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CITIZENS FOR FLORIDA ARTS, INC. 
500 South Bronough Street 

Tallahassee, FL 32399 
850.245.6470 

www.florida-arts.org/about/cfa/ 
 

FY 2014-2015 REPORT 
 

I. Statutory Authority or Executive Order Creating Organization  
 
Section 265.703 Florida Statutes provides statutory authority for the organization. 
 

II. Mission and Results Obtained 

 
Mission:   
 
Citizens for Florida Arts, Inc. is an organization created to partner with and enhance the efforts 
of the Florida Division of Cultural Affairs, while helping to sustain and foster recognition of 
the arts in Florida.  
 

Results Obtained:  
 
Citizens for Florida Arts, Inc. has presented and supported the following activities enhancing 
the efforts of the Florida Division of Cultural Affairs:  
 Presented professional development workshops for Individual Artists in partnership with 

the Creative Capital Foundation.  Workshops focus on career skills designed to sustain the 
careers of the Florida artists served. 

 Stipends for touring and performing artists to participate in a nationally-recognized training 
opportunity to increase their career sustainability and income potential.  Citizens for 
Florida Arts, Inc. provided fee support for these artists to participate in this professional 
development opportunity.   

 Presentation of statewide cultural conferences, most recently Convening Culture 2014: 
Connecting the Arts with Environmental Conservation.  This conference was held in 
January 2014 in Vero Beach and brought speakers from across the nation to Florida to 
explore the connections and potential for collaboration between the areas of arts and 
cultural programming and environmental conservation.  The conference included over 150 
attendees from across the state, many of whom attended with assistance from travel 
subsidies underwritten by the organization.  The organization has presented three cultural 
conferences overall (2010, 2011, 2014).   

 The Citizens for Florida Arts, Inc. has partnered with the Division of Cultural Affairs’ 
statewide strategic plan.  This process began in January 2014 and will include public input 
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from all areas of the state. Citizens for Florida Arts, Inc. provides support for meetings and 
events related to the strategic planning process.   

 Citizens for Florida Arts, Inc. regularly hosts public events that heighten visibility for 
Division of Cultural Affairs programming. Most recently the organization held a public 
reception to honor Emmy award winner Tony Hale and celebrate the benefits of Arts 
Education.  This reception included over 200 attendees who were invited to visit with Mr. 
Hale and discuss the value of his early Arts Education experiences. The organization also 
supports the Florida Heritage Awards annually.  

 Partnership with the Division of Cultural Affairs to support various statewide initiatives 
including the Poetry Out Loud Program (national poetry-recitation contest), Florida 
Heritage Month, Hispanic Heritage Month and Black History Month.  Citizens for Florida 
Arts, Inc. provides financial support and sponsorship of these events.   

 The organization often hosts events which provide recognition and exposure for Florida 
artists.  Recently Citizens for Florida Arts, Inc. presented a painting workshop with Florida 
Highwaymen artist James Gibson for sixteen attendees.  Participating artists spent two days 
working closely with Mr. Gibson, who shared with them insight on his work and 
techniques.   
 

III. Three Year Plan  
 

DRAFT pending approval of the Board of Directors, is as follows:  

 
Over the next three years, the organization plans to continue its work supporting the Division 
of Cultural Affairs.  This will include the following future events: 
 
 Continued support for statewide celebrations such as Florida Heritage Month. 
 A future statewide cultural conference similar to Convening Culture 2014, in a different 

area of the state (planned for January 2015). 
 Future professional development workshops for individual artists.  These workshops will 

focus on career skills pertinent to artists supporting their work and creative careers.   
 Ongoing support for the Division of Cultural Affairs’ strategic planning process and rollout 

of the new strategic plan from 2015 through 2020.  
 

IV. Code of Ethics  
 

The Code of Ethics of Citizens for Florida Arts, Inc., pending approval of the Board of 
Directors as follows:  
 

PREAMBLE  

(1) It is essential to the proper conduct and operation of Citizens for Florida Arts, Inc. (herein 
“CSO”) that its board members, officers, and employees be independent and impartial and that 
their position not be used for private gain. Therefore, the Florida Legislature in Section 



3 
 

112.3251, Florida Statutes, requires that the law protect against any conflict of interest and 
establish standards for the conduct of CSO board members, officers, and employees in 
situations where conflicts may exist. 

(2) It is hereby declared to be the policy of the state that no CSO board member, officer, or 
employee shall have any interest, financial or otherwise, direct or indirect, or incur any 
obligation of any nature which is in substantial conflict with the proper discharge of his or her 
duties for the CSO. To implement this policy and strengthen the faith and confidence of the 
people in Citizen Support Organizations, there is enacted a code of ethics setting forth 
standards of conduct required of Citizens for Florida Arts, Inc., board members, officers, and 
employees in the performance of their official duties. 

STANDARDS 

The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required 
by Section 112.3251, Florida Statutes, to be observed by CSO board members, officers, and 
employees. 

1. Prohibition of Solicitation or Acceptance of Gifts 

No CSO board member, officer, or employee shall solicit or accept anything of value to the 
recipient, including a gift, loan, reward, promise of future employment, favor, or service, based 
upon any understanding that the vote, official action, or judgment of the CSO board member, 
officer, or employee would be influenced thereby. 

2. Prohibition of Accepting Compensation Given to Influence a Vote 

No CSO board member, officer, or employee shall accept any compensation, payment, or thing 
of value when the person knows, or, with reasonable care, should know that it was given to 
influence a vote or other action in which the CSO board member, officer, or employee was 
expected to participate in his or her official capacity. 

3. Salary and Expenses 

No CSO board member or officer shall be prohibited from voting on a matter affecting his or 
her salary, expenses, or other compensation as a CSO board member or officer, as provided by 
law. 

4. Prohibition of Misuse of Position 

A CSO board member, officer, or employee shall not corruptly use or attempt to use one’s 
official position or any property or resource which may be within one’s trust, or perform 
official duties, to secure a special privilege, benefit, or exemption. 
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5. Prohibition of Misuse of Privileged Information 

No CSO board member, officer, or employee shall disclose or use information not available to 
members of the general public and gained by reason of one’s official position for one’s own 
personal gain or benefit or for the personal gain or benefit of any other person or business 
entity. 

6. Post-Office/Employment Restrictions 

A person who has been elected to any CSO board or office or who is employed by a CSO may 
not personally represent another person or entity for compensation before the governing body 
of the CSO of which he or she was a board member, officer, or employee for a period of two 
years after he or she vacates that office or employment position. 

7. Prohibition of Employees Holding Office 

No person may be, at one time, both a CSO employee and a CSO board member at the same 
time. 

