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Schedule VII:  Agency Litigation Inventory 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Nancy J. Aliff Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 
 

1)  AMEC Civil, LLC, Plaintiff,  
     v.  
    FDOT, Defendant. 
 
2)  AMEC Civil, LLC, Plaintiff, 
      v. 
      FDOT, Defendant. 

Court with Jurisdiction: 1)  1st District Court of Appeal 
2)  4th Judicial Circuit, Duval County 

Case Number: 1)  1D08-3262 
2)  2008-CA-001722 

Summary of the 
Complaint: 
 

AMEC filed two lawsuits claiming money damages because of 
construction project delays it claims were caused by FDOT.   

Amount of the Claim: $37,000,000 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

1) Trial began on 10/08/07 and concluded on 10/24/07.  The 
jury awarded $8,500,000 to AMEC.  The final judgment 
entered by the Court included an additional $1,022,096 for pre-
judgment interest.  The judgment was paid on 01/14/08. AMEC 
has appealed the Court’s order denying AMEC’s taxable costs 
in the amount of $326,801.75.  FDOT is awaiting AMEC’s 
initial brief. 
 
2)  AMEC served a Summons and Complaint on 02/07/08, 
claiming additional money damages arising from the same 
contract that was the subject of case 1 above.  AMEC seeks 
$37,000,000 in alleged damages.  The Department filed a 
Motion to Strike and Motion to Dismiss on res judicata 
grounds.  The motions were heard by the Court on 06/30/08.  
The Motion to Strike was granted without prejudice. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Arthur L. Berger Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 
 

Archer Western Contractors, Ltd., Plaintiff, 
v.  
FDOT, Defendant. 

Court with Jurisdiction: 13th Judicial Circuit, Hillsborough County 
Case Number: 04-09162, Div H 
Summary of the 
Complaint: 
 
 

Archer claimed that it had to perform additional work under a 
construction contract for which it was not compensated and 
that FDOT improperly assessed liquidated damages against 
Archer. 

Amount of the Claim: $1,217,135.74 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

Archer filed an Amended Complaint on 01/27/05.  On 
10/08/07, FDOT and Archer entered into an agreement to 
settle all claims for $707,436.99.  A signed Stipulation for 
Dismissal was filed on 12/10/07 and an Order dismissing the 
matter was entered on 12/12/07. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 

 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Gregory Jones Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

Astaldi Construction Corporation, Plaintiff,  
v.  
FDOT, Defendant. 

Court with Jurisdiction: 17th Judicial Circuit, Broward County 
Case Number: 07 005254 
Summary of the 
Complaint: 
 

Astaldi claimed that it was owed additional money on a 
construction contract because of delays it alleged were 
attributable to FDOT. 

Amount of the Claim: $3,255,594 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

Astaldi served a Complaint on 03/12/07.  On 03/26/07, FDOT 
filed its Answer and Affirmative Defenses.  On 01/16/08, FDOT 
and Astaldi reached an agreement to settle all claims for 
$1,780,000.  The settlement amount has been paid.  The Court 
entered an order accepting the settlement and dismissing the 
matter on 04/22/08. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 

 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Roger B. Wood Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 
 

Bay Drum Superfund Site 

Court with Jurisdiction: US DC Middle District 
Case Number: 97-1564-CIV-T-26(A) 
Summary of the 
Complaint: 
 
 

The EPA has told FDOT it is responsible for groundwater 
contamination at this site.  EPA is overseeing the cleanup of 
this site under CERCLA, the Comprehensive Environmental 
Response, Compensation, and Liability Act.  FDOT has 
entered into a consent decree that requires it to clean this site. 

Amount of the Claim: In excess of $10,000,000 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

FDOT has responded to EPA’s information request and has 
joined a Potential Responsible Party group.  FDOT is a major 
participant due to its allocation.  On 01/21/05, EPA agreed to 
amend the Record of Decision to provide for monitoring and 
natural attenuation as the remedy for the deep Floridian 
Aquifer.  No assessments for cleanup costs were made in 
2007 and no assessment is expected for 2008. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Arthur L. Berger Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

Better Roads, Plaintiff,  
v.  
FDOT, Defendant. 

Court with Jurisdiction: 10th Judicial Circuit, Polk County 
Case Number: 53-2005 CA-4302-0000-LK-04 
Summary of the 
Complaint: 
 
 

Better Roads claimed that FDOT breached a construction 
contract for improvements to US 27 and sought damages for 
delays and extra work caused by plan errors and utility 
conflicts. 

Amount of the Claim: $1,281,109.29 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

Better Roads filed its Amended Complaint on 04/04/06.  At 
mediation on 11/07/07, Better Roads agreed to accept 
$605,000 from FDOT to resolve all claims.  The settlement 
was paid on 01/23/08 and this matter has been dismissed. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Calvin L. Johnson Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

Better Roads, Inc., Plaintiff,   
v.  
FDOT, Defendant. 
 

Court with Jurisdiction: 20th Judicial Circuit, Glades County 
Case Number: 06-CA-193 
Summary of the 
Complaint: 
 
 

Better Roads claimed that FDOT breached a construction 
contract and sought damages for delays in construction and for 
extra work requested by FDOT. 

Amount of the Claim: $1,300,000 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

Better Roads served its Complaint on 12/12/06, and served an  
Amended Complaint on 02/26/07. FDOT answered on 
05/16/07.  On 10/15/07, Better Roads agreed to accept 
$350,000 in settlement of all claims.  The settlement has been 
paid and this matter has been dismissed. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 

 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Richard R. Vickers Phone Number:  (813) 975-6491 

 
Names of the Parties: 
 
 

Break Time USA, Inc., Plaintiff, 
v. 
FDOT, Defendant. 

Court with Jurisdiction: 6th Judicial Circuit, Pinellas County 
Case Number: 06-586-CI-21 
Summary of the 
Complaint: 
 
 

This is an inverse condemnation case.  Break Time seeks 
damages for an alleged loss of access attributed to FDOT’s 
reconstruction of US 19 from an at grade divided highway to 
grade separated interchanges with one-way frontage roads.  

Amount of the Claim:  $2,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Complaint was filed on 01/26/06.  The Court entered an 
Order abating the case pending the outcome of the appeal of 
Fisher v. FDOT, SC07-1394, in which a private property owner 
asserted legally and factually similar claims.  FDOT received a 
favorable decision in Fisher on 10/11/07.  No order of taking 
has been entered in this matter and Break Time has not 
scheduled a hearing on its claim that FDOT’s actions 
constitute a compensable taking.  FDOT is obtaining a current 
survey of the property at issue. 
 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Gregory Jones Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 
 

Calhoun Enterprise of Central Florida, Plaintiff,  
v.  
FDOT, Defendant. 

Court with Jurisdiction: 9th Judicial Circuit, Orange County 
Case Number: 06-CA-5651 (37) 
Summary of the 
Complaint: 
 
 

Calhoun filed 17 claims for monies claimed to be due on 
multiple contracts that were terminated by FDOT. 

Amount of the Claim: $1,325,722 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

Calhoun filed its 3rd Amended Complaint on 10/28/07.  FDOT 
answered on 10/30/07.  On 02/27/08, the Court entered an 
order continuing trial until re-noticed.  On 05/13/08, Calhoun 
voluntarily dismissed counts 2, 3, 5, 7, 8, 9, and 17.  Discovery 
is on-going.  FDOT’s Motion for Partial Summary Judgment on 
counts 6 and 16 is scheduled for hearing on 10/13/08.  No trial 
date is set. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation  

Contact Person: 
 

Richard R. Vickers Phone Number:  (813) 975-6491 

 
Names of the Parties: 
 
 

CHK, LLC, Plaintiff, 
v. 
FDOT, Defendant. 

Court with Jurisdiction: 6th Judicial Circuit, Pinellas County 
Case Number: 06-730-CI-8 
Summary of the 
Complaint: 
 
 

This is an inverse condemnation case.  CHK seeks damages 
for an alleged loss of access attributed to FDOT’s 
reconstruction of US 19 from an at grade divided highway to 
grade separated interchanges with one-way frontage roads.  

Amount of the Claim:  $2,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Summons and Complaint were served on 02/09/06.  The 
Court entered an Order abating the case pending the outcome 
of the appeal of Fisher v. FDOT, SC07-1394, in which a private 
property owner asserted legally and factually similar claims.  
FDOT received a favorable decision in Fisher on 10/11/07.  No 
order of taking has been entered in this matter and CHK has 
not scheduled a hearing on its claim that FDOT’s actions 
constitute a compensable taking.  FDOT is obtaining a current 
survey of the property at issue.  

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Richard R. Vickers Phone Number:  (813) 975-6491 

 
Names of the Parties: 
 
 

Citrus County, Petitioner, and FDOT, Intervenor, 
v. 
Jack  L. Waldron, et. al., Defendants.  

Court with Jurisdiction: 5th Judicial Circuit, Citrus County 
Case Number: 93-1686-CA 
Summary of the 
Complaint: 
 
 

This is an inverse condemnation case.  Pursuant to a Joint 
Project Agreement with FDOT, Citrus County filed this action 
to acquire land for improvements to State Road 44. Defendant 
Boris Pastuch filed a counterclaim for flooding to his remainder 
property. Citrus County declined to defend this claim. FDOT 
intervened, investigated the basis of the counterclaim and 
subsequently admitted to the flooding.  

Amount of the Claim: In excess of $1,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The original eminent domain proceeding and the counterclaim 
by Pastuch were filed in 1993.  FDOT intervened in 2004 and 
filed an answer to the counterclaim, admitting that Pastuch’s 
property is flooded and denying damages. FDOT’s latest 
appraisal of damages was rejected by Pastuch in 2006.  
Awaiting new survey of flooded lands.  Mr. Pastuch is 
deceased.  FDOT is awaiting identification of a personal 
representative. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Richard R. Vickers Phone Number:  (813) 975-6491 

 
Names of the Parties: 
 
 

Crosspointe Baptist Church, Inc., Plaintiff, 
v. 
FDOT, Defendant. 

Court with Jurisdiction: 6th Judicial Circuit, Pinellas County 
Case Number: 08010927CI-007 
Summary of the 
Complaint: 
 
 

This is an inverse condemnation case.  Crosspointe alleges 
that FDOT’s grass retaining wall along the US19 frontage road 
encroaches onto its property.  Crosspointe seeks damages for 
physical invasion of its property, loss of access attributed to 
FDOT’s reconstruction of US 19 from an at grade divided 
highway to grade separated interchanges with one-way 
frontage roads, and alleged unlawful flooding attributed to the 
changes to US19. 

Amount of the Claim:  $2,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Summons and Complaint were served on 07/28/08.  On 
08/04/08, Crosspointe filed an amended Complaint.  On 
09/03/08, FDOT filed a Motion for Abatement requesting that 
the matter be abated until construction of the US19 
improvements in the vicinity of Crosspointe’s property is 
complete.  A hearing on the motion is scheduled for 11/05/08. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Calvin L. Johnson, Sr. Phone Number:  414-5265 

 
Names of the Parties: 
 
 

Elmo Greer & Sons, LLC, Plaintiff, 
v. 
FDOT, Defendant. 

Court with Jurisdiction: 19th Circuit Court, Indian River County  
Case Number: 2007-158 CA 03 
Summary of the 
Complaint: 
 
 

Elmo Greer claims that it is entitled to money damages 
because of construction project delays it claims were caused 
by FDOT.  

Amount of the Claim: Elmo Greer claims $11,554,078 
FDOT has asserted a counterclaim for $1,948,010 

Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Complaint was served on 11/14/07.  The parties agreed to 
stay this case and an Order staying this proceeding was 
entered on 04/01/08.  A stipulated order continuing the stay 
was filed on 06/17/08.  Final Dispute Resolution Board 
proceedings were held on 09/09/08.  The case is stayed until a 
decision is received from the Board. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Arthur L. Berger Phone Number:  414-5369 

 
Names of the Parties: 
 
 

E.L. Trevina, Plaintiff, 
v. 
APAC, Defendant/Third Party Plaintiff, 
v.  
FDOT, Third Party Defendant 

Court with Jurisdiction: 6th Circuit, Pinellas County 
Case Number: 52-2007-CA-006427 XX CICI 
Summary of the 
Complaint: 
 
 

Trevina seeks additional compensation for unforeseen and 
additional work performed on a construction project.  

Amount of the Claim: Approximately $560,000 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

A Summons and Third Party Complaint were served on 
01/31/08.  FDOT filed a Motion to Dismiss on 03/13/08.  
Discovery is on-going. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Robert D. VanHorne Phone Number:  414-5265 

 
Names of the Parties: 
 
 

FDOT, Plaintiff, 
v. 
Aramark Uniform & Career Apparel, LLC, Defendant. 

Court with Jurisdiction: 4th Circuit Court, Duval County 
Case Number: 07-CA-010434 
Summary of the 
Complaint: 
 
 

FDOT is seeking to recover damages for environmental 
contamination of FDOT right-of-way caused by Aramark’s, or 
its predecessor’s, discharge of vinyl chloride and other toxic 
substances. 

Amount of the Claim: $1,100,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

Complaint filed 11/09/07 and answer filed 09/02/08. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Arthur L. Berger Phone Number:  414-5369 

 
Names of the Parties: 
 
 

FDOT, Plaintiff, 
v. 
Earth Tech, Inc., Defendant. 

Court with Jurisdiction: 2nd Circuit, Leon County 
Case Number: 08-CA-002231 
Summary of the 
Complaint: 
 
 

FDOT is seeking to recover money damages from Earth Tech 
for defective design work and other work on a FDOT project.  

Amount of the Claim: Approximately $1,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Complaint was filed on 07/10/08, but has not yet been 
served on Earth Tech.  FDOT is evaluating the scope of the 
damages. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

P. Gregory Jones Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

FDOT, Plaintiff,  
v.  
Florida Rock & Tank Lines, Defendant. 

Court with Jurisdiction: 12th Judicial Circuit, Sarasota County 
Case Number: 2005-CA-579-NC 
Summary of the 
Complaint: 
 
 

FDOT sued Florida Rock for damages to a bridge caused by a 
Florida Rock tanker truck hitting the bridge and exploding. 

Amount of the Claim: $1,832,075 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

FDOT served a Second Amended Complaint on 06/20/06.  On 
02/06/07, Florida Rock answered the complaint.  On 04/17/08, 
FDOT accepted $1,400,000 in full settlement of all claims. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Jackson Maynard Phone Number:  414-5265 

 
Names of the Parties: 
 
 

FDOT, Plaintiff, 
 v.  
Modern Continental South, US Fidelity and Guarantee 
Company, and Lumberman’s Mutual, Defendants. 

Court with Jurisdiction: 2nd Judicial Circuit, Leon County 
Case Number: 37-2007-CA-00799 
Summary of the 
Complaint: 
 
 

FDOT is suing Modern and its sureties for breach of contract 
for defective installation of expansion joints on the on-ramp to 
I-95 from the West Palm airport. 

Amount of the Claim: $3,000,000 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Complaint was filed on 03/20/07.  The Defendants were 
served on 07/13/07.  The Defendants served their answers 
and affirmative defenses on 09/13/07.  The parties have 
exchanged discovery and are scheduling document 
production.  Settlement discussions are ongoing. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Jackson W. Maynard Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

FDOT, Plaintiff,  
v.  
P&L Towing, Inc., Defendant. 

Court with Jurisdiction: 11th Judicial Circuit, Miami-Dade County 
Case Number: 06-16612 CA 16 
Summary of the 
Complaint: 
 

FDOT is seeking money damages against a ship that hit and 
damaged an FDOT bridge. 

Amount of the Claim: $1,300,000 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

On 08/22/06, FDOT served a Complaint for damages from two 
separate vessel collisions with a bridge on 07/15/05 and 
08/04/05.  On 09/01/06, P&L served an Answer and 
Counterclaim.  On 10/06/06, FDOT filed a Motion to Dismiss 
Counterclaim.  Discovery is ongoing. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Adam Brand Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 
 

1)  FDOT, Plaintiff,  
     v.  
     Grace and Naeem Udin, Inc., et al., Defendants. 
2)  FDOT, Plaintiff,  
     v.  
     Bermello, AJAMIL & Partners, Inc., and FRH Construction 
     Services, Inc., Defendants.  

Court with Jurisdiction: 11th Judicial Circuit, Miami-Dade 
Case Number:   05-23353CA 20   07-28205 CA 11 
Summary of the 
Complaint: 
 
 

1)  FDOT sued the contractor for defective construction of the 
Sunguide Building. 
2) FDOT sued the architects and project managers for 
defective design of the Sunguide Building. 

Amount of the Claim: $3,000,000 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

Suits were filed against the contractor, architect and 
inspectors.  The contractor has in turn filed Third Party 
Complaints against ten subcontractors.  Discovery is ongoing. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Adam Brand Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 
 

1)  FDOT, Plaintiff,  
     v. 
     Grace and Naeem Uddin, Inc., et al, Defendants. 
2)  FDOT, Plaintiff, 
     v. 
     Architects International, Inc., Defendant. 

Court with Jurisdiction: 11th Judicial Circuit, Miami-Dade 
Case Number: 06-1121 CA 25            05-03649 CA 20 
Summary of the 
Complaint: 
 
 

1)  FDOT sued Uddin, the contractor, for defective construction 
of the Lakeside Building. 
2) FDOT sued the architect for negligent design and for 
negligent inspection of the construction of the Lakeside 
Building. 

Amount of the Claim: $3,000,000 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

Suits filed against contractor and architects.  Architect and 
contractor have served Answers.  Defendant Uddin filed a 
Third Party Complaint against subcontractors.  FDOT experts 
evaluated deficiencies and prepared repair plan.  Architect and 
contractor cases were consolidated on 06/04/07.  An initial 
mediation was unsuccessful.  Discovery is continuing.  A 
second mediation was scheduled for 08/18/08, but was 
cancelled for Tropical Storm Fay.  The second mediation is 
being rescheduled. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 

 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Greg Jones Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

FDOT, Plaintiff, 
v. 
Westfield Insurance Company, Defendant. 

Court with Jurisdiction: 2nd Judicial Circuit , Leon County 
Case Number: 2008-CA-002971 
Summary of the 
Complaint: 
 
 

Westfield was the surety for Mitchell Brothers, Inc., on two 
construction contracts.  MBI defaulted on the contracts.  FDOT 
sued Westfield for the liquated damages owed on each 
contract and for work FDOT had to perform to correct deficient 
work by MBI.   

Amount of the Claim: $1,827,139 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

FDOT filed its Complaint on 09/09/08.   

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

X Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Arthur L. Berger Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

FDOT, Plaintiff, 
v. 
White Construction Co., Inc., Defendant. 

Court with Jurisdiction: 5th Judicial Circuit , Marion County 
Case Number: 05-35-CA-G 
Summary of the 
Complaint: 
 
 

FDOT sued White for return of an overpayment made on a 
construction contact.  White responded by claiming that FDOT 
is liable to it for damages relating to alleged utility conflicts, 
unforeseen conditions, and improperly assessing liquidated 
damages. 

Amount of the Claim: FDOT’s claim is for $359,432.90 
White’s counterclaim is for $3,000,000 

Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

FDOT filed its Complaint on 01/06/05.  On 01/28/05, White 
filed its answer and counterclaim.  On 05/30/07, an FDOT 
written proposal for settlement for $455,300.00 expired.  
Discovery is ongoing. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Gregory G. Costas 
 

Phone Number:  414-5265 

 
Names of the Parties: 
 
 

Gregg Fisher and Carol J. Fisher, Plaintiffs, 
v.  
FDOT, Defendant. 

Court with Jurisdiction: Florida Supreme Court 
Case Number: SC07-1394 
Summary of the 
Complaint: 
 
 

The Fishers claimed that FDOT's improvements to US19 
resulted in a loss of reasonable access to their property. 

Amount of the Claim: $2,000,000 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

FDOT settled the Fishers' claims for damages, fees, and costs 
for $2,000,000, while reserving the right to appeal liability.  On 
appeal, the 2d DCA reversed and remanded the case for entry 
of judgment in favor of FDOT.  The Florida Supreme Court 
denied review on 10/11/07. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 

Agency: 
 

Department of Transportation 

Contact Person: 
 

Roger Wood Phone Number  414-5265 

 
Names of the Parties: 
 

Florida Gas Transmission Company, Plaintiff, 
 v.  
FDOT, Defendant. 

Court with 
Jurisdiction: 

17th Judicial Circuit, Broward County 

Case Number: 07-01922-08 
Summary of the 
Complaint: 
 
 
 

Florida Gas Transmission Company (FGT) has natural gas 
pipelines that are located in the Turnpike right of way.  The 
Turnpike Enterprise is designing road widening projects that will 
extend the road pavement over the area where the pipelines 
are located.  FGT is relocating the pipelines from the area to be 
paved. After a dispute arose over responsibility for the costs of 
relocating the pipelines, FGT filed this suit against FDOT for 
breach of easement and injunctive relief.  FGT claims that 
FDOT must compensate FGT for the cost of relocating its 
natural gas pipelines. 

Amount of the Claim: FGT is seeking damages for relocation costs and increased 
cost of maintenance and installation of the pipelines.  Claimed 
damages are in excess of $130,000,000.00.  FDOT’s 
counterclaims exceed $50,000,000. 

Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The lawsuit was served on 02/13/07.  FDOT has filed an 
Answer and Affirmative Defenses.  Discovery is ongoing.  The 
case has been assigned to the Business Court.  On 07/30/08, 
FDOT filed Amended Counterclaims for declaratory judgment, 
breach of contract, trespass, unjust enrichment, and fraud, 
seeking damages and injunctive relief. 

Who is representing 
(of record) the state in 
this lawsuit?  Check 
all that apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

X Outside Contract Counsel 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Richard R. Vickers Phone Number:  (813) 975-6491 

 
Names of the Parties: 
 
 

Haddi Hakki and Istabrak Hakki, Plaintiffs, 
v. 
FDOT, Defendant. 

Court with Jurisdiction: 6th Judicial Circuit, Pinellas County 
Case Number: 06-726-CI-21 
Summary of the 
Complaint: 
 
 

This is an inverse condemnation case.  Plaintiffs seek 
damages for an alleged loss of access attributed to FDOT’s 
reconstruction of US 19 from an at grade divided highway to 
grade separated interchanges with one-way frontage roads.  

Amount of the Claim:  $2,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Complaint was filed on 6/19/06.  The Court entered an 
Order abating the case pending the outcome of the appeal of 
Fisher v. FDOT, SC07-1394, in which a private property owner 
asserted legally and factually similar claims.  FDOT received a 
favorable decision in Fisher on 10/11/07.  No order of taking 
has been entered in this matter and the Hakkis have not 
scheduled a hearing on their claim that FDOT’s actions 
constitute a compensable taking.  FDOT is obtaining a current 
survey of the property at issue.  The Hakkis have filed a motion 
to amend the complaint to add a claim for physical invasion of 
their property by FDOT’s contractor.  The motion to amend is 
set for hearing on 10/23/08.   

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Richard R. Vickers Phone Number:  (813) 975-6491 

 
Names of the Parties: 
 
 

Kan-Do Marine Research & Products, Inc, and Frank C. 
Kunnen, Jr., Plaintiffs,  
v. 
FDOT, Defendant. 

Court with Jurisdiction: 6th Judicial Circuit, Pinellas County 
Case Number: 07-8432-CI-21 
Summary of the 
Complaint: 
 
 

This is an inverse condemnation case.  Plaintiffs seek 
damages for an alleged loss of access attributed to FDOT’s 
reconstruction of US 19 from an at grade divided highway to 
grade separated interchanges with one-way frontage roads.  

Amount of the Claim:  $2,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Complaint was filed on 6/19/06.  On 04/07/08, after FDOT 
received a favorable decision in Fisher v. FDOT, SC07-1394, 
in which a private property owner asserted legally and factually 
similar claims, Plaintiffs amended their Complaint to add a 
claim by the lessor of an outdoor advertising sign located on 
their property.  FDOT has answered the amended complaint.  
This case will be informally mediated with an associated 
eminent domain proceeding on 10/27/08.  No order of taking 
has been entered in this matter and the Plaintiffs have not 
scheduled a hearing on their claim that FDOT’s actions 
constitute a compensable taking.   

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 
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Schedule VII:  Agency Litigation Inventory 
 

Agency: 
 

Department of Transportation 

Contact Person: Nancy J. Aliff Phone Number:  414-5265 
 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 
 

1) Mitchell Brothers, Inc., Plaintiff,  
    v.  
    FDOT, Defendant. 
 
2) Westfield Insurance Co., Plaintiff,  
    v.  
    Mitchell Brothers, Inc., Defendant/Third Party Plaintiff,  
    v.  
    FDOT, Third Party Defendant. 

Court with Jurisdiction: 1) 1st District Court of Appeal 
2) 2nd Judicial Circuit, Leon County 

Case Number: 1) 1D08-2705      
2) 2007 CA 1139 

Summary of the 
Complaint: 
 
 

1)  Mitchell Bros. sued FDOT claiming breach of contract. 
2) Mitchell Bros.' surety, Westfield, sued Mitchell Bros., for 
money it paid to complete the road project.  Mitchell Bros., in 
turn, sued FDOT for the amount claimed by Westfield. 

Amount of the Claim: 1)  Mitchell Bros. informally claimed $40,000,000, which was 
reduced through Partial Summary Judgment to $5,200,000. 
2)  The same $5,200,000 claimed in case 1.   

Specific Law(s) 
Challenged: 

 

Status of Case: 
 

1) Mitchell Bros. served its Complaint and Motion for 
Preliminary Injunction on 12/22/05.  The Motion for Preliminary 
Injunction was denied.  FDOT answered the complaint and 
served a counterclaim on 03/17/06.  Final Summary Judgment 
in favor of FDOT was entered on 03/26/08.  Mitchell Bros. has 
appealed the judgment.  FDOT is awaiting Mitchell Bros.’s 
initial brief. 
   
2) Mitchell Bros. served a Third Party Complaint on FDOT on 
08/20/07.  Mitchell Bros. has served a Second Amended 
Complaint, which FDOT has again moved to dismiss.  The 
motion will be heard on 09/25/08. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

X Outside Contract Counsel 
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Schedule VII:  Agency Litigation Inventory 

 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Greg Costas Phone Number:  414-5265 

 
Names of the Parties: 
 
 

Modern, Inc., and  First Omni Service Corporation, Plaintiffs 
v.  
Florida Department of Transportation, U.S. Fish & Wildlife 
Services, and St. Johns River Water Management District, 
Defendants. 

Court with Jurisdiction: U.S. Court of Appeals for the 11th Circuit 
Case Number: 08-11799-E 
Summary of the 
Complaint: 

Modern claims that its property was flooded by FDOT and the 
other defendants without payment of compensation. 

Amount of the Claim: Plaintiffs’ claimed damages of $34,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

Suit was filed on 05/21/97, and was removed to federal court 
on 06/04/03.  Trial began in August 2006, resumed on 
04/16/07 and concluded on 05/02/07.  Final judgment in favor 
of all defendants was entered on 01/30/08.  The plaintiffs have 
appealed the judgment.  The plaintiffs’ initial brief was served 
on 07/11/08.  FDOT’s answer brief was served on 08/11/08. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Philip E. Greenwald Phone Number:  (954) 777-4511 

 
Names of the Parties: 
 
 

PGA North II of Florida LLC, Plaintiff, 
v. 
FDOT, Defendant. 

Court with Jurisdiction: 15th Circuit, Palm Beach County 
Case Number: 50 2001 CA 01-13557 XX OC AA 
Summary of the 
Complaint: 
 
 

This is an action to enforce a judgment, seeking damages for 
the alleged failure of FDOT to provide access between 
Plaintiff’s property and PGA Boulevard.   

Amount of the Claim: Unspecified, may exceed $6,000,000 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Summons and Complaint were served on 01/03/02.  An 
Answer was filed on 08/07/02.  Motions for Summary 
Judgment were argued on 06/27/08, and were denied.  PGA is 
setting the matter for a non-jury hearing to determine liability. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Richard R. Vickers Phone Number:  (813) 975-6491 

 
Names of the Parties: 
 
 

RBF Properties, Inc., Plaintiff, 
v. 
FDOT, Defendant. 

Court with Jurisdiction: 6th Judicial Circuit, Pinellas County 
Case Number: 06-728-CI-15 
Summary of the 
Complaint: 
 
 

This is an inverse condemnation case.  Plaintiff seeks 
damages for an alleged loss of access attributed to FDOT’s 
reconstruction of US 19 from an at grade divided highway to 
grade separated interchanges with one-way frontage roads.  

Amount of the Claim:  $2,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Complaint was filed on 01/26/06.  The Court entered an 
Order abating the case pending the outcome of the appeal of 
Fisher v. FDOT, SC07-1394, in which a private property owner 
asserted legally and factually similar claims.  FDOT received a 
favorable decision in Fisher on 10/11/07.  No order of taking 
has been entered in this matter and RBF has not scheduled a 
hearing on its claim that FDOT’s actions constitute a 
compensable taking.  FDOT is obtaining a current survey of 
the property at issue. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

P. Gregory Jones Phone Number: 414-5265 

 
Names of the Parties: 
 

Rendon, Plaintiff Class Representative, 
v.  
Florida Department of Transportation and Florida Department of 
Highway Safety and Motor Vehicles, Defendants. 

Court with 
Jurisdiction: 

11th Circuit Court, Dade County, Florida 

Case Number: 
 

96-18090 

Summary of the 
Complaint: 
 

This is a class action brought under the Americans with 
Disabilities Act.  The plaintiff class has sued to recover parking 
permit fees paid for disabled parking permits. 

Amount of the Claim: $20,000,000 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 
 

The 3rd DCA found that the State of Florida is not required to 
refund the permit fees.  Plaintiffs filed a Petition for Review to 
the U.S. Supreme Court.  The U.S. Supreme Court remanded 
the case to the 3rd DCA based on its ruling in Tennessee v. 
Lane.  The 3rd DCA enjoined FDHSMV from charging a fee for 
disabled parking placards and authorized reimbursement of 
fees only to persons who timely filed requests for 
reimbursements.  The court also awarded appellate attorney 
fees.  Both parties appealed the 3rd DCA ruling.   A settlement 
agreement was reached through mediation.  FDOT transferred 
$1,000,000 to FDHSMV for payment to designated charities.  
The plaintiffs' attorneys received $1,000,000 in fees, $750,000 
from the Division of Risk Management and $125,000 each from 
the two agency defendants.  FDOT paid its portion and 
transferred $125,000 to FDHSMV for FDHSMV’s portion of the 
fee payment.  The plaintiff class has proposed a revision to the 
settlement agreement to provide a different distribution of the 
payment for charitable purposes. 

Who is representing 
(of record) the state in 
this lawsuit?  Check 
all that apply. 
 

 Agency General Counsel’s Office  

X Office of the Attorney General or Division of Risk 
Management  

 Outside Contract Counsel  
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If the lawsuit is a class 
action, (whether the 
class is certified or 
not) provide the 
names of the firm or 
firms representing the 
plaintiff(s). 

J. Davis Connor 
Peterson & Myers, P.A. 
P.O. Drawer 7608 
Winter Haven, FL  33883-7608 
863/294-3360 
 
Robert G. Fegers, 
Antonello, Fegers & CEA 
P. O. Box 7692 
Winter Haven, FL  33883-7692 
941/294-2898 
 
Raymond E. Thompson 
628 S.E. 17th St. 
Ocala, FL  34471-4429 
 
Michael F. Lanham 
1102 Biscayne Building 
19 W. Flagler St. 
Miami, FL  33130 

 
Karen A. Gievers 
Gievers, P.A. 
524 E. College Ave. 
Tallahassee, FL  32301 
 
Marc Cooper 
Colson Hicks Eidson 
255 Aragon Ave., 2nd Floor 
Coral Gables, FL  33134 
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Schedule VII:  Agency Litigation Inventory 

 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Arthur L. Berger Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

RKT Constructors, Inc, Plaintiff,  
v.  
FDOT, Defendant. 

Court with Jurisdiction: 18th Judicial Circuit, Brevard County 
Case Number: 05-2003-CA-047397-XX 
Summary of the 
Complaint: 
 
 

RKT claimed FDOT owed it money because of an error in the 
bid documents for a construction project. 

Amount of the Claim: $1,000,000 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

On 10/01/03, the Summons and Complaint were served.  On 
02/17/04, FDOT served its answer.  RKT has accepted 
$227,500 in full settlement of all claims.  An Order dismissing 
this matter was entered on 05/22/08. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Arthur L. Berger Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

RKT Constructors, Inc., Plaintiff,  
v.  
FDOT, Defendant. 

Court with Jurisdiction: 18th Judicial Circuit, Brevard County 
Case Number: 05-2006-CA-060518 
Summary of the 
Complaint: 
 
 

RKT sued FDOT claiming FDOT breached a contract by 
causing delays.  RKT claimed damages caused by shortages 
of raw materials and loss of its ability to obtain bonding for 
other jobs for which it may have wished to bid. 

Amount of the Claim: $3,000,000 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

On 10/18/06, the Summons and Complaint were served.  
FDOT served its answer.  RKT has accepted $227,500 in full 
settlement of all claims.  An Order dismissing this matter was 
entered on 05/22/08.  

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 

 

 
 
 

Page 35 of 1074



Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Calvin L. Johnson Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 
 

Royal Bridge, Inc., Plaintiff,  
v.  
FDOT, Defendant. 

Court with Jurisdiction: 4th Judicial District, Duval County 
Case Number: 16-2007-CA-00422 
Summary of the 
Complaint: 
 
 

Royal Bridge sued FDOT for damages it claimed were caused 
by FDOT’s actions in the course of a construction project. 

Amount of the Claim: $1,043,160 
Specific Law(s) 
Challenged (including 
GAA Challenged: 

 

Status of Case: 
 

The Summons and Complaint were served on 08/07/07.  On 
08/10/07, FDOT sent notice of intent to claim costs and 
attorney’s fees for the lawsuit, along with a proposed Motion to 
Dismiss.  An Order dismissing this suit was entered on 
04/28/08. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Richard R. Vickers Phone Number:  (813) 975-6491 

 
Names of the Parties: 
 
 

Nicholas R. Sayat, Plaintiff 
v. 
FDOT, Defendant. 

Court with Jurisdiction: 6th Judicial Circuit, Pinellas County 
Case Number: 06-588-CI-15 
Summary of the 
Complaint: 
 
 

Plaintiff seeks damages for an alleged loss of access attributed 
to FDOT’s reconstruction of US 19 from an at grade divided 
highway to grade separated interchanges with one-way 
frontage roads.  

Amount of the Claim:  $2,000,000.00 
Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Summons and Complaint were filed on 01/26/06.  The 
Court entered an Order abating the case pending the outcome 
of the appeal of Fisher v. FDOT, SC07-1394, in which a private 
property owner asserted legally and factually similar claims.  
FDOT received a favorable decision in Fisher on 10/11/07.  No 
order of taking has been entered in this matter and Mr. Sayat 
has not scheduled a hearing on his claim that FDOT’s actions 
constitute a compensable taking.  FDOT is obtaining a current 
survey of the property at issue. 
 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Gregory Jones Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

Southland Construction, Plaintiff, 
 v.  
FDOT, Defendant/ Third Party Plaintiff, 
v. 
Seminole County, AT&T, and Progress Energy, Third Party 
Defendants. 

Court with Jurisdiction: 9th Judicial District , Orange County 
Case Number: 07-CA-5560 
Summary of the 
Complaint: 
 
 

Southland claims that FDOT breached a construction contract 
by providing inadequate plans and failing to agree to pay for 
additional work.  FDOT contends that the third party 
defendants are required to defend and indemnify FDOT from 
any liability to Southland. 

Amount of the Claim: $2,700,000 
Specific Law(s) 
Challenged (including 
GAA Challenged): 

 

Status of Case: 
 

On 06/29/07, FDOT was served with the Summons and 
Complaint.  An Amended Complaint was served on 11/29/07.  
FDOT answered on 12/20/07.  The matter is set for trial during 
the period from 06/22/09 through 07/10/09.  AT&T and the City 
of Oviedo have agreed to defend and indemnify FDOT. 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

X Outside Contract Counsel (provided by co-defendants 
under agreement to defend and indemnify) 

If the lawsuit is a class 
action (whether the 
class is certified or 
not), provide the name 
of the firm or firms 
representing the 
plaintiff(s). 
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Schedule VII:  Agency Litigation Inventory 
 
 
Agency: 
 

Department of Transportation 

Contact Person: 
 

Jackson W. Maynard Phone Number:  414-5265 

 
Names of the Case: (If 
no case name, list the 
names of the plaintiff 
and defendant.) 
 

White Construction Company, Inc., Plaintiff,   
v.  
FDOT, Defendant. 

Court with Jurisdiction: 5th Judicial Circuit, Marion County 
Case Number: 05-264-CA-G 
Summary of the 
Complaint: 
 
 

White filed suit against FDOT for damages suffered when 
FDOT terminated a construction contract. 

Amount of the Claim: White’s responses to FDOT’s discovery indicate that White’s 
claim is between $3,000,000 and $15,000,000. 
FDOT’s counterclaim is for $2,200,000 

Specific Law(s) 
Challenged: 

 

Status of Case: 
 

The Summons and Complaint were served on 02/08/05.   A 
lawsuit against White by its surety St. Paul, who paid for work 
after FDOT terminated the contract, is consolidated with this 
suit.  White filed a counterclaim against St. Paul.  On 08/16/06, 
FDOT served its Amended Affirmative Defenses and 
Counterclaim.  Discovery is ongoing.   

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 
 

X Agency General Counsel’s Office 

 Office of the Attorney General or Division of Risk 
Management 

 Outside Contract Counsel 
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TRANSPORTATION, DEPARTMENT OF
SECTION I: BUDGET

FIXED CAPITAL 
OUTLAY

TOTAL ALL FUNDS GENERAL APPROPRIATIONS ACT 7,546,344,326

ADJUSTMENTS TO GENERAL APPROPRIATIONS ACT (Supplementals, Vetoes, Budget Amendments, etc.) 3,863,119,504

FINAL BUDGET FOR AGENCY 11,409,463,830

SECTION II: ACTIVITIES * MEASURES
Number of 

Units
(1) Unit Cost

(2) Expenditures 
(Allocated)

(3) FCO

Executive Direction, Administrative Support and Information Technology (2) 0

Intrastate Highways * Intrastate highway lane miles contracted for highway capacity improvements. 128 0.00 1,293,387,517

Arterial Highways * Arterial highway lane miles contracted for highway capacity improvements. 113 0.00 657,099,386

Resurface Roads * Number of lane miles contracted for resurfacing. 2,186 0.00 614,325,297

Repair And Replace Bridges * Number of bridges contracted for repair or replacement. 87 0.00 258,867,388

Preliminary Engineering * Number of projects with preliminary engineering provided. 704 124,727.67 87,808,279 657,410,268

Materials Testing And Research * Number of projects with materials and research provided. 15 2,670,967.00 40,064,505 11,286,952

Construction Engineering Inspection * Number of projects with construction engineering inspection provided. 450 188,811.64 84,965,240 247,231,184

Planning * Number of projects with planning provided. 184 143,236.32 26,355,483 84,070,078

Right Of Way Land * Number of Right-of-Way parcels acquired. 932 40,641.56 37,877,932 393,862,582

Right Of Way Support * Number of projects with right of way support provided. 411 1,092.45 448,998 34,860,178

Aviation * Number of aviation projects. 254 0.00 167,552,356

Transit * Number of public transit passenger trips provided. 257,012,455 0.00 217,411,710

Transportation Disadvantaged * Number of trips provided (transportation disadvantaged). 8,900,000 13.00 115,681,596

Rail * Number of rail projects. 137 0.00 114,189,714

Intermodal * Number of intermodal projects. 63 0.00 101,717,676

Seaports * Number of seaport projects. 40 0.00 157,353,849

Public Transportation Operations * Number of projects in public transportation operations. 2 4,803,544.50 9,607,089

Bridge Inspection * Number of bridge inspections conducted. 7,154 0.00 12,463,042

Routine Maintenance * Lane miles maintained on the State Highway System. 42,181 5,922.50 249,816,857 343,638,779

Traffic Engineering * Number of projects with traffic engineering provided. 41 677,794.88 27,789,590 46,690,108

Motor Carrier Compliance * Number of commercial vehicle weighings performed. 21,658,903 2.29 49,633,185

Toll Operations * Number of toll transactions. 762,691,789 0.19 146,336,414 33,162,627

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TOTAL 876,385,168 5,446,580,691

SECTION III: RECONCILIATION TO BUDGET

PASS THROUGHS
TRANSFER - STATE AGENCIES
AID TO LOCAL GOVERNMENTS
PAYMENT OF PENSIONS, BENEFITS AND CLAIMS
OTHER 428,461,973

REVERSIONS 12,223,747 5,534,421,166

TOTAL BUDGET FOR AGENCY (Total Activities + Pass Throughs + Reversions) - Should equal Section I above. (4) 888,608,915 11,409,463,830

(1) Some activity unit costs may be overstated due to the allocation of double budgeted items.

(2) Expenditures associated with Executive Direction, Administrative Support and Information Technology have been allocated based on FTE.  Other allocation methodologies could result in significantly different unit costs per activity.

(3) Information for FCO depicts amounts for current year appropriations only. Additional information and systems are needed to develop meaningful FCO unit costs.

(4) Final Budget for Agency and Total Budget for Agency may not equal due to rounding.

FISCAL YEAR 2007-08

OPERATING

SCHEDULE XI/EXHIBIT VI: AGENCY-LEVEL UNIT COST SUMMARY

905,411,929

(5,683,597)

899,728,332
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IUCSSP03  LAS/PBS SYSTEM                                                              SP 10/09/2008 17:36

BUDGET PERIOD: 1999-2010                                         SCHED XI: AGENGY-LEVEL UNIT COST SUMMARY

STATE OF FLORIDA                                                     AUDIT REPORT TRANSPORTATION, DEPT OF

---------------------------------------------------------------------------------------------------------

ACTIVITY ISSUE CODES SELECTED:                                                                           

   TRANSFER-STATE AGENCIES ACTIVITY ISSUE CODES SELECTED:                                                

     1-8:                                                                                                

   AID TO LOCAL GOVERNMENTS ACTIVITY ISSUE CODES SELECTED:                                               

     1-8:                                                                                                

                                                                                                                                         

---------------------------------------------------------------------------------------------------------

THE FOLLOWING STATEWIDE ACTIVITIES (ACT0010 THROUGH ACT0490) HAVE AN OUTPUT STANDARD (RECORD TYPE 5)     

AND SHOULD NOT:                                                                                          

                                                                                                                                         

    *** NO ACTIVITIES FOUND ***                                                                          

                                                                                                                                         

---------------------------------------------------------------------------------------------------------

THE FCO ACTIVITY (ACT0210) CONTAINS EXPENDITURES IN AN OPERATING CATEGORY AND SHOULD NOT:                

(NOTE: THIS ACTIVITY IS ROLLED INTO EXECUTIVE DIRECTION, ADMINISTRATIVE SUPPORT AND INFORMATION          

TECHNOLOGY)                                                                                              

                                                                                                                                         

    *** NO OPERATING CATEGORIES FOUND ***                                                                

                                                                                                                                         

---------------------------------------------------------------------------------------------------------

THE FOLLOWING ACTIVITIES DO NOT HAVE AN OUTPUT STANDARD (RECORD TYPE 5) AND ARE REPORTED AS 'OTHER' IN   

SECTION III: (NOTE: 'OTHER' ACTIVITIES ARE NOT 'TRANSFER-STATE AGENCY' ACTIVITIES OR 'AID TO LOCAL       

GOVERNMENTS' ACTIVITIES. ALL ACTIVITIES WITH AN OUTPUT STANDARD (RECORD TYPE 5) SHOULD BE REPORTED       

IN SECTION II.)                                                                                          

                                                                                                                                         

       BE         PC       CODE    TITLE                                  EXPENDITURES         FCO       

    55150200  9999999999  ACT5100  HIGHWAY SAFETY CONSTRUCTION                               69,824,939  

    55150200  9999999999  ACT5120  LOCAL GOVERNMENT REIMBURSEMENT                            57,337,429  

    55150200  9999999999  ACT5140  COUNTY TRANSPORTATION PROGRAMS                            96,561,041  

    55150200  9999999999  ACT5160  G/A TRANSPORTATION EXPRESSWAY                              3,376,150  

    55150200  9999999999  ACT5180  TRANSFER TO OFFICE OF TOURISM TRADE                        6,265,999  

    55100100  9999999999  ACT5340  DEBT SERVICE                                             122,484,403  

    55100100  9999999999  ACT5370  TRANSPORTATION OUTREACH PROGRAM                            3,000,000  

    55100100  9999999999  ACT5480  SEAPORT DEVELOPMENT AND ACCESS DEBT                       25,000,000  

    55150200  9999999999  ACT5590  2004/05 NATURAL DISASTERS                                  6,837,466  

    55150200  9999999999  ACT5595  NATURAL DISASTERS                                         36,972,233  

    55100400  9999999999  ACT5700  HIGH SPEED RAIL                                              802,313  

                                                                                                                                         

---------------------------------------------------------------------------------------------------------

                                                                                                                                         

TOTALS FROM SECTION I AND SECTIONS II + III:                                                             

                                                                                                                                         

  DEPARTMENT: 55                              EXPENDITURES         FCO                                   

  FINAL BUDGET FOR AGENCY (SECTION I):         899,728,332   11,409,463,830                              

  TOTAL BUDGET FOR AGENCY (SECTION III):       888,608,915   11,409,463,830                              

                                            ---------------  ---------------                             

  DIFFERENCE:                                   11,119,417                                               

  (MAY NOT EQUAL DUE TO ROUNDING)           ===============  ===============                             

                                                                                                                                         

---------------------------------------------------------------------------------------------------------

THE FOLLOWING STATEWIDE ACTIVITIES (ACT0010 THROUGH ACT0490) HAVE AN OUTPUT STANDARD (RECORD TYPE 5)     

AND SHOULD NOT:                                                                                          

                                                                                                                                         

    *** NO ACTIVITIES FOUND ***                                                                          

                                                                                                                                         

---------------------------------------------------------------------------------------------------------

THE FCO ACTIVITY (ACT0210) CONTAINS EXPENDITURES IN AN OPERATING CATEGORY AND SHOULD NOT:                

(NOTE: THIS ACTIVITY IS ROLLED INTO EXECUTIVE DIRECTION, ADMINISTRATIVE SUPPORT AND INFORMATION          

TECHNOLOGY)                                                                                              

                                                                                                                                         

    *** NO OPERATING CATEGORIES FOUND ***                                                                
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Footnotes to Schedule XI, Agency Level Unit Cost
Summary - October 2008 Submission

1.  The following table shows the calculated unit costs with FCO expenditures included.

 Number Unit FY 2007/08 Expenditures
Activity/Measure of Units Cost Allocated FCO Total

Exec Direction and Info Tech

Intrastate Highways 128 10,104,589.98 1,293,387,517 1,293,387,517
(Intrastate highways lane miles contracted for highway capacity improvements)
Arterial Highways 113 5,815,038.81 657,099,386 657,099,386
(Arterial highways lane miles contracted for highway capacity improvements)
Resurface Roads 2,186 281,027.13 614,325,297 614,325,297
(Number of lane miles contracted for resurfacing)
Repair and Replace Bridges 87 2,975,487.22 258,867,388 258,867,388
(Number of bridges contracted for repair or replacement)
Preliminary Engineering 704 1,058,549.07 87,808,279 657,410,268 745,218,547
(Number of projects with preliminary engineering provided)
Material Testing and Research 15 3,423,430.47 40,064,505 11,286,952 51,351,457
(Number of projects with materials and testing provided)
Construction Engr Inspection 450 738,214.28 84,965,240 247,231,184 332,196,424
(Number of projects with Construction Engr provided)
Planning 184 600,138.92 26,355,483 84,070,078 110,425,561
(Number of projects with planning provided)
Right of Way Land 932 463,240.89 37,877,932 393,862,582 431,740,514
(Number of Right-of-Way parcels acquired)
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Footnotes to Schedule XI, Agency Level Unit Cost
Summary - October 2008 Submission

 Number Unit FY 2007/08 Expenditures
Activity/Measure of Units Cost Allocated FCO Total

Right of Way Support 411 85,910.40 448,998 34,860,178 35,309,176
(Number of projects with right-of-way support provided)
Aviation 254 659,654.94 167,552,356 167,552,356
(Number of aviation projects)
Transit 257,012,455 0.85 217,411,710 217,411,710
(Number of public transit passenger trips provided)
Transportation Disadvantaged 8,900,000 13.00 115,681,596 0 115,681,596
(Number of trips provided (transportation disadvantaged))
Rail 137 833,501.56 114,189,714 114,189,714
(Number of rail projects)
Intermodal 63 1,614,566.29 101,717,676 101,717,676
(Number of intermodal projects)
Seaports 40 3,933,846.23 157,353,849 157,353,849
(Number of Seaport projects)
Public Transportation Operations 2 4,803,544.50 9,607,089 9,607,089
(Number of projects in public transportation operations)
Bridge Inspection 7,154 1,742.11 12,463,042 12,463,042
(Number of bridges inspected)
Routine Maintenance 42,181 14,069.26 249,816,857 343,638,779 593,455,636
(Lane miles maintained on the State Highway System)
Traffic Engineering 41 1,816,578.00 27,789,590 46,690,108 74,479,698
(Number of projects with traffic engineering provided)
Motor Carrier Compliance 21,658,903 2.29 49,633,185 49,633,185
(Number of commercial vehicles weighed)
Toll Operations 762,691,789 0.24 146,336,414 33,162,627 179,499,041
(Number of toll transactions)
Total 876,385,168 5,446,580,691 6,322,965,859
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Footnotes to Schedule XI, Agency Level Unit Cost
Summary - October 2008 Submission

2.  The expenditures exception of $11,119,417 noted at the end of Section III relates to the Carry Forward budget for the Turnpike 
entity.  It shows that Sections II and III (expenditures plus reversions) do not account for $11,119,417 of budget that was available in 
2007/08 as reflected in Section I.   Turnpike operating budget that was eligible to be retained as Carry Forward budget in 2008/09 is not 
reflected as either a reversion in Column G69 nor as as an expenditure in Column A01.  Therefore, it is not captured in either Section II 
or III totals.  However, it is appropriate that this amount not be counted as a 2007/08 expenditure in Section II because this budget was 
neither disbursed nor commited at June 30, 2008.
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SCHEDULE XIIB-1: MAJOR OUTSOURCING AND PRIVATIZATION INITIATIVES 
INITIALLY UNDERTAKEN IN THE LAST FIVE YEARS – BACKGROUND 

INFORMATION 
 
 
 

 Background Information  

1. Provide a narrative summary describing the agency’s decision to outsource or privatize the service or 
activity.   
 
Attach to Schedule XII-B copies of the original business case and cost benefit analysis.  If these 
documents are unavailable, attach any documents which state the original intention of the outsourcing 
or privatization initiative that will detail its goals, objectives, and expected outcomes.  Such 
documents may include (a) original legislative budget requests, (b) original budget amendments, (c) 
legislative presentations, or (d) agency planning documents.  

The maintenance activity provides for the routine maintenance of all lane miles on the state highway 
system, roadside maintenance, operation, maintenance and inspection of the state’s more than 6,500 
bridges, and a tunnel in Fort Lauderdale.  Routine maintenance activities are needed to assure the 
continuation of a safe and efficient roadway system for our customers.  This includes preventative 
maintenance and repair of roadway surfaces, maintenance of roadside shoulder and clear recovery zones, 
vegetation and aesthetic treatments, traffic guidance and safety devices and roadway drainage structures.  
The quality and effectiveness of the maintenance activity is monitored by periodic field inspection surveys.  
A Maintenance Rating Program has been developed which evaluates and rates actual field conditions.   
The department outsources functions for a number of reasons, including: when it can get equal or better 
service for equal or better cost; to handle fluctuations in the work program; and to ensure the expertise 
needed for a specific job in a certain geographic area is provided.  Relating to maintenance activities, the 
department ensures a balance of in-house forces and contracted services.  In 1994 a study was done to 
determine the optimal mix of in-house forces to contracted forces.  At the time, a long term goal of 20% in-
house and 80% contracted was suggested. In 2000, the first project was implemented to pilot asset 
maintenance.  Based on the success of this contract, the department expanded the use of asset maintenance 
contracts by converting additional traditional maintenance contracts to performance based asset 
maintenance contracts, and also by incorporating some of the additional workload from transportation 
system growth within asset maintenance contracts.  The long term goal of an optimal mix is now 40% asset 
maintenance contracts, 40% traditional contracts, and 20% in-house. 
 
See Attachment A which contains copies of D-3A operating budget issues from prior years.  Attachment B 
reflects the related work program categories included in the budget request for prior years. 
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2. Have the anticipated cost savings and benefits of the initiative been realized?  Explain. 
Outsourcing a portion of the maintenance function, and asset maintenance contracts in particular, offers 
many benefits to the Florida Department of Transportation (FDOT) including, fixed long term prices, cost 
savings, risk reduction, fewer contracts to administer, savings in administrative staff & resources, program 
stability, performance results and rapid incident response preparation. 
 
Asset maintenance offers many new opportunities to the contracting industry to apply innovative 
management and maintenance techniques to cost effectively maintain the transportation infrastructure, 
while meeting statewide FDOT maintenance performance requirements. 
 
3. Provide a narrative description of the type of procurement method used to outsource or privatize the 

service or activity.  
 
Attach a copy of any solicitation documents, requests for quote, or similar document issued by the 
agency for this procurement.  

Maintenance contracts are currently procured under Chapter 337, Florida Statutes. Such contracts are 
advertised through the State of Florida, Vendor Bid System. For asset maintenance contracts a request for 
proposal allows the contractor to submit a written sealed proposal detailing the contractor’s plans for 
conducting the work, along with a written sealed price proposal.  
 
See Attachment C for a sample project advertisement and standard request for proposal. 
 
4. Section 287.057(14), Florida Statutes, allows contracts for commodities and contractual services to be 

renewed for a period that may not exceed 3 years or the term of the original contract, whichever period 
is longer.  Such renewals are contingent upon satisfactory performance evaluations by the agency and 
subject to the availability of funds.   
 
For the outsourced or privatized service or activity, identify the number of times the contract has been 
renewed and specify the renewal period of each.  Attach a copy of the documentation verifying the 
contractor’s satisfactory performance compliance required prior to each renewal.    

Maintenance work is performed: in-house; via asset maintenance or performance based contracts; or via 
specific work order contract.  Maintenance contracts are currently procured under Chapter 337, Florida 
Statutes. 
 
Asset maintenance contracts are usually large multi-year contracts.  There are currently thirty two asset 
maintenance contracts in place.  They are generally for a term of 5 to 10 years with options to renew.  Asset 
maintenance contractor performance is monitored using FDOT’s maintenance rating program system, other 
specification performance based contracts and an asset maintenance monitoring plan, which identifies areas 
of review and evaluation, and minimum frequencies of review, generally every six months.  The results of 
the asset maintenance monitoring are documented in the contract file, and will be considered in the future 
decision regarding whether the contract should be renewed. 
 

Page 57 of 1074



 
5. For the outsourced or privatized service or activity, has the contractor satisfactorily complied with all 

service level requirements?  Provide a narrative summary describing service level requirements 
compliance or noncompliance.   

Please see Attachment D which contains the standard scope of services for a highway asset maintenance 
contract.  The contract requires performance consistent with statewide maintenance practices, and includes 
performance measures which must be met by the contractor and the associated invoice deductions for not 
achieving them.  Overall performance under these contracts is good to very good.  However, as with any 
large contracting program, there are isolated cases where performance concerns are being addressed.  
 
6. Describe any unexpected benefits from outsourcing or privatization of the service or activity.     
 

7. Describe any unexpected problems or issues with the outsourcing or privatization of the service or 
activity.   

Implementing the asset maintenance contracting program has required many levels of our agency to re-
think the administration of maintenance contracts.   
 
FDOT has been contracting for routine maintenance for over 20 years. Traditional maintenance contracts 
have required a great deal of contract administration by department personnel including daily roadway 
inspection, identification of work needs and completion of contract work order documents, inspection of 
completed work, and monthly processing of invoices which have varied in amount depending upon the 
quantity of work completed.   
 
Because asset maintenance contracts include the planning, administration & management, performance, and 
inspection of routine maintenance activities, the FDOT contract administrator has been expected to take a 
different approach in administering these contracts.  Asset maintenance procedures and asset maintenance 
monitoring plans have been developed to guide FDOT personnel in how to most effectively and efficiently 
administer these new performance based contracts.  This change in administration method has required 
executive direction, leadership, and commitment at all levels within the agency in order to successfully 
implement this new way of doing business. While tremendous progress has been made, we continue to 
work with our districts to achieve uniform, effective, and efficient contract administration and monitoring. 
 
8. Briefly describe your agency’s overall level of satisfaction with the results of outsourcing or 

privatization of the service or activity. 
Overall, the performance and cost effectiveness of the asset maintenance program is good to very good. 
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9. What lessons learned should be shared with other agencies considering the outsourcing or 

privatization of a similar service or activity? 
Communicate as much as possible with all levels of the organization to ensure a unified understanding of 
the program.  Executive Leadership, an agency level policy supporting the program, and continuing 
leadership support in each district is critical in ensuring the agency-wide staff commitment to successfully 
implementing a program as innovative and unique as the asset maintenance program.  
 
In terms of the scope of the contract, require the contractor to meet the same performance requirements as 
the rest of the agency’s program. Avoid the temptation to require the contractor to perform at a higher level 
than others.  Incorporate existing agency-wide performance measures by reference, as contract 
requirements, to ensure a uniform program.  For long term contracts such as the asset maintenance contract, 
require work to be done to the standards in place at the time of the work, so that the contract dynamically 
addresses changes in federal, state and FDOT program standards which are likely to occur over the 5-10 
year contract period. 

 
Office of Policy and Budget – July, 2008 
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Maintenance Outsource
Section I: Cost Data 
For each outsourced or privatized service or activity, complete the cost analysis below:

Fiscal Year Planned 
Costs

Actual/Revised 
Costs

Planned 
Savings

Actual/Revised 
Savings

FY 2008 - 2009 $0 $0 $ $

FY 2007 - 2008 $0 $0 $ $

FY 2006 - 2007 $726,082 $726,082 $ $

FY 2005 - 2006 $1,169,060 $1,169,060 $ $

FY 2004 - 2005 $580,902 $580,902 $ $

FY 2003 - 2004 $7,429,278 $7,429,278 $ $

FY 2002 - 2003 $5,479,035 $5,479,035 $ $

FY 2001 - 2002 $5,898,645 $5,898,645 $ $

Variance Reasons
Cost

Savings

Section II: Deliverables and Milestones Schedule
For each outsourced or privatized service or activity, complete the deliverables and milestones schedule below:

Original Actual Date/ 
Revised Date

Variance Reasons
Schedule

Office of Policy and Budget - July, 2008

SCHEDULE XIIB-2: MAJOR OUTSOURCING AND PRIVATIZATION INITIATIVES INITIALLY UNDERTAKEN IN THE 
LAST FIVE YEARS - COST AND DELIVERABLES DATA

Deliverables and Milestones

Note: Section 334.046(4)(a)3, Florida Statutes requires the Department to achieve 100 percent of the acceptable maintenance standard 
on the State Highway System.  Resources needed to achieve this standard are based on an inventory of features located within the right 
of way and the unit costs associated with the performance of routine maintenance activities.  The total amount needed to meet the 
standard is zero based and is calculated annually.  The maintenance work is then provided with a mix of in-house and contracted forces.  
In-house forces are reflected in the Department’s operating budget.  Contracted forces are reflected in the work program.  When the 
Department reduces in-house forces, the work program is increased by a like amount.  The overall costs to maintain the system is then 
assessed the next year in total.
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SCHEDULE XIIB-1: MAJOR OUTSOURCING AND PRIVATIZATION INITIATIVES 
INITIALLY UNDERTAKEN IN THE LAST FIVE YEARS – BACKGROUND 

INFORMATION 
 
 
 

 Background Information  

1. Provide a narrative summary describing the agency’s decision to outsource or privatize the service or 
activity.   
 
Attach to Schedule XII-B copies of the original business case and cost benefit analysis.  If these 
documents are unavailable, attach any documents which state the original intention of the outsourcing 
or privatization initiative that will detail its goals, objectives, and expected outcomes.  Such 
documents may include (a) original legislative budget requests, (b) original budget amendments, (c) 
legislative presentations, or (d) agency planning documents.  

Over twenty years ago (in 1986) the Department was a centralized organization where all the decisions 
were made in Tallahassee.  The Department had nearly 10,000 employees and construction lettings equaled 
about $500 million.  Most of the engineering work was performed by Department employees.  The 
Department started outsourcing more as the amount and complexity of the work increased.   
 
