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FISH AND WILDLIFE CONSERVATION COMMISSION
PAY ADDITIVES REQUEST
FY 2014-2015

Section 110.2035(6)(c), Florida Statutes, prohibits pay additives for a cohort of positions sharing
the same job classification or job occupations, unless authorized by the Legislature in the
General Appropriation Act or other laws. The Fish and Wildlife Conservation Commission
(FWC) requests approval to continue long-standing pay additives and to establish three new pay
additives. The agency is not requesting any additional rate or appropriations for these additives.

In accordance with previous rule authority in 60L-32.0012, Florida Administrative Code, the
agency has used existing rate and salary appropriations to grant pay additives when warranted
based on the duties and responsibilities of the position. The requested additives are justified for
reasons such as the hazardous nature of the duties and the specialized training required to
perform those duties.

Pay additives are a valuable management tool which allows agencies to recognize and
compensate employees for identified duties without providing a permanent pay increase.

Continue Past Pay Additives
Chapter 2009-81, Laws of Florida, authorized the following continuation pay additives and we
request continued authorization for FY 2014/15:

(@) Each agency is authorized to continue to pay, at the levels in effect on June 30, 2007, on-call fees and
shift differentials as necessary to perform normal operations of the agency.

(b) Each agency that had a training program in existence on June 30, 2006, which included granting pay
additives to participating employees, is authorized to continue such training program for the 2009-10 fiscal
year. Such additives shall be granted under the provisions of the law, administrative rules, and collective
bargaining agreements.

(d) The Fish and Wildlife Conservation Commission may continue to grant temporary special duty pay
additives to law enforcement officers who perform additional duties as K-9 handlers, as regional recruiters/
media coordinators, breath test operators/inspectors.

(e) The Fish and Wildlife Conservation Commission and the Department of Highway Safety and Motor
Vehicles are authorized to grant critical market pay additives to employees residing in and assigned to Lee
County, Collier County, or Monroe County, at the levels that the employing agency granted salary
increases for similar purposes prior to July 1, 2006. These pay additives shall be granted only during the
time in which the employee resides in, and is assigned to duties within, those counties. In no instance may
the employee receive an adjustment to the employee’s base rate of pay and a critical market pay additive
based on the employee residing in and being assigned in the specified counties.
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K-9 Law Enforcement Officers Pay Additive
The agency requests approval to continue to grant a 5% pay additive to Law Enforcement
Officers who perform additional duties as K-9 handlers.

1. Justification:

The Division of Law Enforcement currently has eighteen K-9 Law Enforcement Officers (LEO)
throughout the state. To become a K-9 LEO, the employee must attend and successfully
complete a ten-week training academy and maintain proficiency and certification for K-9
handling. The employee must also be able to house and maintain the canine at their residence.
These employees, along with their canines, work with the Patrol Officers, Investigation Officers,
and Special Operations Groups, as well as assisting other state law enforcement agencies on
special details.

2. Length of time additive will be used:

Employees who graduate from the Division’s K-9 Academy are granted a temporary 5% increase
upon completion of the Academy for K-9 duties, which becomes permanent after a 3 year
commitment.

3. Classes and number of positions affected:
Class Code Class Title #of FTE
8515 Law Enforcement Officer 18

4. Area impacted:
This additive will impact employees statewide.

5. Historical data:
This pay additive was implemented in July 2004. The number of positions receiving the
additive has remained stable.

6. Estimated cost of this additive:

Based on a salary estimate at the mid-range for a Law Enforcement Officer, the calculation is as
follows: $39,571.61 x 5% = $1,978.58 annually x 18 positions = $35,614. The agency is not
requesting any additional rate or appropriations for this additive.

7. Additional information:

K-9 officers receive a significant amount of additional, costly training. Keeping employees in
these positions over an extended time is the most cost effective way to provide the highest
quality service. In addition, these employees often work unusual and long hours. The K-9
Officer Additive provides the incentive needed to recruit and retain these highly trained
employees.

Law Enforcement Officer Recruiter/Community Relations Pay Additive

The agency requests approval to continue to grant a 5% pay additive to Law Enforcement
Officers who perform additional duties by conducting regional recruitment events and being
involved in news and media events.
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1. Justification:

The Division of Law Enforcement has six Recruiter/Community Relations Law Enforcement
Officers throughout the state. In addition to the FWC Officer responsibilities, these positions
assume additional duties and responsibilities by conducting regional recruitment events with
community service groups and minority professional organizations. They actively recruit
qualified applicants at career fairs, local community groups, and civic organizations.

2. Length of time additive will be used:
Employees are granted a temporary 5% increase upon appointment to such duties, which
becomes permanent after a 3 year commitment.

3. Classes and number of positions affected:
Class Code Class Title #of FTE
8515 Law Enforcement Officer 7

4. Area impacted:
This additive will impact employees statewide.

5. Historical data:
This pay additive was implemented in May of 2004. The number of positions receiving the
additive has remained stable.

6. Estimated cost of this additive:

Based on a salary estimate at the mid-range for a Law Enforcement Officer, the calculation is as
follows: $39,571.61 x 5% = $1,978.58 annually x 7 positions = $13,850. The agency is not
requesting any additional rate or appropriations for this additive.

7. Additional information:

Recruiter/Community Relations Law Enforcement Officers receive additional training to
perform their unique responsibilities. Recruitment and retention is a high priority for the agency
and these positions are vital to acquiring qualified applicants. Retaining employees in these
positions for long periods of time helps to ensure our agency can provide the highest quality
service. In addition, these employees often work unusual and long hours. This pay additive
provides the incentive needed to recruit and retain these highly trained employees.

Law Enforcement Breath Test Operator/Inspector Pay Additive
The agency requests approval to continue to grant a 5% pay additive to Law Enforcement
Officers who perform additional duties as Breath Test Operators/Inspectors.

1. Justification:

The Division of Law Enforcement has six Breath Test Operators/Inspectors throughout the state.
In addition to the FWC Officer responsibilities, these positions require additional training and
assume additional duties and responsibilities. The employee must maintain a current Breath Test
Operator Permit from the Florida Department of Law Enforcement, attend mandatory re-
certification, and is responsible for keeping the Intoxilizer 8000 machine calibrated. A Breath
Test Operator/Inspector is often called as an expert for testimony in court cases.
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2. Length of time additive will be used:
Employees are granted a temporary 5% increase upon appointment to such duties, which
becomes permanent after a 3 year commitment.

3. Classes and number of positions affected:

Class Code Class Title #of FTE
8515 Law Enforcement Officer 5
8540 Law Enforcement Investigator | 1

4. Area impacted:
This additive will impact employees statewide.

5. Historical data:
This pay additive was implemented in March of 2005. The number of positions receiving the
additive has remained stable.

6. Estimated cost of the additive:

Based on a salary estimate at the mid-range for the positions, the calculation is as follows:
$39,571.61 x 5% = $1,978.58 annually x 5 positions = $9,893 and $44,872.15 X 5% = $2,243.61
= $2,244 for a total estimated cost of $12,137. The agency is not requesting any additional rate
or appropriations for this additive.

7. Additional information:

Law Enforcement Breath Test Operators/Inspectors receive a significant amount of additional
training to perform their unique responsibilities. Retaining these employees for long periods of
time helps to ensure our agency can provide the highest quality service. These employees often
work unusual and long hours. This pay additive provides the incentive needed to recruit and
retain these highly trained employees.

Law Enforcement Field Training Officer Pay Additive
The agency requests approval to continue to grant a 10% pay additive to Law Enforcement
Officers who perform additional duties as Field Training Officers.

1. Justification:

The Division of Law Enforcement uses more experienced senior officers to provide field training
to new hired officers. In addition to the Law Enforcement Officer responsibilities, these
positions require additional training and assume additional duties and responsibilities. Officers
are given the pay additive of 10% for all time periods they are acting as Field Training Officers.

2. Length of time additive will be used:

When an officer is assigned to provide field training, they are granted a temporary 10% increase
upon appointment to such duties, which may last from 14 to 18 weeks.
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3. Classes and number of positions affected:

Class Code Class Title #of FTE
8515 Law Enforcement Officer 105
8522 Law Enforcement Lieutenant 20

4. Area impacted:
This additive impacts employees statewide.

5. Historical data:
This pay additive began prior to Fiscal Year 1999-2000. The number of positions receiving the
additive has remained stable.

6. Estimated cost of the additive:

Based on a salary estimate at the mid-range for a Law Enforcement Officer, the calculation is as
follows: $39,571.61 x 10% = $3,957.17 annually divided by 26.1 pay periods = $151.62 bi-
weekly x 8 pay periods (16 weeks) = $1,212.96 per position x 105 positions = $127,360. For a
Law Enforcement Lieutenant, the calculation is as follows: $53,485.16 x 10% = $5,348.52
annually divided by 16.1 pay periods = $204.93 biweekly X 8 pay periods (16 weeks) =
$1,639.44 x 20 positions = $32,788.80. The agency is not requesting any additional rate or
appropriations for this additive.

7. Additional information:

In an effort to minimize increasing liabilities and better address the unique and specialized
training requirements associated with resource and maritime law enforcement, the Division of
Law Enforcement has recently restructured the Field Training Officer program for new recruits.
The program has been extended from 12 to 14 weeks. The program may be longer than 14
weeks due to extensions and the need for veteran officers to perform field training officer’s
duties for consecutive new hires. This program is necessary in order to enhance officer and
public safety and our ability to proficiently train new officers. At the conclusion of the Core
Competency Evaluation phase the trainee will be released to solo patrol and the Field Training
Officer’s pay additive will be removed.

Law Enforcement Dispatch Trainer Pay Additive
The agency requests approval to continue to grant a 5% pay additive to Law Enforcement Duty
Officers who perform additional duties as Dispatch Trainers.

1. Justification:

The Division of Law Enforcement uses duty officers to provide on the job training to newly
hired duty officers. With Computer Aided Dispatch, there are numerous hours of training
required before the new duty officer can work without assistance to ensure the safety of the
sworn officers. The training occurs with the duty officer must still perform their regular work
duties.

2. Length of time additive will be used:
The increase is ends 90 days after the new duty officer begins work or is for 12 weeks.
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3. Classes and number of positions affected:
The number within each class code is an estimate.

Class Code Class Title # of FTE
8410 Duty Officer 13

4. Area impacted:
This additive impacts employees statewide.

5. Historical data:
This pay additive began in 2004. The number of positions receiving the additive has remained
stable.

6. Estimated cost of the additive:

Based on a salary estimate at the mid-range for a Law Enforcement Duty Officer, the calculation
is as follows: $32,743.20 x 5% = $1,637 annually divided by 26.1 pay periods = $62.73 bi-
weekly x 6 pay periods (12 weeks) = $376.38 per position x 13 positions = $4,893. The agency
IS not requesting any additional rate or appropriations for this additive.

7. Additional information:
Two trainers are assigned for each new duty officer hired.

Law Enforcement Temporary Special Duty Pay Additive

The agency requests approval to continue to grant a pay additive to employees who are placed in
an acting capacity for a vacant position or a position where the incumbent is on Active Military
Leave or is out due to the Family Medical Leave Act. The additive is equal to the amount of a
promotional pay increase which is 10% or base of the hiring range for the particular position,
whichever is greater.

1. Justification:

Since the Division of Law Enforcement cannot hire new staff for the time the positions that are
vacant, other staff must perform the extra work duties that must be accomplished while the
position is vacant.

2. Length of time additive will be used:

For included personnel, the pay will be effective should the employee perform the acting
supervisor duties in excess of 22 days. For excluded personnel, the pay will be effective upon
the day the employee started in the acting capacity.

3. Classes and number of positions affected:
The number within each class code is an estimate.

Class Code Class Title #of FTE
8515 Law Enforcement Officer 6
8534 Law Enforcement Pilot Il 0
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8540 Law Enforcement Investigator | 4
8541 Law Enforcement Investigator 1l 1
8522 Law Enforcement Lieutenant 2
8525 Law Enforcement Captain 2

4. Area impacted:
This additive impacts employees statewide.

5. Historical data:
This pay additive began in 2002.

6. Estimated cost of the additive:

The increase will vary depending on the position class that is vacant. There is an average of 12
to 20 positions that are affected each fiscal year. The agency is not requesting any additional rate
or appropriations for this additive.

7. Additional information:
For sworn positions, 8515, 8534, 8540 and 8541 the collective bargaining agreement with PBA
requires the additive.

Critical Market Pay Additive (L ee, Collier and Monroe Counties)
The agency requests approval to continue to grant a pay additive to sworn and non-sworn law
enforcement personnel who reside in Lee, Collier, and Monroe counties.

1. Justification:

The Division of Law Enforcement has been providing a pay adjustment to sworn and non-sworn
personnel who are assigned to Lee, Collier, and Monroe counties due to the excessive vacancy
rates and the inability to retain tenured personnel, as follows:

Sworn Personnel: Lee County $3,000 annually

Collier County $3,000 annually

Monroe County $5,000 annually
Non-Sworn Personnel: Lee, Collier, Monroe $1,268.80/$1,976 annually

2. Length of time additive will be used:

When an employee is assigned to either Lee, Collier, or Monroe county, the agency has been
providing a pay adjustment as noted above and upon relocation out of these counties the pay
adjustment is removed.

3. Classes and number of positions currently affected:

Class Code Class Title #of FTE
8515 Law Enforcement Officer 62
8540 Law Enforcement Investigator | 6
8541 Law Enforcement Investigator 1l 6
8534 Law Enforcement Airplane Pilot Il 1
8522 Law Enforcement Lieutenant 17
8525 Law Enforcement Captain 4
0120 Staff Assistant 1
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0709 Administrative Assistant | 1
0712 Administrative Assistant 1l 1
2035 Telecommunications Specialist 111 1
6552 Marine Mechanic 1

Total FTE 101

4. Area impacted:
Lee, Collier and Monroe Counties

5. Historical data:

This pay additive was implemented in May 2003. The number of positions receiving the
additive has remained stable. Lee County was increased to $3,000 to maintain the DEP Law
Enforcement additive amount when consolidation became effective on July, 2012.

6. Estimated cost of this additive:

Sworn Personnel: Lee, Collier $3,000x 40 = $ 120,000
Monroe $5,000 x 56 = $ 280,000

Non-Sworn Personnel:
Administrative Lee, Collier, Monroe $1,268.80 x3=$% 3,806.40
Telecommunication Spec Lee, Collier, Monroe $1976x1= $ 1,976.00
Marine Mechanic Lee, Collier, Monroe $1976 x1= $ 1,976.00
Total Estimated Cost $407,758.40

The agency is not requesting any additional rate or appropriations for this additive.

7. Additional information:

Retaining employees in Lee, Collier, and Monroe counties was very difficult due to extreme
increases in the cost of living. It became nearly impossible for new employees to develop
households in those areas, and long term employees found it difficult to stay due to increases in
property taxes and insurance. The agency feels it is necessary to continue these pay additives in
order to retain employees in these positions.

New Pay Additive Requests:

Off Shore Patrol Vessel Pay Additive
Special Operations Group Pay Additive
Covert Investigations

Off Shore Patrol Vessel Pay Additive
The agency requests approval to grant a 5% pay additive to sworn law enforcement personnel
who perform additional duties as Off Shore Patrol VVessel crew members.

1. Justification:

The Division of Law Enforcement currently has twenty-four sworn officers who serve as Off
Shore Patrol Vessel crew members. These teams are the first law enforcement and search and
rescue to respond to impacted areas during homeland security situations or natural disasters.
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They have received additional training and equipment to work in the roughest environmental
conditions. The crews on the Off Shore patrol vessels spend long hours on board vessels
offshore, most often all night, during harsh conditions. These teams have proven their worth in
responses to many emergency situations over the last few years. These employees are placed in
higher risk situations than other law enforcement officers and are therefore held to a higher
physical fitness level and readiness level, as well as strenuous levels of training and will be
compensated accordingly with a 5% salary adjustment.

2. Length of time additive will be used:
When an employee is assigned to an Off Shore Patrol VVessel crew, they will be granted a 5%
increase. Should an officer leave the crew, the additive will be removed.

3. Classes and number of positions affected:

Class Code Class Title # of FTE
8515 Law Enforcement Officer 24
8522 Law Enforcement Lieutenant 6

Total FTE 30

4. Area impacted:
This additive will impact employees statewide.

5. Historical data:
If approved, FY 2014-15 will be the first year for inclusion of the Off Shore Patrol VVessel team
member additive.

6. Estimated cost of this additive:
Based on a 5% pay additive for each position affected, the estimated cost is $73,353. The
agency is not requesting any additional rate or appropriations for this additive.

7. Additional information:

Crew members of FWC Off Shore patrol vessels are required to patrol and operate in offshore
sea conditions for extended periods of time. Off Shore vessels are first responders and floating
command centers during natural disasters. Recruiting and keeping crew members is difficult
because of long hours and hazardous conditions. There are additional training and certification
requirements for the vessel operators and crews. The vessels and equipment are increasingly
high-tech and require continued advanced training.

Special Operations Group Pay Additive
The agency requests approval to grant a 5% pay additive to sworn law enforcement personnel
who perform additional duties as Special Operations Group (SOG) team members.

1. Justification:

The Division of Law Enforcement currently has seventy-five sworn officers who serve as SOG
team members. These teams are the first law enforcement and search and rescue to respond to
impacted areas during homeland security situations or natural disasters. They have received
additional training and equipment to work in the roughest environmental conditions. The SOG
teams often spend the first several nights of an emergency response in their truck beds or in
small tents. These teams have proven their worth in responses to many emergency situations
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over the last few years. These officers are placed in higher risk situations than other law
enforcement officers and are therefore held to a higher physical fitness level and readiness level,
as well as strenuous levels of training and should be compensated accordingly with a 5% salary
adjustment. The officers volunteer and have to compete for positions on the team.

2. Length of time additive will be used:
When an employee is assigned to a SOG team, they will be granted a 5% increase. Should an
employee leave the team, the additive will be removed.

3. Classes and number of positions affected:

Class Code Class Title # of FTE
8515 Law Enforcement Officer
8540 Law Enforcement Investigator
8522 Law Enforcement Lieutenant
8525 Law Enforcement Captain
Total FTE 75

4. Area impacted: This additive will impact employees statewide.

5. Historical data:
If approved, FY 2014-15 will be the first year for inclusion of the SOG team member additive.

6. Estimated cost of this additive:
Based on a 5% pay additive for each position affected, the estimated cost is $168,563. The
agency is not requesting any additional rate or appropriations for this additive.

7. Additional information:

The number and classes of positions varies based upon active SOG team members. The teams
are the first responders for search and rescue during homeland security situations and natural
disasters. They maintain a high level of personal readiness, physical fitness, meet increased
training requirements, and endure dangerously low living conditions during responses.

Covert Investigation Pay Additive
The agency requests approval to grant a 10% pay additive to sworn law enforcement personnel
who perform long-term covert investigations.

1. Justification:

FWC Covert Investigators are assigned protracted investigations and work independent of the
backup and support normally provided for the uniform patrol officer and investigator. These
covert assignments frequently require the investigator to closely associate with known criminal
elements for extended periods of time. These associations require the investigator to operate
without radio communications, and in many cases without their issued service weapons. Due to
the additional stressful and hazardous requirements of these assignments, these investigators will
received a 10 percent salary additive for the time period they are actively assigned to a long-term
covert investigation.
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2. Length of time additive will be used:
These investigations are long-term and can last from 12 months to 24 months. Once the
investigation is complete the 10% additive will be removed.

3. Classes and number of positions affected:

Class Code Class Title #of FTE
8515 Law Enforcement Officer 530
8540 Law Enforcement Investigator 52
8541 Law Enforcement Investigator 11 66
8534 Law Enforcement Airplane Pilot 11 10
8522 Law Enforcement Lieutenant 135

4. Area impacted: This additive will impact employees statewide.

5. Historical data:

Until the 90 day limit on temporary additives was put into place, employees who worked covert
investigations (former GFC and current FWC) received a hazardous duty additive. At that time,
the ability to provide temporary pay additives for a long-term covert operation was no longer
available.

6. Estimated cost of this additive:

The annual cost will depend on the salary of the employee conducting the investigation. For an
estimate based on mid-range of a mid-level position listed in # 3 (LE Investigator Il), the annual
cost is anticipated to be approximately $4,911 per FTE. The agency is not requesting any
additional rate or appropriations for this additive.

7. Additional information:

These are long term investigations and historically will not be more than 2 FTE per year
approved for the pay additive.
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FLORIDA FISH AND WILDLIFE CONSERVATION COMMISSION

LEGAL OFFICE
MEMORANDUM DATE: October 4, 2013
TO: Cheryl Armstrong, Office of Finance and Budget // -~
. zf""j
FROM: Harold “Bud” Vielhauer, General Counsel . “»4(é £

SUBJECT: Agency Litigation Report Schedule VII, LBR

Having reviewed all pending litigation involving the Fish and Wildlife Conservation
Commission (FWC), I report that the FWC is not involved in any litigation that, based upon
current information, may result in a fiscal impact on the agency exceeding $1,000,000. Please
let me know if you have any questions with regard to this matter.

HV
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Schedule VII: Agency Litigation Inventory

For directions on completing this schedule, please see the ““Legislative Budget Request (LBR) Instructions™ located on
the Governor’s website.

Agency: Florida Fish and Wildlife Conservation Commission

Harold “Bud” Vidhauer,

Genera Counsdl Phone Number: | 850/487-1764

Contact Person:

Names of the Case: (If
no case name, list the
names of the plaintiff
and defendant.)

None

Court with Jurisdiction:

Case Number:

Summary of the
Complaint:

Amount of the Claim: $

Specific Statutes or
Laws (including GAA)
Challenged:

Status of the Case:

Who is representing (of Agency Counsel
record) the statein this

lawsuit? Check all that Office of the Attorney General or Division of Risk Management

apply. Outside Contract Counsel

If the lawsuit isaclass
action (whether the class
is certified or not),
provide the name of the
firm or firms
representing the
plaintiff(s).

Office of Policy and Budget — July 2013
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DOMBULTANT PROGRAMMER ANALYST I BUSINESS CORSULTANT SOENTIST IV LOONEY, JOHN FACEMIRE, JAMES VACANT
TALLEY, THOMAS FEIERTAG,LEEANN WEATHINGTON,CARL REYNOLDS, GLEN P FTEL D FTEL S
FIE 10 FTE: L& FTE:LD FTE L0 it : i
3 T E— ————————————— e e
F o P [ 72498
ir] 1233 | bl l FOBRUTER FURTRY MANAGEMENT COMPUTER & INFORMATION
{ COMPUTER COMPUTER COMPUTER & INFORMATION . AERCIALITS -1 ANALYST L2 SYSTEMS MANAGERS
| frrsssm i FHOCEAMMER L3 SYSTEMS MANAGERS-LY COMPY CEFICE AUTOMATION gt lel Bty I & kbt
S TRHTIIC I GIN D E R SCTENTIFICERCINEERING SYSTEMS FROIECT PROGRAMMERS AHALYST ARAL VT H WEREHTETIATER |
' PROGRAMMER FROGRANHIER e Mg i BOWERMAN, KAITLYN SMITH, LARRY
| MZHEN, DMITRIY BOMEBA, JOFN MENG, RITA 2 R FTR:18 >
1 FTE LG ROPP, AMANDA FIER0 _ it
L S FTE:L¢ I 1
] [HE
[Tl NETWOHKE SYSTEMS & DATA COMFUTER
COMPUTER SPECIALISTES 72498 COUNTED UNDER FWRI COMMUNICATION ANALYSTSL4 SPECIALISTS L4
ALL OTHERS - 1.4 SYSTEME S8 INED, TECH BUS.
SH IMED TECH PROGRAMMER 11 CONELULTANT
BUSINESS CONSLLTANT LAMONICA, NORMA HALVERSEURE, DANEL
EDMONDS, APRIL FTE1® FIE1R
FIE18 [ = 1
— [FC Fts] TL4G3
kg TR MANAGEMENT ANAVLSTS-LS NETWORK & COMPUTER NETWORK AND COMFUTER
COMPUTER FROGRAMMERS-1.2 COMPUTER SUFPORT SYSTEMS ADM-L2 SYSTEMS ADMINISTRATOR -L4
SIS 70378, 71972 AND 60233 COUNTED UNDER FWRI OPERATIONS & MANAGEMENT DISTRIBUTED COMPLTER DHSTRIBUTED COMPUTER
COMPUTER i DETFRCE AUTRLATION COMSULTANT 1 SYSTEMS AMALYST SYSTEMS COMBULTANT
BROGRAMMER ANALYST TI SPECIALIET 1| VAUSE, RILEY GREENFIELD, JASON ROGERS, DON
BAILER. AN BILLICK. CATHERINE FTE LD FTE:LO FTE: LG
FTE:10 — —
—e
DOSEL
COMPUTER SYSTEMS
ANALYST-L3
EVETEMS FROJECT -
ANALYST
LEE VIRLHNIA
FTE:L0

REVISED
06/30/2013

OFFICE OF THE EXECTIVE DIRECTION AND ADMINISTRATIVE SUPPORT SERVICES

OFFICE OF INFORMATION TECHNOLOGY
ESTABLISHED F.T.E. 25
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REVISED
6/30/2013

CHIEF EXECUTIVES-L3

EXECUTIVE DIRECTOR
00001
WILEY, NICK
|
00686
MANAGERS-L2
DIRECTOR OF OFFICE
GENERAL & OPERATIONS
OF INSPECTOR GENERAL
TROELSTRUP, MICHAEL
FTE:1.0
00542 MANAGER
FINANCIAL MANAGERS, ALL OTHERS L-3
MANAGERS-1.2 LAW ENFORCEMENT
DIRECTOR OF 00427
AUDITING - FWC MAJOR
NARET, MAGEN SCHMIDT, AMY
FTE:1.0 FTE:1.0
. [ ———
71160 72459 LAW ENFORCEMENT
FINANCIAL MANAGEMENT FIRST-LINE SUPV/MGR OF
ANALYSTS-L3 ANAYLSTS-L3 LAW ENF & DETECTIVES-LS
INTERNAL MANAGEMENT 71410
AUDITOR II ANALYSTII CAPTAIN
CALIANNO, CHRISTINE BAJOCZKY, SARAH JOHNSON, CYNTHIA
FTE:1.0 FTE:1.0 FTE:1.0

71423
FIRST-LINE SUPV/MGR
OF LAW ENF & DETECTIVE-LS
LAW ENFORCEMENT
CAPTAIN
BICKEL, ANDREW
FTE:1.0

73001
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-LS
LAW ENFORCEMENT
CAPTAIN
GONZALEZ, OSCAR
FTE 1.0

73000
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-LS
LAW ENFORCEMENT
CAPTAIN
PLASTIC, ANNIE
FTE 1.0

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
OFFICE OF INSPECTOR GENERAL
ESTABEISHEDFE. 9

PAGEOED 3



0001
CHIEF EXECUTIVES L-3
EXECUTIVE DIRECTOR
WILEY, NICK

|
00436
GENERAL & OPERATIONS
MANAGERS-L1
DIRECTOR OF
LEGISLATIVE AFFAIRS
FAULS, JACQUELINE
FTE:1.0

70007 72908
GENERAL & OPERATIONS EXECUTIVE SECRETARIES
MANAGERS L-3 & ADMINISTRATIVE ASSIST.
DEPUTY LEGISLATIVE ADMINISTRATIVE
AFFAIRS DIRECTOR ASSISTANT II
ELLIOTT, BRANDY HARRIS, MELINDA
FTE:1.0 FTE: 1.0

REVISED 6/30/2013 OFFICE OF EXECUTIVE DIRECTION & ADMINIS TRATIVE SUPPORT SERVICES PAGEOED 4
LEGISLATIVE AFFAIRS OFFICE
ESTABLISHED F.T.E 3
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00202
GENERAL & OPERATIONS
MANAGERS L-2
CHIEF
OF STAFF
VENTIMIGLIA, KAREN

00036
NEW TITLE
MANAGERS-14 I
DIRECTOR OF
POLICY AND ACCOUNTABILITY
GRAYSON, ANDREW

FTE:1.0
*
[ | l ]
00200 060365%* 00722 00718
MANAGEMENT MANAGEMENT MANAGERS GENERAL AND
ANALYSTS-14 ANALYST ALL OTHERS L-2 OPERATIONS MANAGERS
SENIOR MANAGEMENT MANAGEMENT PLANNING GULF RESTORATION
ANALYST II ANALYST II MANAGER COORDINATOR
SILVANIMA, LORA FORSTCHEN, ANN ARNOLD, DAVID VACANT
FTE:1.0 FTE 1.0 FTE:1.0
T e e |
71983
MANAGEMENT 60365 COUNTED IN FWRI
ANALYSTS L-4
PLANNER IV

CUMBERBATCH, STUART
FTE:10

e ——

REVISED 6/30/2013 OFFICE OF EXECUTIVE DIRECTION & ADMINIS TRATIVE SUPPORT SERVICES PAGEOED 5
OFFICE OF POLICY AND ACCOUNTABILITY
ESTAREISHFEDF.T.E 5




REVISED 6/30/2013

00202
GENERAL AND OPERATIONS
MANAGERS - 1.4
CHIEF
OF STAFF
VENTIMIGLIA, KAREN

00060
HUMAN RESOURCES
MANAGERS-L3
DIRECTOR OF
HUMAN RESOURCES
HOFFMAN,CINDY
FTE:1.0

OFFICE & ADMINISTRATIVE
SUPPORT L-2
- PERSONNEL

DAVIS, ARLENE
FTE:1.0

71178

AIDE

1

00716
HUMAN RESOURCES, TRAIN
& LABOR RELATION-L3
PERSONNEL SERVICES
SPECIALIST
LHEUREUX, KAREN
FTE:1.0

71111
HUMAN RESOURCES
MANAGERS-L2
SENIOR PERSONNEL
MANAGER
CLEMONS, PAUL
FTE:1.0

00062
TRAINING &
DEVELOPMENT MANAGERS L-2
TRAINING & RESEARCH
MANAGER
JEROME, LAURA
FTE: 1.0

70013
HUMAN RESOURCES, TRAIN
& LABOR RELATION-L3
PERSONNEL SERVICES
SPECIALIST
YAWN, ANNA
FTE:1.0

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES

ESTABLISHED F.T.E. 6
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OFFICE OF HUMAN RESOURCES
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REVISED
6/30/2013

00003

GENERAL & OPERATIONS
MANAGERS-L2
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG/
SUTTON, ERIC
00123
MANAGERS,
ALL OTHER-L2
DIRECTOR OF
LEGAL OFFICE
00541 AND 73148 COUNTED UNDER LE VEELHAUER HAROLD
FTE:1.0
70037
EXECITIVE SECRETARIES
& ADMIN ASSISTANTS
ADMINISTRATIVE -
ASSISTANT I
KIMSEY, HOLLIE
FTE:1.0
| | | ]
73148* 00541* 61018 70300
LAWYERS L-4 LAWYERS L4 LAWYERS-L4 LAWYERS-L3
SENIOR
SENIOR ATTORNEY SENIOR ATTORNEY ATTORNEY ATTORNEY
HARTMAN, TRACEY NORTON, EMILY OGLO, CARLA PINZINO, ANTHONY
FTE:1.0 FTE:1.0
| | | ]
00719 71721 00603 72486
MANAGEMENT MANAGERS, LAWYERS-L4 LAWYERS-L4
ANALYST L-3 ALL OTHER-L4
OPERATIONS & DEPUTY GENERAL SENIOR SENIOR
MGMT. CONSULTANT I COUNSEL ATTORNEY ATTORNEY
FAIN, JODY YAUN, MICHAEL MIRALIA, QUILLA OSBORNE, RYAN
FTE:1.0 FTE:1.0 FTE:1.0 FTE:1.0
I
71581
EXECUTIVE SEC & ADMIN
ASSISTANTS-L3
ADMINISTRATIVE
ASSITANT I
MATLOCK, PAM
FTE:1.0