8. Requirements to Abstain From Voting 

A CSO board member or officer shall not vote in official capacity upon any measure which 
would affect his or her special private gain or loss, or which he or she knows would affect the 
special gain or any principal by whom the board member or officer is retained. When 
abstaining, the CSO board member or officer, prior to the vote being taken, shall make every 
reasonable effort to disclose the nature of his or her interest as a public record in a 
memorandum filed with the person responsible for recording the minutes of the meeting, who 
shall incorporate the memorandum in the minutes. If it is not possible for the CSO board 
member or officer to file a memorandum before the vote, the memorandum must be filed with 
the person responsible for recording the minutes of the meeting no later than 15 days after the 
vote. 

9. Failure to Observe CSO Code of Ethics 

Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result 
in the removal of that person from their position. Further, failure of the CSO to observe the 
Code of Ethics may result in the Florida Department of State terminating its Agreement with 
the CSO. 

V. Current Federal Internal Revenue Service Return of Organization Exempt from 
Income Tax form (Form 990) 

The Citizens for Florida Arts, Inc., for the 2012 tax year, submitted IRS Form 990-N, 
Electronic Notice (e-Postcard) for Tax-Exempt Organizations not required to File Form 990 or 
990EZ. 



5 
 

The IRS annual reporting requirement for small exempt organizations with limited gross 
receipts requires such organizations to electronically submit Form 990-N (e-Postcard) for 
small organizations, unless they choose to instead file a complete exempt organization return.  

Please see attached IRS Form 990-N for 2012 tax year. 
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FRIENDS OF THE MUSEUMS OF FLORIDA HISTORY, INC. 
500 South Bronough Street, G-2 

850.245.6400 

www.museumoffloridahistory.com 
 

FY 2014-2015 REPORT 

 

I. Statutory Authority or Executive Order Creating Organization  

      

Section 265.703, Florida Statutes provides statutory authority for the organization. 

 

II. Mission and Results Obtained 

 

Mission:  

 

The mission of Friends of the Museums of Florida History, Inc., (FMFH) is to enhance and 

perpetuate programs of the Museum of Florida History and the Knott House Museum.  

 

Results Obtained:  

 

FMFH board members accomplish this through financial support for Museum exhibitions, 

programs, and facilities and promote benefits of Museum membership throughout the state.  

Board members also serve as advocates for the Museum and encourage public involvement and 

access to Museum resources.  Board members also manage all FMFH business, property, and 

affairs, including mission-related retail operations at Museum sites.  Specific Board goals and 

objectives are established annually through a Letter of Agreement with the Department of State. 

They are: 

 

 MUSEUM GIFT SHOPS. FMFH manages Florida’s History Shops at the Museum of Florida 

History, the Capitol, the Historic Capitol, and other locations as deemed appropriate by the 

parties. 

 

 FMFH collects proceeds related to the Florida Heritage Education Program, Florida History 

Fair, and Museum Traveling Exhibits Program (TREX). 

 

 SPONSORSHIP.  FMFH agrees to sponsor the following programs and events, subject to 

adequate resources being available. 

 

o Florida History Fair to increase services to Florida’s students and teachers and promote 

the study of state and national history. 

o Museum exhibit opening receptions 

o Civil War flag preservation program 

o Museum exhibits program, with emphasis on a new permanent exhibition, Forever 

Changed:  La Florida 1513–1821 

http://www.museumoffloridahistory.com/
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o Volunteer Development and Recognition Program  

o Museum Education Initiatives, including Outreach Programs, Florida Heritage Education 

Programs, and a Teachers Advisory Panel 

o Annual Capital City Quilt Show exhibit 

o Annual Children’s Day 

o Summer, Holiday, and Family Workshops and Programs 

o Florida Jazz Artists’ Showcase and other designated concerts 

o Florida Heritage Month 

o Knott House educational programs, including lectures, poetry-related programs, and 

historic district walking tours  

o Knott House Open House event (Festival of Lights)  

o Knott House Valentine event  

o Knott House Swing Dance  

o Knott House Emancipation Day  

 

 ENDOWMENTS.  FMFH manages the John Charles Knott Cultural Endowment Fund and 

the James R. Knott Endowment Fund and administer the same for purposes consistent with 

all applicable laws, the testamentary intent, respective bequests and the Articles of Friends 

of the Museums of Florida History, Inc., including the interpretation, educational 

programming, maintenance and upkeep of the Knott House Museum.  An endowment 

committee established in by-laws will oversee management and use of the two endowments.  

 

 RENTALS PROGRAM.  FMFH manages the facility rentals programs for the Museum of 

Florida History, the Heritage Hall (auditorium) and Gallery, in keeping with Museum 

policies, accreditation requirements and professional standards, to include scheduling and 

collection of rental fees. 

 

FOOD SERVICE TO MUSEUM OF FLORIDA HISTORY.  FMFH is authorized to utilize 

Room G22 of the R.A. Gray Building to provide food service to the visitors of the Museum 

of Florida History.  All monies generated from this activity shall be deposited into the 

Corporation’s account and used only for programs of the Museum of Florida History. 

 

 FMFH develops and maintains general membership support for the purposes of the 

organization.  

 

III. Three Year Plan  

 

DRAFT pending approval of the Board of Directors, is as follows:  

 

The Friends of the Museums of Florida History Inc., supports the annual programs and exhibits 

of the Museum and the Knott House, including the Florida History Fair.  A major recent initiative 

of the board has been to secure funding for a major permanent exhibit, Forever Changed:  La 

Florida 1513—1821.  In 2010, the legislature awarded a 1 million dollar appropriation for Phase 

1 of the exhibit, which opened March 2012.  The 2013 legislature appropriated another 1 million 

dollars to complete the second and final phase of the project.  The three-year plan for the Friends 
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is to complete this project, continue to increase non-state funding, and expand awareness of the 

Museum statewide. 

 

Fiscal year 2014–15  

 

1. Complete Phase 2 of Forever Changed and support educational programming and 

promotion of the exhibit 

2. Continue to support monthly and annual programs of the Museum per the Letter of 

Agreement with the Department of State 

3. Expand awareness of the museum statewide by adding board members from key locations 

around the state 

4. Participate in and support strategic planning for the Museum  

5. Acquire funding from the Cultural Endowment Program, through legislative appropriation 

 

Fiscal year 2015–16 

 

1. Continue to support monthly and annual programs of the Museum per the Letter of 

Agreement with the Department of State 

2. Establish specific development and fundraising goals based on the strategic plan. 

3. Expand awareness of the Museum through the Traveling Exhibits Program (TREX) 

4. Expand the base of Museum members and contributors, and establish a group of 

benefactor level donors 

 

Fiscal year 2016–17 

 

1. Continue to support monthly and annual programs of the Museum per the Letter of 

Agreement with the Department of State 

2. Expand TREX Program by providing funding to add two new exhibits 

3. Develop an additional earned income stream 

4. Develop an annual fundraising appeal to support designated Museum programs 

 

IV. Code of Ethics  

 

The Code of Ethics of Friends of the Museums of Florida History, Inc., pending approval of the 

Board of Directors as follows:  

 

PREAMBLE  

(1) It is essential to the proper conduct and operation of Friends of the Museums of Florida 

History, Inc. (herein “CSO”) that its board members, officers, and employees be independent and 

impartial and that their position not be used for private gain. Therefore, the Florida Legislature 

in Section 112.3251, Florida Statutes, requires that the law protect against any conflict of interest 
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and establish standards for the conduct of CSO board members, officers, and employees in 

situations where conflicts may exist. 