In the Design area, for example, private firms were hired to handle the increased workload.  As projects 
have become more and more complex, requiring expertise in a growing number of areas, the Department 
has experienced significant benefits from this outsourcing initiative. In addition, the work program is zero 
based and the mix of projects changes every year.  Outsourcing has been necessary due to the size of our 
work program, inability to retain highly qualified engineers, expertise required, and the geographic location 
of the need from year to year.  It is necessary to use consultants to maintain the quality, quantity and 
commitments in our work program as appropriated each year.  This approach allows the Department to 
provide the right resources to the right project at the right time. 
 
80 percent of the engineering consulting related work identified in the Department’s budget is performed by 
private firms.  This includes the following appropriation categories: Transportation Planning Consultants, 
Construction Engineering Inspection, Preliminary Engineering Consultants, Right of Way Support, 
Materials and Research, and Traffic Engineering Consultants.  
 
See attachment A which contains copies of D-3A operating budget issues from prior years.  Attachment B 
reflects the related work program categories included in the budget request for prior years. 
 
2. Have the anticipated cost savings and benefits of the initiative been realized?  Explain. 
Yes, the benefits have been realized.  Outsourcing a portion of the work enables the Department to fully 
utilize the resources available to improve the State’s transportation system.  It provides the Department with 
a flexible work force and enables the Department to acquire personnel with certain needed technical areas 
of expertise.  It has also enabled the Department to maintain the necessary oversight required by the U.S. 
Code of Federal Regulations and Florida Statutes. 
 
3. Provide a narrative description of the type of procurement method used to outsource or privatize the 

service or activity.  
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Attach a copy of any solicitation documents, requests for quote, or similar document issued by the 
agency for this procurement.  

Engineering consultant contracts are procured in accordance with Chapters 287.055 and 337, Florida 
Statutes.  All consultant projects for the upcoming fiscal year are initially advertised on the Departments 
internet web site in February or March.  See Attachment C for an example of an advertisement. 
 
All prequalified firms may submit a letter of response, which is limited to two pages.  The Department 
reviews the letters of response in addition to considerations of past performance and the volume of work 
previously awarded to the firm.  Based on these considerations the list of firms who submitted a letter of 
response is narrowed down to a short list of at least three.  The short listed firms then submit a technical 
proposal in response to our Request for Proposals.  An example of a request for proposals is included in 
Attachment D.  The technical proposals are then evaluated and ranked.  Negotiations then begin with the 
top ranked firm. 
 
4. Section 287.057(14), Florida Statutes, allows contracts for commodities and contractual services to be 

renewed for a period that may not exceed 3 years or the term of the original contract, whichever period 
is longer.  Such renewals are contingent upon satisfactory performance evaluations by the agency and 
subject to the availability of funds.   
 
For the outsourced or privatized service or activity, identify the number of times the contract has been 
renewed and specify the renewal period of each.  Attach a copy of the documentation verifying the 
contractor’s satisfactory performance compliance required prior to each renewal.    

Engineering consultant related contracts are procured in accordance with Chapters 287.055 and 337 Florida 
Statutes. 
 
The Department enters into a significant number of engineering consultant related contracts on an annual 
basis.  In fact, in FY 2007/08, the Department entered into over 300 such contracts. 
 
See attachment E for the Department’s procedure on the evaluation of professional services consultant 
work. 
 
5. For the outsourced or privatized service or activity, has the contractor satisfactorily complied with all 

service level requirements?  Provide a narrative summary describing service level requirements 
compliance or noncompliance.   

The Department has a good process for selecting consultants and ensuring they are accountable for the work 
they are hired to do.  Firms need to be prequalified before they are permitted to submit proposals.  Their 
technical skill level and work history are assessed by the Department.  They need to have certain processes 
and procedures in place before they are prequalified.  Please see Attachment F for the procedure that 
addresses each of these elements. 
 
The Department is provided with authority in section 337.105, F.S., to suspend consultants from 
consideration for award for professional service contracts.  Rule 14-75, Florida Administrative Code also 
provides guidance in this area. 
 
6. Describe any unexpected benefits from outsourcing or privatization of the service or activity.     
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While not unexpected, the outsourcing provides the Department with a flexible work force.  It enables the 
Department to address specialty needs that occur on an infrequent basis and to staff for routine fluctuations 
in the work program. 

7. Describe any unexpected problems or issues with the outsourcing or privatization of the service or 
activity.   

A minor weakness is consistency across the state.  It is a challenge to be consistent with the Department’s 
Districts under a decentralized model and outsourcing further magnifies such issues.  However, such 
inconsistencies would still exist if the Department had that many more employees. 

8. Briefly describe your agency’s overall level of satisfaction with the results of outsourcing or 
privatization of the service or activity. 

The Department is satisfied. 

9. What lessons learned should be shared with other agencies considering the outsourcing or 
privatization of a similar service or activity? 

 

 
Office of Policy and Budget – July, 2008 
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Engineering Consulting Related Activities
Section I: Cost Data 
For each outsourced or privatized service or activity, complete the cost analysis below:

Fiscal Year Planned 
Costs

Actual/Revised 
Costs

Planned 
Savings

Actual/Revised 
Savings

FY 2008 - 2009 $1,069,636,224 $ $ $

FY 2007 - 2008 $1,171,074,488 $ $ $

FY 2006 - 2007 $1,305,058,427 $ $ $

FY 2005 - 2006 $1,091,752,757 $ $ $

FY 2004 - 2005 $973,801,885 $ $ $

FY 2003 - 2004 $870,641,119 $ $ $

FY 2002 - 2003 $817,417,013 $ $ $

FY 2001 - 2002 $812,158,836 $ $ $

Variance Reasons
Cost

Savings

Section II: Deliverables and Milestones Schedule
For each outsourced or privatized service or activity, complete the deliverables and milestones schedule below:

Original Actual Date/ 
Revised Date

Variance Reasons
Schedule

Office of Policy and Budget - July, 2008

SCHEDULE XIIB-2: MAJOR OUTSOURCING AND PRIVATIZATION INITIATIVES INITIALLY UNDERTAKEN IN THE 
LAST FIVE YEARS - COST AND DELIVERABLES DATA

Deliverables and Milestones

Note: Total outsourced planned costs are associated with the categories listed in attachment B.  The difficulty in documenting savings 
associated with these activities is documented in OPPAGA Report No. 03-30, published in April 2003.
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Approved:       Effective: August 21, 2008 
  Office:  Project Management 
  Topic No.:  375-030-007-g 
 

 
 
 

PROFESSIONAL SERVICES CONSULTANT WORK 
PERFORMANCE EVALUATION 

 
PURPOSE: 
 
To establish the methods for evaluating and reporting to the Department the work 
performance of professional services consultants under contract  
 
AUTHORITY: 
 
Rule 14-75.0051 Florida Administrative Code (F.A.C.)  
Rule 14-75.0052 F.A.C.  
Section 20.23(3)(a), Florida Statutes (F.S.) 
Section 287.055(3)(d), F.S. 
Section 334.048, F.S. 
Section 337.105, F.S. 
 
SCOPE: 
 
The principal users of this procedure will be project managers and professional services 
personnel. 
 
DEFINITIONS: 
 
Construction Engineering and Inspection (CEI):  Personnel, whether consultant or 
Department employee, providing construction engineering and inspection services.   
 
Construction Project Manager (CPM):  The Department employee whose duties 
include managing consultant CEI contracts. 
 
Design Project Manager (DPM):  The Department employee whose duties include 
managing design contracts. 
 
Professional Services Information System (PSIS):  A database maintained in the 
Central Office, containing information relevant to consultant professional services 
contracted for the Department. 
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Project Manager:  The Department employee responsible for the general 
administration of the professional service contract and who coordinates activities 
between the Consultant and the Department.  
 
Technical Reviewer:  Department personnel assigned by the project manager and 
responsible for completing the quality evaluation.  
 
Type of Work: The Department has categorized the types of professional services it 
generally requires into a Type of Work listing in Rule 14-75.003, F.A.C. These types of 
work are the basis for qualification of consultants.  
 
GENERAL: 
 
The Department contracts with professional services consultants to provide a variety of 
services to the Department.  This procedure provides the Department with a means of 
evaluating the work performance of those consultants.  For all professional services 
contracts, the consultant’s work performance for each advertised major type of work 
must be evaluated by the project manager.  Consultants may also be evaluated on 
minor types of work if that work is considered significant by the project manager.  
Exempt contracts with fees under $25,000 (threshold amount for category two 
according to Section 287.017, F.S.,) do not require evaluation. 
 
1.  ALL PERFORMANCE EVALUATIONS 
 
1.1 Processing of Evaluation 
 

The project manager will be responsible for completing a performance evaluation 
that best indicates the consultant's work performance since the last performance 
evaluation for the appropriate contract.  The project manager should discuss the 
evaluations with the consultant before formal submittal to give the consultant 
opportunity for input into the evaluation process.  Evaluations will be entered by 
the project manager into the PSIS, for each major type of work advertised.  The 
appropriate professional services unit can determine which types of work were 
advertised if assistance is needed.  The professional services unit will prepare, 
and send copies of the evaluation to the consultant’s project manager and the 
consultant’s executive who executed the agreement.  The completed evaluation 
will be retained for five years. 

  
1.2 Evaluation Scale 
 

The rating scale for the consultant evaluations shall be as follows: 
 

 5 = Outstanding performance 
 4 = Above Satisfactory performance 
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 3 = Satisfactory performance 
 2 = Below Satisfactory performance 
 1 = Unacceptable performance 

 
Comments must be entered in the comment section for a rating of 5 or 1.  

 
2. PERFORMANCE EVALUATIONS FOR CEI CONSULTANTS 
 
2.1 The evaluation of a CEI consultant will be performed by the CPM.  The 

evaluation requirements are as follows: 
 

(A) The CPM will complete and distribute the evaluation quarterly during the 
months of February, May, August, and November, beginning with the first full 
quarter.  The end of contract evaluation will cover the period from the end of 
the contract to the previous evaluation.  This evaluation will be due within 30 
days after completion and approval of basic services even if it does not fall 
within the designated quarters. The final evaluation shall reflect the overall 
performance for the entire contract period and will be the average of all 
evaluations for the contract. 
  

(B) Distribution of the evaluation and any follow up correspondence will be as 
follows: 

 
(1) District Construction Engineer:  Receives a copy for information 

when the grade is below 3.0. 
 
(2) Consultant:  Receives a copy for information and/or corrective 

action.  If corrective action is needed, the transmittal letter will 
indicate what corrective action is necessary and the related time 
frame and request a response to this action. 

 
(3) District Consultant CEI Manager:  Receives and retains a copy.  

The CPM will notify the District Construction Engineer of any 
irregularities and take immediate corrective action to bring the 
situation under control. 

 
(4) Director of the Office of Construction:  Receives a copy if the 

evaluation is below 3.0 and maintains a Central Office file for the 
use of the Office of Construction. The CPM will ensure that the 
Director of the Office of Construction is made aware of any 
irregularities in the consultant’s performance and shall ensure that 
corrective actions are taken by all parties. 
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(C) Any commendatory or critical comments will be included in the evaluation 
to fully explain the intent of the evaluation. The CPM will provide as much 
documentation as deemed necessary to fully explain the conditions 
encountered in the field. Input provided by appropriate Department and 
construction contractor personnel should be considered.  This should 
extend to both positive and negative comments.   

 
2.2 The evaluation of a CEI consultant will include evaluation of the following areas: 
 

  Management of Consultant CEI Contract 
  Issue Identification and Resolution 
  Communication and Coordination 
  Project Documentation 
  Effective Administration of the Construction Contract 
  Permit Monitoring 
  Proactive in Regard to Public Concerns 
  Effect on Construction Cost and Time 
 

The specific criteria for the CEI evaluation can be found in the PSIS or on the 
Consultant CEI Work Performance Evaluation, Form No. 375-030-08X. 

 
2.3 If a particular performance test item does not apply to a project, it should not be 

used in the calculation of the weighted average for the performance test area.   
 
2.4 The consultant CEI performance evaluation is a summary record of the CPM's in-

depth reports of the CEI Consultant, the Quality Assurance Reviews prepared 
by the Specialty Engineer from the Office of Construction, and the Federal 
Highway Administration (FHWA) Monthly Field Reports.  These source 
documents should be used as the basis for preparation of this performance 
evaluation and will serve as the in-depth, back-up data needed to substantiate 
the numerical evaluation given.   

 
3. PERFORMANCE EVALUATIONS FOR NON-CEI CONSULTANTS 
 

The project manager for the consultant contract will complete an evaluation of 
the consultant’s performance in the following areas: 

 
 Schedule 
 Management 
 Quality 
 Constructability (for contracts that produce construction plans) 
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The project manager will discuss the evaluation rating criteria to assure the 
understanding of all parties prior to beginning work. 
 

3.1 Evaluation Areas 
 
 (A) Schedule: Prepared by the project manager for the contract, this 

evaluation indicates the consultant's performance in meeting the contract 
schedule.  The criteria for the Schedule Evaluation can be found in the 
PSIS or on the Consultant Schedule Evaluation, Form No. 375-030-
08A. 

 
 (B) Management:  Prepared by the project manager for the contract, this 

evaluation provides an indication of the consultant's performance in 
managing the contract.  The following areas will be considered when 
performing this evaluation: 

 
Administration of Contract 
Management of Issues and Resources 
Communication, Documentation and Coordination 
Execution of Work 
Post Design Services (completed with constructability evaluation) 
 
The specific criteria for each area of the Management Evaluation can be 
found in the PSIS or on the Consultant Management Evaluation, Form 
No. 375-030-08B. 
 

 (C) Quality: Prepared by the project manager for the contract or by a 
technical reviewer with concurrence from the project manager.  This 
evaluation will provide an indication of the consultant's attention and 
concern to the established quality assurance plan and a quality product.   

 
A quality evaluation is prepared for each major type of work as advertised 
when providing notice to the consultants that the Department intends to 
contract for project services.  For advertised types of work other than 
those pre-qualified by the Department, type of work 99 will be used with 
appropriate criteria added by the project manager.  The specific criteria for 
each type of work being evaluated can be found in the PSIS or on Quality 
Evaluation Form for that type of work. 

.  
A quality evaluation will be assigned to any pre-qualified sub-consultant 
named in the agreement who performs a major type of work.  The prime 
consultant will receive a schedule, management, and quality evaluation in 
the same types of work as that performed by the sub-consultant.  

Page 350 of 1074



 375-030-007-g 
 Page 6 of 9 
 

Generally, the prime consultant quality evaluation should be the same as 
the sub-consultant's evaluation for subcontracted work, reflecting the 
prime consultant's ultimate responsibility for the work. 

 
(D) Constructability (Post Construction): The constructability evaluation 

provides an indication of the design consultant's ability to develop 
practical, accurate, complete and cost effective construction plans.  For all 
professional services contracts resulting in construction plans, the CPM 
will prepare an evaluation of the constructability of the design consultant's 
plans and a management evaluation on the performance of post design 
services.  In preparing these evaluations, the CPM will solicit input from 
the construction contractor.  After review of the comments received from 
the construction contractor, appropriate comments will be entered on the 
evaluation by the CPM.  The evaluation will be reviewed by the DPM for 
concurrence prior to entry in the PSIS and prior to distribution to the 
design consultant. The specific criteria for the Constructability Evaluation 
and the Post-Design Services Management Evaluation can be found in 
the PSIS or on the Constructability and Management Evaluation 
Forms. 

 
3.2 When to Evaluate 
 

For professional services contracts resulting in the production of construction 
plans, an evaluation is required according to the matrix below, but not to exceed 
12 months since the last evaluation or Notice to Proceed. 
 

 Schedule Management Quality Constructability
Phase 2 plans review √ √ √  
Final Design √ √ √  
60% Construction  √  √ 
Final Construction  √  √ 

 
A constructability evaluation and a management evaluation for post design 
services will be performed within 30 days after final acceptance of the 
construction contract.  For projects that have a construction phase greater than 
one year, a constructability evaluation and management evaluation for post 
design services will also be assigned at the time of the 60% construction phase 
review. 
 
For contracts that do not produce construction plans, an evaluation is required for 
each 12 months of contract period from the Notice to Proceed.  An end of 
contract evaluation will be made within 30 days after completion and acceptance 
of basic services.   
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For all professional services contracts, additional evaluations may be submitted 
upon completion of critical phases of work, such as preliminary design, submittal 
of draft environmental documents, phase submittals, reports and completion of 
Task Works Orders (TWO).  Reasons to be considered for submitting additional 
evaluations are: 
 
(A) Recognition of outstanding performance. 
(B) Recognition of poor performance. 
(C) Requests from the consultant based on possible improved performance  
 

3.3 Composite Evaluation 
 

A composite evaluation will be available at any point in time of the contract.  The 
composite evaluation will be calculated automatically and will include all 
evaluations completed up to that point in time.  All evaluations associated with 
the contract will be part of the calculation to determine the Final Composite 
Evaluation for the contract.  The composite evaluation will be calculated as 
follows:  
 
(A) Contracts that Produce Construction Plans:   
 

(1)  Design: A composite evaluation calculated during the design phase 
of the project will be calculated as follows: 

 
Schedule (S):  Average of all schedule evaluations.  This average 
will be 25% of the composite evaluation calculated during the 
design phase. 
 
Management (M):  Average of all management evaluations.  This 
average will be 25% of the composite evaluation calculated during 
the design phase. 

 
Quality (Q):  Average of all quality evaluations.  This average will be 
50% of the composite evaluation calculated during the design 
phase. 
 
Composite Evaluation = (0.25 x S) + (0.25 x M) + (0.50 x Q) 
 

(2) Construction:  A composite evaluation calculated during the  
construction phase of the project will be calculated as follows: 
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Schedule (S):  Average of all schedule evaluations.  This average 
will be 25% of the composite evaluation calculated during the 
construction phase. 

 
Management (M):  A weighted average of all the management 
evaluations completed during the design and construction phase.  
The management evaluations made during design will be 70% of 
the weighted average, while the management evaluations 
completed during construction will be 30% of the weighted average. 
This weighted average will be 25% of the composite evaluation 
calculated during the construction phase. 
 
M = 0.70 x (average of management evaluations during design) + 
0.30 x (average of management evaluations during construction). 
 
Quality (Q):  Average of all quality evaluations.  This average will be 
25% of the composite evaluation calculated during the construction 
phase. 
 
Constructability (C):  Average of all constructability evaluations.  
This average will be 25% of the composite evaluation calculated 
during the construction phase.  
 
Composite Evaluation = (0.25xS)+(0.25xM)+(0.25xQ)+(0.25xC). 
 

(B) All other Contracts: 
 

Schedule (S) = Average of all schedule evaluations.  This average 
will be 25% of the composite evaluation. 

 
Management (M) = Average of all management evaluations.  This 
average will be 25% of the composite evaluation. 

 
Quality (Q) = Average of all quality evaluations.  This average will 
be 50% of the composite evaluation. 
 
Composite Evaluation = (0.25 x S) + (0.25 x M) + (0.50 x Q) 

 
4. TRAINING 
 

The Project Management Office shall develop and deliver training in the use of 
this procedure. 
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5. FORMS 
 
 The following forms are available from the Department’s Forms Library: 
 
 375-030-08A Consultant Schedule Evaluation 
 375-030-08B Consultant Management Evaluation 
 375-030-08C Consultant Quality Evaluation Type of Work: Group 2 Project 

Development and Environmental (PD&E) 
 375-030-08D Consultant Quality Evaluation Type of Work: Group 3 Highway 

Design - Roadway 
 375-030-08E Consultant Quality Evaluation Type of Work: Group 4 Highway 

Design - Bridges 
 375-030-08F Consultant Quality Evaluation Type of Work: Group 5 Bridge 

Inspection 
 375-030-08G Consultant Quality Evaluation Type of Work: Group 6 Traffic 

Engineering and Operation Studies 
 375-030-08H Consultant Quality Evaluation Type of Work: Group 7 Traffic 

Operations Design 
 375-030-08I Consultant Quality Evaluation Type of Work: Group 8 Surveying and 

Mapping 
 375-030-08J Consultant Quality Evaluation Type of Work: Group 9 Soil 

Exploration, Material Testing and Foundation 
 375-030-08K Consultant Quality Evaluation Type of Work: Group 11 Engineering 

Contract Administration and Management 
 375-030-08M Consultant Quality Evaluation Type of Work: Group 13 Planning 
 375-030-08N Consultant Quality Evaluation Type of Work: Group 14 Architect 
 375-030-08P Consultant Quality Evaluation Type of Work: Group 15 Landscape 

Architect 
 375-030-08R Consultant Quality Evaluation Type of Work: Group 21 Acquisition, 

Negotiation, Closing, and Order of Taking 
 375-030-08S Consultant Quality Evaluation Type of Work: Group 22 Acquisition 

Business Damage Estimating and Estimate Review 
 375-030-08U Consultant Quality Evaluation Type of Work: Group 24 Acquisition 

Relocation Assistance 
 375-030-08V Consultant Quality Evaluation Type of Work: Group 25 Right of 

Way Clearing and Leasing 
 375-030-08W Consultant Quality Evaluation Type of Work: Group 99 Non-

Standard Work Type 
 375-030-08X Consultant CEI Work Performance Evaluation Type of Work 
 375-030-08Z Constructability Evaluation  
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 ACQUISITION OF PROFESSIONAL SERVICES 
 
 
PURPOSE: 
 
This procedure defines the method used by the Department to acquire qualified 
professional architectural; engineering; landscape architectural; land surveying and 
mapping; planning; and right of way acquisition and property management services. 
 
AUTHORITY: 
 
49 CFR, Part 23 and 23 CFR, Part 172 
Sections 287.055, 337.105, 337.106, 337.107, 337.1075 and Chapter 339, Florida 
Statutes (F.S.)  
Rule Chapter 14-75 and 14-78, Florida Administrative Code (F.A.C.) 
 
SCOPE: 
 
This procedure will apply to all professional service contracts, whether state or federally 
funded, unless otherwise excepted herein or in cases of a valid public emergency as 
certified by the Secretary of the Department of Transportation. 
  
CONTENTS: 
 
1. DEFINITIONS .................................................................................................... 4 
 
2. ADVERTISEMENT ............................................................................................ 7 
 
3. LONGLIST/SHORTLIST SELECTION ............................................................. 8 
 

3.1 Longlist............................................................................................ 8 
  
 3.2 Longlist Consideration Factors........................................................ 9 
 

3.3 Shortlist ........................................................................................... 9 
 

3.4 Shortlist Consideration Factors ..................................................... 10 
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3.5 Shortlist Notification/Documentation ............................................. 11 
 

3.6 Decision on Proposal Requirements ............................................. 11 
 
3.7 Optional Alternate Selection Process............................................ 12 

 
4. PREPARATION OF REQUEST FOR PROPOSALS....................................... 12 
 

4.1 Boilerplate ..................................................................................... 13 
 

4.2 Instructions for Written Proposals ................................................. 13 
 

4.3 Instructions for Oral Presentations................................................ 13 
 

4.4 Instructions for Interviews ............................................................. 14 
 

4.5 Scope of Services ......................................................................... 15 
 

4.6 Proposed Method of Compensation.............................................. 15 
 

4.7 Technical Review Criteria.............................................................. 15 
 

4.8 Staff Hour Estimate Form.............................................................. 15 
 

4.9 Required Forms and Notices......................................................... 15 
 
5. SCOPE OF SERVICES MEETING .................................................................. 16 
 
6. REVIEW OF TECHNICAL PROPOSALS AND PRESENTATIONS................ 17 
 
7. RANKING OF SHORTLISTED CONSULTANTS ............................................ 19 
 
8.  NEGOTIATING CONTRACT FEES................................................................. 19 
 

8.1 Negotiating Work Effort ................................................................. 19 
 
8.2 Audit/Review Process for Fee Proposals and Audit Package ....... 20 

 
8.3 Fee Proposal Review .................................................................... 25 
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8.5 Negotiations .................................................................................. 26 

 
9. THE AGREEMENT.......................................................................................... 27 
 

9.1 Preparation of the Agreement ....................................................... 27 
 

9.2 Agreement Execution.................................................................... 27 
 

9.3 Contract Distribution...................................................................... 29 
 
10. SPECIAL REQUIREMENTS FOR FEDERALLY FUNDED PROJECTS......... 29 
 

10.1 Oversight Classification................................................................. 29 
 

10.2 Submittal of Draft Scope ............................................................... 30 
 

10.3 Submittal of Refined Scope and Request for Funding .................. 30 
 

10.4 Submittal of Copies of Executed Agreement................................. 31 
 

10.5 Summary of FHWA Submittal Requirements ................................ 31 
 

10.6 Declared Emergencies.................................................................. 31 
 
11. DBE AND MBE REQUIREMENTS.................................................................. 31 
 
12. EXEMPT CONTRACTS................................................................................... 32 
 
13.  TRAINING ....................................................................................................... 32 
 
14.  FORMS............................................................................................................ 32 
 
 
1.  DEFINITIONS 
 
Letter of Response: Each advertisement for a project for prequalified work will request 
Consultants, who are interested in providing such services, to submit a Letter of 
Response to the appropriate Department representative. The Consultant must identify 
the resources available (or anticipated) for use on the project based on the types of 
work that are advertised. 
 
Letter of Qualification:  On each occasion when the Department requires professional 
services that are not covered by a prequalified type of work, except where otherwise 
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exempted, the advertisement for such services will require interested Consultants to 
submit a Letter of Qualification.  The content criteria for this letter will be finalized by the 
individual Project Manager and listed in the project's advertisement.  Each letter must 
contain a listing of key staff, anticipated Subconsultants to be used, a work history of 
similar projects completed by the Consultant (including references and their telephone 
numbers), and an estimate of the Consultant's current workload or a forecast of the 
Consultant's ability to assign resources to the project, in addition to any other 
information requested in the specific project's advertisement.  Consultants not 
prequalified with the Department are also required to provide proof of professional 
liability insurance or letter of credit, licenses and registrations in accordance with Rule 
14-75, F.A.C.   
 
Longlist: From the Letter of Response or Letters of Qualifications received from 
Consultants in response to an advertisement, the project manager or a Technical 
Review Committee which includes the Project Manager will select qualified Consultants 
as a longlist to be further considered for shortlist.  This longlist will contain a minimum of 
ten Consultants or all qualified respondents if fewer than ten.  
 
Professional Services Administrator (PSA):  The Head of the Professional Services 
Unit (PSU) located in each District.  For the Central Office, the manager of the 
Procurement Office will act as the PSA in addition to other duties.  All requests for 
professional services will be channeled through the appropriate PSU.  The Administrator 
or the Procurement Office Manager will be the Contracting Officer responsible for 
ensuring that the acquisition of these services is performed in accordance with these 
procedures, Rule Chapter 14-75, F.A.C. and Chapter 287, F.S. 
 
Professional Services Unit (PSU):  An office, whether Central Office or District, that 
maintains Department staff responsible for the proper procurement of professional 
services in its program area. 
    
Project:  A project may include the  following: 
 
(A)   Professional services associated with a specifically identified project. 
 
(B)   A grouping of professional service assignments for substantially similar activities 

where the grouping of assignments provides advantage to the Department 
because of the geographic proximity of the existing or proposed transportation 
facilities involved, or use of shared resources for multiple projects, or to allow 
multiple use of a single design concept.  The advertisement for a contract for 
such a grouping will specify the geographical limits for assignments and the 
period during which assignments may be made.  Without the approval of the 
Secretary of Transportation, the period for new assignments may not exceed 3 
years and total fee may not exceed $5,000,000. 
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(C)  Miscellaneous minor professional services, performed on a task assignment 

basis.  The total contract fee may not exceed $1,500,000 and individual 
assignments may not exceed $300,000.  However, these limits may be exceeded 
with unplanned cost increases. The period for new assignments will not exceed 
five years unless extended to complete assignments previously authorized or for 
post design services for assignments previously authorized. 

 
(D) Professional services provided to the Department on a continuing basis with no 

time limitation except that the contract will provide a termination clause.  
Continuing contracts for professional services will be restricted in use to services 
for projects which construction costs do not exceed $1,000,000 each, or for each 
study activity when the fee for such professional service does not exceed 
$50,000, or for work of a specified nature as outlined in the contract.  Continuing 
contracts using federal-aid funds must be limited in duration to a period not to 
exceed two years, unless otherwise approved by the appropriate federal agency. 
 Without the approval of the Secretary of Transportation, the period for a 
continuing contract may not exceed 5 years and total fee may not exceed 
$5,000,000. 

 
(E) Professional services of a General Consultant which include the administration, 

support and management of engineering; architectural; surveying; planning; or 
right of way appraisal, acquisition and property management activities.  These 
activities may involve a number of different projects in the work program.  The 
original contract time will not exceed five years unless extended to complete 
assignments previously authorized. The contract may be renewed for a period 
not to exceed the original contract time, contingent upon continued satisfactory 
performance of the consultant.  This type of contract is not eligible for federal 
funding participation. 

 
Project Manager and Project Engineer:  (Project Manager is used throughout this 
procedure to mean Project Engineer when applicable) This is a person in the 
Department who is responsible for the general administration of the professional service 
contracts and who coordinates activities between the Consultant and the Department, 
assuring that the Consultant provides the specified services at a satisfactory level of 
quality, in accordance with the terms and conditions of the contract. Additionally, the 
Project Manager will complete performance evaluations on the Consultant as required 
in these procedures and will initiate necessary actions as the result of the Consultant's 
non-compliance with the terms and conditions of the contract. 
 
Selection Committee (District):  This Committee will make both shortlist and final 
selections.  As a minimum, the District Selection Committee will be composed of the 
District Secretary (who will serve as Chairperson), the appropriate Director, and the 
appropriate Office Head or other members appointed by the District Secretary.  The 
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Professional Services Administrator will be a non-voting member and will serve as 
Recording Secretary at all meetings.  Each member of the Committee may appoint an 
appropriate management level alternate.  All Selection Committee members must sign a 
Conflict of Interest Certification, Form No. 375-030-50, which will be maintained in a 
file by the Professional Services Unit. 
 
Selection Committee (Central Office):  This Committee will make both shortlist and 
final selections.  As a minimum, this Committee will be composed of the appropriate 
Assistant Secretary or his or her designee, (who will serve as Chairperson), the 
appropriate Director, and the appropriate Office Head or other members appointed by 
the Chairperson.  The Manager of the Procurement Office will be a non-voting member 
and will serve as Recording Secretary at all meetings.  Each member of the Committee 
may appoint an appropriate management level alternate.  All Selection Committee 
members must sign a Conflict of Interest Certification, Form No. 375-030-50, which 
will be maintained in a file by the Professional Services Unit. 
 
Shortlist:  This consists of no less than three Consultants chosen by a Selection 
Committee.  These Consultants may be required to submit written proposals or present 
oral proposals or both for the required work in order to be considered for final selection. 
 
Technical Review Committee: A Technical Review Committee (minimum of three 
members) will be assigned the responsibility to evaluate the technical proposals 
submitted by the shortlisted Consultants.  The members of this Committee will be 
designated by the appropriate Director, or designee, based on the nature of the work 
requested, the complexity of the project, and the availability of personnel for a timely 
selection.  When non-Department personnel are part of the Technical Review 
Committee, the Department will have a majority vote unless approved by the District 
Secretary.  No employee of a Consultant who has submitted a Letter of Response or 
Qualification for the project under consideration will serve on a Technical Review 
Committee.  Standing committees may be established for broad types of work with the 
Project Manager for each project serving as the chairperson; however, no member of 
the Technical Review Committee may serve on the Selection Committee for the same 
project.  All Technical Review Committee members must sign a Conflict of Interest 
Certification, Form No. 375-030-50, which will be maintained in a file by the 
Professional Services Unit. 
 
Type of Work: The Department has categorized the types of professional services it 
generally requires into a Type of Work listing in Rule 14-75.003, F.A.C.  These types of 
work are the basis for prequalifying Consultants.  Additionally, each advertisement for 
professional services will indicate both the major and minor (if applicable) types of work 
to be requested.  When considering Consultants for shortlisting, the Consultant or team 
of Consultants (listed in a Letter of Response) must be qualified or have submitted a 
qualification package by the response due date, for all major types of work listed in an 
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advertisement.  Further, the major types of work will be the criteria used to access 
computer files for longlisting purposes.  Minor types of work will be identified in 
advertisements for informational purposes so Consultants know in advance that either 
their firm or team will need to be qualified in these areas.  It is not mandatory that 
Consultants indicate how minor types of work will be accomplished until the technical 
proposal stage of the selection process. 
 
2. ADVERTISEMENT 
 
Annually, immediately after development of the consultant work plan, each district will 
enter the plan into the professional services database.  The Procurement Office will 
publish this information to interested parties as advance notice of planned consultant 
projects. 
 
The Procurement Office will also advertise, in accordance with Florida law and in a 
uniform and consistent manner, on each occasion when professional consulting 
services are required and the fee is in excess of the threshold amount of Category Two, 
Section 287.017, F.S., except in the case of a valid public emergency, declared as 
such by the Department Secretary.  The results of all shortlist and final selection 
meetings will also be advertised. 
 
As a minimum, each advertisement will state the name and description of the project, 
the District and County where the project is located, the major type(s) of work required, 
any minor types of work that are required for the project but not normally associated 
with the major type(s) of work, the estimated construction cost of the project (if 
applicable), how and where Consultants can respond, time frames for submittal of Letter 
of Response, how respondents will be selected, and tentative dates for shortlist and 
final selection.   In addition, the advertisement will indicate whether the project is 
considered a minor project, with an estimated fee less than $250,000, for qualification 
purposes.  The minimum advertisement period will be 10 calendar days although a 
longer period may be utilized as needed.  A scope of services or a project concept 
report will be provided with the advertisement except when waived by a District Director. 
 The advertisement will require that all letters of response are submitted as attachments 
to e-mail and will specify a maximum file size.  When final ranking is to be made directly 
from the letters of response, the advertisement will so indicate.  Letters of response will 
be limited to two pages except when final ranking is to be made directly from the letters 
or for projects not conforming to standard types of work.  In such case, the 
advertisement will specify the maximum length. 
 
Where multiple consultants are needed for projects with similar requirements (such as 
two district wide contracts for the same discipline), this may be accomplished with one 
advertisement and one selection process where practical.  The advertisement for such 
projects should include a statement that multiple contracts may be awarded. 
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Projects that do not conform to the Types of Work that are prequalified by the 
Department will be advertised in a manner that requires interested Consultants to 
submit a Letter of Qualification.  The requirements of this letter (i.e.,what is to be 
submitted, time frames, maximum length of letter of qualification, etc.) will be 
determined by the project manager with assistance from the PSU. 
 
3. LONGLIST/SHORTLIST SELECTION EVALUATION 
 
3.1 Longlist 
 
When requested by the Project Manager and approved by the appropriate Director, the 
long list process may be skipped in the selection process for any project.  When the 
long list process is skipped, all responsive letters of response will be submitted to the 
Selection Committee for short listing.  If the advertisement specified that final ranking 
will be made from letters of response, Sections 3.1 through 3.6 do not apply.  Instead, 
Section 3.7 will apply. 
 
The PSU will review all letters of response.   Except for projects with types of work not 
requiring prequalification by the Department, the PSU will identify as non-responsive 
any letters received from Consultants not prequalifed; or who are not technically 
prequalified in the advertised major type(s) of work (or alternatively who do not have a 
subconsultant technically prequalified in those type(s) of work) in accordance with 
Procedure 375-030-001, Prequalification of Professional Consultants; or who do 
not have an application for such prequalification in process.  The PSU will provide the 
project manager or Technical Review Committee with a copy of all responsive Letters of 
Response received for a given project, and make available a short list report detailing 
past performance with the Department for all responding Consultants prequalified to 
perform the advertised major types of work.  Based upon this information, the Project 
Manager or Technical Review Committee will identify (longlist) a minimum of ten, or all 
qualified if less than ten, Consultants to be considered from those Consultants which 
submitted a Letter of Response.  No one developing the longlist may act as a voting 
member on the Selection Committee making the shortlist for the subject project.  The 
PSU will advise the project manager of the selection requirements and the factors to be 
considered in making the longlist. 
 
3.2 Longlist Consideration Factors 
 
Factors that, as a minimum will be considered in developing the Longlist include: 
 
(1) Performance grades received by the Consultant on current and previous 

Department projects, or other performance data supplied by the Consultant. 
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(2) The location of the Consultant in relation to the requirements necessary for the 

work to be performed. 
 
(3) Any restrictions placed on the Consultant by the prequalification evaluator. 
 
(4) Preference to a certified Disadvantaged Business Enterprise or certified 

Minority Business Enterprise, when applicable. 
 
(5) Volume of work previously awarded and consideration of new Consultants. 
 
(6) Information contained in the Letter of Response or Letter of Qualification. 
 
Once the Project Manager or Technical Review Committee has determined the longlist, 
the PSU will ensure that the project file is sufficiently documented.  As a minimum, the 
file should contain the Letters of Response, and the longlist portion of the Professional 
Services Selection Package, Form No. 375-030-2A. 
 
If fewer than three Consultants respond to the advertisement, the Department will 
readvertise, or alternatively will review its list of Consultants prequalified for the major 
type(s) and select no fewer than ten (10) prequalified Consultants (or all prequalified 
Consultants if fewer than 10 are prequalified) deemed to be the most highly qualified, 
based on qualification data on file, DBE/MBE status, past performance grades, and 
location.  The Department will then contact each of the listed Consultants and conduct 
similar discussions concerning the project. 
 
3.3 Shortlist 
 
Upon completion of a Long List, the PSU will access, through the Department's 
database, a shortlist profile on each of the designated Consultants.  This information, 
along with supporting data the respective Selection Committee deems appropriate, will 
be packaged and presented to each Selection Committee member for their review prior 
to or at the scheduled selection meeting.  The Selection Committee will shortlist no less 
than three Consultants.   Where multiple contracts are being selected with one 
advertisement, at least two more consultants than contracts being awarded will be 
shortlisted.  When this is the case, only one composite short list will be used, but a 
separate final ranking list will be developed for each contract. 
 
Any consultant developing the project scope of services will not be shortlisted or 
selected for that project.   
 
A Consultant who was the designer of record on a project may only be considered for 
Construction Engineering and Inspection (CEI) work on the same project if the written 
approval of the Assistant Secretary for Transportation Policy is obtained prior to 
shortlisting. For federally funded projects, written approval from the FHWA is also 
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required. If the Consultant selected for the CEI work is prequalified as a separate 
corporate entity from the designer of record, no approval is required. For district-wide 
minor project contracts or other task assignment type contracts, written approval of the 
Assistant Secretary for Transportation Policy must be obtained prior to issuing an 
assignment for CEI work to the designer of record.   
 
The Committee may, at its discretion, designate alternate Consultants to be contacted 
should any of the shortlisted Consultants indicate they are unable to continue with the 
selection process.  The Committee is not limited to shortlisting from the list of longlisted 
Consultants; however, whenever the Committee elects to shortlist other qualified 
Consultants who are not on the longlist but did submit a Letter of 
Response/Qualification, the selection file must be documented by the PSU as to the 
reasons for the selection.  At a minimum documentation will consist of the shortlist 
portion of Form No. 375-030-2A, Professional Services Selection Package. 
 
3.4 Shortlist Consideration Factors 
 
Factors to be considered by the Selection Committee include but are not limited to the 
following: 
 
(1) Performance grades received by the Consultant on current and previous 

Departmental projects. 
 
(2) The volume of work previously awarded to the Consultant by the Department 

as evidenced by new agreements and supplemental amendments executed 
between the Department and the Consultant within the past five years. 

 
(3) The distribution of work among the competing Consultants and the utilization of 

new Consultants. 
 
(4) The workload of each Consultant, as evidenced by the number of similar 

projects the Consultant is shortlisted on that have not had a final selection, as 
well as the residual fees remaining to be paid to the Consultants on active 
agreements. 

 
(5) Balancing the needs of the project to the abilities of the Consultants. 
 
(6) The Consultant's working relationship with the Department on previous 

projects. 
 
(7) The general and specific information used to longlist the Consultants (i.e., 

prequalification restrictions, location, Subconsultant relationships, etc.). 
 
(8) Utilization of Certified Disadvantaged Business Enterprises and Certified 
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Minority Business Enterprises. 

  
3.5 Shortlist Notification/Documentation 
 
At the conclusion of a shortlist meeting, the PSU will contact each shortlisted Consultant 
to advise of their inclusion on the short list; will complete Form No. 375-030-2A, 
Professional Services Selection Package; and will input the shortlist data into the 
Professional Services Information System within five working days after a shortlist 
meeting.  This form will become part of the permanent project file. 
 
The Procurement Office will publish the results of each meeting in accordance with 
Florida law.  The advertisement will state the project name, description, appropriate 
financial management numbers, and the Consultants that were shortlisted. 
 
3.6 Decision on Proposal Requirements 
 
At the shortlist meeting, the Selection Committee should also decide on the type of 
technical proposal to be required from the shortlisted consultants.  If the anticipated 
amount of the consultant contract is less than $2 million, either oral presentations or 
written proposals may be required, but not both unless approved by the District 
Secretary, or Assistant Secretary in Central Office or their designee.  For districtwide 
minor projects and CEI contracts, interviews in lieu of formal oral presentations or 
written proposals should be considered.  Generally, written proposals should be 
required for major, more complex projects.  The Project Manager/Technical Review 
Committee may make a recommendation to the Selection Committee as to the type of 
proposal and include it with the longlist. 
 
3.7 Optional Alternate Selection Process 
 
An alternate selection process, allowing final ranking directly from letters of response, 
may be utilized for contracts where a detailed technical proposal is not practical or 
desired, such as CEI projects, district-wide contracts, and other task assignment 
contracts. When the advertisement has stated that the alternative process will be used, 
the PSU will provide the Technical Review Committee with the letters deemed 
responsive along with a short list profile for each consultant.  The Technical Review  
Committee will review the documents and develop a recommended ranking of no fewer 
than three firms.  The factors to be considered in developing the recommendations 
should include: 
 
 (1) Quality of staff proposed for the project in the letters of response 

(2) Performance grades received by the consultants on current and past 
Department projects or other verifiable performance data supplied in the letters of 
response 
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(3) Volume of work previously awarded to the consultants by the Department with 
an emphasis on the equitable distribution of work among qualified consultants as 
well as balancing the needs of the project with the capacity of the consultant 
(4) Proposed utilization of certified disadvantaged business enterprise or minority 
business enterprises 

 (5) The location of the firms’ offices in relation to the project where pertinent 
 
The Technical Review Committee will document the reasons for recommending the 
firms to be considered.  The PSU will make such documentation available to the 
Selection Committee, along with all letters of response and the short list profiles.  The 
Selection Committee will review the information provided and select in order of 
preference, no fewer than three firms.  The recording secretary will document the 
reasons for the ranking, explaining any difference from the Technical Review 
Committee recommendations. 
 
The PSU will notify the selected consultant and input the final ranking in the 
Professional Services Information System within three working days of the selection 
Committee meeting. 
 
When this alternate selection process is used, Sections 4, 5, 6 and 7 of this procedure 
do not apply. 
 
4. PREPARATION OF REQUEST FOR PROPOSALS 
 
The PSU will prepare the Request for Proposal (RFP) package to be provided to the 
shortlisted consultants.  The RFP package should consist of the following: 
 
4.1 Boilerplate  
 
Information on technical proposal due date, scope of services meeting, identification of 
project manager, insurance requirements, reference to standard professional services 
agreement terms, schedule of events, etc.  The boilerplate will specify that all 
subconsultants performing the standard types of work covered by Rule Chapter 14-75,  
F.A.C., must be technically prequalifed with the Department or have an application for 
prequalification under review at the time that they are proposed. 
 
4.2 Instructions for Written Proposals  
 
If written proposals are selected, the following information should be addressed: 
 
(A) The shortlisted consultants should be encouraged to use simplified proposal 

formats and packaging for the proposal and to restrict the content of the 
proposal to a demonstration of an awareness of project issues, explanation of 
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the proposed approach to the project, and plans for the staffing of the project. 
 Performance of actual design as part of the proposal should be discouraged. 

 
(B) A firm limit to the number of pages allowed will be provided.  A suggested limit 

is 20 single sided, letter-sized pages, exclusive of resumes, staffing charts and 
required forms.  Font size will be restricted to 10 pitch or larger.  The length of 
resumes should also be limited, with a suggested maximum length of two 
pages per person. 

 
(C) The electronic transmission of proposals via the Internet should be considered 

where practical. 
 
4.3 Instructions for Oral Presentations  
 
If oral presentations are selected, the following information should be addressed: 
 
(A) The shortlisted consultants will be instructed to make their presentations project 

specific. The presentation should provide a demonstration of an awareness of 
project issues, explanation of the proposed approach to the project, and plans 
for the staffing of the project. 

 
(B) Shortlisted consultants will be instructed that any handouts to be submitted at 

the Oral Technical Presentation will be restricted to copies of visual aids used 
in the presentation. 

 
(C) Attendance at the presentation by the Consultant's proposed project manager 

will be strongly recommended. 
 
(D) A limit on the number of participants will be established.  Five is the suggested 

maximum number, including Subconsultants, for a routine project. 
 
(E) A firm time limit will be provided.  The suggested time frame is 20 minutes for a 

formal presentation, 15 minutes for questions and answers, and 10 minutes for 
set up/take down. 

 
(F) Unless otherwise approved by the District Secretary or Assistant Secretary or 

their designee, the RFP will advise that videos and computer animations may 
not be used in the presentation.  However, any other media may be used. 

 
(G) Additional written submittals will be restricted to required certifications, staffing 

charts, resumes, staff hour estimates and schedule of events (except where not 
applicable).  The RFP will require that these be submitted to the Professional 
Services Administrator prior to the presentation. 
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(H) The order of presentations should be by random drawing at the scope of 

services meeting or at a teleconference if a scope of services meeting is not 
held. 

 
4.4 Instructions for Interviews  
 
If interviews are selected in lieu of formal oral presentations or written proposals, the 
following information should be addressed: 
 
(A) The shortlisted consultants will be instructed that no formal presentations will 

be allowed except for introductions of staff, which will be limited to 5 minutes. 
 
(B) No handouts will be allowed. 
 
(C) Attendance at the interview by the Consultant's proposed project manager will 

be strongly recommended. 
 
(D) A limit on the number of participants will be established.  The suggested 

maximum number of Consultant representatives to be allowed, including 
Subconsultants, for a routine project is three. 

 
(E) A firm interview time limit will be provided.  The suggested limit is 45 minutes. 
 
(F) No visual aids provided by the Consultant will be permitted. 
 
(G) Additional written submittals will be restricted to required certifications, staffing 

charts, resumes, equipment lists, staff hour estimates and schedule of events 
(except where not applicable).  The RFP will require that these submittals be 
provided to the Professional Services Administrator prior to the interview. 

 
 
4.5 Scope of Services 
 
The proposed scope of services will be provided. 
 
4.6 Proposed Method of Compensation  
 
The proposed method of compensation should be described. 
 
4.7 Technical Review Criteria  
 
The criteria to be used in the evaluation of proposals or presentation will be included. 
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4.8 Staff Hour Estimate Proposal Form  
 
Except when not needed for task assignment type contracts, the consultant will be 
requested to complete a summary staff hour estimate.  A form for this purpose will be 
included with the RFP and will be required to be submitted with the proposal. 
 
4.9 Required Forms and Notices 
 
State Certification Forms: DBE Participation Statement, Form No. 375-030-21 (for 
non-FCO projects), MBE Utilization Certificate Form, No. 375-040-24 (for FCO 
Projects), Bid Opportunity List, Form No. 275-030-10, and Truth in Negotiation 
Certificate, Form No. 375-030-30 will be included and are required to be submitted 
with the proposal.  The RFP should encourage use of DBE or MBE sub-consultants and 
stress that completion of the DBE or MBE participation forms with meaningful data is 
required. 
 
Federal Certification Forms:  If the project is to be federally funded, a Certification 
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion as 
required by 49 CFR, Section 29.510; and Certification for Disclosure of Lobbying 
Activities, Form No. 375-030-33 as required by 49 CFR, Section 20.100(b) will be 
included and are required to be submitted with the proposal. 
 
Conflict of Interest Certification for Project Development and Environmental 
(PD&E) Study Contracts: For PD&E projects, a certification that neither the consultant 
firm nor any of the principals of that firm have any financial or any other interest in the 
outcome of the project will be included and is required to be submitted with the 
proposal. 
 
Notices of Restrictions: For all contracts, a notice will be included advising that 
persons or entities convicted of public entity crimes may not submit bids or transact 
business with state agencies.  
 
For Construction Engineering Inspection (CEI) contracts, a notice will be included 
advising that a consultant under contract with the Department to perform CEI or material 
sampling and testing work on a project may not subcontract with the construction 
contractor on the same project. 
 
It is good practice to have a complete scope of services and Department Staff Hour 
Estimate prior to the advertisement of the project.  The Request for Proposal package 
can then be prepared and mailed to the shortlisted Consultants by the Professional 
Services Administrators in a timely fashion.  The Project Manager will prepare the scope 
of services and Department Staff Hour Estimate for each occasion that the Department 
requires professional services except where not applicable for task assignment type 
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contracts.  (For task assignment type contracts, detailed scope of services and staff 
hour estimates are required at the time of each assignment.)  The Department's Staff 
Hour Estimate will be prepared in the same format as that required of the Consultant 
and will be completed before proposals are released to the Technical Review 
Committee. Scopes must be written in sufficient detail for the shortlisted Consultants to 
develop their technical proposals.  The attention to detail in this scope preparation will 
reduce the potential need for supplemental agreements during the term of the contract. 
 
The PSU should review the Project Manager's scope of services for clarity and format.  
Also, the PSU should discuss the method of compensation and other contractual 
requirements with the Project Manager in order to complete the RFP properly.  The 
PSU will verify the Financial ID Numbers, Federal-Aid Numbers, and budget scheduled 
in the work program to eliminate problems during the contract execution phase. 
 
5. SCOPE OF SERVICES MEETING 
 
Scope of services meetings are optional, but should be held for complex projects or 
where procedural issues exist.  Telephonic scope of services meetings should be used 
where practical.  The purpose of this meeting is to provide a forum for all concerned 
parties to discuss the proposed project, answer questions on the scope of services, 
method of compensation, instructions for submitting proposals, and other relevant 
issues.  The need for a meeting will be determined by the Project Manager in 
conjunction with the Professional Services Unit.  Since the RFP package is the working 
document on which a scope of services meeting is based, the shortlisted Consultants 
should be furnished a copy of the RFP at least one week prior to the scope meeting, but 
as a minimum, a copy of the scope of services.  The scope of services meeting should 
be attended by representatives of the shortlisted consultants and subconsultants, as 
appropriate, Project Manager, other functional area representatives (as necessary), and 
moderated by a PSU representative.  The Project Manager will explain and answer 
questions to clarify project objectives.  The PSU representative should explain and 
answer questions to clarify contractual requirements and method of compensation, and 
selection procedures.  The PSU will establish an information cutoff date at the scope of 
services meeting which should be no less than seven calendar days prior to the 
proposal submittal deadline.  No questions should be answered relating to the project 
objectives after the information cutoff date.  The consultants should be directed as to 
where to direct all questions after the scope meeting. 
 
During and after the scope of services meeting, it is the responsibility of the PSU to 
ensure that each shortlisted Consultant develops their technical proposal with the same 
information.  If a Consultant receives information from either the PSU or Project 
Manager relating to the project prior to the Information Cutoff Date, the Department will 
ensure that all shortlisted consultants receive the same information in a timely fashion.  
The project file will clearly document all communications with any Consultant regarding 
the scope of services by the PSU or the Project Manager.  
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At the conclusion of the scope meeting, or when it is reasonable to assume that no 
further scope changes will be required, the Project Manager will update the scope of 
services and Staff Hour Estimate, as necessary. A review of the Department's original 
Staff Hour Estimate following the scope of services meeting is essential to the 
negotiations process.  The updated scope and Staff Hour Estimate should be made 
available to each member of the Technical Review Committee prior to the evaluation of 
the technical proposals.  Also, should significant changes result from the scope of 
services meeting, the shortlisted consultants should be provided the updated scope of 
services. 
 
6. REVIEW OF TECHNICAL PROPOSALS AND PRESENTATIONS 
 
Each member of the Technical Review Committee must base their evaluation on the 
same criteria so that value uniformity can be established.  The following considerations 
may be used as a guide in establishing review criteria.  However, each Project Manager 
is encouraged to meet with the Technical Review Committee as a group so that project 
requirements and major emphasis points can be discussed.  The Technical Review 
Committee may expand and/or revise the following considerations and point allocation 
based on individual project need so long as it can be demonstrated that each reviewer 
used the same basis for evaluation.  The evaluation criteria, including their relative 
importance, will be provided to the shortlisted Consultants in the RFP or at the scope of 
services meeting. 
 
(A) Awareness of Project Issues: (0 to 30 points) - Includes the Consultant's 

understanding of the scope of services and of any unique issues involved in the 
project 

 
(B) Proposed Approach to Project: (0 to 30 points) - Includes the Consultant's 

approach to the project, unique concepts and cost saving suggestions, 
proposed quality review schedule, the reasonableness of the proposed 
schedule based on the quantity of personnel available, whether the individual 
tasks are staged properly and in proper sequence, and whether the proposed 
schedule is better than, the same as, or worse than the Department's estimate 

 
(C) Proposed Project Staffing: (0 to 30 points) - Includes the Consultant's staffing 

quality and availability, experience on similar projects, proposed 
Subconsultants, interrelationship between the Consultant and any proposed 
Subconsultants 

 
 (D) Other Considerations:  (0 to 10 points) Communication ability, use of 

specialized equipment, proximity to project, commitment to satisfy the 
Department's needs, past performance on similar projects, etc. 
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(E) Minority Business Enterprise (MBE):  (0 to 10 points) A maximum of 10% of 

the total points may be awarded for FCO projects when the Consultant and/or 
the Subconsultant is on the Office of Supplier Diversity (OSD) Certified Minority 
Business Enterprise List.  The Prime Consultant will execute Form No. 375-
040-24, MBE Preference Certification, to receive the points.  The maximum 
offered points will be awarded only when there will be at least 25% MBE 
participation. 

 
The Technical Review Committee members should provide objective evaluations from a 
solely technical standpoint.  The evaluations must be done individually by each reviewer 
and not as a consensus evaluation.  The evaluators should provide narrative 
explanation for scores.  When each evaluator has completed the evaluation of each 
proposal the raw scores will be transmitted to the PSU or Project Manager, who will 
calculate the average grade for each proposal. All individual evaluations should be 
signed and dated by the evaluator.  The Project Manager or PSU will summarize the 
comments of the Technical Review Committee members, which will be included in the 
selection package.  This can be accomplished in a meeting of the Technical Review 
Committee. 
 
The Technical Review Committee will consider the Staff Hour Estimates during the 
evaluation of the Consultants only in terms of understanding of the scope.  The Staff 
Hour estimates will not be assigned evaluation criteria points; however, the work effort 
is recognized as an indication of scope understanding. 
 
When oral presentations are used, the Department representatives to attend the orals 
will be the FDOT project manager, other members of the Technical Review Committee, 
the Professional Services Administrator (or designee), and the Selection Committee 
members at their option.  However, any Selection Committee Member who wishes to 
attend any Oral Presentation must attend all Oral Presentations for the specified project. 
 All presentations will be tape-recorded by the Department.  The tape or tapes will be 
kept as a permanent record in the Professional Services Unit within the District.  
 
7. RANKING OF SHORTLISTED CONSULTANTS 
 
Upon the completion of the technical review, the PSU will complete the shortlist portion 
of the Professional Services Selection Package, Form No. 375-030-2A, to the extent 
possible, and attach to these forms the comments written by the Technical Review 
Committee.  If applicable, the weighted averaging distribution factors for combining the 
written technical proposal and oral presentation will be shown in the RFP.   Once 
compiled, the PSU should schedule a final selection meeting. During the final selection 
meeting, the form will be completed by the recording secretary with a narrative 
explanation for the reasons for the ranking.  Deviation from the Technical Review 
Committee scores, should be clearly explained in the Professional Services Selection 
Package. 
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The PSU or Project Manager will notify each Consultant of the selection results.  The 
PSU will input the Selection Committee's action in the Professional Services Information 
System within five working days of the selection meeting.  
 
The Procurement Office will publish the results of each meeting in accordance with 
Florida law.  The announcement will state the project name, description, and 
appropriate Financial Management numbers, as well as the ranking of the Consultants. 
 
8. NEGOTIATING CONTRACT FEES 
 
8.1 Negotiating Work Effort 
 
Upon the ranking of the shortlisted Consultants, negotiations will begin with the number 
one ranked Consultant.  At this time, the Consultant will usually be requested to submit 
a detailed Staff Hour Estimate and Fee Proposal with support information to the 
Department. When the final ranking has occurred directly from letters of response, the 
forms and certifications required under Section 4.9 of this procedure will also be 
requested with the fee proposal. Staff hour estimates for PD&E, roadway and bridge 
design projects must be submitted in the Staff Hour Estimating spread sheet provided 
by the Department.  The proposed costs must be submitted in the Automated Fee 
Proposal Spreadsheet.  Once the Consultant's detailed Staff Hour Estimate is received, 
the Department will make available the Department's detailed estimate of work to the 
Consultant.  The negotiations for work effort should focus on the technical proposal for 
the purpose of clarifying and resolving any differences concerning the scope of the 
project and the level of effort necessary to accomplish the project.  The objective of 
work effort negotiations is to ensure that estimated work effort is fair and reasonable.   
 
8.2 Review Process for Fee Proposals and Audit Package 
 
A pre-award review by the Office of Inspector General is not required.  However, the 
PSU must review the proposed costs to assure that they are reasonable, accurate and 
allowable.   
 
The fee proposal must contain a certification that any direct costs proposed are not 
included as overhead in the Consultant's accounting system.  The certification should 
be signed by the Consultant's comptroller, chief financial officer, accountant, or other 
appropriate person who is knowledgeable of the Consultant's normal accounting 
requirements.  As a minimum, the review of the fee proposal by the PSU must include 
the following: 
 
8.2.1 Identification of the Basis for Proposed Wage Rates 
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(1) A payroll register containing current pay rates may be required to support 

proposed pay rates.  The submittal will contain a certification from a responsible 
company official that the rates are actual on that particular date. 

 
(2) When the method of compensation used for salary costs is reimbursement of 

actual salaries paid, no caps or limits may be established by position 
classification.  If personnel with unusually high salaries are proposed, the 
negotiators must determine whether there is sufficient need for that individual to 
justify their work on the project at that rate.  If there is not a legitimate need for 
their expertise, they should not be allowed to bill time on the project. 

 
(3) If salaries for select employees are used to establish contract billing rates by 

position classification, an explanation of how the average wage rate was 
computed (i.e., straight average, weighted average, etc.) is required.   

 
(4) The salaries proposed should be compared to the average proposed wage 

rates derived from the Automated Fee Proposal System available in the 
Negotiations handbook.  Average salaries invoiced in CITS will also be 
available for comparison purposes. 

 
(5) If the proposed wage rates include inflationary increases, such increases may 

be negotiated if the term of the contract is long and the current wage rates are 
competitive.  Where such inflationary increases are allowed, the rate of 
increase may not exceed 5 percent.  

 
8.2.2 Overhead & Fringe Benefits 
 
(1) If the Consultant is prequalified with the Department, a copy of the Procurement 

Office's prequalification letter with the approved overhead rate must be 
included.  Please note that Department procedure requires, as part of the 
prequalification renewal process, the submission of an updated overhead audit 
within 150 calendar days following the close of the Consultant's fiscal year.  

 
(2) If the type of services to be provided do not require prequalification and a 

current overhead audit is not available, the Consultant must provide an 
overhead statement and proposed overhead rate based on the Consultant's 
financial records of the most recently completed fiscal year.  If the overhead 
statement was not prepared by an independent Certified Public Accountant, the 
statement and overhead rate will be reviewed by the Procurement Office or the 
Department's OIG. 

 
(3) If the proposed project requires the establishment of a field office, a separate 

overhead rate for the field office must be submitted.  If the Consultant does not 
have an approved field office overhead rate which has been established 
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through the prequalification process, a field office overhead rate should be 
prepared by the Consultant in accordance with the instructions contained in the 
FDOT Overhead Guidelines.  The proposed field overhead rate calculation will 
be reviewed and approved by the Procurement Office or the OIG. 

 
(4) The Department will accept the approved audited overhead rate for contracting 

purposes and may not limit or negotiate these rates.  If the consultant, as part 
of the negotiation of overall costs to arrive at a fair competitive and reasonable 
price, voluntarily proposes an overhead rate lower than the audited rate, the 
Department may use this rate in the contract.  The use of a lower overhead rate 
may not be a requirement of contracting. 

 
8.2.3 Operating Margin 
 
The operating margin which is paid in a Consultant contract does not necessarily 
represent net profit to the Consultant.  Operating margin is intended to compensate the 
Consultant for those normal business expenses which are excluded from allowable 
overhead by Federal Regulation (e.g., interest, advertising, bad debts, etc.) as well as 
provide the Consultant with a reasonable profit. 
 
