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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

Network Service

Dept/Agency: Department of Education
Prepared by: David Stokes, Chief Information Officer

Phone: (850) 245-0510

Service Provisioning -- Assets & Resources   (Cost Elements)
Footnote 
Number

Number 
used for 

this 
service

Number 
w/ costs 

in  FY 
2012-13

Estimated FY 2012-13 
Allocation of Recurring 

Base Budget 
(based on Column G64 

minus G65)

A.  Personnel 8.25 $611,036

A-1.1 State FTE 2 7.25 $447,836
A-2.1 OPS FTE 0.00 $0
A-3.1 Contractor Positions (Staff Augmentation) 3 1.00 $163,200

B.  Hardware $396,401

B-1 Servers 4 0 0 $0
B-2 Server Maintenance & Support 0 0 $0
B-3 Network Devices &  Hardware (e.g., routers, switches, hubs, cabling, etc.) 616 367 $388,719
B-4 Online Storage for file and print (indicate GB of storage) 5 24456.8 $0
B-5 Archive Storage for file and print (indicate GB of storage) 6 1003.2 $0
B-6 Other Hardware Assets (Please specify in Footnote Section below) 7 $7,682

C.  Software $0

D.  External Service Provider(s) $1,031,208

D-1 MyFloridaNet $1,011,591
D-2 Other (Please specify in Footnote Section below) 8 $19,617

E.  Other (Please describe in Footnotes Section below) 9 $29,174

$2,067,819

2,704

H. How many locations currently host IT assets and resources used to provide LAN services? 106

I. How many locations currently use WAN services? 105

J. Footnotes - Please indicate a footnote for each corresponding row above.  Maximum footnote length is 1024 characters.

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

State Board of Education, Division of Blind Services and Division of Vocational Rehabilitation.

Non-Strategic IT 
Service:  

Department of Education information technology spend is from a number of  funding sources other than the Working Capital Trust Fund. Funding 
sources include but are not limited to Federal Grants, Federal Rehabilitation and Student Loan Operating Trust Funds. 

State Board of Education State FTE 6.  Division of Vocational Rehabilitation State FTE 1.25.

Division of Vocational Rehabilitation.

The Department's data center consolidation to managed services at Northwest Regional Data Center was completed by the statutorily required deadline 
of December 31, 2011.  No Department personnel are providing data center functions established in s. 282.201, F.S.

# of Assets & 
Resources Apportioned 
to this IT Service in FY 

2012-13

G. Please identify the number of users of the Network Service

F.  Total for IT Service

State Board of Education.

Digital Subscriber Line (DSL) access for State Board of Education and Division of Vocational Rehabilitation.

Department prorated costs including rent, risk management, human resources, training and miscellaneous expenses.

State Board of Education  maintenance for network printers.

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: Network
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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

E-Mail, Messaging, and Calendaring Service

Agency: Department of Education
Prepared by: David Stokes, Chief Information Officer

Phone: (850) 245-0510

Service Provisioning -- Assets & Resources   (Cost Elements)
Footnote 
Number

Number 
used for 

this 
service

Number 
w/ costs in  
FY 2012-

13

Estimated FY 2012-13 
Allocation of Recurring 

Base Budget 
(based on Column G64 

minus G65)

A.  Personnel 0.00 0.00 $0

A-1 2 0.00 $0
A-2 0.00 $0
A-3 0.00 $0

B.  Hardware $0

B-1 Servers 2 0 0 $0
B-2 Server Maintenance & Support 0 0 $0
B-3 Wireless Communication Devices (e.g., Blackberries, I-phones, PDAs, etc.) 3 0 0 $0
B-4 Online Storage (indicate GB of storage) 1345 $0
B-5 Archive Storage (indicate GB of storage) 7345 $0
B-6 Other Hardware Assets (Please specify in Footnote Section below) $0

C.  Software $0

D.  External Service Provider(s) $329,992

D-1 Southwood Shared Resource Center 4 $329,992
D-2 Northwood Shared Resource Center $0
D-3 Northwest Regional Data Center $0
D-4 Other Data Center External Service Provider (specify in Footnotes below) $0

E.  Other (Please describe in Footnotes Section below) $0

F.  Total for IT Service $329,992

G. Please provide the number of user mailboxes. 2,776

H. Please provide the number of resource mailboxes. 379

I. Footnotes - Please indicate a footnote for each corresponding row above.  Maximum footnote length is 1024 characters.

1

2

3

4

5

6

7

8

9

Department of Education information technology spend is from a number of  funding sources other than the Working Capital Trust Fund. Funding sources include but are 
not limited to Federal Grants, Federal Rehabilitation and Student Loan Operating Trust Funds. 

The Department's data center consolidation to managed services at Northwest Regional Data Center was completed by the statutorily required deadline of December 31, 
2011.  No Department personnel are providing data center functions established in s. 282.201, F.S.  Northwest Regional Data Center is the Email, Messaging and 
Calendaring Service Provider for the State Board of Education effective July 1, 2011.

Department policy does not allow for the purchase of mobile devices.
All Department E-Mail, Messaging and Calendaring Service costs agree with the Fiscal Year 2012-13 Legislative Budget Request.  Current plans schedule completion of 
the Department's migration in Fiscal Year 2011-12.

Contractor Positions (Staff Augmentation)

Non-Strategic IT 
Service:  

State FTE
OPS FTE

# of Assets & 
Resources 

Apportioned to this 
IT Service in FY 

2012-13

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: Email
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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

Desktop Computing Service

Agency: Department of Education
Prepared by: David Stokes, Chief Information Officer

Phone: (850) 245-0510

Service Provisioning -- Assets & Resources    (Cost Elements)
Footnote 
Number

Number 
used for 

this 
service

Number 
w/ costs 

in  FY 
2012-13

Estimated FY 2012-13 
Allocation of Recurring 

Base Budget 
(based on Column G64 

minus G65)

A.  Personnel 17.00 0.00 $848,032

A-1 2 16.25 $751,151
A-2 2 0.25 $6,858
A-3 3 0.50 $90,023

B.  Hardware 5284 927 $624,688

B-1 Servers 4 0 0 $0
B-2 Server Maintenance & Support 0 0 $0
B-3.1 5 3332 463 $291,998
B-3.2 6 897 76 $313,223
B-3.3 7 1055 388 $19,466

C.  Software $30,879

D.  External Service Provider(s) 8 1 1 $1,169

E.  Other (Please describe in Footnotes Section below) 9 $60,860

F.  Total for IT Service $1,565,628

G. Please identify the number of users of this service. 2,704

H. How many locations currently use this service? 107

I. Footnotes - Please indicate a footnote for each corresponding row above.  Maximum footnote length is 1024 characters.

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

Maintenance for local printers.

The Department's data center consolidation to managed services at Northwest Regional Data Center was completed by the statutorily required deadline 
of December 31, 2011.  No Department personnel are providing data center functions established in s. 282.201, F.S.

Non-Strategic IT 
Service:  

Desktop Computers

State FTE
OPS FTE
Contractor Positions (Staff Augmentation)

Other Hardware Assets (Please specify in Footnote Section below)

# of Assets & 
Resources 

Apportioned to this 
IT Service in FY 2012-

13

Department prorated costs including rent, risk management, human resources, training and miscellaneous expenses.

Digital Subscriber Line (DSL) for testing State Board of Education's virtual private network access.

Mobile Computers (e.g., Laptop, Notebook, Handheld, Wireless Computer)

State Board of Education's recurring base budget does not provide for a planned percentage of total desktop computer refresh.   Division of Blind 
Services' recurring base budget provides for an annual planned 35% total desktop computer refresh.  Division of Vocational Rehabilitation's recurring 
base budget provides for an annual planned 35% total desktop computer refresh.

State Board of Education State FTE 9.25.  Division of Blind Services State FTE 1.  Division of Vocational Rehabilitation State FTE 6 and OPS FTE .25.

Division of Vocational Rehabilitation.

Department of Education information technology spend is from a number of  funding sources other than the Working Capital Trust Fund. Funding 
sources include but are not limited to Federal Grants, Federal Rehabilitation and Student Loan Operating Trust Funds. 

State Board of Education's recurring base budget does not provide for a planned percentage of total mobile computer refresh.   Division of Blind Services' 
recurring base budget provides for an annual planned 35% total mobile computer refresh.  Division of Vocational Rehabilitation's recurring base budget 
provides for an annual planned 35% total mobile computer refresh.

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: Desktop
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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

Helpdesk Service

Agency: Department of Education
Prepared by: David Stokes, Chief Information Officer

Phone: (850) 245-0510

Service Provisioning -- Assets & Resources    (Cost Elements)
Footnote 
Number

Number 
used for 

this 
service

Number 
w/ costs 

in  FY 
2012-13

Estimated FY 2012-13 
Allocation of Recurring 

Base Budget 
(based on Column G64 

minus G65)

A.  Personnel 5.25 0.00 $319,995

A-1 2 4.75 $229,972
A-2 0.00 $0
A-3 3 0.50 $90,023

B.  Hardware 0 0 $0

B-1 Servers 4 0 0 $0
B-2 Server Maintenance & Support 0 0 $0
B-3 Other Hardware Assets (Please specify in Footnote Section below) 0 0 $0

C.  Software $5,000

D.  External Service Provider(s) 0 0 $0

E.  Other (Please describe in Footnotes Section below) 5 $19,022

F.  Total for IT Service $344,017

G. Please identify the number of users of this service. 2,704

H. How many locations currently host IT assets and resources used to provide this service? 20

I. What is the average monthly volume of calls/cases/tickets? 19,285

J. Footnotes - Please indicate a footnote for each corresponding row above.  Maximum footnote length is 1024 characters.

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

Department of Education information technology spend is from a number of  funding sources other than the Working Capital Trust Fund. Funding sources include but are not limited to 
Federal Grants, Federal Rehabilitation and Student Loan Operating Trust Funds. 

Non-Strategic IT 
Service:  

State FTE
OPS FTE

Contractor Positions (Staff Augmentation)

# of Assets & 
Resources 

Apportioned to this 
IT Service in FY 2012-

13

Department prorated costs including rent, risk management, human resources, training and miscellaneous expenses.

State Board of Education State FTE 3.75.  Division of Blind Services State FTE 1.  Division of Vocational Rehabilitation does not have Helpdesk Services.  

Division of Blind Services.

The Department's data center consolidation to managed services at Northwest Regional Data Center was completed by the statutorily required deadline of December 31, 2011.  No 
Department personnel are providing data center functions established in s. 282.201, F.S.

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: HelpDesk
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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

IT Security/Risk Mitigation Service

Agency: Department of Education
Prepared by: David Stokes, Chief Information Officer

Phone: (850) 245-0510

Service Provisioning -- Assets & Resources   (Cost Elements)
Footnote 
Number

Number 
used for 

this 
service

Number 
w/ costs 

in  FY 
2012-13

Estimated FY 2012-13 
Allocation of Recurring Base 

Budget 
(based on Column G64 

minus G65)

A.  Personnel 3.25 0.00 $259,958

A-1 2 3.25 $259,958
A-2 0.00 $0
A-3 0.00 $0

B.  Hardware 2 2 $0

B-1 Servers 3 0 0 $0
B-2 Server Maintenance & Support 0 0 $0
B-3 Other Hardware Assets (Please specify in Footnote Section below) 2 2 $0

C.  Software $29,109

D.  External Service Provider(s) 4 3 3 $98,615

E.  Other (Please describe in Footnotes Section below) 5 $16,476

F.  Total for IT Service $404,158

G. Footnotes - Please indicate a footnote for each corresponding row above.  Maximum footnote length is 1024 characters.

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

Non-Strategic IT 
Service:  

State FTE
OPS FTE

Contractor Positions (Staff Augmentation)

Department prorated costs including rent, risk management, human resources, training and miscellaneous expenses.