(2) It is hereby declared to be the policy of the state that no CSO board member, officer, or 

employee shall have any interest, financial or otherwise, direct or indirect, or incur any obligation 

of any nature which is in substantial conflict with the proper discharge of his or her duties for the 

CSO. To implement this policy and strengthen the faith and confidence of the people in Citizen 

Support Organizations, there is enacted a code of ethics setting forth standards of conduct 

required of Friends of the Museums of Florida History, Inc., board members, officers, and 

employees in the performance of their official duties. 

STANDARDS 

The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required 

by Section 112.3251, Florida Statutes, to be observed by CSO board members, officers, and 

employees. 

1. Prohibition of Solicitation or Acceptance of Gifts 

No CSO board member, officer, or employee shall solicit or accept anything of value to the 

recipient, including a gift, loan, reward, promise of future employment, favor, or service, based 

upon any understanding that the vote, official action, or judgment of the CSO board member, 

officer, or employee would be influenced thereby. 

2. Prohibition of Accepting Compensation Given to Influence a Vote 

No CSO board member, officer, or employee shall accept any compensation, payment, or thing 

of value when the person knows, or, with reasonable care, should know that it was given to 

influence a vote or other action in which the CSO board member, officer, or employee was 

expected to participate in his or her official capacity. 

3. Salary and Expenses 

No CSO board member or officer shall be prohibited from voting on a matter affecting his or her 

salary, expenses, or other compensation as a CSO board member or officer, as provided by law. 

4. Prohibition of Misuse of Position 

A CSO board member, officer, or employee shall not corruptly use or attempt to use one’s official 

position or any property or resource which may be within one’s trust, or perform official duties, 

to secure a special privilege, benefit, or exemption. 



5 
 

5. Prohibition of Misuse of Privileged Information 

No CSO board member, officer, or employee shall disclose or use information not available to 

members of the general public and gained by reason of one’s official position for one’s own 

personal gain or benefit or for the personal gain or benefit of any other person or business entity. 

6. Post-Office/Employment Restrictions 

A person who has been elected to any CSO board or office or who is employed by a CSO may 

not personally represent another person or entity for compensation before the governing body of 

the CSO of which he or she was a board member, officer, or employee for a period of two years 

after he or she vacates that office or employment position. 

7. Prohibition of Employees Holding Office 

No person may be, at one time, both a CSO employee and a CSO board member at the same 

time. 

8. Requirements to Abstain From Voting 

A CSO board member or officer shall not vote in official capacity upon any measure which would 

affect his or her special private gain or loss, or which he or she knows would affect the special 

gain or any principal by whom the board member or officer is retained. When abstaining, the 

CSO board member or officer, prior to the vote being taken, shall make every reasonable effort 

to disclose the nature of his or her interest as a public record in a memorandum filed with the 

person responsible for recording the minutes of the meeting, who shall incorporate the 

memorandum in the minutes. If it is not possible for the CSO board member or officer to file a 

memorandum before the vote, the memorandum must be filed with the person responsible for 

recording the minutes of the meeting no later than 15 days after the vote. 

9. Failure to Observe CSO Code of Ethics 

Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result 

in the removal of that person from their position. Further, failure of the CSO to observe the Code 

of Ethics may result in the Florida Department of State terminating its Agreement with the CSO. 

V. Current Federal Internal Revenue Service Return of Organization Exempt from Income 

Tax form( Form 990) 

 

(see attached) 
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FRIENDS OF FLORIDA HISTORY AND ARCHAEOLOGY, INC. 
500 South Bronough Street  

Tallahassee, FL 32399 
850.245.6300 

 

FY 2014-2015 REPORT 
 

I. Statutory Authority or Executive Order Creating Organization  
 

Section 267.17, Florida Statutes provides statutory authority for the organization.  
 

II. Mission and Results Obtained 
 

Mission:  
 
The mission of Friends of Florida History and Archaeology, Inc. (FFHA), is to provide 
assistance, funding, and promotional support to or for the direct or indirect benefit of the 
Department of State, Division of Historical Resources, or individual program units of the 
Division. 

 
Results Obtained:  
 
FFHA was incorporated in 2012 and received 501(c)(3) tax exempt status from the IRS on 
July 14, 2013.  Currently, the Board of Directors of FFHA has not been appointed, and no 
activities have been carried out by the organization. 

 

III. Three Year Plan  
 

DRAFT pending approval of the Board of Directors, is as follows:  
 
The FFHA was established with the goal of eventually bringing all of the Division citizen 
support organizations under one entity that supports all of the Division’s programs.  This 
approach, rather than having separate CSOs for different programs, will increase 
administrative efficiencies and strengthen the CSO’s ability to promote and fundraise on a 
statewide level.   
 
Over the next three years, the formal organization of the FFHA as the Division CSO will 
be completed.  This will entail appointment of the Board of Directors and subsequent 
reorganization and consolidation of all Division CSOs under the FFHA. 

 

IV. Code of Ethics  
 

After appointment of the initial Board of Directors for the Friends of Florida History and 
Archeology Inc., the following Code of Ethics will be formally adopted.  
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PREAMBLE  

(1) It is essential to the proper conduct and operation of Friends of Florida History and 
Archeology Inc. (herein “CSO”) that its board members, officers, and employees be 
independent and impartial and that their position not be used for private gain. Therefore, the 
Florida Legislature in Section 112.3251, Florida Statutes, requires that the law protect against 
any conflict of interest and establish standards for the conduct of CSO board members, officers, 
and employees in situations where conflicts may exist. 

(2) It is hereby declared to be the policy of the state that no CSO board member, officer, or 
employee shall have any interest, financial or otherwise, direct or indirect, or incur any 
obligation of any nature which is in substantial conflict with the proper discharge of his or her 
duties for the CSO. To implement this policy and strengthen the faith and confidence of the 
people in Citizen Support Organizations, there is enacted a code of ethics setting forth 
standards of conduct required of Friends of Florida History and Archeology Inc., board 
members, officers, and employees in the performance of their official duties. 