Operating margin in FDOT contracts is normally calculated as a percentage of direct 
salaries.  The percentage is negotiated within a range of 12 to 42 percent.  The resulting 
dollar amount is the "fixed fee" in a cost plus fixed fee type contract or becomes part of 
the total fixed price in a lump sum agreement.  The negotiation of operating margin as a 
fixed fee provides incentives for the Consultant for efficient contract performance, since 
completion of the project with less than estimated costs will result in a higher profit 
margin.  This benefits both the Department and the Consultant.  FHWA will not 
participate in cost reimbursement contracts unless the Consultant's operating margin is 
a fixed fee. 
 

The basis for negotiating the operating margin percentage will be the complexity 
of the project, the degree of cost risk or liability involved, the project schedule, 
and cost control efforts demonstrated by the consultant’s proposed staffing and 
overhead, direct expense, and salary rates compared to industry averages.  The 
following table illustrates how these factors should be weighted and considered.   

 
 
 

Operating Margin % Calculation Table for Direct Salaries 
 

Criteria 
 

% Range Suggested Standards 
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Complexity of Project (20%) 3% - 8% 

 
 

Low - simple straight forward projects 
such as resurfacing or restoration  
High - complex multi-disciplined projects 
requiring specialized skills with significant 
management issues – multiple subs etc. 

Degree of Risk (20%) 3% - 8% Low – cost plus fixed fee contract with 
little chance of cost overruns and low 
liability exposure   
 High – lump sum contracts with 
possibility of overrunning costs - projects 
involving significant liability, hazardous 
materials, experimental designs, etc. 

Schedule for Project (10%) 1% - 5% 
 

 

Low – no critical short term deadlines or 
requirements for large staffing 
concentrations  
High – High visibility projects with short 
duration and aggressive schedules 
requiring large commitment of staff  

Cost Control Efforts (50%) 
 

5% - 21% Low – staff hours higher than DOT 
estimate and all other cost factors (wage 
rates, overhead and expense %) higher 
than average  
High – hours and cost factors lower than 
average 

         Total 12% - 42%  
 
This is intended only as a guideline – not a fixed formula.  If this method of negotiating 
operating margin is to achieve its desired affect of rewarding firms for assuming risk and 
controlling costs, there will need to be significant variance in the operating margin 
percentage negotiated from contract to contract.  Negotiators cannot fall back on a 
standard operating margin percentage for all contracts. 
 
Any other factors which impact the cost/benefit of the project to the Department or the 
Consultant may be considered in negotiating the operating margin.  With the exception 
of Construction Engineering and Inspection (CEI) contracts, few projects require the 
Consultant to incur overtime cost.  If overtime is required, the percentage of operating 
margin negotiated for the overtime may be less than the percentage used for regular 
time.  Operating margin and overhead are not allowed on the premium portion of 
overtime nor on facilities capital cost of money. For supplemental services, operating 
margin is normally negotiated in the same manner as original agreements, but is a 
negotiable item and should not be considered as an automatic entitlement. 
 
8.2.4 Identification of Basis for Loaded Rates 
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For services, such as survey, for which loaded billing rates are normally charged, the 
cost basis for such rates must be identified (i.e., employees, certified wage rates, 
overhead factors, operating margin, etc.) 
 
For individual specialists who typically charge on a loaded billing rate basis as well as 
for services, such as geotech, photogrammetric mapping, and subsurface utility location 
for which rates per unit of work are normally charged, a copy of the consultant's 
standard fee schedule will be required with an attestation that the fees contained 
thereon are the normal fees for such services whether performed for private or 
governmental clients.  In addition, identification of the cost basis for such rates (i.e., 
labor hours and wage rates, overhead and operating margin, equipment use rates 
verified by audit, etc.) should be required for services acquired on a rate per unit of work 
basis where practical. 
 
8.2.5 Expenses 
 
(1) Direct project expenses will be compensated using the direct expense rate 

which is required as a part of annual overhead audits performed for fiscal years 
ending December 31, 2002 and later.  Separate audited rates are required for 
home office expenses and field office expenses.  These rates represent the 
ratio of all corporate wide direct expenses to actual direct labor excluding 
premium overtime.  There should normally be no other direct expense 
compensation.  The only exceptions to this would be unusual and infrequently 
occurring items that cost in excess of $10,000.  When such items are 
compensated separately from the direct expense rate, they must be excluded 
from the direct expense pool used to calculate the direct expense rate.  When 
consultants propose such items, the negotiator should discuss this with the 
Office of Inspector General’s External Audit section or the Procurement Office 
prior to accepting it. 

 
(2) If the consultant is not performing a prequalified type of work and does not have 

a current approved audit that includes a direct expense rate, an expense rate 
may be negotiated on the basis of the average expense rate data available in 
the Negotiations Handbook.  If this method of determining the compensation for 
expenses is not used, then sufficient documentation must be provided to 
support the basis for all expenses contained in the price proposal.  Written 
quotes from vendors, invoices reflecting prices paid on previous purchases, 
copies of catalog pages, etc. may be used as support for the proposed prices.  
Verbal quotes from vendors may be acceptable if adequate supporting 
documentation (name and telephone numbers of the person furnishing the 
price quote) is provided.  The acquisition of any item costing more than $1000 
will be supported by at least two quotes, when competition exists. 

 
 As a general rule, the method of reimbursement for purchase by the Consultant 
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of any capital asset (item costing $1,000 or more and having a life expectancy 
of 1 year or more) will be determined through the use of a lease versus 
purchase analysis.  A copy of the analysis will be included in the audit package. 
 In addition, a reasonable allowance for salvage value of the items must be 
provided. 

 
Acquisition of capital assets for Department ownership through service 
contracts is normally not acceptable.  The requirements of Rule 60A-1.017, 
F.A.C., must be considered when this is necessary. 

 
 Unit rates used to compute travel costs may not exceed those authorized for 

State employee travel in accordance with Florida Statutes.  Air fare must be 
based on coach rates with reasonable advance purchase and costs for rental 
cars must be based on the use of compact cars, unless otherwise justified and 
approved by the Department. 

 
8.2.6 Subconsultant Costs 
 
Subconsultant(s) costs must be specifically identified in the price proposal and 
supported in a manner that will allow the contracting office to make a determination that 
the proposed costs are fair, reasonable and competitive.  Usually, this will require 
submission of the same type of data as required for the Prime Consultant.  This 
includes support for wage rates, loaded billing rates, rates per unit of work, direct 
expenses and overhead.  For subcontracts with fees at or greater than $250,000, an 
acceptable overhead audit report performed by an independent CPA will be required to 
document the consultant’s overhead rate and the adequacy of the consultant’s 
accounting system.  For subcontracts with fees of less than $250,000, a self-certified 
overhead statement in the format provided in the FDOT Overhead Audit Guidelines may 
be accepted in lieu of an audit report.  For such subcontracts with fees less than 
$250,000, the requirement for an overhead statement may be waived for specialists 
who typically charge on a loaded billing rate basis or for consultants providing other 
than professional services.  For consultants where the requirement is waived, loaded 
billing rates will be negotiated with each contract to insure reasonableness. 
 
8.3 Fee Proposal Review 
 
 The negotiating officer and/or technical personnel (i.e., project manager) will review the 
various cost elements to determine if the cost elements contained in the fee proposal 
are necessary for the performance of the required services.  The Negotiating Officer 
and/or technical personnel should provide a written technical analysis of the fee 
proposal for use in the price review. 
 
The PSU should verify the cost elements of the fee proposal, review the technical 
analysis, and also review all proposed salaries to determine if they are in line with 
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prevailing wage rates. 
 
Any errors, deficiencies, omissions, etc., noted during the review of the fee proposal by 
the PSU should be brought to the attention of the selected Consultant, and corrective 
data should be requested immediately. 
 
8.4  Establishing the Method of Compensation 
 
Compensation for professional services agreements should involve one or more of the 
following methods: 
 
LUMP SUM:  A firm fixed price not subject to adjustment due to the actual cost 
experience of the Consultant in the performance of the contract.  This places the 
maximum risk on the Consultant and provides motivation for efficient cost management 
to maximize profits.  It also minimizes the Department's time in contract administration.  
It is the recommended method of compensation when the scope of services is well 
defined and the level of effort can be reasonably predicted.  Federal Aid Policy 
Guidelines prohibit the use of lump sum contracts for CEI work unless the "extent, 
scope, complexity, character and duration of the work" have been established. 
 
COST REIMBURSEMENT:  The Consultant is reimbursed the actual costs incurred in 
the performance of the contract.  A "maximum limiting amount" is normally established 
to cap the amount the Department will pay for the services.  This method is used when 
the services are so vague or complex that the level of effort or expenditure cannot be 
estimated with reasonable accuracy.  This provides minimal incentive to the Consultant 
to control costs and is time consuming to administer.  FHWA only participates in cost 
reimbursement contracts in which the Consultant's operating margin is a lump sum or 
"fixed fee." 
 
COST PER UNIT OF WORK:  A negotiated unit rate for a repetitive task or deliverable 
product is established and paid for each unit produced.  The unit rate is not subject to 
adjustment.  A maximum limiting amount is normally established based on the 
estimated number of units required.  This method is frequently used for geotechnical 
services, lab tests, soil explorations, traffic counts, bridge inspections, etc. 
 
SPECIFIC RATES OF COMPENSATION:  Billing rates are established for units of time, 
usually per hour.  These rates normally include wages, overhead, estimated expenses 
and operating margin.  A maximum limiting amount is normally established.  This 
method is frequently used for surveying, legal services and expert witness contracts. 
 
Except for extraordinary contract requirements, the method of compensation should be 
described in the agreement using the standard Method of Compensation language  
 
8.5 Negotiations 
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During the entire negotiation process, a written and/or taped record of the resolution of 
all decisions between the Consultant and the Department will be kept and will be filed 
with the official agreement records in the PSU. 
 
Final negotiations will reconcile any variances in work effort from that previously 
negotiated and establish the compensation to be paid the Consultant for the services to 
be rendered. The results of all negotiations with the Consultant must be documented in 
writing and made a part of the permanent project file 
 
Compensation will be negotiated within the limits established by state and federal law, 
rules and regulations, whichever is more restrictive.  The negotiated compensation will 
be in an amount the Department determines is fair, competitive, and reasonable 
considering the scope and complexity of the project. 
 
Should the Department be unable to resolve differences in the considered data or 
negotiate a fair and reasonable fee for the services as determined by the Department, 
the Department will terminate negotiations with the Consultant and provide written 
notice of termination to the Consultant.  The Department will then initiate negotiations 
with the Consultant previously ranked second by the Department's Selection 
Committee.  
 
Should the Department be unable to negotiate an agreement with the second ranked 
Consultant, the aforementioned procedure will be initiated with the third ranked 
Consultant.  Should the Department be unable to negotiate a satisfactory agreement 
with any of the selected Consultants, the Department will select additional Consultants 
in order of their competence and qualification and continue negotiations in accordance 
with these procedures until an agreement is reached, or initiate a new selection process 
in accordance with this procedure. 
 
The decision to terminate negotiations is a business decision the Department makes 
and it should not cause the consultant to be viewed negatively or in any way impact 
their opportunity for future selections.  
 
9. THE AGREEMENT 
 
9.1 Preparation of the Agreement 
 
Subsequent to negotiations, the Professional Services Unit will prepare an appropriate 
agreement consistent with the results of the negotiations.  The agreement will generally 
consist of: a Standard Professional Services Agreement, Form No. 375-030-12, 
Exhibit "A" - Scope of Services, Exhibit "B" - Method of Compensation. 
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9.2 Agreement Execution 
 
The Professional Services Unit will coordinate execution of the professional service 
agreement.  The following lists the signatures and approvals necessary for agreements. 
 
9.2.1 The General Counsel's Office 
 
This signature indicates that the agreement has been reviewed by an attorney to 
determine that the agreement contains all the required statutory provisions; contains all 
necessary provisions to be legally enforceable; contains all relevant provisions to clearly 
define the responsibilities and obligations of each party; and to protect the Department's 
interests.  
 
9.2.2 The Consultant 
 
This signature indicates that the Consultant agrees to all terms, conditions, and 
provisions contained in the agreement.  If any changes have been made by the 
Consultant subsequent to Legal's initial review, the General Counsel's Office will review 
the changes and approve. 
 
9.2.3 Office of Comptroller 
 
Before executing an agreement, fund approval must be obtained through the Office of 
Comptroller Contract Funds Management System (CFM).    This system checks for 1) 
available budget; 2) that projects are programmed for the appropriate amount and year 
in the Adopted Work Program; and 3) any needed federal authorizations are being 
obtained.  These assurances are required for the Comptroller to state that funds are 
available in accordance with Section 339.135(6)(a), F.S.  A copy of the approved funds 
approval e-mail must be placed in the contract file folder for proof of funds approval.  If 
there are any questions regarding the CFM System or budgetary approval, please 
contact the CFM Help Line, at SC 291-7108, (850) 921-7108. If there are any changes 
to the financial provision in the Standard Professional Services Agreement Terms, 
Form No. 375-030-12, the changes must be approved by OOC. 
 
9.2.4 The Procurement Office or District Professional Services Unit, 

as appropriate. 
 
While not required by law, this signature has the greatest procedural responsibility.  This 
signature indicates that the signer has either verified or certifies that: 
 
(A) The Consultant was competitively selected in accordance with the 

Department's approved selection process, and that all Federal requirements, if 
applicable, have been met. 
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(B) That the terms and conditions of the agreement meet the specifications of the 

Project Manager, are reasonable to the Department and the Consultant, and 
were written in a form approved by legal counsel. 

 
(C) That the agreement, when negotiated, was done so in good faith and in 

accordance with all applicable laws, rules, and procedures.  Also, that the 
negotiated price is fair, competitive, and reasonable considering the scope and 
complexity of the project. 

 
(D) That the method of compensation is appropriate and the amount is reasonable. 
 
(E) That the project is included in the Department's adopted Work Program, and 

that the project has a proper phase, fund code, and financial management 
number(s). 

 
(F) That any change to previously approved form or content has been reviewed 

and resolved with the appropriate office. 
 
(G) Assure the person signing for the Consultant has signature authority. 
 
(H) That the Office of Comptroller and FHWA, if applicable, have authorized 

funding. 
 
(I) That the prime Consultant has secured and presented proof of professional 

liability insurance in accordance with the agreement. 
 
9.2.5 The Agency Head (or their Designee) 
 
This signature obligates the Department to the terms, conditions, and provisions of the 
agreement. This signature completes execution of the agreement. 
 
Signature authority is delegated to Senior Management Level Directors and above and 
Professional Services Administrators.  Directors, Assistant Secretaries or District 
Secretaries may delegate signature authority to other office heads in writing. 
 
9.3 Contract Distribution 
 
The Professional Services Unit distributes the executed agreements in the manner set 
forth below. 
 
(A) Two copies to the Department's Comptroller or District Financial Services 

Office, as appropriate. 
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(B) One original to the Consultant. 
 
(C) One original to Professional Service Unit.  
 
(D) One copy to the Project Manager. 
 
(E) One copy, when appropriate, to FHWA. 
 
Contracts not entered in CITS will require a Summary of Contractual Services 
Agreement/Purchase Order form and an extra copy of the contract to the District 
Financial Services Office. 
 
10. SPECIAL REQUIREMENTS FOR FEDERALLY FUNDED 

PROJECTS 
 
Consultant contracts are eligible for federal-aid participation where costs are allocable 
to a particular federal-aid project.   This section details the process which will be 
followed when federal funds are to be requested. 
 
10.1 Oversight Classification 
 
The following classifications of projects require oversight by FHWA.  Responsibilities for 
oversight are assumed by the Department for other FHWA funded projects not covered 
below. 
 
(1) Interstate System projects, other than those dealing only with restoration, 

rehabilitation and resurfacing, with estimated construction costs $1,000,000 or 
greater. 

 
(2) All bridge inspection/scour projects on the National Bridge Inventory System. 
 
(3)  FHWA funded task assignment contracts and multiple project contracts will also 

be treated as oversight projects and should be submitted for FHWA review and 
approval. Questions regarding clarification of the classification of specific 
projects should be addressed to the FHWA Division Administrator. 

 
Note: Right of way appraisal and acquisition projects do not require oversight 
by FHWA. 

 
10.2 Submittal of Draft Scope 
 
For all FWHA Oversight projects, other than CEI projects, a draft scope of services will 
be submitted to the FHWA Area Engineer for review and approval at the time of 
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advertisement of the project. The FHWA policy is to approve or comment within 10 
working days of receipt.  If comments are received on any of the above, a revised scope 
of services will be submitted to the FHWA.  
 
For CEI contracts for FHWA oversight projects, prior FHWA approval must be obtained 
for the use of a consultant resident engineer at this time.  Generally, approval of such 
usage will be restricted to complex or multiple project contracts. 
 
10.3 Submittal of Refined Scope and Request for Funding 
 
For all FHWA oversight projects other than CEI projects, a copy of the refined scope of 
services together with a cost estimate for the services will be provided the FHWA Area 
Engineer immediately after the scope of services meeting.  A cost estimate for this 
purpose will be completed using in-house staff hour estimates prepared by the Project 
Manager.  At the same time, a funding request will be made through the District Federal 
Aid Coordinator for all FHWA funded projects other than CEI projects.   A copy of the 
transmittal of the refined scope will be included with the funding authorization request.   
 For CEI contracts, the federal-aid authorization of the CEI is included in the 
construction project authorization which will be requested by the District Federal Aid 
Coordinator.  The consultant acquisition process may proceed up through contract 
execution prior to receipt of the FHWA Electronic Signature Authorization/Modification 
Document, but a notice to proceed will not be issued for FHWA Oversight projects until 
initial approval is received. 
 
10.4 Submittal of Copies of Executed Agreement 
 
For all FHWA Oversight projects, a copy of the executed agreement will be provided to 
the FHWA Area Engineer at the time of execution, together with a copy of the pre-award 
audit or audit certification by the PSA.  With this submission for all projects other than 
CEI projects, a summary of any changes between the estimated fee, submitted with the 
funding request, and the final negotiated fee will be provided.  The pre-award audit will 
be examined by the FHWA to ensure that there are no outstanding questions or 
unresolved costs.  If such issues can not be resolved, FHWA participation will be limited 
to the amount supported by audit. 
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10.5 Summary of FHWA Submittal Requirements 
 
 
 

 
FHWA 
Oversight 
Non-CEI 

 
FHWA 
Oversight 
CEI 

 
Non-
FHWA 
Oversight  
CEI 

 
Non-
FHWA 
Oversight 
Non-CEI 

 
Draft Scope & Estimate 

 
 Y 

 
 N 

 
 N 

 
 N 

 
Refined Scope 

 
 Y 

 
 N 

 
 N 

 
 N 

 
Funding Request 

 
 Y* 

 
 N 

 
 N 

 
 Y 

 
Executed Agreement & Audit 

 
 Y 

 
 Y 

 
 N 

 
 N 

* CEI funding request is included in request for construction project. 
 
10.6 Declared Emergencies 
 
Whenever a non-natural emergency is declared by the Secretary of Transportation for a 
project for which FHWA funds are to be requested, FHWA will be notified immediately 
by the PSU that the Department intends to deviate from its normal selection process.  
FHWA will be provided a copy of the emergency declaration and the preliminary scope 
of services.  FHWA's prior approval will be required for FHWA financial participation. 
 
11. DBE AND MBE REQUIREMENTS 
 
The Professional Services Units will determine Disadvantaged Business Enterprises 
(DBE), per federal definition, or Minority Business Enterprises (MBE), per state 
definition, requirements in accordance with existing Department rule, procedure and 
policy. 
 
In order to achieve the overall Department goal of DBE or MBE participation, each 
District and the Central Office will always give consideration in selection of Professional 
Consultants to DBE/MBE Consultants and to Consultants who propose to subcontract 
work to DBE/MBE Consultants when other factors are equal. 
 
12. EXEMPT CONTRACTS 
 
Certain professional services contracts are exempted from formal advertising and 
selection in strict adherence to the selection procedures outlined above.  These include 
where the fee for professional services is less than the threshold amount in Section 
287.017, F.S., for Category Two or when the construction cost is estimated to be less 
than the threshold amount for Category Five. 
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For work under the Category Two threshold, at least three qualified Consultants should 
be considered and ranked in order of preference and negotiations initiated with the 
Consultant ranked number one.  If this competitive selection process is not followed, the 
contract file will be documented as to the reasons for the selection. 
 
The contract fee will be negotiated, and the negotiations documented in accordance 
with this procedure.  In addition, agreements will be prepared using the Standard 
Professional Services Agreement, Form No. 375-030-12, with standard exhibits; the 
agreements entered into the Professional Services Information System; and for any 
work falling within standard types of work, Department procedure for performance 
evaluation will be followed. 
 
13. TRAINING 
 
Training in this procedure will be included in periodic project manager and professional 
services training programs. 
 
14. FORMS 
 
Form 350-020-01 Encumbrance Input Form 
Instructions for accessing this form are available on Office of the Comptroller's Infonet 
site.  (See Procedure No. 350-020-200, Contract Funds Approval, for processing this 
form). 
 
The following forms are available in the Department's Forms Library: 
 
 350-020-06  Contract Status Change / Checklist 
 375-030-2A  Professional Services Selection Package 
 375-030-12  Standard Professional Services Agreement 
 375-040-24  MBE Utilization Certification 

375-030-30  Truth-In-Negotiation Certification 
375-030-32  Certification Regarding Debarment, Suspension, Ineligibility 

and Voluntary Exclusion for Federal Aid Contracts 
375-030-33  Certification for Disclosure of Lobbying Activities on Federal 

Aid Contracts 
375-030-21  DBE Participation Statement 
275-030-10  Bid Opportunity List 
375-030-31           Minority Business Enterprise (MBE) Payment Certification 

 375-030-50  Conflict of Interest Certification 
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SCHEDULE XIIB-1: MAJOR OUTSOURCING AND PRIVATIZATION INITIATIVES 
INITIALLY UNDERTAKEN IN THE LAST FIVE YEARS – BACKGROUND 

INFORMATION 
 
 
 

 Background Information  

1. Provide a narrative summary describing the agency’s decision to outsource or privatize the service or 
activity.   
 
Attach to Schedule XII-B copies of the original business case and cost benefit analysis.  If these 
documents are unavailable, attach any documents which state the original intention of the outsourcing 
or privatization initiative that will detail its goals, objectives, and expected outcomes.  Such 
documents may include (a) original legislative budget requests, (b) original budget amendments, (c) 
legislative presentations, or (d) agency planning documents.  

For at least the last twenty years all of the Department’s road and bridge construction work has been 
performed by private contractors. The market is very mature and competitive.   
 
For the purposes of this schedule, the following appropriation categories are considered road and bridge 
construction: Intrastate Highway Construction, Arterial Highway Construction, Highway Safety 
Construction/Grants, Resurfacing, Bridge Construction, Turnpike Systems Equipment and Development, 
and Tolls Systems Equipment and Development.   
 
Attachment A reflects the related work program categories included in budget requests from prior years. 
 
2. Have the anticipated cost savings and benefits of the initiative been realized?  Explain. 
Yes, the Department has been able to accomplish a significant amount of work (letting level of $2.8 billion) 
with fewer employees.  The Department has been able to keep administrative costs between 1% and 2%.  
By keeping administrative costs as low as possible a greater amount of the taxpayers money is able to be 
placed toward projects that enable the Department to provide a safe transportation system that ensures the 
mobility of people and goods, enhances economic prosperity and preserves the quality of our environment 
and communities.  
 
In addition, by contracting out for the construction work, the Department has the flexibility to ensure the 
right people and equipment are available at the right time for each job. 
 
3. Provide a narrative description of the type of procurement method used to outsource or privatize the 

service or activity.  
 
Attach a copy of any solicitation documents, requests for quote, or similar document issued by the 
agency for this procurement.  

Construction contracts are procured under Chapter 337, Florida Statutes.  Such contracts are advertised 
through newspapers and direct notice to our prequalified contractors.  Contracts are awarded to the lowest 
responsible bidder in accordance with section 337.11, Florida Statutes.  
 
In addition, the Legislature authorized the Department in 1996 to demonstrate the use of innovative 
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contracting techniques such as design/build, incentive/disincentive, and lane rental.  The program was 
originally limited to $60 million of contracts annually; however, the program has been so successful that the 
Legislature increased this limit to $120 million in 1999.  (See Section 337.025, Florida Statutes.) 
 
In FY 2007/08 the Department entered into 709 road and bridge construction contracts.  See attachment B 
for an example of a bid solicitation notice. 
 
4. Section 287.057(14), Florida Statutes, allows contracts for commodities and contractual services to be 

renewed for a period that may not exceed 3 years or the term of the original contract, whichever period 
is longer.  Such renewals are contingent upon satisfactory performance evaluations by the agency and 
subject to the availability of funds.   
 
For the outsourced or privatized service or activity, identify the number of times the contract has been 
renewed and specify the renewal period of each.  Attach a copy of the documentation verifying the 
contractor’s satisfactory performance compliance required prior to each renewal.    

Road and bridge related contracts are procured in accordance with Chapter 337 Florida Statutes. 
 
It is important to note that such contracts are for a specific product rather than a commodity or service.  The 
contracts are typically for a specific road segment to be constructed or resurfaced.  As a result, such 
contracts would not normally be “renewed.” 
 
5. For the outsourced or privatized service or activity, has the contractor satisfactorily complied with all 

service level requirements?  Provide a narrative summary describing service level requirements 
compliance or noncompliance.   

Contracts for road and bridge construction work are very specific.  The Department has a good process for 
selecting contractors and ensuring they are accountable for the work they are hired to do.  Firms need to be 
prequalified before they are permitted to bid on a job.  The Department assesses their technical skill level, 
work history, and financial capacity.  They need to have certain processes and procedures in place before 
they are prequalified.  Chapter 14-22, Florida Administrative Code regulates this process.  The Department 
also has a procedure pertaining to District Contracts which is included in Attachment C. 
 
In addition, the Department is provided with authority in section 337.16, F.S., to disqualify delinquent 
contractors from bidding on future jobs.  The Department is provided with the authority to deny, suspend, 
or revoke a contractor’s certificate of qualification, which would prevent him or her from being able to bid 
on work let by the Department. 
 
6. Describe any unexpected benefits from outsourcing or privatization of the service or activity.     
The Department has been contracting for road and bridge construction work for over 30 years.  This is not a 
new outsourcing initiative.  As a result, there have been few, if any, unexpected benefits. 

7. Describe any unexpected problems or issues with the outsourcing or privatization of the service or 
activity.   
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8. Briefly describe your agency’s overall level of satisfaction with the results of outsourcing or 
privatization of the service or activity. 

The Department is satisfied. 

9. What lessons learned should be shared with other agencies considering the outsourcing or 
privatization of a similar service or activity? 

 

 
Office of Policy and Budget – July, 2008 
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Road and Bridge Construction Related Activities
Section I: Cost Data 
For each outsourced or privatized service or activity, complete the cost analysis below:

Fiscal Year Planned 
Costs

Actual/Revised 
Costs

Planned 
Savings

Actual/Revised 
Savings

FY 2008 - 2009 $4,213,652,674 $ $ $

FY 2007 - 2008 $3,552,401,567 $ $ $

FY 2006 - 2007 $4,600,736,062 $ $ $

FY 2005 - 2006 $3,109,036,613 $ $ $

FY 2004 - 2005 $2,989,744,790 $ $ $

FY 2003 - 2004 $2,793,726,166 $ $ $

FY 2002 - 2003 $2,120,490,435 $ $ $

FY 2001 - 2002 $2,366,885,960 $ $ $

Variance Reasons
Cost

Savings

Section II: Deliverables and Milestones Schedule
For each outsourced or privatized service or activity, complete the deliverables and milestones schedule below:

Original Actual Date/ 
Revised Date

Variance Reasons
Schedule

Office of Policy and Budget - July, 2008

SCHEDULE XIIB-2: MAJOR OUTSOURCING AND PRIVATIZATION INITIATIVES INITIALLY UNDERTAKEN IN THE 
LAST FIVE YEARS - COST AND DELIVERABLES DATA

Deliverables and Milestones

Note: Total outsourced planned costs are associated with the categories listed in attachment A.  The difficulty in documenting savings 
associated with these activities is documented in OPPAGA Report No. 03-30, published in April 2003.
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Approved: Effective:  April 14, 2008 
Office: Contracts Administration 
Topic No.: 375-000-001-r 

 
 
 

DISTRICT CONTRACTS 

PURPOSE: 

To provide uniform procedures for District development and implementation of non-
federally funded construction projects of $1,000,000 or less and all maintenance 
projects regardless of cost. All solely state funded projects of $1,000,000 or less and all 
maintenance projects shall be let from the appropriate District to the maximum extent 
possible. 

AUTHORITY: 

FLORIDA STATUTES (F.S.) 

Chapter 119 Public Records 
Chapter 120 Administrative Procedure Act. 
Chapter 287 Procurement of Personal Property and Services. 
Section 334.185 Financial responsibility for construction, material, or design failures; 

review of contracts; financial assurances. 
Section 337.11 Contracting authority of department; bids; emergency repairs, 

supplemental agreements, and change orders; combined design and 
construction contracts; progress payments; records; requirements of 
vehicle registration. 

Section 337.14 Application for qualification; certificate of qualification; restrictions; request 
for hearing. 

Section 337.16 Disqualification of delinquent contractors from bidding; determination of 
contractor nonresponsibility; denial, suspension, and revocation of 
certificates of qualification; grounds; hearing. 

Section 337.168 Confidentiality of official estimates, identities of potential bidders, and bid 
analysis and monitoring system. 

Section 337.17 Bid guaranty. 
Section 337.175 Retainage. 
Section 337.18 Surety bonds for construction or maintenance contracts; requirement with 

respect to contract award; defaults; damage assessments. 
Section 339.135 Work program, legislative budget request; definitions; preparation, 

adoption, execution, and amendment. 
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Section 553.63 Trench excavations in excess of 5 feet deep; required information. 
Section 946.515 Use of goods and services produced in correctional work programs. 

Florida Administrative Code (F.A.C.) 

Rule Chapter 14-22, Contractors-Highway-Qualification to Bid 
Rule Chapter 14-78, Participation by Disadvantaged Business Enterprises 
Rule Chapter 28-110 Contract Solicitation or Award 

REFERENCES: 

Department of Transportation Procedures 

350-020-200 Contract Funds Management Funds Approval  
350-080-300 Securing, Transmitting, Depositing, Recording, and Refunding 
Receipts  
375-040-130 Emergency Procurement 
375-020-002 Contract Maintenance Inspection and Reporting 
375-040-020 Procurement of Commodities and Contractual Services 
600-010-004 Technical Review Committee 
600-010-006 Contract Awards Committee 
630-010-005 Specification Package Preparation  
850-000-025 Maintenance Specifications Package  
850-005-001 Reporting Incident and Management of Damage Repair 

SCOPE: 

This procedure applies to all offices responsible for processing District and Turnpike 
Enterprise construction and maintenance projects. 

1.0  INTRODUCTION  

1.1 STATEMENT OF INTENT 

1.2 This procedure is designed to provide a process for contracting for goods and 
services while complying with applicable statutory, rule, and administration 
requirements. 

1.3 All phases of a District or Turnpike Enterprise construction or maintenance 
contract,(District Contract) activities including design, official estimate, specifications, 
advertising, receipt of bids, awards, executions, control of the work, invoice processing 
and contract acceptance are to be the responsibility of the District Secretary, Executive 
Director of the Turnpike Enterprise, (henceforth included in the term District Secretary) 
or respective designee. Adoption of this procedure constitutes delegation of appropriate 
authority from the Secretary of the Florida Department of Transportation,(Department) 
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to the District Secretaries to design plans, develop specifications, prepare official 
estimate, control of work, invoice processing, contract acceptance, advertise, receive 
bids, award and execute District Contracts as described herein. 

1.4 OBJECTIVES 

1.4.1 To standardize and clarify procedures for administering District Contracts. 

1.4.2 To provide a complete description of contract concepts for contractors and a 
commitment to adhere to this description. 

1.4.3 To provide program flexibility and more rapid response time in meeting public 
needs. 

1.4.4 To encourage participation by small business and minority contractors. 

2.0  ADMINISTRATIVE AUTHORITY 

The District Secretary or the authorized designee shall have administrative authority 
over District Contracts. The District Secretary will be responsible for assuring that the 
bid letting and award process is conducted in an independent and impartial manner. 

2.1  DISTRICT CONTRACTS ADMINISTRATOR 

The District Secretary shall appoint one person as "District Contracts Administrator" 
(DCA). The DCA will be responsible for the following: 

• Advertising projects. 
• Conducting bid openings. 
• Reviewing the bids. 
• Providing the Technical Review Committee and the Contracts 

Awards Committee with all the data required for the Committee to 
properly evaluate the technical aspects, accuracy and 
responsiveness of the bids. 

• Recording actions of Committee meetings. 
• Ensuring appropriate encumbrance of funds to advertise and award 

projects. 
• Ensuring contracts are properly executed. 
• Posting Bid Tabulations. 
• Ensuring the low qualified bidder has an approved DBE Affirmative 

Action Plan prior to award.  
• Insuring that all district contracts staff understand their 

responsibilities relative to avoiding any conflict of interest and have 
read and signed the Conflict of Interest Certification, Form No. 
375-030-050. The original of this signed form shall be kept in the 
District Contracts Office. 
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2.2  TECHNICAL REVIEW AND CONTRACT AWARDS COMMITTEES 

The Technical Review Committee and Contract Awards Committee shall be 
appointed by the District Secretary (or designee) as provided in Procedure No. 
600-010-004, Technical Review Committee and Procedure No. 600-010-006, 
Contract Awards Committee.  

2.3  STORAGE AND MAINTENANCE OF DISTRICT CONTRACT 
RECORDS 

(A) Each District will be responsible for maintaining complete records for its District 
Contracts. 

(B) District Contract records are not to be sent to Document Control at the Central 
Office for storage. 

(C) Records are to be stored at the District in a well-protected (under lock and key 
within a file cabinet or a locked room) area easily accessible to auditors and for 
reference. 

(D) Records of completed and inactive projects should be boxed and properly labeled 
with records with the same retention time filed together in accordance with Procedure 
No. 050-020-025, Records Management and Distribution. 

(E) Records will be retained as per Procedure 050-020-025.  

(F) For records that have met the required retention time and are eligible for disposal, 
submit a Records Disposition Request, Form No. 050-020-06 and forward to the 
District Records Management Coordinator.  
 
2.4 DBE AFFIRMATIVE ACTION PLAN 
 
2.4.1 This Procedure contains requirements for a contractor to have an approved DBE 
Affirmative Action (DBE/AA) Plan in accordance with Rule Chapter 14-78, F.A.C., prior 
to the award of a contract to the contractor. 
 
2.4.2 The District Contracts Administrator will check the bids from each contractor to 
assure that: 
 
• The low bidder is included on the list of companies having an approved DBE/AA 
Plan on file with the Equal Opportunity Office, or 
 
• A copy of a current DBE/AA approval letter is included or 
• A proposed DBE/AA Affirmative Action Plan is attached. 
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2.4.3 If the contractor submits a proposed DBE/AA Plan with their bid the District 
Contract Administrator will transmit this plan to the Equal Opportunity Office for review 
and approval. Projects will not be awarded to this contractor prior to approval of its 
DBE/AA Plan. 
 
2.4.4 If the contractor has not submitted either a current approval letter or a proposed 
DBE/AA Plan and is one of the two lowest bidders, the DCA must inform the contractor 
either by telephone, followed by a fax, or overnight mail that the contractor will not be 
awarded the contract unless the contractor has an approved DBE/AA Plan. The 
contractor will be given the opportunity to submit a current approval letter or an 
approved or proposed DBE/AA Plan after bids have been opened but not later than ten 
(10) days after the opening of bids or before the posting date whichever is earliest. If 
this does not occur, then the bidder may be declared nonresponsive and award to the 
next lowest bidder may proceed. 
 
2.5 DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
 
2.5.1 DBE Availability Goal Percentage 
 
The Department has a race-neutral DBE Program with goals established annually 
based on an availability analysis. The current goal is to spend at least 8.1% of the 
highway dollars with Certified DBEs as prime contractors or as subcontractors. Race 
neutral means that the 8.1% overall goal is achieved through the normal competitive 
procurement process. To assist and encourage contractors to use DBEs, each District 
shall assign a DBE availability goal to each construction, maintenance, or design/build 
project. The DBE availability goal is a percentage of the dollar value of the contract that 
could be subcontracted to DBEs. The DBE availability goal should be a realistic 
percentage that can be achieved on the project. Each District can develop its own 
method for determining the DBE percentage. The Central Office establishes DBE 
availability goals for projects let by Contracts Administration through a committee 
comprised of representatives from construction, estimates maintenance and the Equal 
Opportunity Office. In setting the DBE availability goals, the committee reviews all areas 
of potential subcontracting and the number of DBEs located in the geographical area 
where the work is to be performed. The DBE availability goal is not a mandatory 
contractual obligation. 
 
2.5.2 DBE Utilization 
 
Contractors awarded projects are to submit the Anticipated DBE Participation 
Statement, Form No. 275-030-11A at the pre–construction or pre–work conference or 
before as applicable. This requirement should be communicated to all contractors 
awarded projects by the District Contracts Office. 
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3.0  PREPARATION OF PROJECT FOR BIDS 

3.1  EMERGENCY PROJECTS 

Emergencies requiring any waivers of normal contracting procedures shall comply with 
Procedure No. 850-005-001, Reporting Incident and Management of Damage 
Repair and Procedure No. 375-040-130, Emergency Procurement, when the 
emergency situation requires commodities and/or services. Contractors on emergency 
contracts must meet prequalification requirements per Rule Chapter 14-22, F.A.C. 

3.2  FAST RESPONSE PROJECTS   

3.2.1 Fast response contracts are recommended to address situations requiring 
immediate attention when circumstances dictate rapid completion of the work including 
repair, maintenance, or construction of transportation features. Fast response contracts 
should be used for work that is urgent, and for which timely completion is important. 
Fast response contracts should be executed and the contracted work is underway 
within 30 days from the date the Director of Operations has granted approval. A Fast 
Response contract may be utilized if provisions of Section 337.11(6) (c), F.S. are met. 
The contract amount cannot exceed $120,000 and a determination must be made that 
the work is necessary for one of the following reasons: 

(A) To ensure timely completion of projects or avoidance of undue delay for other 
projects. 

(B) To accomplish minor repairs or construction and maintenance activities for which 
time is of the essence and for which significant cost savings would occur. 

(C) To accomplish non-emergency work necessary to ensure avoidance of adverse 
conditions that affect the safe and efficient flow of traffic. 

3.2.2 When a Fast Response contract is needed the following shall be given to the DCA 
for processing: 

 (A) Justification for need of a Fast Response contact 

 (B) Justification to waive the performance bond, if waived pursuant Section 337.18, 
F.S. 

 (C) Documentation of consideration of DBE participation 

 (D) Statement of work or scope of services 

 (E) Required project completion time lines  
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 (F) Other project particulars (including plans or a written scope of services, 
specifications, and estimates information) 

 If a written scope of services is used, the scope should address the following 
information: 

• Purpose 
• Expectations (What do we want) 
• Any limitations or restrictions 
• Method of Measurement 
• Basis of Payment 
• No contingency Pay Item will be included on a Fast Response Contract 

(G) Approval by the Director of Operations 

This documentation is to be kept in the District Contract’s project file. 

 (H) If the project is within the limits of an existing contract, a good-faith effort shall be 
made to negotiate and enter into a contract with the prime contractor on the existing 
contract. If contracting with the prime contractor is not possible, such good faith effort 
must be documented. The Office managing the project should then obtain at least two 
quotes. The District Contracts Office will assure that documentation is on file that at 
least two quotes are obtained from qualified contractors. If not, a good faith effort must 
be shown documenting why two quotes could not be obtained. Consideration shall be 
given to DBE participation and such consideration must be documented. 

(I) The request for funds approval must indicate that it is for a Fast Response contract. 

3.2.3 This procedure will be followed for Fast Response contracts which will include all 
of the standard contractual requirements with the exception of advertising and posting 
periods. 

3.3  PRE-EVENT CONTRACTS 
 
Pre-Event Contracts competitively bid under the contracting authority of Chapter 
337.11, F.S. shall follow the steps contained in the Pre-Event Contract Checklists 
available via the Contracts Administration Office’s Infonet Site: 
http://infonet.dot.state.fl.us/contractsadministration/ in addition to the direction provided 
by Procedure Nos. 350-020-200, Contract Funds Management Funds Approval and 
375-040-130 Emergency Procurement relative to Pre-Event Contracts. 
 
Pre-Event Contracts bid under the contracting authority of Chapter 287, F.S. shall 
follow the direction of Procedure Nos. 350-020-200, Contract Funds Management 
Funds Approval; 375-040-020, Procurement of Commodities and Contractual 
Services; and 375-040-130 Emergency Procurement. 
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3.4  AVAILABILITY OF PROJECT FUNDS 

Prior to advertising, the DCA will ensure that funds approval is obtained from the 
Department's Comptroller in accordance with Procedure No. 350-020-200, Contract 
Funds Management Funds Approval.  

3.5  ADVERTISING OF PROJECTS 

(A) A project(s) shall not be advertised until all necessary permits have been received, 
all right of way has been acquired and all railroad crossing, utility, and maintenance 
agreements have been executed. At such time the Design or Maintenance Project 
Manager shall provide the DCA with a memorandum stating that the project is ready to 
advertise. A copy of this documentation is to be kept in the District Contract Office’s 
project file.  

For those District let construction projects in excess of $250,000, and not more than 
$500,000, that the Director, Office of Construction, has waived prequalification 
requirements, the District Construction Office will include a statement concerning that 
approval in the letter authorizing advertisement of the project. A copy of this 
documentation is to be kept in the District Contract Office’s project file. 

(B) Advertisement for construction projects $250,000 or less, construction projects in 
which the Department has waived qualification, and all maintenance projects, shall be 
published not less than twice in a newspaper of general circulation that includes the 
county or counties where the project is located. The first publication shall not be less 
than 14 days and the second publication not less than seven days prior to the bid date. 
The advertisement must specify the projects for which any bidder may get the bid 
documents. Districts may reduce the size of the Bid Solicitation Notice (BSN) in 
newspaper advertisements by reducing the language of the boilerplate of the 
advertisement with approval of a District legal counsel.  A BSN advertising the current 
projects must be sent via mail or e-mail to each District’s local mailing list.  The BSN 
may be advertised on the Internet Site but these projects shall also be advertised in the 
newspaper. 

(C) With the exception of the projects subject to the waiver addressed in Section 
3.5(B), construction projects in excess of $250,000.00 will be appropriately advertised in 
a BSN and mailed or sent via e-mail. BSNs need not be placed in the newspaper, but 
the BSN must be mailed or sent via e-mail to all prequalified contractors at least two 
weeks before the bids are scheduled to be received. 

(D) Any corrections to the BSN will be mailed or sent via e-mail to all recipients of the 
original BSN (i.e., letting date, posting date, DBE requirements, Mandatory Pre-Bid 
(MPB) Meetings).  

(E) Specific notices must be sent to minority contractor organizations. Special efforts 
are required to assure that minority and small local contractors in the project community 
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are notified (mail lists for DBE’s can be used for documentation). The Equal Opportunity 
Office may be contacted for assistance in identifying these contractors. 

(F) The DCA must designate in the advertisement the appropriate local office from 
which contractors can obtain copies of plans, specifications, bid documents, and other 
information such as scheduling of any pre-bid conferences. Specify within the BSN 
which jobs require prequalification. Adding the budget estimate and prequalification 
class to the BSN is optional. Published BSNs on the Contracts Administration Internet 
Web Site should be accessed for appropriate format. Additionally, the following 
statements should appear in each BSN:  
 

• CONSTRUCTION CONTRACTS 
 

A contractor desiring to bid for the performance of any construction contract in 
excess of $250,000.00 must first be certified by the Department as qualified in 
accordance with Section 337.14(1), F.S., and Rule 14-22, F.A.C.  Any bid for the 
performance of any construction contract in excess of $250,000.00 submitted by a 
contractor not certified by the Department as qualified shall be declared 
"IRREGULAR" and will be REJECTED.  

 
• MAINTENANCE CONTRACTS 

 
Maintenance contracts do not require a contractor to have a certificate of 
qualification. If deemed necessary by the Department, certain maintenance 
contracts will contain specific requirements for maintenance contractor eligibility. 

(G) Lettings are authorized for District Contracts and shall be coordinated to avoid 
conflict with scheduled Central Office lettings and with lettings in adjacent Districts. 

(H) A District construction project with a budget estimate over $1,000,000 must be 
approved by the Department Secretary or designee prior to advertising. A copy of this 
documentation is to be kept in the District Contract Office’s project file. All construction 
and maintenance projects require an advertisement period of 30 days unless an 
extended advertising period is needed. The District Contracts Office shall maintain 
justification for the extended advertising period. 

(I) Federal aid projects are advertised by the Central Office. Districts may let federally-
funded projects under certain conditions with the written permission from the Federal 
Highway Administration and the Department Secretary or designee prior to 
advertisement. Documentation of the approval is to be kept in the District Contract 
Office’s project file. 

(J) Advertisement in advance of budget availability. Prior to an approved legislative 
budget being available it may be necessary to: 
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• Advertise projects with sufficient lead time to allow for a complete expenditure of 
current operating funds, or 

• Establish a work commencement date of July 1 (or immediately after the 
beginning of the fiscal year). Doing so requires the following:  

o All advertisements and correspondence must clearly state that actual 
commitment and final execution of the contract is contingent upon an 
approved legislative budget and funds availability. 

o The contract may be awarded and executed before July 1, but the 
Department cannot authorize work before July 1, at which time the 
legislative budget is known and funds may be determined to be available 
by the Department's Comptroller. 

o Caution should be used when selecting the number of proposed projects 
to advertise early, since the legislative allocation may be less than 
anticipated. 

o  

(K)  
Bidders that have not previously bid with the Department can request an orientation 
meeting to obtain information about the bidding/contracting process. The District can 
conduct one�on�one or scheduled group meetings when requested or on 
predetermined, advertised dates. Upon receipt of a request from a potential bidder that 
has not previously bid with the Department, the District will conduct an orientation 
meeting to provide the contractor information about the bidding/contracting process.  

 

3.6  SPECIFICATIONS 

3.6.1  Special Provisions Boiler Plate - Construction Projects $250,000 or 
less and all Maintenance Projects 

3.6.1.1 Specifications packages will be assembled according to Procedure No. 630-
010-005, Specification Package Preparation and Procedure No. 850-000-025, 
Maintenance Specification Package.  

3.6.1.2 Districts may modify standard specifications to submit a Special Provision, only 
after approval from the State Specifications Engineer.  Technical Special Provisions 
(TSPs) may be developed for details not covered in the Standard Specifications for 
Road and Bridge Construction.  All TSPs should be created and approved in 
accordance with Procedure No. 630-010-005, Specification Package Preparation. 

3.6.2 Construction Projects over $250,000 

(A) District construction projects that are greater than $250,000 use the Standard 
Plans and Specification packages. The Standard Plans and Specifications 
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packages include the Standard Specifications for Road and Bridge Construction 
and those Supplemental Specifications that have been approved since the last 
publication of the book and the appropriate Special Provisions. These specifications 
are available from the State Specifications Office in Tallahassee. 

(B) Charges for plans and specifications for construction projects over $250,000 (hard 
copy) will be as follows: 

• Plans $31.00 
• Specifications $9.00 
• CD s $5.00 

(C) While design plans of construction projects of $250,000 or less and all maintenance 
projects are to be kept to a minimum there should be sufficient plans, sketches, and/or 
specifications to describe the work and to allow the contractor to bid and satisfactorily 
complete the contract. All design plans, special provisions, and surveys prepared by or 
for the Department shall be signed, sealed, and certified by a Professional Engineer, 
Architect, or Surveyor licensed to practice in the State of Florida, as appropriate. 
Designs shall be prepared in accordance with approved Department standards for 
roadway and structures design. 

(D) Any changes to specifications, plans, or bid/proposal documents will be distributed 
via an addendum. This addendum must be sent to Plans, Specifications, and proposal 
holders by express mail, certified mail (return receipt), e-mail (delivery acknowledged) 
or fax (delivery acknowledged) and the receipt documented in the project file. 

(E) Form No., 375-000-02, Fax Order Form must be completed for requests for plans, 
specifications and proposals exempt per Chapter 119, F.S., Section 119.071 (3)(b), F.S. 

Plan Rooms must be approved by the Contracts Administration Office (CAO) prior to 
receiving any plans and specifications. A list of approved Plan Rooms will be made 
available by the Contracts Administration Office.  After each letting, the District 
Contracts Office should verify that the Plan Room has provided a list of all persons 
viewing plans that were sent by the respective District for that letting. 

(F) All project specifications revisions shall be reviewed by a District legal counsel. 

3.6.3  COST ESTIMATE 

3.6.3.1 The cost estimate for the project is prepared by District estimates personnel and 
shall be based on established estimating procedures. While not directly responsible for 
the estimate, the DCA shall ensure that the estimate was certified by the Estimator. 
Documentation that this was verified is to be kept in the District Contract Office’s project 
file. Certification of estimates is accomplished by the Estimator pulling the "Official 
Estimate" from the Trns*port PES system. 
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3.6.3.2 The official estimate, on the Trns*port PES system or a printed version or any 
document revealing the official estimate is confidential information until the contract has 
been executed or is no longer under active consideration. Per Section 337.168(1), F.S. 
the District Estimates Engineer is responsible for storing all printed versions of the 
official estimate in a locked cabinet.  Only those with proper authority will have access 
to the electronic file in the Trns*port system. (Section 337.168(1), F.S.). 

3.6.3.3 Section 337.168(3), F.S., exempts bid analysis and monitoring system from 
rules relating to inspection, examination, or duplication of public records. 

3.7 RIGHT OF WAY/DEMOLITION PROJECTS 

Prequalification of bidders is not required on any Right of Way/Demolition projects.   

4.0  BIDDING REQUIREMENTS AND LIMITATIONS OF CONTRACTOR 

(A) The DCA shall verify that bids for construction projects bid in excess of $150,000 
include a bid bond Form No. 375-020-09, Bid or Proposal Bond, in the amount of five 
percent (5%) of the contract bid price. A bid bond is not required for projects $150,000 
or less. Any bid bond requirement for a maintenance contract shall be set forth in the 
bid solicitation. Cash bonds will be handled in accordance with Procedure No. 350-
080-300, Securing, Transmitting, Depositing, Recording, and Refunding Receipts. 

(B) The DCA shall verify that a contract bond (payment and performance bond) (Form 
No. 375-020-27, Contract Bond) will be required for 100% of the amount of the 
contract. For projects under $250,000 the performance and payment bond in the 
amount of the contract price may be waived by the Department in accordance with 
Section 337.18, F.S.  A memo must be placed in the file stating the reason for waiving 
the bond and that the project is of a non-critical nature such that non-performance will 
not endanger public health, safety, or property. 

(C) Prior to awarding a contract which does not require contractors to be prequalified, 
the DCA shall verify that the contractor, and any known affiliate(s) of the contractor, is 
not on the suspension/debarment list. If any are on the list, do not award the contract to 
the contractor. If a contractor is prequalified and has an expiration date equal to or 
greater than the current date, the suspension/debarment list does not have to be 
checked. 

(D) Prior to issuing a bid document for construction projects over $250,000 requiring 
prequalification (including Pushbutton construction projects, with a budget estimate over 
$250,000 regardless of award amount) the DCA shall: 

(1) Verify the bidder is prequalified in one or more classes of work which, in 
the aggregate, comprises 50% or more of the Department’s budget estimate of 
the total value of normal work included in the proposal/bid documents. This will 
be primarily accomplished using the Contract Proposal Processing (CPP) 
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System. If the project is not in CPP this will be accomplished using the 
“Prequalified Contractor Inquiry Menu”. In this event printed copies of the screens 
for each bidder showing the required class(es) will be kept in the appropriate 
project file. Normal work is all work not designated as specialty work. A copy of 
the work class breakout from Trns*port or supplied by the project manager, 
showing a percentages of the project totaling 100%, will be filed in the project file. 
 
(2) Verify prior to issuing bid documents that the prospective prequalified bidder 
has the Financial Capacity (current capacity) with the Department to cover the 
contract amount and that the prospective bidder's Certificate of Qualification 
will not expire before the letting, in accordance with Rule 14-22.008, F.A.C.  This 
will be primarily accomplished using the CPP System.  
If the project is not in CPP, this will be accomplished using the Prequalified 
Contractor Inquiry Menu in addition to an e-mail to the Contracts Administration 
Office stating the project budget estimate and asking for Verification via “Reply” 
e-mail that the contractor has available bid capacity for the project(s). 
In this event printed copies of the screens and e-mails for each bidder will be 
kept in the appropriate project file. 

 
NOTE: If a contractor requests a bid package for a project advertised over $250,000 

and the contractor is not prequalified but believes that a bid can be submitted for 
$250,000 or less, stamp, type or print the following statement on the bid blank: 
"The above-named contractor is not prequalified. For this bid to be considered, 
the bid amount must be $250,000 or less", before issuing the bid document. A 
note stating that this had been done for a specific bidder(s) will be placed in the 
appropriate project file. 

(E) In order for the Department to have the information necessary to determine a 
prequalified bidder's financial current capacity, it is required that prequalified bidders 
submit on the day of the first letting bid each month by the prequalified bidder the “Work 
Underway” for that firm. This submittal is required for all prequalified contractors 
regardless of the amount of the bid(s) which are submitted or the type of projects bid. 
Failure to submit this documentation may result in a determination that all bids 
submitted by the contractor for that letting, are non-responsive or irregular and will not 
be considered. The Department shall include instructions for submittal of this 
documentation with the proposal documents issued to the bidder. 
 
(F) The DCA will verify that all prequalified bidders have submitted their “Work 
Underway” figures electronically that month by running the Work Underway Submittal 
Report. The project file should contain a copy of that report. 

(G) The DCA will also ensure that any document revealing the identity of persons, who 
have requested or obtained bid packages pertaining to any project, is confidential for 
the period which begins two working days prior to the deadline for obtaining bid 
packages and ends with the letting of the bid (Section 337.168(2), F.S.). 
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4.1 PROPOSAL/BID DOCUMENT 

If a project has “hard copy” plans and specifications do not staple or bind these documents 
together as part of the bid document for projects for which prequalification is required. Only 
prequalified contractors can receive the proposal/bid document for these projects, (after verifying 
class, capacity, expiration date, attendance in Mandatory Pre Bid (MPB) meeting if applicable, 
etc.) 

On all District Contracts the following documents are included in the PROPOSAL/BID 
packages as noted: 

• Bid Blank, Form No. 375-020-17  
• Posting Notice (see Contracts Administration Intranet web site for sample) 
• Bid Solicitation Notice (advertisement) 
• Estimated Fuel Requirements (Trns*port Report if applicable) 
• Proposal Of, Form No. 375-020-08, 4 pages 
• District Contracts Bid Items (generated from Trns*port) 
• Bid or Proposal Bond, Form No. 375-020-09 
• **Certification of Current Capacity, Form No. 375-020-22 
• **DBE Package 

**Included with bid document package as attachments. 

Do not staple or bind the plans and specifications together as part of the bid document 
for projects over $250,000. Only prequalified contractors can receive the proposal/bid 
document (after verifying class, capacity, expiration date, attendance in Mandatory Pre 
Bid (MPB) meeting if applicable, etc.) for construction projects over $250,000.00. 

4.2 CONTRACT 

When the contract package is prepared (all copies) and sent for award and execution, 
the following are included: 

• Bid Blank, Form 375-020-17  
• Fuel & Bituminous Price Index (located at 

http:www.dot.state.fl.us/construction/fuel&bit/fue&bit.htm if applicable) 
• Posting Notice 
• Bid Solicitation Notice (Advertisement BSN) 
• Estimated Fuel Requirements (Fuel Adjustment if applicable) 
• Specifications Package (which includes Standard Specifications, Special 

Provisions and Technical Special Provisions). 
• Addendum (if issued) 
• Proposal Of, Form No. 375-020-08 
• Bid Items (generated from Trns*port) 
• List of Items by Work Category (if applicable) 
• Contract, Form No. 375-020-26  

Page 462 of 1074



375-000-001-r 
Page 15 of 21 

• Contract Bond, Form No. 375-020-27  
• Contract Affidavit, Form No. 375-020-30  
• Plans 

All contract packages shall be bound (except for Plans) prior to 
distribution. 

4.2.1 For contracts of $25,000 or less the contract bond (payment and performance 
bond) may at the discretion of the bidder, be in the form of a cashier's check, bank 
money order, certified check, or postal money order. Cash bonds will be handled in 
accordance with Procedure No. 350-080-300, Securing, Transmitting, Depositing, 
Recording, and Refunding Receipts. 

4.2.2 A payment and performance guarantee in the form of checks (bank drafts, money 
orders, and certified checks) must be held in a secured location in the District Office or 
deposited into the Statewide Concentration Account (refer to Procedure No. 350-080-
300, Securing, Transmitting, Depositing, Recording, and Refunding Receipts).  
Refunds of deposited checks may be obtained in accordance with Procedure No. 350-
080-300. 

4.3 INSURANCE REQUIREMENTS FOR CONTRACTS 

4.3.1 DCA will verify that the contractor has the following recommended insurance 
requirements for all maintenance contracts and construction contracts $250,000 or less 
prior to execution by the Department. Contractors must submit documentation which 
shows they have the following minimum requirements: 

• General Liability Insurance with bodily injury of at least $100,000 per person and 
$300,000 each occurrence. 

• Property damage insurance of at least $50,000 during the life of the contract. 
• Workers’ compensation coverage per requirements of Florida Law.  

4.3.2 Construction contracts over $250,000: 

The insurance requirements are specified in the Standard Specifications for Road 
and Bridge Construction, Section 7-13 and on Form No. 375-020-26, Contract. 

4.3.3 Insurance Certificate Requirements 

The DCA should include in the Award Letter that the Department is to be an additional 
named insured on the Contractor’s Public Liability and Property Damages Liability 
Insurance policies. This is to be documented in the Certificates of Insurance provided 
with the signed contracts. Additionally, the Certificate Holder address line shall include 
Fla. Dept. of Transportation, Attn: District (___) Contracts Administration Office on all 
the insurance certificates. 
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Copies of the insurance certificate(s) shall be included with each copy of the written 
agreement distributed for execution by the Department. 

The District Mail Center should deliver all Certificates of Insurance or related notices 
that have Financial Project No. or Contract No. identification to the District Contracts 
Office for proper handling and distribution as required. 

The District Office of General Counsel will be notified if a policy lapses without re-
instatement or replacement. A record of these notifications should be maintained by the 
District Contracts Office. 

4.4  PRE-BID CONFERENCE 

(A) At the option of the District Construction Engineer, the Maintenance Engineer or the 
DCA a pre-bid conference may be held in order to explain the terms and conditions of 
the proposed contract, including payment of estimates, so prospective bidders will have 
full understanding of any responsibility they may assume under a contract. The pre-bid 
conference will provide uniform information to all potential bidders however, neither 
information nor instructions, etc. that changes any contract requirement will be given 
unless an addendum is also issued at the same time. Attendance at a pre-bid 
conference is not a prerequisite for bidding unless specifically stated in the BSN and 
Advertisement. 

(B) Prior to a Mandatory Pre-Bid conference only plans and specifications with 
"Summary of Quantities" sheet can be provided to contractors. Bidding documents 
shall only be provided to those contractors who attended the pre-bid conference and 
meet all other requirements. Proposal/Bid Documents for a project that requires a 
mandatory Pre-Bid meeting will not be issued until the contractor or representative has 
actually attended the Mandatory Pre-Bid meeting. 

(C)  All bidders must be present and signed in prior to the start of a mandatory prebid 
meeting.  The convener of the meeting will circulate the attendee sign in sheet at the 
time the meeting was advertised to begin. Form No. 375-000-24, Pre-bid Sign in 
Sheet may be used. Once everyone has signed, the sign in sheet would be taken and 
the meeting would "Officially" start. Anyone not signed in at the “official” start of the 
meeting will be considered late and will not be allowed to bid on the project. Agenda 
and attendance record must be maintained in the original project files. 

 

(D) All pre-bid meetings whether mandatory or not must follow sunshine laws for the 
holding of public meetings. 

(E) Pre-bid meetings shall be audio/video taped. Minutes may be taken. Any changes 
required as a result of the meeting will be sent to all plans, specifications, and proposal 
holders, via an addendum.  The audio/video tape must be kept with the project files. 
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5.0  CONTRACTING PROCESS - OPENING OF BIDS 

5.1 Each District will assure that the function of physically accepting the bids, evaluating 
them for completeness, and input to Trns*port will be separate from the function of 
evaluating the bids and recommending award. Bid packages shall not be considered 
unless received no later than the date, time, and in the place noted in the project 
advertisement(s). All bids must be in a sealed envelope. 