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
LEGAL OFFICE
ESTABLISHED F.T.E. 9
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00003

GENERAL & OPERATIONS

MANAGERS-1.2

ASSISTANT EXECUTIVE

DIRECTOR
HOLDER, GREG/
SUTTON, ERIC

1
00006

GENERAL & OPERATIONS

MANAGERS-L2

REGIONAL DIRECTOR

WYNN, CHRIS
FTE:1.0

REGIONAL FUNCTIONS 00007 FIELD OFFICES
GENERAL &
OPERATIONS MGRS L-2
OPERATIONS &
MGMT CONSLT MGR
00046,00035 AND 00160 COUNTED IN F&BO LAMBERT, CARLA
FTE:1.0
00046 0035 00160 00592
PURCHASING ADMIN. SERVICES ADMIN SERVICES SECRETARIES, EXCEPT
AGENTS L-2 MANAGERS L-2 MANAGERS L-2 LEGAL, MED & EXEC-L1
PROPERTY ANALYST BUSINESS MANAGERI BUSINESS MANAGER I SECRETARY
STARLING, GARY  PURCELL, ANGELA GULLEY, ESTHER SPECIALIST
HEIL, TINA
FTE:1.0
REVISED 6/30/2013 OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES

SOUTHWEST REGIONAL OFFICE
ESTABLISHED F.T.E. §

Page 23 of 201

INFORMATION & NEWS

00077
PUBLIC RELATIONS
MANAGERS-L2
PUBLIC INFORMATION
DIRECTOR
MORSE, GARY
FTE:1.0

00426
EXECUTIVE SEC & ADMIN
ASSISTANTS-L2
STAFF
ASSISTANT
RIVERA-GUTIERREZ, JESSICA
FTE:1.0

PAGE OED 8



00003
GENERAL & OPERATIONS
MANAGERS-L2
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG/
SUTTON, ERIC

i
0000
GENERAL & OPERATIONS
MANAGERS-L1
REGIONAL DIRECTOR

GARCIA, ROLANDO
FTE:1.0

REGIONAL FUNCTIONS

00010
GENERAL & FIELD OFFICES
OPERATIONS MGRS L-2
OPERATIONS &
MGMT. CONSLT MGR
BARRY, DARLENE

01146
SECRETARIES,EXCEPT LEGAL,
MED & EXEC-L1
SECRETARY SPECIALIST

BEACH, KAREN
FTE:1.0

72578, 72705 AND 01172 COUNTED IN F&BO

REVISED 6/30/2013

FTE:1.0
———]
72578 72705
PURCHASING ASMINISTRATIVE SERVICES
AGENTS L-2 MANAGERS L-2
PROPERTY BUSINESS
ANALYST MANAGER I

LYONS, SHARON HEWIT, KIMBERLY

01172 2472

ADMINISTRATIVE SERVICES | BOOKKEEPING ACCOUNTING
MANAGERS 1-2 & AUDITING CLERK
BUSINESS FISCAL ASSISTANT I
MANAGER I
LEE, DALE BOOZER, WILLIAM
FTE 1.0

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
NORTH CENTRAL REGIONAL OFFICE

ESTABLISHED F.T.E. 5

Page 24 of 201

INFORMATION & NEWS

1
T3
PUBLIC RELTIONS
MANAGERS-L2
PUBLIC INFORMATION
DIRECTOR
PARKER KAREN
FTE:1.0

PAGE OED 9



00003
GENERAL & OPERATIONS

MANAGERS L-2
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG/
SUTTON, ERIC
L
00014
GENERAL & OPERATIONS
MANAGERS-L1
REGIONAL DIRECTOR
ROBERSON,LOUIE
FTE:1.0
I e b i v 1
REGIONAL FUNCTIONS 00015 FIELD OFFICES INFORMATION & NEWS
GENARAL &
OPERATIONS MGRS L-2
OPERATIONS &
MGMT. CONSULTANT MGR
MORCATE, JOSEPH
FTE:1.0
01175 72471
SECRETARIES, EXCEPT LEGAL, || | SECRETARIES, EXCEPT LEGAL 00074
MED & EXEC-L1 MED & EXEC-L1 PUBLIC REALTIONS
SECRETARY SECRETARY MANAGERS-L2
SPECIALIST SPECIALIST PUBLIC INFORMATION
MASON,JENNIFER MACKLIN, TAMARRA DIRECTOR
FTE:1.0 FTE: 1.0 KIRKLAND,STANLEY
FTE:1.0
00;384 OOZIS 1 80%ns
00684 AND 00251 COUNTEL EXECUTIVE SEC & ADMIN
PURCHASING ADMINISTRATIVE SERVICES ASSISTANTS-L2
AGENTS L-2 MANAGERS L-2 STAFF
PROPERTY BUSINESS ASSISTANT
ANALYST MANAGER 1 BRANNON,TONI
YEOMANS, WILLIARD HENSEL, SHERI FTE‘1.0
REVISED 6/30/2013 OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES PAGE OED 10

NORTHWEST REGIONAL OFFICE
ESTABLISHED F.T.E. 6
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00003

MANAGERS L-2
GENERAL & OPERATIONS
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG/
SUTTON, ERIC
1
00017
GENERAL & OPERATIONS
MANACERS-L1
REGIONAL DIRECTOR
COLLINS, CHUCK
FTE:1.0
e ——
00018
REGIONAL FUNCTIONS GENERAL &
OPERATIONS MGRS L-2
OPERATIONS &
MGMT. CONSLT MGR
MOORE, DONALD
FTE:1.0

70061
SECRETARIES EXCEPT LEGAL,
MEDICAL & EXEC. L-1
SECRETARY
SPECIALIST
WOOSTER, KATHERINE
FIE: 1.0

"
71779
ADMIN SERVICES
MANAGERS L-2
BUSINESS MANAGER

FUSSELL. JOHN

REVISED
6/30/2013

T
00213
ADMIN SERVICES
MANAGERS L-2
BUSENESS MANAGER 1

PAUL, PAMELA

01179
PURCHASING
AGENTL-3
PROPERTY ANALYST

IRVIN, GEORGE

00019
EXECUTIVE SEC & ADMIN
ASSISTANTS-L2
SECRETARY
SPECIALIST
BRYANT, DREAMAH
FTE:1.0

FIELL? OFFICES

OFFICE OF EXECUTIVE DIRECTION & ADMINIS TRATIVE SUPPORT SERVICES
SOUTH REGIONAL OFFICE
ESTABLISHED F.TE 5
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INFORMATION & NEWS

D75
PUBLIC RELATIONS
MANAGERS-L2
PUBLIC INFORMATION
DIRECTOR
SEGELSON, CARLI
FTE:1.0

PAGEOED 11



00003
GENERAL & OPERATIONS
MANAGERS 1-2
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG/
SUTTON, ERIC

L
[ [iTivE]
GENERAL & OPERATIONS
| MANAGERS-L1
REGIOMAL DIRECTOR

WRIGHT, SHANNON
FTE:1 @

REGIONAL FUNCTIONS

REVISED
6/30/2013

00025
GENERAL &
OPERATIONS MGRS L-2
OPERATIONS & MGMT
CONSULTANT MGR
WORKMAN, MELINDA
FTE:1.0

01174
OFFICE CLERKS
GENERAL L-2
SENIOR
CLERK
JONES, ANGELA
FTE:1.0

(0024 0057 00043
OFFICE CLERKS ADMINISTRATIVE SERVICES PURCHASING
GENERAL L-2 MANAGERS AGENT L-3
SENIOR BUSINESS PROPERTY ANALYST
CLERE MANAGER 1
FRISBIE-HOOSE, KRISTEN PLUMMER, CLAUDIA JOSEPH. DAVID
FTE:1.0

00517 AND 00043 COUNTED IN
FEH0

OFFICE OF EXECUTIVE DIRECTION & ADMINIS TRATIVE SUPPORT SERVICES

NORTHEAST REGIONAL OFFICE
ESTABLISHED F.T.E 5
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FIELD OFFICER

INF ORMATIION & NEWS

|

e
FUBLIC RELATHONS
MANAGERS L2
PUBLIC INFORMATION
MRECTOR
HIlE FOYCE
FTE:14

PAGE OED 12




00003

GENERAL & OPERATIONS
MANAGERS 12
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG/ SUTTON, ERIC

B2
GENERAL & OPERATIONS
MANAGERS-14
DIRECTOR OF
COMMLUINITY RELATIONS
KOKOL, IRV
FTE:1.D

00065 000731
EXECUTIVE SEC & ADMIN EXECUTIVE SEC & ADMIN
ASSISTANTS-L4 ASSISTANTSL3
ADMINMISTRATIVE ADMINISTRATIVE
ASSISTANT TN ASSISTANT I
LORD, CONNIE ROBERTS, PATRICIA
FTELG FTE-LG
= e
00eE 0055
PUBLIC RELATIONS PUBLIC RELATIONS
MANAGERS-L3 MANAGERS . L3
ASSISTANT DIRECTOR COMMLINICATION SERVICES
OF COMMUNITY RELATIONS PROGRAM MANAGER
SMITH, SUSAN BALL, 5COTT
FTE1.0 TTE- 1.0
T - —r e — — -
NEWS MEDIA PLBLIC 1 3 i{égional | SUBSECTION OF FLORIDA WILDLIFE
RELATIONS AWARENESS PICS MEDIA SERVICES MAGAZINE
| | S AR S LA SR RN 1 I
opes 01150 00070 2B
FUBLIC RELATIONS PUBLIC RELATIONS PUBLIC RELATIONS GENERAL & DPERATIONS
SPECIALISTS-L2 MANAGERS-L3 SPECIALISTS-L2 MANAGERS-13
PUBLIC INFORMATION PUBLIC AWARENESS PUBLIC INFORMATION FLORIDA WILDHIFE MAQAZINE
SPECIALIST SECTION LEADER SPECIALIST SECTION LEADER
DIAL, WENDY WELLMAN, ALICIA HOLZER, EVERETT BRODERICE, XELLY
FIETD FTE1.0 FTE:1.0 FTELD
: 2REL
00752 01192 EXECUTIVE SECHETARIES
PUBLIC RELATONS PUBLIC RELATIONS & ADMIN, ASSISTANTS - L2
SPECIALISTS L2 SPECIALISTS-L2 STAFF ASSISTANT
PUBLIC INFORMATION INFORMATION
72763 70053 SPECIALIST SPECIALIST III WRIGHT, LUANN
PUBLIC RELATIONS ART LEWIS, EDWARD DONOVAN,TIM FTE: 50
MANAGER - L3 DIRECTORS L-3 FTE:LO FTE:10
PUBLIC INFORMATION ART
DIRECTOR EITOR
THERRIAULT, JESSICA HLUNTER, MIKE
FIE: 1.0 = FIE: 1.3
REVISED OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES PAGE OED 13
6/30/2013 COMMUNITY RELATIONS OFFICE

ESTABLISHED F.T.E. 13.5
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REVISED
6/30/2013

00003
GENERAL & OPERATIONS
MANAGERS L-2
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG/
SUTTON, ERIC

i

01134
GENERAL & OPERATIONS
MANAGERS-1L4

DIRECTOR OF PUBLIC ACCESS

AND WILDLIFE VIEWING

LINDSEY, JERRIE

FTE:1.0

TIRIG
ADMINISTRATIVE
SERVICES MGRS L-2
BUSINESS
MANAGER 1
RUHL, ADRIENNE
FTE:10
SUBSECTIONS
WILDLIFE ¥IEWING PLANNING & DESIGN INTERPRETIVE AND
CONSERVATION STEWARDSHIP
PROGRAMS
[} [
72837 )
NATURAL SCIENCES NATURAL SCIENCES
MANAGERS 1.2 MANAGERS -L2
BIOLOGICAL BIOLOGICAL
ADMINISTRATOR 11 ADMINTSTRATOR 10
GLICK, ANNETTE FLARG ’:‘ND ST GILLAN, JUDY
' FTE:LO = FTELG
189 01068 GENERAL AND
PUBLIC RELATIONS FISHERIES & WILDLIFE OPERATIONS MANAGERS-L12
SPECIALISTS BIOLOGISTS-L2 PLANNING AND DESIGN
INFORMATION BIOLOGICAL ADMINISTRATOR
i NOYES, RICHARD
SPECTALISTS I SCIENTIST Il g
WRAITHMELL, ANDREW KISER, WILLIAM l B
FTELD FTE:1.0 72887
— — " | BIOLOGICAL SCIENTIST ARCHITECTURE LANDSCAPE
P & A ALL OTHERS L-2 AND DESIGN
BIOLOGISTS-13 BIOLOGICAL
e, SCIENTIST III
MATTHEWS, TOM
SCIENTIST 1D R
MURFEY , PAMELA, il
FitLls 72888 5 72889 6T
FISHERIES & WILDLIFE ||| FISHERIES & WILDLIFE CONETMICTION
BIOLOGISTS-L1 BIOLOGISTS-L2 MANAGER L2
BIOLOGICAL BIOLOGICAL CONSTRUCTION
SCIENTIST I SCIENTIST Il FROTECTS ADMEN T
MCMINN, LACY TONES, ALLISON MCARTHILTL 2L
FTE:1.0 FTE 1.0 FTE: 10

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
OFFICE OF PUBLIC ACCESS AND WILDLIFE VIEWING SERVICES

ESTABLISHED F.T.E. 12
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REVISED
6/30/2013

o]
GENERAL & OFERATIONS

MANACERS 1.3
ASSISTANT EXECUTIVE
DRECTON
HOLDER, GREG/
SUTTON, ERIC
- -
¥l
GENERAL & OPERATIONS
MANAGERS L4
DRECTOR OF
LICENEING & PERMITTING
HUNTER, WILLIAM
FTE:i®
ZHT
ACTOUNTING &
ALDITORS - L3
ACCOLNTTNG SERVICES
AMALYST A&
BROCK, NANCY
SECTHING
CUSTOMER SERVICE COMMERCIAL LICENSING & PERMITTING RECREATIONAL LICENSING & PERMITTING
] i ]
FITE T WILLE
GENERAL & DFERATHONG GEMERAL & (FERATIONS GENERAL & OFERATINS
MANAGCIRS-LY MANAGERS-LS MANAGERS-LY
CUSTOMER SERVICE LICENSING & PERMITTING LICENEDGG & FERMITTING
ST LEADER SECTION LEADER SECTHIN LEATEN
LEE MNG BRAND, BRENDA EAINEY, ERDY
FTE:D FTEf FiE e
—
o] | Tipas 003 e
INFORMATION & RECORDS DHTICE 4 ADMINISTRATIVE TAX EXAMINERS, TAX EXAMINERS,
CLERKS, ALL OTHER | SUTPORT L) COLLECTOR & REVENUE AGENT §| | COLLECTOR & REVESLE AGENT
RECOROE =1 SENTOR CLERICAL REVENLE in REVESLT
TECHNHIAN SFECIALIST SPECIALIST T8 SPECIALIET [f
CARINA, MENDIOLA VACANT CARPENTER, DONNA GLENN, BARBARA
FTE 1D | Fr.E' L) FTEI D FTE i
= | TG Ty FERT)
TAX EXAMINERS, TAX EXAMINERS, OFFICE CLERKS TAX EXAMINERS,
COLLECTON & REVENUE ACENT COLLECTOR & REVENUE AGENT CENERAL COLLECTOR & REVENTE AGENT
REVENLE f—1— REVENLE SENICR ) REVENLE
SPECIALIST I SPECIALIST 1 CLERE SPECIALIET
DORSEY, JOYCELYN CHAMPION, CAROLYN ROUMELIS, JUSTIN HOWELL, MONICA
FIEID FYE: | & TEIT FTE 0
| T2 ™% oAl 1 ni1im
\ TAX EXAMINERS, TAX EXAMINERS, COMPLIANCE ACCOUNTANTS &
COLLECTOR & REVENUE AGENT COLLECTOR & REVENUE AGENT OFFICERS L-3 AUTIITORS-LY
| REVENLE 1 REVENLE RECULATORY = ACCOUNTING SERVICES
SPECIALIET M SPECLALIST | CONBLLTANT AMALYST A
BAUER, STEPHEN BARNES, KATHY WHITE, THOMAS WHITTINGTON, CYNTHIA
FIEID FIE: | ® FIEL® FIELC
| TEI abnad =T
TAX EXAMINERS, COMPLLANCE COMPLLANCE
COLLECTOR & REVENUE AGENT OFFICERS L-1 CFFICERS L-1
REVENL — REGULATORY = AEGULATONRY
SPECLALIST 0L SFECIALIST BPECIALIET |
TORRES, JOHN COMPTON, ALLEN CHASON, DIANE
FTE £ FTE:1.0 FTE L0
[T
MANAGEMENT
AMALYST La
FLASMNER 1Y -
YOUNG, KATIE
R i

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
OFFICE OF LICENSING AND PERMITTING

ESTABLISHED F.T.E. 21
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d

g
FINASCLAL MANANOTES L2

FEMAMEE & AT T
CHERSTTIR

EAWTON, CODY
=10

=
ACTOUNTANTY
& ATSHTORSLE
ACCOTMTING
SYETEMS ANALYAT

sl
FEANAGEMENT ANAYLSTSII
PR ATIIG B MANACENENT
COBFULTANT ]

ThE, BADMa
Fltao

ACTOUNTRNT
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ALNTRNT !

OWEM, EILL

ACCOUSTANTE d AUDITOmE LT
SCCESTANT @

T LT AR T, A
FILTd

REVISER
IO

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES

FENANCE & BUDGET OFFICE
ESTABLISHED F.1.E 724
F.TE THIS FAGE 1%
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000032
ADMINISTRATIVE SERVICES
MANAGERS L-1
DIRECTOR OF
FINANCE & BUDGET
ROBERTSON, ANGIE

[.aka:h.m!
SW Reghon

Lake City
NC Region

00035 72705
ADMINISTRATIVE SERVICES| |ADMINISTRATIVE SERVICES
MANAGERS-L2 MANAGERS-L2

BUSINESS BUSINESS
MANAGER | MANAGER |
PURCELL, ANGELA HEWIT, KIMBERLY

FTE:1.0

00160
ADMINISTRATIVE SERVICES
MANAGERS-L2
BUSINESS
MANAGER |
GULLEY, ESTHER
FTE: .G

Panama City West Palm Beach

00251 REPORTS TO 00015 IN NWRO

70075 REPORTS TO 70367 IN FWRI

00517 AND 00043 REPORT TO 00025 NERO
72705 REPORTS TO 00010 NCRO

00035 AND 00160 REPORT TO 00007 SWRO
71779 AND 00213 REPORT TO 00018 IN SRO
70114 COUNTED IN LE

Ocala FWRI
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ADMINISTRATIVE SERVICES
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LAW ENFORCEMENT
SECTION LEADER
CAVE, RON
FTE 1.0
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FTE L% "
FORTH FLORIDA, SEOP
W0A [F=TT WD L
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MATNTENMAMNCE SUFERINTENDIENT | MLAINTENANCE SUPERINTENDENT] |[MAINTENANCE SUPERINTENDENT SUPERVISOR
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MARDE - MARDE Ll TELECOMMUNICATIONS
WECHAND WECHANIC SPECLALET M
CLIFTON, MICHAEL HOCKETT, RICHARD SICKAFOOSE, DARYL
FTELD FIELD FTE LD
L0
i [T
MOTORBOAT NETWORK SYSTEMS & DATA
MECHANICE-LT COMM ANALYSTS-LZ
MARDE H TELECOMMUNICATIONS |-
MECHANIC SPECLALIST I
LASHLEY, LARRY FWEAT, RICHARD
FREIE FIRELI
TITRE
NETWORK SYSTEM &
| COMMUNICATIONS ANALYST L-
TELECOMMUNICATIONS |
SFECTALIST I
LEWIS, KENNETH
FIEi T
DIVISION OF LAW ENFORCEMENT PAGELAW 4A

REVISED 6/30/2013

LAW ENFORCEMENT PROGRAMS

FLEET, PROPERTY & RECORD SERVICES SECTION
F.I.E. THIS PAGE28

Page 41 of 201



| 72603
'MANAGERS, ALL OTHERS-L3
LAW ENFORCEMENT
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FISH AND WILDLIFE CONSERVATION COMMISSION

FISCAL YEAR 2012-13

OPERATING FIXED CAPITAL
OUTLAY
TOTAL ALL FUNDS GENERAL APPROPRIATIONS ACT 271,302,062 11,982,600
ADJUSTMENTS TO GENERAL APPROPRIATIONS ACT (Supplementals, Vetoes, Budget Amendments, etc.) 16,999,847 -950,000
FINAL BUDGET FOR AGENCY 288,301,909 11,032,600
Number of . (2) Expenditures
Units )i i (Allocated)
Executive Direction, Administrative Support and Information Technology (2)
Fisheries 1t * Number of fisheries assessments and data summaries conducted 596,209 3457 20,609,334
Imperiled Species And Wildlife 1ts * Number of requests for status of endangered and threatened species and wildlife 153,250 53.91 8,261,802
Harmful Algal Bloom And Aquatic Health Monitoring And * Number of red tide and aquatic health assessments completed 421,262 8.46 3,564,942
Habitat Monitoring And * Number of requests for or seagrass, saltmarsh, or mangrove, coral, aquatic, and upland habitat 68,818 41.24 2,838,079
Gis Technical Support And Services * Number of technical and analytical GIS remote sensing requests completed and GIS oil spill training assistance provided 482,620 9.75 4,706,107
Manatee Rehabilitation * Number of Manatees Rehabilitated 73] 11,698.63 854,000
Recreational Licenses And Permits * Number of Recreational Licenses and Permits Issued 2,413,741 118 2,847,985
Commercial Licenses And Permits * Number Commercial fishing and wildlife licenses, permits and tags issued 2,274,228 0.52 1,188,066
Conservation Stewardship: Educate Citizens About Fish And Wildlife Conservation * Number of people reached with conservation 1,499,207 0.11 160,421
Hunter Safety And Ranges * Number of students graduating from Hunter Safety courses 14,176 142.87 2,025,296 475,000
Media Relation - Inform And Educate Citizens About Fish And Wildlife Messages * Number of People reached with fish and wildlife messages 11,183,318 0.14 1,568,460
Public Awareness And Economic Development * Number of counties counseled regarding use of nature-based recreation as an economic tool 38 692.76 26,325
Land Acquisition * Acres of fish and wildlife habitat purchased 1,544 337.72 521,436
Uniform Patrol And Investigations * Number of patrol and investigation hours 1,239,673 67.88 84,147,911
Inspections * Number of Inspections 4,879 290.57 1,417,702
Aviation * Number of flight hours 3,533] 684.17 2,417,165
Boating And Waterways * Number of boating and waterway projects supported 443 8,344.39 3,696,563 5,042,600
Field Services * Number of service/repair hours 21,329 216.95 4,627,226
Training * Hours of training completed 82,429 3152 2,598,126
Manage And Restore Public Lands * Number of acres managed for wildlife 5,930,344 3.37 19,990,041 515,000
Game - Hunting Opportunities * Number of hunters served 171,388 25.25 4,327,849
Plan And Coordinate Habitat And Land Use * Number of written technical assists provided 1,175 2,276.01 2,674,307
Wildlife Viewing Recreation * Number of Floridians and visitors engaged in wildlife viewing 5,214,235 0.25 1,302,883
Protect Manatees, Sea Turtles, Panthers And Black Bear * Number of recovery plan actions implemented 83| 26,371.29 2,188,817
Manage And Restore Freshwater And Marine Habitats * Number of water acres where habitat projects have been completed 75,249 83.64 6,293,804 4,200,000
Protect Nongame Fish And Wildlife * Number of native fish and wildlife species with stable or increasing populations 359 11,999.53 4,307,833
Prevent Introduction Of And Eliminate Exotic Species * Number of exotic species with management plans written 6 201,195.50 1,207,173
Manage Invasive Aquatic Plants In Public Waterways * Number of acres of public water bodies managed 1,250,000 18.03 22,531,335
Manage Invasive Exotic Upland Plants On Public Conservation Lands * Number of acres of invasive exotic upland plants managed 134,232 35.80 4,805,513
Lakes And Rivers Freshwater Fisheries Management * Number of Water Bodies and Acres Managed to Improve Fishing 1,717,523 341 5,851,601
Freshwater Fish Stocking * Number of Fished Stocked 3,540,604 0.47 1,676,647
Marine Fisheries * Number of Fishery Management Plans Reviewed and Analysis Conducted 78 10,577.77 825,066
Marine Fisheries Education And Outreach * Number of Educational and Outreach Contacts 297,050 2.88 855,009
Artificial Reef Management * Number of Reefs Created and/or Monitor 180 2,227.08 400,874 800,000
Marine Fisheries Commercial Services * Number of Marine Fisheries Service Contacts 486,281 1.60 779,133
228,094,831 11,032,600
PASS THROUGHS
TRANSFER - STATE AGENCIES
AID TO LOCAL GOVERNMENTS
PAYMENT OF PENSIONS, BENEFITS AND CLAIMS
OTHER 13,267,903
REVERSIONS 46,941,476
TOTAL BUDGET FOR AGENCY (Total Activities + Pass Throughs + Reversions) - Should equal Section | above. (4) I 285,304 200 [ 11,032,600
SCHEDULE XVEXHIBIT VI: AGENCY-LEVEL UNIT COST SUMMARY

1)
2)
3)
4

Some activity unit costs may be overstated due to the allocation of double budgeted items.

Expenditures associated with Executive Direction, Administrative Support and Information Technology have been allocated based on FTE. Other allocation methodologies could result in significantly different unit costs per activity.
Information for FCO depicts amounts for current year appropriations only. Additional information and systems are needed to develop meaningful FCO unit costs.

Final Budget for Agency and Total Budget for Agency may not equal due to rounding.

(
(
(
(
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NUCSSPO3 LAS/PBS SYSTEM SP 10/08/2013 13:09
BUDGET PERIOD: 2004-2015 SCHED XI1: AGENCY-LEVEL UNIT COST SUMMARY
STATE OF FLORIDA AUDIT REPORT FISH/WILDLIFE CONSERV COMM
ACTIVITY ISSUE CODES SELECTED:
TRANSFER-STATE AGENCIES ACTIVITY I1SSUE CODES SELECTED:
1-8:
AID TO LOCAL GOVERNMENTS ACTIVITY ISSUE CODES SELECTED:
1-8:

THE FOLLOWING STATEWIDE ACTIVITIES (ACT0010 THROUGH ACT0490) HAVE AN OUTPUT STANDARD (RECORD TYPE 5)
AND SHOULD NOT:

*** NO ACTIVITIES FOUND ***

THE FCO ACTIVITY (ACT0210) CONTAINS EXPENDITURES IN AN OPERATING CATEGORY AND SHOULD NOT:
(NOTE: THIS ACTIVITY IS ROLLED INTO EXECUTIVE DIRECTION, ADMINISTRATIVE SUPPORT AND INFORMATION
TECHNOLOGY)

*** NO OPERATING CATEGORIES FOUND ***

THE FOLLOWING ACTIVITIES DO NOT HAVE AN OUTPUT STANDARD (RECORD TYPE 5) AND ARE REPORTED AS “OTHER" IN
SECTION 111z (NOTE: "OTHER®™ ACTIVITIES ARE NOT "TRANSFER-STATE AGENCY®" ACTIVITIES OR "AID TO LOCAL
GOVERNMENTS*® ACTIVITIES. ALL ACTIVITIES WITH AN OUTPUT STANDARD (RECORD TYPE 5) SHOULD BE REPORTED

IN SECTION I1.)

BE PC CODE TITLE EXPENDITURES FCO
77650200 1406000000 ACTO650 FWRI - ADMINISTRATIVE SERVICES AND 4,521,912
77200100 1202000000 ACT2500 LAW ENFORCEMENT ADMINISTRATION 3,762,890
77350200 1406000000 ACT3550 HABITAT AND SPECIES CONSERVATION 4,358,905
77300200 1406000000 ACT3900 HUNTING AND GAME MANAGEMENT 324,183
77400200 1406000000 ACT4500 FRESHWATER FISHERIES ADMINISTRATION 125,798
77500200 1406000000 ACT5400 MARINE FISHERIES ADMINISTRATION 174,215

TOTALS FROM SECTION I AND SECTIONS 11 + I11I:

DEPARTMENT: 77 EXPENDITURES FCO
FINAL BUDGET FOR AGENCY (SECTION 1): 288,301,909 11,032,600
TOTAL BUDGET FOR AGENCY (SECTION I11): 288,304,210 11,032,600
DIFFERENCE: 2,301~

(MAY NOT EQUAL DUE TO ROUNDING)
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SCHEDULE XII1
PROPOSED CONSOL IDATED FINANCING OF DEFERRED-PAYMENT
COMMODITY CONTRACTS

Contact | nfor mation

Agency: Fish and Wildlife Conservation Commission

Name: Trang Nguyen

Phone: 727-502-4764

E-mail address. trang.nguyen@myfwc.com

Deferred-payment commodity contracts are approved by the Department of Financial Services (department).
Therules governing these contracts arein Chapter 691-3, Florida Administrative Code and may be accessed via
the following website https://www.flr ules.or g/gateway/Chapter Home.asp?Chapter=691-3 . Information on the
program and other associated information on the Consolidated Equipment Financing Program and Guar anteed
Ener gy Savings Contracts may be accessed via the following website
http://www.myfloridacfo.com/aadir/statewide financial reporting/.

For each proposed deferred-payment commaodity contract that exceeds the threshold for Category IV
asdefined in Section 287.017, Florida Statutes, complete the following infor mation and submit
Department of Financial ServicesformsLease Checklist DFS-A1-411 and CEFP Checklist DFS-A1-410
with this schedule.

1. Commodities proposed for purchase.

Equipment Compensation to
Group Description Company (From Escrow)
na Investment Grade Audit & Design Documents $220,400
1 Joint Use Bldg Lighting Retrofit $54,018
2 RMI Bldg Lighting Retrofit $31,334
3 F Bldg Lighting Retrofit $16,447
4(a) Joint Use Bldg First Floor AHU Change Out $200,840
4(b) Joint Use Bldg Second Floor AHU Change Out $186,494
4(c) Joint Use Bldg Third Floor AHU Change Out $172,147
4(d) Joint Use Bldg Fourth Floor AHU Change Out $157,804
5(a) Joint Use Bldg Boiler Plant $329,925
5(b) Joint Use Bldg First Floor Hot Water Distribution $314,928
5(c) Joint Use Bldg Second Floor Hot Water Distribution $299,931
5(d) Joint Use Bldg Third Floor Hot Water Distribution $284,935
5(e) Joint Use Bldg Fourth Floor Hot Water Distribution $269,939
6(a) Joint Use Bldg First Floor AHU Controls $19,387
6(b) Joint Use Bldg Second Floor AHU Controls $18,002
6(c) Joint Use Bldg Third Floor AHU Controls $16,617
6(d) Joint Use Bldg Fourth Floor AHU Controls $15,233
6(e) Joint Use Bldg Boiler Plant Controls $41,612
6(f) Joint Use Bldg First Floor Hot Water Controls $39,721
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6(g) Joint Use Bldg Second Floor Hot Water Controls $37,830
6(h) Joint Use Bldg Third Floor Hot Water Controls $35,938
6(i) Joint Use Bldg Fourth Floor Hot Water Controls $34,047
6(j) Joint Use Bldg Joint Use Bldg Chiller Plant Controls $160,071
7 Joint Use Bldg Joint Use Bldg Chiller Replacement $716,891
8 Joint Use Bldg Load Mgmt Structure $77,387
9 Cedar Key Station Lighting Retrofit $23,877
10(a) Cedar Key Station Chiller Replacement $103,300
10(b) Cedar Key Station AHU 1 Change Out $66,408
10(c) Cedar Key Station AHU 2 Change Out $70,097
10(d) Cedar Key Station Ductwork & VAV Boxes $129,126
10(e) Cedar Key Station Controls $14,255
11 Gainesville Facility Lighting Retrofit $17,756
12 Keys Marine Lab Lighting Retrofit $14,893
13 Tequesta Field Lab Lighting Retrofit $8,410
Total Construction Compensation To Company: $4,200,000

2. Describe and justify the need for the deferred-payment commaodity contract including guaranteed ener gy
perfor mance savings contr acts.