STANDARDS 

The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required 
by Section 112.3251, Florida Statutes, to be observed by CSO board members, officers, and 
employees. 

1. Prohibition of Solicitation or Acceptance of Gifts 

No CSO board member, officer, or employee shall solicit or accept anything of value to the 
recipient, including a gift, loan, reward, promise of future employment, favor, or service, based 
upon any understanding that the vote, official action, or judgment of the CSO board member, 
officer, or employee would be influenced thereby. 

2. Prohibition of Accepting Compensation Given to Influence a Vote 

No CSO board member, officer, or employee shall accept any compensation, payment, or thing 
of value when the person knows, or, with reasonable care, should know that it was given to 
influence a vote or other action in which the CSO board member, officer, or employee was 
expected to participate in his or her official capacity. 

3. Salary and Expenses 

No CSO board member or officer shall be prohibited from voting on a matter affecting his or 
her salary, expenses, or other compensation as a CSO board member or officer, as provided by 
law. 
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4. Prohibition of Misuse of Position 

A CSO board member, officer, or employee shall not corruptly use or attempt to use one’s 
official position or any property or resource which may be within one’s trust, or perform 
official duties, to secure a special privilege, benefit, or exemption. 

5. Prohibition of Misuse of Privileged Information 

No CSO board member, officer, or employee shall disclose or use information not available to 
members of the general public and gained by reason of one’s official position for one’s own 
personal gain or benefit or for the personal gain or benefit of any other person or business 
entity. 

6. Post-Office/Employment Restrictions 

A person who has been elected to any CSO board or office or who is employed by a CSO may 
not personally represent another person or entity for compensation before the governing body 
of the CSO of which he or she was a board member, officer, or employee for a period of two 
years after he or she vacates that office or employment position. 

7. Prohibition of Employees Holding Office 

No person may be, at one time, both a CSO employee and a CSO board member at the same 
time. 

8. Requirements to Abstain From Voting 

A CSO board member or officer shall not vote in official capacity upon any measure which 
would affect his or her special private gain or loss, or which he or she knows would affect the 
special gain or any principal by whom the board member or officer is retained. When 
abstaining, the CSO board member or officer, prior to the vote being taken, shall make every 
reasonable effort to disclose the nature of his or her interest as a public record in a 
memorandum filed with the person responsible for recording the minutes of the meeting, who 
shall incorporate the memorandum in the minutes. If it is not possible for the CSO board 
member or officer to file a memorandum before the vote, the memorandum must be filed with 
the person responsible for recording the minutes of the meeting no later than 15 days after the 
vote. 

9. Failure to Observe CSO Code of Ethics 

Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result 
in the removal of that person from their position. Further, failure of the CSO to observe the 
Code of Ethics may result in the Florida Department of State terminating its Agreement with 
the CSO. 
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V. Current Federal Internal Revenue Service Return of Organization Exempt 
from Income Tax form( Form 990) 

The Friends of Florida History and Archaeology, Inc., for the 2013 tax year, submitted IRS 
Form 990-N, Electronic Notice (e-Postcard) for Tax-Exempt Organizations not required to 
File Form 990 or 990EZ. 

The IRS annual reporting requirement for small exempt organizations with limited gross 
receipts requires such organizations to electronically submit Form 990-N (e-Postcard) for 
small organizations, unless they choose to instead file a complete exempt organization 
return.  

Please see attached IRS Form 990-N for 2013 tax year. 
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FRIENDS OF FLORIDA MAIN STREET, INC. 
500 South Bronough Street 

Tallahassee, FL 32399 
850.245.6300 

www.floridamainstreet.org 
 

FY 2014-2015 REPORT 
 

I. Statutory Authority or Executive Order Creating Organization  
 

Section 267.17, Florida Statutes provides statutory authority for the organization.  
 

II. Mission and Results Obtained 
 
Mission:  
 
The mission of the Friends of Florida Main Street, Inc., is to enhance and perpetuate the programs 
offered by Florida Main Street for the people of Florida.   
 
Results Obtained:  

 
Incorporated in 2008, Friends of Florida Main Street is a membership organization whose 
purpose is to protect and enhance Florida’s historically and culturally significant downtown areas 
throughout the State of Florida.  Strategies employed by Friends of Florida Main Street to achieve 
this purpose include public education on historic preservation, technical support and assistance 
to Florida’s local Main Street organizations, advocacy for historic preservation efforts, and public 
awareness/fundraising activities to support and enhance the statewide Main Street program.   

Friends of Florida Main Street have a broad membership base that includes local Main Street 
programs, as well as corporations and individuals, all of whom are stakeholders in an 
economically healthy and historic downtown.   

Advocacy projects included building partnerships on local, county, and state levels; awarding an 
outstanding Florida Main Street supporter at the annual Florida Main Street Conference; 
marketing the Florida Main Street program through social media; funding scholarships to local 
Florida Main Street Executive Directors to attend the Annual Florida Main Street Conference; 
and funding the Florida Main Street “25th Anniversary: Celebrating 25 Years of Florida Main 
Street (a 32-page publication).  Through the efforts of Friends of Florida Main Street, the Florida 
Main Street Program and local programs have helped in marketing and solidifying our goals of 
preserving Florida’s traditional downtown areas as healthy economically vital centers of 
commerce and social activity, and to promote preservation and reuse of historic buildings. 
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III. Three Year Plan  
 

DRAFT pending approval of the Board of Directors, is as follows:  
 

The planned activities of the organization in support of the Florida Main Street Program over 
the next three years will be incorporated into the newly established Friends of Florida History 
and Archaeology, Inc. including:  
 
Membership 

 Recruit three new members per quarter by each Board of Director 
 Create a membership blitz, targeting a broader audience 
 Develop a membership tracking system 
 Advertise membership opportunity via social media 
 Develop Corporate Sponsorship packets  
 Solicit Corporate Sponsors 

 
Advocacy 

 Implement a Main Street Day at the Capitol during Preservation Day 
 Implement local Main Street Day proclamations 
 Speak at local clubs and organizations 
 Develop and distribute Florida Main Street marketing materials that will be distributed 

statewide  
 Fund promotional programs that fulfill the mission 
 Fund training to educate Florida Main Street local programs about Certified Local 

Governments, Community Land Trust, and Historic Preservation Grants 
 Continue to fund Florida Main Street Conference scholarships 
 Fund Scholarships to National Main Street Conference  

 

IV. Code of Ethics 
 

The Code of Ethics of Friends of Florida Main Street, Inc., pending approval of the Board of 
Directors at the August 4, 2014 meeting, is as follows:  
PREAMBLE  

(1) It is essential to the proper conduct and operation of Friends of Florida Main Street, Inc., 
(herein “CSO”) that its board members, officers, and employees be independent and impartial 
and that their position not be used for private gain. Therefore, the Florida Legislature in Section 
112.3251, Florida Statutes, requires that the law protect against any conflict of interest and 
establish standards for the conduct of CSO board members, officers, and employees in situations 
where conflicts may exist. 