5.1.2 Changes to the bid amount total may be faxed by the contractor to the District 
Contracts Administration Office; however, the transmission must be received by the bid 
proposal submittal cut off time.  

5.1.3 The bids will be opened by the DCA or designee on the letting date and time 
specified in the advertisement. At the bid opening the bid amount for each bidder will be 
read aloud and the apparent low bidder will be identified. 

5.1.4 Bids that are turned in late should not be returned or opened. These Bids should 
be marked “Late Bid” on the outside envelope and stored securely until being sent to 
records storage with the non-winning bids for that letting.  

 

5.1.5 All bids should be subject to a technical review. The District has the right to reject 
any/or all bids. Rejection of a bid must be documented to identify the reason the bid was 
rejected. 

5.1.6 The recommendation to award and concurrence to award or reject must be made 
by the Technical/Awards Committee (refer to Procedures 600-010-004, Technical 
Review Committee and 600-010-006, Contract Awards Committee) with appropriate 
minutes to document decisions when the bid is under or over the official estimate by the 
following percentages: 

Bid Amount     Review Criteria 
Any Bid Amount  (-) 25% or more below estimate 
Up to $500,000  (+) 15% or more over estimate 
Above $500,000  (+) 10% or more over estimate 

Documentation of these decisions are to be kept in the appropriate District Contract 
Office’s file. 

5.1.7 The Department shall give notice of its intended decision to award or to reject all 
bids within the time allowed in the bid proposal in an action known as “Posting”. When 
all bids are rejected and the contract will not be re-advertised, a negative encumbrance 
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form shall be forwarded to the Office of Comptroller, Financial Management Office, after 
the posting period is concluded and no protests are received. 

5.1.8When projects are to be posted for award the DCA or designee requests funds 
approval through the Contracts Funds Management (CFM) system’s “Award 
Component” for the exact amount of the contract. When the encumbrance is processed 
through the Award Component, the system unencumbers the advertisement amount, 
establishes the contract information file, and encumbers the exact amount of the award. 
A funds approval e-mail is then generated from the CFM system and the e-mail shall be 
retained in the contract file folder for certification of funds approval. 

5.2 Notice of Intended Decision (Posting of Bid Tabulations) Notice of Intent to 
award a contract or to reject all bids shall be given by posting the bid tabulations on the 
date and place specified in the BSN and/or advertisement. The posting shall include the 
date the bids were posted. If the low bidder changes after posting the original bid 
tabulation, a new bid tabulation must be posted.  

5.2.1 If bid tabulations cannot be posted on the date specified, all bidders shall be 
notified by express delivery, return receipt, or by fax transmission, receipt 
acknowledged. The notice of intended decision shall be made by express delivery, 
return receipt, or fax transmission, receipt acknowledged.  

5.3  RELEASE OF PROPOSAL GUARANTY 

5.3.1 All proposal guarantees except those of the two lowest bidders may be released 
as soon as possible following the opening and checking of the proposals. The proposal 
guaranties of the two lowest bidders may be released as soon as practical after the 
successful bidder has delivered the executed contract and a satisfactory bond to the 
Department, except that the proposal guaranty of the next-to-lowest bidder will not be 
retained longer than 50 days after the opening of the proposals unless the contract is to 
be awarded to the next-to-lowest bidder prior to the expiration of this time limit. 

5.4  AWARD OF CONTRACT 

5.4.1 The DCA shall determine if the Technical and Awards Committees have met when 
necessary, and approved the project, funds equal to the Award Amount for the projects 
that have been encumbered by the Office of the Comptroller, (A contract shall not be 
awarded until an award encumbrance in the amount of the award is approved in 
accordance with Procedure No. 350-020-200, Contract Funds Approval) and 
protests, if any, have been resolved in accordance with Procedures 600-010-004, 
Technical Review Committee and Procedure No. 600-010-006, Contract Awards 
Committee.  The District will award the contract in accordance with the contract 
specifications. The contract shall be awarded within 50 days after the bid opening.  

5.4.2 If the contractor's DBE Affirmative Action Plan or a copy of a previously approved 
one is not received with the bid the contractor may be given 10 days to submit a plan.  
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Rule Chapter 14-78, F.A.C. does not allow award of the contract unless the contractor 
has an approved DBE Affirmative Action Plan. 

5.4.3 For those projects with “hard copy” plans and specifications send five sets of plans 
(11"X17"), and five sets of specifications (Road and Bridge construction projects) with the 
awarded contract documents at no charge to the awarded contractor. Three copies of plans and 
specifications will be provided upon award of a maintenance contract. 

5.4.4 Provide Florida Transportation Builders Association (FTBA) a copy of all Award 
Letters. 

5.5 EXECUTION OF CONTRACT 

The DCA is responsible for determining if a contract is returned within the specified time 
and if it contains the following: 

a. Contract Bond (Performance and Payment bond), Form No. 375-020-
27.  

b. Contract form, Form No. 375-020-26. 

c. Certificate of insurance and/or affidavits, as required. 

d. Contains all required, properly executed documents. 

e. Contract Affidavit, Form No. 375-0020-30. 

5.5.1 If the executed documents and required bond are not received within the specified 
time for the project, the District may cancel the award to the apparent low bidder and 
award to the next low bidder, reject all bids (these two options would require a Notice of 
Intent with protest rights to be sent to the remaining bidders), or execute the contract 
with associated reduction in contract time (day/day on delay). If the contract cannot be 
executed because the low bidder is not in compliance with these requirements, the 
District may declare the bidder in default and collection proceedings on the bid bond 
shall begin.  A District legal counsel will review the contract prior to execution by the 
authorized signatory for the District. 

5.5.2 Upon execution by the Department, original executed copies of the contract shall 
be forwarded to the contractor, the District office location having the responsibility for 
the Department’s copy and the appropriate District's Financial Services Office or 
Comptroller Disbursement Operation Office along with a copy of bid tabulations and 
approved Encumbrance from the Contracts Funds Management, (CFM) System. 

5.5.3 If the contractor fails to complete the project, the surety company assumes 
responsibility for the contract. The contractor chosen by the surety company for 
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completion of the contract must be approved by the Department prior to commencing 
work. 

5.6 CONTRACT RENEWAL (MAINTENANCE CONTRACTS) 

5.6.1 Contracts containing a renewal option may be renewed for a period that may not 
exceed three years or the term of the original contract, whichever period is longer. 
Contracts are to be renewed as provided in the contract provisions subject to the same 
unit bid prices and associated quantities as well as all the other terms and conditions 
set forth in the initial contract. When unit prices do not change, the contract can be 
renewed at the initial amount plus any supplemented amount. Time extended contracts 
may be renewed up to the period allowed by law. 

5.6.2 Contract renewal will always be contingent on the availability of budget. The 
following steps are to be taken: 

• The final payment of any one particular year of a contract shall be clearly 
identified. (Example: This is the final payment for the first, second, or third year of 
the contract; this contract has two optional one-year renewal periods.)  

 
• Before the end of the current fiscal year, the DCA or designee shall request 

Funds Approval through the CFM system.  A REVIEWED Funds Approval E-
mail is then generated from the CFM system and the e-mail shall be retained in 
the contract file folder for certification of funds reviewed/approval. Once the 
REVIEWED Funds Approval E-mail is received in the District, the contract may 
be renewed. After July 1, CFM system will begin encumbering next fiscal year's 
request into FLAIR. After posting into FLAIR, CFM system will generate an e-mail 
to the person who initiated the request verifying Funds Approval. 

5.6.3 Upon receipt of the Funds Approval E-mail showing funds approval, the contract 
may be renewed. The renewal shall require execution of a Contract Renewal, Form 
No. 375-020-23, by the contractor and an authorized Department designee. Distribution 
should be the same as the original contract.  

5.6.4 A new payment and performance bond, applicable insurance certificates, and all 
other required information must be signed and provided by the contractor, bonding 
agent, and insurance provider prior to renewal of the contract. 

5.6.5 Work orders are generated from the encumbrance unless it is split funded. 
However, authorization in the Work Program needs to be performed before 
encumbering funds. 

5.6.6 The Funds Approval E-mail, Bond and Surety, copies, and the Contract 
Renewal, Form No. 375-020-23, will be transmitted to the appropriate District Financial 
Services Office or to the Disbursement Operation Office. 
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6.0 TRAINING 

No mandatory training is required by this procedure. Periodically training sessions will 
be held on a voluntary basis. 

7.0 FORMS 

The following forms are available from the Department’s Forms Library: 

NUMBER    FORM NAME    
375-030-050 Conflict of Interest Certification Form 
050-020-06    Records Disposition Request    
275-030-11 DBE Bid Package Information 
375-000-02 Fax Order Form 
375-000-24    Prebid Sign in Sheet  
375-020-08    Proposal Of (4 pages)  
375-020-09    Bid or Proposal Bond  
375-020-17    Bid Blanks (eleven types) 

    Federal Aid Job 
State Job  

    Federal Aid Job Bid Average Method  
    State Job Bid Average Method  
    Federal Aid Job A+B  
    State Job A+B  
    Federal Aid Job Lane Rental  
    State Job Lane Rental  
    Fixed Capital Outlay Buildings  
 Design Build – Major 
 Design Build – Minor 
375-020-20    Bid Protest Bond  
375-020-22    Certification of Current Capacity  
375-020-23    Contract Renewal 
375-020-26    Contract   
375-020-27    Contract Bond (Payment and Performance Bond)  
375-020-30    Contract Affidavit  
375-020-43 Contractor Field Performance Report 
700-010-25 Contractors Past Performance Report 
700-010-52    Contractor's Affidavit Vehicle Registration  
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Department/Budget Entity (Service):   Transportation 
Agency Budget Officer/OPB Analyst Name:  Daniel A. Cashin / Ann Gordon

Action All

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set to 

TRANSFER CONTROL for DISPLAY status and MANAGEMENT CONTROL 
for UPDATE status for both the Budget and Trust Fund columns?  Are Columns 
A06, A07, A08 and A09 for Fixed Capital Outlay set to TRANSFER CONTROL 
for DISPLAY status only?  (CSDI)

Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status 

for both the Budget and Trust Fund columns?  (CSDI) Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y

1.4 Has security been set correctly?  (CSDR, CSA) Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) set 
Column A12 column security to ALL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status. 

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

of the LBR Instructions), and are they accurate and complete? Y
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Y
16.3 Are agency organization charts (Schedule X) provided and at the appropriate level 

of detail? Y
AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 
descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 
are due to an agency reorganization to justify the audit error.  

LBR Technical Review Checklist

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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SCHEDULE XIIB-1: MAJOR OUTSOURCING AND PRIVATIZATION INITIATIVES 
INITIALLY UNDERTAKEN IN THE LAST FIVE YEARS – BACKGROUND 

INFORMATION 
 
 
 

 Background Information  

1. Provide a narrative summary describing the agency’s decision to outsource or privatize the service or 
activity.   
 
Attach to Schedule XII-B copies of the original business case and cost benefit analysis.  If these 
documents are unavailable, attach any documents which state the original intention of the outsourcing 
or privatization initiative that will detail its goals, objectives, and expected outcomes.  Such 
documents may include (a) original legislative budget requests, (b) original budget amendments, (c) 
legislative presentations, or (d) agency planning documents.  

The Department outsources functions for a variety of reasons, including: when it can get equal or better 
service for equal or better cost; to handle fluctuations in the work program; and to provide the needed 
expertise for a specific job.  Currently, within Toll Operations, a significant portion of the toll collection 
and call center functions are performed with contracted resources. 
 
Prior to the implementation of the Five Year Organizational Efficiency Plan (FY 2001/02 – FY 2005/06), 
portions of Toll Operations had been outsourced.  Review of these outsource efforts demonstrated that it 
was cost effective to outsource this function.  As a result, over the last eight years the Department increased 
the mix of in-house to contracted staff for this function from 16% in-house and 84% contracted staff in FY 
2000-01 to a current mix of 4.5% in-house and 95.5% contracted. 
 
Attachment A reflects the amount appropriated in the Toll Operations Contracts budget category from prior 
years. 
 
See attachment B for the D-3A operating issues included in the Department’s Legislative Budget Requests 
relating to Tolls outsourcing from FY 2001/02 through FY 2004/05.   
 
Attachment C includes a 1995 report to the Governor and Legislature regarding the Department’s plan to 
privatize the Toll Collector function.   
 
Attachment D includes a 1996 Toll Collection Contracting Cost Analysis. 
 
2. Have the anticipated cost savings and benefits of the initiative been realized?  Explain. 
Yes, the cost savings and benefits of outsourcing toll operations have been realized.  The Department has 
been able to provide toll collection services that meet customer demand while realizing cost savings.  The 
toll collection contract provides for flexibility in staffing for times of extraordinary demand (Super Bowl, 
NASCAR, other major events) while also being able to reduce staff during off-peak hours.  Hiring and 
personnel actions are also less demanding administratively. 

3. Provide a narrative description of the type of procurement method used to outsource or privatize the 
service or activity.  
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Attach a copy of any solicitation documents, requests for quote, or similar document issued by the 
agency for this procurement.  

Contracts are procured in accordance with Florida Statutes.  As an example, the current Toll Collection 
Services contract was advertised using the Invitation to Negotiate (ITN) procurement method and was 
executed on February 23, 2007 (Attachment E).   

4. Section 287.057(14), Florida Statutes, allows contracts for commodities and contractual services to be 
renewed for a period that may not exceed 3 years or the term of the original contract, whichever period 
is longer.  Such renewals are contingent upon satisfactory performance evaluations by the agency and 
subject to the availability of funds.   
 
For the outsourced or privatized service or activity, identify the number of times the contract has been 
renewed and specify the renewal period of each.  Attach a copy of the documentation verifying the 
contractor’s satisfactory performance compliance required prior to each renewal.    

The example contract was procured under Chapter 337, Florida Statutes, and executed on February 23, 
2007.  It is for an initial term of five years and allows for up to a three year renewal. 

5. For the outsourced or privatized service or activity, has the contractor satisfactorily complied with all 
service level requirements?  Provide a narrative summary describing service level requirements 
compliance or noncompliance.   

Yes, the contractor has met the minimum requirements of the contract by providing adequate staffing levels 
to meet the scheduling needs of the Department.   

6. Describe any unexpected benefits from outsourcing or privatization of the service or activity.     
In addition to providing flexibility in staffing for traffic fluctuations (peak and off-peak), the Department 
has been able to reduce toll collection staff, and the costs associated, in response to the growth in our 
electronic (SunPass) toll collection participation levels. 
 

7. Describe any unexpected problems or issues with the outsourcing or privatization of the service or 
activity.   

With the former contract the Department experienced a slightly higher level of turnover as a result of the 
lower wages and benefits afforded to contracted employees.  The former contract did not provide the 
Department with the necessary flexibility to react to market demand.  These issues were considered as the 
current contract was negotiated.  

8. Briefly describe your agency’s overall level of satisfaction with the results of outsourcing or 
privatization of the service or activity. 
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The Department has a high level of satisfaction with the results of toll collection services outsourcing.  In 
addition to cost savings, the Department has realized other benefits as well.  These other benefits included 
enhanced overall customer service since plaza managements’ focus has been redirected from time 
consuming personnel administration to providing quality service during each work shift and the ability to 
immediately  address individual employee performance problems without a protracted administrative 
process. 
 
9. What lessons learned should be shared with other agencies considering the outsourcing or 

privatization of a similar service or activity? 
Nothing significant.  However, the Department is available to discuss its experiences with this contract in 
more detail. 

 
Office of Policy and Budget – July, 2008 
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Toll Outsource
Section I: Cost Data 
For each outsourced or privatized service or activity, complete the cost analysis below:

Fiscal Year Planned 
Costs

Actual/Revised 
Costs

Planned 
Savings

Actual/Revised 
Savings

FY 2008 - 2009 $0 $0 $0 $

FY 2007 - 2008 $0 $0 $0 $

FY 2006 - 2007 $0 $0 $0 $

FY 2005 - 2006 $0 $0 $0 $

FY 2004 - 2005 $477,448 $450,752 $26,696 $

FY 2003 - 2004 $9,756,663 $8,925,740 $830,923 $

FY 2002 - 2003 $8,759,093 $8,099,078 $660,015 $

FY 2001 - 2002 $2,609,968 $2,209,872 $400,096 $

Variance Reasons
Cost

Savings

Section II: Deliverables and Milestones Schedule
For each outsourced or privatized service or activity, complete the deliverables and milestones schedule below:

Original Actual Date/ 
Revised Date

Please see Attachment E for the contract.

Variance Reasons
Schedule

Office of Policy and Budget - July, 2008

SCHEDULE XIIB-2: MAJOR OUTSOURCING AND PRIVATIZATION INITIATIVES INITIALLY UNDERTAKEN IN THE 
LAST FIVE YEARS - COST AND DELIVERABLES DATA

Deliverables and Milestones

Note: Planned costs represents the amount the Department would have paid had the function been performed with in-house forces.  
Actual costs represents the amount the Department added to the total toll collection contract.  Attached to this page (Attachment A) is an 
LAS/PBS exhibit which shows the total amount appropriated in the Toll Operations Contracts appropriation category.

Page 479 of 1074



Page 480 of 1074



Page 481 of 1074



Page 482 of 1074



Page 483 of 1074



Page 484 of 1074



Page 485 of 1074



Page 486 of 1074



Page 487 of 1074



Page 488 of 1074



Page 489 of 1074



Page 490 of 1074



Page 491 of 1074



Page 492 of 1074



Page 493 of 1074



Page 494 of 1074



Page 495 of 1074



Page 496 of 1074



Page 497 of 1074



Page 498 of 1074



Page 499 of 1074



Page 500 of 1074



Page 501 of 1074



Page 502 of 1074



Page 503 of 1074



Page 504 of 1074



Page 505 of 1074



Page 506 of 1074



Page 507 of 1074



Page 508 of 1074



Page 509 of 1074



Page 510 of 1074



Page 511 of 1074



Page 512 of 1074



Page 513 of 1074



Page 514 of 1074



Page 515 of 1074



Page 516 of 1074



Page 517 of 1074



Page 518 of 1074



Page 519 of 1074



Page 520 of 1074



Page 521 of 1074



Page 522 of 1074



Page 523 of 1074



Page 524 of 1074



Page 525 of 1074



Page 526 of 1074



Page 527 of 1074



Page 528 of 1074



Page 529 of 1074



Page 530 of 1074



Page 531 of 1074



Page 532 of 1074



Page 533 of 1074



Page 534 of 1074



Page 535 of 1074



Page 536 of 1074



Page 537 of 1074



Page 538 of 1074



Page 539 of 1074



Page 540 of 1074



Page 541 of 1074



Page 542 of 1074



Page 543 of 1074



Page 544 of 1074



Page 545 of 1074



Page 546 of 1074



Page 547 of 1074



Page 548 of 1074



Page 549 of 1074



Page 550 of 1074



Page 551 of 1074



Page 552 of 1074



Page 553 of 1074



Page 554 of 1074



Page 555 of 1074



Page 556 of 1074



Page 557 of 1074



Page 558 of 1074



Page 559 of 1074



Page 560 of 1074



Page 561 of 1074



Page 562 of 1074



Page 563 of 1074



Page 564 of 1074



Page 565 of 1074



Page 566 of 1074



Page 567 of 1074



Page 568 of 1074



Page 569 of 1074



Page 570 of 1074



Page 571 of 1074



Page 572 of 1074



Page 573 of 1074



Page 574 of 1074



Page 575 of 1074



Page 576 of 1074



Page 577 of 1074



Page 578 of 1074



Page 579 of 1074



Page 580 of 1074



Page 581 of 1074



Page 582 of 1074



Page 583 of 1074



Page 584 of 1074



Page 585 of 1074



Page 586 of 1074



Page 587 of 1074



Page 588 of 1074



Page 589 of 1074



Page 590 of 1074



Page 591 of 1074



Page 592 of 1074



Page 593 of 1074



Page 594 of 1074



Page 595 of 1074



Page 596 of 1074



Page 597 of 1074



Page 598 of 1074



Page 599 of 1074



Page 600 of 1074



Page 601 of 1074



Page 602 of 1074



Page 603 of 1074



Page 604 of 1074



Page 605 of 1074



Page 606 of 1074



Page 607 of 1074



Page 608 of 1074



Page 609 of 1074



Page 610 of 1074



Page 611 of 1074



Page 612 of 1074



Page 613 of 1074



Page 614 of 1074



Page 615 of 1074



Page 616 of 1074



Page 617 of 1074



Page 618 of 1074



Page 619 of 1074



Page 620 of 1074



Page 621 of 1074



Page 622 of 1074



Page 623 of 1074



Page 624 of 1074



Page 625 of 1074



Page 626 of 1074



Page 627 of 1074



Page 628 of 1074



Page 629 of 1074



Page 630 of 1074



Page 631 of 1074



Page 632 of 1074



Page 633 of 1074



Page 634 of 1074



Page 635 of 1074



Page 636 of 1074



Page 637 of 1074



Page 638 of 1074



Page 639 of 1074



Page 640 of 1074



Page 641 of 1074



Page 642 of 1074



Page 643 of 1074



Page 644 of 1074



Page 645 of 1074



Page 646 of 1074



Page 647 of 1074



Page 648 of 1074



Page 649 of 1074



Page 650 of 1074



Page 651 of 1074



Page 652 of 1074



Page 653 of 1074



Page 654 of 1074



Page 655 of 1074



Page 656 of 1074



Page 657 of 1074



Page 658 of 1074



Page 659 of 1074



Page 660 of 1074



Page 661 of 1074



Page 662 of 1074



Page 663 of 1074



Page 664 of 1074



Page 665 of 1074



Page 666 of 1074



Page 667 of 1074



Page 668 of 1074



Page 669 of 1074



Page 670 of 1074



Page 671 of 1074



Page 672 of 1074



Page 673 of 1074



Page 674 of 1074



Page 675 of 1074



Page 676 of 1074



Page 677 of 1074



Page 678 of 1074



Page 679 of 1074



Page 680 of 1074



Page 681 of 1074



Page 682 of 1074



Page 683 of 1074



Page 684 of 1074



Page 685 of 1074



Page 686 of 1074



Page 687 of 1074



Page 688 of 1074



Page 689 of 1074



Page 690 of 1074



Page 691 of 1074



Page 692 of 1074



Page 693 of 1074



Page 694 of 1074



Page 695 of 1074



Page 696 of 1074



Page 697 of 1074



Page 698 of 1074



Page 699 of 1074



Page 700 of 1074



Page 701 of 1074



Page 702 of 1074



Page 703 of 1074



Page 704 of 1074



Page 705 of 1074



Page 706 of 1074



Page 707 of 1074



Page 708 of 1074



Page 709 of 1074



Page 710 of 1074



Page 711 of 1074



Page 712 of 1074



Page 713 of 1074



Page 714 of 1074



Page 715 of 1074



Page 716 of 1074



Page 717 of 1074



Page 718 of 1074



Page 719 of 1074



Page 720 of 1074



Page 721 of 1074



Page 722 of 1074



Page 723 of 1074



Page 724 of 1074



Page 725 of 1074



Page 726 of 1074



Page 727 of 1074



Page 728 of 1074



Page 729 of 1074



Page 730 of 1074



Page 731 of 1074



Page 732 of 1074



Page 733 of 1074



Page 734 of 1074



Page 735 of 1074



Page 736 of 1074



Page 737 of 1074



Page 738 of 1074



Page 739 of 1074



Page 740 of 1074



Page 741 of 1074



Page 742 of 1074



Page 743 of 1074



Page 744 of 1074



Page 745 of 1074



Page 746 of 1074



Page 747 of 1074



Page 748 of 1074



Page 749 of 1074



Page 750 of 1074



Page 751 of 1074



Page 752 of 1074



Page 753 of 1074



Page 754 of 1074



Page 755 of 1074



Page 756 of 1074



Page 757 of 1074



Page 758 of 1074



Page 759 of 1074



Page 760 of 1074



Page 761 of 1074



Page 762 of 1074



Page 763 of 1074



Page 764 of 1074



Page 765 of 1074



Page 766 of 1074



Page 767 of 1074



Page 768 of 1074



Page 769 of 1074



Page 770 of 1074



Page 771 of 1074



Page 772 of 1074



Page 773 of 1074



Page 774 of 1074



Page 775 of 1074



Page 776 of 1074



Page 777 of 1074



Page 778 of 1074



Page 779 of 1074



Page 780 of 1074



Page 781 of 1074



Page 782 of 1074



Page 783 of 1074



Page 784 of 1074



Page 785 of 1074



Page 786 of 1074



Page 787 of 1074



Page 788 of 1074



Page 789 of 1074



Page 790 of 1074



Page 791 of 1074



Page 792 of 1074



Page 793 of 1074



Page 794 of 1074



Page 795 of 1074



Page 796 of 1074



Page 797 of 1074



Page 798 of 1074



Page 799 of 1074



Page 800 of 1074



Page 801 of 1074



Page 802 of 1074



Page 803 of 1074



Page 804 of 1074



Page 805 of 1074



Page 806 of 1074



Page 807 of 1074



Page 808 of 1074



Page 809 of 1074



Page 810 of 1074



Page 811 of 1074



Page 812 of 1074



Page 813 of 1074



Page 814 of 1074



Page 815 of 1074



Page 816 of 1074



Page 817 of 1074



Page 818 of 1074



Page 819 of 1074



Page 820 of 1074



Page 821 of 1074



Page 822 of 1074



Page 823 of 1074



Page 824 of 1074



Page 825 of 1074



Page 826 of 1074



Page 827 of 1074



Department/Budget Entity (Service):   Transportation 
Agency Budget Officer/OPB Analyst Name:  Daniel A. Cashin / Ann Gordon

Action All

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set to 

TRANSFER CONTROL for DISPLAY status and MANAGEMENT CONTROL 
for UPDATE status for both the Budget and Trust Fund columns?  Are Columns 
A06, A07, A08 and A09 for Fixed Capital Outlay set to TRANSFER CONTROL 
for DISPLAY status only?  (CSDI)

Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status 

for both the Budget and Trust Fund columns?  (CSDI) Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y

1.4 Has security been set correctly?  (CSDR, CSA) Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) set 
Column A12 column security to ALL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status. 

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

of the LBR Instructions), and are they accurate and complete? Y
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Y
16.3 Are agency organization charts (Schedule X) provided and at the appropriate level 

of detail? Y
AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 
descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 
are due to an agency reorganization to justify the audit error.  

LBR Technical Review Checklist

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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Schedule 1 Narrative for: 
 

 
Turnpike Renewal Replacement Trust Fund - 2324 

 
 
Section 1: Detail of Revenues 
 
Revenue estimate calculations for Fiscal Year 2008-2009 and 2009-2010 are based on the 
following methodology: 

 
 Interest revenue is forecasted using the following methods: 

o The first month uses the beginning and ending actual cash balances 
divided by two and multiplied by monthly interest rate. 

o The second month uses the actual beginning and the forecasted ending 
balance divided by two and multiplied by monthly interest rate. 

o The third month and beyond uses the forecasted beginning and ending 
balance divided by two and multiplied by monthly interest rate. 

 
 Anticipated Revenues – The Department budgets and operates on a commitment 

basis.  The Department’s budget is based on a 5 year work program and 3 year 
cash forecast.  Within the 5 year work program, each year includes projects that 
will be started that year.  Our annual budget is based on the current year column 
of the work program.  However, while the projects are scheduled to be started in 
the budget year, the projects typically last longer than the budget year.  Therefore, 
we are receiving and committing budget each year that we will spend over 
multiple years.  While we commit the budget in the current year, we may not have 
the cash available in the current year to cover the entire commitment.  This is 
appropriate since we know we will not be paying out the entire amount in the 
same year.  The purpose of the 3 year cash forecast is to ensure that we have the 
money in future years for this budget.  Therefore, the anticipated revenues 
represent the funds projected to be available in future years to cover the 
commitments made in previous years.  The amount is calculated on Schedule 1C. 
 

Section III:  Adjustments 
 

 FCO not included on Schedule 1 - the difference between the amount reserved in 
the accounting records and the total amount of FCO appropriations/expenditures 
related to prior appropriation years. 
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2324 
 

Schedule IB- Detail of Unreserved Fund Balances 
 
 
 
 

There are no unreserved fund balance amounts 
reflected on the schedule 1’s that are restricted, 

therefore this section is not applicable in this budget 
cycle. 
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Budget Period:  2009 - 2010
Department Title: Florida Department of Transportation
Trust Fund Title: Turnpike Renewal and Replacement TF
Budget Entity:
LAS/PBS Fund Number:      2324  

 Balance as of SWFS*  Adjusted 
6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 101,704.63                 (A) -                          101,704.63                 

ADD: Other Cash (See Instructions) -                              (B) -                          -                              

ADD: Investments 16,877,905.97            (C) -                          16,877,905.97            

ADD: Outstanding Accounts Receivable 51,447.54                   (D) -                          51,447.54                   

ADD: Anticipated Revenues for FCO Projects 13,825,885.02            (E) -                          13,825,885.02            

Total Cash plus Accounts Receivable 30,856,943.16            (F) -                          30,856,943.16            

          LESS:    Allowances for Uncollectibles -                              (G) -                          -                              

          LESS:    Approved "A" Certified Forwards -                              (H) -                          -                              

  Approved "B" Certified Forwards -                              (H) -                          -                              

  Approved "FCO" Certified Forwards 30,855,212.41            (H) -                          30,855,212.41            

LESS: Other Accounts Payable (Nonoperating) 1,730.75                     (I) -                          1,730.75                     

LESS: ________________________________ -                              (J) -                          -                              

Unreserved Fund Balance, 07/01/2008 (0.00)                           (K) -                          (0.00)                           **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009 - 2010
Department Title: Transportation
Trust Fund Title: Turnpke Renewal &  Replacement  trust fund
LAS/PBS Fund Number:      2324

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-08 14,171,805.87 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

Anticipated Revenues 13,825,885.02 (C)

Payables not certified forward 2,604,871.98 (C)

FCO Encumbrances (30,602,562.87) (C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July 2008
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2326 
 

Turnpike General Reserve Trust Fund 
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Schedule 1 Narrative for: 
 

 
Turnpike General Reserve Trust Fund - 2326 

 
 

Section 1: Detail of Revenues 
 

 
Revenue estimate calculations for Fiscal Year 2008-2009 and 2009-2010 are based on the 
following methodology: 

 
 The Tolls and Concession revenue is based on revenue forecast prepared by URS 

Corporation who is hired by the Turnpike Enterprise to provide an independent 
estimate of toll and concession revenue. 

 
 Interest revenue is forecasted using the following methods: 

o The first month uses the beginning and ending actual cash balances 
divided by two and multiplied by monthly interest rate. 

o The second month uses the actual beginning and the forecasted ending 
balance divided by two and multiplied by monthly interest rate. 

o The third month and beyond uses the forecasted beginning and ending 
balance divided by two and multiplied by monthly interest rate. 
 

 Anticipated Revenues – The Department budgets and operates on a commitment 
basis.  The Department’s budget is based on a 5 year work program and 3 year 
cash forecast.  Within the 5 year work program, each year includes projects that 
will be started that year.  Our annual budget is based on the current year column 
of the work program.  However, while the projects are scheduled to be started in 
the budget year, the projects typically last longer than the budget year.  Therefore, 
we are receiving and committing budget each year that we will spend over 
multiple years.  While we commit the budget in the current year, we may not have 
the cash available in the current year to cover the entire commitment.  This is 
appropriate since we know we will not be paying out the entire amount in the 
same year.  The purpose of the 3 year cash forecast is to ensure that we have the 
money in future years for this budget.  Therefore, the anticipated revenues 
represent the funds projected to be available in future years to cover the 
commitments made in previous years.  The amount is calculated on Schedule 1C. 

 
 
Section III:  Adjustments 
 

 FCO not included on Schedule 1 – Actual expenditures relating to prior year FCO 
that were not reserved in the accounting records. 
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 Interest Payment on Bonds at SBA – SBA makes debt service payments on the 
Agencies behalf.  Therefore, neither operating nor FCO budget is used for the 
payment of interest on outstanding bonds.  Therefore, an adjustment needs to be 
made.  
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2326 
 

Schedule IB- Detail of Unreserved Fund Balances 
 
 
 
 

There are no unreserved fund balance amounts 
reflected on the schedule 1’s that are restricted, 

therefore this section is not applicable in this 
budget cycle. 
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SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009 - 2010
Department Title: Florida Department of Transportation
Trust Fund Title: Turnpike General Reserve TF
Budget Entity:
LAS/PBS Fund Number:      2326  

 Balance as of SWFS*  Adjusted 
6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 387,404.16                (A) -                         387,404.16                

ADD: Other Cash (See Instructions) 7,531,781.95             (B) -                         7,531,781.95             

ADD: Investments 459,685,512.24         (C) -                         459,685,512.24         

ADD: Outstanding Accounts Receivable 30,239,194.93           (D) -                         30,239,194.93           

ADD: Anticipated Revenues for FCO Projects 200,441,603.61         (E) -                         200,441,603.61         

Total Cash plus Accounts Receivable 698,285,496.89         (F) -                         698,285,496.89         

          LESS     Allowances for Uncollectibles -                             (G) -                         -                             

          LESS     Approved "A" Certified Forwards -                             (H) -                         -                             

  Approved "B" Certified Forwards -                             (H) -                         -                             

  Approved "FCO" Certified Forwards 698,238,872.51         (H) -                         698,238,872.51         

LESS: Other Accounts Payable (Nonoperating) 46,624.38                  (I) -                         46,624.38                  

LESS: ________________________________ -                             (J) -                         -                             

Unreserved Fund Balance, 07/01/2008 0.00                           (K) -                         0.00                           **

Notes:
*SWFS = Statewide Financial Statement 

**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009 - 2010
Department Title: Transportation
Trust Fund Title: Turnpike General Reserve Trust Fund
LAS/PBS Fund Number:      2326

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-08 298,374,666.36 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

Pre-Paid Items (111,707.91) (C)

Advance to HSMV (500,000.00) (C)

Deferred Charges (13,259,527.21) (C)

Accounts Payables not Certified Forward 61,192,734.66 (C)

Unearned Revenue 3,909,368.90 (C)

Unamortized Premium/Discount on Bonds 14,943,484.18 (C)

Estimated Cash Forecast for FCO Projects 332,412,600.95 (C)

FCO Encumbrances (697,536,619.93) (C)

Deposits Payable 575,000.00 (C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July 2008
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Turnpike Bond Construction Trust Fund 
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Schedule 1 Narrative for: 
 
 
Turnpike Bond Construction Trust Fund - 2340 

 
 

Section 1: Detail of Revenues 
 
Revenue estimate calculations for Fiscal Year 2008-2009 and 2009-2010 are based on the 
following methodology: 

 
 Interest revenue is forecasted using the following methods: 

o The first month uses the beginning and ending actual cash balances 
divided by two and multiplied by monthly interest rate. 

o The second month uses the actual beginning and the forecasted ending 
balance divided by two and multiplied by monthly interest rate. 

o The third month and beyond uses the forecasted beginning and ending 
balance divided by two and multiplied by monthly interest rate. 
 

Section III:  Adjustments 
 

 Adjustment to Restrict Bond Proceeds:  this represents the amount of funds 
expected to remain in the trust fund and be available for use in succeeding fiscal 
year(s).  The adjustment is related to the requirements of the bond covenants as to 
the specific uses of the bond proceeds. 

 
 Adjustment from Restricted Bond Proceeds:  this represents the amount of 

expenditures expected to be needed from the restricted bond proceeds during the 
fiscal year. 
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2340 
 

Schedule IB- Detail of Unreserved Fund Balances 
 
 
 
 

There are no unreserved fund balance amounts 
reflected on the schedule 1’s that are restricted, 

therefore this section is not applicable in this 
budget cycle. 
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SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009 - 2010
Department Title: Florida Department of Transportation
Trust Fund Title: Turnpike Bond Construction TF
Budget Entity:
LAS/PBS Fund Number:      2340  

 Balance as of SWFS*  Adjusted 
6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance -                             (A) -                         -                             

ADD: Other Cash (See Instructions) -                             (B) -                         -                             

ADD: Investments -                             (C) -                         -                             

ADD: Outstanding Accounts Receivable 492,091.29                (D) -                         492,091.29                

ADD: From Restricted Bond Proceeds 24,291,598.08           (E) -                         24,291,598.08           

Total Cash plus Accounts Receivable 24,783,689.37           (F) -                         24,783,689.37           

          LESS     Allowances for Uncollectibles -                             (G) -                         -                             

          LESS     Approved "A" Certified Forwards -                             (H) -                         -                             

  Approved "B" Certified Forwards -                             (H) -                         -                             

  Approved "FCO" Certified Forwards -                             (H) -                         -                             

LESS: Other Accounts Payable (Nonoperating) 24,783,689.37           (I) -                         24,783,689.37           

LESS: ________________________________ -                             (J) -                         -                             

Unreserved Fund Balance, 07/01/2008 (0.00)                          (K) -                         (0.00)                          **

Notes:
*SWFS = Statewide Financial Statement 

**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009 - 2010
Department Title: Transportation
Trust Fund Title: Turnpike Bond Construction Trust Fund
LAS/PBS Fund Number:      2340

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-08 0.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July 2008
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Schedule 1 Narrative for: 
 
 
State Transportation Trust Fund - 2540 

 
 

Section 1: Detail of Revenues 
 
Revenue estimate calculations for Fiscal Year 2008/2009 and Fiscal Year 2009/2010 are 
based on the following methodology: 

 
• Motor Vehicle License Fees, Motor Fuel Tax, Aviation Fuels, Rental Car 

Surcharges, Initial Registration Fees and Title Fees Based on the State Revenue 
Estimating Conference Summary Data for March 2008. 

 
• Interest revenue is forecasted using the following methods: 

o The first month uses the beginning and ending actual cash balances 
divided by two and multiplied by monthly interest rate. 

o The second month uses the actual beginning and the forecasted ending 
balance divided by two and multiplied by monthly interest rate. 

o The third month and beyond uses the forecasted beginning and ending 
balance divided by two and multiplied by monthly interest rate. 

 
• Anticipated Revenues – The Department budgets and operates on a commitment 

basis.  The Department’s budget is based on a 5 year work program and 3 year 
cash forecast.  Within the 5 year work program, each year includes projects that 
will be started that year.  Our annual budget is based on the current year column 
of the work program.  However, while the projects are scheduled to be started in 
the budget year, the projects typically last longer than the budget year.  Therefore, 
we are receiving and committing budget each year that we will spend over 
multiple years.  While we commit the budget in the current year, we may not have 
the cash available in the current year to cover the entire commitment.  This is 
appropriate since we know we will not be paying out the entire amount in the 
same year.  The purpose of the 3 year cash forecast is to ensure that we have the 
money in future years for this budget.  Therefore, the anticipated revenues 
represent the funds projected to be available in future years to cover the 
commitments made in previous years.  The amount is calculated on Schedule 1C. 
 

 
Section III:  Adjustments 
 

• FCO not included on Schedule 1 - the difference between the amount reserved in 
the accounting records and the total amount of FCO appropriations/expenditures 
related to prior appropriation years. 
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Fund Name and Number :

Transfers In Transfer Amount Amount Amount  
(Provide Agency and Fund Number Received From) Category FY 07-08 (A01) FY 08-09 (A02) FY 09-10 (A03) Confirmed By

DMS (72-20-2-510103)

002900 781,427                0.00 0.00

Debbie Goodson - Included 
in Sale of fixed asset 
amount on Schedule 1

DFS (43-20-2-732001) - Revenue Smoothing
HSMV (76-20-2-488001) - Motor Vehicle License Fees

001500 765,342,896.00 777,826,000.00 800,856,000.00

These funds come from 
clearing funds within HSMV 
and DFS and therefore do 
not have a related 
Schedule 1

HSMV (76-20-2-319001) - Motor Fuel Use Charge 001500 16,012,734.00 15,874,000.00 16,344,000.00 Stuart Strickland

781,355,630.00 793,700,000.00 817,200,000.00
These total amounts agree 
to Schedule 1.

HSMV (76-20-2-009001)

001500 651,859.00 0.00 0.00

Stuart Strickland - Included 
in fees, charges, 
commissions and sales 
amount on schedule 1

DOR (73-20-2-319001) - Fuel Tax 001500 1,783,465,911.00 1,849,000,000.00 1,940,000,000.00 Lisa Morgan

DOR (73-20-2-494001) - Vehicle Rental Surcharge 001500 122,344,296.00    112,000,000.00 114,500,000.00 Lisa Morgan

DOR (73-20-2-166001) - Document Stamp Tax 001500 541,750,000.00 166,670,000.00 192,600,000.00 Lisa Morgan

DLE 2261

001500 1,147,340 0.00 0.00

Joy Hammerschmidt - 
Included in fees, charges, 
commissions and sales 
amount on schedule 1

List all transfers totaling $100,000 or more.  Provide the applicable agency name and fund number, the transfer category used, and the amount of the transfer for 
each of the fiscal years indicated, as well as the name and phone number of the person at the other agency who confirmed the amount of the transfer.  If transferred 
in/out to the General Revenue Fund, do not include on this form; however, on Schedule I be sure to include “To GR” or “From GR” in the description field.

Executive Office of the Governor
Inter-Agency Transfers Reported on Schedule I

State Transportation Trust Fund 2540

Agency Name - Department of Transportation
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Transfers In Transfer Amount Amount Amount  
(Provide Agency and Fund Number Received From) Category FY 07-08 (A01) FY 08-09 (A02) FY 09-10 (A03) Confirmed By

DOR (76-74-2-448001) - Local Option Gas Tax

001500 41,705,941.00 42,600,000.00 43,700,000.00

Lisa Morgan  - These 
amounts do not show as 
revenue on our schedule 1 
because we record it as a 
liablitly since the funds will 
be transferred to the 

Transfers Out (Operating and Non-Operating) Transfer
(Provide Agency and Fund Number Transferred To) Category

Executive Office of the Governor TF 2175 (31-20-2-175001088859 5,560,000.00 10,000,000.00 12,000,000.00 Cynthia Smith

DEP (37-20-2-339074) - Grants 088849 3,053,823.32 0.00 0.00 Kathy Shettle

DFS (43-10-2-078001) - Insurance 103241 / 
103242 9,351,163.41 11,054,092.00 11,054,092.00

Confirmation not required 
per instructions

DMS (72-20-2-678001) - Personnel contract transfer
107040 3,015,201.50 3,015,202.00 3,015,202.00

Confirmation not required 
per instructions

HSMV (76-20-2-009001) - Troop K, Alligator Alley, Dispatch088797, 
088716, 
088717, 
101337 33,088,526.00 45,536,830.00 31,448,815.00 Stuart Strickland

HSMV (76-20-2-339076) - Grants 088796 1,358,170.72 0.00 0.00 Stuart Strickland

HSMV (76-20-2-319001) 181221 156,280.00 0.00 0.00 Stuart Strickland

DOC (70-60-2-151001) 088810 17,176,341.00 17,521,000.00 18,000,000.00 Mike Deariso

Office of Policy and Budget - July 2008
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Department: Transportation (Right of Way) Budget Period:  2009-10
Program: Outdoor Advertising Control
Fund: Transportation Trust Fund

 
Specific Authority: Chapter 479, F.S.
Purpose of Fees Collected: To offset the total cost of the outdoor advertising program

Type of Fee or Program:  (Check ONE Box and answer questions as indicated.)

x

 

SECTION I - FEE COLLECTION ACTUAL ESTIMATED REQUEST

FY 2007-08 FY 2008-09 FY  2009-10

Receipts:
permit fees 1,283,822         1,230,600         1,461,280         

license fees 142,800            136,500            138,000            

tag replacements 3,423                3,000                3,000                

reinstatement fees 9,900 10,000 10,000

previous year excess credit 3,775 0 0

other income 111,836 56,000 56,000

transfer fees 1,670 2,000 2,000

Total Fee Collection to Line (A) - Section III 1,557,226         1,438,100         1,670,280         

SECTION II - FULL COSTS

Direct Costs:
Salaries and Benefits  455,858            419,550            379,500            

Other Personal Services -                   -                   -                   

Expenses 1,230,185         1,106,660         1,019,660         

Operating Capital Outlay - - -

Inventory recapture 100,000            108,705            -                   

Deficiency recapture 228,817            425,632            

Indirect Costs Charged to Trust Fund - -  -

Total Full Costs to Line (B) - Section III 1,786,043         1,863,732         1,824,792         

Basis Used:

SECTION III - SUMMARY

TOTAL SECTION I (A) 1,557,226         1,438,100         1,670,280         

TOTAL SECTION II (B) 1,786,043         1,863,732         1,824,792         

TOTAL - Surplus/Deficit (C) (228,817)          (425,632)          (154,512)          

 EXPLANATION of LINE C:
Any excess or deficiency is carried forward in setting permit fee amounts for the subsequent biennial fee period.
Permit fee amounts are set in Rule 14-10.0043, Florida Administrative Code.  
The rule implements the authority in Section 479.07 (3)(c ), Florida Statutes., 

Office of Policy and Budget - July 2008

SCHEDULE 1A:   DETAIL OF FEES AND RELATED PROGRAM COSTS

Regulatory services or oversight to businesses or professions.  (Complete Sections I, II, and III and attach 
Examination of Regulatory Fees Form - Part I and II.)
Non-regulatory fees authorized to cover full cost of conducting a specific program or service. (Complete 
Sections I, II, and III only.) 
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Schedule IA - Part I: Examination of Regulatory Fees  
 
 
Department:____Transportation
 

__________________________ 

Regulatory Service to or Oversight of Businesses or Professions 
Program:___Outdoor Advertising
 

________________________ 

 
 

1. What recent operational efficiencies have been achieved to either decrease costs 
or improve services?  If costs have been reduced, how much money has been 
saved during the fiscal year?   
 
The Department of Transportation is constantly working to ensure that the 
regulatory processes are as efficient as possible.  In 1997, the program was 
partially privatized and regulatory decision making was centralized.  This resulted 
in numerous operational efficiencies.  Quality measures are in place for all 
functions and these are monitored and adjustments made as necessary.  A recent 
internal audit has found the control process to be efficient and effective. 

 
2. What additional operational efficiencies are planned?  What are the estimated 

savings associated with these efficiencies during the next fiscal year?   
 
A major upgrade of the regulatory software is necessary to achieve the next level 
of operational efficiencies.  The current software does not include several 
processes which are essential to an efficient regulatory program.  These are 
currently being completed manually.  The system upgrade will allow one FTE to 
be reassigned to other critical duties. 

 
 

3. Is the regulatory activity an appropriate function that the agency should continue 
at its current level? 
 
Yes.  The effective control of outdoor advertising is essential to protect the State’s 
federal funding for transportation.  Failure to maintain such control can subject 
the State to loss of 10% of its federal funding each year. 
 

 
4. Are the fees charged for the regulatory service or oversight to businesses or 

professions based on revenue projections that are prepared using generally 
accepted governmental accounting procedures or official estimates by the 
Revenue Estimating Conference, if applicable? 

 
Yes.  The recently completed internal audit confirmed the methodology used for 
setting permit fee amounts. 
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5. Are the fees charged for the regulatory service or oversight to businesses or 

professions adequate to cover both direct and indirect costs of providing the 
regulatory service or oversight? 

 
Yes.  Fees are adjusted on a biennial basis to account for fluctuations in cost. 

 
6. Are the fees charged for the regulatory service or oversight to businesses or 

professions reasonable and do they take into account differences between the 
types of professions or businesses that are regulated?  For example, do fees reflect 
the amount of time required to conduct inspections by using a sliding scale for 
annual fees based on the size of the regulated business; or do fees provide a 
financial incentive for regulated entities to maintain compliance with state 
standards by assessing a re-inspection fee if violations are found at initial 
inspection?   

 
Fees are reasonable and remain substantially below the statutory limit provided in 
Section 479.07(3)(c), Florida Statutes. 

 
7. If the fees charged for the regulatory services or oversight to businesses or 

professions are not adequate to cover direct and indirect program costs provide 
either:  

 
a) information regarding alternatives for realigning revenues or costs to make the 

regulatory service or program totally self-sufficient, including any statutory 
changes that are necessary to implement the alternative; or 

b) demonstrate that the service or program provides substantial benefits to the 
public which justify a partial subsidy from other state funds, specifically 
describing the benefits to the general public (statements such as 'providing 
consumer benefits' or 'promoting health, safety and welfare' are not sufficient 
justification).  For example, the program produces a range of benefits to the 
general public, including pollution reduction, wildlife preservation, and 
improved drinking water supply.  Alternatively, the agency can demonstrate 
that requiring self-sufficiency would put the regulated entity at an unfair 
advantage.  For example, raising fees sufficiently to cover program costs 
would require so high an assessment as to damage its competitive position 
with similar entities in other states.   

 
N/A 
 

8. If the regulatory program is not self-sufficient and provides a public benefit using 
state subsidization, please provide a plan for reducing the state subsidy. 

 
N/A 
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Service/Product Regulated Specific Fee Title Statutory Authority for 
Fee

Maximum Fee 
Authorized 

(cap)

Year of Last 
Statutory 

Revision to Fee

Is Fee Set by 
Rule? (Yes 

or No)

Current Fee 
Assessed 

Fund Fee Deposited in                        
(indicate General Revenue or 

Specific Trust Fund)

Permit Fee Annual Permit Fee 470.07(8)© $100 2004* Yes ** Transportation Trust Fund
License Fee Annual License Fee 479.04 $300 1941 No $300 Transportation Trust Fund
Tag Replacement Fee Tag Replac. Fee 479.07(5)(b) $3.00 1941 No $3 Transportation Trust Fund
Transfer Fee Transfer Fee 479.07(6) *** 1984 No *** Transportation Trust Fund
Reinstatement Fee Reinstatement Fee 479.08(b) $300 1995 No $300 Transportation Trust Fund

* Statute authorizes fee to be set by rule.  Implemented in Rule Section 14-10.0043, FAC
** $44.00 per permit for signs under 200 square feet; $64.00 per permit for signs 200 square feet and larger.
***$5.00 per permit;  however, the maximum transfer fee for any multiple transfer between two outdoor advertisers in a single transaction is $100.00

What is the current annual amount of the subsidy? $ n/a

What percent of the regulatory cost is currently subsidized? (0 to 100%) 0
If the program is subsidized from other state funds, what is the source(s)?  n/a

Schedule IA - Part II:  Examination of Regulatory Fees
Department:  Transportation (Office of Right of Way)
Regulatory Service to or Oversight of Business or Profession Program: Outdoor Advertising Control
Does Florida Statutes require the regulatory program to be financially self-sufficient? (Yes or No and F.S.):  Yes
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2540 
 

Schedule IB- Detail of Unreserved Fund Balances 
 
 
 
 

There are no unreserved fund balance amounts 
reflected on the schedule 1’s that are restricted, 

therefore this section is not applicable in this 
budget cycle. 
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SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009 - 2010
Department Title: Florida Department of Transportation
Trust Fund Title: State Transportation Trust Fund
Budget Entity:
LAS/PBS Fund Number:      2540  

 Balance as of SWFS*  Adjusted 
6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 90,591,062.71           (A) -                         90,591,062.71           

ADD: Other Cash (See Instructions) 1,430,309.56             (B) -                         1,430,309.56             

ADD: Investments 753,082,576.35         (C) -                         753,082,576.35         

ADD: Outstanding Accounts Receivable 555,211,458.32         (D) -                         555,211,458.32         

ADD: Anticipated Revenues for FCO Projects 4,950,117,774.18      (E) -                         4,950,117,774.18      

Total Cash plus Accounts Receivable 6,350,433,181.12      (F) -                         6,350,433,181.12      

          LESS     Allowances for Uncollectibles 380,270.37                (G) -                         380,270.37                

          LESS     Approved "A" Certified Forwards 8,902,490.25             (H) -                         8,902,490.25             

  Approved "B" Certified Forwards 12,986,716.74           (H) -                         12,986,716.74           

  Approved "FCO" Certified Forwards 6,177,538,980.42      (H) -                         6,177,538,980.42      

LESS: Other Accounts Payable (Nonoperating) 25,583,058.34           (I) -                         25,583,058.34           

LESS: Other Liabilities 125,041,665.00         (J) -                         125,041,665.00         

Unreserved Fund Balance, 07/01/2008 0.00                           (K) -                         0.00                           **

Notes:
*SWFS = Statewide Financial Statement 

**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009 - 2010
Department Title: Transportation
Trust Fund Title: State Transportation Trust Fund
LAS/PBS Fund Number:      2540

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-08 0.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July 2008
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Page 1 of 2
Department: Transportation
Fund Name: Transportation Governmental Bond Trust Fund
FLAIR #:*  Proposed Fund #:  2598
Name
Position

Telephone No. of Person

Completing Form:

1

2

3

4

5

6

SCHEDULE ID:  REQUEST FOR CREATION, RE-CREATION, RETENTION, TERMINATION, 
OR MODIFICATION OF A TRUST FUND

Sara Liro                                                                                                                                                                  
Revenue Management Administrator                                                                                                                                   
850-414-4865

Type of Action 
Requested :  

______Exempt From Termination    ______Re-create without modification  
                                                                           (last action was initial create)

(Check one) ______Retain without modification   ______Re-create/Retain with modification   
                                                                (last action was re-create)                                             

___X___Create New Fund                   ______Terminate Existing Fund                                                                        

* Enter ONLY the six-digit code.  Not applicable for requests to Create trust fund.

For All Trust Funds scheduled for review this year, answer questions 1-6.

Cite the statutory authority for the trust fund 
(Florida Statutes or, if none, Laws of Florida).  
Give the statutory purpose, if stated, for the trust 
fund.

List the specific sources of receipts to the trust 
fund and the statutory references for those 
receipts.

If state or federal law requires or prohibits 
specific expenditures from the trust fund, list the 
requirements or prohibitions and the statutory 
citations for them.

If any source of receipts is federal, describe any 
restrictions on those receipts that are inconsistent 
with how the state does business.

If General Revenue funding supports the same 
programs or activities that the trust fund 
supports, provide a justification.

If this trust fund could be combined with other 
agency trust funds that accomplish a similar 
purpose, list those trust funds.
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Page 2 of 2

7

8

9

10

11 A capital projects trust fund is needed to segregate and 
account for bond proceeds per bond issuance of 
governmental type bonds until proceeds are needed to 
reimburse applicable expenditures. The revenue sources 
are bond proceeds and interest earnings on the investment 
of the bond proceeds.

12 Bond proceeds will be transferred to the State 
Transportation Trust Fund on a reimbursement basis as 
costs are incurred.

13
Article III, Section 19(f)(3) exempts trust funds 
established to comply with bond covenants.  This fund will 
hold bond proceeds until proceeds are needed to reimburse 
applicable expenditures. Bonds have not yet been issued.

For Trust Funds that the agency believes are Exempt from Termination answer question 7.

If this trust fund is exempt from termination 
according to Article III, section 19(f)(3) of the 
Florida Constitution , list the specific exemptions 
that apply.

Describe the purpose of the trust fund and 
identify its revenue sources.  Attach draft 
legislation that meets the requirements of section 
215.3207, Florida Statutes .

Describe the specific impact on any other trust 
fund or the General Revenue Fund from the 
creation of this new trust fund.

Describe the period of time for which this new 
trust fund will be needed, or the circumstances 
under which it will no longer be needed.

Office of Policy and Budget - July 2008

For Trust Funds that the agency recommends should be Re-created/Retained with or without modification answer 
questions 8 and 9 and attach draft legislation as requested.

Give the specific reasons that continuation (re-
creation after initial creation or retention after 
subsequent re-creation) of this trust fund is 
necessary.  List agency activities (based on the 
activity detail report) supported by the trust fund.

Describe any modifications the agency is 
requesting when this fund is re-created/retained.  
Attach draft legislation to accomplish the 
requested change.

For Trust Funds that the agency recommends should be Terminated answer question 10 and attach draft legislation as 
requested.

Explain how the current cash balance and all 
current receipts of the trust fund will be 
distributed.  Attach draft legislation that removes 
reference to the trust fund from the statutes.

For New Trust Funds that the agency recommends should be Created answer questions 11-13 and attach draft 
legislation as requested.
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Analysis of Trust Fund Creation 
 
 
Agency:_Transportation____________________________ 
 
Proposed Trust Fund Name:___Transportation Governmental Bond Trust Fund 
 
Proposed Trust Fund Number:_____2598______________ 
 
Effect of Proposed Creation of Trust Fund – Each applicable area below should be 
completed by the agency.  Positive and/or negative effects of the trust fund creation are to 
be described. Supporting documentation should be attached, as necessary.  
 

1. Fiscal Impact – Describe and support any fiscal impact that would be a direct 
result of creating the trust fund.  This may include an analysis of impact on 
interest earnings, administrative costs or savings, etc. 

 
This fund will be used to deposit bond proceeds.  Sub-accounts will be established 
for each bond issuance to segregate bond proceeds.  Spending authority will be in 
the State Transportation Trust Fund.  This new fund will use non-operating 
budget to reimburse the State Transportation Trust Fund for costs incurred.  

 
 

2. Operational Impact – Describe any effect that the creation of this new trust fund 
would have on agency operations or administration.  Include any foreseen cash 
flow problems due to circumstances such as expenditures funded from cost 
reimbursement grants. 

 
This new fund will allow the Department of Transportation to accommodate 
Sections 215.615 and 215.616 F.S. which authorize it to issue Fixed Guideway 
bonds and Grant Anticipation Revenue Vehicles (GARVEE) bonds respectively.   

 
 

3. Regulatory/Legal Impact – Describe specific federal, regulatory agency, grantor 
or legal issues related to the creation of this trust fund. 

 
Creation of this trust fund allows for separate accounting for each governmental 
type bond issue. 

 
 

4. Technical Impact – Describe data input, technology, training of personnel issues, 
etc. related to the creation of this trust fund. 

 
N/A 
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5. Other – Describe any other issues which should be considered in the creation of 
this new trust fund, including recent legislative action regarding an agency trust 
fund that was contrary to the definitions in section 215.32 (2)(b)(2), Florida 
Statutes. 
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2586 
 

Right of Way Acquisition / Bridge Construction 
Trust Fund 
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Schedule 1 Narrative for: 
 
 
Right of Way Acquisition/Bridge Construction Trust Fund - 2586 

 
 

Section 1: Detail of Revenues 
 

Revenue estimate calculations for Fiscal Year 2007-2008 and 2008-2009 are based on the 
following methodology: 

 
 Interest revenue is forecasted using the following methods: 

o The first month uses the beginning and ending actual cash balances 
divided by two and multiplied by monthly interest rate. 

o The second month uses the actual beginning and the forecasted ending 
balance divided by two and multiplied by monthly interest rate. 

o The third month and beyond uses the forecasted beginning and ending 
balance divided by two and multiplied by monthly interest rate. 
 

 Anticipated Revenues – The Department budgets and operates on a commitment 
basis.  The Department’s budget is based on a 5 year work program and 3 year 
cash forecast.  Within the 5 year work program, each year includes projects that 
will be started that year.  Our annual budget is based on the current year column 
of the work program.  However, while the projects are scheduled to be started in 
the budget year, the projects typically last longer than the budget year.  Therefore, 
we are receiving and committing budget each year that we will spend over 
multiple years.  While we commit the budget in the current year, we may not have 
the cash available in the current year to cover the entire commitment.  This is 
appropriate since we know we will not be paying out the entire amount in the 
same year.  The purpose of the 3 year cash forecast is to ensure that we have the 
money in future years for this budget.  Therefore, the anticipated revenues 
represent the funds projected to be available in future years to cover the 
commitments made in previous years.  The amount is calculated on Schedule 1C. 