FWC/FWRI is committed to a guaranteed energy performance savings contract involving Energy Systems

Group (ESG). Performance contracting is authorized by Section 489.145, Florida Statute. We have partnered with
ESG for the development and implementation of this project. ESG is an approved Energy Services Company under
State Term Contract Number 973-320-03-1, entitled Comprehensive Energy Strategy. We have used the
Guaranteed Energy Performance Savings Contract and Financing Agreement model templates provided by DFS.

This contract provides energy conservation measures and capital improvements at several FWC/FWRI sites around
Florida. The energy contract will replace worn out equipment with energy efficient equipment (HVAC, lighting, and
controls). Savings from the reductions of energy use in future years will pay for this contract. These savings, in
turn, will reduce the burden on the State of Florida to replace this equipment and will utilize existing appropriations.
The guaranteed energy savings projects we have developed embody the energy conservation and efficiency priorities
of Governor Charlie Crist. Governor Crist issued three executive orders mandating improved energy conservation by
state agencies and reduction of greenhouse gases. Of particular note is Executive Order 07-126, Leadership by
Example: Immediate Actions to Reduce Greenhouse Gas Emissions from Florida State Government that calls for
immediate and measurable energy conservation actions by state agencies.

3. Summary of one-time payment versus financing analysis including a summary amortization schedule for
thefinancing by fiscal year (amortization schedule and analysis detail may be attached separ ately).

$4,200,000 financed over a 20-year period. See attached Exhibit A.

4. ldentify base budget proposed for payment of contract and/or issue code and title of budget request if
increased authority isrequired for payment of the contract.

No increased spending authority is required for payment. Payments will come from existing expense and OPS
appropriations in Budget Entity # 77600200 — Fish and Wildlife Research Institute. The contract has startup and
constructions costs of $4,200,000 financed over a 20-year period. The agency’s after installation payments are offset
by energy and operation savings ensuring that the project remains budget neutral or budget positive for the agency
through the project term. FWC/FWRI begins paying back the loan beginning on 9/1/08. The annual guaranteed
energy savings will be at least $319,000 that will be used to repay the loan with annual payment amounts of
$319.000.

Office of Policy and Budget — July 2013
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PAYMENT SCHEDULE

EXHIBIT A

Commencement Date: 08/08/2008, or the date on which the principal funds are deposited in the Escrow
Agreement, whichever occurs later.
The Lender acknowledges that all documents required under the Agreement have been submitted and
the interest rate shall be as set forth below.

P#

ONOO O P, WN-0O0O0O0

NDNDNDNDNNNDNDNNN-2 22 A a a aA a
©Co~NOOCOPAWN_~OCOONOOOGODWDN-~OO

Date

Commencement
Date
8/8/08

9/1/09
12/1/09
3/1/10
6/1/10
9/1/10
12/1/10
3/1/11
6/1/11
9/1/11
12/1/11
3/1/12
6/1/12
9/1/12
12/1/12
3/1/13
6/1/13
9/1/13
12/1/13
3/1/14
6/1/14
9/1/14
12/1/14
3/1/15
6/1/15
9/1/15
12/1/15
3/1/16
6/1/16
9/1/16

Interest Rate: 4.3064% (Monthly)

Payment

o O O

0
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17

Principal

O OO OO0 OoOOo

0

26,679.61
36,395.14
36,788.37
37,185.86
37,587.64
37,993.76
38,404.26
38,819.20
39,238.63
39,662.59
40,091.13
40,524.29
40,962.14
41,404.72
41,852.08
42,304.28
42,761.36
43,223.38
43,690.39
44,162.45
44,639.60
45,121.92
45,609.44
46,102.23
46,600.35
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Interest

o O o

0
81,486.17
81,486.17
81,486.17
81,486.17
54,806.56
45,091.03
44,697.80
44,300.31
43,898.53
43,492.41
43,081.91
42,666.97
42,247.54
41,823.58
41,395.04
40,961.88
40,524.03
40,081.45
39,634.09
39,181.89
38,724.81
38,262.79
37,795.78
37,323.72
36,846.57
36,364.25
35,876.73
35,383.94
34,885.82

Accrued

Interest

15,072.28
60,614.42
106,648.63
153,180.21
115,052.00
80,188.22
44,947.74
9,326.50

[eNeoNeolNolNolNolNolNolNolNolNolNollolNollelNollolololololollo ool

Principal
Balance

4,200,000.00

4,215,072.28
4,260,614.42
4,306,648.63
4,353,180.21
4,315,052.00
4,280,188.22
4,244,947.74
4,209,326.50
4,173,320.39
4,136,925.25
4,100,136.88
4,062,951.02
4,025,363.39
3,987,369.63
3,948,965.37
3,910,146.16
3,870,907.53
3,831,244.94
3,791,153.82
3,750,629.52
3,709,667.38
3,668,262.66
3,626,410.58
3,584,106.30
3,541,344.94
3,498,121.56
3,454,431.17
3,410,268.73
3,365,629.12
3,320,507.21
3,274,897.77
3,228,795.54
3,182,195.19



30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80

12/1/16
3117
6/1/17
N7

121117
3/1/18
6/1/18
9/1/18

12/1/18
3/1/19
6/1/19
9/1/19

12/1/19
3/1/20
6/1/20
9/1/20

12/1/20
3/1/21
6/1/21
9/1/21

12/1/21
3/1/22
6/1/22
9/1/22

12/1/22
3/1/23
6/1/23
9/1/23

12/1/23
3/1/24
6/1/24
9/1/24

12/1/24
3/1/25
6/1/25
9/1/25

12/1/25
3/1/26
6/1/26
9/1/26

12/1/26
3/1/27
6/1/27
9/1/27

12/1/27
3/1/28
6/1/28
9/1/28

12/1/28
3/1/29
6/1/29

81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17
81,486.17

47,103.84
47,612.78
48,127.22
48,647.21
49,172.83
49,704.12
50,241.15
50,783.99
51,332.69
51,887.32
52,447.94
53,014.62
53,587.42
54,166.41
54,751.66
55,343.22
55,941.19
56,545.61
57,156.56
57,774.11
58,398.34
59,029.31
59,667.10
60,311.78
60,963.42
61,622.10
62,287.91
62,960.90
63,641.17
64,328.79
65,023.83
65,726.39
66,436.54
67,154.36
67,879.93
68,613.35
69,354.68
70,104.03
70,861.48
71,627.11
72,401.01
73,183.27
73,973.99
74,773.25
75,581.14
76,397.77
77,223.21
78,057.58
78,900.96
79,753.45
80,615.14
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34,382.33
33,873.39
33,358.95
32,838.96
32,313.34
31,782.05
31,245.02
30,702.18
30,153.48
29,598.85
29,038.23
28,471.55
27,898.75
27,319.76
26,734.51
26,142.95
25,544.98
24,940.56
24,329.61
23,712.06
23,087.83
22,456.86
21,819.07
21,174.39
20,522.75
19,864.07
19,198.26
18,525.27
17,845.00
17,157.38
16,462.34
15,759.78
15,049.63
14,331.81
13,606.24
12,872.82
12,131.49
11,382.14
10,624.69
9,859.06
9,085.16
8,302.90
7,512.18
6,712.92
5,905.03
5,088.40
4,262.96
3,428.59
2,5685.21
1,732.72
871.03

[eNeleololNoNeolololNolololNolNolNolololNololololNolNolololNololololNolNolololNolololNolNolNollolNolNoloelolNolNolNollolNolNo o o]

3,135,091.34
3,087,478.56
3,039,351.34
2,990,704.13
2,941,531.30
2,891,827.18
2,841,586.03
2,790,802.04
2,739,469.35
2,687,582.03
2,635,134.09
2,5682,119.47
2,5628,532.06
2,474,365.65
2,419,613.99
2,364,270.77
2,308,329.58
2,251,783.97
2,194,627.41
2,136,853.30
2,078,454.96
2,019,425.65
1,959,758.56
1,899,446.78
1,838,483.36
1,776,861.26
1,714,573.35
1,651,612.45
1,587,971.28
1,523,642.49
1,458,618.66
1,392,892.27
1,326,455.74
1,259,301.38
1,191,421.45
1,122,808.10
1,053,453.42
983,349.38
912,487.90
840,860.80
768,459.78
695,276.51
621,302.52
546,529.27
470,948.13
394,550.36
317,327.15
239,269.57
160,368.61
80,615.16

0



Totals 6.518,893.60 4,200,000.00 2,318,893.60

* Including Payment due on such date, accrued interest and any other amounts accrued and unpaid on
such date. There is no, and this amount does not reflect any, prepayment penalty, fee or premium._ The

Prepayment Price on each respective Payment Date is equal to the Principal Balance as of each
respective Payment Date.

Page 110 of 201



Schedule XIV
Variance from Long Range Financial Outlook

Agency: Fish and Wildlife Conservation Commission Contact: Charlotte Jerrett, CFO (850) 617-9600

Article lll, Section 19(a)3, Florida Constitution, requires each agency Legislative Budget Request to be based upon and reflect the long
range financial outlook adopted by the Joint Legislative Budget Commission or to explain any variance from the outlook.

1) Does the long range financial outlook adopted by the Joint Legislative Budget Commission in September 2013 contain revenue or
expenditure estimates related to your agency?

Yes| X No

2) Ifyes, please list the estimates for revenues and budget drivers that reflect an estimate for your agency for Fiscal Year 2014-
2015 and list the amount projected in the long range financial outlook and the amounts projected in your Schedule | or budget

request.
FY 2013-2014 Estimate/Request Amount
Long Range Legislative Budget
Issue (Revenue or Budget Driver) R/B* | Financial Outlook Request
a |Lake Restoration B |$ 9.0 million $ 9.0 million
b [Non-CARL Wildlife Management B [$ 7.1 million $ 7.6 million
¢ |Invasive Plant Control - category 102334 B |$34.4 million $34.8 million
d
e
f

3) If your agency's Legislative Budget Request does not conform to the long range financial outlook with respect to the revenue
estimates (from your Schedule I) or budget drivers, please explain the variance(s) below.

FWC is requesting an additional $3.350 million recurring spending authority for lake restoration, $.5 million recurring spending authority for
Non-CARL land management, and $3 million recurring spending authority for invasive plant management based on recurring revenue
availability in the host trust funds. These programs have taken heavy reductions in recurring budget due to the fall in documentary stamp
tax revenues. The agency is asking to use available excess recurring revenues plus anticipated increases in the documentary stamp tax
revenue stream to help buffer the impact of recent past reductions.

* R/B = Revenue or Budget Driver
Office of Policy and Budget - July 2013
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS

FL Fish and Wildlife

Budget Period: 2014 -2015

Department: Conservation Commission Chief Internal Auditor: Magen Naret
Budget
Entity: Phone Number: (727) 502-4909
1) 2) @) (4) ©) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
CORRECTIVE ACTION
NUMBER ENDING UNIT/AREA FINDINGS AND RECOMMENDATIONS TAKEN CODE
IA-1217 January, | Office of Information Finding: An employee utilized a state Corrective actions are currently
(FWC) 2013 Technology purchasing card for personal purchases. underway and are being followed
Recommendations: Establish and document up on by the FWC Office of
policies and procedures that define all aspects | Inspector General (OIG). OIT
of the Agency’s cell phone program. The has developed written procedures
Office of Information Technology (OIT) with have been posted on the
should also maintain a complete, accurate, Agency's intranet site; OIT
and up-to-date inventory of all Agency cell maintains an inventory list of
phones. In addition, we recommend the OIT cellular phones and air cards on a
separate the duties of processing/approving shared network drive; Cellular
phone requests, ordering phones, and bill device procurement duties have
payments. Lastly, yellow P-Card envelopes been separated. Requests are
should be stored in a secure location and initiated by end user, approval is
monthly reconciliation of P-Card transactions | done by management, order
and maintenance of yellow envelopes should | processing is done by OIT, and
be assigned to someone other than the payments are made by the
cardholder. Finance and Budget Office.
1A-1217 January, Office of Information Finding: An employee altered official state Corrective actions are currently
(FWC) 2013 Technology purchasing documentation. underway and are being followed
Recommendation: Establish written policies | up on by the OIG; The review of
and procedures for separation of duties for MRE Level 3 detail is currently
processing/approving phone requests, part of the monthly P-Card audit
ordering phones, and bill payments; procedures; Cellular device
incorporate the query of MRE (Managed procurement duties have been
Reporting Environment) Level 3 detail in separated. Requests are initiated
current ongoing monthly random P-Card by end user, approval is done by
audits. Specifically, compare the Level 3 management, order processing is
“Item Description” data with FLAIR done by OIT, and payments are
“Transaction Description” and “Commodity made by the Finance and Budget
Description” fields to identify any Office.
discrepancies. Any inconsistencies that
appear to be fraudulent should be reported to
the OIG for investigation.
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IA-1217
(FWC)

IA-1217
(FWC)

IA-1217
(FWC)

IA-1217
(FWC)

January,
2013

January,
2013

January,
2013

January,
2013

Office of Information
Technology

Office of Information
Technology

Office of Information
Technology

Office of Information
Technology

Finding: An employee assigned vacant cell
phone numbers to non-FWC employees.
Recommendation: Provide each
Division/Office a copy of their detailed
billing statement. Supervisors should be
responsible for reviewing their staff’s
monthly cell phone usage as well as the
accuracy of subscriber names and phone
numbers as they are currently assigned. Any
discrepancies should be reported to the OIT
Telecom Section for correction.

Finding: Invoice payments were not prompt,
resulting in late fees. Recommendation:
Monitor the compliance of employees
responsible for submitting payments,
warrants, and invoices within the processing
time limits as defined in Section 215.422,
Florida Statutes.

Finding: Divisions/Offices were charged
different prices for phones than advertised.
Recommendation: Maintain the accuracy of
the information on the OIT Cell Phone
Service Request InfoPath order form to
ensure that Divisions/Offices are not
incurring greater costs than those specified on
the order form.

Finding: A vendor refund check contained an
employee's name and was sent directly to the
employee. Recommendation: notify vendors
that refund checks are to be made out to the
Agency and are not to include a specific
employee’s name on the check. The vendor
should also be notified that all refund checks
should be mailed directly to the FWC
Accounting Services section.

Page 113 of 201

Corrective actions are currently
underway and are being followed
up on by the OIG; Reviews from
Division/Office staff are being
performed monthly. They access
their bills from the vendor's web
site, review, and approve for
payment.

The OIT no longer receives bills
or invoices for cellular services.
The Finance and Budget Office
processes all related payments.

The OIT maintains the pricing as
updated by the vendors. All
Divisions/Offices have been
granted access to the vendor's
portals. OIT also works closely
with the Divisions/Offices to
ensure the accuracy of their
invoices.

The Finance and Budget Office
and the Divisions/Offices have
worked with the cell phone
carriers to remove all employee
names from accounts. Any
refunds are made to the name on
the account, which reflects that
of the Commission.




IA-1216
(FWC)

June,
2013

Office of Finance and
Budget

Finding: Transactional irregularities and
unused active fuel cards were identified.
Recommendations: The Agency should
review the human resource capacity within
the FBO Asset Management Section to ensure
that the Agency has a sufficient number of
staff to manage the Fuel Card program and
perform tasks such as: reviewing WEX fuel
card transaction reports, monitoring WEX
Exception Reports, and entering equipment
log data into the FLEET system. The FBO
should implement transactional oversight
activities on a monthly basis to include:

0 Random audits of fuel card transactions to
incorporate cross-checking data reported on
the equipment logs with corresponding WEX
Transaction Detail Reports; fuel receipts
supporting the logs should be reviewed to
ensure that they match the fueling information
as reported on the logs.

Justifications should be requested from card
users when irregularities are discovered.

0 The (revised) IMPP policy for the fuel card
program should include the review of all fuel
purchase transactions by supervisors.
Transactions for vehicles having odometer
anomalies, multiple daily transactions, and
prepayments should be reviewed by the
employee’s supervisor and a justification
should be provided.

0 Fuel card usage should be periodically
reviewed by supervisors and FBO; cards
showing no transactional activity for an
extended period should be canceled.

0 The Fuel Card Administrator should request
an exception report from WEX that details
any transaction where the odometer reading
decreases from the last fueling as well as
multiple daily transactions and prepayments
and investigate these transactions (the audit
team contacted the WEX representative and
was told that such a report could be made
available if requested).
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Corrective actions are currently
underway and are being followed
up on by the OIG.

D-3A




IA-1216
(FWC)

June,
2013

Office of Finance and
Budget

Finding: Fuel Card Policies, Procedures, and
Training Require Updating and
Strengthening. Recommendations: Develop
and establish a fuel card program operating
plan (similar to the Purchasing Card Program
Model Plan). The full responsibilities of the
Fuel Card Program Administrator and
program staff, card users and supervisors of
card users should be clearly explained and
formally documented. The procedures should
designate an agency Fuel Card Program
Administrator and backup administrator to
establish and manage the fuel card program.
Establish uniform policy and procedures for
the issuance and use of the State fuel card,
including:o Card issuance/cancellation, PIN
issuance/cancellation, card limits/restrictions,
allowable purchases, training, card user
misuse, card security, lost/stolen cards,
disputes/erroneous charges, purchase denied
at point of sale, making a fuel purchase,
proper use of the fuel card (for example:
ensure miscellaneous fuel cards are not used
to fuel equipment having assigned asset fuel
cards) and receipts/reconciliation
procedures.o Require all current and future
authorized fuel card users to complete State
fuel card training and have a signed Florida
WEX Fuel Card Program Card User
Agreement on file.

Assure that the Fuel Card Administrator’s
function receives sufficient WEX training on
system and report capabilities.

Require all current and future authorized fuel
card users to complete training on the proper
use of the fuel card, agency procedures
relating to the issuance and use of the State
Fuel Card, and the terms of the Florida WEX
Fuel Card Program Card User Agreement.
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Corrective actions are currently
underway and are being followed
up on by the OIG; The Fuel Card
Program Administrator has
received WEX training on
system and report capabilities.




IA-1216
(FWC)

IA-1216
(FWC)

June,
2013

June,
2013

Office of Finance and
Budget

Office of Finance and
Budget

Finding: Controls over Fuel Card
Cancellation and Destruction Require
Improvement. Recommendations:; Establish
and document procedures to properly account
for the receipt and destruction of canceled
State fuel cards. Canceled fuel cards should
be cut at the magnetic strip by the card user’s
Supervisor or by a regional Property Analyst
and forwarded to the Fuel Card Administrator
for final disposition. Establish and document
procedures both in the IMPP and fuel card
program guidance for supervisors to notify
the Fuel Card Administrator via email as soon
as an employee/volunteer/reserve officer is
terminated or separates from employment.
Update the Fish and Wildlife Conservation
Commission Separation Checklist to include
“notify the Fuel Card Administrator of
employee separations.” Limit the ability to
create/assign PINs to only the Fuel Card
Administrator and designated back-up Fuel
Card Administrator. Establish and document
procedures both in the IMPP and fuel card
program guidance that the Fuel Card Program
Card User Agreement is required to be signed
by both the card user and the card user’s
supervisor. Reconcile current active PINS to
Fuel Card Program Card User Agreements to
assure that all PIN holders have a signed
agreement on file.

Finding: Fuel Card Administrator duties
require separation. Recommendations: the
duties of fuel card issuance, physical custody
of cards, PIN assignment, and card
cancellation be segregated. Consideration
should be given to periodically rotating the
Fuel Card Administrator’s function with
another staff function.

Finding: Inaccurate FLEET Data.
Recommendations: procedural authority
should be included in the IMPP giving the
Property Administrator’s office clear written
authority to compel the submission of
equipment logs according to the procedural
timetable, as described in IMPP Section 5.13.
Asset custodians should be held to the
timetable and missing logs should be reported
to the custodian’s supervisor and ultimately to
the Division head if there is no response.
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Corrective actions are currently
underway and are being followed
up on by the OIG; In March
2013, we removed the authority
of all Regional Property Analysts
to create PINs. Currently, only
the Fuel Card Administrator, the
back-up Fuel Card
Administrator, and the Section
Leader over the Fuel Card
Administrator have authority to
create PINs; We have inactivated
all PINS for which we have no
cardholder agreements. We have
developed a definition of when a
driver card should be issued and
have revised our card request
form to include driver cards.
During August, we also had each
D/O review their list of driver
cards to ensure that they are
needed and in conformance with
the criteria for issuance. As a
result, we have cancelled many
driver cards; HR is currently
notifying HR liaisons of
employee separations. The
Liaisons are responsible for
disseminating information
throughout their division/office.

Corrective actions are currently
underway and are being followed
up on by the OIG.

Corrective actions are currently
underway and are being followed
up on by the OIG.




IA-1216
(FWC)

IA-1216
(FWC)

June,
2013

June,
2013

Office of Finance and
Budget

Office of Finance and
Budget

Supervisors should be required to sign the
Monthly Equipment Cost Reports (equipment
logs). Supervisory oversight of logs should be
reinforced by FBO monthly random audits of
logs and supporting receipts, and checking
data reported on the logs with corresponding
WEX Transaction Detail Reports.

Finding: Controls over the WEX invoice
review and approval process by budget
managers need strengthening. There is no
universal certification by budget managers
that the WEX invoice was reviewed and
approved for payment. Recommendation:
Budget managers should be required to send
an email to FBO Accounting Services
confirming their review and approval of fuel
expenditures before the WEX invoices are
paid.

Finding: Various equipment fueled with
miscellaneous cards tied to a grant actually
have assigned asset ID numbers and should
have an asset card. Recommendation:
Consider a new internal policy and fuel card
procedure to mandate that all equipment that
must be tracked in the FLEET system have an
asset card assigned to it rather than a
miscellaneous fuel card in the name of a
grant.

Corrective actions are currently
underway and are being followed
up on by the OIG.

Corrective actions are currently
underway and are being followed
up on by the OIG.

Office of Policy and Budget - July 2013
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Fish and Wildlife Conservation Commission
FY 2014-15 LBR - Vehicles Retained In Service

When an original vehicle exhausts its useful life for the purpose for which it was purchased, funding is
requested to replace it with a new one. If approved, the old vehicle is replaced and normally it is retired and
sold. Occasionally, when there is an emergency or critical unforeseen need, the old vehicle may be retained in
service to meet that need rather than sold. An example would be a law enforcement vehicle which is no
longer suitable to meet the high demands required of it for patrol but might still have useful life left when used
to support an unforeseen biological monitoring need. Significant savings are realized when a used vehicle is
retained to meet such needs rather than purchasing a new one. The following vehicles have been retained in
service since the submission of the FY 2013-14 Legislative Budget Request:

Office of Executive Direction/
Finance and Budget Office

The following vehicles were retained to transport regional property analysts to various field offices and other
Fish and Wildlife Conservation Commission (FWC) locations throughout the state. In 2005, the FWC
implemented Regional Support Centers to consolidate administrative functions across the State. At that time,
positions were moved from the Divisions or from the Finance and Budget Office, Accounting Services Section,
in Tallahassee to Regional Offices throughout the State. Six positions were reclassified to Property Analysts to
perform duties of the Asset Management Section (i.e. property management, facilities management, fleet
management and risk management). Each position is assigned up to 17 counties which require traveling for up
to 50% of their time to fulfill their responsibilities. In addition, the Property Analysts frequently transport
equipment or assets between locations both on-road and off-road, necessitating vehicles that are suitable for
hauling and off-road conditions. Due to the reclassification of these positions, an unforeseen need arose
which was not contemplated when the positions were originally appropriated by the Legislature. These
vehicles are necessary for the incumbents to complete their job responsibilities.

e 1997 Ford F150 % Ton (#046669)

e 1999 Chevrolet Tahoe 4X4 (#045598)
e 2005 Ford Explorer (#114952)

e 2006 Ford F150 % Ton (#116311)

Division of Habitat & Species Conservation

The following vehicle was retained to conduct imperiled species monitoring/management, to conduct invasive
exotic plant and animal control, to collect biological data and manage game species, to provide rapid response
to wildlife emergencies, and to provide maintenance of public use facilities. The need for a vehicle was
unforeseen when the original funding supporting this program was initially requested and received. Required
activities include driving in off-road conditions and the ability to trailer equipment.

Wildlife and Habitat Management Program
e 2007 Ford F150 Crew Cab (#130068)

Division of Freshwater Fisheries Management
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Florida Bass Conservation Center

1998 GMC 1 Ton Pick-up (#43824) — This vehicle was retained to be utilized on-site (only) to pull the pond
harvester trailer around the hatchery grounds. The need for a vehicle was unforeseen when the hatchery was
expanded. Retaining this vehicle for pond harvesting allowed the two existing 1-Ton trucks to be used for
hauling production fish to statewide sites, which streamlined the hatchery’s delivery system. Because of the
critical but intermittent nature of these activities, the most cost effective means to serve this function was to
retain this vehicle.

Florida Youth Conservation Centers network (FYCCN)

2006 Chevrolet % Ton Pick-up (#116232) South West Region — This vehicle was retained in service for full-time
use by an OPS employee to conduct programming throughout the state. The need for this vehicle was
unforeseen when the program was developed because staffing needs were unknown at the time. However,
this position requires a dedicated vehicle for the transport of program equipment to partner locations and for
staff to cultivate FYCCN partnerships across the state. Because the OPS position does not have a vehicle
assigned to their position, and the critical nature of these activities, the most cost effective means to serve this
function was to retain this vehicle.

Tenoroc Fish Management Area (FMA)

These vehicles are retained in service to use on grant-funded activities where the need developed after the
grant was created. These vehicles are used to meet on-going transportation needs by Department of
Corrections (DOC) employees and volunteers to complete jobs in off road areas within the FMA. Without
these vehicles, grant-funded maintenance and reclamation activities would be compromised.

2006 Chevrolet % Ton Pick-up (#116220)
2004 Ford F250 % Ton Pick-up (#112629)

Blackwater Hatchery

2001 Dodge Ram 1 Ton (#106473) — This vehicle was retained to be utilized on-site (only) to pull the pond
harvester trailer around the hatchery grounds. Retaining this used vehicle for pond harvesting will allow the
other 1-Ton truck to be used for hauling production fish to statewide sites, which will streamline the hatchery’s
delivery system. Because of the critical but intermittent nature of these activities, the most cost effective
means to serve this function was to retain this vehicle.

Fish & Wildlife Research Institute

Freshwater Fisheries Research

2006 Ford F-150 Pick-up (# 130063) — This vehicle was retained to meet major unforeseen needs for the field
sampling component of new freshwater mussel and nongame fish research and monitoring studies conducted
by FWRI’s Northwest Florida Streams Research project. This project had previously been funded entirely by
Federal Aid in Sportfish Restoration (WB) grant funds and worked exclusively on sportfish research and
monitoring. An unforeseen reduction in WB funding, along with an unanticipated increase in the Nongame
Trust Fund allotment, resulted in switching the funding for this project to State Game and Nongame Trust
Funds and an expansion of needed nongame research . Vehicles currently assigned to this project were
purchased using WB grant funds and as a result can only be used for activities related to sportfish. Retention
of this vehicle is critical to the successful completion of FWRI research on freshwater nongame species.
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Wildlife Research-Avian Research

2002 GMC Sierra (# 109418) — The Institute is in desperate need of a pickup truck for field work on three
studies (kestrel, scrub jay, and limpkin studies). This vehicle was needed for unforeseen additional field work
for two ongoing studies (kestrel and scrub jay) that currently require an increased number of field days and a
wider area of coverage to satisfy the study design and objectives. In addition, the Institute has a new field
study (limpkin) for which there is no field vehicle. The need for this vehicle was unforeseen when the
Conserve Wildlife Grant funding was provided.

2003 Ford F150 % Ton Pick-up (#111127) — This vehicle was retained to be used on an unanticipated sandhill
crane habitat study at Three Lakes WMA and the surrounding private lands. This study was unforeseen and
came at the request of the USFWS; they asked for status assessment of Florida sandhill cranes with the goal of
filling data gaps and helping to slow the need to list this subspecies as federally endangered. The Institute
currently is conducting research on osprey throughout the state, limpkins in central Fl, surveying sandhill crane
recruitment statewide, and monitoring whooping cranes. The program expected to be able to share vehicles
on current projects until the unforeseen habitat study was presented to the Institute. The program now has a
need to be in different areas of the state concurrently and this vehicle is critical to enable our team to conduct
research.

Wildlife Research-Marine Mammals Research

2003 Ford F250 % Ton Pick-up (# 111054) — This vehicle was retained in service for the Right Whale program at
the Jacksonville Field Laboratory and is critical for use with a prolonged Unusual Mortality Event along the East
Coast. The vehicle that was currently being used by the program is no longer operable. The unanticipated
and unforeseen loss of that vehicle will severely hamper the functioning of the program during the upcoming
Right Whale season. Right Whale staff is located at both St. Augustine and Jacksonville and cover a wide
geographic area. Two trucks are needed to cover this area to recover dead and/or stranded cetaceans.
Without this vehicle, Right Whale staff response to stranded whales will be severely compromised.

Ecosystem Assessment-Fish & Wildlife Health

2006 Ford Expedition (# 115353) — The retained vehicle is needed to continue statewide monitoring for
Chronic Wasting Disease. This program was originally grant-funded and was expected to end by 2012.
However, FWC management recognized the need to continue this activity indefinitely. Due to additional new
grant obligations which tied up other vehicles, this vehicle was retained to meet this unforeseen agency need.
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Fiscal Year 2014-15 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Office of Executive Direction and Administrative Support .

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong or Judy Sumner/Julia Espy (OPB)

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification
(additional sheets can be used as necessary), and "TIPS' are other areas to consider.

Program or Service (Budget Entity Codes

Action

7 | 100 | 700 |

1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A23, A24, A25, A36, A93, IAL, IA5, IAG, IPL,
IV1, 1V3and NV1 set to TRANSFER CONTROL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status for both the Budget and Trust
Fund columns? Are Columns A06, A07, A08 and AQ9 for Fixed Capital Outlay
(FCO) set to TRANSFER CONTROL for DISPLAY status only? (CSDI)
Y
1.2 IsColumn A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status
for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
1.4  Hassecurity been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in thisorder: 1) Lock
columns as described above; 2) copy Column A03 to Column A12; and 3) set
Column A12 column security to ALL for DISPLAY status and MANAGEMENT
CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's LRPP and
doesit conform to the directives provided on page 59 of the LBR Instructions? Y
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR Instructions
(pages 15 through 29)? Do they clearly describe the issue? Y
24  Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15 through
29) been followed? Y
3. EXHIBIT B (EXBR, EXB)
3.1 Isitapparent that there is afund shift where an appropriation category's funding
source is different between A02 and A03? Were the issues entered into LAS/PBS
correctly? Check D-3A funding shift issue 340X X X0 - a unique deduct and unique
add back issue should be used to ensure fund shifts display correctly on the LBR
exhibits. N/A
AUDITS:
3.2 Negative Appropriation Category Audit for Agency Reguest (Columns A03 and
A04): Areall appropriation categories positive by budget entity at the FSI level?
Are all nonrecurring amounts less than requested amounts? (NACR, NAC -
Report should print " No Negative Appropriation Categories Found")
Y
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Program or Service (Budget Entity Codes

Action

7 | 100 | 700 |

carry/certifications forward in AO1 are less than FY 2012-13 approved budget.
Amounts should be positive.

3.3 Current Year Estimated Verification Comparison Report: Is Column A02 equal to
Column BO7? (EXBR, EXBC - Report should print " Records Selected Net To
Zero") Y

TIP  Generally look for and be able to fully explain significant differences between A02
and AO3.