Charges for Northwest Regional Data Center, Gainesville Regional Utility and COOP T-1.

# of Assets & 
Resources 

Apportioned to this 
IT Service in FY 2012-

13

Department of Education information technology spend is from a number of  funding sources other than the Working Capital Trust Fund. Funding sources 
include but are not limited to Federal Grants, Federal Rehabilitation and Student Loan Operating Trust Funds. 

State Board of Education State FTE 3.  Division of Vocational Rehabilitation State FTE .25. 

The Department's data center consolidation to managed services at Northwest Regional Data Center was completed by the statutorily required deadline of 
December 31, 2011.  No Department personnel are providing data center functions established in s. 282.201, F.S.

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: Risk
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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

Agency Financial and Administrative Systems Support Service

Agency: Department of Education
Prepared by: David Stokes, Chief Information Officer

Phone: (850) 245-0510

Service Provisioning -- Assets & Resources   (Cost Elements)
Footnote 
Number

Number 
used for 

this 
service

Number 
w/ costs 

in  FY 
2012-13

Estimated FY 2012-13 
Allocation of 

Recurring Base Budget 
(based on Column G64 

minus G65)

A.  Personnel 2.75 0.00 $188,140

A-1 2 2.75 $188,140
A-2 0.00 $0
A-3 0.00 $0

B.  Hardware 2 2 $4,083

B-1 Servers 3 0 0 $0
B-2 Server Maintenance & Support 0 0 $0
B-3 Other Hardware Assets (Please specify in Footnote Section below) 4 2 2 $4,083

C.  Software $1,729

D.  External Service Provider(s) 5 2 2 $115,995

E.  Other (Please describe in Footnotes Section below) 6 $11,219

F.  Total for IT Service $321,166

G. Please identify the number of users of this service. 840

H. How many locations currently host agency financial/adminstrative systems? 2

I. Footnotes - Please indicate a footnote for each corresponding row above.  Maximum footnote length is 1024 characters.

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

Northwest Regional Data Center and Department of Management Services.

Department prorated costs including rent, risk management, human resources, training and miscellaneous expenses.

Non-Strategic IT 
Service:  

Contractor Positions (Staff Augmentation)

State FTE
OPS FTE

The Department's data center consolidation to managed services at Northwest Regional Data Center was completed by the statutorily required 
deadline of December 31, 2011.  No Department personnel are providing data center functions established in s. 282.201, F.S.

State Board of Education State FTE 2.75.  

Production printer primarily for Agency Financial and Administrative jobs and reports.

# of Assets & 
Resources 

Apportioned to this 
IT Service in FY 2012-

13

Department of Education information technology spend is from a number of  funding sources other than the Working Capital Trust Fund. Funding 
sources include but are not limited to Federal Grants, Federal Rehabilitation and Student Loan Operating Trust Funds. 

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: Agency_Admin
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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

IT Administration and Management Service

Agency: Department of Education
Prepared by: David Stokes, Chief Information Officer

Phone: (850) 245-0510 C

Service Provisioning -- Assets & Resources   (Cost Elements)
Footnote 
Number

Number 
used for 

this 
service

Number 
w/ costs 

in  FY 
2012-13

Estimated FY 2012-13 
Allocation of Recurring Base 

Budget 
(based on Column G64 

minus G65)

A.  Personnel 10.50 0.00 $784,510

A-1 2 9.50 $759,030
A-2 2 1.00 $25,480
A-3 0.00 $0

B.  Hardware 0 0 $0

B-1 Servers 3 0 0 $0
B-2 Server Maintenance & Support 0 0 $0
B-3 Other Hardware Assets (Please specify in Footnote Section below) 0 0 $0

C.  Software $0

D.  External Service Provider(s) 0 0 $0

E.  Other (Please describe in Footnotes Section below) 4 $38,094

F.  Total for IT Service $822,605

G. How many locations currently host assets and resources used to provide this service? 2

G. Footnotes - Please indicate a footnote for each corresponding row above.  Maximum footnote length is 1024 characters.

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

Department of Education information technology spend is from a number of  funding sources other than the Working Capital Trust Fund. Funding sources 
include but are not limited to Federal Grants, Federal Rehabilitation and Student Loan Operating Trust Funds. 

Non-Strategic IT 
Service:  

State FTE
OPS FTE

Contractor Positions (Staff Augmentation)

# of Assets & 
Resources 

Apportioned to this 
IT Service in FY 2012-

13

State Board of Education State FTE 7.5 and OPS FTE 1 .  Division of Blind Services State FTE .5.  Division of Vocational Rehabilitation State FTE 1.5.

The Department's data center consolidation to managed services at Northwest Regional Data Center was completed by the statutorily required deadline of 
December 31, 2011.  No Department personnel are providing data center functions established in s. 282.201, F.S.

Department prorated costs including rent, risk management, human resources, training and miscellaneous expenses.

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: IT_Admin
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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

Web/Portal Service

Dept/Agency: Department of Education
Prepared by: David Stokes, Chief Information Officer

Phone: (850) 245-0510

Service Provisioning -- Assets & Resources   (Cost Elements)
Footnote 
Number

Number 
used for 

this 
service

Number 
w/ costs 

in  FY 
2012-13 

Estimated FY 2012-13 
Allocation of Recurring 

Base Budget 
(based on Column G64 

minus G65)

A.  Personnel 4.75 $237,695

A-1.1 State FTE 2 3.75 $199,695
A-2.1 OPS FTE 2 1.00 $38,000
A-3.1 Contractor Positions (Staff Augmentation) 0.00 $0

B.  Hardware $0

B-1 Servers 3 0 0 $0
B-2 Server Maintenance & Support 0 0 $0
B-3 Other Hardware Assets (Please specify in Footnotes Section below) 0 0 $0

C.  Software $4,000

D.  External Service Provider(s) 0 0 $0

E.  Other (Please describe in Footnotes Section below) 4 $18,813

F.  Total for IT Service $260,508

G. Please identify the number of Internet users of this service. 2,228,784

H. Please identify the number of intranet users of this service. 2,286

I. How many locations currently host IT assets and resources used to provide this service? 3

J. Footnotes - Please indicate a footnote for each corresponding row above.  Maximum footnote length is 1024 characters.

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

Department prorated costs including rent, risk management, human resources, training and miscellaneous expenses.

The Department's data center consolidation to managed services at Northwest Regional Data Center was completed by the statutorily required deadline of December 31, 
2011.  No Department personnel are providing data center functions established in s. 282.201, F.S.

Non-Strategic IT 
Service:  

Department of Education information technology spend is from a number of  funding sources other than the Working Capital Trust Fund. Funding sources include but are 
not limited to Federal Grants, Federal Rehabilitation and Student Loan Operating Trust Funds. 

State Board of Education State FTE 3.  Division of Vocational Rehabilitation State FTE .75 and OPS FTE 1.

# of Assets & Resources 
Apportioned to this IT 
Service in FY 2012-13

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: Portal
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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

Data Center Service
Dept/Agency: Department of Education
Prepared by: David Stokes, Chief Information Officer

Phone: (850) 245-0510

Service Provisioning -- Assets & Resources   (Cost Elements)
Footnote 
Number

Number used 
for this 
service

Number 
w/ costs 

in  FY 
2012-13

Estimated FY 2012-13 
Allocation of Recurring 

Base Budget 
(based on Column G64 

minus G65)

A.  Personnel (performing data center functions defined in w. 282.201(2)(d)1.e., F.S.) 0.00 $0

A-1.1 State FTE 2 0.00 $0
A-2.1 OPS FTE 0.00 $0
A-3.1 Contractor Positions (Staff Augmentation) 0.00 $0

$0
B-1 Non-Mainframe Servers (including single-function logical servers not assigned to another service) 2 0 0 $0
B-2 Servers - Mainframe 0 0 $0
B-3 Server Maintenance & Support 0 0 $0
B-4 Online or Archival Storage Systems (indicate GB of storage) 0 $0
B-5 Data Center/ Computing Facility Internal Network $0
B-6 Other Hardware (Please specify in Footnotes Section below) $0

C.  Software $0

D.  External Service Provider(s) $0

D-1 Southwood Shared Resource Center (indicate # of Board votes) 3 0 $0
D-2 Northwood Shared Resource Center (indicate # of Board votes) $0
D-3 Northwest Regional Data Center (indicate # of Board votes) 4 2 $0
D-4 Other Data Center External Service Provider (specify in Footnotes below) $0

E.  Plant & Facility $0

E-1 Data Center/Computing Facilities Rent & Insurance $0
E-2 Utilities (e.g., electricity and water) $0
E-3 Environmentals (e.g., HVAC, fire control, and physical security) $0
E-4 Other (please specify in Footnotes Section below) $0

F.  Other (Please describe in Footnotes Section below) $0

G.  Total for IT Service $0

H. Please provide the number of agency data centers. 0

I. Please provide the number of agency computing facilities. 0

J. Please provide the number of single-server installations. 0

H.

1

2

3

4
5
6
7
8
9

Non-Strategic IT 
Service:  

B.  Hardware

Department of Education information technology spend is from a number of  funding sources other than the Working Capital Trust Fund. Funding sources include but are not limited to 
Federal Grants, Federal Rehabilitation and Student Loan Operating Trust Funds. 

The Department's data center consolidation to managed services at Northwest Regional Data Center was completed by the statutorily required deadline of December 31, 2011.  No 
Department personnel are providing data center functions established in s. 282.201, F.S.

The Department has less than 4 percent usage of the Southwood Shared Resource Center and is represented on the Southwood Shared Resource Center Board of Trustees by the At 
Large member.

# of Assets & Resources 
Apportioned to this IT 
Service in FY 2012-13

Footnotes - Please indicate a footnote for each corresponding row above.  Maximum footnote length is 1024 characters.

The Department has 2 members on the Northwest Regional Data Center's Policy Board.

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: DataCtr
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Schedule IV‐C:  Information Technology
(IT) Costs and Service Requirements

IT Service Costs Worksheet: Total Agency Operational Costs FY 2012‐13

100.0000% 100.0000% 100.0000% 100.0000% 100.0000% 100.0000% 100.0000% 100.0000% #DIV/0!