 
Section III:  Adjustments 
 

 FCO not included on Schedule 1 - the difference between the amount reserved in 
the accounting records and the total amount of FCO appropriations/expenditures 
related to prior appropriation years. 
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2586 
 

Schedule IB- Detail of Unreserved Fund Balances 
 
 
 
 

There are no unreserved fund balance amounts 
reflected on the schedule 1’s that are restricted, 

therefore this section is not applicable in this 
budget cycle. 
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SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009 - 2010
Department Title: Florida Department of Transportation
Trust Fund Title: ROW Acquisition and Bridge Construction TF
Budget Entity:
LAS/PBS Fund Number:      2586  

 Balance as of SWFS*  Adjusted 
6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,060,023.55             (A) -                         1,060,023.55             

ADD: Other Cash (See Instructions) -                             (B) -                         -                             

ADD: Investments 48,515,642.06           (C) -                         48,515,642.06           

ADD: Outstanding Accounts Receivable 84,146.77                  (D) -                         84,146.77                  

ADD: Anticipated Revenues for FCO Projects 23,971,716.24           (E) -                         23,971,716.24           

Total Cash plus Accounts Receivable 73,631,528.62           (F) -                         73,631,528.62           

          LESS     Allowances for Uncollectibles -                             (G) -                         -                             

          LESS     Approved "A" Certified Forwards -                             (H) -                         -                             

  Approved "B" Certified Forwards -                             (H) -                         -                             

  Approved "FCO" Certified Forwards 73,628,697.84           (H) -                         73,628,697.84           

LESS: Other Accounts Payable (Nonoperating) 2,830.78                    (I) -                         2,830.78                    

LESS: ________________________________ -                             (J) -                         -                             

Unreserved Fund Balance, 07/01/2008 0.00                           (K) -                         0.00                           **

Notes:
*SWFS = Statewide Financial Statement 

**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009 - 2010
Department Title: Transportation
Trust Fund Title: Right of Way Acquisition/Bridge Construction TF
LAS/PBS Fund Number:      2586

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-08 0.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July 2008
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2719 
 

Federal Law Enforcement Trust Fund 
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Schedule 1 Narrative for: 
 
 
Federal Equity Sharing/Law Enforcement Trust Fund - 2719 
 
 
Section 1: Detail of Revenues 
 
 

 Seizures – Estimated based on past years and current cases that are being 
investigated.  
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5 Percent Trust Fund Calculation

Federal Equitable Sharing Trust Fund - 2719

Total Revenues for Fiscal Year  07/08 262,000
  

Total Revenue subject to 5% calculation 262,000

Multiplied by 5% X  5%

Total 5% Reserve for  Toll Facility Revolving Trust 
Fund 13,100
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SCHEDULE 1B:  DETAIL OF UNRESERVED FUND BALANCES

Budget Period:  2009 -2010
Department: Department of Transportation  
Budget Entity:  
Fund: Federal Equitable Sharing Trust Fund 2719  

(1) (2) (3) (4)

ACTUAL ESTIMATED REQUEST

FY 2007 - 2008 FY 2008 - 2009 FY  2009 - 2010

 

 

Seizures 617,471.00          827,271.00          644,079.00          

TOTALS* 617,471               827,271               644,079               

*Must agree to amounts on Schedule I, Section IV, Line I.

Office of Policy and Budget - July 2008

FUNDING SOURCE - STATE

FUNDING SOURCE - NON-STATE
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SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009 - 2010
Department Title: Florida Department of Transportation
Trust Fund Title: Federal Equitable Sharing/Law Enforcement TF
Budget Entity:
LAS/PBS Fund Number:      2719

 Balance as of SWFS*  Adjusted 
6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance -                           (A) -                        -                            

ADD: Other Cash (See Instructions) -                           (B) -                        -                            

ADD: Investments 615,824.57              (C) -                        615,824.57               

ADD: Outstanding Accounts Receivable 1,704.12                  (D) -                        1,704.12                   

ADD: Anticipated Revenues for FCO Projects -                           (E) -                        -                            

Total Cash plus Accounts Receivable 617,528.69              (F) -                        617,528.69               

          LESS  Allowances for Uncollectibles -                           (G) -                        -                            

          LESS  Approved "A" Certified Forwards -                           (H) -                        -                            

  Approved "B" Certified Forwards -                           (H) -                        -                            

  Approved "FCO" Certified Forwards -                           (H) -                        -                            

LESS: Other Accounts Payable (Nonoperating) 57.32                       (I) -                        57.32                        

LESS: ________________________________ -                           (J) -                        -                            

Unreserved Fund Balance, 07/01/2008 617,471.37              (K) -                        617,471.37               **

Notes:
*SWFS = Statewide Financial Statement 

**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009 - 2010
Department Title: Transportation
Trust Fund Title: Federal Equitable Sharing/Law Enforcement TF
LAS/PBS Fund Number:      2719

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-08 617,471.37 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 617,471.37 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 617,471.37 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July 2008
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2729 
 

Toll Facility Revolving Trust Fund 
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Schedule 1 Narrative for: 
 
 
Toll Facilities Revolving Trust Fund – 2729 
 
 
Section 1: Detail of Revenues 
 

 Repayment of loans/Transfers from STTF for Loan Repayment – Based on the 
repayment schedules for outstanding loans. 
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5 Percent Trust Fund Calculation

Toll Facility Revolving Trust Fund  - 2729

Total Revenues for Fiscal Year  07/08 10,011,424
  

Total Revenue subject to 5% calculation 10,011,424

Multiplied by 5% X  5%

Total 5% Reserve for  Toll Facility Revolving Trust 
Fund 500,571
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SCHEDULE 1B:  DETAIL OF UNRESERVED FUND BALANCES

Budget Period:  2009 - 2010
Department: Department of Transportation  
Budget Entity:  
Fund: Toll Facilities Revolving TF 2729  

(1) (2) (3) (4)

ACTUAL ESTIMATED REQUEST

FUNDING SOURCE - STATE FY 2007 - 2008 FY 2008 - 2009 FY  2009 - 2010

 

FUNDING SOURCE - NON-STATE  

Repayment of Loans 50,562,859.00 48,794,662.00 18,118,602.00 

TOTALS* 50,562,859      48,794,662      18,118,602      

*Must agree to amounts on Schedule I, Section IV, Line I.

Office of Policy and Budget - July 2008
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SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009 - 2010
Department Title: Florida Department of Transportation
Trust Fund Title: Toll Facilities Revolving TF
Budget Entity:
LAS/PBS Fund Number:      2729

 Balance as of SWFS*  Adjusted 
6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance -                           (A) -                        -                            

ADD: Other Cash (See Instructions) -                           (B) -                        -                            

ADD: Investments 45,688,982.64         (C) -                        45,688,982.64           

ADD: Outstanding Accounts Receivable 5,674,412.27           (D) -                        5,674,412.27            

ADD: Anticipated Revenues for FCO Projects -                           (E) -                        -                            

Total Cash plus Accounts Receivable 51,363,394.91         (F) -                        51,363,394.91           

          LESS  Allowances for Uncollectibles -                           (G) -                        -                            

          LESS  Approved "A" Certified Forwards -                           (H) -                        -                            

  Approved "B" Certified Forwards -                           (H) -                        -                            

  Approved "FCO" Certified Forwards 795,992.41              (H) -                        795,992.41               

LESS: Other Accounts Payable (Nonoperating) 4,543.72                  (I) -                        4,543.72                   

LESS: ________________________________ -                           (J) -                        -                            

Unreserved Fund Balance, 07/01/2008 50,562,858.78         (K) -                        50,562,858.78           **

Notes:
*SWFS = Statewide Financial Statement 

**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009 - 2010
Department Title: Transportation
Trust Fund Title: Toll Facilities Revolving TF
LAS/PBS Fund Number:      2729

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-08 50,562,858.78 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 50,562,858.78 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 50,562,858.78 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July 2008
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2731 
 

Transportation Disadvantaged Trust Fund 
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Schedule 1 Narrative for: 
 
 
Transportation Disadvantaged Trust Fund – 2731 
 
 
Section 1: Detail of Revenues 
 

 Transfers from STTF for Block Grant – Based on historical data and the March 
2008 Revenue Estimating Conference. 

 
 Transfers from HSMV – Based on historical data and the March 2008 Revenue 

Estimating Conference. 
 

 Transfers from AHCA – Based on executed and anticipated contract with AHCA 
 

 Transfers from STTF for Capital Grants – Based on FDOT Work Program 
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Fund Name and Number :

Transfers In Transfer Amount Amount Amount  
(Provide Agency and Fund Number Received From) Category FY 07-08 (A01) FY 08-09 (A02) FY 09-10 (A03) Confirmed By

HSMV 76-20-2-488001 001500 20,650,914.00 21,554,600.00 21,355,800.00

These funds come from the 
Motor Vehicle License 
Clearing fund which does 
not require a Schedule 1.  
Therefore, there is no 
corresponding transfer in 
from HSMV.

AHCA 68-10-1-000298 and 20 2 474001 001500 66,978,983.00 65,969,125.00 65,969,125.00 Angela Booker

Transfers Out (Operating and Non-Operating) Transfer
(Provide Agency and Fund Number Transferred To) Category

Office of Policy and Budget - July 2008

List all transfers totaling $100,000 or more.  Provide the applicable agency name and fund number, the transfer category used, and the amount of the transfer for 
each of the fiscal years indicated, as well as the name and phone number of the person at the other agency who confirmed the amount of the transfer.  If 
transferred in/out to the General Revenue Fund, do not include on this form; however, on Schedule I be sure to include “To GR” or “From GR” in the description 
field.

Executive Office of the Governor
Inter-Agency Transfers Reported on Schedule I

Transportation Disadvantaged Trust Fund  2731

Agency Name - Department of Transportation
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SCHEDULE 1B:  DETAIL OF UNRESERVED FUND BALANCES

Budget Period:  2009 - 2010
Department: Transportation  
Budget Entity:  
Fund: Transportation Disadvantaged TF 2731  

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

FUNDING SOURCE - STATE FY 2007 - 2008 FY 2008 - 2009 FY  2009 - 2010

Transfers from STTF - Block/Capital Grants 1,508,043         4,084,027         1,333,463         

FUNDING SOURCE - NON-STATE  

TOTALS* 1,508,043         4,084,027         1,333,463         

*Must agree to amounts on Schedule I, Section IV, Line I.

Office of Policy and Budget - July 2008
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SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009 - 2010
Department Title: Florida Department of Transportation
Trust Fund Title: Transportation Disadvantaged TF
Budget Entity:
LAS/PBS Fund Number:      2731  

 Balance as of SWFS*  Adjusted 
6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 328,331.29                (A) -                         328,331.29                

ADD: Other Cash (See Instructions) -                             (B) -                         -                             

ADD: Investments 11,572,637.64           (C) -                         11,572,637.64           

ADD: Outstanding Accounts Receivable 9,577,836.14             (D) 2,863,243.29         12,441,079.43           

ADD: Anticipated Revenues for FCO Projects -                             (E) -                         -                             

Total Cash plus Accounts Receivable 21,478,805.07           (F) 2,863,243.29         24,342,048.36           

          LESS     Allowances for Uncollectibles -                             (G) -                         -                             

          LESS     Approved "A" Certified Forwards 6,063.13                    (H) -                         6,063.13                    

  Approved "B" Certified Forwards 21,999,775.34           (H) -                         21,999,775.34           

  Approved "FCO" Certified Forwards 826,740.71                (H) -                         826,740.71                

LESS: Other Accounts Payable (Nonoperating) 1,426.29                    (I) -                         1,426.29                    

LESS: ________________________________ -                             (J) -                         -                             

Unreserved Fund Balance, 07/01/2008 (1,355,200.40)            (K) 2,863,243.29         1,508,042.89             **

Notes:
*SWFS = Statewide Financial Statement 

**  This amount should agree with Line I, Section IV of the Schedule I for the most recent 
     completed fiscal  year and Line A for the following year.

Office of Policy and Budget - July 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009 - 2010
Department Title: Transportation  
Trust Fund Title: Transportation Disadvantaged Trust Fund
LAS/PBS Fund Number:      2731  

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-08 0.00 (A)

Add/Subtract:

Adjust Fund balance reserve for encumbrances (1,367,979.72) (B)

     Other Adjustment(s): 

Compensated Absences 12,779.32 (C)

Financial Statement Adjustment                      2,863,243.29 (C)

ADJUSTED BEGINNING TRIAL BALANCE: 1,508,042.89 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1,508,042.89 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July 2008
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development 

55150200 - Highway Operations
(1) (2) (3) (4)

ACTUAL ESTIMATED REQUEST
SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 89,396,831 93,200,562 120,176,073

Principal (B) 52,860,000 57,640,000 77,385,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 181,277 196,546 261,450

Other Debt Service (E) 0 0 0

Total Debt Service (F) 142,438,108 151,037,108 197,822,523

Explanation: Total combined debt service for outstanding R-O-W acquisition, Sunshine Skyway,
Alligator Alley and State Infrastructure Bank as of 6/30/08, and proposed issuance
of R-O-W, GARVEE, Sunshine Skyway, Fixed Guideway and State Infrastructure Bank

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 2,104,913 2,051,113 1,988,338

Principal (B) 1,345,000 1,395,000 1,460,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 4,312 4,178 4,038

Other Debt Service (E) 0 0 0

Total Debt Service (F) 3,454,224 3,450,290 3,452,376

Explanation: Combined total debt service for outstanding Alligator Alley bonds as of 6/30/08
and proposed bonds to be issued 

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 2,104,913 2,051,113 1,988,338

Principal (B) 1,345,000 1,395,000 1,460,000

Repayment of Loans (C)

Fiscal Agent or Other Fees (D) 4,312 4,178 4,038

Other Debt Service (E)

Total Debt Service (F) 3,454,224 3,450,290 3,452,376

Explanation: Total debt service of outstanding Alligator Alley bonds as of 6/30/08.  Implements  
the Alley program pursuant to s. 215.57-215.83 (3) F.S., s. 338.165(3) F.S.and  
s. 11(d), Article VII of the Florida Constitution.

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 0 0

Principal (B) 0 0 0

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 0 0

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 0 0

Explanation: Debt service requirements for proposed Alligator Alley bond issuance.

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 0 7,882,969

Principal (B) 0 0 3,060,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 0 18,619

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 0 10,961,588

Explanation: Combined total debt service for outstanding Fixed Guideway bonds as of 
6/30/08 and proposed bonds to be issued 

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 0 0

Principal (B) 0 0 0

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 0 0

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 0 0

Explanation: Total debt service for outstanding Fixed Guideway bonds as of 06/30/08.

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 0 7,882,969

Principal (B) 0 0 3,060,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 0 18,619

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 0 10,961,588

Explanation: Total debt service for proposed Fixed Guideway bond sales as authorized 
by Section 215.615, Florida Statutes.

SECTION II

(1)    ISSUE: Proposed Fixed Guideway bond sale 07/01/09 (F08A)

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

4.483% 7/1/2039 186,185,000 183,125,000
(7) (8) (9)

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 7,882,969

Principal (H) 3,060,000

Fiscal Agent or Other Fees (I) 18,619

Other (J) 0 0 0

Total Debt Service (K) 0 0 10,961,588

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I) 0

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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TRUTH IN BONDING WORKSHEET 

1. A listing of the purpose ofthe debt or obligation: To construct, maintain, or 
improve fixed guideway systems as provided in Section 341.031, Florida 
Statutes. 

2. The source of repayment of the debt or obligation: funded from monies 
transferred from the State Transportation Trust Fund pursuant to Section 
206.46 and 215.615, Florida Statutes. 

3. The principle amount of the debt or obligation: $186,185,000. 

4. The interest rate on the debt or obligation (per EEC): 4.483% 

5. A schedule of annual debt service payments (attach) 

6. The method of sale of the debt or obligation as determined by the Governing 
board of the Division of Bond Finance. 

7. The costs of issuance of the debt or obligation, including a detailed listing 
of the amounts of the major costs of issuance. 
Underwriters Discount $1,489,480 
Rating Agency Fees $75,000 
Other costs of Issuance $208,920 
Deposit into DSR Account $11,411,765 

TRUTH-IN-BONDING STATEMENT 
The State of Florida is proposing to issue $186,185,000 of debt or obligation for the 
purpose of constructing, maintaining, or improving fixed guideway systems as 
provided in Section 341.031, Florida Statutes. 

This debt or obligation is expected to be repaid over a period of 30 years. 
At a forecasted interest rate of 4.483%, total interest paid over the life of 
the debt or obligation will be $156,044,488. 

The proposed issuance date is 07/01109. 
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Dated: 71112009 
Delivered: 712JI2()()9 

Summary of Sizing Calculations 

SBA-FDOT 

Par amount of bonds 

Original Issue Premium 

Accrued Inlerest 

Costs to comp&el:e construction 

less: interest earned in fund & applied 10 project draws 

Prior costs to be paid from bond proceeds 

Gross Construction Costs 

Gross capitalized interest 

less: Interest earned on Capitalized Interest Fund @ 4.483% 

Net deposit to Capitalized Interest Fund 

Net deposit to Deb« Service Reserve Fund 
Net deposH to Contingency Fund 

Underwriter spread: S.0CI0J$1 ,000 

Bond insurance: 0.1)00% 
Other nc costs 

Rounding due to denomination size of bonds 

Net 1 ... _ Cost (NIC) 
TIUO _ Cost (TIC) 

A11-1nclusive TIC: 
Arbitrage Net Jnteresf Cost (NfC) 

Arbitrage Yiekt Limit (AYL) 

Total Bond Years (delrverydate) 

Average Bond Years (Delivery date) 
level debt seMce calculation 

Fixed Guideway 

Sources of Funds 

Construction Costs 

Restricted Funds 

Costs of Issuance 

CalculotWns 

186,185,000.00 

463.7Q4.09 

173.000.000.00 

·5.16 

1 n.999,994.84 

11,411,765.40 

1,489,480.00 

283,920.00 

·160.24 

4.5339480 
4.5508219 

4.5638837 

4.4911810 

4.4827932 

3,470,0461,388.89 

18.64 

11,407,064.10 

FDOT 
9/11/2008 920 9.97a Rpl 11b 

SBA-FDOT-2009-A MUNIDlJ 

1 
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Dated: 7/1/2009 

Debw~red: 7/2112009 

Dtw Draw/Cpn FiscaJ Tnm 

# Date Date Type 

0 07121109 07 2009 DEP 

1 07121109 07 2009 DRAW 

Construction Draws For 
SBA-FDOT 

Fixed Guideway 

PdsIDays BegltJnIng Interest Draw Net 

o I 0 

o I 0 

Fund Balance Earnings Requirement Draw Amount 

1 n,999,994.84 173,000,000.00 173,000,000.00 
0.00 173,000,000.00 173,000,000.00 

Project FIXEDGW Fu:edGWY 

Yield Earned On Construction Fund. ..•.. 4.483 

Net Funding: TRUE 

fuponJ b" FDOT 

PreparttI on.: 

&cordID: 

9/tf/2f)(J$ 920 

SBA-FDOT-2009A 

1 

Applied To Ending 

Debt Service Balance 

0.00 1 n,999,994.84 

0.00 -5.16 
0.00 

!I.97a Rpt 1J 

MUNTDB 
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Daied: 7/1/2009 Sizing Debt Service Schedule 1 

Delivered: 7I2J!2()()9 SBA-FDOT 
rued Guideway 

Fiscal Coupon Z ... Cpn Maturfng Periodic Gross SemI- cap DebtsvcRsv CntgncyFnd NetSemi- Net Fiscal 

y, Date Cpo Rate Princfpal In, ...... AnnJ Obi S'K In, Int&Prin Int&Prfn AnnIIlbtSvc Ob'SV< 

10 11112010 4,173,336,78 4,113,336.78 4,113,336.78 

10 7/112010 N 4,483 3,060,000.00 4,173,336.78 7.233,336,78 7,233,336.78 11,406,673.55 

11 "112011 4,104,146.88 4,104,74U8 4,104,746,88 
11 7/112011 N 4,483 3,200,000,00 4,104,746,88 1,304,746.88 7,304,746,88 11,409.493.75 

12 1/112012 4,033,018,88 4,033,018.88 4,033,018.88 

12 11112012 N 4,483 3,340,000.00 4,033,018,88 1,313,018.88 7,373,018.88 11,406,037.15 

13 1/112013 3,958,152.78 3,958,152.78 3,958,152.78 

13 7/112013 N 4.483 3,490,000.00 3,958,152.78 7,448,152.78 7,448,152.78 11,406,305.55 

14 1fl12014 3,879,924.43 3,879.924.43 3,879.924.43 
14 71112014 N 4.483 3,645,000.00 3,879,924.43 7,524,924.43 7,524,924.43 11,404,848.85 

15 1/112015 3,798,221.75 3,798,221.75 3,798,221.75 

15 71112015 N 4.483 3,810,000.00 3,798,221.75 7,608,221.75 7,608,221.75 11,406,443.50 

16 1/112016 3,712,820.60 3,712,820.60 3,712,820.60 

16 7/112016 N 4.483 3,980,000.00 3,712,820.60 7,692,820.60 7,692,820.60 11,405,641.20 

17 111/2017 3,623,608.90 3,623,608.90 3,623,608.90 

17 71112017 N 4.483 4,160,000.00 3,623,608.90 7,783,608.90 7,783,608.90 11,-407,217.80 

18 1/'/2018 3.530,362.50 3,530,362.50 3,530,362.50 

18 7/112018 N 4.483 4,345,(X)().00 3,530,362.50 7,875,362.50 7,875,362.50 1',4Q5,n5.00 

19 1/112019 3,432,969.32 3,432,969.32 3,432.969.32 
19 7/112019 N 4.483 4,540,000.00 3,432.969.32 7,972,969.33 7,9n,969.33 11,405,938.65 

20 1/112020 3,331.205.22 3,331,20523 3,331,205.23 

20 71112020 N 4.483 4,745,000.00 3,331.205.22 8,076,20523 8,076,205.23 11,407,410.45 

21 ,,112021 3.224,846.05 3,224,846.05 3.224,846.05 
21 7/112021 N 4.483 4,960,000.00 3,224,846.05 8,184,846.05 8,184,846.05 11,409,692.10 

22 1/112022 3,113,667.65 3,113,667.65 3,113,667.65 

22 7/112022 N '.483 5,100,000.00 3,113,667.65 8,293,667.65 8,293,667.65 11.407,335.30 

23 1/112023 2!N1,557.'15 2,007,551.95 2,997 ,557.95 

23 7/112023 N 4.483 5,415,000.00 2,997,557.95 8,412,557.95 8,412,557.95 11,410,115.90 

2. 11112024 2,816,180.72 2,876,180.73 2,876,180.73 

24 7/112024 N 4.483 5,655,CKKl.00 2,876,180.72 8,531,180.n 8,531,180.72 11,407,361.45 

25 111/2025 2.749,423.90 2,749,423.90 2,749,423-.90 

25 71112025 N 4.483 5.910,000.00 2,749,423.90 8,659,423.90 8,659,423.90 11,.c08,847.80 

26 11112026 2,616,951.25 2,616,95125 2,616,951-25 

2. 7/1f2026 N 4.483 6,175,000.00 2,616,951.25 6,791,95125 8,19'\,951.25 11,408,902.50 

27 11112021 2,478,538.62 2,478,538.62 2,478,538.62 

27 71112027 N 4.483 6,450,000.00 2,478,538.62 8.928,538.62 8,928,538.62 1',407,On.25 

28 1/112028 2,333,961.88 2,333,961.88 2,333,961.88 

28 7'112028 N 4.483 6.740.000.00 2.333,961.88 9,073,961.88 9,073,961.88 11,407,923.75 

29 1/112029 2,182,884.78 2,182,884.78 2,182,884.78 

29 7/112029 N 4.483 7,040,000.00 2,182,884.78 9,222.884.77 9,222,884.77 11,405,769.55 

30 11112Q36 2,025,083.18 2,025.063.18 2,025.083.18 

30 71112030 N 4.483 7,355,000.00 2,025,083.18 9,380,083.17 9,380,083.17 11,405,166.35 

31 1/112031 1,860,220.85 1,860,220.85 1,860,220.85 

31 11112031 N 4.483 7.685,000.00 1.860.220.85 9.545.220.85 9,545.220.85 11,405,441,70 

32 11112032 1,687,961,58 1,687,961.58 1,681,961.58 

32 71112032 N 4.483 8,030,000.00 1,687,961.58 9,717,961.58 9,717,961.58 11,405,923.15 

33 11112033 1,507,969.13 1,507,969.13 1.so7.969.13 

33 7/112033 N 4.483 8,390,000.00 1,507.969.13 9,891.969.12 9.891,969.12 11.405,93825 

34 ',112034 1.319,90728 1,319.907.28 1.319,907.28 

34 71112034 N 4.483 8,710.000.00 1,319,90728 10,089,907.28 10.089,90728 11,409,814.55 

35 1/112035 1,123,327.73 1,123,327.73 1,123,327.73 

~i>F FOOT 

~~ 91 1112fJ08 920 9.97s Rpt 14 

RmmJln SBA-FDOT-2009-A MUNIDB 
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Dated: 71112009 
Delivered: 7/21/2009 

Fiscal Coupon z... Cpo -g PeriodIc 

Yr Dafe Cpo Rate "'"'- In_ 

35 71112035 N 4.483 9,160,000,00 1,123,327.73 

36 11112036 918,006.32 

36 7/112036 N 4.483 9,575,000.00 918,006.32 

37 111/2037 703,382.70 

37 711/2037 N 4.483 10,005,000.00 703,382.70 

38 1/112038 479,120.62 

38 711/2036 N 4.483 10,450,000.00 479,120.62 

39 11112039 244,883.88 
:l9 11112039 N '.483 10,925,000.00 244,883.88 

136,185,000.00 156,OU,",15 

TTIU! Int6t!8t Con (l'I(J. .........••.•..................... _. 

Nd I_eo" (NIC) ........................................ 

Sizing Debt Service Scheduk 2 
SBA-FDOT 

Fixed Guideway 

GrossSemI- cap DeiJISvcRsv CntgncyFnd Ne!Semi- Net Fiscal 

AnnIDbtSVe Int Int&Prin Int&Prln AmIIIlIJ<Svc DbtSvc 

10,283,327.73 10,283,327.73 11,406,655.45 

918,006.32 918,006.32 

10,493,006.33 10,493,006.33 11,411,012.65 

703,382.70 703,382.70 

10,708,382.70 10,708,382.70 11,411,765.40 

479,120.62 479,120.62 

10,929,120.63 10,929,120.63 11,408,24125 

244,883.88 244,883.88 

11,169,883.88 43,044,324.05 -31,614,440.18 -31,629,556.30 

W,~488.f5 43,0<4,314.05 ~fB5,flU.fO 299, fB5, flU. fO 

4.55G8219 Arhitnzge y..utIimitI'lY!J ............................... 4.4827932 
4,5339480 Arbitrage Nd I_est eo .. !'INIC) .................. 4.4811810 

FDOT 

9/11/2008 9."20 

SBA-FDOT-2009-A 

9.9711 14 

MUNIDB 
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Dated: 

Sumnuny of Sizing Inputs 

SEA-FDOT 
Delivered: 

71112009 

7/2112009 FIXed Guideway 

Profile: 

Denomination: 5000. 

Rate scale: X'fZ 
Issue _, REVENUE 

General Information 

Sizing Rule 1: level debt service -yearly principal payments. You input the 

gross conslruclion costs (or a draw schedule) and the size of the bond issue 

is computed 10 cover the construction draws, reserves, and the 

various costs of issuance. 

07101/2009-> Dated (bond issue) date 

07121J2OO9-.> ~ivery date 

01iU112010--:> 1st coupon date 

0710112010-> First principal payment 

07101/2039-> Last maturity date 

No CABS in bond issue 

Totar costs for project FIXED GW 
Priorcosls 

Less: interest earned in fund & applied to project draws 

NeI_costs, 
(Yield on constrfund= 4.483000%) 

DSR rule: Maximum yearly debt service 

No capitalized interest 

Restricted yield = 4.483000% 
Net deposit to Debt SefVice Reserve Fund 

Net deoosiI to Continaencv Fund 

lJndeMriter spread, 8.0001$1,000 

Bond insurance: 0.000% (net of accrued & cap. interest) 

Other TIC costs 

Gross Constructron. Costs 

Restricted Accounts 

Com oflsslUJllce 

173,000,000.00 

-5.16 
1n.999,994.B4 

11,411,765.40 

1,489,480.00 

283,920.00 

FDOT 

1 

9/11/2008 9:20 9.9711- Rpt 17Q 

SBA·FDOT-2009·,A MUNIDB 
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 81,311,825 83,606,359 90,917,226

Principal (B) 43,135,000 47,115,000 53,110,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 166,430 173,742 191,628

Other Debt Service (E) 0 0 0

Total Debt Service (F) 124,613,255 130,895,100 144,218,854

Explanation: Combined total debt service for outstanding Right-Of-Way bonds as of 6/30/08
and proposed bonds to be issued 

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 81,311,825 83,606,359 81,349,359

Principal (B) 43,135,000 47,115,000 49,395,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 166,430 173,742 169,030

Other Debt Service (E) 0 0 0

Total Debt Service (F) 124,613,255 130,895,100 130,913,389

Explanation: Debt service requirement for Right-Of-Way and bridge construction bonds
outstanding as of 06/30/08.

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 0 9,567,868

Principal (B) 0 0 3,715,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 0 22,598

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 0 13,305,466

Explanation: Debt service requirements for proposed Right-Of-Way bond issuance.

SECTION II

(1)    ISSUE: Proposed Right-of-Way Bond Sale 07/01/09. (R09A)

(2) (3) (4)  (5)  (6)
INTEREST RATE  MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

4.483% 7/1/2039 225,980,000 222,265,000
(7) (8) (9)

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 0 0 9,567,868

Principal (H) 0 0 3,715,000

Fiscal Agent or Other Fees (I) 0 0 22,598

Other (J) 0 0 0

Total Debt Service (K) 0 0 13,305,466

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 0 0 0

Principal (H) 0 0 0

Fiscal Agent or Other Fees (I) 0 0 0

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 195,038 102,600 3,010,335

Principal (B) 2,465,000 2,565,000 1,170,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 503 257 7,110

Other Debt Service (E) 0 0 0

Total Debt Service (F) 2,660,541 2,667,857 4,187,445

Explanation: Combined total debt service for outstanding Sunshine Skyway bonds  
as of 6/30/08 and proposed bonds to be issued 

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 195,038 102,600 0

Principal (B) 2,465,000 2,565,000 0

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 503 257 0

Other Debt Service (E) 0 0

Total Debt Service (F) 2,660,541 2,667,857 0

Explanation: Total debt service requirements for outstanding Sunshine Skyway bonds 
as of 6/30/08.  Authorized pursuant to s. 215.57 - 215.83 F.S. , s. 338.165(3) F.S.
and s. 11(d), Article VII of the Florida Constitution. 

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 0 0

Principal (H) 0 0

Fiscal Agent or Other Fees (I) 0 0

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55100100 - Transportation Systems Development

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 0 3,010,335

Principal (B) 0 0 1,170,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 0 7,110

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 0 4,187,445

Explanation: Debt Service requirement for proposed Sunshine Skyway bond issuance.

SECTION II

(1)    ISSUE: Proposed Sunshine Skyway Bond Sale on  07/01/09. (T09A)

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

4.483% 7/1/2039 71,100,000 0 69,930,000
(7) (8) (9)

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 3,010,335

Principal (H) 1,170,000

Fiscal Agent or Other Fees (I) 7,110

Other (J)

Total Debt Service (K) 0 0 4,187,445

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0
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TRUTH IN BONDING WORKSHEET 

1. A listing of the purpose of the debt or obligation: To construct, maintain, or 
improve transportation projects on the State Highway System as provided in 
Section 338.165, Florida Statutes. 

2. The source of repayment of the debt or obligation: Sunshine Skyway toll 
revenues. 

3. The principle amount of the debt or obligation: $71,100,000. 

4. The interest rate on the debt or obligation (per EEC): 4.483% 

5. A schedule of annual debt service payments (attached) 

6. The method of sale of the debt or obligation as determined by the Governing 
board of the Division of Bond Finance. 

7. The costs of issuance of the debt or obligation, including a detailed listing 
of the amounts of the major costs of issuance. 
Underwriters Discount $568,800 
Rating Agencv Fees $75,000 
Other Costs ofIssuance $97,640 
Deposit into DSR Account $4,358,521 

TRUTH-IN-BONDING STATEMENT 
The State of Florida is proposing to issue $71,100,000 of debt or obligation for the 
purpose of Construction, maintenance, or improvement of Transportation projects 
on the State Highway System in accordance with Section 338.165, Florida Statutes. 

This debt or obligation is expected to be repaid over a period of 30 years. At a 
forecasted interest rate of 4.483%, total interest paid over the life of the debt or 
obligation will be $59,581,536. 

The proposed issuance date is 07/01/09. 
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Dated: 7/112009 
Delivered: 7/21/2009 

Summary of Sizing Calculations 

SBA-FDOT 

Sunshine Skyway 

Par amount of bonds 

Original Issue Premium 

Accrued Interest 

Costs to complete construction 
Less: interest eamed in fund & appfted to project draws 

PrieM" cosIs to be paid from bond proceeds 

Gross Construction Costs 

Gross capitalized interest 

Less: Interest earned on Capitalized Interest Fund @: 4.483% 

Net deposit to Capitalized Interest Fund 

Net deposit to De\:M Service Reserve Fund 

N .. deposa to Contingency Fund 

Underwriter spread: 8.0001$1,000 

Bond insurance: 0.1)00% 

Other TIC costs 

Net '''''''est Cost (NIC) 
True Inleresl Cost (TlC) 

AIJ-Jnclusive TIC: 
_ Net Interest Cost (NIC) 
_ '('lOkI Uml (AYLJ 

Total Bond Years (delivery date) 
Average Bond Years (Delivery dale) 

l~ debt 'SeMce caicu\a\ion 

Sources of Funds 

Construction Costs 

Restricted Funds 

Costs o([ssUlJl1Ce 

CaJcuhdions 

P"fX"'d ~, 

P"fX"'d "" 
R<"",JID, 

.-

71,100,000.00 

1n,078.50 

66,000,000.00 
-7.87 

65,999,992.13 

4,358,521.40 

46.47 

568,800.00 

1n,640.00 

4.5387870 
4.5508288 

4.5716436 

4.4960284 

4.4827932 

1,325,105,000.00 

18.64 

4,356,039.31 

FDOT 
9/10/2008 13:20 9.97a Rpt 17b 

SBA·FIJOT·2009·A MVNIDB 

1 

=-=----
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Construction Draws For 1 
Dated: 71112009 SBA-FDOT Delil'ered: 7121/2009 

Sunshine Skyway 

Drw Draw/Cpn Fiscal Tran PdsIDays Beginning lnIeresl Draw Net Applied To Ending 

# Date Date Type 

0 07121109 07 2009 DEP 01 0 

1 07121109 07 2009 DRAW 0 I 0 

Fund Balance Earnings Requirement Draw Amount Debt SetYice Balance 

0.00 

65,999,992.13 66,000,000.00 66,000,000.00 0.00 
0.00 66,000,000.00 66,000,000.00 0.00 

Project SUNSHINE Sunshine Skyway 

Yield Earned On Construction FuntL_ .... 4.483 

Net Funding: TRUE 

Pnpami i?Y' FDOT 

P~tm..· 

Rn»nJID, 

9/10/2008 13:20 9.970 Rpt 13 

S.BA-FDOT-2009-A :lillJN1DB 

65,999,992.13 

-7.87 
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Dated: 71112009 Sizi,.g Debt Service Schedule 1 
Delivered: 712112009 SBA-FDOT 

Sunshine SkyK'fI}' 

Fiscal Coupon Zer Cpn Maturing Petiodic Gross Seml- cap DebtSvcRsv CntgncyFnd Netsemi- Net Fiscal 

y, Date Cpn Rate PrincJpal Interest AnnJObtSvc In! Int&Prin lnt&Prin AnnlDbtSvc Obt Svc 

10 1/112010 1,593,706.50 1,593,106.50 1,593,706.50 

10 7/112010 N 4.483 1,170,000.00 1,593,706.50 2,763,706.50 2.763,706.50 4.357,413.00 
11 1/112011 1,567,480.95 1,567,480.95 1.567.480.95 
11 7/112011 N 4.483 1,220,000.00 1,507,480.95 2.787.480.95 2,787,480.95 4,354,961.90 

12 1/112012 1,540,134.65 1,540,134.65 1,540,134.65 

12 7/112012 N 4.483 1,275,000.00 1,540,134.65 2,815.134.65 2,815,134.65 4.355,269.30 
13 1/112013 1,511,555.53 1,511.555.53 1.511.555.53 
13 7/112013 N 4.483 1,335,000.00 1.511,555.53 2,846.555.53 2.846.555.53 4,358,111.05 

14 1/112014 1,481,631.50 1,481,631.50 1.481.631.50 
14 71112014 N 4.483 1.395.000.00 1.481,631.50 2,876.631.50 2.876,631.50 4,358,263.00 

15 1f1f2015 1,450,362.58 1,450,362.58 1,450,362.58 

15 7/112015 N 4.483 1,455,000.00 1,450,362.58 2,905,362.58 2,905,362.58 4.355.725.15 

I. l/1no16 1,417,748.75 1,417,748.75 1,417,748.75 

I. 71112016 N 4.483 1,520.000.00 1.417,748.75 2,937,748.75 2,937,748.75 4.355,497.50 
17 11112017 1 .J83 •• n.95 1 ;l83,6T7.95 1 ;3ID,677.95 
17 7MI2017 N 4.483 1.590.000.00 1,383,677.95 2,973,fil7 .95 2.973,677.95 4,357,355.90 

18 11112018 1.348,038.10 1,348.038.10 1,348,038.10 

18 71112018 N 4.483 1.660,000.00 1.348.038.10 3,008,038.10 3,008,038.10 4,356,07620 

19 1f112019 1,310,82920 1,310,82920 1,310,829.20 

19 7/1flO19 N 4.483 1,735,000.00 1,310,829.20 3,045.829.20 3,045,829.20 4.356,658.40 

20 1/112020 1,271,939.18 1,271.939.18 1,271,939.18 

20 71112020 N 4.483 1,810,000.00 1,271,939.18 3,081,939.18 3,081,939.18 4,353,878.35 

21 1/112021 1.231,368.03 1,231,368.03 1.231.368.03 

21 7/112021 N 4.483 1,895,000.00 1,231,368.03 3,126,368.03 3,126,368.03 4,357,736.05 

22 11112022 1.188,891.60 1,188,891.60 1,188.891.60 

22 7/112022 N 4.483 1,980,000.00 1,188,891.60 3,168,891.60 3,168,891.60 4,357,783.20 

23 11112023 , .144,500.90 1,144,509.90 1,144.509.90 

23 71112023 N 4.483 2.065,000.00 1.144,509.90 3,209,509.90 3,209,509.90 4,354,019.80 

24 1/1flO24 1,098,222.93 1.098,222.93 1,098,222.93 

24 7/112024 N 4.483 2,160.000.00 1,098,222.93 3,258,222.93 3,258222.93 4,356,445.85 

25 1/112025 1,049,806.53 1.049,806.53 1.049,806.53 

25 7/112025 N 4.483 2,255,000.00 1,049,806.53 3,304,806.53 3,304.806.53 4,354,613.05 

26 1/112026 999,260.70 999,260.70 999,260.70 

26 71112026 N 4.483 2,360,000.00 999,260.70 3,359.2eQ.70 3.359,200.70 4,358,521.40 

27 11112027 946,361.30 946,361.30 946,361.30 

27 7/112fJ27 N 4.483 2,465,000.00 946,361.30 3 .... 11 ,361.30 3,411,361.30 4.357.722.60 

28 11112028 891,108.32 891,108.32 891,108.32 

28 71112028 N 4.483 2,575,000.00 891,108.32 3,466,108.33 3,466,108.33 4.357,216.65 

29 11112029 833,389.70 833,389.70 833.389.70 

29 7/112029 N 4.483 2,690.000.00 833,389.70 3,523,389.70 3,523,389.70 4,356,779.40 

30 111f2030 773.093.35 713,093.35 773,093.35 

30 71112030 N 4.483 2.810.000.00 nJ,093.35 3,583,093.35 3,583.093.35 4.356,186.70 

31 1/112031 710,107.20 710.107.20 710,107.20 

31 7/112031 N 4.483 2,935.000.00 710,10720 3,645,107.20 3,645,107.20 .... 355,214.40 

32 1/112032 644,319.18 644.319.18 644,319.18 

32 71112032 N 4.483 3,065.000.00 644,319.18 3,709,319.18 3,709,319.18 4,353,638.35 

33 11112033 575,617.20 575.617.20 575,617.20 

33 71112033 N 4.483 3,205.000.00 575.617.20 3.180,617.20 3,780,617.20 4.356.234.40 

34 1/112034 5IJ3,777.12 5Q3,7n.12 503,777.12 

34 71112034 N 4.483 3,350,000.00 5JJ3,777 .12 3,853,m.13 3,85J,m.13 4.357.554.25 

35 1/1f2035 428,686.88 "'28,686.88 428,686.88 

PnpamJIry, FDOT 

Prepam1 tltl.: '11012008 13:20 9.97a R/>t 14 

RmmIID, SBA-FDOT-2009-A MUNIDB 
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Dated: 71112009 
Delivered: 7!21!2009 

Fiscal Coupon Zer Cpn lIatUr/ng Periodic 

Yr Date 
Cpn -

Prindpal .. -
35 71112035 N 4.483 3,495,000.00 428,686.88 
36 1/112036 350,346.45 

36 71112036 N 4.483 3,655,000.00 350,346.45 

37 1/112037 268,419.63 

37 71112037 N 4.483 3,815.000.00 268,419.63 

38 11112038 182,906.40 

38 71112038 N 4.483 3,990,000.00 182,906.40 

39 11112039 93,470.55 

39 7("\12039 N 4.483 4,17tl,OCIO.OO 93,47Q.55 

11,100./100.00 59,5111,.3U. 

r"",lnurestC"" (T1C) ...................................... 
Ntt I_est Cost (NlC) ........................................ 

Sizing Debt Service Schedule 2 
SBA-FDOT 

Sunshine SIgoM"'}' 

Gross Semi- cap DeblSYcRsv CnlgnCyFnd NetSemI- HetFiscai 

AnnJDbtSVc .. , Int&Prin .. ,&Prtn AnnlDbtSvc DbtSvc 

3,923,686.88 
350,346.45 

4,005,346.45 

268,419.63 

4,083,419.63 

182,906.40 

4,172,906.40 

93,470.55 

4.263,41t11.SS 

130.601,535.65 

4.5508288 
4.5381810 

3,923,686.88 

350,346.45 

4,005,346.45 

268,419.63 

4,083.419.63 

182,906.40 

4,1n,906.40 
93,470.55 

16,440,016.15 '\15.21 -12,116,120.88 

1~4IIl.Ol •. 15 175.'0 I1U41,ll4.22 

Arbitrage y..u limit (A1'IJ .... _ ......................... 
Arbitrage Ntt 1_ Cm (ANIC) .................. 

FDOT 

9/10/2008 13:20 9.97a 

4,352,373.75 

4,355,692.90 

4,351,839.25 

4,355,812.80 

-12,083,250.33 

II~m344.22 

4.4827932 
4.4S60284 

Hpt 14 

P"fX"'d~, 

P"fX"'d~ 

fu=lID, SBA·FDOT·2009-A oW1NIDB 
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Dated: 

Summary of Sizing Inputs 

SBA-FDOT 
Deliwred: 

7/1/2009 

7/2112(}()9 Sunshine Sl.Jm'l9' 

Profile: 

Denomination: 5000. 

Ra1e scale: XYZ 
Issue type, REVENUE 

GenerllllnformaJion 

Sizing Rule 1: level debt service - yearly principal payments. You input the 
gross consbucIion costs (or a draw schedule) and the size of the 00nd issue 

is computed to cover the construction draws, reserves, and 1he 

various costs of issuance. 

07101/2009-> Dated (bond issue) date 

0712112009-> Delivery date 

01101J201()"> 1st coupon date 

0710112010-=0- FII"SI: principal payment 

07101~ Last maturity dale 

No CABS in bond issue 

Totaf costs for project SUNSHINE 

Prior costs 
Less: interest earned in fund & applied to project draws 

Net project costs, 
(Yield on constr fund= 4.483000%) 

DSR rule: Maximum yearty debt service 

No capitalized interest 

Restricted,;old = 4.483000% 

Net deposit to Debt Service Reserve Fund 

Net deposit to ContinQOOCV Fund 

Undelwrite<spread, 8.000J$1,OOO 
Bond insurance: 0.000% (net of accrued & cap. interest) 

Dates 

Gross ConstrllctWn Costs 

Restricted Accounts 

Costs o(1ssuance 

66,000,000.00 

-7.87 
65,999,992.13 

4,358,521.40 

46.47 

568,800.00 

1 

Other TIC costs 1n,640.oo 

P...pand .... 

P"J>'"'d = 
Rr .... ID, 

FOOT 
9/10/2008 13:20 9.97(1 Rpt 17# 

SllA-FDOT-2009A MUNIDB 
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55150200 - Highway Operations

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 0 4,808,067

Principal (B) 0 0 7,350,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 0 11,356

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 0 12,169,423

Explanation: Combined total debt service for outstanding GARVEE bonds as of 6/30/08 and 
proposed bonds to be issued 

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55150200 - Highway Operations

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 0 0

Principal (B) 0 0 0

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 0 0

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 0 0

Explanation: Total debt service for outstanding GARVEE bonds as of 06/30/08.

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55150200 - Highway Operations

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 0 4,808,067

Principal (B) 0 0 7,350,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 0 11,356

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 0 12,169,423

Explanation: Total debt service for proposed GARVEE bond sales as authorized 
by Section 215.616, Florida Statutes.

SECTION II

(1)    ISSUE: Proposed GARVEE bond sale 07/01/09 (G09A)

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

4.483% 7/1/2021 113,560,000 106,210,000
(7) (8) (9)

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 4,808,067

Principal (H) 7,350,000

Fiscal Agent or Other Fees (I) 11,356

Other (J) 0 0 0

Total Debt Service (K) 0 0 12,169,423

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I) 0

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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TRUTH IN BONDING WORKSHEET 

I. A listing ofthe purpose of the debt or obligation: provides the opportunity to 
leverage federal-aid highway funds to accommodate major projects that may 
preempt the Department's capital program and advance statewide projects by 
composite issuance. 

2. The source of repayment of the debt or obligation: Section 215.616, Florida 
Statutes, authorizes pledging future Federal-aid reimbursements to pay debt 
service for Garvee bonds. 

3. The principle amount of the debt or obligation: $113,560,000. 

4. The interest rate on the debt or obligation (per EEC): 4.483% 

5. A schedule of annual debt service payments (attach) 

6. The method of sale of the debt or obligation as determined by the Governing 
board of the Division of Bond Finance. 

7. The costs of issuance of the debt or obligation, including a detailed listing 
of the amounts of the major costs of issuance. 
Underwriters Discount $908.480 
Rating Agency Fees $75,000 
Other costs ofIssuance $133,000 
Deposit into DSR Account $12,443,729 

TRUTH-IN-BONDING STATEMENT 
The State of Florida is proposing to issue $113,560,000 of debt or obligation for the 
purpose of accommodating and advancing statewide projects by leveraging Federal
aid highway funds pursuant to Section 215.616, Florida Statutes. 

This debt or obligation is expected to be repaid over a period of 12 years. 
At a forecasted interest rate of 4.483%, total interest paid over the life of 
the debt or obligation will be $35,738,252. 

The proposed issuance date is 07/01/09. 
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Dated: 7/112009 
Delivered: 712112009 

Summary of Sizing Calculations 

SBA-FDOT 

GARVEE 

Par amount or bonds 

Original Issue Premium 

Accrued Interest 

Costs to complete construction 

less: interest earned in fund & applied to project draws 

Prior costs to be paid from bond proceeds 

Gross Construction Costs 

Gross capitalized interest 

Less: Interest earned on Capitalized Interest Fund @ 4.483% 

Net deposit 10 Capitalized Interest Fund 

Net deposit 10 Debt Service Reserve Fund 

Net deposit to Contingency Fund 

Underwriter spread: 8.0001$1,000 

Bond insurance: 0.000% 

Other TIC costs 
Rounding due to denomination size of bonds 

Net Interest Cost (NIC) 
True _est Coot (TIC) 

All-inclusive TIC: 

Albilrage NeI Interest Coot (NIC) 

Arbitrage Yield limit (AYL) 
Total Bond Yeam (deliYefydale) 

Avemge Bond Years (Defivery date) 

Level debt service calculation 

Sources or Funds 

ConstructWn Costs 

Restricted Funds 

Costs of Issuance 

OJlculations 

113,560,000.00 

282,821.49 

100,000,000.00 

-5.96 

99,999,994.04 

12,443,n8.60 

908.480.00 

208.000.00 
-202.84 

4.6230511 

4.6228762 

4.6552213 

H092996 
4.4825734 

790,886,111.11 

6.96 

12.441,470.69 

FfXYJ' fup8nd~, 

Pnp.nd~ 

&<.nIID, 
9/11/2008 95 9.97a Rpt 11b 

SBA-FDOT-2009A MUNIDB 

1 
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Construction Draws For 
Dated: 7/]12009 SBA-FDOT DeliYered: 712112009 

GARVEE 

Drw Draw/Cpn F/scaJ nan PdslrJays Beginning Interest Draw Net 

# Date Date Type 

0 07121100 07 2009 DEP 0/ 0 

07121100 07 2009 DRAW 0 / 0 

FUIId Balance Earnings Requirement DIlIW Amount 

99,999,994.04 100,000,000.00 100,000,000.00 
0.00 100,000,000.00 100.000,000.00 

Project GARVEE GARVEE 

YreJd Earned On Construdion Fund. ..... 4.483 

Net Funding: TRUE 

fuJ>amJ ':!' FOOT 
Pnparni .... 

RromilD, 

9/11/2008 9:5 

SBA-FDOT-2009~ 

1 

Applied To Ending 

Debt Setvice Balance 

0.00 99,999,994.04 

0.00 -5.96 
0.00 

9.!J7u RpttJ 

MUNIDB 
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Dated: 71112009 
Delivered: 712112009 

Fiscal Coupon 
- Cpt> 

--.g Periodic 

Yr Date Cpt> Rate PrincipsI Interest 

10 1/112010 2,545,447.40 
10 71112010 N 4.483 7,300,000.00 2.545,447.40 
11 11112011 2,380,697.15 
11 7/112011 N 4.483 7,680,000.00 2,380,697.15 
12 1/112012 2,208,549.95 
12 7/1/2012 N 4.483 8,025,000.00 2,208,549.95 
13 11112013 2,028,669.58 
13 7/112013 N 4.483 S,385,OOO.OO 2,028,669.58 
I. 11112014- 1,840,119.00 
14 7/1/2014 N 4.483 8,760,000.00 1,840,719.80 
15 11112015 1,644,364.40 
15 7110015 N 4.483 9,155,000.00 1,644,364.40 
16 1/112016 1,439,155.08 
16 7/112016 N 4.483 9,565,000.00 1,439,155.08 
17 1/112017 1,224,755.60 
17 711n.017 N 4.483 9,990.000.00 '\ ,22 .... 755.6fl 
18 111/2018 1,000,829.75 

I. 7/112018 N 4.483 10,440,000.00 1,000,829.75 
19 1/112019 766,817.15 
19 71112019 N 4.483 10,910,000.00 766.817.15 
20 1J11202O 522,269.50 
20 71112020 N 4.483 11,395,000.00 522.269.50 
21 1/1/2021 266,850.58 
21 7/112021 N 4.483 11.905,000.00 266,850.58 

I1l560,ooo.OO 35,138,15U5 

Trve Interest Cost (TIC) ...................................... 

Net InleTes' Cost (NIC) .......................... _ ......•..... 

Sizing Debt Service Schedale I 

Gross SemI-

Ann/QbtSVc 

2,545,447,40 
9,895,447.40 

2,380,697.15 
10,060,697.15 
2,208,549.95 

10,233,549.95 

2,028,669.58 
10,413,669.58 

1,840,119.00 

10,600,719.80 
1,644,364.40 

10,199,364.40 

1,439.155.08 
11,004,155.08 

1.224,755.60 
11,21 .... 755.60 

1.000,829.75 

11,440,829.75 
166.817.15 

11,676,817.15 

522.269.50 
11,917,269.50 

266,850.58 
12,171,850.58 

149.291\251.15 

4.6228762 
4,6230511 

SBA-FDOT 
GARl'EE 

cap DebtSvcRsv CntgncyFnd NetSeml- Net Fiscal 

In, 1nt&Prin lnt&Prin AnnlDbtSvc DbtSVe 

2,545,447.40 
9,895,447.40 12,440,894.80 

2,380,697.15 
10,060,697.15 12,441,394.30 

2,208,549.95 
10,233,549.95 12,442,099.90 
2,028,669.58 

10,413,669.58 12.442.339.15 
1,840,719.00 

10,600,119.80 12,441,439.60 
1,644,364.40 

10,799,364.40 12,443,n8.80 
1,439,155.08 

11.004,155.08 12,443.310.15 
1,224,755.60 

11,214,755.60 12,A39,5112O 

1,000,829.75 
11,440,829.15 12.441,659.50 

766,817.15 
11,676,817.15 12.443.634.30 

522,269.50 
11,917,269.50 12,439,539.00 

266,850.58 

21.131.676.14 -8,959.825.57 -8,692,974.99 

21,131.676.14 128,.166,515.71 Ia, 166,575.71 

Arbitrage r~Limit ~4YlJ ...•........................... 4,4825734 
Arbitrage Net Intoest Cost (ANIC)._ ......... _ .... 4,5092996 

Pnpaml"" 

Pnpand~ 

R-JID, 

FDOT 

9/11/2008 9:5 

SBA-FDOT-200',A 

9.97. Rpt 14 

MUNIDB 
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Dated: 

Summar), of Sizing Inputs 

SBA-FDOT 
Delivered: 

,'1112009 

7121/2009 GARVEE 

General Information 

Pruti/e: 

Denomination: 5000. 

Rate scale: XfZ 
Issue type: REVENUE 
Sizing Rule 1: Level debt service· yearfy principal payments. You input the 

gross construction costs (or a draw schedule) and the size of the bond issue 

is computed to cover the construction draws, reserves, and the 

various cosIs of issuance. 

Dates 
07101f2()()9....> Dated (bond issue) date 

0712112009-> Delivery date 

OtlOtJ201().> 1st COup:HI date 

07/0112010-> First principal payment 

0710112021.> last malurity date 

No CABS in bond issue 

Gross Construction Costs 

Tala' costs to< project GAI~VEE 

Prior costs 
Less: interest earned in fund & applied to project draws 

Net project costs: 

(Yield on constrfund= 4.483000%) 

Restricted Acrounls 
DSR rule: Maximum yearly debt service 

No capitalized interest 

Restricled yield = 4.483000% 

Net deposit to Debt SetVice Reserve Fund 

Net deposit 10 Contimencv Fund 

Costs o[JsslUlIICe 

Underwriter spread: 8.0001$1,000 

Bond insurance: OJlOO% (net of accrued & cap. int9Jest) 

Other TIC costs 

Pnpand !y: 
Pnpa:rnlon: 
RmmIID: 

1 

100,000,000.00 

-5.96 
99,999,994.04 

12,443,728.80 

908,480.00 

208,000.00 

FOOT 
9/11/2008 9:5 9.97a Rpt f70 

SBA...H>OT~2009.,A :MUNIDB 
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55150200 - Highway Operations

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 5,785,056 7,440,491 11,569,137

Principal (B) 5,915,000 6,565,000 11,235,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 10,032 18,371 28,700

Other Debt Service (E) 0 0 0

Total Debt Service (F) 11,710,088 14,023,861 22,832,837

Explanation: Combined total debt service for outstanding State Infrastructure Bank bonds 
as of 6/30/08 and proposed bonds to be issued 

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55150200 - Highway Operations

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 5,785,056 5,543,406 5,296,406

Principal (B) 5,915,000 5,390,000 7,075,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 10,032 11,251 10,712

Other Debt Service (E) 0 0 0

Total Debt Service (F) 11,710,088 10,944,657 12,382,118

Explanation: Total debt service for outstanding State Infrastructure Bank bonds as 
of 06/30/08.

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J) 0 0 0

Total Debt Service (K) 0 0 0

Page 926 of 1074



SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55150200 - Highway Operations

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 1,897,084 6,272,731

Principal (B) 0 1,175,000 4,160,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 7,120 17,988

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 3,079,204 10,450,719

Explanation: Total debt service for proposed State Infrastructure Bank bond sales as
 authorized by Section 339.55, Florida Statutes.

SECTION II

(1)    ISSUE: Proposed State Infrastructure Bank bond Sale 11/01/08 (S08A)

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

4.360% 7/1/2028 71,200,000 70,025,000 67,590,000
(7) (8) (9)

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 0 1,897,084 3,026,821

Principal (H) 0 1,175,000 2,435,000

Fiscal Agent or Other Fees (I) 0 7,120 7,003

Other (J) 0 0 0

Total Debt Service (K) 0 3,079,204 5,468,824

(1)    ISSUE: Proposed State Infrastructure Bank bond Sale 11/01/09 (S09A)

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010
4.835% 7/1/2029 109,855,000 108,130,000

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 0 0 3,245,910

Principal (H) 0 0 1,725,000

Fiscal Agent or Other Fees (I) 0 0 10,986

Other (J) 0 0 0

Total Debt Service (K) 0 0 4,981,896
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TRUTH IN BONDING WORKSHEET 

1. A listing of the purpose of the debt or obligation: Implementation of the 
state-funded State Infrastructure Bank as authorized by Section 339.55, 
Florida Statutes. 

2. The source of repayment of the debt or obligation: Repayment Stream of the 
loan portfolio of the state-funded State Infrastructure Bank. 

3. The principle amount of the debt or obligation: $109,855,000 

4. The interest rate on the debt or obligation: 4.835% 

5. A schedule of annual debt service payments (attached) 

6. The method of sale of the debt or obligation as determined by the Governing 
board of the Division of Bond Finance. 

7. The costs of issuance of the debt or obligation, including a detailed listing 
of the amounts of the major costs of issuance. 
Underwriters Discount $878,840 
Rating Agency Fees $75,000 
Other Costs ofIssuance $133,000 
Deposit into DSR Account $8,765,296 

TRUTH-IN-BONDING STATEMENT 
The State of Florida is proposing to issue $109,855,000 of debt or obligation for the 
purpose of implementing the state-funded State Infrastructure Bank as authorized 
by Section 339.55, Florida Statutes. 

This debt or obligation is expected to be repaid over a period of 20 years. 
At a forecasted interest rate of 4.835%, total interest paid over the life of 
the debt or obligation will be $61,924,464. 

The proposed issuance date is 11101109. 
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Dated: 111112009 
Delivered: 11121/2009 

Summary of Sizing Calculations 

SBA-FDOT 

Par amount of bonds 

Original Issue Premium 

Accrued Interest 

Costs to complete conslrucIion 

Less: interest earned in fund & applied 10 project draws 

Prior costs 10 be paid from bond proceeds 

Gross Conslruclion Costs 

Gross capitalized interesl 

Less: Interest earned on Capitalized Interest Fund @ 4.835% 

Net deposit to Capitalized Interest Fund 

NeI deposit to Debt Service Reserve Fund 

Net deposit to Contingency Fund 

Un<Ie<wriIe< spread.- 8.000/$1,000 

Bond insurance: 0.000% 

Other TIC costs 

Nellnteresl Cost (NIC) 

True Interest Cost (TIC) 

AII-IncIusive TIC.-
Arbitrage Nellnl ...... Cost (NIC) 

Arbitrage Yoeid lim' (AYl) 
Total Bond Years (delivefydate) 

Average Bond Years (Delivery date) 

lew!l debt service caJcufation 

SIBh 

Sources ofFuntis 

Construction Costs 

Restricted FlUIds 

Costs of/ssuance 

Calcu/a1ions 

9/10/2008 

109,855,000.00 

295,082.74 

100,000,000.00 

-5.96 

99,999,994.04 

8,765,295.75 
2,870.21 

878,840.00 

208,000.00 

4.9198594 

4.9315418 

4.9544586 

".8513182 
4.8354217 

1,274,651,111.11 

11.60 
4,381,634.98 

FDOT 

f6:21l 9.976 

P"fX"'d ~, 

P"fX"'d m." 