TIP  Exhibit B - A0O2 equal to BO7: Compares Current Y ear Estimated column to a
backup of A02. Thisaudit is necessary to ensure that the historical detail records
have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which require advance payment authority must use the
sub-title "Grants and Aids". For advance payment authority to local units of
government, the Aid to Local Government appropriation category (05XXXX)
should be used. For advance payment authority to non-profit organizations or other
units of state government, the Special Categories appropriation category (LOXXXX)
should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Isthe program component objective statement consistent with the agency LRPP,
and does it conform to the directives provided on page 61 of the LBR Instructions? | Y

4.2 Isthe program component code and title used correct? Y

TIP  Fund shifts or transfers of services or activities between program components will
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)
51 Areall object of expenditures positive amounts? (Thisisamanual check.) | Y | | | |
AUDITS

5.2 Do the fund totals agree with the object category totals within each appropriation
category? (EDI1R, XD1A - Report should print " No Differences Found For
ThisReport™") Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column A01
less than Column B04? (EXBR, EXBB - Negative differences need to be
corrected in Column AQL.)

Y

54  AQl/State Accounts Disbursements and Carry Forward Comparison Report: Does
Column AQ01 equal Column B08? (EXBR, EXBD - Differences need to be
corrected in Column AQL.)

Y

TIP  If objects are negative amounts, the agency must make adjustments to Column A0L1
to correct the object amounts. In addition, the fund totals must be adjusted to
reflect the adjustment made to the object data.

TIP  If fund totals and object totals do not agree or negative object amounts exist, the
agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: Thisaudit isto ensure that the disbursements and
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Program or Service (Budget Entity Codes

Action 77 | 100 | 700 | |

TIP If BO8isnot equal to A01, check the following: 1) theinitial FLAIR disbursements
or carry forward data load was corrected appropriately in AOL; 2) the disbursement
data from departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR
disbursements did not change after Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required to be submitted in the LBR - for analytical purpaoses only.)

6.1 Areissuesappropriately aligned with appropriation categories? Y | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be needed for
this particul ar appropriation category/issue sort. Exhibit D-3 isaso a useful report
when identifying negative appropriation category problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See pages 15
through 31 of the LBR Instructions.) Y

7.2 Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 67-68 of the LBR Instructions.)

7.3 Doesthe narrative for Information Technology (IT) issue follow the additional
narrative requirements described on pages 69 through 71 of the LBR Instructions?

7.4 Areadl issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue contains an IT component, has that component
been identified and documented? %

7.5 Doestheissue narrative explain any variances from the Standard Expense and
Human Resource Services Assessments package? |s the nonrecurring portion in the
nonrecurring column? (See pages E-4 and E-5 of the LBR Instructions.)

7.6 Doesthe salary rate request amount accurately reflect any new reguests and are the
amounts proportionate to the Salaries and Benefits request? Note: Salary rate
should always be annualized. %

7.7 Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)? Amounts
entered into OAD are reflected in the Position Detail of Salaries and Benefits
section of the Exhibit D-3A. %

7.8 Doestheissue narrative include the Consensus Estimating Conference forecast,
where appropriate? N/A

7.9 Doestheissue narrative reference the specific county(ies) where applicable?

Y
7.10 Do the 160X XX0 issues reflect budget amendments that have been approved (or in
the process of being approved) and that have a recurring impact (including Lump
Sums)? Have the approved budget amendments been entered in Column A18 as
instructed in Memo #13-003? v
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Program or Service (Budget Entity Codes

Action

7 | 100 | 700 | |

711

When appropriate are there any 160X X X0 issues included to del ete positions
placed in reserve in the OPB Position and Rate Ledger (e.g. unfunded grants)?
Note: Lump sum appropriations not yet allocated should not be deleted. (PLRR,
PLMO)

N/A

712

Does the issue narrative include plans to satisfy additional space requirements when
requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0 issues as
required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

7.15

Are the 33X XX X0 issues hegative amounts only and do not restore nonrecurring
cuts from a prior year or fund any issues that net to a positive or zero amount?
Check D-3A issues 33X XXXO0 - aunigue issue should be used for issues that net to
Zero or a positive amount.

N/A

7.16

Do theissues relating to salary and benefits have an "A" in the fifth position of the
issue code (XXXXAXX) and are they self-contained (not combined with other
issues)? (See page 28 and 88 of the LBR Instructions.)

N/A

7.17

Do theissues relating to Information Technology (IT) havea"C" in the sixth
position of the issue code (36X XX CX) and are the correct issue codes used
(361X XCO, 362X X C0, 363X XCO0, 17C01CO, 17C02C0, 17C03CO0, 24010C0,
33001C0 or 55C01C0)?

7.18

Aretheissues relating to major audit findings and recommendations properly
coded (4A0XX X0, 4BOXXX0)?

N/A

7.19

Does theissue narrative identify the strategy or strategiesin the Five Y ear
Statewide Strategic Plan for Economic Devel opment as requested in Memo# 14-
0067?

AUDIT:

7.20

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Records Selected For Reporting")

721

Does the General Revenue for 160X XXX (Adjustments to Current Y ear
Expenditures) issues net to zero? (GENR, LBR1)

N/A

71.22

Does the General Revenue for 180X XXX (Intra-Agency Reorganizations) issues
net to zero? (GENR, LBR2)

N/A

7.23

Does the General Revenue for 200X XXX (Estimated Expenditures Realignment)
issues net to zero? (GENR, LBR3)

N/A

7.24

Have FCO appropriations been entered into the nonrecurring column A04? (GENR,
LBRA4 - Report should print " No Records Selected For Reporting” or alisting
of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases State
Capital Outlay - Public Education Capital Outlay (IOE L))

N/A

TIP

Salaries and Benefits amounts entered using the OADA/C transactions must be
thoroughly justified in the D-3A issue narrative. Agencies can run OADA/OADR
from STAM to identify the amounts entered into OAD and ensure these entries
have been thoroughly explained in the D-3A issue narrative.
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Program or Service (Budget Entity Codes

Action

7 | 100 | 700 |

TIP

The issue narrative must completely and thoroughly explain and justify each D-3A
issue. Agencies must ensure it provides the information necessary for the OPB and
legidlative analysts to have a complete understanding of the issue submitted.
Thoroughly review pages 66 through 70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for reapprovals not
picked up in the General Appropriations Act. Verify that Lump Sum appropriations
in Column A02 do not appear in Column A03. Review budget amendmentsto
verify that 160X X X0 issue amounts correspond accurately and net to zero for
General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should =9
(Transfer - Recipient of Federal Funds). The agency that originally receives the
funds directly from the federal agency should use FSI = 3 (Federal Funds).

TIP

If an appropriation made in the FY 2013-14 General Appropriations Act duplicates
an appropriation made in substantive legidation, the agency must create a unique
deduct nonrecurring issue to eliminate the duplicated appropriation. Normally this
istaken care of through line item veto.

. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R,

SC1D - Department L evel)

8.1

Has a separate department level Schedule | and supporting documents package been
submitted by the agency?

Y

8.2

Has a Schedule | and Schedule IB been completed in LAS/PBS for each operating
trust fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for the trust
funds (Schedule |A, Schedule IC, and Reconciliation to Trial Balance)?

N/A

84

Have the Examination of Regulatory Fees Part | and Part 11 forms been included for
the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general management
and administrative services narrative; adjustments narrative; revenue estimating
methodology narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been included as
applicable for transfers totaling $100,000 or more for the fiscal year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have the
Schedule ID and applicable draft legisation been included for recreation,
modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have the
necessary trust funds been requested for creation pursuant to section 215.32(2)(b),
Florida Satutes - including the Schedule ID and applicable legidation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the agency
appropriately identified direct versus indirect receipts (object codes 000700,
000750, 000799, 001510 and 001599)? For non-grant federal revenues, isthe
correct revenue code identified (codes 000504, 000119, 001270, 001870, 001970)?

N/A
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8.10 Arethe statutory authority references correct? N/A
8.11 Arethe General Revenue Service Charge percentage rates used for each revenue
source correct? (Refer to Chapter 2009-78, Laws of Florida, for appropriate general
revenue service charge percentage rates.) N/A
8.12 Isthisan accurate representation of revenues based on the most recent Consensus
Estimating Conference forecasts? N/A
8.13 If thereisno Consensus Estimating Conference forecast available, do the revenue
estimates appear to be reasonable? N/A
8.14 Arethefederal funds revenues reported in Section | broken out by individual grant?
Are the correct CFDA codes used? N/A
8.15 Areanticipated grants included and based on the state fiscal year (rather than
federal fiscal year)? N/A
8.16 Arethe Schedule| revenues consistent with the FSI's reported in the Exhibit D-3A?
N/A
8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
8.18 Hasthe agency certified the revenue estimatesin columns A02 and AQ3 to be the
latest and most accurate available? Does the certification include a statement that
the agency will notify OPB of any significant changes in revenue estimates that
occur prior to the Governor’s Budget Recommendations being issued?
N/A
8.19 Isab% trust fund reserve reflected in Section I1? If not, is sufficient justification
provided for exemption? Are the additional narrative requirements provided? N/A
8.20 Are appropriate service charge nonoperating amounts included in Section I1?
N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-
referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between
agencies)? (See aso 8.6 for required transfer confirmation of amountstotaling N/A
8.23 Are nonoperating expenditures recorded in Section Il and adjustments recorded in
' 2
Section |17 N/A
8.24 Areprior year September operating reversions appropriately shown in column A01?
N/A
8.25 Arecurrent year September operating reversions appropriately shown in column N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each trust
fund as defined by the LBR Instructions, and isit reconciled to the agency
' ?
accounting records? N/A
8.27 Does Column A01 of the Schedule | accurately represent the actual prior year
accounting data as reflected in the agency accounting records, and isit provided in
sufficient detail for analysis? N/A
8.28 DoesLinel of Column A0l (Schedulel) equal Line K of the Schedule IC? N/A
AUDITS:
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8.29 IsLinel apositive number? (If not, the agency must adjust the budget request to
eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1
Unreserved Fund Balance (Line A) of the following year? If a Schedule IB was
prepared, do the totals agree with the Schedule I, Line 1? (SC1R, SC1A - Report
should print " No Discrepancies Exist For This Report")

N/A

8.31 HasaDepartment Level Reconciliation been provided for each trust fund and does
Line A of the Schedule | equal the CFO amount? If not, the agency must correct
LineA. (SC1R, DEPT)

N/A

TIP  The Schedule |l isthe most reliable source of data concerning the trust funds. Itis
very important that this scheduleis as accurate as possible!

TIP Determineif the agency is scheduled for trust fund review. (See page 128 of the
LBR Instructions.) Transaction DFTR in LAS/PBSis also available and provides an
LBR review date for each trust fund.

TIP  Review the unreserved fund balances and compare revenue totals to expenditure
totals to determine and understand the trust fund status.

TIP  Typicaly nonoperating expenditures and revenues should not be a negative number.
Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positionsin segments 2 and 3?
(BRAR, BRAA - Report should print " No Records Selected For This
Request") Note: Amounts other than the pay grade minimum should be fully
justified in the D-3A issue narrative. (See Base Rate Audit on page 158 of the LBR
Instructions.)

10. SCHEDULE Il (PSCR, SC3)

10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 91 of the LBR
Instructions.)

10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See page 98
of the LBR Instructions for appropriate use of the OAD transaction.) Use OADI or
OADR to identify agency other salary amounts requested.

11. SCHEDULE IV (EADR, SC4)

11.1  Arethe correct Information Technology (IT) issue codes used?

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear
in the Schedule 1V.

12. SCHEDULE VIIIA (EADR, SC8A)

12.1 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported on the
Schedule VIII-A? Arethe priority narrative explanations adequate? Note: FCO
issues can now beincluded in the priority listing.

13. SCHEDULE VI111B-1 (EADR, S8B1)

131 NOT REQUIRED FOR THISYEAR
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14. SCHEDULE VI111B-2 (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104
of the LBR Instructions regarding a 5% reduction in recurring General Revenue and
Trust Funds, including the verification that the 33BXXX0 issue has NOT been
used?

15. SCHEDULE VI111C (EADR, S8C)
(LAS/PBS Web - see page 105-107 of the LBR Instructionsfor detailed instructions)

15.1 Agencies are required to generate this spreadsheet viathe LAS/PBS Web.

15.2 Doesthe schedule include at least three and no more than 10 unigue reprioritization
issues, in priority order? Manual Check.

15.3 Doesthe schedule display reprioritization issues that are each comprised of two
unique issues - a deduct component and an add-back component which net to zero
at the department level ?

15.4 Arethe priority narrative explanations adequate and do they follow the guidelines
on pages 105-107 of the LBR instructions?

15,5 Doestheissue narrative in A6 address the following: Does the state have the
authority to implement the reprioritization issues independent of other entities
(federal and local governments, private donors, etc.)? Are the reprioritization issues
an allowabl e use of the recommended funding source?

AUDIT:

15.6 Do theissues net to zero at the department level? (GENR, LBR5)

Y

16. SCHEDULE XI (USCR,SCXI) (LAS/PBS Web - see page 108-112 of the LBR Instructionsfor detailed instructions)

16.1 Agencies are required to generate this spreadsheet viathe LASPBS Web. The
Final Excel version no longer hasto be submitted to OPB for inclusion on the
Governor's Florida Performs Website. (Note: Pursuant to section 216.023(4)
(b), Florida Satutes, the Legislature can reduce the funding level for any agency
that does not provide this information.)

Y
16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR Y
AUDITSINCLUDED IN THE SCHEDULE XI| REPORT:
16.3 Doesthe FY 2012-13 Actual (prior year) Expendituresin Column A36 reconcile to
Column A01? (GENR, ACT1) Y
16.4 None of the executive direction, administrative support and information technol ogy
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type
5)? (Audit #1 should print " No Activities Found")
Y
16.5 Doesthe Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain
08X XXX or 14X XXX appropriation categories? (Audit #2 should print " No
Operating Categories Found") Y
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16.6

Has the agency provided the necessary standard (Record Type 5) for al activities
which should appear in Section I1? (Note: Audit #3 will identify those activities
that do NOT have a Record Type '5' and have not been identified as a'Pass
Through' activity. These activitieswill be displayed in Section |11 with the
'Payment of Pensions, Benefits and Claims' activity and 'Other’ activities. Verify if
these activities should be displayed in Section I11. If not, an output standard would
need to be added for that activity and the Schedule X1 submitted again.)

16.7

Does Section | (Final Budget for Agency) and Section Il (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be due to rounding and
therefore will be acceptable.

17. MANUALLY PREPARED EXHIBITS & SCHEDULES

171

Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 of
the LBR Instructions), and are they accurate and complete?

17.2

Are appropriation category totals comparable to Exhibit B, where applicable?

17.3

Are agency organization charts (Schedule X) provided and at the appropriate level
of detail?

AUDITS - GENERAL INFORMATION

TIP

Review Section 6: Audits of the LBR Instructions (pages 156-158) for alist of
audits and their descriptions.

TIP

Reorganizations may cause audit errors. Agencies must indicate that these errors
are due to an agency reorganization to justify the audit error.

18. CAPITAL IMPROVEMENTSPROGRAM (CIP)

181

Arethe CIP-2, CIP-3, CIP-A and CIP-B forms included?

N/A

18.2

Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

18.3

Do all CIP forms comply with CIP Instructions where applicable (see CIP

N/A

184

Does the agency request include 5 year projections (Columns A03, A06, A07, A08
and A09)?

N/A

185

Are the appropriate counties identified in the narrative?

N/A

18.6

Has the CIP-2 form (Exhibit B) been modified to include the agency priority for
each project and the modified form saved as a PDF document?

N/A

TIP

Requests for Fixed Capital Outlay appropriations which are Grants and Aids to
Local Governments and Non-Profit Organizations must use the Grants and Aids to
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major
appropriation category (140X X X) and include the sub-title "Grants and Aids".
These appropriations utilize a CIP-B form as justification.

19. FLORIDA FISCAL PORTAL

191

Have all files been assembled correctly and posted to the Florida Fiscal Portal as
outlined in the Florida Fiscal Portal Submittal Process?
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Fiscal Year 2014-15 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Fish, Wildlife and Boating Law Enforcement

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong or Judy Sumner/Julia Espy (OPB)

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification
(additional sheets can be used as necessary), and "TIPS' are other areas to consider.

Program or Service (Budget Entity Codes
Action 77 | 200 | 100 | |
1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A23, A24, A25, A36, A93, IAL, IA5, IAG, IPL,
IV1, 1V3and NV1 set to TRANSFER CONTROL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status for both the Budget and Trust
Fund columns? Are Columns A06, A07, A08 and AQ9 for Fixed Capital Outlay
(FCO) set to TRANSFER CONTROL for DISPLAY status only? (CSDI)
Y
1.2 IsColumn A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status
for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
1.4  Hassecurity been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in thisorder: 1) Lock
columns as described above; 2) copy Column A03 to Column A12; and 3) set
Column A12 column security to ALL for DISPLAY status and MANAGEMENT
CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's LRPP and
doesit conform to the directives provided on page 59 of the LBR Instructions? Y
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR Instructions
(pages 15 through 29)? Do they clearly describe the issue? Y
24  Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15 through
29) been followed? Y
3. EXHIBIT B (EXBR, EXB)
3.1 Isitapparent that there is afund shift where an appropriation category's funding
source is different between A02 and A03? Were the issues entered into LAS/PBS
correctly? Check D-3A funding shift issue 340X X X0 - a unique deduct and unique
add back issue should be used to ensure fund shifts display correctly on the LBR
exhibits. N/A
AUDITS:
3.2 Negative Appropriation Category Audit for Agency Reguest (Columns A03 and
A04): Areall appropriation categories positive by budget entity at the FSI level?
Are all nonrecurring amounts less than requested amounts? (NACR, NAC -
Report should print " No Negative Appropriation Categories Found")
Y
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carry/certifications forward in AO1 are less than FY 2012-13 approved budget.
Amounts should be positive.

3.3 Current Year Estimated Verification Comparison Report: Is Column A02 equal to
Column BO7? (EXBR, EXBC - Report should print " Records Selected Net To
Zero") Y

TIP  Generally look for and be able to fully explain significant differences between A02
and AO3.

TIP  Exhibit B - A0O2 equal to BO7: Compares Current Y ear Estimated column to a
backup of A02. Thisaudit is necessary to ensure that the historical detail records
have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which require advance payment authority must use the
sub-title "Grants and Aids". For advance payment authority to local units of
government, the Aid to Local Government appropriation category (05XXXX)
should be used. For advance payment authority to non-profit organizations or other
units of state government, the Special Categories appropriation category (LOXXXX)
should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Isthe program component objective statement consistent with the agency LRPP,
and does it conform to the directives provided on page 61 of the LBR Instructions? | Y

4.2 Isthe program component code and title used correct? Y

TIP  Fund shifts or transfers of services or activities between program components will
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)
51 Areall object of expenditures positive amounts? (Thisisamanual check.) | Y | | | |
AUDITS

5.2 Do the fund totals agree with the object category totals within each appropriation
category? (EDI1R, XD1A - Report should print " No Differences Found For
ThisReport™") Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column A01
less than Column B04? (EXBR, EXBB - Negative differences need to be
corrected in Column AQL.)

Y

54  AQl/State Accounts Disbursements and Carry Forward Comparison Report: Does
Column AQ01 equal Column B08? (EXBR, EXBD - Differences need to be
corrected in Column AQL.)

Y

TIP  If objects are negative amounts, the agency must make adjustments to Column A0L1
to correct the object amounts. In addition, the fund totals must be adjusted to
reflect the adjustment made to the object data.

TIP  If fund totals and object totals do not agree or negative object amounts exist, the
agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: Thisaudit isto ensure that the disbursements and
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TIP If BO8isnot equal to A01, check the following: 1) theinitial FLAIR disbursements
or carry forward data load was corrected appropriately in AOL; 2) the disbursement
data from departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR
disbursements did not change after Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required to be submitted in the LBR - for analytical purpaoses only.)

6.1 Areissuesappropriately aligned with appropriation categories? Y | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be needed for
this particul ar appropriation category/issue sort. Exhibit D-3 isaso a useful report
when identifying negative appropriation category problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See pages 15
through 31 of the LBR Instructions.) Y

7.2 Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 67-68 of the LBR Instructions.)

7.3 Doesthe narrative for Information Technology (IT) issue follow the additional
narrative requirements described on pages 69 through 71 of the LBR Instructions?
N/A

7.4 Areadl issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue contains an IT component, has that component
been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense and
Human Resource Services Assessments package? |s the nonrecurring portion in the
nonrecurring column? (See pages E-4 and E-5 of the LBR Instructions.)

7.6 Doesthe salary rate request amount accurately reflect any new reguests and are the
amounts proportionate to the Salaries and Benefits request? Note: Salary rate
should always be annualized. %

7.7 Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)? Amounts
entered into OAD are reflected in the Position Detail of Salaries and Benefits
section of the Exhibit D-3A. %

7.8 Doestheissue narrative include the Consensus Estimating Conference forecast,
where appropriate? N/A

7.9 Doestheissue narrative reference the specific county(ies) where applicable?

Y
7.10 Do the 160X XX0 issues reflect budget amendments that have been approved (or in
the process of being approved) and that have a recurring impact (including Lump
Sums)? Have the approved budget amendments been entered in Column A18 as
instructed in Memo #13-003? v
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711

When appropriate are there any 160X X X0 issues included to del ete positions
placed in reserve in the OPB Position and Rate Ledger (e.g. unfunded grants)?
Note: Lump sum appropriations not yet allocated should not be deleted. (PLRR,
PLMO)

N/A

712

Does the issue narrative include plans to satisfy additional space requirements when
requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0 issues as
required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

7.15

Are the 33X XX X0 issues hegative amounts only and do not restore nonrecurring
cuts from a prior year or fund any issues that net to a positive or zero amount?
Check D-3A issues 33X XXXO0 - aunigue issue should be used for issues that net to
Zero or a positive amount.

N/A

7.16

Do theissues relating to salary and benefits have an "A" in the fifth position of the
issue code (XXXXAXX) and are they self-contained (not combined with other
issues)? (See page 28 and 88 of the LBR Instructions.)

N/A

7.17

Do theissues relating to Information Technology (IT) havea"C" in the sixth
position of the issue code (36X XX CX) and are the correct issue codes used
(361X XCO, 362X X C0, 363X XCO0, 17C01CO, 17C02C0, 17C03CO0, 24010C0,
33001C0 or 55C01C0)?

N/A

7.18

Aretheissues relating to major audit findings and recommendations properly
coded (4A0XX X0, 4BOXXX0)?

N/A

7.19

Does theissue narrative identify the strategy or strategiesin the Five Y ear
Statewide Strategic Plan for Economic Devel opment as requested in Memo# 14-
0067?

AUDIT:

7.20

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Records Selected For Reporting")

721

Does the General Revenue for 160X XXX (Adjustments to Current Y ear
Expenditures) issues net to zero? (GENR, LBR1)

71.22

Does the General Revenue for 180X XXX (Intra-Agency Reorganizations) issues
net to zero? (GENR, LBR2)

N/A

7.23

Does the General Revenue for 200X XXX (Estimated Expenditures Realignment)
issues net to zero? (GENR, LBR3)

N/A

7.24

Have FCO appropriations been entered into the nonrecurring column A04? (GENR,
LBRA4 - Report should print " No Records Selected For Reporting” or alisting
of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases State
Capital Outlay - Public Education Capital Outlay (IOE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions must be
thoroughly justified in the D-3A issue narrative. Agencies can run OADA/OADR
from STAM to identify the amounts entered into OAD and ensure these entries
have been thoroughly explained in the D-3A issue narrative.
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TIP

The issue narrative must completely and thoroughly explain and justify each D-3A
issue. Agencies must ensure it provides the information necessary for the OPB and
legidlative analysts to have a complete understanding of the issue submitted.
Thoroughly review pages 66 through 70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for reapprovals not
picked up in the General Appropriations Act. Verify that Lump Sum appropriations
in Column A02 do not appear in Column A03. Review budget amendmentsto
verify that 160X X X0 issue amounts correspond accurately and net to zero for
General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should =9
(Transfer - Recipient of Federal Funds). The agency that originally receives the
funds directly from the federal agency should use FSI = 3 (Federal Funds).

TIP

If an appropriation made in the FY 2013-14 General Appropriations Act duplicates
an appropriation made in substantive legidation, the agency must create a unique
deduct nonrecurring issue to eliminate the duplicated appropriation. Normally this
istaken care of through line item veto.

. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R,

SC1D - Department L evel)

8.1

Has a separate department level Schedule | and supporting documents package been
submitted by the agency?

Y

8.2

Has a Schedule | and Schedule IB been completed in LAS/PBS for each operating
trust fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for the trust
funds (Schedule |A, Schedule IC, and Reconciliation to Trial Balance)?

N/A

84

Have the Examination of Regulatory Fees Part | and Part 11 forms been included for
the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general management
and administrative services narrative; adjustments narrative; revenue estimating
methodology narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been included as
applicable for transfers totaling $100,000 or more for the fiscal year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have the
Schedule ID and applicable draft legisation been included for recreation,
modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have the
necessary trust funds been requested for creation pursuant to section 215.32(2)(b),
Florida Satutes - including the Schedule ID and applicable legidation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the agency
appropriately identified direct versus indirect receipts (object codes 000700,
000750, 000799, 001510 and 001599)? For non-grant federal revenues, isthe
correct revenue code identified (codes 000504, 000119, 001270, 001870, 001970)?

N/A

Page 134 of 201



Program or Service (Budget Entity Codes

Action

7 | 200 | 100 | |

8.10 Arethe statutory authority references correct? N/A
8.11 Arethe General Revenue Service Charge percentage rates used for each revenue
source correct? (Refer to Chapter 2009-78, Laws of Florida, for appropriate general
revenue service charge percentage rates.) N/A
8.12 Isthisan accurate representation of revenues based on the most recent Consensus
Estimating Conference forecasts? N/A
8.13 If thereisno Consensus Estimating Conference forecast available, do the revenue
estimates appear to be reasonable? N/A
8.14 Arethefederal funds revenues reported in Section | broken out by individual grant?
Are the correct CFDA codes used? N/A
8.15 Areanticipated grants included and based on the state fiscal year (rather than
federal fiscal year)? N/A
8.16 Arethe Schedule| revenues consistent with the FSI's reported in the Exhibit D-3A?
N/A
8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
8.18 Hasthe agency certified the revenue estimatesin columns A02 and AQ3 to be the
latest and most accurate available? Does the certification include a statement that
the agency will notify OPB of any significant changes in revenue estimates that
occur prior to the Governor’s Budget Recommendations being issued?
N/A
8.19 Isab% trust fund reserve reflected in Section I1? If not, is sufficient justification
provided for exemption? Are the additional narrative requirements provided? N/A
8.20 Are appropriate service charge nonoperating amounts included in Section I1?
N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-
referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between
agencies)? (See aso 8.6 for required transfer confirmation of amountstotaling N/A
8.23 Are nonoperating expenditures recorded in Section Il and adjustments recorded in
' 2
Section |17 N/A
8.24 Areprior year September operating reversions appropriately shown in column A01?
N/A
8.25 Arecurrent year September operating reversions appropriately shown in column N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each trust
fund as defined by the LBR Instructions, and isit reconciled to the agency
' ?
accounting records? N/A
8.27 Does Column A01 of the Schedule | accurately represent the actual prior year
accounting data as reflected in the agency accounting records, and isit provided in
sufficient detail for analysis? N/A
8.28 DoesLinel of Column A0l (Schedulel) equal Line K of the Schedule IC? N/A
AUDITS:
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8.29 IsLinel apositive number? (If not, the agency must adjust the budget request to
eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1
Unreserved Fund Balance (Line A) of the following year? If a Schedule IB was
prepared, do the totals agree with the Schedule I, Line 1? (SC1R, SC1A - Report
should print " No Discrepancies Exist For This Report")

N/A

8.31 HasaDepartment Level Reconciliation been provided for each trust fund and does
Line A of the Schedule | equal the CFO amount? If not, the agency must correct
LineA. (SC1R, DEPT)

N/A

TIP  The Schedule |l isthe most reliable source of data concerning the trust funds. Itis
very important that this scheduleis as accurate as possible!

TIP Determineif the agency is scheduled for trust fund review. (See page 128 of the
LBR Instructions.) Transaction DFTR in LAS/PBSis also available and provides an
LBR review date for each trust fund.

TIP  Review the unreserved fund balances and compare revenue totals to expenditure
totals to determine and understand the trust fund status.

TIP  Typicaly nonoperating expenditures and revenues should not be a negative number.
Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positionsin segments 2 and 3?
(BRAR, BRAA - Report should print " No Records Selected For This
Request") Note: Amounts other than the pay grade minimum should be fully
justified in the D-3A issue narrative. (See Base Rate Audit on page 158 of the LBR
Instructions.)

10. SCHEDULE Il (PSCR, SC3)

10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 91 of the LBR
Instructions.)

10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See page 98
of the LBR Instructions for appropriate use of the OAD transaction.) Use OADI or
OADR to identify agency other salary amounts requested.

11. SCHEDULE IV (EADR, SC4)

11.1  Arethe correct Information Technology (IT) issue codes used?

N/A | | |

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear
in the Schedule 1V.

12. SCHEDULE VIIIA (EADR, SC8A)

12.1 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported on the
Schedule VIII-A? Arethe priority narrative explanations adequate? Note: FCO
issues can now beincluded in the priority listing.

13. SCHEDULE VI111B-1 (EADR, S8B1)

131 NOT REQUIRED FOR THISYEAR
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14. SCHEDULE VI111B-2 (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104
of the LBR Instructions regarding a 5% reduction in recurring General Revenue and
Trust Funds, including the verification that the 33BXXX0 issue has NOT been
used?

15. SCHEDULE VI111C (EADR, S8C)
(LAS/PBS Web - see page 105-107 of the LBR Instructionsfor detailed instructions)

15.1 Agencies are required to generate this spreadsheet viathe LAS/PBS Web.

15.2 Doesthe schedule include at least three and no more than 10 unigue reprioritization
issues, in priority order? Manual Check.

15.3 Doesthe schedule display reprioritization issues that are each comprised of two
unique issues - a deduct component and an add-back component which net to zero
at the department level ?

15.4 Arethe priority narrative explanations adequate and do they follow the guidelines
on pages 105-107 of the LBR instructions?

15,5 Doestheissue narrative in A6 address the following: Does the state have the
authority to implement the reprioritization issues independent of other entities
(federal and local governments, private donors, etc.)? Are the reprioritization issues
an allowabl e use of the recommended funding source?

AUDIT:

15.6 Do theissues net to zero at the department level? (GENR, LBR5)

Y

16. SCHEDULE XI (USCR,SCXI) (LAS/PBS Web - see page 108-112 of the LBR Instructionsfor detailed instructions)

16.1 Agencies are required to generate this spreadsheet viathe LASPBS Web. The
Final Excel version no longer hasto be submitted to OPB for inclusion on the
Governor's Florida Performs Website. (Note: Pursuant to section 216.023(4)
(b), Florida Satutes, the Legislature can reduce the funding level for any agency
that does not provide this information.)

Y
16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR Y
AUDITSINCLUDED IN THE SCHEDULE XI| REPORT:
16.3 Doesthe FY 2012-13 Actual (prior year) Expendituresin Column A36 reconcile to
Column A01? (GENR, ACT1) Y
16.4 None of the executive direction, administrative support and information technol ogy
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type
5)? (Audit #1 should print " No Activities Found")
Y
16.5 Doesthe Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain
08X XXX or 14X XXX appropriation categories? (Audit #2 should print " No
Operating Categories Found") Y

Page 137 of 201



Program or Service (Budget Entity Codes

Action

7 | 200 | 100 |

16.6

Has the agency provided the necessary standard (Record Type 5) for al activities
which should appear in Section I1? (Note: Audit #3 will identify those activities
that do NOT have a Record Type '5' and have not been identified as a'Pass
Through' activity. These activitieswill be displayed in Section |11 with the
'Payment of Pensions, Benefits and Claims' activity and 'Other’ activities. Verify if
these activities should be displayed in Section I11. If not, an output standard would
need to be added for that activity and the Schedule X1 submitted again.)