 Costs 
within BE  

 Funding Identified 
for IT Service 

$329,992 $2,067,819 $1,565,628 $344,017 $404,158 $321,166 $822,605 $260,508 $0

1 4880000 03.12.00.00.00 K-20 Executive Budget $169,185 $537,648 $518,420 $210,106 $359,518 $318,302 $659,111 $173,034 $0

2 4818000 13.04.00.00.00 Services Most Vulnerable $36,668 $49,788 $367,698 $133,911 $20,735 $2,864 $38,716 $0 $0

3 4816000 11.02.00.00.00 Workforce Services $124,139 $1,480,383 $679,510 $0 $23,905 $0 $124,777 $87,474 $0

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

State FTE (#) 0.00 7.25 16.25 4.75 3.25 2.75 9.50 3.75 0.00

State FTE (Costs) $0 $447,836 $751,151 $229,972 $259,958 $188,140 $759,030 $199,695 $0

OPS FTE (#) 0.00 0.00 0.25 0.00 0.00 0.00 1.00 1.00 0.00

OPS FTE (Cost) $0 $0 $6,858 $0 $0 $0 $25,480 $38,000 $0

Vendor/Staff Augmentation (# Positions) 0.00 1.00 0.50 0.50 0.00 0.00 0.00 0.00 0.00

Vendor/Staff Augmentation (Costs) $0 $163,200 $90,023 $90,023 $0 $0 $0 $0 $0

Hardware $0 $396,401 $624,688 $0 $0 $4,083 $0 $0 $0

Software $0 $0 $30,879 $5,000 $29,109 $1,729 $0 $4,000 $0

External Services $329,992 $1,031,208 $1,169 $0 $98,615 $115,995 $0 $0 $0

Plant & Facility (Data Center Only) $0

Other $0 $29,174 $60,860 $19,022 $16,476 $11,219 $38,094 $18,813 $0

Budget Total $329,992 $2,067,819 $1,565,628 $344,017 $404,158 $321,166 $822,605 $260,508 $0

FTE Total 0.00 8.25 17.00 5.25 3.25 2.75 10.50 4.75 0.00

Users 3,155 2,704 2,704 2,704 840 2,231,070
Cost Per User 104.5933439 $764.73 $579.00 $127.23 $382.34 $0.12

(cost/all mailboxes) Help Desk Tickets: 19,285
Cost/Ticket: $18

Personnel

Personnel

Personnel

Program Component Name

$0

$0

$0

$0

$0

$0

2.25

$70,338

$2,835,782

$0

$0

$6,115,892
51.75

2.00

$343,246

$193,659

$1,576,979

$0

$0

$0

$0

$0

$0

$0

$0

Department of EducationAgency:

$0

$0

$0

Division of Blind Services

Budget Entity Name

$0

$0
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$0

Vocational Rehabilitation

$0

State Board of Education

$0

$2,945,324

$650,380

$2,520,188

$0

Identified Funding as % of 
Total Cost of ServiceProgram 
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$70,717

$0

Sum of IT Cost Elements 
Across IT Services

47.50

$1,025,172

$0

$0

File:  Final DOE Schedule IVC 12-13 Workbooks
Tab: BE-Non-Strategic
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 

the Governor’s website. 

 

Agency: Department of Education 

Contact Person: 
Lois S. Tepper, 

Interim General Counsel  
Phone Number: 850-245-0442 

 
 

Names of the Case:  (If 

no case name, list the 

names of the plaintiff 

and defendant.) 

Citizens for Strong Schools, Inc., et al. v. Florida State Board of 

Education, et al. 

Court with Jurisdiction: 
Second Judicial Circuit, In and for Leon County, Florida 

Case Number: Case No. 09-CA-4534 

 

Summary of the 

Complaint: 

Plaintiffs allege that the State has failed to adequately provide for a 

uniform, efficient, safe, secure, and high quality system of free public 

schools that allows students to obtain a high quality education. 

Amount of the Claim: $ unspecified 
 

Specific Statutes or 

Laws (including GAA) 

Challenged: 

Article IX, Section 1, Florida Constitution (1998) 

 

Status of the Case: Defendants’ Motion to Dismiss was denied.  Answer filed October 12, 

2010.  Case stayed November 4, 2010.  Awaiting outcome of Writ of 

Prohibition against denial of dismissal pending before First District 

Court of Appeal. 

Who is representing (of 

record) the state in this 

lawsuit?  Check all that 

apply. 

XX Agency Counsel 

XX Office of the Attorney General or Division of Risk Management 

 Outside Contract Counsel 

If the lawsuit is a class 

action (whether the class 

is certified or not), 

provide the name of the 

firm or firms 

representing the 

plaintiff(s). 

 

Neil Chonin                                                   Jon L. Mills 

Jody Siegel                                                    Boies, Schiller, and Flexner 

Natalie N. Maxwell 

Southern Legal Counsel, Inc.                        Timothy McLendon 

                                                                       University of Florida 

E. Thom Rumberger                                      College of Law 

Rumberger, Kirk and Caldwell 

 

  

  

 

Office of Policy and Budget – July 2011 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 

the Governor’s website. 

 

Agency: Department of Education 

Contact Person: 
Steven Ferst, 

Deputy General Counsel 
Phone Number: 850-245-0442 

 
 

Names of the Case:  (If 

no case name, list the 

names of the plaintiff 

and defendant.) 

William Lawrence, Adam Lawrence, and Bonnie Daniels v. State of 

Florida, Department of Education,  and University of Miami 

Court with Jurisdiction: 
Eleventh Judicial Circuit 

Case Number: 11-10360CC25 

 

Summary of the 

Complaint: 

Declaratory Judgment action to determine whether changes to Bright 

Futures law are unconstitutional, specifically challenging requirement 

for financial disclosure of parental income. 

Amount of the Claim: $ unspecified 
 

Specific Statutes or 

Laws (including GAA) 

Challenged: 

§1009.53, Fla. Stat., et. seq. 

 

Status of the Case: Served with Complaint on July 20, 2011.  Department of Education 

filed Motion to Transfer Venue (to Tallahassee) on August 24, 2011. 

Who is representing (of 

record) the state in this 

lawsuit?  Check all that 

apply. 

XX Agency Counsel 

XX Office of the Attorney General or Division of Risk Management 

 Outside Contract Counsel 

If the lawsuit is a class 

action (whether the class 

is certified or not), 

provide the name of the 

firm or firms 

representing the 

plaintiff(s). 

 

Lawrence & Daniels 

 

 

  

 

Office of Policy and Budget – July 2011 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: Board of Governors, State University System of Florida 

Contact Person: Vikki Shirley Phone Number: 245-0430 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

Faculty Senate of Florida International University, et al. v. John Winn, 
et al.  and State of Florida, Intervenor 

Court with Jurisdiction: Eleventh Circuit Court of Appeals 
U.S. District Court for Southern District of Florida (trial court) 

Case Number: Eleventh Circuit:  No. 08-15647 
Southern District: 06-21513-CV-PAS 

 

Summary of the 
Complaint: 

Plaintiffs challenging constitutionality of sections 112.061(3)(e) and 
1011.90(6) on grounds statutes conflict with federal law and intrude 
upon federal government’s power to control foreign affairs by 
prohibiting universities from using of state and nonstate funds for 
activities relating to travel to any country designated by the U.S. 
Department of State as a terrorist-sponsoring state.  

Amount of the Claim: Seeking declaratory relief and attorneys’ fees and costs. 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

Sections 112.061(3)(e) and 1011.90(6), Florida Statutes 

 

Status of the Case: Eleventh Circuit Court of Appeals issued an opinion on August 31, 
2010, affirming that portion of the trial court’s order which upheld the 
constitutionality of the statutory restriction on state funds, but reversing 
that portion of the order striking the restriction on nonstate funds.  The 
case has now been remanded to the trial court for further proceedings 
consistent with the opinion. A petition for certiorari has been filed by 
the Plaintiffs in the U.S. Supreme Court which has not made a 
determination yet to accept jurisdiction.   

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 

 Agency Counsel 
 Office of the Attorney General or Division of Risk Management 
X Outside Contract Counsel 

If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

 
N/A 
 
 
  

 
Office of Policy and Budget – August 2011 
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FLORIDA DEPARTMENT OF EDUCATION 

08/17/11
 

 

 

 

Authorized Positions:

State Board of Education                   1,074.00
Vocational Rehabilitation                       951.00
Division of Blind Services                      299.75
Board of Governors                                52.00 

TOTAL                                             2,376.75

Commissioner of Education

General Counsel Governmental Relations

Communications and External Affairs Inspector General

Ind Ed & Parental Choice Articulation

Commission for Independent Education

Finance and Operations

 Contracts, Grants & Procurement

Budget Management

Comptroller

Student Financial Assistance

School Business Services

Educational Facilities

General Services

Personnel Management

Technology and Information Services

Applications Development & Support

OSFA Data Center

Technology Planning & Mgmt

Education Data Center

Educational Technology

Accountability, Research & Measurement

Postsecondary Assessment

K-12 Student Assessment

Research and Evaluation

Public Schools

Just Read, Florida! Office

K-12 Student Achievement and
School Improvement

Federal Educational Programs

School Improvement

Equal Educational Opportunity

Family and Community Outreach

Curriculum, Instruction and
Student Services

Exceptional Education and Student  
Services

Student Achievement through 
Language Acquisition

Curriculum and Instruction

Educator Quality

Ed Practices Commission

Educator Certification

Professional Practices Services

Ed Recruitment, Dev and Retention

Florida Colleges

Student & Academic Success

Financial Policy

Career and Adult Education

Standards, Benchmarks and Frameworks

Grants Administration and Compliance

Budget, Accountability and Assessment

Vocational Rehabilitation  

Rehab and Reemployment Services

Field Services

Florida Rehabilitation Council

Partnerships and Communications

Administrative Services

Financial Payments

Blind Services

Administrative Services

Braille & Talking Book Library

Client Services & Pgm Support

Rehab Center for Blind and  
Visually Impaired

Business Enterprises

Board of Governors

Academic & Student Affairs

Budget & Finance

Public Affairs
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* positions administratively assigned
48001059 from 704001
48001060 from 702001

Board of Governors, State University System of Florida
Office of the Chancellor

DBS:  701001

07/01/11 BOG-1 FTE - 7.00

Chancellor, Board of Governors
48001048

Chief of  Staff
48001050

Clerk *
48001059

Executive Assistant
48001067

Corporate Secretary
48001141

Administrative Assistant *
48001060

Inspector General
& Director of Compliance

48001070

Compliance Analyst
48001066

General Counsel
48001071

Academic and
Student Affairs-BOG

Budget and Finance

Public Affairs
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Board of Governors, State University System of Florida
Office of the Academic and Student Affairs

DBS:  702001

07/01/11 BOG-2 FTE - 14.00

Vice Chancellor
48001057

Corporate Secretary
48001141

Administrative Assistant
48001060

Associate Vice Chancellor
48001052

Associate Vice Chancellor
48001117

Assistant Vice Chancellor,
Institutional Research

48001061

Educational Policy Analyst
48001079

Educational Policy Analyst
48001082

Educational Policy Analyst
48001077

Director, ASA
48001062

Educational Policy Analyst
48001065

Educational Policy Analyst
48001069

Director, ASA
48001058

Educational Policy Analyst
48001063

Associate Director, ASA
48001064

Information
Resource

Management
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Board of Governors, State University System of Florida
Office of the Academic and Student Affairs

Information Resource Management

DBS:  702002

07/01/10 BOG-3 FTE - 13.00

Assistant Vice Chancellor
Information Resource Management

48001083

Data Base Administrator
48001091

Application Database Administrator
48001053

Application Database Administrator
48001092

Quality Control Coordinator
48001085

Assistant Director, IRM
48001084

Systems Project Analyst
48001087

Computer Programmer Analyst II
48001089

Systems Project Analyst
48001090

Computer Programmer Analyst II
48001095

Systems Project Analyst
48001093

Computer Programmer
48001097

Systems Project Administrator-SES
48001086
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*Supervises positions in DBS 703003
**provides administrative support to all 

Board Office staff

Board of Governors, State University System of Florida
Office of Budget and Finance

DBS:  703001

07/01/11 BOG-4 FTE - 10.00

Chief Financial Officer
48001049

Executive Assistant **
48001081

Executive Assistant **
48001114

Director, Finance and Facilities
48002012

Facilities *

Director, University Budgets
48001072

Assistant Director
48001074

Clerk
48001076

Senior Budget Analyst
48001075

Budget Officer
480011129

Assistant Director, Personnel
48001119
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Position 48002012 assigned to supervise from 703001