&amJID, SBA·FDOT-2009.A 

1 

Rp/17b 

MJJNlDB 
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Construction Draws For 1 
Dated: 111/12009 SBA-FDOT Defi"vered: 1112112009 

SIBb 

Drw Draw/Cpn Fiscal Tr.m PdsIDays Beginning Interest Draw Net ApplJedTo Ending 

# Date Date Type Fund Balance Earnings Requirement Draw Amount Debt Service Balance 

0 11121109 11 2009 DEP 01 0 0.00 99,999,994.04 

11121109 11 2009 DRAW 0 I 0 99,999,994.04 100,000,000.00 100,000,000.00 0.00 -5.96 
0.00 100,000,000.00 100,000,000.00 0.00 

Project SIBB SIBb 

rre/d Earned On Construction Fund. •.... 4.835 

Net Funding: TRUE 

P..pami ~ FDOT 

Prrpartd tNI: 9/10/2008 16:28 9.97a Rpt fJ 

R=nJID .. SBA~FDOT-2009-A MUNIDB 
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Dared: 1lI1/2009 
Delivered: 1lI2112009 

i Fiscal Coupon Ze Cpn Maturing Periodic 

! y, Date Cpo Rate Principal Interest 

110 1/1/2010 885,248.21 
10 7/112010 N 4.835 , ,725,000.00 2,655,744.63 
11 1/112011 N 4.835 1.770.000.00 2,614,042.75 

11 7/112011 N 4.835 1,810,000.00 2,511,253.00 
12 1/112012 N 4.835 1,855,000.00 2,521,496.25 
12 7/112012 N 4.835 1,900,000.00 2,482,651.63 
13 1/112013 N 4.835 1,945,000.00 2,436.719.13 
13 7/112013 N 4.835 1,990,000.00 2,389,698.75 
14 11112014 N 4.835 2,G40,OOO.OO 2,341,590.50 

14 7/112014 N 4.835 2,090,000.00 2,292,273.50 
15 1/112015 N 4.835 2.140.000.00 2,241,747.75 

15 7/112015 N 4.835 2.190,000.00 2,190.01325 
16 1/112016 N 4.835 2,245,000.00 2,137,070.00 
16 7/112016 N 4.835 2,300,000.00 2,082,797.13 
17 1/112017 N 4.835 2,355,000.00 2,027,194.63 

17 711n0t7 N 4.835 2,4,\0.!YJQ.OO '\ ,970,262.50 

18 1/112018 N 4.835 2,470,000.00 1,912,000.15 
18 7/112018 N 4.835 2,530,000.00 1,852,288.50 

19 11112019 N 4.835 2,591),000.00 1,791,125.75 

19 7/112019 N 4.835 2,655,000.00 1,n8,512.50 
20 1/112020 N 4.835 2,715,000.00 1,684,327.88 

20 7/112020 N 4.835 2,785,000.00 1,598,692.75 

21 1/112021 N 4.835 2,850,000.00 1,531,365.38 

21 7/112021 N 4.835 2,920,000.00 1,462,466.63 

22 1/112022 N 4.835 2,990,000.00 1,391,875.63 

22 7/112022 N 4.835 3,060,000.00 1,319,592.38 

23 1/112023 N 4.835 3,135,000.00 1,245,616.88 

23 7/112023 N 4.835 3,210,000.00 1,169,82825 

24 1/112024 N 4.835 3,290,000.00 1,092,226.50 

24 7/112024 N 4.835 3,370,000.00 1,012,690.75 

25 11112025 N 4.835 3,450,000.00 931,221.00 

25 7/112025 N 4.835 3,535,000.00 847,817.25 

26 1/112026 N 4.835 3,620,000.00 762,358.62 

26 7/112026 N 4.835 3,705,000.00 674,845.12 

27 1/112027 N 4.835 3,795,000.00 585,276.75 

27 7/1f2.027 N 4.835 3,890,000.00 493,532.63 

28 1/112028 N 4.835 3,980.000.00 399,491.88 

28 7/112028 N 4.835 4,080,000.00 303,215.38 

29 11112029 N 4.835 4,180.000.00 204,641.38 

29 7/112029 N 4.835 4.285,000.00 103,589.88 

109,155,fIIOO.OO 61,.92.f,W95 

True Interest Cost (TIC) ...................................... 

Nd InUres! Cost (NIC) ........................................ 

Sizing Debt Senice Sched1de 1 

Gross: Sem;-

AnnIDbtSVc 

885,248.21 

4.380.744.63 

4,384,042.15 
4.381,253.00 

4.382,496.25 

4,382,651.63 

4,381,719.13 

4,379,698.75 

4,381,590.50 

4,382,273.50 
4,381,747.75 

4,380,013.25 

4,382,070.00 

4,382,797.13 

4,382,194.63 
04,300,262.50 

4,382,000.75 

4,382,288.50 

4,381,125.75 
4,383,512.50 

4,379,327.88 

4,383,692.75 

4,381.365.38 

4,382.466.63 

4,381,875.63 

4,379,592.38 

4,380,616.88 

4,3"19,828.25 

4,382,226.50 

4,382,690.75 

4,381,221.00 

4,382,817.25 

4,382,358.63 
4,379,845.13 

4,380,276.75 

4,383,532.63 

4,379,491.88 

4,383,275.38 

4,384.641.38 

4.388,589.88 

17f,779,46l.9fi 

4.9315418 
4.91985S4 

SBA-FDOT 
SIBb 

Cap DebtSvcRsv CntgncyFnd NetSmli- Net Fiscal 

Int 1nt&Prin Int&Prin AnnIDbISv<: DbtSVc 

885,24821 

4,380,744.63 5,265,992.83 

4,384,042.75 
4,381,253.00 8,165,295.15 
4,382,496.25 

4,382,651.63 8,765,147.88 

4.381,719.13 
4.379,698.75 8,761,417.88 

4,381,590.50 
4,382,273.50 8,763,864.00 
4,381,747.75 

4.380,01325 8,761,761.00 

4,382,070.00 

4,382,797.13 8,764,867.12 
4,382,194.63 

4,380,262.50 8,162.,451.12 

4,382,000.75 

4,382,288.50 8.764,289.25 
4,381,125.75 

4,383,512.50 8,764,63825 

4,379,327.88 
4,383,692.75 8,763,020.62 

4,381.365.38 
4,382,466.63 8,763,832.00 
4,381,875.63 

4,379,592.38 8,761,468.00 
4,380,616.88 

4,379,828.25 8,760,445.12 

4,382,226.50 

4,382,690.75 8,764,917.25 

4,381,221.00 

4,382,817.25 8,764,03825 

4,382,358.63 
4,379,845.13 8,762,203.75 
4,380,276.7S 
4,383,532.63 8,763,809.38 

4,379,491.88 

4,383,275.38 8,762,76725 

4,384,641.38 

22,369,928.54 7,325.07 -17.988,663.74 -13,604,022.36 

~369,m.5( r,3Z5.1J7 ,~~ ...... 149,.fOl,210.35 

ArbitTag' Y<LldLimit (AYL} ............................... 4.8354217 
Aroitrag. Net InUres< Cost (ANIC) .................. 4.8513182 

FOOT fupamllry, 

fupaml"", 

&<»nIlD, 

9/10/2008 16:28 9.970 Rpt 14 

SBA·FDOT·2009·A MVNIDB 
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Dated: 

SUl1U1Ulry of Sizing Inputs 

SBA-FDOT 
Delivered: 

11/]/2009 

}112112009 SlBb 

Profile: 

Denomination: 5000. 
Rate scale: XYZ 

Issue Iype: REVENUE 

General In(ormotion 

Sizing Rufe 2: level debt service - periodic principal payments. You input the 

gross construction costs (or a draw schedufe) and the.slze of the bond issue 
is compuIed to cover the construcIion draws, reserves, and the 

various cosls of issuance. 

11f0112009-> Dated (bond issue) dale 

11121J2OO9..> DeIivefy date 

0111)1.12010-> 1st coupon date 

0710112010-> First principal payment 
0710112029-> \.asI; maturity date 

No CABS in bond issue 

Total costs for project SIBB 

Prior costs 
Less: interest earned in fund & applied to project dmws 

Net project cosIs: 
(Yield on constr fund= 4.835000%) 

DSR rule: Maximum yearly debt seNice 

No capitalized interest 
Reslricted yield = 4.835000% 
Net deposit to Debt SeMce Reserve Fund 
Net deoosit to Continaencv Fund 

Unde<writersprea<!: 8.0001$1,000 

Bond insurance: 0.000% (net of accrued & cap. interest) 
OIher TIC costs 

Dates 

Gross Construdion Costs 

RestrictedAccounts 

Costs of/sstumCe 

PnpanJ" .. 
PrrpanJ rm: 
fuomlID .. 

100,000,000.00 

-5.96 
99,999,994.04 

8,765,295.75 
2.87021 

878,840.00 

1 

208,000.00 

FOOT 
9/10/2008 16:28 9.970 Rpt 178 

SBA-FDOT-2009-A :MUNIDB 
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TRUTH IN BONDING WORKSHEET 

1. A listing of the purpose of the debt or obligation: Implementation of the 
state-funded State Infrastructure Bank as authorized by Section 339.55, 
Florida Statutes. 

2. The source of repayment of the debt or obligation: Repayment Stream of the 
loan portfolio of the state-funded State Infrastructure Bank. 

3. The principle amount ofthe debt or obligation: $71,200,000 

4. The interest rate on the debt or obligation: 4.360% 

5. A schedule of annual debt service payments (attached) 

6. The method of sale of the debt or obligation as determined by the Governing 
board of the Division of Bond Finance. 

7. The costs of issuance of the debt or obligation, including a detailed listing 
of the amounts of the major costs of issuance. 
Underwriters Discount $569,600 
Rating Agency Fees $75,000 
Other Costs of Issuance $96,600 
Deposit into DSR Account $5,461, 821 

TRUTH-IN-BONDING STATEMENT 
The State of Florida is proposing to issue $71,200,000 of debt or obligation for the 
purpose of implementing the state-funded State Infrastructure Bank as authorized 
by Section 339.55, Florida Statutes. 

This debt or obligation is expected to be repaid over a period of 20 years. 
At a forecasted interest rate of 4.360%, total interest paid over the life of 
the debt or obligation will be $35,747,931. 

The proposed issuance date is 11/01/08. 
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Dated: 11/112008 
Delivered: 1112112008 

Sumnuuy of Sizing Calculations 

SBA-FDOT 

Par amount at bonds 
Original Issue Premium 

Accrued Interest 

Costs to compIeI:e construction 

less: ir1eresl earned in fund &. appfied lo projecl dlaWS 
Prior costs to be paid from bond proceeds 

Gross ConsIruction Costs 

Gross capitaliz~ interest 
less: Interest earned on capitalized Interest Fund @ 4.360% 

Net deposH 10 CapilaIized Interest Fund 

Net deposit to Debt ServiCe Reserve Fund 

Net deposit to Contingency Fund 

Underwrite< spread: 8.0001$1,000 

Bond insurance: 0.000% 

other TIC costs 

Rounding due to denomination size of bonds 

Net Int ..... Cost (NIC) 

True Interest Cost (TIC) 

All-IncIuslve n:: 
_ Net Int ..... Cost (NtC) 

Arbitrage Yield Limit (AYL) 

Total Bond Yea .. (de6ve<y_) 

Average Bond Years ~ivety date) 

level debt seMce calculation 

SIBa 

Sources ofFruuIs 

Construction Costs 

Restrictd Funds 

Costs of Issuance 

Caku/JJtions 

P..p<md~: 

71,200,000.00 

172,462.22 

65,000,000.00 

-7.75 

64,999,992.25 

5,461,821.00 

569,600.00 

171.600.00 

-3,01325 

4.<1504005 
4.4546436 

4.4832733 

4.3810307 

4.3603372 

815,951.111.11 

11.46 

2,729,095.38 

FDOT 

Prpandtl1t: 

&amlID: 

9/(0/2008 rJ:35 9.978 Rpt 17b 

S.BA.-HJOT-2008-A MUNlDB 

1 
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Construction Draws For 1 
Dated: Ii/II2008 SBA-FDOT Delivered: 11/2112008 

SIBa 

Drw DrawlCpn Fiscal Tran PdsIDays Beginning "'_ Draw Net App/iedTo Ending 

# Dale Date Type Fund Balance Earnings Requirement Dr.IWAmount Debt Service Balance 

0 11121/08 11 2008 DEP 01 0 0.00 64,999,992.25 

11121/08 11 2008 DRAW 01 0 64,999,992.25 65,000,000.00 65,000,000.00 0.00 -7.75 
0.00 65.000.000.00 65,000,000.00 0.00 

Project SIBA SIBa 

y"icld Earned On ConslructWn Fund. ..... 4.36 

Net Funding: TRUE 

P"fHmd it!' FOOT 

Prtpartd 91f: 9/10/2008 tJ:J5 9.970 Fopt 1) 

IVconiID: SBA-FDOT-2008-A :MUNIDB 
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Dated: 111112008 
Delivered: 1112112008 

Fiscal Coupon Z... Cpn Maturing Periodic 

Yr Date Cpn Rate Principal Interest 

9 11112009 517,386.67 
9 71112009 N '.360 1,175,000.00 1,552,160.00 

10 1/1/2010 N 4.360 1,205,000.00 1,526,545.00 
10 71112010 N 4.360 1,230,000.00 1,500,276.00 
11 11112011 N 4.360 1.256,000.00 1.0473,462.00 
11 71112011 N 4.360 1,285,000.00 1,446,103.00 
12 111/2012 N 4.360 1,310,000.00 1,418,090.00 
12 7/1/2{}12 N 4.360 1,340,000.00 1,389,532.00 

'3 1J1120'\3 N '.360 1,370.000.00 1,360,3W.00 
13 71112013 N 4.360 1,400,000.00 1,330,"'.00 
14 1/112014 N 4.360 1.430,000.00 1,299,934.00 
14 7/112014 N 4.360 1,460,000.00 1.268,760.00 
15 1/112015 N 4.360 1,490,000.00 1,236,932.00 
15 7/112015 N 4.360 1,525,000.00 1,204,450.00 
16 1/112016 N 4.360 1,560,000.00 1,171,205.00 
16 11112016 N '.360 1,590,000.00 1,131,197.00 
17 1/112017 N 4.360 1,625,000.00 1,102,535.00 
17 7/112017 N 4.360 1,660,000.00 1,007,110.00 
18 1/112018 N 4.360 1,100,000.00 1,030,922.00 
18 7/112018 N 4.360 1,735,000.00 993,862.00 
19 11112019 N 4.360 1,775,000.00 956,039.00 
19 7111"2019 N 4.360 1,810.000.00 917,344.00 
20 11112020 N 4.360 1,850.000.00 877,886.00 
20 7/1flO2O N 4.360 1,890,000.00 837,556.00 
21 1111"2021 N 4.360 1.935,000.00 796,354.00 
21 71112021 N 4.360 f ,975,000.00 754,171.00 
22 1111"2022 N 4.360 2,020,000.00 711,116.00 
22 7/112022 N 4.360 2,060,000.00 667.080.00 
23 1/112023 N 4.360 2,105,000.00 622,172.00 
23 1/112023 N 4.360 2,155,000.00 516,283.00 
24 1/112024 N 4.360 2,200,000.00 529,304.00 
24 7/11"2024 N 4.360 2,260,000.00 481,344.00 
25 1/112025 N 4.360 2.295,000.00 432,294.00 
25 7/112025 N 4.360 2,345,000.00 382,263.00 
26 1/1/21l26 N 4.360 2,400,000.00 331,142.00 
26 7/112026 N 4.360 2,450,000.00 278,822.00 

27 11112027 N 4.360 2,505,000.00 225,412.00 
27 7/112027 N 4.360 2,555,000.00 170,803.00 
28 1/112028 N 4.360 2.610,000.00 115,104.00 

28 71112028 N 4.360 2,670,000.00 58,206.00 

71,100,000.00 35,147;m67 

TTIU! /lfieTesl Cost (l'/C) ...................................... 
Nd Intert'St Cost (NIC) ........................................ 

Sizing Debt Senice Schedule 

Gross Semi-

AnnIDbtSvc 

517,386.67 
2,727,160.00 

2,731,545.00 
2,730,276.00 
2,n8,4B2.00 
2,731,103.00 

2,728.090.00 
2,729,532.00 
2,73O,3W.00 
2,730,454.00 
2,729,934.00 
2,nS,760.oo 
2,726,932.00 
2,729,450.00 
2,731,205.00 
2,727,197.00 
2,127,535.00 

2,127,110.00 

2,730,922.00 
2,728.862.00 
2.731,039.00 
2.727,344.00 
2.727,886.00 
2.727,556.00 
2.731,354.00 
2,729,171.00 
2,731,116.00 
2,727,080.00 
2,727,172.00 
2,731,283.00 
2,729,304.00 
2,731,344.00 
2,727,294.00 
2,n7,263.oo 
2,131,142.00 
2,728,822.00 

2,730,412.00 
2,ns,803.00 
2,725,104.00 
2,n8,206.oo 

1<I6,w.m67 

4.4546436 
4,450.\005 

SBA-FDOT 
SlBa 

cap DebtsvcRsv CntgncyFnd NetSemi-

Int Int&Prin Int&Prin AnnlDbtSvc 

517,386.67 
2,727,160.00 

2,731,545.00 
2,730,276.00 
2,n8,4B2.00 
2,731,103.00 
2, n8,090.00 
2,729,532.00 

2,730,320.00 

2,730,"'.00 
2,729,934.00 
2,728,760.00 
2,726,932.00 
2,729,450.00 
2,731,205.00 
2,727,191.00 
2,727,535.00 

2,727,110.00 
2,130,922.00 
2,728,862.00 
2,731.039.00 
2,727,344.00 
2,727.886.00 
2,n7,556.oo 
2,731,354.00 
2,729,111.00 
2,731,116.00 
2,727,080.00 
2,727.172.00 
2,731,283.00 
2,729,304.00 

2,731.344.00 
2,n7,294.oo 
2,n7,263.oo 
2,731,142.00 
2,728,822.00 
2,730,412.00 
2,725,803.00 
2,725.104.00 

12,ns,908.88 -9,997,702.88 

f~725,9.U' N,!21,02f.19 

Arbitrage y-Jeld limit (A YL). .............................. 

Arbitrage Net Interest Cost (ANlq .................. 

FDOT 
'/1O/2f)()8 1395 9.9711 

1 

HetFiscai 

DbtSVc 

3,244,546.67 

5,461,821.00 

5,459,565.00 

5,457,622.00 

5,460,774.00 

5,458,694.00 

5,456,382.00 

5,458,402.00 

5,454,645.00 

5,459,784.00 

5,458,383.00 

5,455.442.00 

5,460,525.00 

5.458,196.00 

5,458,455.00 

5,460,648.00 

5,0454,557.00 

5,459,964.00 

5,456,215.00 

-7,2n,698.88 

IN.W,021.'' 

4,3603372 

4,3810307 

RpJ 
" 

Pnpandby, 

Pnpand= 
IVomIID, SBA-flJOT-2008-A MUNIDB 
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Dated: 

Summary of Sizing Inputs 

SBA-FDOT 
Delil'€red: 

lJlJ/2008 

11/21/200S SIBa 

Pro/;/e: 

Denomination: 5000. 

Rate scale: XYZ 
Issue type: REVENUE 

General Information 

Sizing Rule 2: Level debt seMce - periodic principal payments. You input lhe 

gross construction costs (or a dr.Iw schedule) and Ute size of the bond issue 
is computed 10 cover fue construction draws, reserves, and the 

various costs of issuance. 

1110112006-> Dated (bond issue) date 

11n.112OO8-> 0eIivefy date 

01J0112OO9-> 1st coupon dale 

0710112009-> First principal payment 

07.10112028-> Last maturity date 

No CABS in bond issue 

Total costs for project SIBA 
Prior costs 

less: interest earned in fund & applied to project draws 

Net project costs: 
CYieW on cons1rfund= 4.360000%) 

DSR rule: Maximum yearly debt service 

No capitalized interesl 

Reslricted yield = 4.360000% 

Net deposit to Debt Service Reserve Fund 

Net deposi to Contiooencv Fund 

Unde<Write< _: 8.0001$1.000 

Bond insurance: 0.000% (net or accrued & cap. inte.:est) 

other TIC costs 

Dain 

Gross Omstruction Costs 

Restricted A<XOIUfls 

Costs o(Issuance 

PnJx=i~ 
P"f-"l~ 

RNwdID.· 

65,000,000.00 

-7.75 
64.999.992.25 

5,461,821.00 

569.600.00 

171,600.00 

FOOT 

1 

9/10/2008 13:35 9.9711 Rpt 170 

SBA.·FDOT-2008-A :MUNIDB 
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55180100 - Florida Turnpike Enterprise

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 121,722,007 133,011,651 147,869,192

Principal (B) 72,665,000 86,275,000 98,775,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 246,967 291,426 325,388

Other Debt Service (E) 0 0 0

Total Debt Service (F) 194,633,974 219,578,077 246,969,579

Explanation: Combined total debt service for outstanding Turnpike bonds as of 6/30/08 and 
proposed bonds to be issued

SECTION II

(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55180100 - Florida Turnpike Enterprise

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 121,722,007 121,485,004 117,503,539

Principal (B) 72,665,000 81,660,000 85,770,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 246,967 241,920 233,754

Other Debt Service (E) 0 0 0

Total Debt Service (F) 194,633,974 203,386,924 203,507,293

Explanation: Debt service requirement for Florida Turnpike bonds outstanding as of 6/30/08.

SECTION II
(1)    ISSUE:

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

(7) (8) (9)
ACTUAL ESTIMATED REQUEST

FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0

(1)    ISSUE:

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G)

Principal (H)

Fiscal Agent or Other Fees (I)

Other (J)

Total Debt Service (K) 0 0 0
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SCHEDULE VI:  DETAIL OF DEBT SERVICE

Department: 55 Transportation Budget Period      2009 - 2010
Budget Entity: 55180100 - Florida Turnpike Enterprise

(1) (2) (3) (4)
ACTUAL ESTIMATED REQUEST

SECTION 1 FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (A) 0 11,526,647 30,365,653

Principal (B) 0 4,615,000 13,005,000

Repayment of Loans (C) 0 0 0

Fiscal Agent or Other Fees (D) 0 49,506 91,634

Other Debt Service (E) 0 0 0

Total Debt Service (F) 0 16,191,153 43,462,287

Explanation: Total proposed Turnpike bond sales.

SECTION II

(1)    ISSUE: Proposed Turnpike Bond Sale C08B 11/01/08.

(2) (3) (4)  (5)  (6)
INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010

3.810% 7/1/2038 495,060,000 490,445,000 480,955,000
(7) (8) (9)

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 0 11,526,647 18,596,420

Principal (H) 0 4,615,000 9,490,000

Fiscal Agent or Other Fees (I) 0 49,506 49,045

Other (J) 0 0 0

Total Debt Service (K) 0 16,191,153 28,135,464

(1)    ISSUE: Proposed Turnpike Bond Sale C09A 11/1/09

INTEREST RATE MATURITY DATE ISSUE AMOUNT June 30, 2009 June 30, 2010
4.522% 7/1/2039 425,890,000 422,375,000

ACTUAL ESTIMATED REQUEST
FY 2007-2008 FY 2008-2009 FY 2009-2010

Interest on Debt (G) 0 0 11,769,234

Principal (H) 0 0 3,515,000

Fiscal Agent or Other Fees (I) 0 0 42,589

Other (J) 0 0 0

Total Debt Service (K) 0 0 15,326,823
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TRUTH IN BONDING WORKSHEET 

1. A listing of the purpose of the debt or obligation Implementation of Florida 
Turnpike Program as authorized by Chapter 338, Florida Statutes. 

2. The source of repayment of the debt or obligation Net revenues of the Florida 
Turnpike System. 

3. The principle amount ofthe debt or obligation: $495,060,000 

4. The interest rate on the debt or obligation: 3.810% 

5. A schedule of annual debt service payments (attached) 

6. The method of sale of the debt or obligation as determined by the Governing 
board of the Division of Bond Finance. 

7. The costs of issuance of the debt or obligation, including a detailed listing 
of the amounts of the major costs of issuance. 
Underwriters Discount $3,960,480 
Rating Agency Fees $75,000 
Other Costs ofIssuance $518,279 
Deposit into DSR Account $28,090,551 

TRUTH-IN-BONDING STATEMENT 
The State of Florida is proposing to issue $495,060,000 debt or obligation for the 
purpose of implementing the Turnpike program as authorized by Chapter 338, 
Florida Statutes. 

This debt or obligation is expected to be repaid over a period ono years. 
At a forecasted interest rate of 3.81 0%, total interest paid over the life of 
the debt or obligation will be $336,644,933. 

The proposed issuance date is 11101/08. 

Page 941 of 1074



Da~d: lllIl2lJOil 
Delivered: 1112112008 

Summary of Sizing Calculations 

SBA-FDOT 

Par amount of bonds 

Original Issue Premium 

Acoruedlnlefeot 

Costs 10 complete construction 

less: interest earned In fund & applied to project draws 

Prior costs to be paid from bond proceeds 

Gross Construction Costs 

Gross capitalized interest 

Less: Interest earned onCapitafazed Interest Fund @: 3.810% 

Net deposit to Capitalized Inlerest Fund 

Net deposit to Debt SeMce Reserve Fund 

Net deposit to Contingency Fund 

Uode<wriIerspread: 8.1lOO1$1,OOO 
Bond insurance: 0.000% 

OCher TIC costs 
Rounding due to denomination size of bonds 

N .. lnterest Cost (NIC) 

True Interest Cost (TlC) 

AIl-IncIusive TIC: 
M>iIrage Net __ Cost (NIC) 

M>iIrage Yield Umil (AYl) 

Toial Bond Years (defLVefYdate) 
Average Bond Years (Defrvery date) 

l.eYeI debt seMce calculation 

COBB 

Sources .(Funds 

Construction Costs 

Restricted Funds 

Costs oflssUfDlCl! 

Ctdculatioru 

495,060,000.00 

1,047 ,an.oo 

470,460,245.12 

-8,040,905.27 

462,419,339..85 

28,090,55125 

3,960,480.00 

593,279.00 
-3,650.10 

3.8615375 

3.8764379 

3JS864311 

3.8167354 

3.8101813 

8,808,321,fSHu 
17.79 

14,043,438.91 

FDOT 

1 

Pnp.md!r.
Pnp.md.,... 
lVomIlD.-

8/5/2008 172 9Y7a BpI 17" 

SBA-FDOT-2008-B MVNIDB 
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Construction Draws For 
Dared: 11/112008 SBA-FDOT Delivered: 11121/2008 

COBB 

DIW Draw!Cpn Fiscal TIiJfJ PdsIDays Beginning Interest Draw Net 

# Date Date Type 

0 11121108 11 2008 DEP 01 0 

11121108 11 2008 DRAW 0 I 0 

2 12121108 12 2008 DRAW 0 I 30 

3 01121109 01 2009 DRAW 0 I 30 

4 02121109 02 2009 DRAW 0 I 30 

5 03121109 03 2009 DRAW 0 I 30 

6 04121109 04 2009 DRAW () I 30 

7 05121109 05 2009 DRAW 0 I 30 

8 06121109 06 2009 DRAW 0 I 30 

9 07121109 07 2009 DRAW () I 30 

10 08121109 08 2009 DRAW 0 I 30 

11 09121109 09 2009 DRAW 0 I 30 

12 10121109 10 2009 DRAW 0 I 30 

Fund Balance Earnings Requirement Draw Amount 

462,419,339.85 39,205,020.39 39,205,020.39 

423,214,319.46 1,333,162.32 39,205,020.43 37,871,858.11 
385,342,461,35 1,213,862.63 39,205,020.43 37,991,157.80 

347,351,303.55 1,094,187.15 39,205,020.43 38,110,833.28 
309,240,470.27 974,134.67 39,205,020.43 38,230,885.76 
271,009,584.51 853,704.02 39,205,020.43 38,351,316.41 

232,658,268.1 () 732,894.00 39,205,020.43 38,472, 126.43 

194,186,141.67 611,703.42 39,205,020.43 38,593,317.01 
155,592,824.66 490,131.08 39,205,020.43 38,714,869.35 

116,877,935.31 368,175.77 39,205,020.43 38,836,844.66 

78,041,090.65 245,836.30 39,205,020.43 38,959,184.13 
39,081 ,906,52 123,111.44 39,205,020.43 39,081,908.99 

8,040,902.80 470,46iJ,245.12 452,419,342.32 

Project COBB COBB 

Tzeld Earned On Construction Fum!" __ • 3.81 

Net Funding: TRUE 

P",""" "" FDOT 
fuJ=d~ 

R....JID.' 

8/512008 17:2 

SBA-FDOT-2Q08-B 

1 

Applied To Ending 

Debt Service Balance 

0.00 462,419,339.85 

0.00 423,214,319.46 

0.00 385,342,461.35 

0.00 347,351,303.55 

0.00 309,240,470.27 I 

0.00 271,009,584.51 

0.00 232,658,268.10 

0.00 194,186,141.67 

0.00 155,592,824.66 

0.00 116,8n,935.31 

0.00 78,041,090.65 

0.00 39,081,906.52 

0.00 -2.47 
0.00 

9.97a RpI'3 

MUNIDB 
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Dared: 111]12(}()8 Sizing Debt Senice Schedule 1 
Delivered: 1112112008 SM-FDOT 

COSB 

Fiscal Coupon Zer Cpn Maturing Perfodic Gross $eml- cap DebfSvcRsv CntgncyFnd NetSem;- Net Fiscal 

Yr ""'" CpnRate Princfpal Jnterest AnnlObtSvc Int Int&Prl" Int&Prin AnnlDbtSvc DbtSvo 

9 1/112009 3,143,631,00 3,143,631.00 3,143,631.00 

9 71112fJ1J9 N 3,810 .,615,000.00 9,430,893.00 14,045,893.00 14,045,893.00 17,189,524.00 

10 11112010 N 3.810 4,700,000.00 9,342,971.25 14,042,97725 14,042,97725 

10 7/112010 N 3.810 4,790,000.00 9253,44225 1.,043,44225 14,043,44225 28,086,419.50 

11 1/112011 N 3.810 4,880,000.00 9,162,192.75 14,042.192".75 14.042.192".75 

11 711f2()11 N 3.810 4,975,000.00 9,069,228.75 14,0«,228.75 14,0«,228.75 28.086,421.50 

12 111f2()12 N 3.810 5,070,000.00 8,974,455.00 14,0«,455.00 14,0«,455.00 

12 7J1flO12 N 3.810 5,165,000.00 8,877,871.50 14,042,871.50 14,042.811.50 28,087,326.50 

13 1/112013 N 3.810 5,265,000.00 8,179,478.25 14,044.478.25 14,044,478.25 

13 7(112013 N 3.810 5.365,000.00 8,679,180.00 14,0«,180.00 14.G44,18Q-.00 28,088,658.25 

14 111nD14 N 3.810 5,465.000.00 8,576,976.75 14,041/176.75 14,041,976.75 

14 1/112014 N 3.810 5,570,000.00 8,412,868.50 14,042,868.50 14,042,868.50 28,084,84525 

15 111f2()15 N 3.810 5,675,000.00 8,366,760.00 14,041,760.00 14,041,760.00 

15 711f2()15 N 3.810 5,785,000.00 8253,65125 14,043,65125 14,043,65125 28,085,41125 

16 1Mf2()16 N 3.810 5,895,000.00 8.14B,44UlO 14,043,«7.00 14,043.447.00 

1. 1/112016 N 3.810 6,005,000.00 8,036,147.25 14,041.147.25 14,041,147.25 28,084,59425 

17 111f2()17 N 3.810 6,120,000.00 7,921,752.00 14,1)41,752JlO 14,041,752.00 

17 711f2()17 N 3.810 6,240,oooJlO 7,805,166JlO 14,045,166.00 14,045,166.00 28,086,91B.OO 

18 111flO18 N 3.810 6,355,000.00 7,686,294JlO 14,1)41,294JlO 14,041,294.00 

18 7/112018 N 3.810 6,480,000.00 7,565,231.25 14,045,23125 14,045,23125 28,086,525.25 

19 1/1flO19 N 3.810 .,600,000.00 7,441,787.25 14,041,787.25 14,041,78725 

19 7/112019 N 3.810 6,n5,ooo.00 7,316,05725 14,041,051.25 1.,041,057.25 28,082,844.50 

20 1/112020 N 3.810 6,855,000.00 7,187,946.00 14,042,946.00 14.042,946.00 

20 711f2()20 N 3.810 6,985,000.00 7,057,35825 14,042,35825 14,042,358.25 28.085,30425 

21 1(112021 N 3.810 7,120,000.00 6,924,294JlO 14,0«,294.00 14,044,294.00 

21 7/112021 N 3.810 7.255.000.00 6,788,658.00 14,D43,658.00 14,043-,6581)(} 28,087.952.00 

22 1/112022 N 3.810 7.395,000.00 6,650,45025 14,045,450.25 14,045,450.25 

22 711f2()22 N 3.810 7,535000.00 6,509,575.50 1.,044,575.50 1.,0«,575.50 28,090,025.75 

23 tMf2()23 N 3.810 7.675,000.00 6,366,033.75 14,041,033.75 14,041.033.75 

23 711f2()23 N 3.810 7,825,000.00 6,219,825.00 1.,044,825.00 14,044,825.00 28,085,858.75 

24 111f2()24 N 3.810 7 l>75,oooJlO 6,070,758.75 14,045,758.75 14,045,758.75 

24 711f2()24 N 3.810 8,125.oooJlO 5,918,835.00 14,043,835.00 14,043,835.00 28,089,593.75 

25 111f2()25 N 3.81' 8,280,OOOJlO 5,764,053.15 14,044,053.15 14,044,053.75 

25 7J1f2()25 N 3.810 8,435,000.00 5,606,319.75 14,041,319.75 14.041,319.75 2&,085,373.50 

26 111f2()26 N 3.810 8,600,000.00 5,445,633.00 1.,045,633.00 14,045.633.00 

26 1/112026 N 3.810 8,760,000.00 5,281,803.00 ''',041.803.00 14,041,803.00 28,087,436.00 

27 1/112027 N 3.810 8,930,000.00 5,11",925.00 14.044,925.00 14.0«,925.00 

27 7/112021 N 3.810 9,100,000.00 4,944.808.50 14,1)44.808.50 14,1)44.808.50 28,089,133.50 

28 1/112028 N 3.810 9,270.000.00 4-,771,.s3.5O 14,041.453.50 14,041,0453.50 

28 1/112028 N 3.810 9,450,OOOJlO 4,594,860.00 14,O«,860JlO 14.D44,860.00 28,086,313.50 

29 1/1a029 No 3.810 9,630.000.00- 4,41<4,837.50 14,044,837.50- 14,044,837..50 

29 7/112029 N 3.810 9,810,000.00 4,231,386.00 14,041,386.00 14,041,386.00 28,086,223.50 

30 . 111f2.030 N 3.810 10,000,000.00 .,044,505.50 14,0«,505.50 14,044,505.50 

30 7/1/2030 N 3.810 10,190,000.00 3,854,005.50 14,0«,005.50 14,044,005.50 28,088,511.00 

31 11112031 N 3.810 10,385,000.00 3,659,886.00 14,044,886.00 14,044,886.00 

31 7/112031 N 3_810 10,580-,000.00 3,462,051.75 1.,042,05-1.75 14,042,051.75 26,086,937.75 

32 1/112032 N 3.810 10,785,OOOJlO 3,260,502.75 14,045,502.75 14,045,502.75 

32 7f1f2.032 N 3.810 10,990.000.00 3,055,048.50 14,045,048.50 14,045,048.50 28.090,551.25 

33 1/112033 N 3.810 11 ,200,000.00 2.845,689.00 14,045,689.00 14.045,689.00 

33 1/112033 N 3.810 11,410,000.00 2,632.329.00 14,042,329.00 14,042,329.00 28,088,018.00 

34 1J1f2()34 N 3.810 11,630,000.00 2,414,968.50 14,0«,968.50 14,044,968.50 

P~I,y, FOOT 
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Dated: 111112008 
Delivered: 1112112008 

Fiscal Coupon Zer Cpo Maturing Periodic 
y, Date CpnRate Principal .. -

34 71112034 N 3.810 11,850,000.00 2,193,417.00 
35 11112035 N 3.810 12.015,000.00 1,967,674.50 
35 71112035 N 3.810 12,305.000.00 1,737,645.75 
36 1/112036 N 3.810 12.540.000.00 1,503,235.50 
36 7/112031; N 3.810 12,780,000-.00 1.264.348.50 
37 1/112037 N 3.810 13.020.000.00 1.020.889.50 
37 71112037 N 3.810 13.270.000.00 m.858.5O 
38 1/1J2038 N 3.810 13.520.000.00 52O.oos.00 
38 7/1f2038 N 3.810 13,780,000.00 262.509.00 

.f9S,06O,OOQ.DO' :136 ..... 9,12.50 

True 1_ Gmt (l'1C). ... _._._ ... _-_ .. _ .......... 

NdI_Gmt (NIC) ........................ _ .............. 

Siting Debt Sen'ce Schedule 2 

GrossSem;-

Ann' Dbt SVc 

14,043,417.00 
14,1)42.674.50 
14,04-2,645.75 

14.043,235.50 
14.044,348.50 
14.040,889.50 

14.042.858.50 
14.040.065.00 
14,042,509.00 

131,1IU,932.50 

3.8764379 
3.8615375 

SBA-FDOT 
COBB 

cap DebtSvcRsv CntgncyFnd HetSemi- HetFiscai 

In. Int&Prin 'nt&Prfn AnnIDbtSvc OO.SVC 

14,043.417.00 28,088,385.50 

14,042,674-.50 

14.042.645.75 28,085,32025 

14.043.235.50 
14,044.348.50 28.087,584.00 
14,040,889.50 

14.042,858.50 28.083.748.00 
14,040,065.00 

85,884,657.60 -71,842,148.60 -57,802,083.60 

15."4.657.60 745.S2ti,ZTHO 7<5.~27t90 

Arl>itrag. r_Limit ~YL) ........................... - .. 3.8101813 
A,b;,,-ag. Nd I_est Gmt (ANJC) .................. 3.8167354 

PnpamJ", 

Prrpared M:. 

Re<mJID, 
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Dated: 

Summary o/Sizing Inputs 

SBA-FDOT 
Delivered: 

1111/2008 

1111111008 C08B 

Profile: 
Deoom!na1ion: 5000_ 
Rate scale: COSB 
Issue type: REVENUE 

Gmerallnfornwtion 

sizing Rule 2: level debt service - periodic- principal payments. You input the 
gross construction costs (or a drwt schedule) and the size of1he bond issue 
is computed to COYer the oonsIruction draws, reserves, and the 
various costs- of issuance. 

1110112008-> Dated (bond issue) date 
11J21J2OO8..> OeIivefy date 
01AJ1J2OO9...> 1st coupon date 
07101flOO9-> F"" principal payment 
07101J2()38..J> last maturttv date 

No CABS in bond issue 

T oIaI oosts fo< ptojeot C08B 

?rio< oosts 
less: interest earned in fund & applied to project dmws 

Net project costs: 

(Y'"teld on constr fund: 3.81CX'1OO%) 

DSR rufe: Ma>dmum yearly deb< seMce 
Nocapitarozed ....... 

Restrictedyiekl '" 3.8100Q()% 

Net deposit to Debt SeMce Resen-e Fund 
Netdeposlt 10 CoiIti,1jJ6i1CY Fund 

\JnderMiterspread: 8-000/$1.000 

Hood insurance: O.OQ()% (net or accrued & cap. interest) 

OIlIer TIC oosts 

Dates 

Gross ConstrudiOll Costs 

Restricted AccolUlts 

Costs o(]ssuance 

PnpanJ~ 
Prrpmwlm: 

R«mdID: 

470.460.245.12 

-8.040.90527 
462,.19,339.85 

28.090.551.25 

3.960.48('-00 

593,219j)() 

FDOT 

1 
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TRUTH IN BONDING WORKSHEET 

1. A listing of the purpose of the debt or obligation Implementation of Florida 
Turnpike Program as authorized by Chapter 338, Florida Statutes. 

2. The source of repayment of the debt or obligation Net revenues of the Florida 
Turnpike System. 

3. The principle amount of the debt or obligation: $425,890,000 

4. The interest rate on the debt or obligation: 4.522% 

5. A schedule of annual debt service payments (attached) 

6. The method of sale of the debt or obligation as determined by the Governing 
board of the Division of Bond Finance. 

7. The costs of issuance of the debt or obligation, including a detailed listing 
of the amounts of the major costs of issuance. 
Underwriters Discount $3,407,120 
Rating Agency Fees $75,000 
Other Costs ofIssuance $448,980 
Deposit into DSR Account $26,291,035 

TRUTH-IN-BONDING STATEMENT 
The State of Florida is proposing to issue $425,890,000 debt or obligation for the 
purpose of implementing the Turnpike program as authorized by Chapter 338, 
Florida Statutes. 

This debt or obligation is expected to be repaid over a period of30 years. 
At a forecasted interest rate of 4.522%, total interest paid over the life of 
the debt or obligation will be $352,784,358. 

The proposed issuance date is 11101109. 

Page 947 of 1074



Dated: II 11120119 

Delivered: 11121120119 

Summary of Sizing Calculations 

SBA-FDOT 

Par amount of bonds 
Originallsoue Premium 
_I ....... 

Costs to compfete construction 
lBss: interesI earned in fund & applied to proJect draws 

Plio< costs 10 be paid from bond proceeds 
Gross Construction Costs 

Gross cap/taftzed interest 
Leos: Interest earned <XI Copffa_ ........ Fund Q 4.522% 
Net deposiIlo Capilafozed Imerest Fund 
Net deposiI to Debt Service ReseM> Fund 
Net deposiIlo Contingency Fund 

UndeMriIerspread: 8.()OO/$1,OOO 
Bond insI.nnce: 0.000% 

Other TIC costs 
Rounding due to denomination size of bondS 

Net Interest Cos! (NIC) 

True Interest Cos! (TlC) 
_TIC: 

Atbitnoge Net ........ Cos! (NIC) 

~ Y-oeld LimO (AYL) 

ToIalBonly .... (def""'l'dale) 
A'Ief8ge Bond Years (Oefivery date) 

Level debt service caIcutaIion 

COM 

Sources of Funds 

Construction Costs 

Restrided Funds 

Costs ofbsutuu:e 

Ctdcul4tions 

P..pami~ 
P..pami..: 

RMmIlD: 

425,890,000.00 

1,069,930.32 

403,827,350.29 
-8,159,4n.42 

395,667.877.87 

26,291,034.50 

3,407,120.00 

523,980.00 
-12.31 

4.5723890 
4.5914300 

4.6021419 
4.5287368 

4.5222658 
1.717,851.111.11 

18.26 

13,143,392.39 

FOOT 

8/5/2008 17:12 ',97. Rpt 17. 

SBA·FOOT·2009·A MUNIDB 
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Constnlction Draws For 
Dated: 111]12009 

SBA-FDOT Delivered: 11121/2009 

C09A 

Drw DrawICpn RscaI Tran PdslDays Beginning /nferest Draw Net 

# Date Date Type 

0 11121/09 11 2009 DEP 01 0 

11121/09 11 2009 DRAW 0 1 0 

2 12121/09 12 2009 DRAW 0 1 30 

3 01121/10 01 2010 DRAW 0 1 30 

4 02121110 02 2010 DRAW 0 1 30 

5 03121110 03 2010 DRAW 0 1 30 

6 04121/10 04 2010 DRAW 01 30 

7 05121110 05 2010 DRAW 0 I 30 

6 06121110 06 2010 DRAW 0 1 30 

9 07121110 07 2010 DRAW 0 I 30 

10 06121110 06 2010 DRAW 0 1 30 

11 09121110 09 2010 DRAW 0 1 30 

12 10121110 10 2010 DRAW 0 1 30 

Fund Balance EarnIngs Requirement DIlJW Amount 

395,667,677.67 33,652,279.20 33,652,279.20 

362,015,596.67 1 ,351 ,516.37 33,652,279.19 32,300,760.62 
329,714,837.65 1,230,929.45 33,652,279.19 32,421,349.74 

297,293,466.11 1,109,690.33 33,652,279.19 32,542,366.86 

264,751,099.24 986,399.33 33,652,279.19 32,663,679.86 

232,067,.219.36 666,454.77 33,652,279.19 32,765,624.42 

199,301,394.96 744,054.95 33,652,279.19 32,906,224.24 

166,393,170.71 621,196.17 33,652,279.19 33,031 ,061.02 

133,362,069.69 497,862.73 33,652,279.19 33,154,396.46 

100,207,693.23 374,106.91 33,652,279.19 33,276,172.28 

66,929,520.96 249,869.00 33,652,279.19 33,402,410.19 

33,627,110.77 125,167.28 33,652,279.19 33,527,111.91 
8,159,471_27 403,827,350.29 395,667,879.02 

Project C09A COM 

Yiebi Earned On Construction Fum!.. ... 4.522 

Net Funding: TRUE 

PnpamJ.,.. FOOT 

8/51200B 17:12 PnpamJ~ 

"""'" IV. SBA-FDOT-2009-A 

1 

Appl/edTo Ending 

Debt Service Balance 

0.00 395,667,877.87 

0.00 362,015,596.67 

0.00 329,714,637.65 

0.00 297,293,466.11 

0.00 264,751,099.24 

0.00 232,067,219.36 

0.00 199,301,394.96 

0.00 166,393,170.71 

0.00 133,362,069.69 

0.00 100,207,693.23 

0.00 66,929,520.96 

0.00 33,527,110.77 

0.00 -1.14 

0Jl0 

9.97(1 Rpt 1J 
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Dated: 111112009 Sizing Debt Service Schedule 1 
Delivered: 11!21 12(J(J9 SBA-FDOT 

C09A 

Fiscal Coupon Ze< Cpn Matuting Periodic Gross SemI- Cap DebtsvcRsv CntgncyFnd Netsemi- HetFiscai 

y, Date Cpn Rate Principal I ........ Attnl Dbt Svc In. Int&Prin Jnt&Prfn AnnlObtsvc Db. $yo 

10 11112010 3,209.790.97 3.209.790.97 3,209.790.97 
10 11112010 N 4.522 3,515,000.00 9,629,372.90 13.144.372.90 13,144,3n.90 16.35<.163.87 
11 11112011 N 4.522 3.596.000.00 9,549.898.75 13.144,898.75 13.144,898.75 
11 7/112011 N 4.522 3.675.000.00 9._.615.80 13.143.615.80 13.143.615.80 26,288.514.55 
12 11112012 N 4.522 3.760.000.00 9,385.524.05 13.145.52405 13,145,524.05 
12 71112012 N 4.522 3.845.000.00 9.300.510.45 13,145,510.45 13.145,510.45 26,291.034.50 
13 11112013 N 4.522 3,930.000.00 9,213.575.00 13.143.575.00 13.143.575.00 
13 71112013 N 4.522 4.020.000.00 9.124.717.70 13,144.711.70 13,144,717.70 26,288,292.70 
14 1/112014 N 4.522 4.110,000.00 9,033.825.50 13,1.0.825.50 13.143.825.50 
14 7/1120104 N 4.522 4.200.000.00 8,940.898.40 13,140,898 . .u) 13.140,898.40 26,284.723.90 
15 11112015 N 4.522 4,295.000.00 8,845,936.40 13.140,936.40 13,140,936.40 
15 11112015 N 4.522 4,395.000.00 8.748.826.45 13.143,826.45 13,143.826.045 26,284.762.85 
16 11112016 N 4.522 4.495.000.00 8.649.455.50 13.144.455.50 13,144,455.50 
16 71112016 N 4.522 4.595.000.00 8.547.823.55 13.142.823.55 13.142.823.55 26,287.279.05 
17 111/2017 N 4.522 4.700.000.00 8.443,930.60 13.143,930.60 13.143,930.60 
17 71112017 N 4.522 4,805.000.00 8,337.663.60 13.142.663.60 13,142,663.60 26,286.59420 
18 1/112018 N 4.522 4,915.000-.00 8.229,1)22.55 13.1«,022.55 13.144.022.55 

18 71112018 N 4.522 5,1)25.000.00 8,117.894.40 13.142.894.40 13,142,894.40 26,286,916.95 

19 1/112019 N 4.522 5.140.000.00 8.004.279.15 13,144,279.15 13,144,219.15 

19 7/112019 N 4.522 5,255,000.00 7.888,063.75 13.143.063.75 13,'43,063.75 26,287.342.90 
20 111/2020 N 4.522 5,375,000.00 7.769,24820 13,144,248.20 13.144,24820 
20 711/2020 N 4.522 5.495.000.00 7.647.719.45 13.142.719.45 13.142.719.45 26,286,967.65 
21 1/112021 N 4.522 5.620,000.00 7.523.477.50 13.143.477.50 13,143.4TI.50 
21 71112021 N 4.522 5.745.000.00 7.396.409.30 13,141,409.30 13,141.409.30 26,284.886.80 

22 111/2022 N 4.522 5,875.000.00 7.266.514.85 13.141,514.85 13,141,514.85 
22 1/112022 N 4.522 6.010,000.00 7.133,681.10 13,1C,631.10 13,143-,68-1.10 26.285.195.95 

23 1/1f2023 N 4= 6,145,000.00 6,997.79500 13,142,195.00 13,142,195.00 

23 71112023 N 4.522 6.285.000.00 6.858,856.55 13.143.856.55 13.143,856.55 26,286.651.55 

24 111J2024 N ·4.~ 6,425,QO(lOO 6,716,752.70 13,141.752.70 13.141.752..70 

204 7/112024 N 4.522 6.570.000.00 6,571,483.45 13,141,483.45 13,1.'.483.45 26,283,236.15 

25 11112025 N 4.522 6.720,000.00 6.422,935.75 13.142,935.75 13.142,936.75 

25 71112025 N 4.522 6,875.000.00 6.270.996.55 13,1<45.996.55 13,145_.55 26,288.932.30 

26 1/112026 N 4.522 7.roo.000.00 6.115,552.80 13,145,552.80 13.t45,552.80 

26 7/112026 N 4.522 7.185,000.00- 5.956.604.50 13,141,604.50 13,141,604.50 26,287,157.30 

27 1/112027 N 4.522 7.350.000.00 5,794,151.65 13,144,151.65 13,144,151.65 

27 71112027 N 4.522 7,515,000.00 5,627,968.15 13.142,968.15 13.142,968.15 26,287,119.80 

28 11112028 N 4= 7,685,000.00 5._.054.00 13,143,054.00 13,143,054.00 
28 71112028 N 4.522 7,860.000.00 5.284.296.15 13.144.296.15 13.144.296.15 26,287.350.15 

29 111/2029 N 4.522 8,035,000.00 5,106,581.55 13.141,581.55 13,141,581.55 

29 711/2029 N 4.522 8,220.000.00 4,924,91020 13,144,910-.20 13,144,9-10.20- 26,286,491.75 

30 1/1f2030 N 4.522 8,405.00C:U)o 4.739,056.00 13.144,Q5Q.OO 13,144,050.00 

30 71112030 N 4.522 8.596.000.00 4.549.018.95 13,14<1,018.95 13,144,018.95 26,288,074.95 

31 1/1/2031 N 4.~ 8,790,000.00 4.35<.686.00 13.144.686.00 13,144.686.00 

31 71112031 N 4.522 8.985.000.00 4,155.944.10 13,140.944.10 13,1<40,944.10 26,285.630.10 

32 11112032 N 4.522 9,190,000.00 3,952,793.25 13,142,19325 13,142,793.25 
32 71112032 N 4.522 9,400,000.00 3,745,007.35- 13,145,007.35 13,145,007.35 26,287.800.60 

33 111/2033 N 4.522 9,610.000.00 3,532,473.35 13,142,413.35 13,142,413.35 

33 71112033 N •. 522 9.830-.00CLOO 3,315,1.9125 13,145.191.25 1.3.145.191.2S 26.281.664.60 

34 11112034 N 4.522 10.050.000.00 3.092,934.95 13.142,934.95 13.142,934.95 

34 71112034 N 4.522 10,280.000.00 2.865.704.45 13.145.704.45 13,145.104.45 26,288.639.40 

35 111f2035 N 4.522 10.510,000.00 2.633,273.65 13.143,273.65 13,143,273.65 

p",pa,.J !7' FOOT 
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Dated: 111112009 
Delivered: 1112112009 

, Fiscaf Coupon Zer Cpo "atrJrlng Periodic 

y, o.te Cpo Rate Prfnclpal In_ 

35 7f1J2035 N 4.522 10.750,000.110 2,395,642.55 

36 1/1/2036 N 4.522 10,990,000.00 2.152,585_05 

36 71112036 N 4.522 11,240,000.00 1,904,101.15 

37 1(112037 N 4.522 11.495,000_00 1,649,964.75 

37 7/112037 N 4.522 11 ,755.Il00.00 1,390,1)62.80 

38 1/1J2038 N 4.522 12,ot5,000.00 1,124,282.25 

38 7I1J2038 N 4.522 12,290,000.110 852.623.10 
39 11112039 N 4.522 12,565.Il00.110 574,746.20 

39 711J2039 N 4.522 12,855,000.00 290,65155 

425,890,000.00 35~134,35l'.57 

Tnu 1_ C<nt (11C). ....... --........................... 

Net 1_ ... Cm (NIC) ........................ _ ............. 

SiVng Debt Suvice Schedak 2 

GrossSem/· 

AnnIDbtSVc 

13,145,64255 
13,142.585_05 

13,144,101.15 
13,144,964.75 

13,145,062.80 
13, 139,282.25 

13,142,623.10 
13.139,146.20 

13.145.651_55 

m,"~>57.57 

4.5914300 
4.5723890 

SBA-FDOT 
COM 

cap DebtSvcRsv CntgncyFnd HetSemi- NetF/scal 

tnt Int&Prln 1nt&Prfn Ann/ObtSvc DbtSvc 

13,145,64255 

13.142.585_05 

13.144.101_15 

13,144,964.75 

13,145,062.80 

13,139,282.25 

13,142.623.10 
13,139,74620 

98.822.888_86 -'!!I,677 ,237.31 

98.m,eas.,. 619.151, .... 10 

Arbitnlg. ridd Limit (AJ'l.I ......... _ ........ _ ........ 
Al"bitrag.Net 1_ ... Cost (.4NIC) .................. 

----

FDOT 

8/5/2008 17:12 '_971Z 

26,288,916.20 

26,286,686.20 

26,290,027.55 

26,281,905.35 

-72Pl1,491_11 

619.151, .... 70 

4.5222658 
4.5287368 

Rpt 14 
Pnp=J!1' 
Pnp=J"", 
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Dated: 

Sumnuuy ofSWng Inputs 

SBA-FDOT 
Delivered: 

1111 fl()()9 

11!2lI2009 COM 

Profile: 
DenominaIion: 5000. 
Rate scale: C09A 
Issue type: REVENUE 

General Information 

Sizing Rule 2: t.e.eI debt seMce - perio<flC principal payments. You input.he 
gross construction costs (or a draw schedule) and the size of the bond issue 
is computed to cover the construction draws, reserves, and the 
warious costs of issuance. 

11/0112009-> Daled (bond issue) ..... 
1112112<m-> IJeIiveIy dale 

01101J201().>- 1st coupon date 
0710112O1().' F .... principal paymeoI 
07"'1/2039-> Las! maturity dale 
No CABS in bond issue 

Talal costs fo< project C09A 

Prior costs 

less: interest earned in fund & applied to project draws 
Net project costs: 
(Yield on constr fund: 4..522()00%) 

DSR rule: Maximum yeartydebt seMoe 
No capila.ized interes1 

_ed yield' '.522000% 

Net deposit to Debt SeMce Reserve Fund 
Net deposit to ContinQency Fund 

UnderY«ft .... p .. ad: 8.0001$1.000 
Bond murance: O.DClO% (oetd accrued & cap. Interest) 
0Ihe< T1C costs 

Dates 

Gruss Constructimr Costs 

Restrided Accounts 

Costs Dflssuance 

fupaml!r
fupaml= 
Rr=IID, 

403.827,350.29 

-8,159,412.42 
395.667.871.87 

26,291,D34.50 

3,«>7.120.00 

523.980.00 

FOOT 

1 

8/5/2008 17:12 9.97" Rpt 1711 

SJlA·FOOT-ZOO9-A :MUNIDB 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
06T-1201               

OIG
8/2/2007 District 4 / Office 

of Modal 
Development

FINDING:  Our examination disclosed that, although in 
compliance with Tri-County Rail Constructors contract 
terms, some costs invoiced by CSX Transportation were 
unallowable according to Federal Acquisition Regulations.

RESPONSE:  South Florida Regional Transportation 
Authority / Florida Department of Transportation sent a 
letter to CSX (John Gibson) dated March 28, 2008 
regarding the disallowable or unreasonable costs.  Joe 
Giulietti and Gerry O'Reilly also discussed this information 
with John Gibson and CSX seemed willing to negotiate.  
Reconciliation is underway and it is estimated it will take 2 
more months to resolve completely. 

06T-1201-01a

RECOMMENDATION:  We recommend CSX 
Transportation refund $289,981 to South Florida Regional 
Transportation Authority.

CURRENT STATUS:  Reconciliation is still underway.  
Anticipated Completion Date - December 2008  

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07P-0002               

OIG
9/17/2008 Project 

Management 
Office

FINDING:  The checklists certify compliance with state 
and federal-aid requirements and must be accurate.  
Documentation supporting these checklists was adequate 
for a majority of items reviewed. However, we found 
instances of insufficient documentation.

RESPONSE:  All Districts have been instructed that 
they must use contract documents to verify that the 
project meets all the compliance requirements as 
indicated on the construction checklist.

07P-0002-01a

RECOMMENDATION:  We recommend the District 
Local Agency Program Administrator indicate approval of 
checklist items only when compliance is supported by 
appropriate documentation received from the local agency.

CURRENT STATUS:  Completed - February 2006

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07P-0002               

OIG
9/17/2008 Project 

Management 
Office

FINDING:  The checklists certify compliance with state 
and federal-aid requirements and must be accurate.  
Documentation supporting these checklists was adequate 
for a majority of items reviewed. However, we found 
instances of insufficient documentation.

RESPONSE:  To meet the recommendation, Chapter 
21 (Certification Checklist for Construction Contracts) 
was developed and placed in the Local Agency Progam 
Manual.  The manual was handed out on a disk at the 
2007 Local Agency Program Conference and is online 
under the Project Management Office – Local Agency 
Program page. 

07P-0002-01b

RECOMMENDATION:  We recommend the State Local 
Agency Program Administrator implement procedures 
which assure checklist accuracy prior to certification.

CURRENT STATUS:  Completed - January 2007

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07P-0002               

OIG
9/17/2008 Project 

Management 
Office

FINDING:  From FHWA July 2005 letter:  1) contracts did 
not incorporate basic federal-aid requirements; 2) some 
contracts were not available in district offices; 3) plan and 
specification packages on State Highway System Local 
Agency Program projects were not approved; and 4) local 
agencies often used local agency specifications or a 
combination of local and department specifications without 
approval.

RESPONSE:  This recommendation  is still a work-in-
progress and additional work and time will be required 
before completion.

07P-0002-02a

RECOMMENDATION:  We recommend the State Local 
Agency Program Administrator create standardized Local 
Agency Program forms, such as bid specification packages 
and contract documents.  Use of standardized documents 
will help ensure consistency and improve local agency 
compliance with state and federal requirements.

CURRENT STATUS:  Anticipated Completion Date - 
December 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07P-0002               

OIG
9/17/2008 Project 

Management 
Office

FINDING:  The Local Agency Program Manual contains 
procedures for Quality Assurance reviews.  These reviews 
help determine if the local agency has the processes in 
place to comply with federal and state requirements.  While 
the State and District Local Agency Program Administrators 
perform some Quality Assurance activities, quality 
assurance reviews were not conducted in accordance with 
Local Agency Program manual procedures. 

RESPONSE:  Currently, the Quality Assurance process 
has been established by Chapter 8 of the Local Agency 
Program Manual - titled Quality Assurance.  However, the 
process, instruction and scheduling for Quality 
Assurances need to be coordinated with each District 
except Turnpike (they do not participate in the Local 
Agency Program).  This is planned for the near future and 
will need to go through a complete cycle.  Begin the 
Quality Assurance process in 2007-2008 and complete 
first cycle 2008-2009. 

07P-0002-03a

RECOMMENDATION:  We recommend the District 
Local Agency Program Administrator conduct Quality 
Assurance reviews in accordance with the Local Agency 
Program Manual.

CURRENT STATUS:  Anticipated Completion Date - 
June 2009

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07P-0002               

OIG
9/17/2008 Project 

Management 
Office

FINDING:  The Local Agency Program Manual contains 
procedures for Quality Assurance reviews.  These reviews 
help determine if the local agency has the processes in 
place to comply with federal and state requirements.  While 
the State and District Local Agency Program Administrators 
perform some Quality Assurance activities, quality 
assurance reviews were not conducted in accordance with 
Local Agency Program manual procedures. 

RESPONSE:  A construction oversight plan has been 
developed and we are in the process of implementing a 
plan to have the districts use it with their construction 
projects.

07P-0002-03b

RECOMMENDATION:  We recommend the State Local 
Agency Program Administrator develop and implement 
quality assurance procedures for periodic review of the 
districts LAP oversight process.

CURRENT STATUS:  Anticipated Completion Date - 
January 2009

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07P-0002               

OIG
9/17/2008 Project 

Management 
Office

FINDING:  The State Local Agency Program 
Administrator developed a Local Agency Program Strategic 
Plan in January 2005.  The plan identifies strategic goals 
and objectives and contains an action plan but does not 
contain implementation dates, scheduled activities, status 
information, or benchmarks.

RESPONSE:  A standardized list of documents that 
should be held in the district files for each construction 
project has not been developed yet.  This effort will be 
completed next year.

07P-0002-04a

RECOMMENDATION:  We recommend the State Local 
Agency Program Administrator develop a standard format 
for organizing documentation in Local Agency Program 
files.  A well-documented Local Agency Program file is 
essential for effective monitoring of Local Agency Program 
projects.  At a minimum, Local Agency Program files 
should include the Local Agency Program Agreement, 
construction contract, documents supporting compliance 
with state and federal requirements, and project status.

CURRENT STATUS:  Anticipated Completion Date - 
February 2009

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07P-0002               

OIG
9/17/2008 Project 

Management 
Office

FINDING:  Through coordinated efforts of district staff 
and the State Local Agency Program Administrator, the 
levels of communication have improved over the past two 
years.  The departments Project Management Office 
maintains a website which includes the Local Agency 
Program homepage.  The State Local Agency Program 
Administrator is responsible for providing program 
information and updates to this website. 