16.7

Does Section | (Final Budget for Agency) and Section Il (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be due to rounding and
therefore will be acceptable.

17. MANUALLY PREPARED EXHIBITS & SCHEDULES

171

Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 of
the LBR Instructions), and are they accurate and complete?

17.2

Are appropriation category totals comparable to Exhibit B, where applicable?

17.3

Are agency organization charts (Schedule X) provided and at the appropriate level
of detail?

AUDITS - GENERAL INFORMATION

TIP

Review Section 6: Audits of the LBR Instructions (pages 156-158) for alist of
audits and their descriptions.

TIP

Reorganizations may cause audit errors. Agencies must indicate that these errors
are due to an agency reorganization to justify the audit error.

18. CAPITAL IMPROVEMENTSPROGRAM (CIP)

181

Arethe CIP-2, CIP-3, CIP-A and CIP-B forms included?

N/A

18.2

Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

18.3

Do all CIP forms comply with CIP Instructions where applicable (see CIP

N/A

184

Does the agency request include 5 year projections (Columns A03, A06, A07, A08
and A09)?

N/A

185

Are the appropriate counties identified in the narrative?

N/A

18.6

Has the CIP-2 form (Exhibit B) been modified to include the agency priority for
each project and the modified form saved as a PDF document?

N/A

TIP

Requests for Fixed Capital Outlay appropriations which are Grants and Aids to
Local Governments and Non-Profit Organizations must use the Grants and Aids to
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major
appropriation category (140X X X) and include the sub-title "Grants and Aids".
These appropriations utilize a CIP-B form as justification.

19. FLORIDA FISCAL PORTAL

191

Have all files been assembled correctly and posted to the Florida Fiscal Portal as
outlined in the Florida Fiscal Portal Submittal Process?
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Fiscal Year 2014-15 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Hunting and Game Management

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong or Judy Sumner/Julia Espy (OPB)

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification
(additional sheets can be used as necessary), and "TIPS' are other areas to consider.

Program or Service (Budget Entity Codes
Action 77 | 300 | 200 | |
1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A23, A24, A25, A36, A93, IAL, IA5, IAG, IPL,
IV1, 1V3and NV1 set to TRANSFER CONTROL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status for both the Budget and Trust
Fund columns? Are Columns A06, A07, A08 and AQ9 for Fixed Capital Outlay
(FCO) set to TRANSFER CONTROL for DISPLAY status only? (CSDI)
Y
1.2 IsColumn A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status
for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
1.4  Hassecurity been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in thisorder: 1) Lock
columns as described above; 2) copy Column A03 to Column A12; and 3) set
Column A12 column security to ALL for DISPLAY status and MANAGEMENT
CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's LRPP and
doesit conform to the directives provided on page 59 of the LBR Instructions? Y
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR Instructions
(pages 15 through 29)? Do they clearly describe the issue? Y
24  Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15 through
29) been followed? Y
3. EXHIBIT B (EXBR, EXB)
3.1 Isitapparent that there is afund shift where an appropriation category's funding
source is different between A02 and A03? Were the issues entered into LAS/PBS
correctly? Check D-3A funding shift issue 340X X X0 - a unique deduct and unique
add back issue should be used to ensure fund shifts display correctly on the LBR
exhibits. N/A
AUDITS:
3.2 Negative Appropriation Category Audit for Agency Reguest (Columns A03 and
A04): Areall appropriation categories positive by budget entity at the FSI level?
Are all nonrecurring amounts less than requested amounts? (NACR, NAC -
Report should print " No Negative Appropriation Categories Found")
Y
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carry/certifications forward in AO1 are less than FY 2012-13 approved budget.
Amounts should be positive.

3.3 Current Year Estimated Verification Comparison Report: Is Column A02 equal to
Column BO7? (EXBR, EXBC - Report should print " Records Selected Net To
Zero") Y

TIP  Generally look for and be able to fully explain significant differences between A02
and AO3.

TIP  Exhibit B - A0O2 equal to BO7: Compares Current Y ear Estimated column to a
backup of A02. Thisaudit is necessary to ensure that the historical detail records
have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which require advance payment authority must use the
sub-title "Grants and Aids". For advance payment authority to local units of
government, the Aid to Local Government appropriation category (05XXXX)
should be used. For advance payment authority to non-profit organizations or other
units of state government, the Special Categories appropriation category (LOXXXX)
should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Isthe program component objective statement consistent with the agency LRPP,
and does it conform to the directives provided on page 61 of the LBR Instructions? | Y

4.2 Isthe program component code and title used correct? Y

TIP  Fund shifts or transfers of services or activities between program components will
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)
51 Areall object of expenditures positive amounts? (Thisisamanual check.) | Y | | | |
AUDITS

5.2 Do the fund totals agree with the object category totals within each appropriation
category? (EDI1R, XD1A - Report should print " No Differences Found For
ThisReport™") Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column A01
less than Column B04? (EXBR, EXBB - Negative differences need to be
corrected in Column AQL.)

Y

54  AQl/State Accounts Disbursements and Carry Forward Comparison Report: Does
Column AQ01 equal Column B08? (EXBR, EXBD - Differences need to be
corrected in Column AQL.)

Y

TIP  If objects are negative amounts, the agency must make adjustments to Column A0L1
to correct the object amounts. In addition, the fund totals must be adjusted to
reflect the adjustment made to the object data.

TIP  If fund totals and object totals do not agree or negative object amounts exist, the
agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: Thisaudit isto ensure that the disbursements and
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TIP If BO8isnot equal to A01, check the following: 1) theinitial FLAIR disbursements
or carry forward data load was corrected appropriately in AOL; 2) the disbursement
data from departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR
disbursements did not change after Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required to be submitted in the LBR - for analytical purpaoses only.)

6.1 Areissuesappropriately aligned with appropriation categories? Y | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be needed for
this particul ar appropriation category/issue sort. Exhibit D-3 isaso a useful report
when identifying negative appropriation category problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See pages 15
through 31 of the LBR Instructions.) Y

7.2 Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 67-68 of the LBR Instructions.)

7.3 Doesthe narrative for Information Technology (IT) issue follow the additional
narrative requirements described on pages 69 through 71 of the LBR Instructions?
N/A

7.4 Areadl issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue contains an IT component, has that component
been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense and
Human Resource Services Assessments package? |s the nonrecurring portion in the
nonrecurring column? (See pages E-4 and E-5 of the LBR Instructions.)

7.6 Doesthe salary rate request amount accurately reflect any new reguests and are the
amounts proportionate to the Salaries and Benefits request? Note: Salary rate
should always be annualized. %

7.7 Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)? Amounts
entered into OAD are reflected in the Position Detail of Salaries and Benefits
section of the Exhibit D-3A. %

7.8 Doestheissue narrative include the Consensus Estimating Conference forecast,
where appropriate? N/A

7.9 Doestheissue narrative reference the specific county(ies) where applicable?

Y
7.10 Do the 160X XX0 issues reflect budget amendments that have been approved (or in
the process of being approved) and that have a recurring impact (including Lump
Sums)? Have the approved budget amendments been entered in Column A18 as
instructed in Memo #13-003? v
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711

When appropriate are there any 160X X X0 issues included to del ete positions
placed in reserve in the OPB Position and Rate Ledger (e.g. unfunded grants)?
Note: Lump sum appropriations not yet allocated should not be deleted. (PLRR,
PLMO)

N/A

712

Does the issue narrative include plans to satisfy additional space requirements when
requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0 issues as
required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

7.15

Are the 33X XX X0 issues hegative amounts only and do not restore nonrecurring
cuts from a prior year or fund any issues that net to a positive or zero amount?
Check D-3A issues 33X XXXO0 - aunigue issue should be used for issues that net to
Zero or a positive amount.

N/A

7.16

Do theissues relating to salary and benefits have an "A" in the fifth position of the
issue code (XXXXAXX) and are they self-contained (not combined with other
issues)? (See page 28 and 88 of the LBR Instructions.)

N/A

7.17

Do theissues relating to Information Technology (IT) havea"C" in the sixth
position of the issue code (36X XX CX) and are the correct issue codes used
(361X XCO, 362X X C0, 363X XCO0, 17C01CO, 17C02C0, 17C03CO0, 24010C0,
33001C0 or 55C01C0)?

N/A

7.18

Aretheissues relating to major audit findings and recommendations properly
coded (4A0XX X0, 4BOXXX0)?

N/A

7.19

Does theissue narrative identify the strategy or strategiesin the Five Y ear
Statewide Strategic Plan for Economic Devel opment as requested in Memo# 14-
0067?

AUDIT:

7.20

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Records Selected For Reporting")

721

Does the General Revenue for 160X XXX (Adjustments to Current Y ear
Expenditures) issues net to zero? (GENR, LBR1)

N/A

71.22

Does the General Revenue for 180X XXX (Intra-Agency Reorganizations) issues
net to zero? (GENR, LBR2)

N/A

7.23

Does the General Revenue for 200X XXX (Estimated Expenditures Realignment)
issues net to zero? (GENR, LBR3)

N/A

7.24

Have FCO appropriations been entered into the nonrecurring column A04? (GENR,
LBRA4 - Report should print " No Records Selected For Reporting” or alisting
of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases State
Capital Outlay - Public Education Capital Outlay (IOE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions must be
thoroughly justified in the D-3A issue narrative. Agencies can run OADA/OADR
from STAM to identify the amounts entered into OAD and ensure these entries
have been thoroughly explained in the D-3A issue narrative.
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TIP

The issue narrative must completely and thoroughly explain and justify each D-3A
issue. Agencies must ensure it provides the information necessary for the OPB and
legidlative analysts to have a complete understanding of the issue submitted.
Thoroughly review pages 66 through 70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for reapprovals not
picked up in the General Appropriations Act. Verify that Lump Sum appropriations
in Column A02 do not appear in Column A03. Review budget amendmentsto
verify that 160X X X0 issue amounts correspond accurately and net to zero for
General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should =9
(Transfer - Recipient of Federal Funds). The agency that originally receives the
funds directly from the federal agency should use FSI = 3 (Federal Funds).

TIP

If an appropriation made in the FY 2013-14 General Appropriations Act duplicates
an appropriation made in substantive legidation, the agency must create a unique
deduct nonrecurring issue to eliminate the duplicated appropriation. Normally this
istaken care of through line item veto.

. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R,

SC1D - Department L evel)

8.1

Has a separate department level Schedule | and supporting documents package been
submitted by the agency?

Y

8.2

Has a Schedule | and Schedule IB been completed in LAS/PBS for each operating
trust fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for the trust
funds (Schedule |A, Schedule IC, and Reconciliation to Trial Balance)?

N/A

84

Have the Examination of Regulatory Fees Part | and Part 11 forms been included for
the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general management
and administrative services narrative; adjustments narrative; revenue estimating
methodology narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been included as
applicable for transfers totaling $100,000 or more for the fiscal year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have the
Schedule ID and applicable draft legisation been included for recreation,
modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have the
necessary trust funds been requested for creation pursuant to section 215.32(2)(b),
Florida Satutes - including the Schedule ID and applicable legidation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the agency
appropriately identified direct versus indirect receipts (object codes 000700,
000750, 000799, 001510 and 001599)? For non-grant federal revenues, isthe
correct revenue code identified (codes 000504, 000119, 001270, 001870, 001970)?

N/A
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8.10 Arethe statutory authority references correct? N/A
8.11 Arethe General Revenue Service Charge percentage rates used for each revenue
source correct? (Refer to Chapter 2009-78, Laws of Florida, for appropriate general
revenue service charge percentage rates.) N/A
8.12 Isthisan accurate representation of revenues based on the most recent Consensus
Estimating Conference forecasts? N/A
8.13 If thereisno Consensus Estimating Conference forecast available, do the revenue
estimates appear to be reasonable? N/A
8.14 Arethefederal funds revenues reported in Section | broken out by individual grant?
Are the correct CFDA codes used? N/A
8.15 Areanticipated grants included and based on the state fiscal year (rather than
federal fiscal year)? N/A
8.16 Arethe Schedule| revenues consistent with the FSI's reported in the Exhibit D-3A?
N/A
8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
8.18 Hasthe agency certified the revenue estimatesin columns A02 and AQ3 to be the
latest and most accurate available? Does the certification include a statement that
the agency will notify OPB of any significant changes in revenue estimates that
occur prior to the Governor’s Budget Recommendations being issued?
N/A
8.19 Isab% trust fund reserve reflected in Section I1? If not, is sufficient justification
provided for exemption? Are the additional narrative requirements provided? N/A
8.20 Are appropriate service charge nonoperating amounts included in Section I1?
N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-
referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between
agencies)? (See aso 8.6 for required transfer confirmation of amountstotaling N/A
8.23 Are nonoperating expenditures recorded in Section Il and adjustments recorded in
' 2
Section |17 N/A
8.24 Areprior year September operating reversions appropriately shown in column A01?
N/A
8.25 Arecurrent year September operating reversions appropriately shown in column N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each trust
fund as defined by the LBR Instructions, and isit reconciled to the agency
' ?
accounting records? N/A
8.27 Does Column A01 of the Schedule | accurately represent the actual prior year
accounting data as reflected in the agency accounting records, and isit provided in
sufficient detail for analysis? N/A
8.28 DoesLinel of Column A0l (Schedulel) equal Line K of the Schedule IC? N/A
AUDITS:
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8.29 IsLinel apositive number? (If not, the agency must adjust the budget request to
eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1
Unreserved Fund Balance (Line A) of the following year? If a Schedule IB was
prepared, do the totals agree with the Schedule I, Line 1? (SC1R, SC1A - Report
should print " No Discrepancies Exist For This Report")

N/A

8.31 HasaDepartment Level Reconciliation been provided for each trust fund and does
Line A of the Schedule | equal the CFO amount? If not, the agency must correct
LineA. (SC1R, DEPT)

N/A

TIP  The Schedule |l isthe most reliable source of data concerning the trust funds. Itis
very important that this scheduleis as accurate as possible!

TIP Determineif the agency is scheduled for trust fund review. (See page 128 of the
LBR Instructions.) Transaction DFTR in LAS/PBSis also available and provides an
LBR review date for each trust fund.

TIP  Review the unreserved fund balances and compare revenue totals to expenditure
totals to determine and understand the trust fund status.

TIP  Typicaly nonoperating expenditures and revenues should not be a negative number.
Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positionsin segments 2 and 3?
(BRAR, BRAA - Report should print " No Records Selected For This
Request") Note: Amounts other than the pay grade minimum should be fully
justified in the D-3A issue narrative. (See Base Rate Audit on page 158 of the LBR
Instructions.)

10. SCHEDULE Il (PSCR, SC3)

10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 91 of the LBR
Instructions.)

10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See page 98
of the LBR Instructions for appropriate use of the OAD transaction.) Use OADI or
OADR to identify agency other salary amounts requested.

11. SCHEDULE IV (EADR, SC4)

11.1  Arethe correct Information Technology (IT) issue codes used?

N/A | | |

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear
in the Schedule 1V.

12. SCHEDULE VIIIA (EADR, SC8A)

12.1 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported on the
Schedule VIII-A? Arethe priority narrative explanations adequate? Note: FCO
issues can now beincluded in the priority listing.

13. SCHEDULE VI111B-1 (EADR, S8B1)

131 NOT REQUIRED FOR THISYEAR
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14. SCHEDULE VI111B-2 (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104
of the LBR Instructions regarding a 5% reduction in recurring General Revenue and
Trust Funds, including the verification that the 33BXXX0 issue has NOT been
used?

15. SCHEDULE VI111C (EADR, S8C)
(LAS/PBS Web - see page 105-107 of the LBR Instructionsfor detailed instructions)

15.1 Agencies are required to generate this spreadsheet viathe LAS/PBS Web.

15.2 Doesthe schedule include at least three and no more than 10 unigue reprioritization
issues, in priority order? Manual Check.

15.3 Doesthe schedule display reprioritization issues that are each comprised of two
unique issues - a deduct component and an add-back component which net to zero
at the department level ?

15.4 Arethe priority narrative explanations adequate and do they follow the guidelines
on pages 105-107 of the LBR instructions?

15,5 Doestheissue narrative in A6 address the following: Does the state have the
authority to implement the reprioritization issues independent of other entities
(federal and local governments, private donors, etc.)? Are the reprioritization issues
an allowabl e use of the recommended funding source?

AUDIT:

15.6 Do theissues net to zero at the department level? (GENR, LBR5)

Y

16. SCHEDULE XI (USCR,SCXI) (LAS/PBS Web - see page 108-112 of the LBR Instructionsfor detailed instructions)

16.1 Agencies are required to generate this spreadsheet viathe LASPBS Web. The
Final Excel version no longer hasto be submitted to OPB for inclusion on the
Governor's Florida Performs Website. (Note: Pursuant to section 216.023(4)
(b), Florida Satutes, the Legislature can reduce the funding level for any agency
that does not provide this information.)

Y
16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR Y
AUDITSINCLUDED IN THE SCHEDULE XI| REPORT:
16.3 Doesthe FY 2012-13 Actual (prior year) Expendituresin Column A36 reconcile to
Column A01? (GENR, ACT1) Y
16.4 None of the executive direction, administrative support and information technol ogy
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type
5)? (Audit #1 should print " No Activities Found")
Y
16.5 Doesthe Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain
08X XXX or 14X XXX appropriation categories? (Audit #2 should print " No
Operating Categories Found") Y
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16.6

Has the agency provided the necessary standard (Record Type 5) for al activities
which should appear in Section I1? (Note: Audit #3 will identify those activities
that do NOT have a Record Type '5' and have not been identified as a'Pass
Through' activity. These activitieswill be displayed in Section |11 with the
'Payment of Pensions, Benefits and Claims' activity and 'Other’ activities. Verify if
these activities should be displayed in Section I11. If not, an output standard would
need to be added for that activity and the Schedule X1 submitted again.)

16.7

Does Section | (Final Budget for Agency) and Section Il (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be due to rounding and
therefore will be acceptable.

17. MANUALLY PREPARED EXHIBITS & SCHEDULES

171

Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 of
the LBR Instructions), and are they accurate and complete?

17.2

Are appropriation category totals comparable to Exhibit B, where applicable?

17.3

Are agency organization charts (Schedule X) provided and at the appropriate level
of detail?

AUDITS - GENERAL INFORMATION

TIP

Review Section 6: Audits of the LBR Instructions (pages 156-158) for alist of
audits and their descriptions.

TIP

Reorganizations may cause audit errors. Agencies must indicate that these errors
are due to an agency reorganization to justify the audit error.

18. CAPITAL IMPROVEMENTSPROGRAM (CIP)

181

Arethe CIP-2, CIP-3, CIP-A and CIP-B forms included?

N/A

18.2

Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

18.3

Do all CIP forms comply with CIP Instructions where applicable (see CIP

N/A

184

Does the agency request include 5 year projections (Columns A03, A06, A07, A08
and A09)?

N/A

185

Are the appropriate counties identified in the narrative?

N/A

18.6

Has the CIP-2 form (Exhibit B) been modified to include the agency priority for
each project and the modified form saved as a PDF document?

N/A

TIP

Requests for Fixed Capital Outlay appropriations which are Grants and Aids to
Local Governments and Non-Profit Organizations must use the Grants and Aids to
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major
appropriation category (140X X X) and include the sub-title "Grants and Aids".
These appropriations utilize a CIP-B form as justification.

19. FLORIDA FISCAL PORTAL

191

Have all files been assembled correctly and posted to the Florida Fiscal Portal as
outlined in the Florida Fiscal Portal Submittal Process?
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Fiscal Year 2014-15 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Habitat and Species Conservation

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong or Judy Sumner/Julia Espy (OPB)

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification
(additional sheets can be used as necessary), and "TIPS' are other areas to consider.

Program or Service (Budget Entity Codes
Action 77 | 350 | 200 | |
1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A23, A24, A25, A36, A93, IAL, IA5, IAG, IPL,
IV1, 1V3and NV1 set to TRANSFER CONTROL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status for both the Budget and Trust
Fund columns? Are Columns A06, A07, A08 and AQ9 for Fixed Capital Outlay
(FCO) set to TRANSFER CONTROL for DISPLAY status only? (CSDI)
Y
1.2 IsColumn A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status
for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
1.4  Hassecurity been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in thisorder: 1) Lock
columns as described above; 2) copy Column A03 to Column A12; and 3) set
Column A12 column security to ALL for DISPLAY status and MANAGEMENT
CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's LRPP and
doesit conform to the directives provided on page 59 of the LBR Instructions? Y
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR Instructions
(pages 15 through 29)? Do they clearly describe the issue? Y
24  Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15 through
29) been followed? Y
3. EXHIBIT B (EXBR, EXB)
3.1 Isitapparent that there is afund shift where an appropriation category's funding
source is different between A02 and A03? Were the issues entered into LAS/PBS
correctly? Check D-3A funding shift issue 340X X X0 - a unique deduct and unique
add back issue should be used to ensure fund shifts display correctly on the LBR
exhibits. N/A
AUDITS:
3.2 Negative Appropriation Category Audit for Agency Reguest (Columns A03 and
A04): Areall appropriation categories positive by budget entity at the FSI level?
Are all nonrecurring amounts less than requested amounts? (NACR, NAC -
Report should print " No Negative Appropriation Categories Found")
Y
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carry/certifications forward in AO1 are less than FY 2012-13 approved budget.
Amounts should be positive.

3.3 Current Year Estimated Verification Comparison Report: Is Column A02 equal to
Column BO7? (EXBR, EXBC - Report should print " Records Selected Net To
Zero") Y

TIP  Generally look for and be able to fully explain significant differences between A02
and AO3.

TIP  Exhibit B - A0O2 equal to BO7: Compares Current Y ear Estimated column to a
backup of A02. Thisaudit is necessary to ensure that the historical detail records
have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which require advance payment authority must use the
sub-title "Grants and Aids". For advance payment authority to local units of
government, the Aid to Local Government appropriation category (05XXXX)
should be used. For advance payment authority to non-profit organizations or other
units of state government, the Special Categories appropriation category (LOXXXX)
should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Isthe program component objective statement consistent with the agency LRPP,
and does it conform to the directives provided on page 61 of the LBR Instructions? | Y

4.2 Isthe program component code and title used correct? Y

TIP  Fund shifts or transfers of services or activities between program components will
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)
51 Areall object of expenditures positive amounts? (Thisisamanual check.) | Y | | | |
AUDITS

5.2 Do the fund totals agree with the object category totals within each appropriation
category? (EDI1R, XD1A - Report should print " No Differences Found For
ThisReport™") Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column A01
less than Column B04? (EXBR, EXBB - Negative differences need to be
corrected in Column AQL.)

Y

54  AQl/State Accounts Disbursements and Carry Forward Comparison Report: Does
Column AQ01 equal Column B08? (EXBR, EXBD - Differences need to be
corrected in Column AQL.)

Y

TIP  If objects are negative amounts, the agency must make adjustments to Column A0L1
to correct the object amounts. In addition, the fund totals must be adjusted to
reflect the adjustment made to the object data.

TIP  If fund totals and object totals do not agree or negative object amounts exist, the
agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: Thisaudit isto ensure that the disbursements and
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TIP If BO8isnot equal to A01, check the following: 1) theinitial FLAIR disbursements
or carry forward data load was corrected appropriately in AOL; 2) the disbursement
data from departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR
disbursements did not change after Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required to be submitted in the LBR - for analytical purpaoses only.)

6.1 Areissuesappropriately aligned with appropriation categories? Y | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be needed for
this particul ar appropriation category/issue sort. Exhibit D-3 isaso a useful report
when identifying negative appropriation category problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See pages 15
through 31 of the LBR Instructions.) Y

7.2 Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 67-68 of the LBR Instructions.)

7.3 Doesthe narrative for Information Technology (IT) issue follow the additional
narrative requirements described on pages 69 through 71 of the LBR Instructions?
N/A

7.4 Areadl issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue contains an IT component, has that component
been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense and
Human Resource Services Assessments package? |s the nonrecurring portion in the
nonrecurring column? (See pages E-4 and E-5 of the LBR Instructions.)

7.6 Doesthe salary rate request amount accurately reflect any new reguests and are the
amounts proportionate to the Salaries and Benefits request? Note: Salary rate
should always be annualized. %

7.7 Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)? Amounts
entered into OAD are reflected in the Position Detail of Salaries and Benefits
section of the Exhibit D-3A. %

7.8 Doestheissue narrative include the Consensus Estimating Conference forecast,
where appropriate? Y

7.9 Doestheissue narrative reference the specific county(ies) where applicable?

Y
7.10 Do the 160X XX0 issues reflect budget amendments that have been approved (or in
the process of being approved) and that have a recurring impact (including Lump
Sums)? Have the approved budget amendments been entered in Column A18 as
instructed in Memo #13-003? v
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711

When appropriate are there any 160X X X0 issues included to del ete positions
placed in reserve in the OPB Position and Rate Ledger (e.g. unfunded grants)?
Note: Lump sum appropriations not yet allocated should not be deleted. (PLRR,
PLMO)

N/A

712

Does the issue narrative include plans to satisfy additional space requirements when
requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0 issues as
required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

7.15

Are the 33X XX X0 issues hegative amounts only and do not restore nonrecurring
cuts from a prior year or fund any issues that net to a positive or zero amount?
Check D-3A issues 33X XXXO0 - aunigue issue should be used for issues that net to
Zero or a positive amount.

N/A

7.16

Do theissues relating to salary and benefits have an "A" in the fifth position of the
issue code (XXXXAXX) and are they self-contained (not combined with other
issues)? (See page 28 and 88 of the LBR Instructions.)

N/A

7.17

Do theissues relating to Information Technology (IT) havea"C" in the sixth
position of the issue code (36X XX CX) and are the correct issue codes used
(361X XCO, 362X X C0, 363X XCO0, 17C01CO, 17C02C0, 17C03CO0, 24010C0,
33001C0 or 55C01C0)?

N/A

7.18

Aretheissues relating to major audit findings and recommendations properly
coded (4A0XX X0, 4BOXXX0)?

N/A

7.19

Does theissue narrative identify the strategy or strategiesin the Five Y ear
Statewide Strategic Plan for Economic Devel opment as requested in Memo# 14-
0067?

AUDIT:

7.20

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Records Selected For Reporting")

721

Does the General Revenue for 160X XXX (Adjustments to Current Y ear
Expenditures) issues net to zero? (GENR, LBR1)

N/A

71.22

Does the General Revenue for 180X XXX (Intra-Agency Reorganizations) issues
net to zero? (GENR, LBR2)

N/A

7.23

Does the General Revenue for 200X XXX (Estimated Expenditures Realignment)
issues net to zero? (GENR, LBR3)

N/A

7.24

Have FCO appropriations been entered into the nonrecurring column A04? (GENR,
LBRA4 - Report should print " No Records Selected For Reporting” or alisting
of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases State
Capital Outlay - Public Education Capital Outlay (IOE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions must be
thoroughly justified in the D-3A issue narrative. Agencies can run OADA/OADR
from STAM to identify the amounts entered into OAD and ensure these entries
have been thoroughly explained in the D-3A issue narrative.
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TIP

The issue narrative must completely and thoroughly explain and justify each D-3A
issue. Agencies must ensure it provides the information necessary for the OPB and
legidlative analysts to have a complete understanding of the issue submitted.
Thoroughly review pages 66 through 70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for reapprovals not
picked up in the General Appropriations Act. Verify that Lump Sum appropriations
in Column A02 do not appear in Column A03. Review budget amendmentsto
verify that 160X X X0 issue amounts correspond accurately and net to zero for
General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should =9
(Transfer - Recipient of Federal Funds). The agency that originally receives the
funds directly from the federal agency should use FSI = 3 (Federal Funds).

TIP

If an appropriation made in the FY 2013-14 General Appropriations Act duplicates
an appropriation made in substantive legidation, the agency must create a unique
deduct nonrecurring issue to eliminate the duplicated appropriation. Normally this
istaken care of through line item veto.

. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R,

SC1D - Department L evel)

8.1

Has a separate department level Schedule | and supporting documents package been
submitted by the agency?

Y

8.2

Has a Schedule | and Schedule IB been completed in LAS/PBS for each operating
trust fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for the trust
funds (Schedule |A, Schedule IC, and Reconciliation to Trial Balance)?

N/A

84

Have the Examination of Regulatory Fees Part | and Part 11 forms been included for
the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general management
and administrative services narrative; adjustments narrative; revenue estimating
methodology narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been included as
applicable for transfers totaling $100,000 or more for the fiscal year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have the
Schedule ID and applicable draft legisation been included for recreation,
modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have the
necessary trust funds been requested for creation pursuant to section 215.32(2)(b),
Florida Satutes - including the Schedule ID and applicable legidation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the agency
appropriately identified direct versus indirect receipts (object codes 000700,
000750, 000799, 001510 and 001599)? For non-grant federal revenues, isthe
correct revenue code identified (codes 000504, 000119, 001270, 001870, 001970)?

N/A
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8.10 Arethe statutory authority references correct? N/A
8.11 Arethe General Revenue Service Charge percentage rates used for each revenue
source correct? (Refer to Chapter 2009-78, Laws of Florida, for appropriate general
revenue service charge percentage rates.) N/A
8.12 Isthisan accurate representation of revenues based on the most recent Consensus
Estimating Conference forecasts? N/A
8.13 If thereisno Consensus Estimating Conference forecast available, do the revenue
estimates appear to be reasonable? N/A
8.14 Arethefederal funds revenues reported in Section | broken out by individual grant?
Are the correct CFDA codes used? N/A
8.15 Areanticipated grants included and based on the state fiscal year (rather than
federal fiscal year)? N/A
8.16 Arethe Schedule| revenues consistent with the FSI's reported in the Exhibit D-3A?
N/A
8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
8.18 Hasthe agency certified the revenue estimatesin columns A02 and AQ3 to be the
latest and most accurate available? Does the certification include a statement that
the agency will notify OPB of any significant changes in revenue estimates that
occur prior to the Governor’s Budget Recommendations being issued?
N/A
8.19 Isab% trust fund reserve reflected in Section I1? If not, is sufficient justification
provided for exemption? Are the additional narrative requirements provided? N/A
8.20 Are appropriate service charge nonoperating amounts included in Section I1?
N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-
referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between
agencies)? (See aso 8.6 for required transfer confirmation of amountstotaling N/A
8.23 Are nonoperating expenditures recorded in Section Il and adjustments recorded in
' 2
Section |17 N/A
8.24 Areprior year September operating reversions appropriately shown in column A01?
N/A
8.25 Arecurrent year September operating reversions appropriately shown in column N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each trust
fund as defined by the LBR Instructions, and isit reconciled to the agency
' ?
accounting records? N/A
8.27 Does Column A01 of the Schedule | accurately represent the actual prior year
accounting data as reflected in the agency accounting records, and isit provided in
sufficient detail for analysis? N/A
8.28 DoesLinel of Column A0l (Schedulel) equal Line K of the Schedule IC? N/A
AUDITS:
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8.29 IsLinel apositive number? (If not, the agency must adjust the budget request to
eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1
Unreserved Fund Balance (Line A) of the following year? If a Schedule IB was
prepared, do the totals agree with the Schedule I, Line 1? (SC1R, SC1A - Report
should print " No Discrepancies Exist For This Report")

N/A

8.31 HasaDepartment Level Reconciliation been provided for each trust fund and does
Line A of the Schedule | equal the CFO amount? If not, the agency must correct
LineA. (SC1R, DEPT)

N/A

TIP  The Schedule |l isthe most reliable source of data concerning the trust funds. Itis
very important that this scheduleis as accurate as possible!