Board of Governors, State University System of Florida
Office of the Budget and Finance

Finance and Facilities

DBS:  703003

07/01/11 BOG-5 FTE - 4.00

Director, Finance and Facilities
48002012

Senior Projects Architect
48001115

Finanical Specialist
48001118

Campus Development Coordinator
48001116

Clerk
48001120
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Position 48001048 assigned to supervise 704001
*48001059 administratively assigned to 701001

Board of Governors, State University System of Florida
Office of the Public Affairs           

DBS:  704001

07/01/11 BOG-6 FTE - 4.00

Chancellor, Board of Governors
48001048

Execcutive Director,
Communications

48001080

Executive Director,
Governmental Relations

48001125

Director, External Relations
48001055

Clerk *
48001059
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EDUCATION, DEPARTMENT OF
SECTION I: BUDGET FIXED CAPITAL 

OUTLAY
TOTAL ALL FUNDS GENERAL APPROPRIATIONS ACT 2,353,610,920

ADJUSTMENTS TO GENERAL APPROPRIATIONS ACT (Supplementals, Vetoes, Budget Amendments, etc.) 202,072,094
FINAL BUDGET FOR AGENCY 2,555,683,014

SECTION II: ACTIVITIES * MEASURES
Number of 

Units (1) Unit Cost (2) Expenditures 
(Allocated) (3) FCO

Executive Direction, Administrative Support and Information Technology (2) 2,180,379,946
Food And Nutrition/Operations And Services * Meals served 410,962,269 0.02 6,315,410
Educational Facilities * Students served 2,643,396 1.46 3,856,381
Funding And Financial Reporting * Students served 2,643,396 0.64 1,704,286
School Transportation Management * Students transported 1,028,343 0.70 719,314
Recruitment And Retention * Students who graduate from teacher prep programs 9,631 146.87 1,414,552
Workers' Compensation * Number of Program Applicants Provided Reemployment Services 2,689 3,217.71 8,652,434
Curriculum And Instruction * Students served 2,643,396 1.77 4,683,174
Community College Program Fund * Number of students served. 11,751,764 95.27 1,119,605,799
Distance Learning * Number of Students Served 268,374 1.18 316,675
Early Childhood Education * Students served 165,265 2,449.13 404,755,756
School Choice And Charter Schools * Students served 2,643,396 1.07 2,837,782
Professional Training * Approved teacher preparation institutions 69 11,633.99 802,745
Education Practices Commission * Complaints reviewed 522 941.60 491,517
Professional Practices Services * Investigations completed 3,196 767.38 2,452,535
Teacher Certification * Subject area evaluations processed 123,323 45.31 5,587,473
Assessment And Evaluation * Total tests administered 6,208,146 14.39 89,308,669
Exceptional Student Education * Number of ESE students 502,335 8.41 4,226,775
Florida Education Finance Program * Number of students served 2,643,396 3,885.09 10,269,841,647
State Grants To School Districts/ Non-florida Education Finance Program * Number of students served 2,643,396 97.71 258,278,840
Determine Eligibility, Provide Counseling, Facilitate Provision Of Rehabilitative Treatment, And Job Training To Blind Customers * Customers served 11,499 4,193.38 48,219,670
Provide Food Service Vending Training, Work Experience And Licensing * Facilities supported 145 15,880.65 2,302,694
Provide Braille And Recorded Publications Services * Customers served 11,499 202.67 2,330,496
Federal Funds For School Districts * Number of students served 2,643,396 1,111.61 2,938,436,231
Parcc-partnership For Assessment Of Readiness For College And Careers * Students served 2,643,396 0.64 1,688,475
Capitol Technical Center * Number of students served 2,643,396 0.08 203,963
Federal Equipment Matching Grant * 12 52,279.67 627,356
Instructional Technology * 2,643,396 0.39 1,030,000
Public Broadcasting * Stations supported 52 173,032.60 8,997,695
Florida Alliance For Assistive Service And Technology * Number of clients served 91,056 12.73 1,158,708
Independent Living Services * Number of clients served 23,894 241.93 5,780,589
Vocational Rehabilitation - General Program * Number of individualized written plans for services 21,215 9,928.77 210,638,904
Barry University/Bachelor Of Science - Nursing * Students served 15 5,614.33 84,215
Able Grant * Grants disbursed 5,564 696.75 3,876,737
Florida Institute Of Technology/ Science Education * Students served 23 6,744.83 155,131
First Accredited Medical School * Students served 518 13,253.26 6,865,188
Nova Southeastern University Osteopathy * Students served. 431 5,543.70 2,389,333
Nova Southeastern University Pharmacy * Students served. 516 2,039.91 1,052,592
Nova Southeastern University Optometry * Students served. 172 4,514.48 776,491
Nova Southeastern University Nursing * Students served 223 908.25 202,540
Bethune Cookman * Students served 3,614 892.42 3,225,211
Edward Waters College * Students served 831 3,016.73 2,506,902
Florida Memorial College * Students served 1,923 1,452.31 2,792,791
University Of Miami/Bachelor Of Science/Motion Pictures * Students served 34 5,642.94 191,860
University Of Miami/Rosenstiel Phd * Students served 16 6,745.13 107,922
Nova University/Master Of Science/Speech Pathology * Students served 36 1,312.39 47,246
Florida Resident Access Grants * Students served 39,427 2,113.41 83,325,281
Lecom/Florida - Health Programs * 540 1,984.11 1,071,422
Leadership And Management- State Financial Aid * N/A 2,643,396 1.33 3,512,781
Leadership And Management- Federal Financial Aid * N/A 2,643,396 7.86 20,765,690
Children Of Deceased/Disabled Veterans * Number of students receiving support 786 3,107.86 2,442,776
Florida Bright Futures Scholarship * Students served 179,076 2,365.85 423,667,350
Florida Education Fund * Students served 496 4,047.77 2,007,694
Florida Work Experience Scholarship * Students served 771 2,036.22 1,569,922
Jose Marti Scholarship Challenge Grant * Students served 28 2,642.86 74,000
Mary Mcleod Bethune Scholarship * Students served 225 2,586.67 582,000
Minority Teacher Scholarships * Students served 496 3,112.15 1,543,624
Postsecondary Student Assistance Grant * Students served 14,320 786.93 11,268,807
Prepaid Tuition Scholarships * Students served 1,694 2,373.43 4,020,587
Private Student Assistance Grant * Students served 13,517 1,195.98 16,166,037
Public Student Assistance Grant * Students served 89,063 1,125.67 100,255,381
Rosewood Family Scholarship * Students served 20 3,000.00 60,000
Robert C. Byrd Honors Scholarship * 3,178 726.54 2,308,932
Leveraging Educational Assistance Partnership * Students receiving support 120,933 21.16 2,559,460
First Generation In College - Matching Grant Program * 10,174 646.18 6,574,195
Instruction And Assessment * 95 55,789.47 5,300,000
State Grants To Districts And Community Colleges * 419,721 1,117.24 468,928,792
Equal Opportunity And Diversity * N/A 2,643,396 0.12 315,226
 

TOTAL 16,589,860,661 2,180,379,946

SECTION III: RECONCILIATION TO BUDGET
PASS THROUGHS

TRANSFER - STATE AGENCIES
AID TO LOCAL GOVERNMENTS
PAYMENT OF PENSIONS, BENEFITS AND CLAIMS
OTHER 2,320,652,098

REVERSIONS 1,989,302,899 375,303,068

TOTAL BUDGET FOR AGENCY (Total Activities + Pass Throughs + Reversions) - Should equal Section I above. (4) 20,899,815,658 2,555,683,014

(1) Some activity unit costs may be overstated due to the allocation of double budgeted items.
(2) Expenditures associated with Executive Direction, Administrative Support and Information Technology have been allocated based on FTE.  Other allocation methodologies could result in significantly different unit costs per activity.
(3) Information for FCO depicts amounts for current year appropriations only. Additional information and systems are needed to develop meaningful FCO unit costs.
(4) Final Budget for Agency and Total Budget for Agency may not equal due to rounding.

FISCAL YEAR 2010-11

OPERATING

SCHEDULE XI/EXHIBIT VI: AGENCY-LEVEL UNIT COST SUMMARY

20,161,563,437
769,790,522

20,931,353,959
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IUCSSP03  LAS/PBS SYSTEM                                                              SP 09/13/2011 13:50

BUDGET PERIOD: 2002-2013                                         SCHED XI: AGENCY-LEVEL UNIT COST SUMMARY

STATE OF FLORIDA                                                          AUDIT REPORT EDUCATION, DEPT OF

---------------------------------------------------------------------------------------------------------

ACTIVITY ISSUE CODES SELECTED:                                                                           

   TRANSFER-STATE AGENCIES ACTIVITY ISSUE CODES SELECTED:                                                

     1-8:                                                                                                

   AID TO LOCAL GOVERNMENTS ACTIVITY ISSUE CODES SELECTED:                                               

     1-8:                                                                                                

---------------------------------------------------------------------------------------------------------

THE FOLLOWING STATEWIDE ACTIVITIES (ACT0010 THROUGH ACT0490) HAVE AN OUTPUT STANDARD (RECORD TYPE 5)     

AND SHOULD NOT:                                                                                          

    *** NO ACTIVITIES FOUND ***                                                                          

---------------------------------------------------------------------------------------------------------

THE FCO ACTIVITY (ACT0210) CONTAINS EXPENDITURES IN AN OPERATING CATEGORY AND SHOULD NOT:                

(NOTE: THIS ACTIVITY IS ROLLED INTO EXECUTIVE DIRECTION, ADMINISTRATIVE SUPPORT AND INFORMATION          

TECHNOLOGY)                                                                                              

    *** NO OPERATING CATEGORIES FOUND ***                                                                

---------------------------------------------------------------------------------------------------------

THE FOLLOWING ACTIVITIES DO NOT HAVE AN OUTPUT STANDARD (RECORD TYPE 5) AND ARE REPORTED AS 'OTHER' IN   

SECTION III: (NOTE: 'OTHER' ACTIVITIES ARE NOT 'TRANSFER-STATE AGENCY' ACTIVITIES OR 'AID TO LOCAL       

GOVERNMENTS' ACTIVITIES. ALL ACTIVITIES WITH AN OUTPUT STANDARD (RECORD TYPE 5) SHOULD BE REPORTED       

IN SECTION II.)                                                                                          

       BE         PC       CODE    TITLE                                  EXPENDITURES         FCO       

    48800000  0312000000  ACT0656  COMMISSION FOR INDEPENDENT                2,527,562                   

    48900100  0305010000  ACT1100  UNIVERSITIES-EDUCATIONAL AND          2,304,617,087                   

    48190000  0305050000  ACT1904  MEDICAL TRAINING AND SIMULATION           2,619,058                   

    48190000  0305050000  ACT1932  PUBLIC SECTOR URBAN, RURAL, AND              96,126                   

    48190000  0305050000  ACT1944  UNIVERSITY OF MIAMI/REGIONAL                400,018                   

    48190000  0305050000  ACT1960  LIBRARY RESOURCES                           120,062                   

    48200300  0308000000  ACT2055  TRANSFER DEFAULT FEES TO STUDENT            160,313                   

    48200200  0308000000  ACT2064  CAREER EDUCATION                          2,192,251                   

    48200300  0308000000  ACT2066  COLLEGE ACCESS CHALLENGE GRANT            6,347,998                   

    48900300  1602000000  ACT3000  ACADEMIC AND STUDENT AFFAIRS              1,240,390                   

    48900300  1602000000  ACT3100  FACILITIES MANAGEMENT                       331,233                   
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---------------------------------------------------------------------------------------------------------