(2) It is hereby declared to be the policy of the state that no CSO board member, officer, or 
employee shall have any interest, financial or otherwise, direct or indirect, or incur any obligation 
of any nature which is in substantial conflict with the proper discharge of his or her duties for the 
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CSO. To implement this policy and strengthen the faith and confidence of the people in Citizen 
Support Organizations, there is enacted a code of ethics setting forth standards of conduct 
required of Friends of Florida Main Street, Inc., board members, officers, and employees in the 
performance of their official duties. 

STANDARDS 

The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required 
by Section 112.3251, Florida Statutes, to be observed by CSO board members, officers, and 
employees. 

1. Prohibition of Solicitation or Acceptance of Gifts 

No CSO board member, officer, or employee shall solicit or accept anything of value to the 
recipient, including a gift, loan, reward, promise of future employment, favor, or service, based 
upon any understanding that the vote, official action, or judgment of the CSO board member, 
officer, or employee would be influenced thereby. 

2. Prohibition of Accepting Compensation Given to Influence a Vote 

No CSO board member, officer, or employee shall accept any compensation, payment, or thing 
of value when the person knows, or, with reasonable care, should know that it was given to 
influence a vote or other action in which the CSO board member, officer, or employee was 
expected to participate in his or her official capacity. 

3. Salary and Expenses 

No CSO board member or officer shall be prohibited from voting on a matter affecting his or her 
salary, expenses, or other compensation as a CSO board member or officer, as provided by law. 

4. Prohibition of Misuse of Position 

A CSO board member, officer, or employee shall not corruptly use or attempt to use one’s official 
position or any property or resource which may be within one’s trust, or perform official duties, 
to secure a special privilege, benefit, or exemption. 

5. Prohibition of Misuse of Privileged Information 

No CSO board member, officer, or employee shall disclose or use information not available to 
members of the general public and gained by reason of one’s official position for one’s own 
personal gain or benefit or for the personal gain or benefit of any other person or business entity. 

6. Post-Office/Employment Restrictions 

A person who has been elected to any CSO board or office or who is employed by a CSO may 
not personally represent another person or entity for compensation before the governing body of 
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the CSO of which he or she was a board member, officer, or employee for a period of two years 
after he or she vacates that office or employment position. 

7. Prohibition of Employees Holding Office 

No person may be, at one time, both a CSO employee and a CSO board member at the same 
time. 

8. Requirements to Abstain From Voting 

A CSO board member or officer shall not vote in official capacity upon any measure which would 
affect his or her special private gain or loss, or which he or she knows would affect the special 
gain or any principal by whom the board member or officer is retained. When abstaining, the 
CSO board member or officer, prior to the vote being taken, shall make every reasonable effort 
to disclose the nature of his or her interest as a public record in a memorandum filed with the 
person responsible for recording the minutes of the meeting, who shall incorporate the 
memorandum in the minutes. If it is not possible for the CSO board member or officer to file a 
memorandum before the vote, the memorandum must be filed with the person responsible for 
recording the minutes of the meeting no later than 15 days after the vote. 

9. Failure to Observe CSO Code of Ethics 

Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result 
in the removal of that person from their position. Further, failure of the CSO to observe the Code 
of Ethics may result in the Florida Department of State terminating its Agreement with the CSO. 

V. Current Federal Internal Revenue Service Return of Organization Exempt from Income 
Tax form( Form 990) 

The Friends of Florida Main Street, Inc., for the 2012 tax year, submitted IRS Form 990-N, 
Electronic Notice (e-Postcard) for Tax-Exempt Organizations not required to File Form 990 or 
990EZ. 

The IRS annual reporting requirement for small exempt organizations with limited gross receipts 
requires such organizations to electronically submit Form 990-N (e-Postcard) for small 
organizations, unless they choose to instead file a complete exempt organization return.  

Please see attached IRS Form 990-N for 2012 tax year. 

 
 



Form 990-N
Department of the Treasury
Internal Revenue Service

Electronic Notice (e-Postcard)
for Tax-Exempt Organizations not Required To File Form 990 or 

990-EZ 

OMB No. 1545-
2085 

2012
Open to Public 

Inspection 

A  For the 2012 calendar year, or tax year beginning 7/1/2012, and ending 6/30/2013. 

B  Check if applicable 
 Terminated, Out of 

Business 
 Gross receipts are normally 

$50,000 or less 

E  Website:  
friendsoffloridamainstreet.org

C  Name of organization: FRIENDS OF FLORIDA MAIN STREET INC 
  d/b/a: 

% Joan Jefferson 
500 South Bronough Street 
Room 422 
Tallahassee, FL, US, 32399-0250 

F  Name of Principal Officer: Ann MacMillan 

42 SE Harbor Point Drive 
Stuart, FL, US, 34996 

D  Employer 
Identification 
Number
80-0295492 

Privacy Act and Paperwork Reduction Act Notice.  We ask for the information on this form to carry out the Internal 
Revenue laws of the United States. You are required to give us the information. We need it to ensure that you are 
complying with these laws. 

The organization is not required to provide the information requested on a form that is subject to the Paperwork Reduction 
Act unless the form displays a valid OMB control number. Books or records relating to a form or its instructions must be 
retained as long as their contents may become material in the administration of any Internal Revenue law. The rules 
governing the confidentiality of the Form 990-N is covered in Code section 6104. 

The time needed to complete and file this form and related schedules will vary depending on individual circumstances. The 
estimated average times is 15 minutes. 

Note: This image is provided for your records only. Do NOT mail this page to the IRS. The IRS 
will not accept this filing via paper. You must file your Form 990-N (e-Postcard) electronically.
This Form 990-N (e-Postcard) was accepted by the IRS on 2/26/2014.
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FRIENDS OF MISSION SAN LUIS, INC. 
2100 West Tennessee Street 

Tallahassee, FL 32304 
850.245.6406 

www.missionsanluis.org 
 

FY 2014-2015 REPORT 
 

I. Statutory Authority or Executive Order Creating Organization  
 

Section 267.17, Florida Statutes provides statutory authority for the organization.  
 

II. Mission and Results Obtained 
 
The mission of Friends of Mission San Luis, Inc. is to provide assistance, funding, and promotional 
support for the archaeology, museum, folk life and historic preservation programs of the Division 
of Historical Resources – Florida Department of State. 