TIP Determineif the agency is scheduled for trust fund review. (See page 128 of the
LBR Instructions.) Transaction DFTR in LAS/PBSis also available and provides an
LBR review date for each trust fund.

TIP  Review the unreserved fund balances and compare revenue totals to expenditure
totals to determine and understand the trust fund status.

TIP  Typicaly nonoperating expenditures and revenues should not be a negative number.
Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positionsin segments 2 and 3?
(BRAR, BRAA - Report should print " No Records Selected For This
Request") Note: Amounts other than the pay grade minimum should be fully
justified in the D-3A issue narrative. (See Base Rate Audit on page 158 of the LBR
Instructions.)

10. SCHEDULE Il (PSCR, SC3)

10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 91 of the LBR
Instructions.)

10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See page 98
of the LBR Instructions for appropriate use of the OAD transaction.) Use OADI or
OADR to identify agency other salary amounts requested.

11. SCHEDULE IV (EADR, SC4)

11.1  Arethe correct Information Technology (IT) issue codes used?

N/A | | |

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear
in the Schedule 1V.

12. SCHEDULE VIIIA (EADR, SC8A)

12.1 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported on the
Schedule VIII-A? Arethe priority narrative explanations adequate? Note: FCO
issues can now beincluded in the priority listing.

13. SCHEDULE VI111B-1 (EADR, S8B1)

131 NOT REQUIRED FOR THISYEAR
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14. SCHEDULE VI111B-2 (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104
of the LBR Instructions regarding a 5% reduction in recurring General Revenue and
Trust Funds, including the verification that the 33BXXX0 issue has NOT been
used?

15. SCHEDULE VI111C (EADR, S8C)
(LAS/PBS Web - see page 105-107 of the LBR Instructionsfor detailed instructions)

15.1 Agencies are required to generate this spreadsheet viathe LAS/PBS Web.

15.2 Doesthe schedule include at least three and no more than 10 unigue reprioritization
issues, in priority order? Manual Check.

15.3 Doesthe schedule display reprioritization issues that are each comprised of two
unique issues - a deduct component and an add-back component which net to zero
at the department level ?

15.4 Arethe priority narrative explanations adequate and do they follow the guidelines
on pages 105-107 of the LBR instructions?

15,5 Doestheissue narrative in A6 address the following: Does the state have the
authority to implement the reprioritization issues independent of other entities
(federal and local governments, private donors, etc.)? Are the reprioritization issues
an allowabl e use of the recommended funding source?

AUDIT:

15.6 Do theissues net to zero at the department level? (GENR, LBR5)

Y

16. SCHEDULE XI (USCR,SCXI) (LAS/PBS Web - see page 108-112 of the LBR Instructionsfor detailed instructions)

16.1 Agencies are required to generate this spreadsheet viathe LASPBS Web. The
Final Excel version no longer hasto be submitted to OPB for inclusion on the
Governor's Florida Performs Website. (Note: Pursuant to section 216.023(4)
(b), Florida Satutes, the Legislature can reduce the funding level for any agency
that does not provide this information.)

Y
16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR Y
AUDITSINCLUDED IN THE SCHEDULE XI| REPORT:
16.3 Doesthe FY 2012-13 Actual (prior year) Expendituresin Column A36 reconcile to
Column A01? (GENR, ACT1) Y
16.4 None of the executive direction, administrative support and information technol ogy
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type
5)? (Audit #1 should print " No Activities Found")
Y
16.5 Doesthe Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain
08X XXX or 14X XXX appropriation categories? (Audit #2 should print " No
Operating Categories Found") Y
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16.6

Has the agency provided the necessary standard (Record Type 5) for al activities
which should appear in Section I1? (Note: Audit #3 will identify those activities
that do NOT have a Record Type '5' and have not been identified as a'Pass
Through' activity. These activitieswill be displayed in Section |11 with the
'Payment of Pensions, Benefits and Claims' activity and 'Other’ activities. Verify if
these activities should be displayed in Section I11. If not, an output standard would
need to be added for that activity and the Schedule X1 submitted again.)

16.7

Does Section | (Final Budget for Agency) and Section Il (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be due to rounding and
therefore will be acceptable.

17. MANUALLY PREPARED EXHIBITS & SCHEDULES

171

Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 of
the LBR Instructions), and are they accurate and complete?

17.2

Are appropriation category totals comparable to Exhibit B, where applicable?

17.3

Are agency organization charts (Schedule X) provided and at the appropriate level
of detail?

AUDITS - GENERAL INFORMATION

TIP

Review Section 6: Audits of the LBR Instructions (pages 156-158) for alist of
audits and their descriptions.

TIP

Reorganizations may cause audit errors. Agencies must indicate that these errors
are due to an agency reorganization to justify the audit error.

18. CAPITAL IMPROVEMENTSPROGRAM (CIP)

181

Arethe CIP-2, CIP-3, CIP-A and CIP-B forms included?

N/A

18.2

Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

18.3

Do all CIP forms comply with CIP Instructions where applicable (see CIP

N/A

184

Does the agency request include 5 year projections (Columns A03, A06, A07, A08
and A09)?

N/A

185

Are the appropriate counties identified in the narrative?

N/A

18.6

Has the CIP-2 form (Exhibit B) been modified to include the agency priority for
each project and the modified form saved as a PDF document?

N/A

TIP

Requests for Fixed Capital Outlay appropriations which are Grants and Aids to
Local Governments and Non-Profit Organizations must use the Grants and Aids to
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major
appropriation category (140X X X) and include the sub-title "Grants and Aids".
These appropriations utilize a CIP-B form as justification.

19. FLORIDA FISCAL PORTAL

191

Have all files been assembled correctly and posted to the Florida Fiscal Portal as
outlined in the Florida Fiscal Portal Submittal Process?
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Fiscal Year 2014-15 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Freshwater Fisheries Management

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong or Judy Sumner/Julia Espy (OPB)

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification
(additional sheets can be used as necessary), and "TIPS' are other areas to consider.

Program or Service (Budget Entity Codes
Action 77 | 400 | 200 | |
1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A23, A24, A25, A36, A93, IAL, IA5, IAG, IPL,
IV1, 1V3and NV1 set to TRANSFER CONTROL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status for both the Budget and Trust
Fund columns? Are Columns A06, A07, A08 and AQ9 for Fixed Capital Outlay
(FCO) set to TRANSFER CONTROL for DISPLAY status only? (CSDI)
Y
1.2 IsColumn A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status
for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
1.4  Hassecurity been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in thisorder: 1) Lock
columns as described above; 2) copy Column A03 to Column A12; and 3) set
Column A12 column security to ALL for DISPLAY status and MANAGEMENT
CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's LRPP and
doesit conform to the directives provided on page 59 of the LBR Instructions? Y
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR Instructions
(pages 15 through 29)? Do they clearly describe the issue? Y
24  Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15 through
29) been followed? Y
3. EXHIBIT B (EXBR, EXB)
3.1 Isitapparent that there is afund shift where an appropriation category's funding
source is different between A02 and A03? Were the issues entered into LAS/PBS
correctly? Check D-3A funding shift issue 340X X X0 - a unique deduct and unique
add back issue should be used to ensure fund shifts display correctly on the LBR
exhibits. N/A
AUDITS:
3.2 Negative Appropriation Category Audit for Agency Reguest (Columns A03 and
A04): Areall appropriation categories positive by budget entity at the FSI level?
Are all nonrecurring amounts less than requested amounts? (NACR, NAC -
Report should print " No Negative Appropriation Categories Found")
Y
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carry/certifications forward in AO1 are less than FY 2012-13 approved budget.
Amounts should be positive.

3.3 Current Year Estimated Verification Comparison Report: Is Column A02 equal to
Column BO7? (EXBR, EXBC - Report should print " Records Selected Net To
Zero") Y

TIP  Generally look for and be able to fully explain significant differences between A02
and AO3.

TIP  Exhibit B - A0O2 equal to BO7: Compares Current Y ear Estimated column to a
backup of A02. Thisaudit is necessary to ensure that the historical detail records
have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which require advance payment authority must use the
sub-title "Grants and Aids". For advance payment authority to local units of
government, the Aid to Local Government appropriation category (05XXXX)
should be used. For advance payment authority to non-profit organizations or other
units of state government, the Special Categories appropriation category (LOXXXX)
should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Isthe program component objective statement consistent with the agency LRPP,
and does it conform to the directives provided on page 61 of the LBR Instructions? | Y

4.2 Isthe program component code and title used correct? Y

TIP  Fund shifts or transfers of services or activities between program components will
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)
51 Areall object of expenditures positive amounts? (Thisisamanual check.) | Y | | | |
AUDITS

5.2 Do the fund totals agree with the object category totals within each appropriation
category? (EDI1R, XD1A - Report should print " No Differences Found For
ThisReport™") Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column A01
less than Column B04? (EXBR, EXBB - Negative differences need to be
corrected in Column AQL.)

Y

54  AQl/State Accounts Disbursements and Carry Forward Comparison Report: Does
Column AQ01 equal Column B08? (EXBR, EXBD - Differences need to be
corrected in Column AQL.)

Y

TIP  If objects are negative amounts, the agency must make adjustments to Column A0L1
to correct the object amounts. In addition, the fund totals must be adjusted to
reflect the adjustment made to the object data.

TIP  If fund totals and object totals do not agree or negative object amounts exist, the
agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: Thisaudit isto ensure that the disbursements and
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TIP If BO8isnot equal to A01, check the following: 1) theinitial FLAIR disbursements
or carry forward data load was corrected appropriately in AOL; 2) the disbursement
data from departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR
disbursements did not change after Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required to be submitted in the LBR - for analytical purpaoses only.)

6.1 Areissuesappropriately aligned with appropriation categories? Y | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be needed for
this particul ar appropriation category/issue sort. Exhibit D-3 isaso a useful report
when identifying negative appropriation category problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See pages 15
through 31 of the LBR Instructions.) Y

7.2 Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 67-68 of the LBR Instructions.)

7.3 Doesthe narrative for Information Technology (IT) issue follow the additional
narrative requirements described on pages 69 through 71 of the LBR Instructions?
N/A

7.4 Areadl issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue contains an IT component, has that component
been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense and
Human Resource Services Assessments package? |s the nonrecurring portion in the
nonrecurring column? (See pages E-4 and E-5 of the LBR Instructions.)

7.6 Doesthe salary rate request amount accurately reflect any new reguests and are the
amounts proportionate to the Salaries and Benefits request? Note: Salary rate
should always be annualized. %

7.7 Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)? Amounts
entered into OAD are reflected in the Position Detail of Salaries and Benefits
section of the Exhibit D-3A. %

7.8 Doestheissue narrative include the Consensus Estimating Conference forecast,
where appropriate? N/A

7.9 Doestheissue narrative reference the specific county(ies) where applicable?

Y
7.10 Do the 160X XX0 issues reflect budget amendments that have been approved (or in
the process of being approved) and that have a recurring impact (including Lump
Sums)? Have the approved budget amendments been entered in Column A18 as
instructed in Memo #13-003? v
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711

When appropriate are there any 160X X X0 issues included to del ete positions
placed in reserve in the OPB Position and Rate Ledger (e.g. unfunded grants)?
Note: Lump sum appropriations not yet allocated should not be deleted. (PLRR,
PLMO)

N/A

712

Does the issue narrative include plans to satisfy additional space requirements when
requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0 issues as
required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

7.15

Are the 33X XX X0 issues hegative amounts only and do not restore nonrecurring
cuts from a prior year or fund any issues that net to a positive or zero amount?
Check D-3A issues 33X XXXO0 - aunigue issue should be used for issues that net to
Zero or a positive amount.

N/A

7.16

Do theissues relating to salary and benefits have an "A" in the fifth position of the
issue code (XXXXAXX) and are they self-contained (not combined with other
issues)? (See page 28 and 88 of the LBR Instructions.)

N/A

7.17

Do theissues relating to Information Technology (IT) havea"C" in the sixth
position of the issue code (36X XX CX) and are the correct issue codes used
(361X XCO, 362X X C0, 363X XCO0, 17C01CO, 17C02C0, 17C03CO0, 24010C0,
33001C0 or 55C01C0)?

N/A

7.18

Aretheissues relating to major audit findings and recommendations properly
coded (4A0XX X0, 4BOXXX0)?

N/A

7.19

Does theissue narrative identify the strategy or strategiesin the Five Y ear
Statewide Strategic Plan for Economic Devel opment as requested in Memo# 14-
0067?

AUDIT:

7.20

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Records Selected For Reporting")

721

Does the General Revenue for 160X XXX (Adjustments to Current Y ear
Expenditures) issues net to zero? (GENR, LBR1)

N/A

71.22

Does the General Revenue for 180X XXX (Intra-Agency Reorganizations) issues
net to zero? (GENR, LBR2)

N/A

7.23

Does the General Revenue for 200X XXX (Estimated Expenditures Realignment)
issues net to zero? (GENR, LBR3)

N/A

7.24

Have FCO appropriations been entered into the nonrecurring column A04? (GENR,
LBRA4 - Report should print " No Records Selected For Reporting” or alisting
of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases State
Capital Outlay - Public Education Capital Outlay (IOE L))

N/A

TIP

Salaries and Benefits amounts entered using the OADA/C transactions must be
thoroughly justified in the D-3A issue narrative. Agencies can run OADA/OADR
from STAM to identify the amounts entered into OAD and ensure these entries
have been thoroughly explained in the D-3A issue narrative.
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TIP

The issue narrative must completely and thoroughly explain and justify each D-3A
issue. Agencies must ensure it provides the information necessary for the OPB and
legidlative analysts to have a complete understanding of the issue submitted.
Thoroughly review pages 66 through 70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for reapprovals not
picked up in the General Appropriations Act. Verify that Lump Sum appropriations
in Column A02 do not appear in Column A03. Review budget amendmentsto
verify that 160X X X0 issue amounts correspond accurately and net to zero for
General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should =9
(Transfer - Recipient of Federal Funds). The agency that originally receives the
funds directly from the federal agency should use FSI = 3 (Federal Funds).

TIP

If an appropriation made in the FY 2013-14 General Appropriations Act duplicates
an appropriation made in substantive legidation, the agency must create a unique
deduct nonrecurring issue to eliminate the duplicated appropriation. Normally this
istaken care of through line item veto.

. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R,

SC1D - Department L evel)

8.1

Has a separate department level Schedule | and supporting documents package been
submitted by the agency?

Y

8.2

Has a Schedule | and Schedule IB been completed in LAS/PBS for each operating
trust fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for the trust
funds (Schedule |A, Schedule IC, and Reconciliation to Trial Balance)?

N/A

84

Have the Examination of Regulatory Fees Part | and Part 11 forms been included for
the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general management
and administrative services narrative; adjustments narrative; revenue estimating
methodology narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been included as
applicable for transfers totaling $100,000 or more for the fiscal year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have the
Schedule ID and applicable draft legisation been included for recreation,
modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have the
necessary trust funds been requested for creation pursuant to section 215.32(2)(b),
Florida Satutes - including the Schedule ID and applicable legidation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the agency
appropriately identified direct versus indirect receipts (object codes 000700,
000750, 000799, 001510 and 001599)? For non-grant federal revenues, isthe
correct revenue code identified (codes 000504, 000119, 001270, 001870, 001970)?

N/A
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8.10 Arethe statutory authority references correct? N/A
8.11 Arethe General Revenue Service Charge percentage rates used for each revenue
source correct? (Refer to Chapter 2009-78, Laws of Florida, for appropriate general
revenue service charge percentage rates.) N/A
8.12 Isthisan accurate representation of revenues based on the most recent Consensus
Estimating Conference forecasts? N/A
8.13 If thereisno Consensus Estimating Conference forecast available, do the revenue
estimates appear to be reasonable? N/A
8.14 Arethefederal funds revenues reported in Section | broken out by individual grant?
Are the correct CFDA codes used? N/A
8.15 Areanticipated grants included and based on the state fiscal year (rather than
federal fiscal year)? N/A
8.16 Arethe Schedule| revenues consistent with the FSI's reported in the Exhibit D-3A?
N/A
8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
8.18 Hasthe agency certified the revenue estimatesin columns A02 and AQ3 to be the
latest and most accurate available? Does the certification include a statement that
the agency will notify OPB of any significant changes in revenue estimates that
occur prior to the Governor’s Budget Recommendations being issued?
N/A
8.19 Isab% trust fund reserve reflected in Section I1? If not, is sufficient justification
provided for exemption? Are the additional narrative requirements provided? N/A
8.20 Are appropriate service charge nonoperating amounts included in Section I1?
N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-
referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between
agencies)? (See aso 8.6 for required transfer confirmation of amountstotaling N/A
8.23 Are nonoperating expenditures recorded in Section Il and adjustments recorded in
' 2
Section |17 N/A
8.24 Areprior year September operating reversions appropriately shown in column A01?
N/A
8.25 Arecurrent year September operating reversions appropriately shown in column N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each trust
fund as defined by the LBR Instructions, and isit reconciled to the agency
' ?
accounting records? N/A
8.27 Does Column A01 of the Schedule | accurately represent the actual prior year
accounting data as reflected in the agency accounting records, and isit provided in
sufficient detail for analysis? N/A
8.28 DoesLinel of Column A0l (Schedulel) equal Line K of the Schedule IC? N/A
AUDITS:
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8.29 IsLinel apositive number? (If not, the agency must adjust the budget request to
eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1
Unreserved Fund Balance (Line A) of the following year? If a Schedule IB was
prepared, do the totals agree with the Schedule I, Line 1? (SC1R, SC1A - Report
should print " No Discrepancies Exist For This Report")

N/A

8.31 HasaDepartment Level Reconciliation been provided for each trust fund and does
Line A of the Schedule | equal the CFO amount? If not, the agency must correct
LineA. (SC1R, DEPT)

N/A

TIP  The Schedule |l isthe most reliable source of data concerning the trust funds. Itis
very important that this scheduleis as accurate as possible!

TIP Determineif the agency is scheduled for trust fund review. (See page 128 of the
LBR Instructions.) Transaction DFTR in LAS/PBSis also available and provides an
LBR review date for each trust fund.

TIP  Review the unreserved fund balances and compare revenue totals to expenditure
totals to determine and understand the trust fund status.

TIP  Typicaly nonoperating expenditures and revenues should not be a negative number.
Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positionsin segments 2 and 3?
(BRAR, BRAA - Report should print " No Records Selected For This
Request") Note: Amounts other than the pay grade minimum should be fully
justified in the D-3A issue narrative. (See Base Rate Audit on page 158 of the LBR
Instructions.)

10. SCHEDULE Il (PSCR, SC3)

10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 91 of the LBR
Instructions.)

10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See page 98
of the LBR Instructions for appropriate use of the OAD transaction.) Use OADI or
OADR to identify agency other salary amounts requested.

11. SCHEDULE IV (EADR, SC4)

11.1  Arethe correct Information Technology (IT) issue codes used?

N/A | | |

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear
in the Schedule 1V.

12. SCHEDULE VIIIA (EADR, SC8A)

12.1 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported on the
Schedule VIII-A? Arethe priority narrative explanations adequate? Note: FCO
issues can now beincluded in the priority listing.

13. SCHEDULE VI111B-1 (EADR, S8B1)

131 NOT REQUIRED FOR THISYEAR
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14. SCHEDULE VI111B-2 (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104
of the LBR Instructions regarding a 5% reduction in recurring General Revenue and
Trust Funds, including the verification that the 33BXXX0 issue has NOT been
used?

15. SCHEDULE VI111C (EADR, S8C)
(LAS/PBS Web - see page 105-107 of the LBR Instructionsfor detailed instructions)

15.1 Agencies are required to generate this spreadsheet viathe LAS/PBS Web.

15.2 Doesthe schedule include at least three and no more than 10 unigue reprioritization
issues, in priority order? Manual Check.

15.3 Doesthe schedule display reprioritization issues that are each comprised of two
unique issues - a deduct component and an add-back component which net to zero
at the department level ?

15.4 Arethe priority narrative explanations adequate and do they follow the guidelines
on pages 105-107 of the LBR instructions?

15,5 Doestheissue narrative in A6 address the following: Does the state have the
authority to implement the reprioritization issues independent of other entities
(federal and local governments, private donors, etc.)? Are the reprioritization issues
an allowabl e use of the recommended funding source?

AUDIT:

15.6 Do theissues net to zero at the department level? (GENR, LBR5)

Y

16. SCHEDULE XI (USCR,SCXI) (LAS/PBS Web - see page 108-112 of the LBR Instructionsfor detailed instructions)

16.1 Agencies are required to generate this spreadsheet viathe LASPBS Web. The
Final Excel version no longer hasto be submitted to OPB for inclusion on the
Governor's Florida Performs Website. (Note: Pursuant to section 216.023(4)
(b), Florida Satutes, the Legislature can reduce the funding level for any agency
that does not provide this information.)

Y
16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR Y
AUDITSINCLUDED IN THE SCHEDULE XI| REPORT:
16.3 Doesthe FY 2012-13 Actual (prior year) Expendituresin Column A36 reconcile to
Column A01? (GENR, ACT1) Y
16.4 None of the executive direction, administrative support and information technol ogy
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type
5)? (Audit #1 should print " No Activities Found")
Y
16.5 Doesthe Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain
08X XXX or 14X XXX appropriation categories? (Audit #2 should print " No
Operating Categories Found") Y
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16.6

Has the agency provided the necessary standard (Record Type 5) for al activities
which should appear in Section I1? (Note: Audit #3 will identify those activities
that do NOT have a Record Type '5' and have not been identified as a'Pass
Through' activity. These activitieswill be displayed in Section |11 with the
'Payment of Pensions, Benefits and Claims' activity and 'Other’ activities. Verify if
these activities should be displayed in Section I11. If not, an output standard would
need to be added for that activity and the Schedule X1 submitted again.)

16.7

Does Section | (Final Budget for Agency) and Section Il (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be due to rounding and
therefore will be acceptable.

17. MANUALLY PREPARED EXHIBITS & SCHEDULES

171

Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 of
the LBR Instructions), and are they accurate and complete?

17.2

Are appropriation category totals comparable to Exhibit B, where applicable?

17.3

Are agency organization charts (Schedule X) provided and at the appropriate level
of detail?

AUDITS - GENERAL INFORMATION

TIP

Review Section 6: Audits of the LBR Instructions (pages 156-158) for alist of
audits and their descriptions.

TIP

Reorganizations may cause audit errors. Agencies must indicate that these errors
are due to an agency reorganization to justify the audit error.

18. CAPITAL IMPROVEMENTSPROGRAM (CIP)

181

Arethe CIP-2, CIP-3, CIP-A and CIP-B forms included?

N/A

18.2

Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

18.3

Do all CIP forms comply with CIP Instructions where applicable (see CIP

N/A

184

Does the agency request include 5 year projections (Columns A03, A06, A07, A08
and A09)?

N/A

185

Are the appropriate counties identified in the narrative?

N/A

18.6

Has the CIP-2 form (Exhibit B) been modified to include the agency priority for
each project and the modified form saved as a PDF document?

N/A

TIP

Requests for Fixed Capital Outlay appropriations which are Grants and Aids to
Local Governments and Non-Profit Organizations must use the Grants and Aids to
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major
appropriation category (140X X X) and include the sub-title "Grants and Aids".
These appropriations utilize a CIP-B form as justification.

19. FLORIDA FISCAL PORTAL

191

Have all files been assembled correctly and posted to the Florida Fiscal Portal as
outlined in the Florida Fiscal Portal Submittal Process?
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Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong or Judy Sumner/Julia Espy (OPB)

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification
(additional sheets can be used as necessary), and "TIPS' are other areas to consider.

Program or Service (Budget Entity Codes
Action 77 | 500 | 200 | |
1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A23, A24, A25, A36, A93, IAL, IA5, IAG, IPL,
IV1, 1V3and NV1 set to TRANSFER CONTROL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status for both the Budget and Trust
Fund columns? Are Columns A06, A07, A08 and AQ9 for Fixed Capital Outlay
(FCO) set to TRANSFER CONTROL for DISPLAY status only? (CSDI)
Y
1.2 IsColumn A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status
for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
1.4  Hassecurity been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in thisorder: 1) Lock
columns as described above; 2) copy Column A03 to Column A12; and 3) set
Column A12 column security to ALL for DISPLAY status and MANAGEMENT
CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's LRPP and
doesit conform to the directives provided on page 59 of the LBR Instructions? Y
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR Instructions
(pages 15 through 29)? Do they clearly describe the issue? Y
24  Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15 through
29) been followed? Y
3. EXHIBIT B (EXBR, EXB)
3.1 Isitapparent that there is afund shift where an appropriation category's funding
source is different between A02 and A03? Were the issues entered into LAS/PBS
correctly? Check D-3A funding shift issue 340X X X0 - a unique deduct and unique
add back issue should be used to ensure fund shifts display correctly on the LBR
exhibits. N/A
AUDITS:
3.2 Negative Appropriation Category Audit for Agency Reguest (Columns A03 and
A04): Areall appropriation categories positive by budget entity at the FSI level?
Are all nonrecurring amounts less than requested amounts? (NACR, NAC -
Report should print " No Negative Appropriation Categories Found")
Y
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carry/certifications forward in AO1 are less than FY 2012-13 approved budget.
Amounts should be positive.

3.3 Current Year Estimated Verification Comparison Report: Is Column A02 equal to
Column BO7? (EXBR, EXBC - Report should print " Records Selected Net To
Zero") Y

TIP  Generally look for and be able to fully explain significant differences between A02
and AO3.

TIP  Exhibit B - A0O2 equal to BO7: Compares Current Y ear Estimated column to a
backup of A02. Thisaudit is necessary to ensure that the historical detail records
have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which require advance payment authority must use the
sub-title "Grants and Aids". For advance payment authority to local units of
government, the Aid to Local Government appropriation category (05XXXX)
should be used. For advance payment authority to non-profit organizations or other
units of state government, the Special Categories appropriation category (LOXXXX)
should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Isthe program component objective statement consistent with the agency LRPP,
and does it conform to the directives provided on page 61 of the LBR Instructions? | Y

4.2 Isthe program component code and title used correct? Y

TIP  Fund shifts or transfers of services or activities between program components will
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)
51 Areall object of expenditures positive amounts? (Thisisamanual check.) | Y | | | |
AUDITS

5.2 Do the fund totals agree with the object category totals within each appropriation
category? (EDI1R, XD1A - Report should print " No Differences Found For
ThisReport™") Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column A01
less than Column B04? (EXBR, EXBB - Negative differences need to be
corrected in Column AQL.)

Y

54  AQl/State Accounts Disbursements and Carry Forward Comparison Report: Does
Column AQ01 equal Column B08? (EXBR, EXBD - Differences need to be
corrected in Column AQL.)

Y

TIP  If objects are negative amounts, the agency must make adjustments to Column A0L1
to correct the object amounts. In addition, the fund totals must be adjusted to
reflect the adjustment made to the object data.

TIP  If fund totals and object totals do not agree or negative object amounts exist, the
agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: Thisaudit isto ensure that the disbursements and
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TIP If BO8isnot equal to A01, check the following: 1) theinitial FLAIR disbursements
or carry forward data load was corrected appropriately in AOL; 2) the disbursement
data from departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR
disbursements did not change after Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required to be submitted in the LBR - for analytical purpaoses only.)

6.1 Areissuesappropriately aligned with appropriation categories? Y | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be needed for
this particul ar appropriation category/issue sort. Exhibit D-3 isaso a useful report
when identifying negative appropriation category problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See pages 15
through 31 of the LBR Instructions.) Y

7.2 Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 67-68 of the LBR Instructions.)

7.3 Doesthe narrative for Information Technology (IT) issue follow the additional
narrative requirements described on pages 69 through 71 of the LBR Instructions?
N/A

7.4 Areadl issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue contains an IT component, has that component
been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense and
Human Resource Services Assessments package? |s the nonrecurring portion in the
nonrecurring column? (See pages E-4 and E-5 of the LBR Instructions.)

7.6 Doesthe salary rate request amount accurately reflect any new reguests and are the
amounts proportionate to the Salaries and Benefits request? Note: Salary rate
should always be annualized. %

7.7 Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)? Amounts
entered into OAD are reflected in the Position Detail of Salaries and Benefits
section of the Exhibit D-3A. %

7.8 Doestheissue narrative include the Consensus Estimating Conference forecast,
where appropriate? N/A

7.9 Doestheissue narrative reference the specific county(ies) where applicable?

Y
7.10 Do the 160X XX0 issues reflect budget amendments that have been approved (or in
the process of being approved) and that have a recurring impact (including Lump
Sums)? Have the approved budget amendments been entered in Column A18 as
instructed in Memo #13-003? v
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711

When appropriate are there any 160X X X0 issues included to del ete positions
placed in reserve in the OPB Position and Rate Ledger (e.g. unfunded grants)?
Note: Lump sum appropriations not yet allocated should not be deleted. (PLRR,
PLMO)

N/A

712

Does the issue narrative include plans to satisfy additional space requirements when
requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0 issues as
required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

7.15

Are the 33X XX X0 issues hegative amounts only and do not restore nonrecurring
cuts from a prior year or fund any issues that net to a positive or zero amount?
Check D-3A issues 33X XXXO0 - aunigue issue should be used for issues that net to
Zero or a positive amount.

N/A

7.16

Do theissues relating to salary and benefits have an "A" in the fifth position of the
issue code (XXXXAXX) and are they self-contained (not combined with other
issues)? (See page 28 and 88 of the LBR Instructions.)

N/A

7.17

Do theissues relating to Information Technology (IT) havea"C" in the sixth
position of the issue code (36X XX CX) and are the correct issue codes used
(361X XCO, 362X X C0, 363X XCO0, 17C01CO, 17C02C0, 17C03CO0, 24010C0,
33001C0 or 55C01C0)?

N/A

7.18

Aretheissues relating to major audit findings and recommendations properly
coded (4A0XX X0, 4BOXXX0)?

N/A

7.19

Does theissue narrative identify the strategy or strategiesin the Five Y ear
Statewide Strategic Plan for Economic Devel opment as requested in Memo# 14-
0067?

AUDIT:

7.20

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Records Selected For Reporting")

721

Does the General Revenue for 160X XXX (Adjustments to Current Y ear
Expenditures) issues net to zero? (GENR, LBR1)

N/A

71.22

Does the General Revenue for 180X XXX (Intra-Agency Reorganizations) issues
net to zero? (GENR, LBR2)

N/A

7.23

Does the General Revenue for 200X XXX (Estimated Expenditures Realignment)
issues net to zero? (GENR, LBR3)

N/A

7.24

Have FCO appropriations been entered into the nonrecurring column A04? (GENR,
LBRA4 - Report should print " No Records Selected For Reporting” or alisting
of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases State
Capital Outlay - Public Education Capital Outlay (IOE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions must be
thoroughly justified in the D-3A issue narrative. Agencies can run OADA/OADR
from STAM to identify the amounts entered into OAD and ensure these entries
have been thoroughly explained in the D-3A issue narrative.
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TIP

The issue narrative must completely and thoroughly explain and justify each D-3A
issue. Agencies must ensure it provides the information necessary for the OPB and
legidlative analysts to have a complete understanding of the issue submitted.
Thoroughly review pages 66 through 70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for reapprovals not
picked up in the General Appropriations Act. Verify that Lump Sum appropriations
in Column A02 do not appear in Column A03. Review budget amendmentsto
verify that 160X X X0 issue amounts correspond accurately and net to zero for
General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should =9
(Transfer - Recipient of Federal Funds). The agency that originally receives the
funds directly from the federal agency should use FSI = 3 (Federal Funds).

TIP

If an appropriation made in the FY 2013-14 General Appropriations Act duplicates
an appropriation made in substantive legidation, the agency must create a unique
deduct nonrecurring issue to eliminate the duplicated appropriation. Normally this
istaken care of through line item veto.

. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R,

SC1D - Department L evel)

8.1

Has a separate department level Schedule | and supporting documents package been
submitted by the agency?