TOTALS FROM SECTION I AND SECTIONS II + III:                                                             

  DEPARTMENT: 48                              EXPENDITURES         FCO                                   

  FINAL BUDGET FOR AGENCY (SECTION I):      20,931,353,959    2,555,683,014                              

  TOTAL BUDGET FOR AGENCY (SECTION III):    20,899,815,658    2,555,683,014                              

                                            ---------------  ---------------                             

  DIFFERENCE:                                   31,538,301                                               

  (MAY NOT EQUAL DUE TO ROUNDING)           ===============  ===============                             

     Carry Forwards                              7,114,581-                  (1)

     Accts Payable                               1,672,365                   (2)

     Reversions/BOB                             26,096,091                   (3)

     Rounding                                            6                     

                                            --------------   --------------

  Difference                                             0                0

                                            ==============   ==============

Footnote  (1) Carry Forwards/Florida School for the Deaf and the Blind - June 30 unexpended   

              appropriations, category 130300 (Ref: Sec 1011.57(4), FS)

          (2) Accounts Payable/Florida School for the Deaf and the Blind - Included in Column 

              A01 expenditures

          (3) FCO projects/Back of bill reversions and reappropriations - (Ref: Secs 14 and 15; 

              Ch 2011-69, LOF)
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Agency

1)

Yes X No

2)

R/B*
Long Range Financial 

Outlook
Legislative Budget 

Request

1 a B 224.0 224.0
2 b B 108.4 150.6
3 c B 9.0 9.0
4 d B 26.0 158.6
5 e B (3.7) (5.3)
6 f B 0.0

21 g B 11.7 12.9
22 h B 0.0

23 i B 10.7 11.3

24 j B 71.9 52.1
25 k B 39.9 70.0
26 l B 22.6
27 m B 0.0
28 n B 22.6 11.8

29 o B 3.4 628.2

Maintain Current Budget FEFP
Workload and Enrollment ‐ FEFP
Workload and Enrollment ‐VPK
Maintain Current Budget High Education
Workload and Enrollment  ‐ Bright Futures and Children and Spouses of Dec
EETF Adjustment ‐ Bright Futures Workload ‐ Higher Ed

Maintain Current Budget ‐ Other PreK‐12 Discretionary Programs
EETF adjustment ‐ Bright Futures Tuition Increases ‐ FEFP

Maintain Current Budget ‐ Higher Educaiton Discretionary Programs

Workload and Enrollment ‐ Florida Colleges
Workload and Enrollment ‐ Universities
Bright Futures ‐ Adjust Award levels for Tuition Increases
EEFT Adjustment‐ Bright Futures Tuition Increases ‐ Higher Education
Anticipated New Space Costs for Colleges and Universities

Challenge Grants for Florida Colleges and State Universities

If yes, please list the estimates for revenues and  budget drivers that reflect an estimate for your agency for Fiscal Year 2012‐
2013 and list the amount projected in the long range financial outlook and the amounts projected in your Schedule I or budget 
request.

FY 2012‐2013 Estimate/Request Amount

Issue (Revenue or Budget Driver)

Schedule XIV
Variance from Long Range Financial Outlook

Department of Education Agency Contact:  Linda Champion

Article III, Section 19(a)3, Florida Constitution, requires each agency Legislative Budget Request to be based upon and reflect the long 
range financial outlook adopted by the Joint Legislative Budget Commission or to explain any variance from the outlook.

Does the long range financial outlook adopted by the Joint Legislative Budget Commission in September 2011 contain revenue 
or expenditure estimates related to your agency?
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p B 174.9

q B 5.6
r B 235.2
s B 19.3

t B (26.9)

u B 103.3
R 25,328.6 13,407.0
R 1,396.0 1,396.0
R 220.1 220.1

3)

R/B*

Maximize Federal Funds

Workload ‐ Other K‐12 Education
Price Level Increase ‐ FEFP, VPK,Workforce

Program Reductions

The Department of Education's Legislative Budget Request is based on the independent judgment of the State Board of Education in 
identifying the needs for education.

K‐12 Program Enhancements
General Revenue
Education Enhancement Trust Fund
State School Trust Fund

If your agency's Legislative Budget Request does not conform to the long range financial outlook with respect to the revenue estimates 
(from your Schedule I) or budget drivers, please explain the variance(s) below. 

Price Level Increase ‐ Florida Colleges
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SCHEDULE VI: DETAIL OF DEBT SERVICESCHEDULE VI: DETAIL OF DEBT SERVICE

Department: 48 EDUCATION Budget Period 2012-13Department: 48 EDUCATION Budget Period 2012 13
Budget Entity: 48150000/2004 Lottery Revenue BondsBudget Entity: 48150000/2004 Lottery Revenue Bonds

(2) (3) (4)(2) (3) (4)( ) ( ) ( )
(1) ACTUAL ESTIMATED REQUEST(1) ACTUAL ESTIMATED REQUEST

S C O 2010 2011 2011 2012 2012 2013SECTION I FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

Interest on Debt (A) 151 597 502 135 398 089 127 077 148Interest on Debt (A) 151,597,502 135,398,089 127,077,148
Principal (B) 168 607 000 176 845 000 183 951 000Principal (B) 168,607,000 176,845,000 183,951,000
Repayment of Loans (C)Repayment of Loans (C)
Fiscal Agent or Other Fees (D) 289 951 272 165 254 480Fiscal Agent or Other Fees (D) 289,951 272,165 254,480
Other Debt Service1 (E) 3 514 340Other Debt Service (E) 3,514,340
Total Debt Service2 (F) 320 494 452 316 029 595 311 282 628Total Debt Service2 (F) 320,494,452 316,029,595 311,282,628

Explanation: The Classrooms First and Classrooms for Kids Programs are funded through the issuanceExplanation: The Classrooms First and Classrooms for Kids Programs are funded through the issuance
f b d t d b l tt Th Cl Fi t P i iti ti of bonds supported by lottery revenues.  The Classrooms First Program was an initiativepp y y g

to provide permanent classrooms while the Classrooms for Kids Program was to assistto provide permanent classrooms while the Classrooms for Kids Program was to assist 
h l di t i t i l i ith th tit ti l l i d ti i tschool districts in complying with the constitutional class size reduction requirements. p y g q

1 Represents estimated potential escrow shortfall if the Special Purpose Investment Account (SPIA)  Represents estimated potential escrow shortfall if the Special Purpose Investment Account (SPIA),
   which is held in the State Treasury, does not generate sufficient interest earnings on the investments to   which is held in the State Treasury, does not generate sufficient interest earnings on the investments to

satisf debt ser ice obligations of certain ref nded bonds   satisfy debt service obligations of certain refunded bonds.
2 Does not include $963 242 of school district allocations for project expenditures  Does not include $963,242 of school district allocations for project expenditures.

SECTION IISECTION II
ISSUE:ISSUE:

(1) (2) (3) (4) (5)(1) (2) (3) (4) (5)( ) ( ) ( ) ( ) ( )
INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013

(6) (7) (8) (9)(6) (7) (8) (9)
ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST

FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

I t t D bt (G)Interest on Debt (G)( )
P i i l (H)Principal (H)p ( )
Fi l A O h F ( I )Fiscal Agent or Other Fees ( I )g ( )
O h ( J )Other ( J )Other ( J )

(K)Total Debt Service (K)Total Debt Service (K)

ISSUE: ISSUE:
     
S A A A SS A O 30 20 30 20INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 20___ JUNE 30, 20___, ___ , ___

      
ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST

FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

I t t D bt (G)Interest on Debt (G)( )
P i i l (H)Principal (H)p ( )
Fi l A O h F ( I )Fiscal Agent or Other Fees ( I )g ( )
O h ( J )Other ( J )( )

l b i (K)Total Debt Service (K)Total Debt Service (K)

Office of Policy and Budget - July 2011Office of Policy and Budget - July 2011
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SCHEDULE VI DETAIL OF DEBT SERVICESCHEDULE VI: DETAIL OF DEBT SERVICE

Department: 48 EDUCATION Budget Period 2012-13Department: 48 EDUCATION Budget Period 2012-13
B d E i 48150000/2071 U i it S t I t R B dBudget Entity: 48150000/2071 University System Improvement Revenue Bonds Budget Entity: 48150000/2071 University System Improvement Revenue Bonds 

(2) (3) (4)(2) (3) (4)
(1) ACTUAL ESTIMATED REQUEST(1) ACTUAL ESTIMATED REQUEST( ) Q

SECTION I FY 2010 2011 FY 2011 2012 FY 2012 2013SECTION I FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

Interest on Debt (A) 11,306,438 10,765,991 9,984,998Interest on Debt (A) 11,306,438 10,765,991 9,984,998
Principal (B) 16 270 000 16 495 000 17 295 000Principal (B) 16,270,000 16,495,000 17,295,000
Repayment of Loans (C)Repayment of Loans (C)
Fi l A t Oth F (D) 23 322 21 452 19 802Fiscal Agent or Other Fees (D) 23,322 21,452 19,802g ( ) , , ,
O h b S i (E)Other Debt Service (E)Other Debt Service (E)
Total Debt Service (F) 27,599,760 27,282,443 27,299,800Total Debt Service (F) 27,599,760 27,282,443 27,299,800

E l ti Th U i it S t C it l I t F d B ildi F P iExplanation: The University System Capital Improvement Fee and Building Fee Program is p y y p p g g
funded through the issuance of bonds secured by capital improvement fees and netfunded through the issuance of bonds secured by capital improvement fees and net
student building fees. The Program is an initiative to provide funds for universitystudent building fees.  The Program is an initiative to provide funds for university 
t d t l t d fi d it l tl j tstudent-related fixed capital outlay projects.p y p j

SECTION IISECTION II
ISSUE:ISSUE:

(1) (2) (3) (4) (5)(1) (2) (3) (4) (5)
INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013

(6) (7) (8) (9)(6) (7) (8) (9)
ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST

FY 2010 2011 FY 2011 2012 FY 2012 2013 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

Interest on Debt (G)Interest on Debt (G)
Principal (H)Principal (H)
Fi l A t Oth F ( I )Fiscal Agent or Other Fees ( I )g ( )
O h ( J )Other ( J )Other ( J )
Total Debt Service (K)Total Debt Service (K)

ISSUE ISSUE:
     

INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30 20 JUNE 30 20INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 20___ JUNE 30, 20___

   
ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST

 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013 FY 2010  2011 FY 2011  2012 FY 2012  2013

I t t D bt (G)Interest on Debt (G)( )
i i l (H)Principal (H)Principal (H)

Fiscal Agent or Other Fees ( I )Fiscal Agent or Other Fees ( I )
Other ( J )Other ( J )
Total Debt Service (K)Total Debt Service (K)

ff f l d d lOffice of Policy and Budget - July 2011Office of Policy and Budget  July 2011
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SCHEDULE VI DETAIL OF DEBT SERVICESCHEDULE VI: DETAIL OF DEBT SERVICE

Department: 48 EDUCATION Budget Period 2012-13Department: 48 EDUCATION Budget Period 2012-13
B d E i 48150000/2555 P bli Ed ti C it l O tl B dBudget Entity: 48150000/2555 Public Education Capital Outlay Bonds Budget Entity: 48150000/2555 Public Education Capital Outlay Bonds 

(2) (3) (4)(2) (3) (4)
(1) ACTUAL ESTIMATED REQUEST(1) ACTUAL ESTIMATED REQUEST( ) Q

SECTION I FY 2010 2011 FY 2011 2012 FY 2012 2013SECTION I FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

Interest on Debt (A) 563,891,099 569,077,042 563,415,235Interest on Debt (A) 563,891,099 569,077,042 563,415,235
Principal (B) 406 580 000 423 735 000 446 165 000Principal (B) 406,580,000 423,735,000 446,165,000
Repayment of Loans (C)Repayment of Loans (C)
Fi l A t Oth F (D) 1 145 109 1 160 119 1 138 421Fiscal Agent or Other Fees (D) 1,145,109 1,160,119 1,138,421g ( ) , , , , , ,
O h b S i (E)Other Debt Service (E)Other Debt Service (E)
Total Debt Service (F) 971,616,208 993,972,161 1,010,718,655Total Debt Service (F) 971,616,208 993,972,161 1,010,718,655

E l ti Th b d i d t f d K 20 d ti l f iliti d bl fExplanation: These bonds are issued to fund K-20 educational facilities and are payable fromp p y
Gross Receipts Taxes The bonds are additionally secured by the full faith andGross Receipts Taxes.  The bonds are additionally secured by the full faith and 
credit of the State of Florida.credit of the State of Florida.