 
In FY 2014, Friends of Mission San Luis, Inc. provided supplemental funding to Mission San Luis 
in the following categories and amounts: 
 
Expense by Fund 2013 Budget 2013 Est. Var. 2014 Budget Var. 

Endowment Grant Expense $10,000 $9,534 -4.7% $11,000 10.0% 

Admission Expenses $900 $1,114 23.8% $1,100 22.2% 

Museum Support Expense $970 $410 -57.7% $1,000 3.1% 

Program Activities Expense $11,910 $5,828 -51.1% $9,345 -21.5% 

Catering and Facilities Expense $84,689 $35,893 -57.6% $28,650 -66.2% 

Gift Shop Expense + COGS $33,702 $28,014 -16.9% $33,720 0.1% 

Living History - General Expense $5,700 $4,790 -16.0% $7,000 22.8% 

Volunteers - General Expense $1,270 $892 -29.8% $750 -40.9% 

General Supplies + Operations 
Expense $38,397 $30,117 -21.6% $39,731 3.5% 

Advertising + Marketing $20,000 $20,000 0.0% $25,000 25.0% 

Total Expenses $207,538 $136,592 -34.2% $157,296 -24.2% 
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III. Three Year Plan  
 

DRAFT pending approval of the Board of Directors, is as follows:  
 
The planned activities of the organization in support of Mission San Luis over the next three years 
will be incorporated into the newly established Friends of Florida History and Archaeology, Inc. 
including:  
 

 Continued support and enhancement of programs and activities at Mission San Luis, a 
National Historic Landmark and Florida’s Apalachee-Spanish Living History Museum 

 Provide assistance, promotional support and management of the financial endowment, and 
fiduciary responsibility concerning the mission and goals for the site as provided by the 
Division of Historical Resources 

 Raise and dispense funds for site repairs and enhancements, education enhancements, 
special events enhancements, and travel and outreach fees 

 Ongoing support for the Division of Historical Resources’ strategic plan to preserve, 
promote and protect historic resources as outlined in Florida’s comprehensive historic 
preservation plan 

 

IV. Code of Ethics  
 

The Code of Ethics of Friends of Mission San Luis, Inc., pending approval of the Board of 
Directors at the October 23, 2014 meeting, is as follows:  
 

PREAMBLE  

(1) It is essential to the proper conduct and operation of Friends of Mission San Luis, Inc. (herein 
“CSO”) that its board members, officers, and employees be independent and impartial and that 
their position not be used for private gain. Therefore, the Florida Legislature in Section 112.3251, 
Florida Statutes, requires that the law protect against any conflict of interest and establish standards 
for the conduct of CSO board members, officers, and employees in situations where conflicts may 
exist. 

 (2) It is hereby declared to be the policy of the state that no CSO board member, officer, or 
employee shall have any interest, financial or otherwise, direct or indirect, or incur any obligation 
of any nature which is in substantial conflict with the proper discharge of his or her duties for the 
CSO. To implement this policy and strengthen the faith and confidence of the people in Citizen 
Support Organizations, there is enacted a code of ethics setting forth standards of conduct required 
of Friends of Mission San Luis, Inc., board members, officers, and employees in the performance 
of their official duties. 
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STANDARDS 

The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required by 
Section 112.3251, Florida Statutes, to be observed by CSO board members, officers, and 
employees. 

1. Prohibition of Solicitation or Acceptance of Gifts 

No CSO board member, officer, or employee shall solicit or accept anything of value to the 
recipient, including a gift, loan, reward, promise of future employment, favor, or service, based 
upon any understanding that the vote, official action, or judgment of the CSO board member, 
officer, or employee would be influenced thereby. 

2. Prohibition of Accepting Compensation Given to Influence a Vote 

No CSO board member, officer, or employee shall accept any compensation, payment, or thing of 
value when the person knows, or, with reasonable care, should know that it was given to influence 
a vote or other action in which the CSO board member, officer, or employee was expected to 
participate in his or her official capacity. 

3. Salary and Expenses 

No CSO board member or officer shall be prohibited from voting on a matter affecting his or her 
salary, expenses, or other compensation as a CSO board member or officer, as provided by law. 

4. Prohibition of Misuse of Position 

A CSO board member, officer, or employee shall not corruptly use or attempt to use one’s official 
position or any property or resource which may be within one’s trust, or perform official duties, to 
secure a special privilege, benefit, or exemption. 

5. Prohibition of Misuse of Privileged Information 

No CSO board member, officer, or employee shall disclose or use information not available to 
members of the general public and gained by reason of one’s official position for one’s own 
personal gain or benefit or for the personal gain or benefit of any other person or business entity. 

6. Post-Office/Employment Restrictions 

A person who has been elected to any CSO board or office or who is employed by a CSO may not 
personally represent another person or entity for compensation before the governing body of the 
CSO of which he or she was a board member, officer, or employee for a period of two years after 
he or she vacates that office or employment position. 
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7. Prohibition of Employees Holding Office 

No person may be, at one time, both a CSO employee and a CSO board member at the same time. 

8. Requirements to Abstain From Voting 

A CSO board member or officer shall not vote in official capacity upon any measure which would 
affect his or her special private gain or loss, or which he or she knows would affect the special 
gain or any principal by whom the board member or officer is retained. When abstaining, the CSO 
board member or officer, prior to the vote being taken, shall make every reasonable effort to 
disclose the nature of his or her interest as a public record in a memorandum filed with the person 
responsible for recording the minutes of the meeting, who shall incorporate the memorandum in 
the minutes. If it is not possible for the CSO board member or officer to file a memorandum before 
the vote, the memorandum must be filed with the person responsible for recording the minutes of 
the meeting no later than 15 days after the vote. 

9. Failure to Observe CSO Code of Ethics 

Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result in 
the removal of that person from their position. Further, failure of the CSO to observe the Code of 
Ethics may result in the Florida Department of State terminating its Agreement with the CSO. 

V. Current Federal Internal Revenue Service Return of Organization Exempt from 
Income Tax form( Form 990) 

 

(see attached) 
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FRIENDS OF THE STATE LIBRARY AND ARCHIVES OF FLORIDA, INC. 
500 South Bronough Street 

Tallahassee, FL  32399 
850.245.6604 

www.info.florida.gov/friends/ 
 

FY 2014-2015 REPORT 
 

I. Statutory Authority or Executive Order Creating Organization  
 

Section 257.43, Florida Statutes provides statutory authority for the organization. 
 

II. Mission and Results Obtained 
 

Mission: 
 

The Friends of the State Library and Archives of Florida, Inc. promotes and enhances the 
programs and services of the Division of Library and Information Services for the benefit of 
Florida’s residents.  The Friends support expanding public access to knowledge, cultural heritage 
and information so that Floridians achieve their personal, educational, and professional needs. 