Y

8.2

Has a Schedule | and Schedule IB been completed in LAS/PBS for each operating
trust fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for the trust
funds (Schedule |A, Schedule IC, and Reconciliation to Trial Balance)?

N/A

84

Have the Examination of Regulatory Fees Part | and Part 11 forms been included for
the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general management
and administrative services narrative; adjustments narrative; revenue estimating
methodology narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been included as
applicable for transfers totaling $100,000 or more for the fiscal year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have the
Schedule ID and applicable draft legisation been included for recreation,
modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have the
necessary trust funds been requested for creation pursuant to section 215.32(2)(b),
Florida Satutes - including the Schedule ID and applicable legidation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the agency
appropriately identified direct versus indirect receipts (object codes 000700,
000750, 000799, 001510 and 001599)? For non-grant federal revenues, isthe
correct revenue code identified (codes 000504, 000119, 001270, 001870, 001970)?

N/A
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8.10 Arethe statutory authority references correct? N/A
8.11 Arethe General Revenue Service Charge percentage rates used for each revenue
source correct? (Refer to Chapter 2009-78, Laws of Florida, for appropriate general
revenue service charge percentage rates.) N/A
8.12 Isthisan accurate representation of revenues based on the most recent Consensus
Estimating Conference forecasts? N/A
8.13 If thereisno Consensus Estimating Conference forecast available, do the revenue
estimates appear to be reasonable? N/A
8.14 Arethefederal funds revenues reported in Section | broken out by individual grant?
Are the correct CFDA codes used? N/A
8.15 Areanticipated grants included and based on the state fiscal year (rather than
federal fiscal year)? N/A
8.16 Arethe Schedule| revenues consistent with the FSI's reported in the Exhibit D-3A?
N/A
8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
8.18 Hasthe agency certified the revenue estimatesin columns A02 and AQ3 to be the
latest and most accurate available? Does the certification include a statement that
the agency will notify OPB of any significant changes in revenue estimates that
occur prior to the Governor’s Budget Recommendations being issued?
N/A
8.19 Isab% trust fund reserve reflected in Section I1? If not, is sufficient justification
provided for exemption? Are the additional narrative requirements provided? N/A
8.20 Are appropriate service charge nonoperating amounts included in Section I1?
N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-
referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between
agencies)? (See aso 8.6 for required transfer confirmation of amountstotaling N/A
8.23 Are nonoperating expenditures recorded in Section Il and adjustments recorded in
' 2
Section |17 N/A
8.24 Areprior year September operating reversions appropriately shown in column A01?
N/A
8.25 Arecurrent year September operating reversions appropriately shown in column N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each trust
fund as defined by the LBR Instructions, and isit reconciled to the agency
' ?
accounting records? N/A
8.27 Does Column A01 of the Schedule | accurately represent the actual prior year
accounting data as reflected in the agency accounting records, and isit provided in
sufficient detail for analysis? N/A
8.28 DoesLinel of Column A0l (Schedulel) equal Line K of the Schedule IC? N/A
AUDITS:
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8.29 IsLinel apositive number? (If not, the agency must adjust the budget request to
eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1
Unreserved Fund Balance (Line A) of the following year? If a Schedule IB was
prepared, do the totals agree with the Schedule I, Line 1? (SC1R, SC1A - Report
should print " No Discrepancies Exist For This Report")

N/A

8.31 HasaDepartment Level Reconciliation been provided for each trust fund and does
Line A of the Schedule | equal the CFO amount? If not, the agency must correct
LineA. (SC1R, DEPT)

N/A

TIP  The Schedule |l isthe most reliable source of data concerning the trust funds. Itis
very important that this scheduleis as accurate as possible!

TIP Determineif the agency is scheduled for trust fund review. (See page 128 of the
LBR Instructions.) Transaction DFTR in LAS/PBSis also available and provides an
LBR review date for each trust fund.

TIP  Review the unreserved fund balances and compare revenue totals to expenditure
totals to determine and understand the trust fund status.

TIP  Typicaly nonoperating expenditures and revenues should not be a negative number.
Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positionsin segments 2 and 3?
(BRAR, BRAA - Report should print " No Records Selected For This
Request") Note: Amounts other than the pay grade minimum should be fully
justified in the D-3A issue narrative. (See Base Rate Audit on page 158 of the LBR
Instructions.)

10. SCHEDULE Il (PSCR, SC3)

10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 91 of the LBR
Instructions.)

10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See page 98
of the LBR Instructions for appropriate use of the OAD transaction.) Use OADI or
OADR to identify agency other salary amounts requested.

11. SCHEDULE IV (EADR, SC4)

11.1  Arethe correct Information Technology (IT) issue codes used?

N/A | | |

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear
in the Schedule 1V.

12. SCHEDULE VIIIA (EADR, SC8A)

12.1 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported on the
Schedule VIII-A? Arethe priority narrative explanations adequate? Note: FCO
issues can now beincluded in the priority listing.

13. SCHEDULE VI111B-1 (EADR, S8B1)

131 NOT REQUIRED FOR THISYEAR
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14. SCHEDULE VI111B-2 (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104
of the LBR Instructions regarding a 5% reduction in recurring General Revenue and
Trust Funds, including the verification that the 33BXXX0 issue has NOT been
used?

15. SCHEDULE VI111C (EADR, S8C)
(LAS/PBS Web - see page 105-107 of the LBR Instructionsfor detailed instructions)

15.1 Agencies are required to generate this spreadsheet viathe LAS/PBS Web.

15.2 Doesthe schedule include at least three and no more than 10 unigue reprioritization
issues, in priority order? Manual Check.

15.3 Doesthe schedule display reprioritization issues that are each comprised of two
unique issues - a deduct component and an add-back component which net to zero
at the department level ?

15.4 Arethe priority narrative explanations adequate and do they follow the guidelines
on pages 105-107 of the LBR instructions?

15,5 Doestheissue narrative in A6 address the following: Does the state have the
authority to implement the reprioritization issues independent of other entities
(federal and local governments, private donors, etc.)? Are the reprioritization issues
an allowabl e use of the recommended funding source?

AUDIT:

15.6 Do theissues net to zero at the department level? (GENR, LBR5)

Y

16. SCHEDULE XI (USCR,SCXI) (LAS/PBS Web - see page 108-112 of the LBR Instructionsfor detailed instructions)

16.1 Agencies are required to generate this spreadsheet viathe LASPBS Web. The
Final Excel version no longer hasto be submitted to OPB for inclusion on the
Governor's Florida Performs Website. (Note: Pursuant to section 216.023(4)
(b), Florida Satutes, the Legislature can reduce the funding level for any agency
that does not provide this information.)

Y
16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR Y
AUDITSINCLUDED IN THE SCHEDULE XI| REPORT:
16.3 Doesthe FY 2012-13 Actual (prior year) Expendituresin Column A36 reconcile to
Column A01? (GENR, ACT1) Y
16.4 None of the executive direction, administrative support and information technol ogy
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type
5)? (Audit #1 should print " No Activities Found")
Y
16.5 Doesthe Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain
08X XXX or 14X XXX appropriation categories? (Audit #2 should print " No
Operating Categories Found") Y
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16.6

Has the agency provided the necessary standard (Record Type 5) for al activities
which should appear in Section I1? (Note: Audit #3 will identify those activities
that do NOT have a Record Type '5' and have not been identified as a'Pass
Through' activity. These activitieswill be displayed in Section |11 with the
'Payment of Pensions, Benefits and Claims' activity and 'Other’ activities. Verify if
these activities should be displayed in Section I11. If not, an output standard would
need to be added for that activity and the Schedule X1 submitted again.)

16.7

Does Section | (Final Budget for Agency) and Section Il (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be due to rounding and
therefore will be acceptable.

17. MANUALLY PREPARED EXHIBITS & SCHEDULES

171

Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 of
the LBR Instructions), and are they accurate and complete?

17.2

Are appropriation category totals comparable to Exhibit B, where applicable?

17.3

Are agency organization charts (Schedule X) provided and at the appropriate level
of detail?

AUDITS - GENERAL INFORMATION

TIP

Review Section 6: Audits of the LBR Instructions (pages 156-158) for alist of
audits and their descriptions.

TIP

Reorganizations may cause audit errors. Agencies must indicate that these errors
are due to an agency reorganization to justify the audit error.

18. CAPITAL IMPROVEMENTSPROGRAM (CIP)

181

Arethe CIP-2, CIP-3, CIP-A and CIP-B forms included?

N/A

18.2

Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

18.3

Do all CIP forms comply with CIP Instructions where applicable (see CIP

N/A

184

Does the agency request include 5 year projections (Columns A03, A06, A07, A08
and A09)?

N/A

185

Are the appropriate counties identified in the narrative?

N/A

18.6

Has the CIP-2 form (Exhibit B) been modified to include the agency priority for
each project and the modified form saved as a PDF document?

N/A

TIP

Requests for Fixed Capital Outlay appropriations which are Grants and Aids to
Local Governments and Non-Profit Organizations must use the Grants and Aids to
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major
appropriation category (140X X X) and include the sub-title "Grants and Aids".
These appropriations utilize a CIP-B form as justification.

19. FLORIDA FISCAL PORTAL

191

Have all files been assembled correctly and posted to the Florida Fiscal Portal as
outlined in the Florida Fiscal Portal Submittal Process?
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Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong or Judy Sumner/Julia Espy (OPB)

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification
(additional sheets can be used as necessary), and "TIPS' are other areas to consider.

Program or Service (Budget Entity Codes
Action 77 | 650 | 200 | |
1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A23, A24, A25, A36, A93, IAL, IA5, IAG, IPL,
IV1, 1V3and NV1 set to TRANSFER CONTROL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status for both the Budget and Trust
Fund columns? Are Columns A06, A07, A08 and AQ9 for Fixed Capital Outlay
(FCO) set to TRANSFER CONTROL for DISPLAY status only? (CSDI)
Y
1.2 IsColumn A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status
for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
1.4  Hassecurity been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in thisorder: 1) Lock
columns as described above; 2) copy Column A03 to Column A12; and 3) set
Column A12 column security to ALL for DISPLAY status and MANAGEMENT
CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's LRPP and
doesit conform to the directives provided on page 59 of the LBR Instructions? Y
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR Instructions
(pages 15 through 29)? Do they clearly describe the issue? Y
24  Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15 through
29) been followed? Y
3. EXHIBIT B (EXBR, EXB)
3.1 Isitapparent that there is afund shift where an appropriation category's funding
source is different between A02 and A03? Were the issues entered into LAS/PBS
correctly? Check D-3A funding shift issue 340X X X0 - a unique deduct and unique
add back issue should be used to ensure fund shifts display correctly on the LBR
exhibits. N/A
AUDITS:
3.2 Negative Appropriation Category Audit for Agency Reguest (Columns A03 and
A04): Areall appropriation categories positive by budget entity at the FSI level?
Are all nonrecurring amounts less than requested amounts? (NACR, NAC -
Report should print " No Negative Appropriation Categories Found")
Y
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carry/certifications forward in AO1 are less than FY 2012-13 approved budget.
Amounts should be positive.

3.3 Current Year Estimated Verification Comparison Report: Is Column A02 equal to
Column BO7? (EXBR, EXBC - Report should print " Records Selected Net To
Zero") Y

TIP  Generally look for and be able to fully explain significant differences between A02
and AO3.

TIP  Exhibit B - A0O2 equal to BO7: Compares Current Y ear Estimated column to a
backup of A02. Thisaudit is necessary to ensure that the historical detail records
have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which require advance payment authority must use the
sub-title "Grants and Aids". For advance payment authority to local units of
government, the Aid to Local Government appropriation category (05XXXX)
should be used. For advance payment authority to non-profit organizations or other
units of state government, the Special Categories appropriation category (LOXXXX)
should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Isthe program component objective statement consistent with the agency LRPP,
and does it conform to the directives provided on page 61 of the LBR Instructions? | Y

4.2 Isthe program component code and title used correct? Y

TIP  Fund shifts or transfers of services or activities between program components will
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)
51 Areall object of expenditures positive amounts? (Thisisamanual check.) | Y | | | |
AUDITS

5.2 Do the fund totals agree with the object category totals within each appropriation
category? (EDI1R, XD1A - Report should print " No Differences Found For
ThisReport™") Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column A01
less than Column B04? (EXBR, EXBB - Negative differences need to be
corrected in Column AQL.)

Y

54  AQl/State Accounts Disbursements and Carry Forward Comparison Report: Does
Column AQ01 equal Column B08? (EXBR, EXBD - Differences need to be
corrected in Column AQL.)

Y

TIP  If objects are negative amounts, the agency must make adjustments to Column A0L1
to correct the object amounts. In addition, the fund totals must be adjusted to
reflect the adjustment made to the object data.

TIP  If fund totals and object totals do not agree or negative object amounts exist, the
agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: Thisaudit isto ensure that the disbursements and
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TIP If BO8isnot equal to A01, check the following: 1) theinitial FLAIR disbursements
or carry forward data load was corrected appropriately in AOL; 2) the disbursement
data from departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR
disbursements did not change after Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required to be submitted in the LBR - for analytical purpaoses only.)

6.1 Areissuesappropriately aligned with appropriation categories? Y | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be needed for
this particul ar appropriation category/issue sort. Exhibit D-3 isaso a useful report
when identifying negative appropriation category problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See pages 15
through 31 of the LBR Instructions.) Y

7.2 Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 67-68 of the LBR Instructions.)

7.3 Doesthe narrative for Information Technology (IT) issue follow the additional
narrative requirements described on pages 69 through 71 of the LBR Instructions?
N/A

7.4 Areadl issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue contains an IT component, has that component
been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense and
Human Resource Services Assessments package? |s the nonrecurring portion in the
nonrecurring column? (See pages E-4 and E-5 of the LBR Instructions.)

7.6 Doesthe salary rate request amount accurately reflect any new reguests and are the
amounts proportionate to the Salaries and Benefits request? Note: Salary rate
should always be annualized. %

7.7 Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)? Amounts
entered into OAD are reflected in the Position Detail of Salaries and Benefits
section of the Exhibit D-3A. %

7.8 Doestheissue narrative include the Consensus Estimating Conference forecast,
where appropriate? N/A

7.9 Doestheissue narrative reference the specific county(ies) where applicable?

Y
7.10 Do the 160X XX0 issues reflect budget amendments that have been approved (or in
the process of being approved) and that have a recurring impact (including Lump
Sums)? Have the approved budget amendments been entered in Column A18 as
instructed in Memo #13-003? v
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711

When appropriate are there any 160X X X0 issues included to del ete positions
placed in reserve in the OPB Position and Rate Ledger (e.g. unfunded grants)?
Note: Lump sum appropriations not yet allocated should not be deleted. (PLRR,
PLMO)

N/A

712

Does the issue narrative include plans to satisfy additional space requirements when
requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0 issues as
required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

7.15

Are the 33X XX X0 issues hegative amounts only and do not restore nonrecurring
cuts from a prior year or fund any issues that net to a positive or zero amount?
Check D-3A issues 33X XXXO0 - aunigue issue should be used for issues that net to
Zero or a positive amount.

N/A

7.16

Do theissues relating to salary and benefits have an "A" in the fifth position of the
issue code (XXXXAXX) and are they self-contained (not combined with other
issues)? (See page 28 and 88 of the LBR Instructions.)

N/A

7.17

Do theissues relating to Information Technology (IT) havea"C" in the sixth
position of the issue code (36X XX CX) and are the correct issue codes used
(361X XCO, 362X X C0, 363X XCO0, 17C01CO, 17C02C0, 17C03CO0, 24010C0,
33001C0 or 55C01C0)?

N/A

7.18

Aretheissues relating to major audit findings and recommendations properly
coded (4A0XX X0, 4BOXXX0)?

N/A

7.19

Does theissue narrative identify the strategy or strategiesin the Five Y ear
Statewide Strategic Plan for Economic Devel opment as requested in Memo# 14-
0067?

AUDIT:

7.20

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Records Selected For Reporting")

721

Does the General Revenue for 160X XXX (Adjustments to Current Y ear
Expenditures) issues net to zero? (GENR, LBR1)

N/A

71.22

Does the General Revenue for 180X XXX (Intra-Agency Reorganizations) issues
net to zero? (GENR, LBR2)

N/A

7.23

Does the General Revenue for 200X XXX (Estimated Expenditures Realignment)
issues net to zero? (GENR, LBR3)

N/A

7.24

Have FCO appropriations been entered into the nonrecurring column A04? (GENR,
LBRA4 - Report should print " No Records Selected For Reporting” or alisting
of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases State
Capital Outlay - Public Education Capital Outlay (IOE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions must be
thoroughly justified in the D-3A issue narrative. Agencies can run OADA/OADR
from STAM to identify the amounts entered into OAD and ensure these entries
have been thoroughly explained in the D-3A issue narrative.

Page 178 of 201



Program or Service (Budget Entity Codes

Action

7 | 650 | 200 |

TIP

The issue narrative must completely and thoroughly explain and justify each D-3A
issue. Agencies must ensure it provides the information necessary for the OPB and
legidlative analysts to have a complete understanding of the issue submitted.
Thoroughly review pages 66 through 70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for reapprovals not
picked up in the General Appropriations Act. Verify that Lump Sum appropriations
in Column A02 do not appear in Column A03. Review budget amendmentsto
verify that 160X X X0 issue amounts correspond accurately and net to zero for
General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should =9
(Transfer - Recipient of Federal Funds). The agency that originally receives the
funds directly from the federal agency should use FSI = 3 (Federal Funds).

TIP

If an appropriation made in the FY 2013-14 General Appropriations Act duplicates
an appropriation made in substantive legidation, the agency must create a unique
deduct nonrecurring issue to eliminate the duplicated appropriation. Normally this
istaken care of through line item veto.

. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R,

SC1D - Department L evel)

8.1

Has a separate department level Schedule | and supporting documents package been
submitted by the agency?

Y

8.2

Has a Schedule | and Schedule IB been completed in LAS/PBS for each operating
trust fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for the trust
funds (Schedule |A, Schedule IC, and Reconciliation to Trial Balance)?

N/A

84

Have the Examination of Regulatory Fees Part | and Part 11 forms been included for
the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general management
and administrative services narrative; adjustments narrative; revenue estimating
methodology narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been included as
applicable for transfers totaling $100,000 or more for the fiscal year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have the
Schedule ID and applicable draft legisation been included for recreation,
modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have the
necessary trust funds been requested for creation pursuant to section 215.32(2)(b),
Florida Satutes - including the Schedule ID and applicable legidation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the agency
appropriately identified direct versus indirect receipts (object codes 000700,
000750, 000799, 001510 and 001599)? For non-grant federal revenues, isthe
correct revenue code identified (codes 000504, 000119, 001270, 001870, 001970)?

N/A
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8.10 Arethe statutory authority references correct? N/A
8.11 Arethe General Revenue Service Charge percentage rates used for each revenue
source correct? (Refer to Chapter 2009-78, Laws of Florida, for appropriate general
revenue service charge percentage rates.) N/A
8.12 Isthisan accurate representation of revenues based on the most recent Consensus
Estimating Conference forecasts? N/A
8.13 If thereisno Consensus Estimating Conference forecast available, do the revenue
estimates appear to be reasonable? N/A
8.14 Arethefederal funds revenues reported in Section | broken out by individual grant?
Are the correct CFDA codes used? N/A
8.15 Areanticipated grants included and based on the state fiscal year (rather than
federal fiscal year)? N/A
8.16 Arethe Schedule| revenues consistent with the FSI's reported in the Exhibit D-3A?
N/A
8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
8.18 Hasthe agency certified the revenue estimatesin columns A02 and AQ3 to be the
latest and most accurate available? Does the certification include a statement that
the agency will notify OPB of any significant changes in revenue estimates that
occur prior to the Governor’s Budget Recommendations being issued?
N/A
8.19 Isab% trust fund reserve reflected in Section I1? If not, is sufficient justification
provided for exemption? Are the additional narrative requirements provided? N/A
8.20 Are appropriate service charge nonoperating amounts included in Section I1?
N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-
referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between
agencies)? (See aso 8.6 for required transfer confirmation of amountstotaling N/A
8.23 Are nonoperating expenditures recorded in Section Il and adjustments recorded in
' 2
Section |17 N/A
8.24 Areprior year September operating reversions appropriately shown in column A01?
N/A
8.25 Arecurrent year September operating reversions appropriately shown in column N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each trust
fund as defined by the LBR Instructions, and isit reconciled to the agency
' ?
accounting records? N/A
8.27 Does Column A01 of the Schedule | accurately represent the actual prior year
accounting data as reflected in the agency accounting records, and isit provided in
sufficient detail for analysis? N/A
8.28 DoesLinel of Column A0l (Schedulel) equal Line K of the Schedule IC? N/A
AUDITS:
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8.29 IsLinel apositive number? (If not, the agency must adjust the budget request to
eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1
Unreserved Fund Balance (Line A) of the following year? If a Schedule IB was
prepared, do the totals agree with the Schedule I, Line 1? (SC1R, SC1A - Report
should print " No Discrepancies Exist For This Report")

N/A

8.31 HasaDepartment Level Reconciliation been provided for each trust fund and does
Line A of the Schedule | equal the CFO amount? If not, the agency must correct
LineA. (SC1R, DEPT)

N/A

TIP  The Schedule |l isthe most reliable source of data concerning the trust funds. Itis
very important that this scheduleis as accurate as possible!

TIP Determineif the agency is scheduled for trust fund review. (See page 128 of the
LBR Instructions.) Transaction DFTR in LAS/PBSis also available and provides an
LBR review date for each trust fund.

TIP  Review the unreserved fund balances and compare revenue totals to expenditure
totals to determine and understand the trust fund status.

TIP  Typicaly nonoperating expenditures and revenues should not be a negative number.
Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positionsin segments 2 and 3?
(BRAR, BRAA - Report should print " No Records Selected For This
Request") Note: Amounts other than the pay grade minimum should be fully
justified in the D-3A issue narrative. (See Base Rate Audit on page 158 of the LBR
Instructions.)

10. SCHEDULE Il (PSCR, SC3)

10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 91 of the LBR
Instructions.)

10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See page 98
of the LBR Instructions for appropriate use of the OAD transaction.) Use OADI or
OADR to identify agency other salary amounts requested.

11. SCHEDULE IV (EADR, SC4)

11.1  Arethe correct Information Technology (IT) issue codes used?

N/A | | |

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear
in the Schedule 1V.

12. SCHEDULE VIIIA (EADR, SC8A)

12.1 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported on the
Schedule VIII-A? Arethe priority narrative explanations adequate? Note: FCO
issues can now beincluded in the priority listing.

13. SCHEDULE VI111B-1 (EADR, S8B1)

131 NOT REQUIRED FOR THISYEAR
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14. SCHEDULE VI111B-2 (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104
of the LBR Instructions regarding a 5% reduction in recurring General Revenue and
Trust Funds, including the verification that the 33BXXX0 issue has NOT been
used?

15. SCHEDULE VI111C (EADR, S8C)
(LAS/PBS Web - see page 105-107 of the LBR Instructionsfor detailed instructions)

15.1 Agencies are required to generate this spreadsheet viathe LAS/PBS Web.

15.2 Doesthe schedule include at least three and no more than 10 unigue reprioritization
issues, in priority order? Manual Check.

15.3 Doesthe schedule display reprioritization issues that are each comprised of two
unique issues - a deduct component and an add-back component which net to zero
at the department level ?

15.4 Arethe priority narrative explanations adequate and do they follow the guidelines
on pages 105-107 of the LBR instructions?

15,5 Doestheissue narrative in A6 address the following: Does the state have the
authority to implement the reprioritization issues independent of other entities
(federal and local governments, private donors, etc.)? Are the reprioritization issues
an allowabl e use of the recommended funding source?

AUDIT:

15.6 Do theissues net to zero at the department level? (GENR, LBR5)

Y

16. SCHEDULE XI (USCR,SCXI) (LAS/PBS Web - see page 108-112 of the LBR Instructionsfor detailed instructions)

16.1 Agencies are required to generate this spreadsheet viathe LASPBS Web. The
Final Excel version no longer hasto be submitted to OPB for inclusion on the
Governor's Florida Performs Website. (Note: Pursuant to section 216.023(4)
(b), Florida Satutes, the Legislature can reduce the funding level for any agency
that does not provide this information.)

Y
16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR Y
AUDITSINCLUDED IN THE SCHEDULE XI| REPORT:
16.3 Doesthe FY 2012-13 Actual (prior year) Expendituresin Column A36 reconcile to
Column A01? (GENR, ACT1) Y
16.4 None of the executive direction, administrative support and information technol ogy
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type
5)? (Audit #1 should print " No Activities Found")
Y
16.5 Doesthe Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain
08X XXX or 14X XXX appropriation categories? (Audit #2 should print " No
Operating Categories Found") Y
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16.6

Has the agency provided the necessary standard (Record Type 5) for al activities
which should appear in Section I1? (Note: Audit #3 will identify those activities
that do NOT have a Record Type '5' and have not been identified as a'Pass
Through' activity. These activitieswill be displayed in Section |11 with the
'Payment of Pensions, Benefits and Claims' activity and 'Other’ activities. Verify if
these activities should be displayed in Section I11. If not, an output standard would
need to be added for that activity and the Schedule X1 submitted again.)

16.7

Does Section | (Final Budget for Agency) and Section Il (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be due to rounding and
therefore will be acceptable.

17. MANUALLY PREPARED EXHIBITS & SCHEDULES

171

Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 of
the LBR Instructions), and are they accurate and complete?

17.2

Are appropriation category totals comparable to Exhibit B, where applicable?

17.3

Are agency organization charts (Schedule X) provided and at the appropriate level
of detail?

AUDITS - GENERAL INFORMATION

TIP

Review Section 6: Audits of the LBR Instructions (pages 156-158) for alist of
audits and their descriptions.

TIP

Reorganizations may cause audit errors. Agencies must indicate that these errors
are due to an agency reorganization to justify the audit error.

18. CAPITAL IMPROVEMENTSPROGRAM (CIP)

181

Arethe CIP-2, CIP-3, CIP-A and CIP-B forms included?

N/A

18.2

Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

18.3

Do all CIP forms comply with CIP Instructions where applicable (see CIP

N/A

184

Does the agency request include 5 year projections (Columns A03, A06, A07, A08
and A09)?

N/A

185

Are the appropriate counties identified in the narrative?

N/A

18.6

Has the CIP-2 form (Exhibit B) been modified to include the agency priority for
each project and the modified form saved as a PDF document?

N/A

TIP

Requests for Fixed Capital Outlay appropriations which are Grants and Aids to
Local Governments and Non-Profit Organizations must use the Grants and Aids to
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major
appropriation category (140X X X) and include the sub-title "Grants and Aids".
These appropriations utilize a CIP-B form as justification.

19. FLORIDA FISCAL PORTAL

191

Have all files been assembled correctly and posted to the Florida Fiscal Portal as
outlined in the Florida Fiscal Portal Submittal Process?
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Fiscal Year 2014-15 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Trust Fund Schedules

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong or Judy Sumner/Julia Espy (OPB)

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification
(additional sheets can be used as necessary), and "TIPS' are other areas to consider.

Program or Service (Budget Entity Codes
Action 7 | 0 | 0 | |
1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A23, A24, A25, A36, A93, IAL, IA5, IAG, IPL,
IV1, 1V3and NV1 set to TRANSFER CONTROL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status for both the Budget and Trust
Fund columns? Are Columns A06, A07, A08 and AQ9 for Fixed Capital Outlay
(FCO) set to TRANSFER CONTROL for DISPLAY status only? (CSDI)
Y
1.2 IsColumn A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status
for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
1.4  Hassecurity been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in thisorder: 1) Lock
columns as described above; 2) copy Column A03 to Column A12; and 3) set
Column A12 column security to ALL for DISPLAY status and MANAGEMENT
CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's LRPP and
doesit conform to the directives provided on page 59 of the LBR Instructions? N/A
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? N/A
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR Instructions
(pages 15 through 29)? Do they clearly describe the issue? N/A
24  Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15 through
29) been followed? N/A
3. EXHIBIT B (EXBR, EXB)
3.1 Isitapparent that there is afund shift where an appropriation category's funding
source is different between A02 and A03? Were the issues entered into LAS/PBS
correctly? Check D-3A funding shift issue 340X X X0 - a unique deduct and unique
add back issue should be used to ensure fund shifts display correctly on the LBR
exhibits. N/A
AUDITS:
3.2 Negative Appropriation Category Audit for Agency Reguest (Columns A03 and
A04): Areall appropriation categories positive by budget entity at the FSI level?
Are all nonrecurring amounts less than requested amounts? (NACR, NAC -
Report should print " No Negative Appropriation Categories Found")
N/A
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carry/certifications forward in AO1 are less than FY 2012-13 approved budget.
Amounts should be positive.

Program or Service (Budget Entity Codes
Action 7 | 0 | 0 | |
3.3 Current Year Estimated Verification Comparison Report: Is Column A02 equal to
Column BO7? (EXBR, EXBC - Report should print " Records Selected Net To
Zero") N/A
TIP  Generally look for and be able to fully explain significant differences between A02
and AO3.
TIP  Exhibit B - A0O2 equal to BO7: Compares Current Y ear Estimated column to a
backup of A02. Thisaudit is necessary to ensure that the historical detail records
have not been adjusted. Records selected should net to zero.
TIP  Requests for appropriations which require advance payment authority must use the
sub-title "Grants and Aids". For advance payment authority to local units of
government, the Aid to Local Government appropriation category (05XXXX)
should be used. For advance payment authority to non-profit organizations or other
units of state government, the Special Categories appropriation category (LOXXXX)
should be used.
4. EXHIBIT D (EADR, EXD)
4.1 Isthe program component objective statement consistent with the agency LRPP,
and does it conform to the directives provided on page 61 of the LBR Instructions? | N/A
4.2 Isthe program component code and title used correct? N/A
TIP  Fund shifts or transfers of services or activities between program components will
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.
5. EXHIBIT D-1 (ED1R, EXD1)
51 Areall object of expenditures positive amounts? (Thisisamanual check.) | N/A | | | |
AUDITS
5.2 Do the fund totals agree with the object category totals within each appropriation
category? (EDI1R, XD1A - Report should print " No Differences Found For
ThisReport™") N/A
5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: |s Column AO1
less than Column B04? (EXBR, EXBB - Negative differences need to be
corrected in Column AQL.)
N/A
54  AQl/State Accounts Disbursements and Carry Forward Comparison Report: Does
Column AQ01 equal Column B08? (EXBR, EXBD - Differences need to be
corrected in Column AQL.)
N/A
TIP  If objects are negative amounts, the agency must make adjustments to Column A0L1
to correct the object amounts. In addition, the fund totals must be adjusted to
reflect the adjustment made to the object data.
TIP  If fund totals and object totals do not agree or negative object amounts exist, the
agency must adjust Column AO1.
TIP  Exhibit B - AO1 lessthan BO4: Thisaudit isto ensure that the disbursements and
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TIP

If BO8 isnot equal to A01, check the following: 1) theinitial FLAIR disbursements
or carry forward data load was corrected appropriately in AOL; 2) the disbursement
data from departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR
disbursements did not change after Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required to be submitted in the LBR - for analytical purpaoses only.)

6.1

Areissues appropriately aligned with appropriation categories?

2N I

TIP

Exhibit D-3 is no longer required in the budget submission but may be needed for
this particul ar appropriation category/issue sort. Exhibit D-3 isaso a useful report
when identifying negative appropriation category problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1

Aretheissuetitles correct and do they clearly identify the issue? (See pages 15
through 31 of the LBR Instructions.)

N/A

7.2

Does the issue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 67-68 of the LBR Instructions.)

N/A

7.3

Does the narrative for Information Technology (IT) issue follow the additional
narrative requirements described on pages 69 through 71 of the LBR Instructions?