SECTION IISECTION II
ISSUE: State Board of Education Public Education Capital Outlay Bonds 2008 Series (remaining)ISSUE: State Board of Education Public Education Capital Outlay Bonds, 2008 Series (remaining)

(1) (2) (3) (4) (5)(1) (2) (3) (4) (5)( ) ( ) ( ) ( ) ( )
INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30 2012 JUNE 30 2013INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013

5 39% 6/1/2041 100 000 000 99 000 000 97 540 0005.39% 6/1/2041 100,000,000 99,000,000 97,540,0005.39% 6/1/2041 100,000,000 99,000,000 97,540,000
(6) (7) (8) (9)(6) (7) (8) (9)

ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST
FY 2010 2011 FY 2011 2012 FY 2012 2013 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

Interest on Debt (G) 5 390 000 5 336 100Interest on Debt (G) 5,390,000 5,336,100
P i i l (H) 1 000 000 1 460 000Principal (H) 1,000,000 1,460,000p ( ) , , , ,
Fi l A O h F ( I ) 10 000 9 900Fiscal Agent or Other Fees ( I ) 10,000 9,900Fiscal Agent or Other Fees ( I ) 10,000 9,900
Other ( J )Other ( J )
Total Debt Service (K) 6 400 000 6 806 000Total Debt Service (K) 6,400,000 6,806,000

 ISSUE: State Board of Education Public Education Capital Outlay Bonds, 2010 Series (remaining) ISSUE: State Board of Education Public Education Capital Outlay Bonds, 2010 Series (remaining)
          

INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30 2012 JUNE 30 2013INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013
5.50% 6/1/2041 150,000,000 147,930,000 145,745,0005.50% 6/1/2041 150,000,000 147,930,000 145,745,000

      
ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST

FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

b (G) 8 250 000 8 136 150Interest on Debt (G) 8,250,000 8,136,150Interest on Debt (G) 8,250,000 8,136,150
Principal (H) 2,070,000 2,185,000Principal (H) 2,070,000 2,185,000
Fiscal Agent or Other Fees ( I ) 15 000 14 793Fiscal Agent or Other Fees ( I ) 15,000 14,793
Other ( J )Other ( J )
T t l D bt S i (K) 10 335 000 10 335 943Total Debt Service (K) 10,335,000 10,335,943( ) , , , ,

Office of Policy and Budget - July 2011Office of Policy and Budget - July 2011
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SCHEDULE VI DETAIL OF DEBT SERVICESCHEDULE VI: DETAIL OF DEBT SERVICE

Department: 48 EDUCATION Budget Period 2012-13Department: 48 EDUCATION Budget Period 2012-13
48150000/2555 P bli Ed i C i l O l B dBudget Entity: 48150000/2555 Public Education Capital Outlay Bonds g y p y

(2) (3) (4)(2) (3) (4)
SECTION II (C i d)SECTION II (Continued)
ISSUE: State Board of Education Public Education Capital Outlay Bonds 2012 SeriesISSUE: State Board of Education Public Education Capital Outlay Bonds, 2012 Series

(1) (2) (3) (4) (5)( ) ( ) ( ) ( ) ( )
INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30 2012 JUNE 30 2013INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013

6.00% 6/1/2042 206,700,000 204,085,0006.00% 6/ / 0 06,700,000 0 ,085,000
(6) (7) (8) (9)(6) (7) (8) (9)

ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST
 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

Interest on Debt (G) 12 402 000Interest on Debt (G) 12,402,000
P i i l (H) 2 615 000Principal (H) 2,615,000
Fi l A t Oth F ( I ) 20 670Fiscal Agent or Other Fees ( I ) 20,670( ) ,
Other ( J )Ot e ( J )
Total Debt Service (K) 15 037 670Total Debt Service (K) 15,037,670

 ISSUE:
     

INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30 2012 JUNE 30 2013INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013

   
ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST

 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013 FY 2010  2011 FY 2011  2012 FY 2012  2013

I t t D bt (G)Interest on Debt (G)
i i l (H)Principal (H)p ( )

Fiscal Agent or Other Fees ( I )Fiscal Agent or Other Fees ( I )
Other ( J )Other ( J )
Total Debt Service (K)Total Debt Service (K)

ISSUE ISSUE:
     

INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013, ,

   
ACTUAL ESTIMATED REQUESTQ

FY 2010 2011 FY 2011 2012 FY 2012 2013 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

I t t D bt (G)Interest on Debt (G)( )
(H)Principal (H)p ( )

Fiscal Agent or Other Fees ( I )g ( I )
Other ( J )Other ( J )
Total Debt Service (K)Total Debt Service (K)

Office of Policy and Budget - July 2011ff f y g y
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SCHEDULE VI DETAIL OF DEBT SERVICESCHEDULE VI: DETAIL OF DEBT SERVICE

Department: 48 EDUCATION Budget Period 2012-13Department: 48 EDUCATION Budget Period 2012-13
B d E i 48150000/2612 C it l O tl B dBudget Entity: 48150000/2612 Capital Outlay Bonds Budget Entity: 48150000/2612 Capital Outlay Bonds 

(2) (3) (4)(2) (3) (4)
(1) ACTUAL ESTIMATED REQUEST(1) ACTUAL ESTIMATED REQUEST( ) Q

SECTION I FY 2010 2011 FY 2011 2012 FY 2012 2013SECTION I FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

Interest on Debt (A) 30,740,191 28,118,345 30,005,043Interest on Debt (A) 30,740,191 28,118,345 30,005,043
Principal (B) 66 545 000 70 255 000 76 185 000Principal (B) 66,545,000 70,255,000 76,185,000
Repayment of Loans (C)Repayment of Loans (C)
Fi l A t Oth F (D) 62 701 62 247 67 828Fiscal Agent or Other Fees (D) 62,701 62,247 67,828g ( ) , , ,
O h b S i (E)Other Debt Service (E)Other Debt Service (E)
Total Debt Service (F) 97,347,892 98,435,592 106,257,870Total Debt Service (F) 97,347,892 98,435,592 106,257,870

E l ti Th b d i d i t f th S h l C it l O tl A d t tExplanation: These bonds are issued in support of the School Capital Outlay Amendment top pp p y
provide funding for projects at the Florida colleges and public school districtsprovide funding for projects at the Florida colleges and public school districts.
The bonds are secured by motor vehicle license tax revenues.The bonds are secured by motor vehicle license tax revenues.

SECTION IISECTION II
ISSUE: State Board of Education Capital Outlay Bonds 2011 Series AISSUE: State Board of Education Capital Outlay Bonds, 2011 Series A

(1) (2) (3) (4) (5)(1) (2) (3) (4) (5)( ) ( ) ( ) ( ) ( )
INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30 2012 JUNE 30 2013INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013

6 00% 1/1/2031 18 415 000 18 080 000 17 555 0006.00% 1/1/2031 18,415,000 18,080,000 17,555,0006.00% 1/1/2031 18,415,000 18,080,000 17,555,000
(6) (7) (8) (9)(6) (7) (8) (9)

ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST
FY 2010 2011 FY 2011 2012 FY 2012 2013 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

Interest on Debt (G) 726 550 1 069 050Interest on Debt (G) 726,550 1,069,050
P i i l (H) 335 000 525 000Principal (H) 335,000 525,000p ( ) , ,
Fi l A O h F ( I ) 1 842 1 808Fiscal Agent or Other Fees ( I ) 1,842 1,808Fiscal Agent or Other Fees ( I ) 1,842 1,808
Other ( J )Other ( J )
Total Debt Service (K) 1 063 392 1 595 858Total Debt Service (K) 1,063,392 1,595,858

S B d f Ed i C i l O l B d 2012 S i ISSUE: State Board of Education Capital Outlay Bonds, 2012 Series  ISSUE: State Board of Education Capital Outlay Bonds, 2012 Series 
          

INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30 2012 JUNE 30 2013INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2012 JUNE 30, 2013
6.00% 1/1/2032 126,065,000 123,760,0006.00% 1/1/2032 126,065,000 123,760,000

      
ACTUAL ESTIMATED REQUESTACTUAL ESTIMATED REQUEST

FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013 FY 2010 - 2011 FY 2011 - 2012 FY 2012 - 2013

b (G) 4 973 450Interest on Debt (G) 4,973,450Interest on Debt (G) 4,973,450
Principal (H) 2,305,000Principal (H) 2,305,000
Fiscal Agent or Other Fees ( I ) 12 607Fiscal Agent or Other Fees ( I ) 12,607
Other ( J )Other ( J )
T t l D bt S i (K) 7 291 057Total Debt Service (K) 7,291,057( ) , ,

Office of Policy and Budget - July 2011Office of Policy and Budget - July 2011
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Page 1

Department/Budget Entity (Service):   EDUCATION/48150000 (Fixed Capital Outlay) 
Agency Budget Officer/OPB Analyst Name:    Amy Hammock

Action

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, 

IP1, IV1, IV3 and NV1 set to TRANSFER CONTROL for 
DISPLAY status and MANAGEMENT CONTROL for 
UPDATE status for both the Budget and Trust Fund 
columns? Are Columns A06, A07, A08 and A09 for Fixed 
Capital Outlay (FCO) set to TRANSFER CONTROL for 
DISPLAY status only?  (CSDI)

Yes
1.2 Is Column A03 set to TRANSFER CONTROL for 

DISPLAY and UPDATE status for both the Budget and 
Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the 

Exhibit B Audit Comparison Report to verify.  (EXBR, 
EXBA) Yes

1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for 

submission in this order:  1) Lock columns as described 
above; 2) copy Column A03 to Column A12; and 3) set 
Column A12 column security to ALL for DISPLAY status 
and MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent 

with the agency's LRPP and does it conform to the 
directives provided on page 59 of the LBR Instructions? Yes

2.2 Are the statewide issues generated systematically 
(estimated expenditures, nonrecurring expenditures, etc.) Yes

2.3 Are the issue codes and titles consistent with Section 3  of 
the LBR Instructions (pages 15 through 30)?  Do they 
clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR 
Instructions (pages 15 through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further 
explanation/justification (additional sheets can be used as necessary), and "TIPS" are other areas to consider. 