RESPONSE:  This is currently a work-in-progress.  The 
Local Agency Program web page is under review and 
changes will be made as recommendations are accepted.

07P-0002-05a

RECOMMENDATION:  We recommend the State Local 
Agency Program Administrator assess website contents 
and benchmark against other state Local Agency Program 
websites.

CURRENT STATUS:  Anticipated Completion Date - 
January 2009

Office of Policy and Budget - July 2008

UNIT/AREA

Transportation

Office of Inspector General
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07P-0002               

OIG
9/17/2008 Project 

Management 
Office

FINDING:  During our review, district staff stated 
additional Local Agency Program training was needed for 
both local agencies and district staff, including Equal 
Employment Opportunity, Disadvantaged Business 
Enterprise, invoice processing and project tracking 
information.

RESPONSE:  Currently, Computer Based Modules 
have been developed but not completed.  Also, 
coordination with the Federal Highway Administration is 
underway to conduct a training webinar on compliance.  
In addition, classroom training is also being developed 
but not yet complete.

07P-0002-06a

RECOMMENDATION:  We recommend the State Local 
Agency Program Administrator, in coordination with district 
Local Agency Program staff, conduct a training needs 
assessment with local agencies to identify training topics, 
develop consistent curriculum and provide routine Local 
Agency Program training.

CURRENT STATUS:  Anticipated Completion Date - 
February 2009

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
08S-3002               

OIG
9/24/2007 State 

Construction 
Office

FINDING:  The position of the State Construction Office, 
as noted in meeting minutes of the District Construction 
Engineers in April 2003, is delay costs are not allowed for 
non-dedicated idle asphalt plants.

RESPONSE:  We will prepare language for the 
Construction Project Administration Manual section 7.3 
and reference in 7.4 the language we draft for 7.3 
addressing non-dedicated asphalt plants.  We will add 
the language in next year's revisions to these chapters 
since we update odd chapters in odd years.  This 
guidance is currently in the District Construction 
Engineers minutes of April 2003.

08S-3002-01a

RECOMMENDATION:  We recommend the State 
Construction Office formalize the policy on non-dedicated 
asphalt plants in a District Construction Engineers 
Memorandum, in Construction Project Administration 
Manual, or some other method.  This policy should be 
disseminated to the appropriate department offices.

CURRENT STATUS:  Anticipated Completion Date - 
March 2009

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07S-3004               

OIG
10/16/2007 Turnpike 

Enterprise
FINDING:  EQUIPMENT COSTS - Supplemental 
Agreement 21 had excess costs of $13,214 due to the 
misclassification of rental equipment as subcontractor 
costs.  SUBCONTRACTOR MARKUP RATES - For 
Supplemental Agreement 8, the Engineers Cost Analysis 
contained a subcontractor markup of 17.5 percent, 
resulting in excess markups of $2,475. 

RESPONSE:  EQUIPMENT COSTS - In the future, the 
Engineers Estimate will be amended when costs are 
reclassified as per the Construction Project 
Administration Manual, Guidance Document 7-3-A 
Documenting the Engineers Estimate, the Basis for 
Estimates, and the Entitlement Analysis for the Contract 
Change.  SUBCONTRACTOR MARKUP RATES - Since 
this issue was identified, the Turnpike Enterprise has 
notified the Construction Project Manager and 
Construction and Engineering Inspection teams to 
thoroughly review the Engineers Estimate for 
conformance with markup rates provided in the contract 
documents, specifically, Supplemental Specification, 
Subarticle 4-3.2.1 Allowable Costs for Extra Work. 

07S-3004-01a
RECOMMENDATION:  The contract modifications 
examined were generally supported as to fair and equitable 
value, except for $15,689.  We recommend the Turnpike 
Construction Engineer ensure that accurate and complete 
supporting documentation is used to negotiate a fair and 
equitable value for work performed, to include, the 
Engineers Estimate, Entitlement Analysis, notices to 
proceed, funds encumbrance, and certified labor burden 
rates.  Costs should be clearly defined and appropriately 
categorized at the time of negotiation so accurate prices 
and markups are utilized.  All documentation to support 
contract modifications should be in compliance with 
department procedures. 

CURRENT STATUS:  Completed - October 2007

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
06T-6102               

OIG
11/29/2007 District 5 / 

Transportation 
Support - 

Special Projects

FINDING:  The Titusville-Cocoa Airport Authority did not 
comply with the terms of the Agreement and it was 
reimbursed for costs which were not incurred.  Before the 
Office of Inspector General began its inquiries $1,417,645 
(which included some interest) was returned.

RESPONSE:  In response to the recommendation of 
the Office of Inspector General's report, District Five 
initiated an independent analysis of the questioned costs.  
To do so the District requested its General Engineering 
Consultant, Hanson Professional Service, Inc. to review 
the plan set prepared by Haskell in 2005 and the plan set 
prepared by Avcon in 2003.  Based on the review and 
experience of the Districts General Engineering 
Consultant, the General Engineering Consultant offered 
the opinion that there was significant differences between 
the two plan sets to justify the additional (and questioned) 
costs.  This was based primarily on two factors. The first 
is the obvious differences between the two plan sets.  
Second, even absent substantial design differences, a 
successor engineer of record is required by Florida 
Administrative Code 61 G15-27.001 to re-create all the 
work done by the original Professional Engineer.  As a 
result of our review, we believe that the questioned costs 
are accurate, however, reimbursement is not in order 
based on the findings listed above.  The District 
communicated this position to the Office of Inspector 
General by letter to Ralph Vitale on March 4, 2008.  Since 
then, we have not had any further communication or 
response from the Office of Inspector General in relation 
to this issue. 

RECOMMENDATION:  We recommend the department 
seek reimbursement for the remaining $343,296 in 
unsupported costs and, if applicable, earned interest.

CURRENT STATUS:  The Office of Inspector General 
concurs.  Completed - March 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  SELECTION OF RESEARCHERS - 
Historically, the Research Center awarded most projects to 
researchers based on department staff recommendations 
without soliciting proposals.  Beginning in fiscal year 2007-
08, the Research Center plans to use a noncompetitive 
Request For Proposal process to select researchers for 
approximately 80 percent of projects awarded.  The 
noncompetitive Request For Proposal process gives more 
consideration to the quality of a proposal than the cost of a 
proposal, and can result in multiple awards. 

RESPONSE:  The Research Center is currently 
evaluating the results of the Research Symposium to 
identify and recommend to management research issues 
and areas that should be pursued.  The research 
program that is developed through this process will be 
executed using the noncompetitive Request For 
Proposals. 

07F-0010-01a

RECOMMENDATION:  We recommend the Research 
Center continue pursuing use of the noncompetitive 
Request For Proposal process. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

Office of Inspector General

UNIT/AREA

Transportation
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  CONTRACTING METHOD - In fiscal year 
2006-07, the Research Center began using cost 
reimbursement contracts to better track project costs.  In 
prior years, contracts were awarded on a lump sum basis 
in which the department agreed to pay contractors a stated 
fee for services performed within a specified period of time. 

RESPONSE:  The Research Center is currently utilizing 
cost reimbursement contracts to evaluate and enhance 
fiscal monitoring.  Almost half of the contracts executed in 
2007 were contracted as cost reimbursement contracts. 

07F-0010-02a

RECOMMENDATION:  We recommend the Research 
Center continue to use cost reimbursement contracts to 
provide better controls and reduce the risk of the 
department paying more than actual costs and reasonable 
fees for work performed. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  PROJECT AND CONTRACT MANAGEMENT - 
The Research Center is in the initial planning stages of 
developing a web-based project management system.  It 
was determined a web-based project management system 
would streamline processes, minimize time lags and 
ensure efficient contract and project management.  The 
proposed system will allow project managers and 
researchers to review project information and post and 
approve reports online.  It will also notify appropriate staff 
when actions need to be or have been taken.   

RESPONSE:  The Research Center has been working 
with the University of Central Florida to develop a 
proposal to create a web-based project management 
system that will allow project managers and principal 
investigators to access their projects and manage project 
information.  Dr. Kien Hua of the University of Central 
Florida submitted a draft proposal that the Research 
Center and Office of Information Systems have reviewed.  
Dr. Hua submitted a revised proposal that the Research 
Center and Office of Information Systems are currently 
reviewing.  Rick White of the Office of Information 
Systems has agreed to serve as a co-project manager. 

07F-0010-03a

RECOMMENDATION:  We recommend the Research 
Center continue to coordinate with the Office of Information 
Systems to develop a web-based project management 
system. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  QUALITY ASSURANCE PLAN - The 
Research Center recently developed a Quality Assurance 
Plan to provide a systematic method for evaluating and 
documenting performance of research projects and 
program activities. Historically, no formal performance 
evaluation process had been implemented.  The Quality 
Assurance Plan includes program and project level 
reviews.   

RESPONSE:  The Research Center has developed a 
Quality Assurance Plan that it will implement in 2008. 

07F-0010-04a

RECOMMENDATION:  We recommend the Research 
Center proceed with implementation of the Quality 
Assurance Plan. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

UNIT/AREA

Transportation

Office of Inspector General
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  STAFFING - The Research Center has 
requested additional staff positions to help support program 
activities. Based on observations and interviews, additional 
staff resources would allow the Research Center to more 
consistently perform monitoring activities and reduce 
backlogs.   

RESPONSE:  Management has provided an additional 
position to the Research Center, which has developed 
the position description and is currently in the process of 
advertising the position. The support this position will 
provide will allow the Research Center to more effectively 
perform critical activities, including tracking, monitoring, 
and reporting project deployment; conducting 
performance measurement activities, and providing 
training to Project Managers and Principle Investigators. 

07F-0010-05a

RECOMMENDATION:  We recommend the Research 
Center continue to evaluate staffing needs with appropriate 
management. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  SELECTION OF PROJECTS - In the past, 
research projects were based primarily on department staff 
requests. Although the process was well defined, reasons 
for funding or not funding proposed projects were not 
always clearly documented.   

RESPONSE:  In September 2007, the Research Center 
convened the first Transportation Research Symposium 
in Florida.  The symposium brought together 
representatives of the Florida Department of 
Transportation, including management and research 
project managers, and the research community in Florida 
to discuss strategic research subject areas with the 
potential for significantly improving and advancing 
transportation in Florida.  The Research Center is in the 
process of developing a report that documents the results 
of the symposium and recommends follow-up action.  The 
Research Center will present the report and its 
recommendations to the Executive Board in 2008, 
specifically to obtain top management guidance for 
developing a strategic research program to meet the 
departments needs.  We will continue to monitor (and 
fund as appropriate) research needs identified by 
individual offices and will document those actions. 

07F-0010-06a

RECOMMENDATION:  We recommend the Research 
Center clearly document the research symposium process 
for identifying research projects, as well as the rationale for 
funding or not funding proposed projects.  The Research 
Center should ensure the departments research needs 
remain a priority. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  PROJECT MANAGER SUPPORT - Some 
project managers are frustrated with recent process 
changes and are not always aware of current 
requirements.   

RESPONSE:  The additional position that is being 
assigned to the Research Center will provide the 
additional support needed to conduct more formal and 
detailed project implementation monitoring.  The person 
in this position will attend project kickoff meetings, 
monitor deployment plan activity, identify appropriate 
performance measurement activities, work with the 
appropriate offices to develop quantitative performance 
measures and analyses, and report on research 
implementation status and outcome.  The Research 
Center is interested in evaluating the Office of Inspector 
General's Recommendations and Action Management 
System for possible adaptation for tracking research 
implementation activities. 

07F-0010-07a

RECOMMENDATION:  We recommend the Research 
Center include more detailed project and contract 
management guidance in the Program Manual.  The 
project manager responsibilities referenced in Appendix D 
of the department's Project Management Handbook should 
be considered for inclusion in the Program Manual. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  DEPLOYMENT PLANS - The Research 
Center uses an informal follow-up process to evaluate the 
implementation of research results.  Due to limited staffing 
and time constraints, the Research Center does not 
consistently track implementation activities. 

RESPONSE:  The Research Center will update the 
Program Manual, identifying the project manager or 
appropriate implementing office staff as responsible for 
determining the cost effectiveness of implementing 
research project recommendations.  This responsibility 
will also be addressed in project manager training.  The 
new position responsible for implementation monitoring 
will participate in and track the results of these analyses. 

07F-0010-08a

RECOMMENDATION:  We recommend the Research 
Center develop a more formal method and schedule for 
follow-up on implementation of research project 
recommendations.  We also recommend the Research 
Center task project managers or other appropriate staff to 
quantify the costs and/or benefits to implement research 
project recommendations. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  PROGRAM MANUAL - The Research Center 
has documented the department's management process in 
its Program Manual.  However, this manual does not reflect 
some of the current processes and related information. 
Without an up-to-date manual, research program 
procedures may not be provided to appropriate staff in a 
timely manner and may not be consistently implemented.     

RESPONSE:  The Research Center will update the 
Program Manual to current processes and enhance 
guidelines for project managers.  Enhancements to the 
program that will occur with the new position will be 
included in the updated manual.  Updates to the manual 
should be complete during calendar year 2008. 

07F-0010-09a

RECOMMENDATION:  We recommend the Research 
Center update the Program Manual to reflect current 
processes. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07F-0010               

OIG
12/17/2007 Research 

Center
FINDING:  PROGRAM MANUAL - The Research Center 
has documented the department's management process in 
its Program Manual.  However, this manual does not reflect 
some of the current processes and related information. 
Without an up-to-date manual, research program 
procedures may not be provided to appropriate staff in a 
timely manner and may not be consistently implemented. 

RESPONSE:  The Research Center will submit the 
manual to the Federal Highway Administration for 
approval as soon as updates are complete. 

07F-0010-09b

RECOMMENDATION:  We recommend the Research 
Center update the Program Manual and formally submit it 
to the Federal Highway Administration for approval. 

CURRENT STATUS:  A current status will be due in 
October 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
08P-0001               

OIG
1/29/2008 Transportation 

Disadvantaged
FINDING:  We reviewed the desk procedures for the 
Commission for Transportation Disadvantaged two 
performance measures:  Number of one-way trips provided 
and Average cost of on-way trips. The procedures included 
manual steps that are now automated and did not provide 
detailed steps for examining the accuracy of the data. 

RESPONSE:  A response will be due in October 2008

08P-0001-01a

RECOMMENDATION:  We recommend the 
Commission update the performance measure desk 
procedures to reflect the current Annual Operating 
Reporting system and provide a detailed process for 
verifying the accuracy of the measures data. 

CURRENT STATUS:  Open

Office of Policy and Budget - July 2008

Office of Inspector General

UNIT/AREA

Transportation
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
08P-0001               

OIG
1/29/2008 Transportation 

Disadvantaged
FINDING:  Average cost per requested one-way trip for 
the transportation disadvantaged not a valid indicator.  The 
average cost is based on the number of one-way trips 
provided, not on requested one-way trips. 

RESPONSE:  A response will be due in October 2008

08P-0001-02a

RECOMMENDATION:  We recommend the 
Commission for Transportation Disadvantaged request the 
measure be changed from requested to provided one-way 
trips. 

CURRENT STATUS:  Open

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
2008-141               

OAG
3/24/2008 Office of 

Comptroller
FINDING:  The Florida Department of Transportation did 
not properly classify net assets in accordance with 
generally accepted accounting principles.

RESPONSE:  We agree.  The accounts Invested in 
Capital Assets, Net of Related Debt and Unrestricted Net 
Assets were correctly stated at the Florida Department of 
Transportation's fiscal year-end closing date.  However, 
the Florida Department of Transportation did not follow 
through with the final reclassification of net assets after 
post-closing adjusting journal entries were submitted to 
the Florida Department of Financial Services.  A step has 
been added to the Florida Department of Transportation 
fiscal year-end closing process checklist to consider the 
impact of adjustments to applicable account balances 
subsequent to the calculation of invested in capital 
assets, net of related debt.  The Florida Department of 
Transportation has several financial safeguards in place, 
including a balanced 36-month forecast of cash and 
expenditures and a 5-year finance plan supporting the 
tentative work program (per Florida Statutes).  The 
balanced forecast of cash and expenditures ensures we 
have a sufficient cash balance to meet our short term 
commitments and future obligations and, as a result, we 
would not have incorrectly committed or spent funds that 
were not available because of this misclassification.

2008-141-01a
RECOMMENDATION:  The Florida Department of 
Transportation should revise its procedures to include 
considering the impact of adjustments to applicable 
accounts balances subsequent to the calculation of 
invested in capital assets, net of related debt.

CURRENT STATUS:  Completed - June 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
2008-141               

OAG
3/24/2008 Office of 

Inspector 
General

FINDING:  Conditions disclosed in the prior audit 
regarding obtaining and reviewing subrecipient audit 
reports continued to exist during the 2006-07 fiscal year.

RESPONSE:  Concur.  The department’s oversight 
efforts have found similar issues with project managers 
not completing the monitoring checklists in a timely 
manner.  This issue has persisted despite routine 
guidance and monitoring from the OIG Single Audit 
Coordinator.  As recommended, the department will 
continue efforts to establish a Single Audit Liaison in each 
geographic district as a point of contact to resolve single 
audit related issues, help ensure that checklists are timely 
completed, and assist in resolving coding issues related 
to both contracts and checklists.

2008-141-02a

RECOMMENDATION:  During the 2007-08 fiscal year, 
the Florida Department of Transportation began appointing 
Single Audit Liaisons in each District to help ensure that 
checklists are timely completed.  We recommend that the 
Florida Department of Transportation continue its efforts to 
establish District Liaisons and other monitoring procedures 
to ensure the System is properly used by program 
managers and that proper codes are recorded for 
contracts.

CURRENT STATUS:  Completed - June 2008

Office of Policy and Budget - July 2008

UNIT/AREA

Transportation

Office of Inspector General
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
2008-141               

OAG
3/24/2008 State 

Construction 
Office

FINDING:  Florida Department of Transportation 
personnel did not always obtain Federal Highway 
Administration approval for the award of design-build 
contracts.

RESPONSE:  The Design-Build Guidelines, Procedure 
No. 625-020-010, and the Design-Build Chapter of the 
Project Management Handbook have recently been 
updated clarifying that a Concurrence-in-Award is 
required for all Federal-aid Oversight projects.   This 
requirement was also discussed at a recent Alternative 
Task Team meeting.  In addition, a checklist of items 
required on Federal Highway Administration Design-Build 
Oversight Projects is on the State Construction Office 
Design-Build website and the checklist includes an 
activity for concurrence in award.

2008-141-03a

RECOMMENDATION:  Subsequent to our inquiry, 
Federal Highway Administration concurrence in award was 
requested and obtained for the 3 contracts and the Florida 
Department of Transportation revised its Design-Build 
Guidelines to more clearly address the concurrence in 
award package.  We recommend that the Florida 
Department of Transportation ensure Federal Highway 
Administration concurrence is requested prior to award for 
all applicable projects.

CURRENT STATUS:  Completed - April 2008

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07I-1003               

OIG
4/10/2008 Office of 

Information 
Systems

FINDING:  GOVERNANCE - Governance structures 
within the districts have not been established to leverage 
business and Office of Information Systems personnel 
expertise for application development.  Business and Office 
of Information Systems personnel in the six districts were 
interviewed to determine if collaboration occurred during 
application acquisition and implementation. 

RESPONSE:  A response will be due in October 2008

07I-1003-01a

RECOMMENDATION:  We recommend the Chief 
Information Officer develop a strategy and coordinate with 
Central Office and District management to develop and 
maintain strong partnerships between business and Office 
of Information Systems personnel. 

CURRENT STATUS:  Open

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07I-1003               

OIG
4/10/2008 Office of 

Information 
Systems

FINDING:  END USER APPLICATION DEVELOPMENT 
POLICY AND PROCEDURES - Increased business 
personnel participation in application development has 
created the need for policy and procedures to guide end 
users during application initiation, development, 
implementation and maintenance.  Currently, there is no 
department guidance available for end user application 
development.   

RESPONSE:  A response will be due in October 2008

07I-1003-02a

RECOMMENDATION:  We recommend the Chief 
Information Officer establish and implement End User 
Application Development Policy and Procedures which 
business personnel are required to follow when they initiate 
and develop an end user application.

CURRENT STATUS:  Open

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07I-1003               

OIG
4/10/2008 Office of 

Information 
Systems

FINDING:  INFORMATION SYSTEM DEVELOPMENT 
METHODOLOGY - Most district end user applications we 
reviewed were developed and implemented without 
utilizing a system development methodology.  Five of the 
six districts reviewed either did not use an application 
development methodology or there was uncertainty of the 
application development methodology utilized. 

RESPONSE:  A response will be due in October 2008

07I-1003-03a

RECOMMENDATION:  We recommend the Chief 
Information Officer ensure a system development 
methodology for end user applications is developed and 
implemented for department use.  This methodology should 
include:  user, functional, security, test, implementation, 
documentation and maintenance requirements.  Dedicated 
resources should be assigned to ensure the system 
development methodology is available to department 
personnel.

CURRENT STATUS:  Open

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07I-1003               

OIG
4/10/2008 Office of 

Information 
Systems

FINDING:  APPLICATION PROJECT INITIATION AND 
APPROVAL - Guidance for application project initiation and 
approval has not been provided to department personnel 
involved with application development.  A project proposal 
template containing on overview for a new software 
application could provide management, business and 
Office of Information Systems personnel with a common 
understanding of the project objectives. 

RESPONSE:  A response will be due in October 2008

07I-1003-04a

RECOMMENDATION:  We recommend the Chief 
Information Officer ensure an application initiation and 
approval template is developed and implemented to ensure 
project managers develop an application proposal.

CURRENT STATUS:  Open

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
07I-1003               

OIG
4/10/2008 Office of 

Information 
Systems

FINDING:  SOFTWARE ACQUISITION - To ensure 
consistency in software acquisition, specific software 
acquisition guidance and templates should be employed.  
Currently, the department has no scope of services 
template to ensure control requirements are incorporated in 
the application acquisition documents.  

RESPONSE:  A response will be due in October 2008

07I-1003-05a

RECOMMENDATION:  We recommend the Chief 
Information Officer ensure a scope of services template is 
developed and implemented to ensure project managers 
consider and include controls in the agreement terms for 
software acquisitions.

CURRENT STATUS:  Open

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
08S-1003               

OIG
6/10/2008 State Safety 

Office
FINDING:  Solid Resources, Inc. did not meet and/or 
inadequately met six of the 18 identified tasks listed in the 
scope of services.  As a result, the Federal Highway 
Administration requested the Office of Inspector General 
conduct a quality assurance review on the work performed 
by Solid Resources, Inc.  In some instances, a second 
review was performed by the Public Assistance Section of 
Solid Resources, Inc.  The Public Assistance Section 
coordinated obtaining supporting documentation and 
providing this to the Office of Inspector General to conduct 
the quality assurance review.  The work performed by the 
Public Assistance Section did meet the scope of services 
requirement in Task 3 of assisting the department in 
compiling adequate documentation.

RESPONSE:  A response will be due in October 2008

08S-1003-01a

RECOMMENDATION:  The Chief Safety Officer should 
work with the Office of General Counsel, the Procurement 
Office and Executive Management to evaluate options for 
remedies related to the consultants failure to perform work 
in accordance with the scope of services.  The contract 
manager should review to ensure that deliverables under 
the contract are accurate, timely and complete prior to 
payment for services performed.  All department staff 
functioning as contract managers should be provided 
appropriate training in contract management skills.

CURRENT STATUS:  Open

Office of Policy and Budget - July 2008

Office of Inspector General
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Transportation
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  20 09 - 10

Department: Inspector General: Joseph K. Maleszewski, Interim

Budget Entity: Phone Number: 410-5800

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
08S-1003               

OIG
6/10/2008 Office of 

Comptroller
FINDING:  All Contract Invoice Transmittal forms 
reviewed: 1) did not contain or contained an incorrect 
billing indicator for federal participation, and 2) had an 
amount that was different from that on the invoice.  Despite 
these errors, system controls ensured that the correct 
billing indicator was used, which is a 1 for non-federal 
participation.

RESPONSE:  A response will be due in October 2008

08S-1003-02a

RECOMMENDATION:  All staff with responsibility for 
completion of invoice transmittal forms should have 
appropriate training.  In addition, a quality review should be 
completed by an individual who has appropriate knowledge 
of whether the contract payments are or are not federal 
participating.

CURRENT STATUS:  Open

Office of Policy and Budget - July 2008

Transportation

Office of Inspector General

UNIT/AREA
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Proposed Amendment to Section 20.23, Florida Statutes 
 
Included below is proposed language to amend section 20.23, Florida Statutes to 
specify the Legislature’s support for the Department of Transportation’s long 
standing training programs, the pay additive the department has been providing 
for law enforcement officers with Commercial Vehicle Safety Alliance 
certification, as well as the pay additive the department requests to initiate for law 
enforcement officers with Hazardous Materials and Cargo Tank/Bulk Package 
certification. 
 
Section 20.23, Florida Statutes, is proposed to be amended as follows: 
 

 

(7) The department will maintain training programs for the department employees 
and prospective employees, who are graduates from an approved engineering 
curriculum of 4 years or more in a school, college, or university approved by the 
State of Florida Board of Professional Engineers, to provide broad practical 
expertise in the field of transportation engineering, leading to licensure as a 
professional engineer. The department will maintain training programs for the 
department employees to provide broad practical experience and enhanced 
knowledge in the areas of right-of-way property management, real estate 
appraisal, and business valuation relating to department right-of-way acquisition 
activities. These training programs may provide for incremental increases to base 
salary for all employees enrolled in the programs upon successful completion of 
training phases. 

 

(8) The department may provide employees with pay additives to the extent that 
the funds are included in federal grants and the pay additives are specified in a 
budget issue that is included for the department in the General Appropriations 
Act or other law. 

In addition, the department requests the following language continue to be 
included in the back of the appropriations bill related to exemplary performance 
and family medical leave or authorized military leave: 
 

• Each agency is authorized to grant merit pay increases to employees 
based on the employee’s exemplary performance. 
 

• Each agency is authorized to continue to grant temporary special duties 
pay additives to employees assigned additional duties as a result of 
another employee being absent from work pursuant to the Family Medical 
Leave Act or authorized military leave. 

 
In the event the amendments to section 20.23, Florida Statutes, requested above 
are not made, the department requests that the language below continue to be 
included in the back of the appropriations bill.  The language relates to the 
department’s long standing training programs, the pay additive the department 
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has been providing for law enforcement officers with Commercial Vehicle Safety 
Alliance certification, as well as the pay additive the department requests to 
initiate for law enforcement officers with Hazardous Materials and Cargo 
Tank/Bulk Package certification. 
 

• The Department of Transportation is authorized to continue its training 
program for employees in the field of transportation engineering under the 
same guidelines established for the training program prior to June 30, 
2006. 

 
• The Department of Transportation is authorized to continue its training 

program for employees in the areas of right-of-way acquisition, relocation 
benefits administration, right-of-way property management, real estate 
appraisal, and business valuation under the guidelines established for the 
training program prior to June 30, 2006. 

 
• The Department of Transportation is authorized to continue to grant a pay 

additive of $75 per pay period for law enforcement officers assigned to the 
Office of Motor Carrier Compliance who maintain certification by the 
Commercial Vehicle Safety Alliance. 
 

• The Department of Transportation is authorized to grant a pay additive of 
$75 per pay period for law enforcement officers assigned to the Office of 
Motor Carrier Compliance who maintain Hazardous Materials and Cargo 
Tank/Bulk Package certification. 
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FLORIDA DEPARTMENT OF TRANSPORTATION 
TEMPORARY SPECIAL DUTY PAY ADDITIVE REQUEST 

FOR FISCAL YEAR 2009 - 10 
 

 

 
Commercial Vehicle Safety Alliance (CVSA) 

1. How long will the additive be used? 
 
The Temporary Special Duty Pay additive should be approved to continue the 
Commercial Vehicle Safety Alliance (CVSA) pay additive for as long as Law 
Enforcement Officers meet the requirements of the program; as long as the 
program is in effect; and federal funding is available. 

 
2. What classes are covered by the additive and how many positions are 
within those classes? 
 

8515 Law Enforcement Officer  175 
Class Code Class Title # of FTE 

8519 Law Enforcement Sergeant  46 
8522 Law Enforcement Lieutenant  
 Total FTE  237 

16 

 
3. What is the area impacted (e.g. certain counties, statewide, varies)? 
 
This additive will impact employees statewide.  
 
4. Justification 
 
The CVSA Program was implemented in an effort to reduce the number and/or 
severity of crashes involving commercial motor vehicles on Florida roads. 
 
This pay additive is used to attract and retain sworn Law Enforcement personnel 
who are specially trained to conduct safety inspections on commercial motor 
vehicles. Federal funds are provided to pay this salary additive to Law 
Enforcement personnel who maintain certification by meeting special training and 
performance requirements of the Commercial Vehicle Safety Alliance.  The 
Office of Motor Carrier Compliance (MCCO) requires the CVSA Inspector training 
in order for Law Enforcement personnel to perform safe and comprehensive 
commercial motor vehicle and driver inspections. Section 8 of the General 
Appropriations Act for FY2008-09 authorized the Department to continue to grant 
a pay additive of $75.00 per pay period for law enforcement officers assigned to 
the Office of Motor Carrier Compliance who maintain certification by the 
Commercial Vehicle Safety Alliance. The Department sought guidance from the 
Department of Management Services (DMS) on the appropriate method to 
provide this pay additive to employees. The DMS issued the Department 
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approval to utilize the Temporary Special Duty Pay additive to pay the additive to 
eligible employees. 
 
5. Historical data 
 
As an incentive for Law Enforcement personnel, a pay additive was implemented 
in 2004 for sworn Law Enforcement personnel who have attained their Level 1 
CVSA certification and maintain it from year to year. Funding of this program has 
continued in FY 2005-06; in FY 2006-07; in FY 2007-08, FY 2008-09 and is 
requested to continue in FY 2009-10. The CVSA pay additive is currently $75.00 
bi-weekly.  
 
The number of positions in the program has remained consistent over the years. 
 
6. Estimated cost 
 
The estimated cost of implementing this pay additive is $673,380 annually. 
  
7. Is there any other information you would like to provide? 
 
While there is not an additive that specifically addresses the provision for this pay 
additive, the Department proposes to continue to use the Temporary Special 
Duty Pay additive, listed in s.110.2035(6)(c), Florida Statutes, to continue to 
issue CVSA payments to eligible employees.  
 
GAA Proviso language Section 8(4)(h) for FY 2008/09 authorizes the Department 
to continue to grant this pay additive as indicated above. 
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FLORIDA DEPARTMENT OF TRANSPORTATION 
TEMPORARY SPECIAL DUTY PAY ADDITIVE REQUEST 

FOR FISCAL YEAR 2009 - 10 
 

 
Hazardous Materials and Cargo Tank/Bulk Package Certification  

 
(Haz/Mat or HM) 

1. How long will the additive be used? 
 
The Temporary Special Duty Pay additive should be approved for the higher 
level of Hazardous Materials and Cargo Tank/Bulk Package Certification pay 
additive for as long as Law Enforcement Officers meet the requirements of the 
program; as long as the program is in effect; and federal funding is available. 
Fewer than 50% of the Office of Motor Carrier Compliance law enforcement 
officers currently have the National certification in Hazardous Materials and 
Cargo Tank/Bulk Package. 

 
2. What classes are covered by the additive and how many positions are 
within those classes? 
 

8515 Law Enforcement Officer  175 
Class Code Class Title # of FTE 

8519 Law Enforcement Sergeant  46 
8522 Law Enforcement Lieutenant  
 Total FTE   237 

16 

 
3. What is the area impacted (e.g. certain counties, statewide, varies)? 
 
This additive will impact employees statewide.  
 
4. Justification 
 
Instruction in hazardous materials (haz/mat or HM) transportation and Cargo 
Tank/Bulk Package inspection (Level 2) is necessary for an officer to conduct 
advanced and comprehensive inspections of vehicles known or suspected to be 
transporting hazardous materials.  The Hazardous Materials training consists of a 
40 hour block of instruction in basic hazardous materials enforcement, including; 
familiarization with the outline of the relevant federal regulations, hazard classes, 
shipping papers, marking, labeling, placarding, and non-bulk packaging 
requirements.  The Cargo Tank/Bulk Package training consists of another 40 
hour block of instruction in hazardous materials transportation-related 
enforcement that is specific to highway cargo tanks and larger packages, 
including portable tanks, intermodal containers, and intermediate bulk containers 
(IBC’s).  This includes construction specifications, safety features, periodic 
inspection requirements, maintenance requirements, and repair allowances, as 
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well as a short refresher on basic hazardous materials transportation.  The 80 
hours of classroom training and field work necessary to successfully complete 
these courses are provided by instructors certified and assigned by the USDOT 
National Training Center.  Upon completion of the courses of instruction, a 
minimum of 16 inspections in each discipline are conducted within six months 
under the supervision of a certified inspector to complete the certification 
process.  Thereafter, a minimum of 8 inspections annually are required in each 
discipline to maintain certification.  Both courses are comprehensive, technical, 
and require a high degree of comprehension for successful completion.  Past 
experience has shown an average failure rate in the Cargo Tank/Bulk Package 
training to be nearly thirty percent.  Additionally, since these skills are perishable, 
frequent application of the regulations through enforcement activities is 
necessary to maintain the level of competence needed to continue to conduct 
effective inspections.   
 
A salary additive for these certifications will provide an incentive for officers to 
successfully complete the courses and maintain their competency by regularly 
conducting the inspections necessary to maintain certification.  As with the 
implementation of the CVSA Additive pay the Department will need to seek 
guidance from the Department of Management Services (DMS) on the 
appropriate method to provide this pay additive to employees.  
 
5. Historical data 
 
As an incentive for Law Enforcement personnel, legislation for a pay additive is 
being submitted in 2009/10 for sworn Law Enforcement personnel who have 
attained Hazardous Materials and Cargo Tank/Bulk Package (HM) Inspection 
certification and maintain it from year to year. The requested HM pay additive is 
currently $75.00 bi-weekly.  
 
6. Estimated cost 
 
Based on the number of current certified personnel plus a growth factor, the 
estimated cost of implementing this pay additive is $472,410 annually, 100% 
grant funded.   This amount is based on the projection that 70% of eligible 
officers will successfully obtain this certification in the first year. 
  
7. Is there any other information you would like to provide? 
 
While there is not an additive category that specifically addresses the provision 
for this pay additive, the Department proposes to continue to use the Temporary 
Special Duty Pay additive, listed in s.110.2035(6)(c), Florida Statutes, to issue 
the HM payments to eligible employees.  
 
The Department would include the HM pay as Level 2, above the Level 1 CVSA 
pay additive which is a pre-requisite for the Level 2 HM pay. 
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FLORIDA DEPARTMENT OF TRANSPORTATION 
TRAINING PROGRAM PAY INCREASES 

FOR FISCAL YEAR 2009-10 
 
1. How long will this requested authority be in effect? 
 
The Engineer Trainee, Professional Engineer Trainee and Right of Way Trainee 
Programs have been in effect for over 20 years and the Department hopes that 
they will continue to be in effect indefinitely with the pay increase provisions 
intact.  
 
2. What classes are involved in this request? 
 
Class Code  Class Title
 

  

4406   Right of Way Specialist I 
4654   Engineer Trainee 
4655   Senior Engineer Trainee 
 
3. What is the area impacted (e.g. certain counties, statewide, varies)?  
 
All three programs include trainees from the entire state. 
 
4. Justification  
 
On July 1, 2006, s. 216.251(3), Florida Statutes, became effective and 
inadvertently prevented the Department from providing the incremental pay 
increases associated with the Engineer Training, Senior Engineer Training and 
Right of Way Training Programs. Section 8 of the General Appropriations Act 
(GAA) for FY 2008-09 authorized the Department to continue its training program 
for employees in the field of transportation engineering under the same 
guidelines established for the training program prior to June 30, 2006. Section 8 
of the GAA for 2008-09 further authorized the Department to continue its training 
program for employees in the areas of right-of-way acquisition, relocation 
benefits administration, right-of-way property management, real estate appraisal, 
and business valuation under the same guidelines established for the training 
program prior to June 30, 2006. 
 
5. Historical data 
 
The Department of Transportation administers three separate training programs: 
Engineer Training Program; Senior Engineer Training Program and the Right of 
Way Training Program. The combined Engineer and Senior Engineer Training 
Programs constitute the Professional Engineer Training Program. 
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The purpose of the Professional Engineer Training Program is to provide 
selected employees with broad, practical experience in the field of transportation 
engineering, leading to registration as a licensed Professional Engineer in the 
State of Florida.  Additionally, trainees receive training in management and 
administrative functions within the Department.  The duration of the program is 
four years and is divided into two phases.   The first phase is the Engineer 
Training Program.  This phase spans 24 months and exposes the trainee to 
rotational assignments in all aspects of the Department’s scope of duties. The 
second phase is the Senior Engineer Training Program. This program also spans 
24 months that combines on-the-job training in both the technical and managerial 
functions of a specific work area for which the trainee is assigned.   
 
During the course of this training program, trainees are eligible for 6 month 
incremental pay increases of 5 percent contingent on satisfactory performance 
evaluations. Successful completion of the Program is defined by taking and 
successfully passing the Professional Engineer’s Examination administered by 
the Florida Board of Professional Engineers. (Please see Attachment A for more 
detailed information on this program.) 
 
The purpose of the Right of Way Training Program is to introduce trainees to the 
Department’s Right of Way Program, which includes: land acquisition, appraisal, 
eminent domain, land title, relocation assistance, outdoor advertising, property 
management, and technology application.  The program is 24 months in duration 
and is composed of six-month segments that require the trainees to successfully 
complete designated courses, prescribed demonstrated work products and to 
work and train in the areas within the Right of Way Program. The trainees 
receive informal ratings every 3 months to ascertain their progress.  Formal 
evaluations are completed at the end of 6, 12, 18 and 24 months.  Upon a 
satisfactory review of each trainee’s performance during these performance 
evaluations, the trainee becomes eligible for a 5 percent incremental pay 
increase. (Please see Attachment B for more detailed information on this 
program.) 
 
6. Estimated Cost 
 
The estimated cost of continuing to implement pay increases associated with the 
trainee programs will not exceed the Department’s existing salary and benefits 
budget and rate.   
 
7.  Is there any additional information you would like to provide? 
 
Upon consultation with Governor’s Office and Legislative staff, the Department 
proposes to amend current Statute in order to correct the inadvertent impact on 
the Training Programs. 
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Section 20.23, Florida Statutes, is proposed to be amended as follows; 
 

 

(7) The department will maintain training programs for the department employees 
and prospective employees, who are graduates from an approved engineering 
curriculum of 4 years or more in a school, college, or university approved by the 
State of Florida Board of Professional Engineers, to provide broad practical 
expertise in the field of transportation engineering, leading to licensure as a 
professional engineer. The department will maintain training programs for the 
department employees to provide broad practical experience and enhanced 
knowledge in the areas of right-of-way property management, real estate 
appraisal, and business valuation relating to department right-of-way acquisition 
activities. These training programs may provide for incremental increases to base 
salary for all employees enrolled in the programs upon successful completion of 
training phases. 
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PROFESSIONAL ENGINEER TRAINING PROGRAM

PURPOSE:

The purpose of this procedure is to establish the content and requirements of the
Professional Engineer Training Program and the process for administration of the
program.

AUTHORITY:

Sections 20.23(3) (a), 110.1095 and 334.044(2), Florida Statutes; Chapter 60L-14,
Chapter 60K, Florida Administrative Code.

SCOPE:

The District Directors of Operations have the responsibility for administering this
program in the Districts.  The Personnel Resource Management Office in Central Office
has responsibility for certain administrative functions to maintain the program’s
operation in the Department.

GENERAL:

The primary purpose of the Professional Engineer Training Program is to provide
graduate civil engineers with broad, practical experience in the field of transportation
engineering, leading to registration as a licensed Professional Engineer in the State of
Florida.  The secondary purpose is to provide training in management and supervisory
techniques to prepare the Trainee for Management and administrative functions within
the Department.

The total Professional Engineer Training Program is a four-year program divided into
two phases.  The first phase is the Engineer Training (ET) Program.  This is a 24-month
rotational assignment encompassing all aspects of the Department's work.  The second
phase is the Senior Engineer Training (SET) Program.  This is a 24-month internship
combining on-the-job training in both the technical and managerial functions of a
specific work area in the Department.
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DEFINITIONS:

Central Office - The Personnel Resource Management Office located in the Central
Office.

Responsible Office - The office for the State Surveyor, State Roadway Design
Engineer, State Traffic Operations Engineer, State Construction Engineer and the State
Maintenance Engineer.  These offices develop and maintain questions for required
phase exams and prepare and grade the exams for the trainee.

District Director - The District Director of Operations.

Phase Supervisor -  The individual assigned supervisory responsibility for a Trainee
during phase training.

Phase Training - Training provided by any office that a Trainee is assigned to for the
purpose of specific training in the policy and procedure of the Department's work effort.

Program - The Professional Engineer Training Program

District Program Coordinator - The individual assigned by the District Director of
Operations to carry out and be responsible for any or all prescribed activities and
responsibilities of the program within their District or work location.  Must be a registered
professional engineer.

Trainee - The graduate Civil Engineer enrolled in the Department’s Professional
Engineer Training Program.

(1) ENROLLMENT IN THE ENGINEER TRAINING PROGRAM:

(a) Eligibility:

The P.E. Training Program is not open to registered professional
engineers, individuals currently qualified for registration, or those who
have more than two years of post graduation engineering experience.

To be eligible for the Engineer Trainee position, candidates shall have the
following minimum qualifications:

1. A Bachelor of Civil Engineering or Bachelor of Science in Civil
Engineering Degree from a university accredited by the
Accreditation Board for Engineering and Technology (ABET).

2. Be a United States citizen or a lawfully authorized alien worker. 
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This does not include sponsorship or practical training.

3. Be registered to take the Fundamentals of Engineering examination
as administered by the Florida Board of Professional Engineers, or
the equivalent examination administered by another state within the
United States, prior to appointment.

SPECIAL NOTE:  For continuing eligibility all appointees to this
Program must obtain the Fundamentals of Engineering certificate
within twelve (12) months of appointment.  Failure to do so will
result in the employee being removed from the Program.

Candidates who exceed the minimum entry level requirements of
the Engineer Training Program, but who do not meet the entry
requirements of the Senior Engineer Training Program, shall be
considered as having satisfied only the minimum entry level
requirements of the Engineer Training Program. Such candidates
shall be required to complete the 2-year Engineer Training Program
in its entirety.  The Senior Engineer Training Program may then be
foreshortened by an amount of time, equal to the amount of time
the candidate needs to become eligible for professional registration. 

(b) Application and selection:

Candidates from accredited universities and within the Department  may
apply to any District Personnel Office or to the Personnel Resource
Management Office in the Central Office for consideration to enter the
program.  The final authority for candidate selection remains with each
District or appropriate Central Office Manager in cases where the Trainee
position is in the Central Office.  Engineer Trainee positions must be
advertised statewide in accordance with Chapter 60K-3 of the Career
Service System Rules, Department of Management Services and filled in
accordance with DOT Procedure 250-015-005, Career Service
Recruitment and Selection.

(2) PROGRAM CONTENT AND DURATION:

The Engineer Training Program is a twenty-four (24) month, rotational training
assignment in all aspects of the Department's work.  The recommended
minimum times in various phases are outlined below.  The Trainee must be given
meaningful work assignments that will provide hands-on experience from both an
engineering and administrative perspective.

The training schedule for an individual Trainee is dependent upon the needs and
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workload in the various phase areas.  Normally, the training schedule will be
developed using the recommended time frames below, but special needs may
require modifying the training schedules somewhat.

For example, a District may have a specific need for engineers in Design.  In
such cases, a special schedule could be developed to emphasize those areas
which impact Design by requiring more than the recommended time be spent in
such phases as Construction and Maintenance.  The Trainee must, however, be
scheduled and attend all phases of training outlined below. The Program
Coordinator will determine the schedule to include both District and Central
Office exposure in these areas.

(a) Central Office Training Phase (3 weeks)

Orientation by DOT State Offices

(b) District Training Phases - (101 weeks)

Administration
Transportation Planning (1 week)
Public Transportation (1 week)
Work Program
Environmental Management (2-8 weeks)
Surveying and Mapping (6-8 weeks)
Roadway Design (4-12 weeks)
Structures Design (4-12 weeks)
Specifications
Estimates
Right of Way (1-2 weeks)
Pavement Management
Contracts Office
Construction (8-12 weeks)
Materials (2 weeks)
Maintenance (8-12 weeks)
Traffic Operations (6-12 weeks)
Safety
Computer Orientation
Legal
Specialty Phase (16-26 weeks)

The Specialty Phase begins after the eighteenth (18th) month of the
program.  The purpose of this phase is to transition the Trainee from
rotational assignments to an internship in the Senior Engineer Training
Program.
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Prior to the Specialty Phase, the Trainee and the District Director decide
which office the Trainee will be assigned to as a Senior Engineer Trainee.

Special Note:  The Specialty Phase and Senior Assignment are ultimately
at the discretion of the Director.

(3) PROGRAM ADMINISTRATION:

Administration of the Engineer Training Program is the responsibility of the
District Director of Operations in each District.  Certain aspects of the program
will be administered by the Personnel Resource Management Office in the
Central Office.  The duties of the Central Office and the District are outlined
below:

(a) Central Office (Personnel Resource Management Office)

1. Schedule/coordinate the Central Office Training Phase of the
Program.

2. Conduct Quality Assurance Reviews (QAR’s) in each District in
accordance with the established District Quality Control Plan for the
Professional Engineer Training Program.  QAR’s will include
interviews with Trainees to ascertain if program goals are being
met.

3. Conduct Quality Assurance Reviews of the Responsible Offices in
the Central Office (Surveyor, Roadway Design, Traffic Operations,
Construction and Maintenance) to ensure the proper annual
development and maintenance of questions for preparing required
phase exams.

4. Update and maintain a current procedure for the program.

5. Serve as liaison to any Central office Manager who has a Trainee
assigned to him/her, and monitor the Trainee’s overall progress
through the Program.

(b) Responsible Office 

The office for the State Surveyor, State Roadway Design Engineer, State Traffic
Operations Engineer, State Construction Engineer and the State Maintenance
Engineer.  These offices develop and maintain questions used to prepare
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required phase exams.

1. Maintain a pool of one hundred (100) questions to prepare a unique
phase exam for each discipline upon request from a District.

2. Update the pool of questions annually.

3. Grade the phase exam and notify the District within four weeks.

(c) District Director

The District Director shall:

1. Administer the program.

2. Develop the District training schedule for each Trainee and review
with the Trainee.

3. Inform each Phase Supervisor when and how long trainees will be
assigned to the respective phase.

4. Act as the Trainee Rater.  Coordinate and review all Trainee phase
critiques, Trainee ratings and any input deemed necessary from
Phase Supervisors to complete the six-month performance
evaluations.  Take action to correct any deficiencies identified in the
critiques or ratings.

5. Conduct Trainee orientation including what is expected of the
Trainee and what the Trainee can expect.

6. Conduct periodic counseling with each Trainee regarding interest in
the Program, attitude, performance and career options.

7. Hold periodic group meetings with Trainees and Phase Supervisors
to discuss any problems in the training process.

8. With the Trainee, determine where the Senior Engineer Training
assignment will be completed.

9. Approve all six-month incremental salary increases.

10. Provide guidance to the District Program Coordinator (In Districts
where a Coordinator is used) on Trainee scheduling, assigned
locations, length of phases, Trainee discipline and counseling.
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(d) District Program Coordinator

The District Director may appoint a Program Coordinator.  The District
Program Coordinator may be delegated any of the items assigned to the
District Director in section (3)(c) except item 4.

The District Director is ultimately responsible for the quality of the
Program.  Any issue related to the Training Program, regardless of
delegated authority, must be a concern of the District Director of
Operations. 

(e) Phase Supervisor

1. Assume complete supervisory responsibility for all Trainees
assigned to the respective phase, for the duration of the phase.

2. Develop an on-the-job training plan consisting of meaningful work
assignments for each Trainee assigned to the phase.  The outline
and checklist found in Attachment I may be used as a guideline in
developing the training plan.  Trainee projects that simulate real
world experience should be developed if work program/personnel
resource constraints prevent experience on actual projects.

3. Provide a copy of the proposed training plan including a copy of the
outline and checklist to the Trainee, District Director and District
Program Coordinator, if appropriate. 

4. Review the on-the-job training plan and appropriate training
outline/checklist from this procedure, (Attachment I), with each
Trainee on the first day of the Trainee's assignment in the phase.

5. Periodically review the Trainee's progress with the Trainee and any
other managers to whom the Trainee is assigned.

6. Sign the training outline and checklist at the end of the phase,
attesting the Trainee has been provided the training proposed in
the training plan discussed on the first day of the phase.  Provide
detailed explanation for any training not provided.

7. Rate the Trainee's performance at the end of the phase utilizing
Form No. 250-015-09, Trainee Rating, (Attachment II).  In
addition to evaluating the Trainee on a numerical scale of 1 to 5,
specific constructive criticism shall be provided on all ten
development items.  These comments should focus on Trainee
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strengths as well as opportunities for improvement.  Comments
shall be professional and deliberate to provide the Trainee a
foundation for continued development. 

8. Submit a copy of each Trainee Rating to the District Director and
District Program Coordinator if appropriate. 

(f) Engineer Trainee

1. Call Phase Supervisor one week prior to reporting to confirm phase
start date.

2. Review phase training outline and checklist in Attachment I prior to
the phase start date.

3. Develop and maintain communication with Phase Supervisor and
any other managers to whom Trainee is assigned.  Issues
regarding the training plan, quantity of work, quality of work, office
environment, personality conflicts, performance expectations,
professional and personal concerns shall be discussed and
resolved as necessary throughout the phase.

4. Complete a written critique of each phase training using the Form
No. 250-015-08, Program Phase Critique, (Attachment III).  In
addition to evaluating the phase on a numerical scale of 1 to 5,
specific constructive criticism shall be provided on all ten
development items.  These comments shall be professional and
deliberate for the benefit of the Phase Supervisor and future
Trainees.

5. Sign the outline and checklist at the end of the phase to confirm the
actual training covered during the phase.

6. Submit a copy of the signed outline and checklist and phase critique to the
District Director and District Program Coordinator.

(g) District Personnel Office

1. Process all employee and position actions necessary for the
Trainee to successfully progress through the program.

2. Provide District orientation to the new Trainee.
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3. Participate in Trainee recruitment and selection as appropriate.

4. Maintain the official personnel file for each Trainee with all
appropriate related information including but not limited to:

* Applicant Selection Report
* employee application
* official university transcript
* phase critiques & trainee ratings
* applicant selection guide
* Fundamentals of Engineering exam results
* employee action forms
* performance evaluations and salary increases

(4)  TRAINEE PHASE RATINGS

(a) Trainee Rating

Each Phase Supervisor shall complete Form No. 250-015-09, Trainee
Rating, for any Trainee assigned to a phase four (4) weeks or longer in
duration.  This form contains ten unique development items to be
evaluated as a measure of the Trainee's performance during the phase,
from the Supervisor's perspective.  Each item shall be addressed on a
scale of 1 to 5, with 1 being poor and 5 being excellent.  Fractional ratings
in one-quarter increments may be handwritten on the rating form.  If any
two or more of the ten evaluation items on this form are rated less than
three, the overall rating will be “unsatisfactory”.  If nine or more of the ten
evaluation items are rated three or greater, the overall rating will be
“satisfactory.”  An “unsatisfactory” rating will warrant specific action as
defined in Section (7).  Additionally, specific constructive criticism shall be
provided in the space allocated.  These comments shall be professional
and deliberate in nature for the benefit of the Trainee's continued
development.  Trainee Ratings shall be the basis for the six-month
Trainee evaluation and corresponding incremental salary increase.  At the
discretion of the District Director, additional Trainee Ratings may be
justified during the program.  A copy of the Trainee Rating shall be
submitted to the District Director and District Program Coordinator if
appropriate.  The Trainee Rating shall become a permanent part of the
Trainee's official personnel file.

(5) PERFORMANCE EVALUATION & INCREMENTAL SALARY
INCREASE:

(a) Six-month Evaluations - Incremental Increases

Page 1008 of 1074



250-015-015-f
Page 10 of 16

Six (6), twelve (12) and eighteen (18) months after the date the Trainee
enters the Program, the District Director as appropriate shall conduct a
performance evaluation with the Trainee.  The evaluator shall use phase
Trainee Ratings as a guide to determine the overall conduct, progress and
attitude of the Trainee during the previous six months.  This information
shall be compiled on Form No. 250-015-09, Trainee Rating.  This form
contains ten(10) unique development items to be evaluated as a measure
of the Trainee’s performance during the period.  Each item shall be
addressed on a scale of 1 to 5, with 1 being poor and 5 being excellent. 
Fractional ratings in one-quarter increments may be handwritten on the
form.  If any two or more of the ten evaluation items on the six-month
evaluation are rated less than three, the overall rating will bee
“unsatisfactory.”  The COPES system performance level will reflect a "P"
indicating the need for a "Performance Improvement Plan.”  An
“unsatisfactory” six-month evaluation shall warrant specific action as
defined in Section (7).  If nine or more of the ten evaluation items are
rated three or greater, the overall rating will be satisfactory.  The COPES
system performance level will reflect an "R" indicating "Performance
Review Plan.”  If a six-month overall Trainee evaluation is “satisfactory”,
the Trainee is eligible for a five (5) percent incremental salary increase. 
All incremental salary increases are subject to budget and rate availability. 
The effective date shall be within one (1) pay period of the six-month
evaluation date.  Incremental salary increases shall not be granted without
signature authorization from the District Director as required on Form No.
250-015-09, Trainee Rating.  Such increases will be processed as an
approved Trainee Increase in accordance with Training Schedule - Pay
Adjustment Code 30.  Engineer Trainees are not eligible for superior
proficiency increases, however, they are entitled to any legislatively
mandated salary adjustment. The six-month Trainee Evaluation shall
become a permanent part of the Trainee's personnel file.

(6) PHASE EXAMINATIONS

Five areas of the rotational training program require a written examination as an
evaluation of the Trainee's comprehension of minimum technical knowledge. 
The State Surveyor, State Roadway Design Engineer, State Traffic Operations
Engineer, State Construction Engineer and the State Maintenance Engineer shall
be responsible, as the Responsible Office, for developing and updating annually
a pool of one hundred (100) questions to be used to prepare a unique phase
exam on upon request.  An exam is not to be copied and reused, and identical
exams may not be repeated for subsequent phase exams.  The District Director
or Program Coordinator will request each exam through the Responsible Office
in the Central Office at least two (2) weeks prior to the completion of the phase. 
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The Responsible Office will send the exam to the District Director or Program
Coordinator who will proctor the exam.  Exams will be returned to the
Responsible Office for grading.  The District will be notified of the results within
four (4) weeks.  All phase exams must be taken and passed before the Trainee
can successfully complete the program and be promoted.  Additionally, any
scheduled phase exams that are not completed successfully during any six (6)
month period of the rotational program, shall be the basis to not grant an
incremental salary increase.  Retraining, by phase repetition not to exceed one-
half the original phase duration, shall be mandatory for any Trainee failing any of
the five (5) prescribed exams.  Upon completion of the retraining phase, the
Trainee shall be re-examined with a new phase exam.  A second failure of any
one phase exam shall result in dismissal from the program.  Failure of any two
phase exams, on the first attempt, shall also result in dismissal from the program.

(7) PROGRAM COMPLETION:

Successful completion of the Engineer Training Program is defined as completing
the prescribed twenty-four (24) months of training as required in Section (2) and
as further outlined in this procedure.  Upon completion of the Engineer Training
Program, the incumbent will be reassigned to the Senior Engineer Training
Program (SET).  A permanent district position may be utilized for the SET
Program or the incumbent may occupy one of the originally allocated core
Engineer Trainee (ET) positions for completion of this program.  Extended use of
a core Engineer Trainee position beyond twenty-four (24) months is provided to
give Districts and other units with trainees more time and flexibility in locating
SET positions or permanent positions when trainees graduate from the program.

However, it is not the intent to automatically allow the use of an allocated core ET
position for the entire four years of the program.  The District Director or 
Program Coordinator as appropriate will monitor the duration of the SET
assignment in an allocated core ET position to ensure this doesn’t occur as a
routine.

When an allocated core ET position is used for SET work, no reassignment is
necessary upon completion of the Engineer Training Program.  The incumbent’s
position description will be updated to reflect the new duties and responsibilities
of the SET.  Form No. 250-015-09, Trainee Rating, will be completed as an
overall evaluation of the Engineer Training Program and indicating entry into the
SET Program.  The Trainee Rating items will be completed in accordance with
Section (4).  A pay increase may be granted upon entry into the SET Program in
accordance with the Department's pay procedure.

(8) DISCIPLINARY ACTION:
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Disciplinary action should comply with established conduct standards and
guidelines set forth in Rule Chapter 14-17.012, F.A.C. Any disciplinary action
involving a Trainee should be reviewed with the appropriate Personnel Office
prior to taking the action.

Additionally, other specific actions may be taken by the District Director in the
event a Trainee receives an unsatisfactory rating in any individual phase or on an
overall six month evaluation.  Such actions could include, but not be limited to:

(a) Repeating the phase with emphasis on deficiencies and intermediate
Trainee Ratings.  This option will postpone the Trainee's six month
Trainee Evaluation date and extend the Engineer Training Program
duration.

(b) Denying the next six month incremental salary increase.

(9) DISMISSAL FROM THE PROGRAM:

Dismissal from the Program is defined as dismissal from the Department or
dismissal from the Program and demotion to an engineering position at a pay
grade less than the Engineer Trainee classification.  Two situations may justify
dismissal from the Program:

(a) Failure to or achieve a satisfactory rating on a phase a second time after
repeating a phase.

(b) An unsatisfactory Trainee Evaluation at 6, 12, 18 or 24
months in the Program.

(10) DISMISSAL FROM THE DEPARTMENT:

Dismissal from the Department may occur only upon approval of the District
Director of Operations.  Any disciplinary action involving dismissal or which could
lead to dismissal from the Program or the Department must be reviewed with the
appropriate Personnel Office prior to finalizing such action.  Only Trainees who
have attained Career Service status in another class have the right to appeal
such action to the Public Employees Relations Commission.

(11) ENROLLMENT IN THE SENIOR ENGINEER TRAINING
PROGRAM:

(a) Purpose:
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The primary purpose of the Senior Engineer Training (SET) Program is to
provide career path opportunities for graduates of the Engineer Training
Program.  The SET Program is designed to be an internship offering real
world engineering and supervisory experience, as well as specific training
leading to registration as a Professional Engineer.  Circumstances may
justify placing engineers that have satisfied the degree, certificate and
experience requirements in Senior Engineer Trainee positions for training
purposes.  In this case Senior Engineer Trainee positions shall be
advertised.  Senior Engineer Trainee positions are not to be advertised
when used to advance Engineer Trainees in the Program.

(b) Eligibility:

To be eligible for a Senior Engineer Trainee position, the candidate must
be a United States citizen or a lawfully authorized alien worker.  This does
not include sponsorship or practical training.  Additionally, the candidate
must have the following minimum qualifications:

1. Bachelor of Civil Engineering or Bachelor of Science in Civil
Engineering degree from an ABET accredited university.

2. Successful completion of the first two years of the Department's
Professional Engineer Training Program.

-OR-

1. Bachelor of Civil Engineering or Bachelor of Science in Civil
Engineering from an ABET accredited university.

2. Fundamentals of Engineering certificate.

3. Two (2) years of experience as an engineer and eligibility to take
the Professional Engineer Examination in no less than 24 months
after appointment to the SET Program.

-OR-

1. One (1) year of experience as an engineer, a Masters Degree in
Civil Engineering from an ABET accredited university, and the
Fundamentals of Engineering certificate, and eligibility to take the
Professional Engineer examination in no less than 24 months after
appointment to the SET Program.

Special Note:  The Senior Engineer Training Program is not open to

Page 1012 of 1074



250-015-015-f
Page 14 of 16

individuals eligible for registration or those who have more than two
years of post graduation engineering experience.