 
Results Obtained: 

 
On June 27, 2014, the State Library and Archives of Florida hosted a public program to 
commemorate the 50th anniversary of the Civil Rights Act. A Civil Rights Retrospective: The 
Movement Through Photographs, was a rotating slideshow featuring historic photographs, from 
1945 to 1968, held in the Florida Photographic Collection. These striking images document 
important individuals and highlight critical events from the Civil Rights Movement in Florida. 
 
The event was presented to the public with support from the Friends of the State Library and 
Archives of Florida Inc. On multiple occasions since 2009, the Friends have hosted the public at 
State Library and Archives of Florida slideshow events, featuring images from select collections 
that illuminate significant events and individuals in the state's history.  Other slideshows included 
historic images from the Tallahassee Democrat, from world-famous photographer Joseph Janney 
Steinmetz, and images focusing on black history in Florida. These events are well attended, 
helping to educate the public and draw attention to Florida’s documentary history. They also help 
raise awareness of the collections, services and activities provided by Florida’s State Library and 
Archives for the benefit of Florida’s residents and visitors. 
 
The Friends received an Online Computer Library Center (OCLC)/WebJunction Project 
Compass: Libraries Lead the Workforce for the 21st Century grant to deliver local workforce 
recovery workshops to public library staff to increase their knowledge of available resources to 
handle the service needs of Florida’s unemployed and job-seeking residents. 
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In the spring and early summer of 2011, public libraries in Florida hosted nine workforce 
recovery workshops, using training modules that emphasized job seekers, small business and 
entrepreneurs, and financial literacy. 
 
The full-day, face-to-face sessions provided 172 participants from 57 Florida counties with an 
opportunity to share ideas about how they could provide additional services and resources for job 
seekers, patrons needing financial literacy information, and entrepreneurs and potential small 
business owners.   
 
After completing the training, participants also joined online sessions to discuss how they were 
using what they had learned in the workshops. During the nine sessions in July 2011, 120 
participants shared information on the workforce recovery programs being implemented in their 
libraries. 
 
The Friends were awarded an Access to Justice Mini-Grant from the National Center for State 
Courts for the project Legal Resources for Library Patrons, to improve communication between 
Florida public libraries and the Florida self-help, legal aid community.  The project trained 
Florida librarians to use floridalawhelp.org and other online legal resources, through in-person 
seminars and online webinars; and introduced librarians to available, local legal aid resources.   
 
During the summer of 2010 presenters and guest experts offered three face-to-face, three-hour 
seminars in Florida in: Hillsborough County (Tampa), Leon County (Tallahassee) and Broward 
County (Ft. Lauderdale). Guest experts represented legal aid organizations, The Florida Bar, 
Hillsborough and Palm Beach County Law Libraries, and Florida State Courts. Team members 
also presented the information in a series of two statewide webinars during September 2010. 
 
The Legal Resources for Library Patrons seminars reached or involved 108 professionals and 
364,940 library patrons.  
 
Since 2009, the Friends, in cooperation with Chief Officers of State Library Agencies, has co-
sponsored Florida’s representation at the Library of Congress National Book Festival’s Pavilion 
of States in Washington, D.C. This annual event celebrates books and brings the joy of reading 
to hundreds of thousands of people.  Representatives distribute educational materials on the 
history and culture of Florida, as well information on libraries and reading programs in Florida.  
Event organizers estimated attendance at the 2013 event at more than 200,000.   
 
Beginning in 2007, and annually thereafter, the Friends have supplied and distributed school-age 
books to educate children on writings about Florida and/or Florida authors.  Through Florida’s 
Division of Library and Information Services, the Friends, partnered with the Miami Dolphins 
Foundation since 2008, have received annual support for the purchase of books and reading 
incentives for children who participating in Florida’s summer reading events at public libraries. 
 
In May 2008, the Friends of the State Library and Archives of Florida donated a microfilm 
reader/printer to the State Archives of Florida’s research room. The previous microfilm 
reader/printer was outdated and no longer working, and the State Archives needed to provide its 
patrons with the ability to view its many valuable collections held on microfiche and microfilm. 
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The Friends purchased and donated a Minolta MS6000, a powerful digital imaging system that 
allows researchers using microfilm and microfiche to read onscreen and print on paper, and to 
scan and digitize documents for electronic distribution.  
 
The Friends also support future maintenance, upkeep and repairs of this machine. 
 
In April 2009, The Friends donated a map case to the State Library of Florida's research room to 
store Florida Geological Survey and census maps. These maps were previously stored in folders, 
laid across shelves, or stored in map tubes. The new map case now provides the public with easy 
access to these valuable maps held in the State Library. 
 
In August 2011, the Friends purchased slatwall end panels to replace outdated and nonpractical 
shelving in the State Library and Archives of Florida’s public services access area.  The panels 
allow us to display materials and highlight and promote the valuable resources and collections, 
and the exceptional programs and services, offered to citizens.   
 

III. Three Year Plan  
 

DRAFT pending approval of the Board of Directors, is as follows:  

 
Friends of the State Library and Archives of Florida Inc. 
Three-Year Program Plan 2014-2017 (July 1, 2014 – June 30, 2017) 

 

Public Library Development 
 Support partnerships and continuing education and training opportunities for Florida’s 

libraries to strengthen and enhance libraries’ abilities to provide optimal service to 
Florida’s diverse populations. 

 Support programs that prepare public librarians for change and to meet future challenges. 
 Support and enhance projects and programs that promote the unique value of Florida’s 

libraries. 
o National organizations 
o Library constituents 
o State agencies 
o Economic development initiatives 
o E-Government projects 
o Florida Library Youth Program 
o Library Directors’ Meeting 
o Planning committees and advisory councils 
o National Book Festival 
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Reading and Literacy 
 Support programs that extend literacy, reading and learning to Florida’s citizens with an 

emphasis on activities for children and teens. 
 Help support projects and programs that encourage citizens to develop a lifelong love of 

reading. 
o Statewide Summer Reading Program 
o Miami Dolphins Foundation 
o Library of Congress 
o National Book Festival 
o National Football League  
o Outreach programs 

 

Cultural Heritage and Education 
 Support and promote programs that provide online access to digitized materials available 

from the collections of the State Library and Archives illuminating significant events and 
individuals in the state's history; help educate about Florida history and culture. 

 Support and promote programs that highlight the importance of Florida’s vital historical 
records. 

 Support the acquisition and preservation of collections that document women’s history 
and women’s issues in Florida. 

 Promote and support programs and training that contribute to education and lifelong 
learning. 

o Outreach 
o Marketing 
o Florida Memory 
o Partnerships 
o American Archives Month 
o National organizations 
o Constituents 
o National Book Festival 
o Florida Library Youth Program 
o Statewide Summer Reading Program 
o Online classroom 

 

Information Resources and Public Records 
 Help create more efficient and effective access to information resources by supporting 

projects designed to make State Library and Archives collections available for public 
research. 