 Fixed Capital Outlay (48150000)
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Page 2

Action
Program or Service (Budget Entity Codes)

 Fixed Capital Outlay (48150000)

3.1 Is it apparent that there is a fund shift and were the issues 
entered into LAS/PBS correctly?  Check D-3A funding 
shift issue 340XXX0 - a unique deduct and unique add 
back issue should be used to ensure fund shifts display 
correctly on the LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do 
not restore nonrecurring cuts from a prior year or fund any 
issues that net to a positive or zero amount? Check D-3A 
issues 33XXXX0 - a unique issue should be used for issues 
that net to zero or a positive amount. N/A

AUDITS:
3.3 Negative Appropriation Category Audit for Agency 

Request (Columns A03 and A04):  Are all appropriation 
categories positive by budget entity at the FSI level?  Are 
all nonrecurring amounts less than requested amounts?  
(NACR, NAC - Report should print "No Negative 
Appropriation Categories Found") Yes

3.4 Current Year Estimated Verification Comparison Report:  
Is Column A02 equal to Column B07?  (EXBR, EXBC - 
Report should print "Records Selected Net To Zero") Yes

TIP Generally look for and be able to fully explain significant 
differences between A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year 
Estimated column to a backup of A02.  This audit is 
necessary to ensure that the historical detail records have 
not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance 
payment authority must use the sub-title "Grants and Aids".   
For advance payment authority to local units of 
government, the Aid to Local Government appropriation 
category (05XXXX) should be used.  For advance payment 
authority to non-profit organizations or other units of state 
government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent 

with the agency LRPP, and does it conform to the 
directives provided on page 62 of the LBR Instructions? Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between 

program components will be displayed on an Exhibit D 
whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
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Page 3

Action
Program or Service (Budget Entity Codes)

 Fixed Capital Outlay (48150000)

5.1 Are all object of expenditures positive amounts?  (This is a 
manual check.) Yes

AUDITS  
5.2 Do the fund totals agree with the object category totals 

within each appropriation category?  (ED1R, XD1A - 
Report should print "No Differences Found For This Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison 
Report:  Is Column A01 less than Column B04?  (EXBR, 
EXBB - Negative differences need to be corrected in 
Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward 

Comparison Report:  Does Column A01 equal Column 
B08?  (EXBR, EXBD - Differences need to be corrected 
in Column A01.)

N/A
TIP If objects are negative amounts, the agency must make 

adjustments to Column A01 to correct the object amounts.  
In addition, the fund totals must be adjusted to reflect the 
adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative 
object amounts exist, the agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that 
the disbursements and carry/certifications forward in A01 
are less than FY 2010-11 approved budget.  Amounts 
should be positive.

TIP If B08 is not equal to A01, check the following:  1) the 
initial FLAIR disbursements or carry forward data load was 
corrected appropriately in A01; 2) the disbursement data 
from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change 
after Column B08 was created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation Yes
TIP Exhibit D-3 is no longer required in the budget submission 

but may be needed for this particular appropriation 
category/issue sort.  Exhibit D-3 is also a useful report 
when identifying negative appropriation category 
problems7.  EXHIBIT D-3A  (EADR, ED3A)

7.1 Are the issue titles correct and do they clearly identify the 
issue?  (See pages 15 through 30 of the LBR Instructions.) Yes
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Page 4

Action
Program or Service (Budget Entity Codes)

 Fixed Capital Outlay (48150000)

7.2 Does the issue narrative adequately explain the agency's 
request and is the explanation consistent with the LRPP?  
(See page 65 of the LBR Instructions.) Yes

7.3 Does the narrative for Information Technology (IT) issue 
follow the additional narrative requirements described on 
pages 69 through 70 of the LBR Instructions? N/A

7.4 Are all issues with an IT component identified with a "Y" 
in the "IT COMPONENT?" field?  If the issue contains an 
IT component, has that component been identified and 
documented? N/A

7.5 Does the issue narrative explain any variances from the 
Standard Expense and Human Resource Services 
Assessments package?  Is the nonrecurring portion in the 
nonrecurring column?  (See pages E-4 and E-5 of the LBR 
Instr ctions )

N/A
7.6 Does the salary rate request amount accurately reflect any 

new requests and are the amounts proportionate to the 
Salaries and Benefits request?  Note:  Salary rate should 
always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all 
Salaries and Benefits amounts entered into the Other Salary 
Amounts transactions (OADA/C)?  Amounts entered into 
OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating 
Conference forecast, where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) 
where applicable? N/A

7.10 Do the 160XXX0 issues reflect budget amendments that 
have been approved (or in the process of being approved) 
and that have a recurring impact (including Lump Sums)?  
Have the approved budget amendments been entered in 
Column A18 as instructed in Memo #12-009? N/A

7.11 When appropriate are there any 160XXX0 issues included 
to delete positions placed in reserve in the OPB Position 
and Rate Ledger (e.g.  unfunded grants)?  Note:  Lump sum 
appropriations not yet allocated should not be deleted.  
(PLRR, PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional 
space requirements when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX 
and 260XXX0 issues as required for lump sum N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
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Action
Program or Service (Budget Entity Codes)

 Fixed Capital Outlay (48150000)

7.15 Do the issues relating to salary and benefits  have an "A" in 
the fifth position of the issue code (XXXXAXX) and are 
they self-contained (not combined with other issues)?  (See 
page 29 and 88 of the LBR Instructions.) N/A

7.16 Do the issues relating to Information Technology (IT)  have 
a "C" in the sixth position of the issue code (36XXXCX) 
and are the correct issue codes used (361XXC0, 362XXC0, 
363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been 
used for the Statewide Email Consolidation (17C10C0, 
17C11C0, 17C14C0, 33015C0 and 55C04C0)

N/A
7.17 Are the issues relating to major audit findings and 

recommendations  properly coded (4A0XXX0, N/A
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no 
FSI's equal to '0'.  (EADR, FSIA - Report should print 
"No Records Selected For Reporting") Yes

7.19 Does the General Revenue for 160XXXX (Adjustments to 
Current Year Expenditures) issues net to zero?  (GENR, 
LBR1) Yes

7.20 Does the General Revenue for 180XXXX (Intra-Agency 
Reorganizations) issues net to zero?  (GENR, LBR2) Yes

7.21 Does the General Revenue for 200XXXX (Estimated 
Expenditures Realignment) issues net to zero?  (GENR, 
LBR3) Yes

7.22 Have FCO appropriations been entered into the 
nonrecurring column A04? (GENR, LBR4 - Report 
should print "No Records Selected For Reporting" or a 
listing of D-3A issue(s) assigned to Debt Service (IOE N) 
or in some cases State Capital Outlay - Public 
Education Capital Outlay (IOE L) ) Yes - Except for Debt Service

TIP Salaries and Benefits amounts entered using the OADA/C 
transactions must be thoroughly justified in the D-3A issue 
narrative.  Agencies can run OADA/OADR from STAM to 
identify the amounts entered into OAD and ensure these 
entries have been thoroughly explained in the D-3A issue 
narrative.

TIP The issue narrative must completely and thoroughly 
explain and justify each D-3A issue.  Agencies must ensure 
it provides the information necessary for the OPB and 
legislative analysts to have a complete understanding of the 
issue submitted.  Thoroughly review pages 67 through 71 
of the LBR Instructions.
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Action
Program or Service (Budget Entity Codes)

 Fixed Capital Outlay (48150000)

TIP Check BAPS to verify status of budget amendments.  
Check for reapprovals not picked up in the General 
Appropriations Act.  Verify that Lump Sum appropriations 
in Column A02 do not appear in Column A03.  Review 
budget amendments to verify that 160XXX0 issue amounts 
correspond accurately and net to zero for General Revenue 
funds   

TIP If an agency is receiving federal funds from another agency 
the FSI should = 9 (Transfer - Recipient of Federal Funds).  
The agency that originally receives the funds directly from 
the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General 
Appropriations Act duplicates an appropriation made in 
substantive legislation, the agency must create a unique 
deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line 
item veto

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - De  
Department Level Responses

8.1 Has a separate department level Schedule I and supporting 
documents package been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in 
LAS/PBS for each operating trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents 
been included for the trust funds (Schedule IA, Schedule 
IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II 
forms been included for the applicable regulatory Yes

8.5 Have the required detailed narratives been provided (5% 
trust fund reserve narrative; method for computing the 
distribution of cost for general management and 
administrative services narrative; adjustments narrative; 
revenue estimating methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I 
form been included as applicable for transfers totaling 
$100,000 or more for the fiscal year? Yes

8.7 If the agency is scheduled for the annual trust fund review 
this year, have the Schedule ID and applicable draft 
legislation been included for recreation, modification or 
termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review 
this year, have the necessary trust funds been requested for 
creation pursuant to section 215.32(2)(b), Florida Statutes  - 
including the Schedule ID and applicable legislation? N/A
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Action
Program or Service (Budget Entity Codes)

 Fixed Capital Outlay (48150000)

8.9 Are the revenue codes correct?  In the case of federal 
revenues, has the agency appropriately identified direct 
versus indirect receipts (object codes 000700, 000750, 
000799, 001510 and 001599)?  For non-grant federal 
revenues, is the correct revenue code identified (codes 
000504, 000119, 001270, 001870, 001970)?

Yes
8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates 

used for each revenue source correct?  (Refer to Chapter 
2009-78, Laws of Florida, for appropriate general revenue 
service charge percentage rates.) N/A

8.12 Is this an accurate representation of revenues based on the 
most recent Consensus Estimating Conference forecasts? N/A

8.13 If there is no Consensus Estimating Conference forecast 
available, do the revenue estimates appear to be Yes

8.14 Are the federal funds revenues reported in Section I broken 
out by individual grant?  Are the correct CFDA codes Yes

8.15 Are anticipated grants included and based on the state 
fiscal year (rather than federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's 
reported in the Exhibit D-3A? Yes

8.17 If applicable, are nonrecurring revenues entered into 
Column A04? Yes

8.18 Has the agency certified the revenue estimates in columns 
A02 and A03 to be the latest and most accurate available?  
Does the certification include a statement that the agency 
will notify OPB of any significant changes in revenue 
estimates that occur prior to the Governor’s Budget 
Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is 

sufficient justification provided for exemption? Are the 
additional narrative requirements provided? Yes

8.20 Are appropriate service charge nonoperating amounts 
included in Section II? Yes

8.21 Are nonoperating expenditures to other budget 
entities/departments cross-referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as 
well as between agencies)?  (See also 8.6 for required 
transfer confirmation of amounts totaling $100,000 or 

)
Yes

8.23 Are nonoperating expenditures recorded in Section II and 
adjustments recorded in Section III? Yes

Except for: 2178, 2555, 
2543 and 2612
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Action
Program or Service (Budget Entity Codes)

 Fixed Capital Outlay (48150000)

8.24 Are prior year September operating reversions 
appropriately shown in column A01? Yes

8.25 Are current year September operating reversions 
appropriately shown in column A02?  DUE TO THE 
EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 
WILL NEED TO BE ADDED BY AGENCIES 
DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund 
balance for each trust fund as defined by the LBR 
Instructions, and is it reconciled to the agency accounting 

d ?
Yes

8.27 Does Column A01 of the Schedule I accurately represent 
the actual prior year accounting data as reflected in the 
agency accounting records, and is it provided in sufficient 
detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of 
the Schedule IC? Yes

AUDITS:
8.29 Is Line I a positive number?  (If not, the agency must adjust 

the budget request to eliminate the deficit).  Yes
8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) 

equal to the July 1 Unreserved Fund Balance (Line A) of 
the following year?   If a Schedule IB was prepared, do the 
totals agree with the Schedule I, Line I? (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This 
Report")

Yes
8.31 Has a Department Level Reconciliation been provided for 

each trust fund and does Line A of the Schedule I equal the 
CFO amount?  If not, the agency must correct Line A.   
(SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data 
concerning the trust funds.  It is very important that this 
schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  
(See page 125 of the LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue 
totals to expenditure totals to determine and understand the 
trust fund status.