N/A

174

Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue contains an IT component, has that component
been identified and documented?

N/A

7.5

Does the issue narrative explain any variances from the Standard Expense and
Human Resource Services Assessments package? |s the nonrecurring portion in the
nonrecurring column? (See pages E-4 and E-5 of the LBR Instructions.)

N/A

7.6

Doesthe salary rate request amount accurately reflect any new requests and are the
amounts proportionate to the Salaries and Benefits request? Note: Salary rate
should always be annualized.

N/A

7.7

Does the issue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)? Amounts
entered into OAD are reflected in the Position Detail of Salaries and Benefits
section of the Exhibit D-3A.

N/A

7.8

Does the issue narrative include the Consensus Estimating Conference forecast,
where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where applicable?

N/A

7.10

Do the 160X XX 0 issues reflect budget amendments that have been approved (or in
the process of being approved) and that have a recurring impact (including Lump
Sums)? Have the approved budget amendments been entered in Column A18 as
instructed in Memo #13-003?

N/A
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711

When appropriate are there any 160X X X0 issues included to del ete positions
placed in reserve in the OPB Position and Rate Ledger (e.g. unfunded grants)?
Note: Lump sum appropriations not yet allocated should not be deleted. (PLRR,
PLMO)

N/A

712

Does the issue narrative include plans to satisfy additional space requirements when
requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0 issues as
required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Are the 33X XX X0 issues hegative amounts only and do not restore nonrecurring
cuts from a prior year or fund any issues that net to a positive or zero amount?
Check D-3A issues 33X XXXO0 - aunigue issue should be used for issues that net to
Zero or a positive amount.

N/A

7.16

Do theissues relating to salary and benefits have an "A" in the fifth position of the
issue code (XXXXAXX) and are they self-contained (not combined with other
issues)? (See page 28 and 88 of the LBR Instructions.)

N/A

7.17

Do theissues relating to Information Technology (IT) havea"C" in the sixth
position of the issue code (36X XX CX) and are the correct issue codes used
(361X XCO, 362X X C0, 363X XCO0, 17C01CO, 17C02C0, 17C03CO0, 24010C0,
33001C0 or 55C01C0)?

N/A

7.18

Aretheissues relating to major audit findings and recommendations properly
coded (4A0XX X0, 4BOXXX0)?

N/A

7.19

Does theissue narrative identify the strategy or strategiesin the Five Y ear
Statewide Strategic Plan for Economic Devel opment as requested in Memo# 14-
0067?

N/A

AUDIT:

7.20

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Records Selected For Reporting")

N/A

721

Does the General Revenue for 160XXXX (Adjustments to Current Y ear
Expenditures) issues net to zero? (GENR, LBR1)

N/A

71.22

Does the General Revenue for 180X XXX (Intra-Agency Reorganizations) issues
net to zero? (GENR, LBR2)

N/A

7.23

Does the General Revenue for 200X XXX (Estimated Expenditures Realignment)
issues net to zero? (GENR, LBR3)

N/A

7.24

Have FCO appropriations been entered into the nonrecurring column A04? (GENR,
LBRA4 - Report should print " No Records Selected For Reporting” or alisting
of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases State
Capital Outlay - Public Education Capital Outlay (IOE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions must be
thoroughly justified in the D-3A issue narrative. Agencies can run OADA/OADR
from STAM to identify the amounts entered into OAD and ensure these entries
have been thoroughly explained in the D-3A issue narrative.
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TIP

The issue narrative must completely and thoroughly explain and justify each D-3A
issue. Agencies must ensure it provides the information necessary for the OPB and
legidlative analysts to have a complete understanding of the issue submitted.
Thoroughly review pages 66 through 70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for reapprovals not
picked up in the General Appropriations Act. Verify that Lump Sum appropriations
in Column A02 do not appear in Column A03. Review budget amendmentsto
verify that 160X X X0 issue amounts correspond accurately and net to zero for
General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should =9
(Transfer - Recipient of Federal Funds). The agency that originally receives the
funds directly from the federal agency should use FSI = 3 (Federal Funds).

TIP

If an appropriation made in the FY 2013-14 General Appropriations Act duplicates
an appropriation made in substantive legidation, the agency must create a unique
deduct nonrecurring issue to eliminate the duplicated appropriation. Normally this
istaken care of through line item veto.

. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R,

SC1D - Department L evel)

8.1

Has a separate department level Schedule | and supporting documents package been
submitted by the agency?

Y

8.2

Has a Schedule | and Schedule IB been completed in LAS/PBS for each operating
trust fund?

Y

8.3

Have the appropriate Schedule | supporting documents been included for the trust
funds (Schedule |A, Schedule IC, and Reconciliation to Trial Balance)?

Y

84

Have the Examination of Regulatory Fees Part | and Part 11 forms been included for
the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general management
and administrative services narrative; adjustments narrative; revenue estimating
methodology narrative)?

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been included as
applicable for transfers totaling $100,000 or more for the fiscal year?

8.7

If the agency is scheduled for the annual trust fund review this year, have the
Schedule ID and applicable draft legisation been included for recreation,
modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have the
necessary trust funds been requested for creation pursuant to section 215.32(2)(b),
Florida Satutes - including the Schedule ID and applicable legidation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the agency
appropriately identified direct versus indirect receipts (object codes 000700,
000750, 000799, 001510 and 001599)? For non-grant federal revenues, isthe
correct revenue code identified (codes 000504, 000119, 001270, 001870, 001970)?
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8.10 Arethe statutory authority references correct? Y
8.11 Arethe General Revenue Service Charge percentage rates used for each revenue
source correct? (Refer to Chapter 2009-78, Laws of Florida, for appropriate general
revenue service charge percentage rates.) %
8.12 Isthisan accurate representation of revenues based on the most recent Consensus
Estimating Conference forecasts? Y
8.13 If thereisno Consensus Estimating Conference forecast available, do the revenue
estimates appear to be reasonable? Y
8.14 Arethefederal funds revenues reported in Section | broken out by individual grant?
Arethe correct CFDA codes used? Y
8.15 Areanticipated grants included and based on the state fiscal year (rather than
federal fiscal year)? Y
8.16 Arethe Schedule| revenues consistent with the FSI's reported in the Exhibit D-3A?
Y
8.17 If applicable, are nonrecurring revenues entered into Column A04? Y
8.18 Hasthe agency certified the revenue estimatesin columns A02 and AQ3 to be the
latest and most accurate available? Does the certification include a statement that
the agency will notify OPB of any significant changes in revenue estimates that
occur prior to the Governor’s Budget Recommendations being issued?
Y
8.19 Isab% trust fund reserve reflected in Section I1? If not, is sufficient justification
provided for exemption? Are the additional narrative requirements provided? Y
8.20 Are appropriate service charge nonoperating amounts included in Section I1?
Y
8.21 Arenonoperating expenditures to other budget entities/departments cross-
referenced accurately? Y
8.22 Do transfers balance between funds (within the agency as well as between
agencies)? (See aso 8.6 for required transfer confirmation of amountstotaling Y
8.23 Are nonoperating expenditures recorded in Section Il and adjustments recorded in
Section 1117?
Y
8.24  Areprior year September operating reversions appropriately shown in column A01?
Y
8.25 Arecurrent year September operating reversions appropriately shown in column Y
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each trust
fund as defined by the LBR Instructions, and isit reconciled to the agency
accounting records? v
8.27 Does Column A01 of the Schedule | accurately represent the actual prior year
accounting data as reflected in the agency accounting records, and is it provided in
sufficient detail for analysis? Y
8.28 DoesLinel of Column A0l (Schedulel) equal Line K of the Schedule IC? Y

AUDITS:
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8.29 IsLinel apositive number? (If not, the agency must adjust the budget request to
eliminate the deficit).

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1
Unreserved Fund Balance (Line A) of the following year? If a Schedule IB was
prepared, do the totals agree with the Schedule I, Line 1? (SC1R, SC1A - Report
should print " No Discrepancies Exist For This Report")

8.31 HasaDepartment Level Reconciliation been provided for each trust fund and does
Line A of the Schedule | equal the CFO amount? If not, the agency must correct
LineA. (SC1R, DEPT)

TIP  The Schedule |l isthe most reliable source of data concerning the trust funds. Itis
very important that this scheduleis as accurate as possible!

TIP Determineif the agency is scheduled for trust fund review. (See page 128 of the
LBR Instructions.) Transaction DFTR in LAS/PBSis also available and provides an
LBR review date for each trust fund.

TIP  Review the unreserved fund balances and compare revenue totals to expenditure
totals to determine and understand the trust fund status.

TIP  Typicaly nonoperating expenditures and revenues should not be a negative number.
Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positionsin segments 2 and 3?
(BRAR, BRAA - Report should print " No Records Selected For This
Request") Note: Amounts other than the pay grade minimum should be fully
justified in the D-3A issue narrative. (See Base Rate Audit on page 158 of the LBR
Instructions.)

N/A

10. SCHEDULE Il (PSCR, SC3)

10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 91 of the LBR
Instructions.)

N/A

10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See page 98
of the LBR Instructions for appropriate use of the OAD transaction.) Use OADI or
OADR to identify agency other salary amounts requested.

N/A

11. SCHEDULE IV (EADR, SC4)

11.1  Arethe correct Information Technology (IT) issue codes used?

N/A | | |

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear
in the Schedule 1V.

12. SCHEDULE VIIIA (EADR, SC8A)

12.1 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported on the
Schedule VIII-A? Arethe priority narrative explanations adequate? Note: FCO
issues can now beincluded in the priority listing.

N/A

13. SCHEDULE VI111B-1 (EADR, S8B1)

131 NOT REQUIRED FOR THISYEAR
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14. SCHEDULE VI111B-2 (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104
of the LBR Instructions regarding a 5% reduction in recurring General Revenue and
Trust Funds, including the verification that the 33BXXX0 issue has NOT been
used?

N/A

15. SCHEDULE VI111C (EADR, S8C)
(LAS/PBS Web - see page 105-107 of the LBR Instructionsfor detailed instructions)

15.1 Agencies are required to generate this spreadsheet viathe LAS/PBS Web.

N/A

15.2 Doesthe schedule include at least three and no more than 10 unigue reprioritization
issues, in priority order? Manual Check.

N/A

15.3 Doesthe schedule display reprioritization issues that are each comprised of two
unique issues - a deduct component and an add-back component which net to zero
at the department level ?

N/A

15.4 Arethe priority narrative explanations adequate and do they follow the guidelines
on pages 105-107 of the LBR instructions?

N/A

15,5 Doestheissue narrative in A6 address the following: Does the state have the
authority to implement the reprioritization issues independent of other entities
(federal and local governments, private donors, etc.)? Are the reprioritization issues
an allowabl e use of the recommended funding source?

N/A

AUDIT:

15.6 Do theissues net to zero at the department level? (GENR, LBR5)

N/A

16. SCHEDULE XI (USCR,SCXI) (LAS/PBS Web - see page 108-112 of the LBR Instructionsfor detailed instructions)

16.1 Agencies are required to generate this spreadsheet viathe LASPBS Web. The
Final Excel version no longer hasto be submitted to OPB for inclusion on the
Governor's Florida Performs Website. (Note: Pursuant to section 216.023(4)
(b), Florida Satutes, the Legislature can reduce the funding level for any agency
that does not provide this information.)

N/A
16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR N/A
AUDITSINCLUDED IN THE SCHEDULE XI| REPORT:
16.3 Doesthe FY 2012-13 Actual (prior year) Expendituresin Column A36 reconcile to
Column A01? (GENR, ACT1) N/A
16.4 None of the executive direction, administrative support and information technol ogy
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type
5)? (Audit #1 should print " No Activities Found")
N/A
16.5 Doesthe Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain
08X XXX or 14X XXX appropriation categories? (Audit #2 should print " No
Operating Categories Found") N/A
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16.6

Has the agency provided the necessary standard (Record Type 5) for al activities
which should appear in Section I1? (Note: Audit #3 will identify those activities
that do NOT have a Record Type '5' and have not been identified as a'Pass
Through' activity. These activitieswill be displayed in Section |11 with the
'Payment of Pensions, Benefits and Claims' activity and 'Other’ activities. Verify if
these activities should be displayed in Section I11. If not, an output standard would
need to be added for that activity and the Schedule X1 submitted again.)

N/A

16.7

Does Section | (Final Budget for Agency) and Section Il (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

N/A

TIP

If Section | and Section |1l have a small difference, it may be due to rounding and
therefore will be acceptable.

17. MANUALLY PREPARED EXHIBITS & SCHEDULES

171

Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 of
the LBR Instructions), and are they accurate and complete?

17.2

Are appropriation category totals comparable to Exhibit B, where applicable?

N/A

17.3

Are agency organization charts (Schedule X) provided and at the appropriate level
of detail?

N/A

AUDITS - GENERAL INFORMATION

TIP

Review Section 6: Audits of the LBR Instructions (pages 156-158) for alist of
audits and their descriptions.

TIP

Reorganizations may cause audit errors. Agencies must indicate that these errors
are due to an agency reorganization to justify the audit error.

18. CAPITAL IMPROVEMENTSPROGRAM (CIP)

181

Arethe CIP-2, CIP-3, CIP-A and CIP-B forms included?

N/A

18.2

Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

18.3

Do all CIP forms comply with CIP Instructions where applicable (see CIP

N/A

184

Does the agency request include 5 year projections (Columns A03, A06, A07, A08
and A09)?

N/A

185

Are the appropriate counties identified in the narrative?

N/A

18.6

Has the CIP-2 form (Exhibit B) been modified to include the agency priority for
each project and the modified form saved as a PDF document?

N/A

TIP

Requests for Fixed Capital Outlay appropriations which are Grants and Aids to
Local Governments and Non-Profit Organizations must use the Grants and Aids to
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major
appropriation category (140X X X) and include the sub-title "Grants and Aids".
These appropriations utilize a CIP-B form as justification.

19. FLORIDA FISCAL PORTAL

191

Have all files been assembled correctly and posted to the Florida Fiscal Portal as
outlined in the Florida Fiscal Portal Submittal Process?
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Fiscal Year 2014-15 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Capital Improvements Program

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong or Judy Sumner/Julia Espy (OPB)

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification
(additional sheets can be used as necessary), and "TIPS' are other areas to consider.

Program or Service (Budget Entity Codes
Action 77 | 000 | 000 | |
1. GENERAL
1.1 Are Columns A01, A02, A04, A05, A23, A24, A25, A36, A93, 1AL, IA5, IAG, IP1,
IV1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status for both the Budget and Trust
Fund columns? Are Columns A06, A07, A08 and AQ9 for Fixed Capital Outlay
(FCO) set to TRANSFER CONTROL for DISPLAY status only? (CSDI)
Y
1.2 Is Column AQ3 set to TRANSFER CONTROL for DISPLAY and UPDATE status
for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
1.4  Has security been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in this order: 1) Lock
columns as described above; 2) copy Column A03 to Column A12; and 3) set
Column A12 column security to ALL for DISPLAY status and MANAGEMENT
CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's LRPP and
does it conform to the directives provided on page 59 of the LBR Instructions? N/A
2.2 Are the statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? N/A
2.3 Are the issue codes and titles consistent with Section 3 of the LBR Instructions
(pages 15 through 29)? Do they clearly describe the issue? N/A
2.4 Have the coding guidelines in Section 3 of the LBR Instructions (pages 15 through
29) been followed? N/A
3. EXHIBIT B (EXBR, EXB)
3.1 Isit apparent that there is a fund shift where an appropriation category's funding
source is different between A02 and A03? Were the issues entered into LAS/PBS
correctly? Check D-3A funding shift issue 340XXXO0 - a unique deduct and unique
add back issue should be used to ensure fund shifts display correctly on the LBR
exhibits. N/A
AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and
AO04): Are all appropriation categories positive by budget entity at the FSI level?
Avre all nonrecurring amounts less than requested amounts? (NACR, NAC -
Report should print " No Negative Appropriation Categories Found")
N/A
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Amounts should be positive.

Program or Service (Budget Entity Codes
Action 7 | 000 | 000 | |

3.3 Current Year Estimated Verification Comparison Report: Is Column A02 equal to
Column B07? (EXBR, EXBC - Report should print " Records Selected Net To
Zero") N/A

TIP  Generally look for and be able to fully explain significant differences between A02
and A03.

TIP  Exhibit B - A02 equal to BO7: Compares Current Year Estimated column to a
backup of A02. This audit is necessary to ensure that the historical detail records
have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which require advance payment authority must use the
sub-title "Grants and Aids". For advance payment authority to local units of
government, the Aid to Local Government appropriation category (05XXXX)
should be used. For advance payment authority to non-profit organizations or other
units of state government, the Special Categories appropriation category (10XXXX)
should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Is the program component objective statement consistent with the agency LRPP,
and does it conform to the directives provided on page 61 of the LBR Instructions? | N/A

4.2 Isthe program component code and title used correct? N/A

TIP  Fund shifts or transfers of services or activities between program components will
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)
5.1  Are all object of expenditures positive amounts? (This is a manual check.) | N/A | | | |
AUDITS:

5.2 Do the fund totals agree with the object category totals within each appropriation
category? (EDI1R, XD1A - Report should print " No Differences Found For
ThisReport™") N/A

5.3  FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column A0l
less than Column B04? (EXBR, EXBB - Negative differences need to be
corrected in Column AQL.)

N/A

5.4  AO01/State Accounts Disbursements and Carry Forward Comparison Report: Does
Column A01 equal Column B08? (EXBR, EXBD - Differences need to be
corrected in Column AQL.)

N/A

TIP  If objects are negative amounts, the agency must make adjustments to Column AO1
to correct the object amounts. In addition, the fund totals must be adjusted to
reflect the adjustment made to the object data.

TIP  If fund totals and object totals do not agree or negative object amounts exist, the
agency must adjust Column AO1.

TIP  Exhibit B - AO1 less than BO4: This audit is to ensure that the disbursements and
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TIP

If BO8 is not equal to A01, check the following: 1) the initial FLAIR disbursements
or carry forward data load was corrected appropriately in A0L; 2) the disbursement
data from departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR
disbursements did not change after Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required to be submitted in the LBR - for analytical purpaoses only.)

6.1

Avre issues appropriately aligned with appropriation categories?

2N I

TIP

Exhibit D-3 is no longer required in the budget submission but may be needed for
this particular appropriation category/issue sort. Exhibit D-3 is also a useful report
when identifying negative appropriation category problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1

Avre the issue titles correct and do they clearly identify the issue? (See pages 15
through 31 of the LBR Instructions.)

N/A

7.2

Does the issue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 67-68 of the LBR Instructions.)

N/A

7.3

Does the narrative for Information Technology (IT) issue follow the additional
narrative requirements described on pages 69 through 71 of the LBR Instructions?

N/A

7.4

Avre all issues with an IT component identified with a "Y" in the "IT
COMPONENT?" field? If the issue contains an IT component, has that component
been identified and documented?

N/A

7.5

Does the issue narrative explain any variances from the Standard Expense and
Human Resource Services Assessments package? Is the nonrecurring portion in the
nonrecurring column? (See pages E-4 and E-5 of the LBR Instructions.)

N/A

7.6

Does the salary rate request amount accurately reflect any new requests and are the
amounts proportionate to the Salaries and Benefits request? Note: Salary rate
should always be annualized.

N/A

7.7

Does the issue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)? Amounts
entered into OAD are reflected in the Position Detail of Salaries and Benefits
section of the Exhibit D-3A.

N/A

7.8

Does the issue narrative include the Consensus Estimating Conference forecast,
where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where applicable?

N/A

7.10

Do the 160XXX0 issues reflect budget amendments that have been approved (or in
the process of being approved) and that have a recurring impact (including Lump
Sums)? Have the approved budget amendments been entered in Column A18 as
instructed in Memo #13-003?

N/A
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7.11

When appropriate are there any 160XXXO0 issues included to delete positions
placed in reserve in the OPB Position and Rate Ledger (e.g. unfunded grants)?
Note: Lump sum appropriations not yet allocated should not be deleted. (PLRR,
PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space requirements when
requesting additional positions?

N/A

7.13

Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues as
required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Are the 33XXXXO0 issues negative amounts only and do not restore nonrecurring
cuts from a prior year or fund any issues that net to a positive or zero amount?
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net to
zero or a positive amount.

N/A

7.16

Do the issues relating to salary and benefits have an "A" in the fifth position of the
issue code (XXXXAXX) and are they self-contained (not combined with other
issues)? (See page 28 and 88 of the LBR Instructions.)

N/A

7.17

Do the issues relating to Information Technology (IT) have a "C" in the sixth
position of the issue code (36 XXXCX) and are the correct issue codes used
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0,
33001CO0 or 55C01C0)?

N/A

7.18

Avre the issues relating to major audit findings and recommendations properly
coded (4A0XXXO0, 4BOXXX0)?

N/A

7.19

Does the issue narrative identify the strategy or strategies in the Five Year
Statewide Strategic Plan for Economic Development as requested in Memo# 14-
006?

N/A

AUDIT:

7.20

Are all FSI's equal to '1', '2','3', or '9'? There should be no FSI's equal to '0".
(EADR, FSIA - Report should print " No Records Selected For Reporting")

N/A

7.21

Does the General Revenue for 160XXXX (Adjustments to Current Year
Expenditures) issues net to zero? (GENR, LBR1)

N/A

7.22

Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues
net to zero? (GENR, LBR2)

N/A

7.23

Does the General Revenue for 200XXXX (Estimated Expenditures Realignment)
issues net to zero? (GENR, LBR3)

N/A

7.24

Have FCO appropriations been entered into the nonrecurring column A04? (GENR,
LBRA4 - Report should print " No Records Selected For Reporting” or alisting
of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases State
Capital Outlay - Public Education Capital Outlay (IOE L))

N/A

TIP

Salaries and Benefits amounts entered using the OADA/C transactions must be
thoroughly justified in the D-3A issue narrative. Agencies can run OADA/OADR
from STAM to identify the amounts entered into OAD and ensure these entries
have been thoroughly explained in the D-3A issue narrative.
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TIP

The issue narrative must completely and thoroughly explain and justify each D-3A
issue. Agencies must ensure it provides the information necessary for the OPB and
legislative analysts to have a complete understanding of the issue submitted.
Thoroughly review pages 66 through 70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for reapprovals not
picked up in the General Appropriations Act. Verify that Lump Sum appropriations
in Column A02 do not appear in Column A03. Review budget amendments to
verify that 160XXX0 issue amounts correspond accurately and net to zero for
General Revenue funds.

TIP

If an agency is receiving federal funds from another agency the FSI should = 9
(Transfer - Recipient of Federal Funds). The agency that originally receives the
funds directly from the federal agency should use FSI = 3 (Federal Funds).

TIP

If an appropriation made in the FY 2013-14 General Appropriations Act duplicates
an appropriation made in substantive legislation, the agency must create a unique
deduct nonrecurring issue to eliminate the duplicated appropriation. Normally this
is taken care of through line item veto.

. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R,

SC1D - Department L evel)

8.1

Has a separate department level Schedule I and supporting documents package been
submitted by the agency?

N/A

8.2

Has a Schedule | and Schedule IB been completed in LAS/PBS for each operating
trust fund?

N/A

8.3

Have the appropriate Schedule I supporting documents been included for the trust
funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part Il forms been included for
the applicable regulatory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general management
and administrative services narrative; adjustments narrative; revenue estimating
methodology narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been included as
applicable for transfers totaling $100,000 or more for the fiscal year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have the
Schedule 1D and applicable draft legislation been included for recreation,
modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have the
necessary trust funds been requested for creation pursuant to section 215.32(2)(b),
Florida Satutes - including the Schedule ID and applicable legislation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the agency
appropriately identified direct versus indirect receipts (object codes 000700,
000750, 000799, 001510 and 001599)? For non-grant federal revenues, is the
correct revenue code identified (codes 000504, 000119, 001270, 001870, 001970)?

N/A
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8.10  Are the statutory authority references correct? N/A
8.11 Are the General Revenue Service Charge percentage rates used for each revenue
source correct? (Refer to Chapter 2009-78, Laws of Florida, for appropriate general
revenue service charge percentage rates.) N/A
8.12 Is this an accurate representation of revenues based on the most recent Consensus
Estimating Conference forecasts? N/A
8.13 If there is no Consensus Estimating Conference forecast available, do the revenue
estimates appear to be reasonable? N/A
8.14  Are the federal funds revenues reported in Section | broken out by individual grant?
Avre the correct CFDA codes used? N/A
8.15 Are anticipated grants included and based on the state fiscal year (rather than
federal fiscal year)? N/A
8.16  Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-3A?
N/A
8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the
latest and most accurate available? Does the certification include a statement that
the agency will notify OPB of any significant changes in revenue estimates that
occur prior to the Governor’s Budget Recommendations being issued?
N/A
8.19 Isa 5% trust fund reserve reflected in Section 11? If not, is sufficient justification
provided for exemption? Are the additional narrative requirements provided? N/A
8.20  Are appropriate service charge nonoperating amounts included in Section 11?
N/A
8.21  Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between
agencies)? (See also 8.6 for required transfer confirmation of amounts totaling N/A
8.23  Are nonoperating expenditures recorded in Section Il and adjustments recorded in
i ?
Section IlI* N/A
8.24  Are prior year September operating reversions appropriately shown in column AQ01?
N/A
8.25  Are current year September operating reversions appropriately shown in column N/A
8.26  Does the Schedule IC properly reflect the unreserved fund balance for each trust
fund as defined by the LBR Instructions, and is it reconciled to the agency
i ?
accounting records® N/A
8.27 Does Column AO1 of the Schedule I accurately represent the actual prior year
accounting data as reflected in the agency accounting records, and is it provided in
sufficient detail for analysis? N/A
8.28 Does Line I of Column A01 (Schedule 1) equal Line K of the Schedule IC? N/A
AUDITS:
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8.29 Is Line I a positive number? (If not, the agency must adjust the budget request to
eliminate the deficit).
N/A
8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1
Unreserved Fund Balance (Line A) of the following year? If a Schedule IB was
prepared, do the totals agree with the Schedule I, Line 1? (SC1R, SC1A - Report
should print " No Discrepancies Exist For This Report") N/A
8.31 Has a Department Level Reconciliation been provided for each trust fund and does
Line A of the Schedule I equal the CFO amount? If not, the agency must correct
Line A. (SCI1R, DEPT) N/A
TIP  The Schedule I is the most reliable source of data concerning the trust funds. It is
very important that this schedule is as accurate as possible!
TIP  Determine if the agency is scheduled for trust fund review. (See page 128 of the
LBR Instructions.) Transaction DFTR in LAS/PBS is also available and provides an
LBR review date for each trust fund.
TIP  Review the unreserved fund balances and compare revenue totals to expenditure
totals to determine and understand the trust fund status.
TIP  Typically nonoperating expenditures and revenues should not be a negative number.
Any negative numbers must be fully justified.
9. SCHEDULE Il (PSCR, SC2)
AUDIT:
9.1 s the pay grade minimum for salary rate utilized for positions in segments 2 and 3?
(BRAR, BRAA - Report should print " No Records Selected For This
Request") Note: Amounts other than the pay grade minimum should be fully
justified in the D-3A issue narrative. (See Base Rate Audit on page 158 of the LBR
Instructions.) N/A
10. SCHEDULE Il (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3? (See page 91 of the LBR
Instructions.) N/A
10.2  Are amounts in Other Salary Amount appropriate and fully justified? (See page 98
of the LBR Instructions for appropriate use of the OAD transaction.) Use OADI or
OADR to identify agency other salary amounts requested.
N/A
11. SCHEDULE IV (EADR, SC4)
11.1  Are the correct Information Technology (IT) issue codes used? N/A | | | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not appear
in the Schedule 1V.
12. SCHEDULE VIIIA (EADR, SC8A)
12.1 s there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the
Schedule VIII-A? Are the priority narrative explanations adequate? Note: FCO
issues can now be included in the priority listing. N/A
13. SCHEDULE VIIIB-1 (EADR, S8B1)
131 NOT REQUIRED FOR THISYEAR
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Program or Service (Budget Entity Codes

Action

7 | 000 | 000 |

14. SCHEDULE VIIIB-2 (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 102 through 104
of the LBR Instructions regarding a 5% reduction in recurring General Revenue and
Trust Funds, including the verification that the 33BXXXO0 issue has NOT been
used? N/A
15. SCHEDULE VIIIC (EADR, S8C)
(LAS/PBS Web - see page 105-107 of the LBR Instructionsfor detailed instructions)
15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. N/A
15.2  Does the schedule include at least three and no more than 10 unique reprioritization
issues, in priority order? Manual Check. N/A
15.3 Does the schedule display reprioritization issues that are each comprised of two
unique issues - a deduct component and an add-back component which net to zero
at the department level? N/A
15.4  Are the priority narrative explanations adequate and do they follow the guidelines
on pages 105-107 of the LBR instructions? N/A
15.5 Does the issue narrative in A6 address the following: Does the state have the
authority to implement the reprioritization issues independent of other entities
(federal and local governments, private donors, etc.)? Are the reprioritization issues
an allowable use of the recommended funding source?
AUDIT:
15.6 Do the issues net to zero at the department level? (GENR, LBR5) N/A

16. SCHEDULE XI (USCR,SCXI) (LAS/PBS Web - see page 108-112 of the LBR Instructionsfor detailed instructions)

16.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The
Final Excel version no longer hasto be submitted to OPB for inclusion on the
Governor's Florida Performs Website. (Note: Pursuant to section 216.023(4)
(b), Florida Satutes, the Legislature can reduce the funding level for any agency
that does not provide this information.)

N/A
16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR N/A
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
16.3 Does the FY 2012-13 Actual (prior year) Expenditures in Column A36 reconcile to
Column A01? (GENR, ACT1) N/A
16.4 None of the executive direction, administrative support and information technology
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type
5)? (Audit #1 should print " No Activities Found")
N/A
16.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain
08XXXX or 14XXXX appropriation categories? (Audit #2 should print " No
Operating Categories Found") N/A
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Action

7 | 000 | 000 |

16.6 Has the agency provided the necessary standard (Record Type 5) for all activities
which should appear in Section 11? (Note: Audit #3 will identify those activities
that do NOT have a Record Type '5' and have not been identified as a 'Pass
Through' activity. These activities will be displayed in Section 111 with the
'Payment of Pensions, Benefits and Claims' activity and 'Other’ activities. Verify if
these activities should be displayed in Section Ill. If not, an output standard would
need to be added for that activity and the Schedule XI submitted again.) NIA
16.7 Does Section I (Final Budget for Agency) and Section I1l (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™) N/A
TIP  If Section I and Section Il have a small difference, it may be due to rounding and
therefore will be acceptable.
17. MANUALLY PREPARED EXHIBITS & SCHEDULES
17.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 of
the LBR Instructions), and are they accurate and complete? Y
17.2  Are appropriation category totals comparable to Exhibit B, where applicable?
Y
17.3  Are agency organization charts (Schedule X) provided and at the appropriate level
of detail? N/A
AUDITS - GENERAL INFORMATION
TIP  Review Section 6: Audits of the LBR Instructions (pages 156-158) for a list of
audits and their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these errors
are due to an agency reorganization to justify the audit error.
18. CAPITAL IMPROVEMENTSPROGRAM (CIP)
18.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? Y
18.2  Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)? Y
18.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP Y
18.4 Does the agency request include 5 year projections (Columns A03, A06, A07, A0O8
and AQ09)? Y
18.5 Are the appropriate counties identified in the narrative? Y
18.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for
each project and the modified form saved as a PDF document? Y
TIP  Requests for Fixed Capital Outlay appropriations which are Grants and Aids to
Local Governments and Non-Profit Organizations must use the Grants and Aids to
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major
appropriation category (140XXX) and include the sub-title "Grants and Aids".
These appropriations utilize a CIP-B form as justification.
19. FLORIDA FISCAL PORTAL
19.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as
outlined in the Florida Fiscal Portal Submittal Process? Y
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