 Support and promote new technologies and services for providing access to information 
and resources from the State Library and Archives available for the benefit of Florida’s 
residents. 

 Support the conservation of Florida’s historically significant documents and records, 
making them available for current and future research. 
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 Help promote Florida’s records management program to further facilitate the efficient, 
effective, and economical management of public records. 

o Customer needs 
o Florida Memory Program 
o Outreach programs 
o State agencies 
o Social media initiatives 
o Marketing materials 
o Leadership Program projects 

 

IV. Code of Ethics  
 

The Code of Ethics of Friends of the State Library and Archives of Florida, Inc., pending 
approval of the Board of Directors, is as follows:  
 

PREAMBLE  

(1) It is essential to the proper conduct and operation of Friends of the State Library and Archives 
of Florida, Inc. (herein “CSO”) that its board members, officers, and employees be independent 
and impartial and that their position not be used for private gain. Therefore, the Florida 
Legislature in Section 112.3251, Florida Statutes, requires that the law protect against any 
conflict of interest and establish standards for the conduct of CSO board members, officers, and 
employees in situations where conflicts may exist. 

(2) It is hereby declared to be the policy of the state that no CSO board member, officer, or 
employee shall have any interest, financial or otherwise, direct or indirect, or incur any obligation 
of any nature which is in substantial conflict with the proper discharge of his or her duties for the 
CSO. To implement this policy and strengthen the faith and confidence of the people in Citizen 
Support Organizations, there is enacted a code of ethics setting forth standards of conduct 
required of Friends of the State Library and Archives of Florida, Inc., board members, officers, 
and employees in the performance of their official duties. 

STANDARDS 

The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required 
by Section 112.3251, Florida Statutes, to be observed by CSO board members, officers, and 
employees. 

1. Prohibition of Solicitation or Acceptance of Gifts 

No CSO board member, officer, or employee shall solicit or accept anything of value to the 
recipient, including a gift, loan, reward, promise of future employment, favor, or service, based 
upon any understanding that the vote, official action, or judgment of the CSO board member, 
officer, or employee would be influenced thereby. 
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2. Prohibition of Accepting Compensation Given to Influence a Vote 

No CSO board member, officer, or employee shall accept any compensation, payment, or thing 
of value when the person knows, or, with reasonable care, should know that it was given to 
influence a vote or other action in which the CSO board member, officer, or employee was 
expected to participate in his or her official capacity. 

3. Salary and Expenses 

No CSO board member or officer shall be prohibited from voting on a matter affecting his or her 
salary, expenses, or other compensation as a CSO board member or officer, as provided by law. 

4. Prohibition of Misuse of Position 

A CSO board member, officer, or employee shall not corruptly use or attempt to use one’s official 
position or any property or resource which may be within one’s trust, or perform official duties, 
to secure a special privilege, benefit, or exemption. 

5. Prohibition of Misuse of Privileged Information 

No CSO board member, officer, or employee shall disclose or use information not available to 
members of the general public and gained by reason of one’s official position for one’s own 
personal gain or benefit or for the personal gain or benefit of any other person or business entity. 

6. Post-Office/Employment Restrictions 

A person who has been elected to any CSO board or office or who is employed by a CSO may 
not personally represent another person or entity for compensation before the governing body of 
the CSO of which he or she was a board member, officer, or employee for a period of two years 
after he or she vacates that office or employment position. 

7. Prohibition of Employees Holding Office 

No person may be, at one time, both a CSO employee and a CSO board member at the same 
time. 

8. Requirements to Abstain From Voting 

A CSO board member or officer shall not vote in official capacity upon any measure which would 
affect his or her special private gain or loss, or which he or she knows would affect the special 
gain or any principal by whom the board member or officer is retained. When abstaining, the 
CSO board member or officer, prior to the vote being taken, shall make every reasonable effort 
to disclose the nature of his or her interest as a public record in a memorandum filed with the 
person responsible for recording the minutes of the meeting, who shall incorporate the 
memorandum in the minutes. If it is not possible for the CSO board member or officer to file a 
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memorandum before the vote, the memorandum must be filed with the person responsible for 
recording the minutes of the meeting no later than 15 days after the vote. 

9. Failure to Observe CSO Code of Ethics 

Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result 
in the removal of that person from their position. Further, failure of the CSO to observe the Code 
of Ethics may result in the Florida Department of State terminating its Agreement with the CSO. 

V. Current Federal Internal Revenue Service Return of Organization Exempt from 
Income Tax form( Form 990) 

The Friends of the State Library and Archives of Florida, Inc., for the 2013 tax year, submitted 
IRS Form 990-N, Electronic Notice (e-Postcard) for Tax-Exempt Organizations not Required to 
File Form 990 or 990EZ. 

The IRS  annual reporting requirement for small exempt organizations with limited gross receipts 
requires such organizations to electronically submit Form 990-N (e-Postcard) for small 
organizations, unless they choose to instead file a complete exempt organization return.  

Please see attached IRS Form 990-N for 2013 tax year. 

 



Form 990-N (e-Postcard) Online - View and Print Return

http://epostcard.form990.org/DEntry/990NPrint.asp[7/24/2014 12:03:23 PM]

 

Information copy. Do not send to IRS.

Form 990-N 

Department of the Treasury
Internal Revenue Service

Electronic Notice (e-Postcard)
for Tax-Exempt Organizations not Required To File Form 990 or 990-EZ
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2013
 

Open to Public

Inspection

A  For the 2013 calendar year, or tax year beginning 1/1/2013, and ending 12/31/2013.

B  Check if applicable

 Terminated, Out of Business

 Gross receipts are normally

$50,000 or less

E  Website: 

http://dlis.dos.state.fl.us/friends/ 

 

C  Name of organization: FRIENDS OF THE STATE LIBRARY AND ARCHIVES

OF FLORIDA INC

     d/b/a:

500 S Bronough Street

Tallahassee, FL, US, 32399

F  Name of Principal Officer: Jennifer Womble

500 S Bronough Street

Tallahassee, FL, US, 32399

D  Employer

Identification

Number

20-3900938 
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displays a valid OMB control number. Books or records relating to a form or its instructions must be retained as long as their contents may

become material in the administration of any Internal Revenue law. The rules governing the confidentiality of the Form 990-N is covered in Code

section 6104. 

The time needed to complete and file this form and related schedules will vary depending on individual circumstances. The estimated average

times is 15 minutes.

Note: This image is provided for your records only. Do NOT mail this page to the IRS. The IRS will not accept this
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