(12) TRAINING REQUIREMENTS:

The Senior Engineer Training Program (SET) is an internship where the Trainee
gains practical experience.  The assignments in the SET Program shall be
determined by assessing the Trainee's knowledge, skills and abilities as well as
the District's personnel resource needs.  The Senior assignment is ultimately at
the discretion of the District Director.  The Trainee will be given appropriate
supervisory and engineering authority.  The SET Program shall be geared toward
preparing the Trainee for registration as a professional engineer.  In addition to
on-the-job-training, the Trainee will be expected to attend and complete any
technical training as offered, and managerial training such as:

(a) Certified Public Manager Program (Levels I, II, III).
(b) Employee Review and Performance Planning
(c) Fundamental Skills of Communications
(d) Fundamental Skills of Managing People
(e) Disciplinary Action
(f) Employee Grievance
(g) Attendance and Leave
(h) Employee Selection

(13) TRAINEE MONITORING AND EVALUATION:

Progress of the Senior Engineer Trainee will be monitored by the Trainee's
Supervisor, the District Director and the Program Coordinator.  Every six (6)
months, an informal review shall be conducted by the Supervisor with the Senior
Engineer Trainee to discuss the Trainee's progress toward completing the stated
training requirements.  At the end of twelve (12) and twenty-four (24) months, the
immediate Supervisor shall prepare Form No. 250-015-09, Trainee Rating in
accordance with Section (4).  If the annual overall Trainee Rating is satisfactory,
the Trainee's immediate supervisor will coordinate a five (5) percent salary
increase granted within one (1) pay period of the Trainee's anniversary date. 
The annual increase shall not be granted without signature authorization of the
District Director as required on Form No. 250-015-09, Trainee Rating.  Such
increases will be processed as an approved Trainee Increase in accordance with
Training Schedule - Pay Adjustment Code 30.  All annual salary increases are
subject to budget and rate availability.  Senior Engineer Trainees are not eligible
for superior proficiency increases, however they are entitled to any legislatively
mandated salary adjustment.  Any unsatisfactory annual rating will warrant
specific action as outlined in Section (13) which could include removal from the
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Program.  The annual Trainee Rating shall become a permanent part of the
Trainee's personnel file.  The District Director and Program Coordinator shall be
responsible for tracking each Senior Engineer Trainee's progress towards
professional registration.

(14) DISCIPLINARY ACTION:

Although Senior Engineer Trainees do not have Career Service status
(permanent status), any disciplinary action should comply with established
conduct standards and guidelines set forth in Rule Chapter 14-17.012, F.A.C.. 
Any disciplinary action involving a Trainee should be reviewed with the
appropriate Personnel Office prior to taking the action.

Additionally, other specific actions may be taken by the District Director in the
event a Trainee receives an unsatisfactory overall rating:

(a) Postponing any annual salary increase for any bi-weekly period up to six
(6) months.  This duration will extend the program completion date in kind,
and shall not relieve the Trainee's obligation to apply for professional
registration based on the original hire date.

(b) Denying the annual salary increase.

(c) Removing the Trainee from the Program and placing the Trainee in an
appropriate Career Service position at or below the classification for
Senior Engineer Trainee.

(15) DISMISSAL FROM THE DEPARTMENT:

Dismissal from the Department may only occur upon written recommendation of
the District Director.  Only Senior Engineer Trainees who have attained Career
Service Status in another class have the right to appeal such action to the Public
Employees Relations Commission.

(16) PROGRAM COMPLETION:

Successful completion of the Program is defined as taking the first Professional
Engineer's examination administered by the Florida Board of Professional
Engineers, for which the Trainee is eligible.  The duration of the Senior Engineer
Training Program is dependent upon the Trainee's eligibility for the P.E. exam,
but under no circumstances shall the Trainee remain in the class for more than
thirty-six (36) months.  Failure to meet this obligation shall result in specific
disciplinary action that could include removal from the Program and dismissal
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from the Department.  Upon notification of favorable examination results, the
Trainee shall be promoted to the classification of
Engineering/Architecture/Surveying - Level IV.  A pay increase may be granted
upon promotion in accordance with the Department’s pay procedure.  In the
event that exam results are unfavorable, after thirty-six (36) months in the class,
the Trainee must be placed in an appropriate Career Service position as
determined by the District Director.

(17) FORMS: 

Form No. 250-015-08, Program Phase Critique, and Form No. 250-015-09,
Trainee Rating, are available from the Department's Forms Library.
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ATTACHMENT I - PHASE OUTLINE AND CHECKLIST

1. Planning
2. Surveying and Mapping 
3. Design - Roadway

  - Drainage
  - Traffic Plans and Standards
  - Structures

4. Traffic Operations
5. Right of Way Engineering
6. Right of Way Administration
7. Construction
8. Maintenance
9. Materials (District)
10. Materials (Gainesville)
11. Public Transportation
12. Environmental Management
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TRAINEE:  ____________________

PLANNING (Outline and Checklist)

(1) Transportation Statistics and Data Base
(a) Periodic Traffic Count Program
(b) Continuous Traffic Count Program
(c) Vehicle Classification Program
(d) Roadway Characteristics Inventory
(e) Straight Line Diagrams
(f) Functional Classification
(g) Design Traffic

(2) Multi-Modal Transportation Planning
(a) Urban Transportation Planning

1. Metropolitan Planning Organization
a. MPO's Relationship to DOT
b. Unified Planning Work Program
c. Transportation Improvement Program (TIP)

2. Long Range Transportation Plan Development
a. Model Development

(I) Networks
(II) Calibration
(III) Validation
(IV) Forecast

(A) Trip Generation
(B) Trip Distribution
(C) Trip Assignment

(V) Evaluation
(A) Needs Plan
(B) Cost Feasible Plan

b. Consultant Management
(b) FDOT Five Year Transportation Plan

1. MPO and Local Government Coordination
2. Preliminary Work Program

Development/Transportation Priorities
3. Adoption of Five-Year Transportation Priorities

Plan
(c) Project Evaluation

1. Design Traffic
2. Development Regional Impact Study

(d) Systems Planning
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1. NHS
2. FIHS
3. Corridor Action Plans and Interstate Master Plans

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

SURVEYING AND MAPPING (Outline and Checklist)

(1) Introduction to Land Surveying
(a) Administrative Procedures
(b) District Surveying and Mapping 
(c) Issue Schedule
(d) Issue Available Study Materials
(e) Necessary Coordination - Next Supervisor
(f) Public Relations - Do's and Don'ts

(2) Base Line Control
(a) Records Research and Filing Systems
(b) Recovery of Control Stations and Bench Marks (BM's)
(c) Establishing Control Stations, Referencing and

Preparing Reference Sketches
(d) Angular and Distance Measurements
(e) Computations for the Baseline Control (BLC) Transverse (Including

Adjustment)

(3) Design Surveys
(a) Horizontal

1. Centerline Cutting
2. Care and Use of Instruments
3. Establishing Alignment
4. Making and Computing Ties to Base Line Control

(BLC) and Pre-Stationing Job
5. Staking Centerline or Baseline (Including Chaining

with Calibrated Tape)
6. Computing and Staking Curves
7. Side Street Intersections
8. Topography, Including Taking Notes
9. Centerline Referencing

(b) Vertical
1. Research and Recovery of Bench Marks
2. Care and Use of Level and Rods
3. Establishing and Describing Job Bench Marks
4. Running and Adjusting Bench Levels
5. Regular Roadway Cross Sections
6. Special Cross Sections
7. Drainage Surveys
8. Location and Obtaining Elevations on Underground
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Utilities

(4) Right of Way (R/W) and Other Land Surveys
(a) Public Records Research
(b) Public Land Corner Recovery
(c) Ties to Land Lines
(d) Subdivision and Small Property Corner Recovery and Ties
(e) Bridge Data Surveys

(5) Final Examination and Critique
(a) Examination Administered
(b) Final Critique

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

DESIGN - ROADWAY (Outline and Checklist)

(1) Introduction to Design Guidelines
(a) Roadway "Plans Preparation Manual"
(b) AASHTO "A Policy on Geometric Design of Highways and Streets"
(c) Standard Indexes
(d) Standard Specifications

(2) Computer Applications
(a) GEOPAK
(b) CADD
(c) CES

(3) Project Plans Review
(a) Field Notes Use
(b) Survey Details

1. Alignment
2. Topo
3. Groundlines

(c) Alignment Determination
1. Horizontal
2. Vertical

(d) Cross Sections
(e) Drainage Sections
(f) Earthwork
(g) Quantities/Pay Items/Plans Notes

(4) Test Review
(a) Reduce, Check and Plot Field Survey Notes
(b) Horizontal Curves

1. Superelevation
2. Sight Distance

(c) Vertical Alignment
1. Stopping Sight Distance
2. Passing Sight Distance
3. Minimum Gutter Grades

(d) Drainage Structures
(e) Earthwork

(5) Pavement Design
(a) Introduction

1. Review of Pavement Design Process 
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2. Orientation to Supporting Manuals/Procedures 
(b) Project Reviews

1. Traffic Data
a. ADT
b. 18 kip axle loading

2. Soils Data
a. Soil Support Value

3. New Construction
a. Typical Section
b. Subgrade Stabilization
c. Optional Base
d. Structural Course
e. Friction Course

4. Pavement Rehabilitation
a. Concrete Pavement (Rigid) 
b. Asphalt Pavement (Flexible)

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

DESIGN - DRAINAGE (Outline and Checklist)

(1) Hydrology
(a) Review of Basic Hydrology Concepts Utilized to Determine Discharge 

(2) Hydraulics
(a) Crossdrain Design

1. Historical Methods Used
(b) Design of Ditches
(c) Storm Sewer Design

(3) Standard Indexes
(a) Inlets

1. Ditch Bottom
2. Curb Inlets

(b) Endwalls
(c) Underdrains

(4)      Review of Drainage Support
(a) Permitting
(b) Construction
(c) Maintenance
(d) Legal

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

DESIGN - TRAFFIC PLANS AND STANDARDS (Outline and Checklist)

(1) Introduction
(a) Plans Preparation Manual
(b) Manual of Uniform Traffic Control Devices (MUTCD)
(c) Traffic Engineering Manual
(d) Traffic Control Devices Handbook
(e) Roadway and Traffic Design Standards
(f) FDOT Standard Specifications for Road and Bridge Construction

(2) Project Reviews
(a) Signing and Markings

1. Roadway
2. Intersections
3. Interchanges
4. School
5. Railroad

(b) Lighting
1. Lighting Justification Procedure
2. Conventional Lighting
3. Highmast Lighting
4. External Sign Lighting

(c) Signals
1. Loops (Type)
2. Signal Operation Plans
3. Controller (Type)
4. Placement of Signal Heads
5. Signal Head Detail
6. Controller Timing

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

DESIGN - STRUCTURES (Outline and Checklist)

(1) Orientation
(a) Organization

1. Central Office
2. District Offices

(b) Bridge Components
(c) Reference Documents

1. AASHTO
2. Structures Design Guidelines
3. Structures Detailing Manual
4. Structures Standards

(2) Structures Design
(a) Bridge Design

1. Superstructure
2. Substructure

(b) Miscellaneous
1. Retaining Walls
2. Sign Structures
3. Box Culverts
4. Traffic Signal Structures

(3) Plans Review
(a) BDR
(b) Preliminary Plans
(c) Final Plans
(d) Specifications
(e) Estimates

(4) Shop Drawing Review
(a) Administration/Process Review
(b) Component Review

1. Stay-In-Place Forms
2. Sign Structures
3. Structural Steel
4. Pedestrian/Bicycle Railings
5. Expansion Joints
6. Bearings
7. Proprietary Walls
8. Special Drainage Structures
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(5) Miscellaneous
(a) Construction Assistance
(b) Field Trips
(c) Computer Applications
(d) Maintenance Assistance
(e) Moveable Bridges
(f) Architecture

Signed:  ______________________   ____________
Trainee                         Date   

  Verified:  ______________________   ____________
  Phase Supervisor                 Date  
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TRAINEE:  ____________________

TRAFFIC OPERATIONS (Outline and Checklist)

(1) Signing and Pavement Markings
(a) Information Systems Concepts
(b) General Procedures
(c) Review of Technical Manuals
(d) Legal Requirements
(e) Positive Guidance
(f) Parking Studies
(g) Speed Zones
(h) Review

(2) Operational Analysis
(a) Review of Technical Manuals
(b) Data Collection Techniques
(c) Operational Studies (Purpose and Methodology)

1. Roadway Operation
2. Intersection Operation

(d) Analysis Techniques
1. Manual Methods
2. Computer Methods

(e) Review

(3) Signalization and Signal Systems
(a) Legal Requirements
(b) Signal Needs Studies
(c) Signal Operation
(d) Computer Traffic Control
(e) Review

(4) Safety
(a) Literature Review
(b) Accident Data Analysis
(c) Highway Safety Evaluation Studies
(d) Review
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(5) Other Related Functions

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

RIGHT OF WAY ENGINEERING (Outline and Checklist)

(1) Orientation
(a) Introduction to Supervisory Personnel
(b) Introduction to Right of Way Engineering Organization Structure
(c) Perusal of Chapter 1 through 7 of Right of Way Mapping Manual

(2) Drafting
(a) Types of maps and their use
(b) Development of Right of Way map
(c) Source of information
(d) Measurements and Standards
(e) Revisions to maps-source
(f) Information to be reflected on aerial phone
(g) Preparation of sketches for legal purposes
(h) Review

(4) Preparation of Legal Descriptions
(a) Types of conveying documents
(b) Deed, title search
(c) Plotting descriptions
(d) Strip descriptions
(e) Metes and bounds descriptions
(f) Other modes of description
(g) Preparation and transmittal of right of way package
(h) Preparation of suit information
(i) Application of knowledge and review
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(3) Right of Way Computations
(a) Basic Math requirements
(b) Automated geometry
(c) Liaison with consultants
(d) Liaison with Roadway Design
(e) Liaison with District Offices
(f) Review

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

RIGHT OF WAY ADMINISTRATION (Outline and Checklist)

(1) Orientation and Briefing on Right of Way Organization and functions in
Appraising, Acquisition, Relocations, Property, Management and Reports and
Records

(2) Assignment of Right ofWay Agent in field to observe negotiations in securing
rights of way

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

CONSTRUCTION (Outline and Checklist)

(1) Orientation
(a) Function and organization of District Construction Office
(b) Duties of Resident Engineer
(c) Duties of Project Engineer

(2) Construction Layout and Measurements
(a) Alignment - Horizontal and Vertical Control
(b) Cross Sectioning
(c) Quantity Measurements

(3) Construction Inspection
(a) Clearing and Grubbing
(b) Earthwork

1. Excavation
2. Embankment
3. Stabilization
4. Densities

(c) Base
1. Materials
2. Placement
3. Density
4. Finishing
5. Priming
6. Subgrade Preparation

(d) Drainage Systems
1. Excavation
2. Dewatering
3. Pipe laying
4. Backfill
5. Manholes/Inlets

(e) Box Culvert Construction
1. Line and Grade
2. Excavation
3. Forming
4. Steel Placement
5. Pouring Concrete
6. Stripping and Finishing

(f) Miscellaneous Concrete Construction
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1. Curb and Gutter
2. Sidewalk
3. Ditch Pavement
4. Endwalls
5. Barrier wall

(g) Pavement Construction
1. Concrete Pavement

a. Base Preparation
b. Placing Concrete
c. Finishing

2. Asphalt Pavement
a. Placement - Thickness Determination
b. Rolling
c. Equipment Inspection
d. Straightedging
e. Recycling Pavement

(h) Materials Batching Plants
1. Concrete Batch Plant

a. Inspection
b. Sampling and Testing
c. Reports

2. Asphalt Plant
a. Inspection
b. Sampling and Testing
c. Reporting

(i) Bridge Construction
1. Layout, Grades
2. Pile Driving
3. Substructure Construction

(Forming, Steel, Concrete)
4. Super-structure Construction

(Forming, Steel, Concrete)
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(j) Other Construction Items
1. Traffic Signals

a. Material Certification
b. Controllers, Heads

2. Sign Placement
a. Structure
b. Material

3. Pavement Markings
4. Grassing, Mulching, Sodding
5. Guardrail
6. Highway Lighting
7. Maintenance of Traffic
8. Environmental Concerns

(4) Contract Administration
(a) Contract Package

1. Plans Review
2. Specifications, Special Provisions

(b) Preconstruction Conference
(c) Project Diary

1. Daily Report
2. Engineer's Weekly Report
3. Work Plan

(d) Contract Changes
1. Plan Errors, Changed Conditions
2. Time Extensions
3. Supplemental Agreements
4. Claims
5. Extra Work
6. Delinquency and Liquidated Damages
7. Negotiating

(e) Other Contract Items
1. Construction Scheduling
2. Weekly, Monthly, Final Estimates
3. DBE/EEO Provisions

(f) Utilities
(g) Final Inspections

(5) Relations with Others
(a) FHWA
(b) Inspector General
(c) Central Office

1. Quality Assurance Reviews
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2. Area Engineers
(d) Public
(e) Contractor
(f) Utilities
(g) Other Government Agencies

(6) DOT Policies
(a) Construction Procedures
(b) Materials Procedures
(c) Instructional Memorandums

(7) Engineer's Supervisory Responsibilities
(a) Technician Training

1. Qualification Programs
2. Self Study Courses
3. Technical Training

(b) Personnel Rules, Regulations, Procedures
(c) Engineer Training

(1) Administrative, Managerial
(2) Technical

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

MAINTENANCE (Outline and Checklist)

(1) Orientation
(a) District Maintenance Engineer
(b) Maintenance Engineer

1. Maintenance definition and purpose
2. Value of adequate maintenance program to Department
3. Organization of maintenance unit
4. Source of revenue
5. Cost distribution

(c) Assistant Maintenance Engineer
1. Duties and responsibilities
2. Public contact
3. Work identification
4. Work assigning
5. Contract maintenance

(2) Field Operations
(a) Roadway Base and Surface

1. Various surface and base combinations
2. Base and pavement failure

causes and methods of repair
(b) Shoulders and Side Approaches

1. Shoulder adjustment (raising or lowering as needed)
2. Stabilizing
3. Addition of paved apron for protection of pavement edge

(c) Roadside and Drainage
1. Periodic inspection
2. Cleaning storm sewers and cross drains
3. Methods of sealing leaking joints in storm sewers
4. Ditch paving - type and when used
5. Roadside and outfall ditches
6. Sub-drains

(d) Guard Rails and Fences
1. Types used
2. Maintenance required

(e) Landscape and Mowing
1. Coordination of hand labor
2. Planting
3. Mulching, seeding, grassing, and fertilizing
4. Machine mowing
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5. Chemical control
(f) Structures

1. Routine inspection
2. District bridge inspection program
3. Various methods used for repair of bridges
4. Methods and paint used on steel structures
5. Repair of concrete bridge structures
6. Maintenance and repair of drawbridges
7. Bridge accidents - reports and repairs
8. Bridge tenders and draw bridge
9. Tunnel operation District IV

(g) Traffic Controls and Services
1. Sign crews and sign policy
2. Symbol crews
3. Pavement striping procedure and crews (districtwide)
4. Traffic and railroad signal policy
5. School zone policy

(h) Litter Clean Up
1. Hand labor
2. Mechanical

(i) Other Services
1. Rest areas
2. Wayside parks, board ramps, fishing walks
3. Weigh stations

(j) Skilled Trades
1. Electrician
2. Plumber
3. Carpenter
4. Trades foreman

(k) Road Prisons
1. Type crews
2. Where used
3. Jurisdiction of DOT and Division of Corrections

(l) Highway Maintenance Supervisor
1. Duties and responsibilities
2. Supervision of work

(3) Warehouse
(a) Personnel and duties
(b) Procurement of supplies by requisition
(c) Proper storage and handling of supplies
(d) Accounting procedure
(e) Disposal of junked or obsolete material
(f) State warehouse
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(4) Repair Shop
(a) Personnel and duties
(b) Tolls and equipment
(c) Procedure for obtaining parts
(d) Overhauls and trades
(e) Routine maintenance of equipment
(f) Gas station

1. Purchasing and issuing procedures
2. Inventory

(5) Maintenance Office
(a) Personnel and duties of each
(b) Permits, reports, policies, and correspondence
(c) File system and records
(d) Maintenance budget preparation and execution

(6) Maintenance Systems
(a) Maintenance Systems Engineer - duties and responsibilities
(b) Maintenance Management System

1. Inventories
2. Work plans
3. Performance standards
4. Scheduling
5. Reporting and reports
6. Crew studies
7. Roadway Characteristics Inventory

(7) District Maintenance Engineer and Staff
(a) District Maintenance Engineer - duties
(b) Assistant District Maintenance Engineer
(c) Roadway Engineer
(d) Systems Engineer
(e) Equipment Manager
(f) Bridge Engineer
(g) On-going program

1. Centerline crews
2. Facility maintenance
3. Pavement condition surveys
4. Training
5. Maintenance Rating Program

(h) Contract Engineer
(i) Permit/Drainage Engineer
(j) Budget Engineer
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(8) Statewide Support
(a) Sign shop
(b) Aluminum fabrication shop
(c) State warehouse

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

MATERIALS - DISTRICT (Outline and Checklist)

(1) Orientation
(a) Briefing on District Materials and Research

Organization and functions
(b) Introduction to personnel

(2) Materials
(a) Lab Tests

1. Gradation (coarse & fine aggregate)
2. Proctors (standard & modified)
3. Limerock bearing ratio (L.B.R.)
4. Concrete cylinders (storage & breaking procedures)
5. Soil Classification

(b) Field Tests
1. Soil sampling (stock piles or in-place material)
2. Density tests (or nuclear gauge)
3. Concrete slump test
4. Concrete test cylinders
5. Concrete Air Content
6. Concrete Temperature
7. Maturity Measurement
8. Sign Inspection

(3) Bituminous Materials
(a) Lab Tests

1. Marshall's
2. Bitumen content
3. Aggregate gradation
4. L.A. Abrasion and minus 200 tests

(b) Field Tests
1. Stockpile contamination
2. Sample aggregate
3. Temperature checks
4. Plant certification
5. Coring
6. Rolling straight edge
7. Final inspection
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(4) Geotechnical Engineering
(a) Sampling Procedures

1. Standard penetration test
2. Auger borings

(b) Field Test
1. Permeability
2. Cone penetration test
3. Corrosion testing

(c) Lab Test
1. Triaxial shear
2. Consolidation

(d) Geotechnical Analysis and Design
(e) Geotechnical Construction Monitoring
(f) Dynamic Pile Analysis

(5) Prestress & Precast Structures
(a) Piles and Beams

1. Layout
2. Stressing
3. Pouring and sampling
4. Final inspection

(b) Precast Units
1. Manufacture
2. Final inspection

(6) Portland Cement Concrete
(a) Testing

1. Lab testing
2. Sampling & testing

(b) Concrete Plant Inspection
1. Aggregate handling & testing
2. Other materials handling and testing
3. Records

(c) Acceptance Methods
(d) Progress Record/Independent Assurance

(7) Pavement Management
(a) Construction Plans
(b) Site Reconnaissance
(c) Cone Evaluation
(d) Report Writing
(e) Special Problems
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Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     

TRAINEE:  ____________________

MATERIALS (GAINESVILLE) (Outline and Checklist)

(1) Orientation
State Corrosion Engineer
(a) Welcome
(b) Functions & Organization

(2) Structural, Chemical and Corrosion Section Orientation in equipment and
procedures for testing concrete cylinders, cubes, beams and aggregates. 
Participate in sampling and testing operations.  Discussions of quality control
requirements for cement, aggregates, steel, and concrete.  Discussion of current
research projects and future treads in concrete research, including related
problems such as shrinkage, creep, temperature effects, corrosion, and reactive
aggregates.

Instruction in procedures used to test, evaluate, and approve materials. 
Participation in the discussion of on-going research on corrosion control
materials and methods.  Analysis of environmentally sensitive materials.

(3) Bituminous Materials Section 

Orientation in the organization and functions of this activity.  Familiarization with
current specifications.  Assist laboratory personnel in testing asphalt plant and
paving operations.  Review of Department's Asphalt Pavement Program.

(4) Pavement Systems Evaluation Section

Orientation as to the objectives and methods used in this activity, including visual
inspection and/or Friction Test Unit, Mays Meter, etc.

(5) Geotechnical Materials Section

Orientation in the use of soil testing equipment and procedures in the central soil
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lab, including discussion of relationship between District Materials labs and
central lab.  Explanation of the statewide functions and responsibilities of the
aggregate control section, including the importance of random sampling to the
control program.  Explanation of the functions of the field section, including
discussion of the  use of the various field testing equipment.  Observation of
research in progress in the test pit.

(6) Exit Interview
(a) Critique

Signed:  ______________________   ______________
Trainee    Date   

Verified:  ______________________   ______________
Phase Supervisor    Date     
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TRAINEE:  ____________________

PUBLIC TRANSPORTATION (Outline and Checklist)

(1) Public Transportation
(a) Organization
(b) District Relationship
(c) Goals and Objectives
(d) Funding

(2) Aviation Office
(a) Overview

1. Functions
2. Publications

(b) Aviation Development
1. New airports
2. Noise and land use
3. Tall structures
4. Pilot education

(c) Aviation Operations
1. Federal AIP Program
2. State Grant Programs
3. Airport inspection/licensing

(d) Field Trip
1. Airport

a. Field base operations
b. Weather operations
c. Hangars
d. Fixed base operations

(3) Rail Office
(a) Overview

1. Functions
2. Operational objectives

(b) Rail Programs
1. Development

a. ISTEA High Speed Rail Corridor
b. Grade Crossing Safety Projects
c. Commuter rail projects
d. Ports and intermodal program

2. Systems
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a. Amtrack projects
3. Safety

a. Overview
b. Functions

(c) Rail Operations
1. Contract negotiations
2. Permits and hearings
3. Reports and billing

(d) Field Trip
1. Track system
2. Track inspection
3. Reports
4. Crossing signals
5. Crossing surfaces

(4) Transit Office
(a) Office overview

1. Office objectives
2. Federal/state/local relationship
3. Funding/chapter 341

(b) Transit Development
1. Program/budget development
2. Application of innovative techniques
3. New programs for Florida

(c) Transit Operations
1. Urban:  transit program
2. Small urban/rural program
3. Transportation disadvantaged program
4. Service support program

a. design engineering/criteria
b. Bus fleet
c. Bus rehabilitation
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TRAINEE:  ____________________

ENVIRONMENTAL MANAGEMENT (Outline and Checklist)

(1) Preliminary Engineering

(a) Advance notification
(b) Class of Action Determination

1. Categorical Exclusion
2. Environmental Assessment
3. Environmental Impact Statement
4. State Environmental Impact Report

(c) Preliminary Engineering Report
(d) Public Involvement/Community Impact Assessment

(2) Environmental Impact Analysis
(a) Environmental Documentation

1. Social and Economic Impacts
2. Cultural and Historical Resources
3. Natural and Physical Impacts

(b) Contamination Assessment and Remediation
1. Hazardous Materials
2. Petroleum Contamination
3. Asbestos

(3) Environmental Regulatory Permitting
(a) Federal Agencies
(b) State Agencies
(c) Mitigation
(d) NPDES (to be taken after Drainage)

(4) Commitment Compliance
(a) Environmental Documents
(b) Environmental Permits

 Signed:  ______________________   ____________
Trainee                          Date

 Verified:  ______________________   ____________
   Phase Supervisor                   Date

Page 1046 of 1074



250-015-015-f
ATTACHMENT 1
Page 32 of 33

*  * * * * * * * * * * * *
Attachments II and III of this procedure are not displayed in the Infobase.  See
Section (17) of this procedure for accessing forms that are included as Attachments II
and III.
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Section 13.1 
 

RIGHT OF WAY TRAINING PROGRAM 
 
PURPOSE 
 
To describe the requirements for participation in the Right of Way Training Program, the 
respective responsibilities associated with its conduct, and the operations necessary for it 
to be effectively carried out. 
 
The purposes of the Training Program are to: 
 

(A) Improve professional competence; 
 

(B) Provide salary incentives; 
 

(C) Improve the right of way property acquisition process; 
 

(D) Prepare employees for advancement. 
 
AUTHORITY 
 
Sections 20.23 (3) (a) and Section 334.048, Florida Statutes (F.S.); Section 216.521 (3), 
F.S, Rules of the Department of Management Services Personnel Management System - 
Chapter 60L-33, Florida Administrative Code (F.A.C.) 
 
SCOPE 
 
All employees of the Office of Right of Way and the Personnel Office of both Central Office 
and the Districts. 
 
TRAINING 
 
There is no mandatory training required in applying this section.  All requirements of the 
Right of Way Training Program are outlined in this section. 
 
FORMS 
 
The following forms are available through the FDOT Forms Library: 

Page 1050 of 1074



Topic No. 575-000-000         April 15, 1999 
Right of Way Manual  Revised April 4, 2007 
Training   

 

 
Right of Way Training Program 13-1-2 

575-000-02, Right of Way Specialist Trainee Work Unit Worksheet 
575-000-03, Trainee Rating Form, Real Estate, Level II Training Program 
575-000-04, Trainee Rating Form - First Year, Right of Way Level III Training Program 
575-000-05, Trainee Rating Form - Second Year, Right of Way Level III Training Program 
575-000-06, Trainee Rating Form - Third Year, Right of Way Level III Training Program 
 
BACKGROUND 
 
In conjunction with the Department's overall policy to increase its internal professional 
standards and improve its operating practices and procedures, formalized training 
programs have been developed for Real Estate, Level II employees and selected Real 
Estate, Level III employees. 
 
The Training Program is designed as an internship where the trainee works with real world 
situations using knowledge and skills introduced in a specially designed series of courses.  
Success in the Program is based on passing courses and receiving satisfactory trainee 
performance ratings from the supervisor.  Trainees are expected to be productive 
employees, apart from their participation in the Training Program. 
 
Conduct of the Training Program described herein is contingent on the approval of funding 
for each fiscal year and is subject to change based on the Department's needs. 
 
13.1.1 Real Estate, Level II Training Program - Eligibility 
 
Participation in this program is mandatory for all Real Estate, Level II employees except 
those who have completed the Real Estate, Level II Training Program within the previous 
three (3) years.   Participants will be appointed to the Program with trainee status effective 
on the date the training cycle in which they are enrolled officially begins, which status shall 
be retained until graduation from the Program or removal from the Program by promotion or 
as described in Section 13.1.18.  The official beginning date of a trainee's training cycle is 
determined by the Central Office Training Program Manager and notification is by a Letter 
of Appointment, see Attachment 1. 
 
13.1.2 Real Estate, Level III Training Program - Eligibility  
 
Participation in this Program is not available to all Real Estate, Level III employees.  Entry 
into the Program is by appointment of the District Right of Way Manager.  Participants will 
be appointed to the Program with trainee status effective on the date the cycle in which 
they are enrolled officially begins, which status shall be retained until graduation from the 
Program or removal from the Program by promotion or as described in Section 13.1.18  
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The official beginning date of a trainee's training cycle is determined by the Central Office 
Training Program Manager and notification is by a Letter of Appointment, see 
Attachment 2.  To be eligible for the Real Estate, Level III Program, a candidate must 
meet all the following minimum qualifications: 
 

(A) Be currently employed with the Department as a Real Estate, Level III and be 
assigned full time to a unit that encompasses one or more of the major 
functions typically undertaken by the Appraisal, Appraisal Review or 
Valuation Services Section of the Office of Right of Way; 

 
(B) Have been employed with the Department as a Real Estate, Level III 

employee for four years or less. 
 

(C) Have successfully completed the courses "AI-110 - Appraisal Principles" 
and "AI-210 - Appraisal Procedures" which are provided by the Appraisal 
Institute. 

 
13.1.3 Enrollment Procedure 
 
13.1.3.1  Potential trainees must acknowledge receipt of their Letter of Appointment, 
which stipulates the current terms of the Program, before beginning the Program.  The 
original  Letter of Appointment is placed in the trainee's official personnel file in the 
District. Copies of the Letter of Appointment are to be sent to the Right of Way Training 
Program Manager in Tallahassee, the trainee's immediate supervisor, and the trainee. 

 
13.1.3.2  All trainees are placed on trainee status in the personnel system as noted in 
Section 13.1.3.1.  It is the responsibility of the District Right of Way Office to notify the 
appropriate District Personnel Office of this appointment and the requirement to place  the 
employee on trainee status. 
 
13.1.3.3 Upon leaving the Training Program, a trainee whose probationary period has not 
concluded will again be placed on probationary status for the time remaining in his/her 
probationary period.  Probationary and trainee status do not run concurrently. 
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13.1.4 Program Requirements  
 
Work unit credits may be earned from any section of the Right of Way production process.  
A prescribed format of courses and a minimum number of required units of demonstrated 
work products will be included in each segment of the Right of Way Training Program and 
are identified separately from this section.  The course curriculum and required 
demonstrated work products will be defined by the Director, Office of Right of Way in 
concert with the District Right of Way Managers.  However, these courses and required 
units of demonstrated work may be amended at any time during the course of the Program 
at the discretion of the Department when necessary to carry out the responsibilities of the 
Department.  Supporting documentation and evidence of each trainee's satisfactory 
completion of required demonstrated work products will be maintained in the files of the 
Right of Way Office of the trainee's respective district. 
 
13.1.5 Real Estate, Level II Program - Duration  
 
This Program is twenty-four (24) months in duration.  It is composed of four six-month 
segments.  Within each segment, the trainee is required to attend and satisfactorily 
complete designated courses, to complete prescribed demonstrated work products and to 
work and train in a variety of functional areas within Right of Way.  The above timeframes 
are in force even if courses in the curriculum are exempted under provisions of the 
Program.  The cross training provided by the districts will be as follows: 
 

(A) In the first segment, the district will provide each trainee experience in any 
section of the Right of Way production process. 

 
(B) In the second, third, and forth segments, each trainee must complete 

mandatory work units in the area of Appraisal in accordance with the Right of 
Way Level II Demonstrated Work Unit Schedule. The district must also 
ensure that each trainee produces mandatory work units outside of the 
trainee’s section of assignment.   

 
(C) At the completion of the 24-month Level II Training Program, each trainee 

must have a minimum of four (4) work unit credits in each of the Right of Way 
production process disciplines of Acquisition, Relocation, and Property 
Management. The District Right of Way Manager or designee will be 
responsible for determining that all work products meet Department 
standards. 

 
13.1.6 Real Estate, Level III Program - Duration 
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This Program is thirty-six (36) months in duration and is composed of three one-year 
segments.  In addition to regular work assignments, a prescribed format of courses and 
required units of work will be included in each segment of the program.  The Deputy District 
Right of Way Manager - Appraisal will make appropriate assignments for demonstrated 
work products to assure that, as much as practicable, course work and training 
assignments are coordinated to optimize the value of each.  The above timeframes are in 
force even if courses in the curriculum are exempted under provisions of the Program. 
 
13.1.7 Trainee Performance Requirements - General 
 
Following each required course and examination, the Central Office Training Program 
Manager is responsible for notifying each District Right of Way Manager regarding the 
performance of trainees in his/her district.  District Right of Way Managers or their 
designees are responsible for assigning and certifying completion of work product 
assignments in the district work program that will enable the trainee to utilize the course 
work. 
 
13.1.8 Real Estate, Level II Program - Trainee Ratings 
 
13.1.8.1  Progress of the trainee will be monitored by the designated supervisor and the 
District Right of Way Manager.  Every three (3) months, between formal ratings, an informal 
review will be conducted by the trainee's supervisor with the trainee.  Its purpose will be to 
ascertain the trainee's progress toward meeting the Training Program's objectives, 
particularly the work experience requirements, and to identify those areas within which the 
trainee needs assistance so as to successfully complete the Program. 
 
13.1.8.2  A formal trainee rating will be completed by the trainee's supervisor at the end of 
six (6), twelve (12), eighteen (18) and twenty-four (24) months on a form provided by the 
Central Right of Way Office.  The rating will specify whether the trainee's job performance 
is satisfactory or unsatisfactory.  Form No. 575-000-02, Right of Way Trainee Work Unit 
Worksheet and Form No. 575-000-03, Trainee Rating Form Real Estate, Level II 
Training Program must be transmitted to the Central Office Training Program Manager not 
less than three (3) weeks prior to the end of each segment and a copy sent to the District 
Personnel Office. 
 
Formal trainee ratings will be given not less than once every six (6) months.  Additional 
ratings may be given at any time the respective trainee's performance falls below 
acceptable standards.  The rating period must be clearly shown and may not be less than 
sixty (60) days from the earlier rating. 
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13.1.9 Real Estate, Level II Program - Course Examinations 
 
13.1.9.1  An examination will be given at the end of each required course.  Trainees will be 
tested on their comprehension of the course material.  Courses will be considered 
satisfactorily completed when the respective course examination has been passed. 
 
13.1.9.2  If a trainee has taken and passed a required course or its approved substitute 
within the three (3) years preceding the date the course is offered in the Program, the 
trainee will not be required to take it again.  However, he/she must provide proof of passing 
the course and of the date it was taken.  The final determination of what constitutes 
approved substitutes is the responsibility of the Central Office Training Program Manager, 
with the concurrence of a majority of District Right of Way Managers.  The trainee will be 
responsible for all course material covered during each segment. 
 
13.1.9.3  Whenever trainees are unable to successfully complete a required course they 
may retake the course as many times as they wish at their own expense and on their own 
time with no penalty for failing those courses and exams which have been at their own 
expense and on their own time.  Trainees may retake courses at the Department's expense 
only once.  Failure to pass the Department provided course exam a second time will result 
in dismissal from the Training Program under the conditions outlined in Section 13.1.18.3.  
A trainee will not receive a salary increase under the provisions of Section 13.1.19 until the 
end of the segment in which the course is successfully completed.  If segment increases 
have been delayed because of course failure, all training increases for each segment will 
be computed based on the current base salary of the trainee after adding the delayed 
segment salary increase(s). 
 
13.1.9.4  It is the trainee's responsibility to arrange, through the course provider, such as 
the Appraisal Institute (AI) International Right of Way Association (IRWA), etc., to take 
subsequent courses of a previously failed course.  Upon request, Central Office is available 
to assist with such arrangements. 
 
13.1.10 Real Estate, Level II Program - Promotions While in the 

Program  
 
The advancement of fully qualified professionals is encouraged.  However, in order to 
promote a trainee in the Training Program prior to completion of the Program, the trainee 
must have successfully completed each training course scheduled prior to the date of 
promotion and a prorata share of demonstrated work products scheduled to that date of 
promotion. 
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13.1.11 Real Estate, Level II Program - Program Time Limit 
 
Trainees will be allowed to repeat an unlimited number of course exams and segment 
exams once, but in no circumstance will the training period for the entire Real Estate, 
Level II Training Program for any trainee be allowed to extend beyond four (4) years from 
the date of enrollment in the Program, unless an exception is granted by the District Right 
of Way Manager and the Director, Office of Right of Way.  Failure to complete the entire 
Real Estate, Level II Training Program within four (4) years from commencement will 
result in:  
 

(A) Any personnel action, including but not limited to suspension, dismissal, 
reduction in pay, demotion, or reassignment, at the discretion of the District 
Right of Way Manager.  While the employee is in a trainee or probationary 
status, he/she is not in a career service protected position.  These actions 
are exempt from the provisions of Section 110.227 and Chapter 120, F.S. 

 
13.1.12 Real Estate, Level III Program - Trainee Ratings 
 
13.1.12.1  Progress of the trainee will be monitored by the designated supervisor and the 
District Right of Way Manager.  Every six (6) months, between formal ratings, an informal 
review will be conducted by the trainee's supervisor with the trainee.  Its purpose will be to 
ascertain the trainee's progress toward meeting the Department's goal of having a staff of 
experienced, educated review appraisers who can ably handle the most complex appraisal 
problems.  Its purpose will also be to identify those areas within which the trainee needs 
assistance so as to successfully complete the Program. 
 
13.1.12.2  A formal rating will be completed by the trainee's supervisor at the end of twelve 
(12), twenty-four (24), and thirty-six (36) months on a form provided by the Central Right of 
Way Office.  The rating will specify whether the trainee's job performance is satisfactory or 
unsatisfactory.  Forms No. 575-000-02, Right of Way Trainee Work Unit Worksheet  and 
either Form No. 575-000-04, Trainee Rating Form - First Year Right  of Way, Level III 
Training Program, Form No. 575-000-05, Trainee Rating Form - Second Year Right of 
Way, Level III Training Program, or Form No. 575-000-06, Trainee Rating Form - Third 
Year Right of Way, Level III Training Program must be transmitted to the Central Office 
Training Program Manager not less than three (3) weeks prior to the end of each twelve 
(12) month segment.  A copy of this rating will be sent to the District Personnel Office.  
 
Formal trainee ratings will be given not less than once every twelve (12) months.  Additional 
ratings may be given at any time the respective trainee's performance falls below 
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acceptable standards.  The rating period must be clearly shown and may not be less than 
sixty (60) days from the earlier rating. 
 
13.1.13 Real Estate, Level III Program - Course Examinations 
 
13.1.13.1  An examination will be given at the end of each required course.  Trainees will 
be tested on their comprehension of the material presented in the course. 
 
13.1.13.2  If a trainee has taken and passed a required course, or its approved substitute, 
within the three (3) years preceding the date the course is offered in the Program, the 
trainee will not be required to take it again.  However, he/she must provide proof of passing 
the course and of the date it was taken. The final determination of what constitutes 
approved substitutes is the responsibility of the Central Office Training Program Manager, 
with the concurrence of the Director, Office of Right of Way.  The trainee will be responsible 
for all course material covered during each segment. 
 
13.1.13.3  In the event that trainees are unable to successfully complete a required course 
they may retake the course as many times as they wish at their own expense and on their 
own time with no penalty for failing those courses and exams which have been at their own 
expense and on their own time.  Trainees may retake courses only once at the 
Department's expense.  Failure to pass the Department provided course exam a second 
time will result in dismissal from the Training Program under the conditions outlined in 
Section 13.1.19.3. 
 
13.1.13.4  It is the trainee's responsibility to arrange, through the course provider, such as 
the AI, IRWA, etc., to take subsequent courses of a previously failed course.  Upon 
request, Central Office is available to assist with such arrangements. 
 
13.1.14 Real Estate, Level III Program - Promotions While in the 

Program 
 
The advancement of fully qualified professionals is encouraged.  However, in order to 
promote or transfer a trainee within Right of Way to a unit other than appraisal or valuation 
services, the trainee must have successfully completed each training course scheduled 
prior to the date of promotion and a prorata share of demonstrated work products 
scheduled to that date of promotion. 
 
13.1.15 Real Estate, Level III Program -  Program Time Limit 
 
Trainees will be allowed to repeat an unlimited number of course exams and segment 
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exams once, but  under no  circumstances  shall the training period for the entire Real 
Estate, Level III Training Program for any trainee be allowed to extend beyond five (5) 
years, unless specifically authorized by the District Right of Way Manager and the Director, 
Office of Right of Way. 
 
13.1.16 Real Estate, Level III Program -  Program Time Limit 
 
Failure to complete the entire Real Estate, Level III Program within five (5) years from 
commencement will result in removal from the Training Program in accordance with 
Section 13.1.18. 
 
13.1.17 Payment of Exam and License Fees 
 
The Department will not pay the fee for any licenses or certifications or for examinations 
pertaining thereto.  Such payment is considered a perquisite and prohibited by law. 
 
13.1.18 Removal from the Training Program 
 
13.1.18.1  Any trainee who receives two successive unsatisfactory ratings from the 
supervisor will be removed from the Training Program under the terms and conditions 
described in Section 13.1.18.3. 
 
13.1.18.2  Should a trainee fail a second time an exam for a course provided and paid for 
by the Department, the trainee shall be removed from the Training Program under the 
terms and conditions described in Section 13.1.18.3. 
 
13.1.18.3  Removal from the Training Program will result in: 
 
(A) Any personnel action, including but not limited to suspension, dismissal, reduction in 
pay, demotion, or reassignment, at the discretion of the District Right of Way Manager.  
While the employee is in a trainee or probationary status, he/she is not in a career service 
protected position.  These actions are exempt from the provisions of Section 110.227 and 
Chapter 120, F.S. 
 
13.1.19 Eligibility for Salary Increases 
 
13.1.19.1  Subject to the approval required by Section 216.251 (3), F.S., Real Estate, 
Level II trainees who successfully complete all the requirements for a given six (6) month 
segment of the Training Program will receive a five percent (5%) salary increase.  The 
effective date of the increase will be the end of the respective segment or the end of the 
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segment during which the trainee completes the last requirement of the segment.  A trainee 
may take courses offered in succeeding segments prior to completing requirements for an 
earlier segment, with the approval of the trainee's supervisor and the Central Office 
Training Program Manager.  However, in no case may he/she receive a salary increase 
until all the requirements of each previous segment are satisfied.  This salary increase is 
subject to budget and rate availability. 
 
13.1.19.2  Promotion to Real Estate, Level III upon completion of the Real Estate Level II 
Training Program is at the discretion of the District Right of Way Manager and is 
encouraged.  Reclassification and/or promotion and salary increase are contingent upon 
rate availability in the district, and should be planned for.  Such promotion will be 
accompanied by not more than a ten percent (10%) salary increase unless exceptional 
circumstances warrant an advanced appointment rate.  This salary increase is subject to 
budget and rate availability. 
 
13.1.19.3   Subject to the approval required by Section 216.251 (3), F.S., Real Estate, 
Level III trainees who successfully complete all the requirements for each one (1) year 
segment will receive a ten percent (10%) salary increase.  The effective date of the 
increase will be the end of the respective segment or the date on which the trainee 
completes the last requirement of the segment, but not earlier than the segment ending 
date.  With the approval of the trainee's supervisor and the Central Office Training Program 
Manager, a trainee may take courses offered in succeeding segments prior to completing 
requirements for an earlier segment.  In no case may he/she receive a salary increase until 
all requirements of the previous successive segment are satisfied.  This salary increase is 
subject to budget and rate availability. 
 
13.1.20 Processing Salary Increases  
 
13.1.20.1  The Central Office Training Program  Manager must recommend all increases to 
the District Personnel Office after receipt of approval of the District Right of Way Manager. 
 
13.1.20.2  The Central Office Training Program Manager will notify the District Right of Way 
Manager, and the District Personnel Office of the names of trainees who have earned a 
salary increase and the percent of increase. 
 
13.1.21 Employee Benefits 
 
Trainees will receive the employment benefits offered State employees.  
 
13.1.22 Program Completion 

Page 1059 of 1074



Topic No. 575-000-000         April 15, 1999 
Right of Way Manual  Revised April 4, 2007 
Training   

 

 
Right of Way Training Program 13-1-11 

 
Upon successful completion of the Program, the trainee will receive a training certificate.  
Trainees who do not complete the Program in its entirety as outlined in this procedure will 
not be eligible for certification. 
 
 
HISTORY 
 
04/15/1999, 10/14/2002
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Attachment 1 
LETTER OF APPOINTMENT - REAL ESTATE, LEVEL II 
 
(Trainee Name and Address) 
 
Dear __________________________________, 
 
Congratulations.  You have been appointed to the Florida Department of Transportation Right of 
Way  Training Program effective  ______________  (date)   
 
Below is a description of the basic elements of the Program as found in the Right of Way Manual, 
Section 13.1.   The Program is subject to change based on statutory requirements, the needs of 
the Department, budget authorization and rate availability. 
 
The terms and conditions of the Right of Way Training Program are set forth in the Right of Way 
Manual, Section 13.1.  The trainee will abide by all provisions of Section 13.1, and particularly 
note the following:  
 
• Participation in the Real Estate, Level II Training Program, beginning with the next available 
cycle, is mandatory for all newly appointed Real Estate, Level II employees.  (Section 13.1.1) 
 
• On the official date when your Training Program cycle begins, you will be placed on Trainee 
status which shall be retained until graduation from the Training Program.  (Section 13.1.3) 
 
• Upon your successful completion of the Training Program, you will again be placed on 
Probationary status pursuant to Rule 60L-33.003 (1)(c), F.A.C. for the remainder of time to 
complete a total of your one-year probationary period. (Section 13.1.3.3) 
 
• Upon successful completion of each six-month segment you will receive a 5% salary increase. 
if such increase is approved pursuant to Section 216.251 (3), F.S.  (Section 13.1.19.l) 
 
• You will receive all employment benefits for State employees.   (Section 13.1.21) 
 
• If you receive two successive unsatisfactory ratings from your supervisor or failure to pass 
exams (allowing two attempts paid for by the Department), you will be subject to: 

 
Any personnel action, including but not limited to suspension, dismissal, reduction in pay, 
demotion, or reassignment, at the discretion of the District Right of Way Manager.  While 
the employee is in a trainee or probationary status, he/she is not in a career service 
protected position.  These actions are exempt from the provisions of Section 110.227 and 
Chapter 120, F.S.   (Section 13.1.18.3) 

 
THIS IS TO ACKNOWLEDGE RECEIPT OF RIGHT OF WAY MANUAL, SECTION 13.1, AND MY 
UNDERSTANDING OF ITS CONTENTS AND I AGREE TO THE PROVISIONS THEREIN: 
 
___________________________________________      _______________ 
Signature of Employee     Date 
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Attachment 2 
LETTER OF APPOINTMENT - REAL ESTATE, LEVEL III 
 
(Trainee Name and Address) 
 
Dear __________________________________, 
 
Congratulations.  You have been appointed to the Florida Department of Transportation Real 
Estate, Level III Training Program effective ___(date)___.   
 
Below is a description of the basic elements of the Program as found in the Right of Way Manual, 
Section 13.1.   The Program is subject to change based on statutory requirements the needs of the 
Department, budget authorization and rate availability. 
 
The terms and conditions of the Right of Way Training Program are set forth in the Right of Way 
Manual, Section 13.1.  The trainee will abide by all provisions of Section 13.1, and particularly 
note the following:  
 
• Participation in the Real Estate, Level III Training Program, beginning with the next available 
cycle, is by appointment of the District Right of Way Manager.  (Section 13.1.2) 
 
• On the official date when your Training Program cycle begins, you will be placed on Trainee 
status which shall be retained until graduation from the Training Program.  (Section 13.1.3) 
 
• Upon your successful completion of the Training Program, you will again be placed on 
Probationary status pursuant to Rule 60L-33.003 (1)(c), F.A.C. for the remainder of time to 
complete a total of your one-year probationary period.  (Section 13.1.3.3) 
 

 
• Upon successful completion of each one-year segment you will receive a 10% salary increase 
if such increase is approved pursuant to Section 216.251 (3), F.S.  (Section 13.1.19.3) 

 
• You will receive all employment benefits for State employees.  (Section 13.1.21) 

 
• If you receive two successive unsatisfactory ratings from your supervisor or failure to pass 
exams (allowing two attempts paid for by the Department), you will be subject to: 

 
Any personnel action, including but not limited to suspension, dismissal, reduction in pay, 
demotion, or reassignment, at the discretion of the District Right of Way Manager.  While 
the employee is in a trainee or probationary status, he/she is not in a career service 
protected position.  These actions are exempt from the provisions of Section 110.227 and 
Chapter 120, F.S.  (Section 13.1.18.3) 

 
THIS IS TO ACKNOWLEDGE RECEIPT OF RIGHT OF WAY MANUAL, SECTION 13.1, AND MY 
UNDERSTANDING OF ITS CONTENTS AND I AGREE TO THE PROVISIONS THEREIN: 
 
___________________________________________________         ______________ 
Signature of Employee                                                   Date 
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FLORIDA DEPARTMENT OF TRANSPORTATION 
 

DISCRETIONARY PAY INCREASE REQUEST 
 

FOR FISCAL YEAR 2009-10 
 

 
 
1. How long will this requested authority be in effect? 
 
The Department’s ability to implement discretionary pay increases is critical to 
the Department’s ability to reward employees who perform their duties in an 
exemplary manner.  It is requested that the Department be given the authority to 
provide discretionary pay increases pursuant to s. 110.2035 (6) (a), Florida 
Statutes and Rule 60L-32.001, Florida Administrative Code, indefinitely. 
 
2. What classes are involved in this request? 
 
All employees in all classes within the Department who perform their duties in an 
exemplary manner and that merit a discretionary pay increase. 
 
3. What is the area impacted (e.g. certain counties, statewide, varies)? 
 
The ability to provide discretionary pay increases has a statewide impact.  
 
4. Justification  
 
The Department of Transportation is a decentralized agency, as defined in s. 
20.23, Florida Statutes.  Because of this statutory organization, each of its 
districts and the Turnpike Enterprise are able to effect pay increases for 
employees within their jurisdiction.  In order for the Department to comply with 
the current statutory language in s. 216.251(3), Florida Statutes, which prohibits 
pay increases to a cohort of employees in the same job classification, the 
Department is requesting the authority to grant meritorious pay increases to 
employees based on the employee’s exemplary performance. While there are 
many employees in most job classifications, exemplary performance is 
determined by assessing the employee’s performance against the job 
expectations for the employee 
 
5. Historical  
 
During the 2006 Regular Legislative Session, s. 216.251(3), Florida Statutes, 
was amended to prohibit general salary increases for a cohort of positions 
sharing the same job classification or job occupation unless authorized by the 
Legislature in the General Appropriations Act or other laws (Section 34, Chapter 
2006-122, Laws of Florida).  The impact of this language and how it has been 
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interpreted has caused enormous impact to Department employees who in the 
past have received merit pay increases, pursuant to authority given to agencies 
in s. 110.2035 (6) (a), Florida Statutes and Rule 60L-32.001, Florida 
Administrative Code. 
 
6. Estimated Cost 
 
The estimated cost of implementing discretionary pay increases will not exceed 
the Department’s existing salary and benefits budget nor will they exceed the 
Department’s approved rate.   
 
7.  Is there any additional information you would like to provide? 
 
The Department is not requesting any additional rate or appropriations for this 
action.  Granting discretionary pay increases to employees based on merit is an 
accepted practice in both the public and private sectors and serves as a critical 
tool for retention and recognition in the workforce. 
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Department/Budget Entity (Service):   Transportation 
Agency Budget Officer/OPB Analyst Name:  Daniel A. Cashin / Ann Gordon

Action 55100100 55150200 55150500 55150600 55180100

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set to 

TRANSFER CONTROL for DISPLAY status and MANAGEMENT CONTROL 
for UPDATE status for both the Budget and Trust Fund columns?  Are Columns 
A06, A07, A08 and A09 for Fixed Capital Outlay set to TRANSFER CONTROL 
for DISPLAY status only?  (CSDI)

Y Y Y Y Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status 

for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y Y Y Y Y

1.4 Has security been set correctly?  (CSDR, CSA) Y Y Y Y Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) set 
Column A12 column security to ALL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 53 of the LBR Instructions?
Y Y Y Y Y

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Y Y Y Y Y

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? Y Y Y Y Y

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 through 
25) been followed?  Y Y Y Y Y

3.  EXHIBIT B  (EADR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on the 
LBR exhibits. N.A. N.A. N.A. N.A. N.A.

LBR Technical Review Checklist

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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Program or Service (Budget Entity Codes)

AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Y Y Y Y Y
3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal to 

Column B02?  (EXBR, EXBC - Report should print "Records Selected Net To 
Zero") Y Y Y Y Y

TIP Generally look for and be able to fully explain significant differences between A02 
and A03.

TIP Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use the 
sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or other 
units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 56 of the LBR Instructions?
Y Y Y Y Y

4.2 Is the program component code and title used correct? Y Y Y Y Y
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y Y

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Y Y Y Y Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column G07?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.) Y Y Y Y Y

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  Does 
Column A01 equal Column G08?  (EXBR, EXBD - Differences need to be 
corrected in Column A01.) Y Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column A01 
to correct the object amounts.  In addition, the fund totals must be adjusted to 
reflect the adjustment made to the object data.
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Program or Service (Budget Entity Codes)

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2007-08 approved budget.  
Amounts should be positive.

TIP If G08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State Accounts; 
and 3) the FLAIR disbursements did not change after Column G08 was created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Y Y Y Y Y
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful report 
when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 29 of the LBR Instructions). Y Y Y Y Y
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)
Y Y Y Y Y

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 63 and 64 of the LBR Instructions?

Y Y Y Y N.A.
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Y Y Y Y N.A.

7.5 Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-4 
and E-5 of the LBR Instructions). N.A. Y N.A. N.A. N.A.

7.6 Does the salary rate request amount accurately reflect any new requests and are the 
amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. N.A. Y N.A. N.A. N.A.

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. N.A. Y Y N.A. N.A.

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N.A. NA NA N.A. N.A.

7.9 Does the issue narrative reference the specific county(ies) where applicable?
Y Y Y Y Y
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Program or Service (Budget Entity Codes)

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or in 
the process of being approved) and that have a recurring impact (including Lump 
Sums)?  Have the approved budget amendments been entered in Column A18 as 
instructed in Memo #09-002? Y Y Y Y Y

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) N.A. N.A. N.A. N.A. N.A.

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N.A. Y N.A. N.A. N.A.

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues as 
required for lump sum distributions? N.A. NA N.A. N.A. N.A.

7.14 Do the amounts reflect appropriate FSI assignments? Y Y Y Y Y
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of the 

issue code (XXXXAXX) and are they self-contained (not combined with other 
issues)?  (See page 24 and 80 of the LBR Instructions.)

N.A. Y N.A. N.A. N.A.
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0 or 363XXC0)? Y Y Y Y N.A.

7.17 Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)? N.A. N.A. N.A. N.A. N.A.

AUDIT:
7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Y Y Y Y Y

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 
thoroughly justified in the D-3A issue narrative.  Agencies can run OADA/OADR 
from STAM to identify the amounts entered into OAD and ensure these entries 
have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-3A 
issue.  Agencies must ensure it provides the information necessary for the OPB and 
legislative analysts to have a complete understanding of the issue submitted.  
Thoroughly review pages 61 through 64 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and net 
to zero for General Revenue funds.  
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Program or Service (Budget Entity Codes)

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act duplicates 
an appropriation made in substantive legislation, the agency must create a unique 
deduct nonrecurring issue to eliminate the duplicated appropriation.  Normally this 
is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - D  

See Separate Worksheet

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 150 of the 
LBR Instructions.) Y Y Y Y Y

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 

Instructions.) Y Y Y Y Y
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y Y
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? Y Y Y Y N.A.
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Y Y Y Y Y
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Program or Service (Budget Entity Codes)

13.  SCHEDULE VIIIB-1
13.1 This schedule is not required in the October 15, 2008 LBR submittal.

14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 95 and 96 of the 

LBR Instructions regarding a 10% reduction in recurring General Revenue and 
Trust Funds? Y Y Y Y Y

15.  SCHEDULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed instructions)
15.1 Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 

required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency that does not provide this information.)

Y Y Y Y Y
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.2 Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile to 
Column A01?  (GENR, ACT1) Y Y Y Y Y

15.3 None of the executive direction, administrative support and information technology 
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type 
5)?  (Audit #1 should print "No Activities Found")

Y Y Y Y Y
15.4 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Y Y Y Y Y

15.5 Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify if 
these activities should be displayed in Section III.  If not, an output standard would 
need to be added for that activity and the Schedule XI submitted again.)

Y Y Y Y Y
15.6 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") N - Explained in footnote to Sch XI
TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 
of the LBR Instructions), and are they accurate and complete? Y Y Y Y Y

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Y Y Y Y Y

16.3 Are agency organization charts (Schedule X) provided and at the appropriate level 
of detail? Y Y Y Y Y

AUDITS - GENERAL INFORMATION
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Action 55100100 55150200 55150500 55150600 55180100

Program or Service (Budget Entity Codes)

TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 
descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 
are due to an agency reorganization to justify the audit error.  

17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)
17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? See Separate Book.
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 
Instructions)?

17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, A08 
and A09)?

17.5 Are the appropriate counties identified in the narrative?
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids to 
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category (140XXX) and include the sub-title "Grants and Aids".  
These appropriations utilize a CIP-B form as justification.   
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Department/Budget Entity (Service):  Transportation
Agency Budget Officer/OPB Analyst Name:  Daniel A. Cashin / Ann Gordon

Program or Service (Budget Entity Codes)
Action Department

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Y
8.2 Has a Schedule I been completed in LAS/PBS for each operating trust fund?

Y
8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 
Balance)? Y

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Y

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Y

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Y
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N.A.

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N.A.

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000799, 001510 and 001599)? Y

8.10 Are the statutory authority references correct? Y
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Section 215.20, F.S. for appropriate general revenue 
service charge percentage rates.) Y

LBR Technical Review Checklist

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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Program or Service (Budget Entity Codes)
Action Department

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
Estimating Conference forecasts?

The Legislative Budget Request (LBR)  is 
prepared from the July 1, 2008 Adopted Work 
Program pursuant to 339.135(2),F.S.  The 
most recent Revenue Estimating Conference 
(REC) figures available at that time were from 
the March 2008 REC.  The Department will 
amend its LBR (in Jan 2009) and the Tentative 
Work Program submitted to the Governor and 
the Legislature (in Feb 2009) based on the 
most recent estimating conference estimates 
(which will be from the November 2008 REC) 
and the most recent federal aid 
apportionments.  At that time the Schedule 1 
will be updated to reflect the most recent REC 
as well as the Tentative Work Program.                 

The Department is in agreement with the 
Department of Revenue Interagency Transfers 
of the anticipated Revenues in FY 2010 and 
2011.  The issue is one of timing.

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Y

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Y

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Y

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Y

8.17 If applicable, are nonrecurring revenues entered into Column A04? Y
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available? Y
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Y

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Y

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Y

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Y

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Y

8.25 Are current year September operating reversions appropriately shown in column 
A02? Y
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Program or Service (Budget Entity Codes)
Action Department

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Y

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  Y

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Y

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 119 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.
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