TIP Typically nonoperating expenditures and revenues should 
not be a negative number.  Any negative numbers must be 
fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:
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Action
Program or Service (Budget Entity Codes)

 Fixed Capital Outlay (48150000)

9.1 Is the pay grade minimum for salary rate utilized for 
positions in segments 2 and 3?  (BRAR, BRAA - Report 
should print "No Records Selected For This Request")  
Note:  Amounts other than the pay grade minimum should 
be fully justified in the D-3A issue narrative.  (See Base 
Rate Audit  on page 157 of the LBR Instructions.) Yes

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  

(See page 90 of the LBR Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully 

justified?  (See page 97 of the LBR Instructions for 
appropriate use of the OAD transaction.)  Use OADI or 
OADR to identify agency other salary amounts requested. N/A

11.  SCHEDULE IV  (EADR, SC4)
11.1 Are the correct Information Technology (IT) issue codes N/A
TIP If IT issues are not coded correctly (with "C" in 6th 

position), they will not appear in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 
priority, etc. reported on the Schedule VIII-A?  Are the 
priority narrative explanations adequate? Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)
13.1 NOT REQUIRED FOR THIS YEAR

14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on 

pages 102 through 104 of the LBR Instructions regarding a 
10% reduction in recurring General Revenue and Trust 
Funds, including the verification that the 33BXXX0 issue 
has not been used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instruction
Department Level Responses

15.1 Agencies are required to generate this spreadsheet via the 
LAS/PBS Web. The Final Excel version on longer has to 
be submitted to OPB for inclusion on the Governor's 
Florida Performs Website. (Note:  Pursuant to section 
216.023(4) (b), Florida Statutes,  the Legislature can 
reduce the funding level for any agency that does not 
provide this information.)

Yes
15.2 Do the PDF files uploaded to the Florida Fiscal Portal for 

the LRPP and LBR match? Yes
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
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Program or Service (Budget Entity Codes)

 Fixed Capital Outlay (48150000)

15.3 Does the FY 2010-11 Actual (prior year) Expenditures in 
Column A36 reconcile to Column A01?  (GENR, ACT1) Yes

15.4 None of the executive direction, administrative support and 
information technology statewide activities (ACT0010 thru 
ACT0490) have output standards (Record Type 5)?  (Audit 
#1 should print "No Activities Found") Yes

15.5 Does the Fixed Capital Outlay (FCO) statewide activity 
(ACT0210) only contain 08XXXX or 14XXXX 
appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record 
Type 5) for all activities which should appear in Section II?  
(Note:  Audit #3 will identify those activities that do NOT 
have a Record Type '5' and have not been identified as a 
'Pass Through' activity.  These activities will be displayed 
in Section III with the 'Payment of Pensions, Benefits and 
Claims' activity and 'Other' activities.  Verify if these 
activities should be displayed in Section III.  If not, an 
output standard would need to be added for that activity 
and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III 

(Total Budget for Agency) equal?  (Audit #4 should print 
"No Discrepancies Found") 

TIP If Section I and Section III have a small difference, it may 
be due to rounding and therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions 

(pages 110 through 154 of the LBR Instructions), and are 
they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, 
where applicable? Yes

16.3 Are agency organization charts (Schedule X) provided and 
at the appropriate level of detail? Yes

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions (pages 

156-158) for a list of audits and their descriptions.
TIP Reorganizations may cause audit errors.  Agencies must 

indicate that these errors are due to an agency 
reorganization to justify the audit error.  

17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)
17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A

Yes, Reconciling items are 
rounding, back of the bill 
reversions, and FSDB.
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17.2 Are the CIP-4 and CIP-5 forms submitted when applicable 
(see CIP Instructions)? N/A

17.3 Do all CIP forms comply with CIP Instructions where 
applicable (see CIP Instructions)? N/A

17.4 Does the agency request include 5 year projections 
(Columns A03, A06, A07, A08 and A09)? N/A

17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include 

the agency priority for each project and the modified form 
saved as a PDF document? N/A

TIP Requests for Fixed Capital Outlay appropriations which are 
Grants and Aids to Local Governments and Non-Profit 
Organizations must use the Grants and Aids to Local 
Governments and Non-Profit Organizations - Fixed Capital 
Outlay major appropriation category (140XXX) and 
include the sub-title "Grants and Aids".  These 
appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the 

Florida Fiscal Portal as outlined in the Florida Fiscal Portal 
Submittal Process? Yes

19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)
19.1 If you are an agency that no longer exists or is transferred 

to DEO after the approval of the reorganization by the 
Legislative Budget Commission (LBC), have you 
submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -
DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and 
Part II) 
• Schedule IC: Reconciliation of Unreserved Fund 
Balances 
• Reconciliation: Beginning Trial Balance to Schedule I 
and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: ADMINISTRATIVE TRUST FUND
Budget Entity: 48160000 - VOCATIONAL REHABILITATION
LAS/PBS Fund Number:      2021  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 0.00 (A) 0.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 0.00 (F) 0.00 0.00

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL REHABILITATION TRUST FUND
Budget Entity: 48160000 - VOCATIONAL REHABILITATION
LAS/PBS Fund Number:      2270  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 61,434.80 (A) 61,434.80

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 1,527,363.79 (C) 1,527,363.79

ADD: Outstanding Accounts Receivable 96,148.09 (D) 96,148.09

ADD: Anticipated Grant Revenue 15,668,002.11 (E) 15,668,002.11

Total Cash plus Accounts Receivable 17,352,948.79 (F) 0.00 17,352,948.79

          LESS  Allowances for Uncollectibles 7,916.37 (G) 7,916.37

          LESS  Approved "A" Certified Forwards 124,331.06 (H) 124,331.06

  Approved "B" Certified Forwards 17,197,915.39 (H) 17,197,915.39

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 22,785.97 (I) 22,785.97

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: ADMINISTRATIVE TRUST FUND
LAS/PBS Fund Number:      2021 BE:  48160000

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) 0.00 (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description 0.00 (C)

SWFS Adjustment # and Description 0.00 (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL REHABILITATION TRUST FUND
LAS/PBS Fund Number:      2270 BE:  48160000

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 1,428,971.51 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (17,197,915.39) (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories 100,941.77 (D)

Anticipated Grant Revenue 15,668,002.11 (D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  Division of Vocational Rehabilitation   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

 

Auditor 

General 

2010-165 

6/30/2009 
 

FEDERAL 

AWARDS  
 
Rehabilitation 
Services-
Vocational 
Rehabilitation 

FINDING FA: 09-022:  FDOE did not always authorize 
expenditures for client services in a timely manner and 
in one instance overpaid an invoice. 
 

RECOMMENDATION:  We recommend that FDOE 
ensure adherence to prescribed procedures regarding 
the authorization and approval of client services. 

As an enforcement measure, the Florida 
Division of Blind Services (FDBS) is closely 
monitoring the action steps of implementation 
via proof of actions and mandating that District 
Administrators are placing such language in 
their performance evaluations to ensure that 
authorizations of expenditures for client 
services are being provided in a timely 
manner.  FDBS anticipates that corrections 
will be fully implemented by December 1, 
2010. 
 
The Florida Division of Vocational 
Rehabilitation (DVR) continues to address 
adherence to prescribed procedures in 
Supervisors Training and New Counselor 
Training, through communications with Area 
staff and counselor performance reviews.  In a 
letter dated, September 22, 2009, the 
Rehabilitation Services Administration (RSA) 
confirmed that it considered this finding 
resolved. 

Six month follow-up: August 11, 2010. 

Status: Partially Corrected. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Rehabilitation 
Services-
Vocational 
Rehabilitation 

 

 

 

 

 

 

 

FINDING FA: 09-023:  FDOE did not always ensure that 
eligibility determinations were made within the time 
frame required by Program regulations. 
 

RECOMMENDATION:  We recommend that FDOE 
management emphasize to its counselors the 
importance of timely completing eligibility 
determinations. 

DVR requires all new counselors to complete 
an extensive on-line training.  This is to be 
completed during the first six month of 
employment or before the next “new 
counselor training." 

This on-line training specifically addresses the 
eligibility requirements.   

DBS requires that all counselors review 
caseload reports weekly to ensure that they 
monitor the 60 day determination requirement. 
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  Division of Vocational Rehabilitation   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

 

Auditor 

General 

2010-165 

6/30/2009 
 

FEDERAL 

AWARDS  
 

Counselors are required to provide a report to 
the supervisor. Supervisors are required to 
review counselor's caseloads biweekly to 
determine adherence to the 60 day 
determination requirement.  District 
administrators are required to meet with 
supervisors monthly to address any 
deficiencies in the counselor’s performance 
throughout the rehabilitation process.  District 
administrators are also required to submit 
monthly performance and status reviews to 
the Quality Assurance consultant. 

Six month follow-up: August 11, 2010 

Status: Partially corrected. 

  Division: 
Vocational 
Rehabilitation 

FINDING FA: 09-024:  FDOE did not accurately report 
data shown on the Annual VR Program/Cost Report 
(RSA-2). 
 

RECOMMENDATION:  We recommend that FDOE 
examine its procedures for reviewing the accuracy of the 
RSA-2 Report and make appropriate modifications to 
those procedures to ensure the report is accurate when 
filed. 

Although the existing procedures include three 
(3) levels of fiscal review, FDOE has 
enhanced its procedures to include additional 
programmatic reviews by the RIMS technical 
staff and DVR’s budget team prior to the 
submission of the RSA-2. 

Six month follow-up: August 11, 2010. 

Status: Fully Corrected. 

 

   Finding FA: 09-025 FDOE did not complete and file the 
final Financial Status Report (SF-269) in a timely 
manner. 

FDOE has entranced its procedures to include 
additional monitoring of the Rehabilitation 
Services Administration Management 
Information Systems (RSAMIS) site to ensure 
timely submission.  

Six Month follow-up: August 11, 2010 

Status: Fully Corrected 

 

Inspector 

General 

E-

0910DVR-

029 

9/30/2009 Gulfstream 

Goodwill 

Industries, Inc. 

Finding 1. Invoices and supporting documentation were 
not submitted to DVR in a timely manner. 
 

Recommendation: Gulfstream Goodwill Industries, Inc. 
should create and implement a system designed to 

Management Response August 2010: 
Compliance with contract #VJ658, the 
following procedures have been initiated; 
Administrative staff will track all benchmarks 
via the agency database; Employment 
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  Division of Vocational Rehabilitation   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

 

ensure timely and proper submission of invoices and 
supporting documentation 

Consultants will be responsible for the 
submission of invoices and supporting 
documents within 5 business days after 
benchmarks have been achieved; Invoices will 
be generated    electronically, sent to 
individual VR Counselors for review and 
signatures. 

Six Month Status: Fully Implemented 

Inspector 

General 

E-

0910DVR-

029 

9/30/2009 Gulfstream 

Goodwill 

Industries, Inc. 

Finding 2. Monthly progress reports were not submitted 
to DVR in a timely manner. 
 

Recommendation: Gulfstream Goodwill Industries, Inc. 
should create and implement a system designed to 
ensure timely and proper submission of monthly 
progress reports 

Management Response August 2010:      
Employment Consultants will complete all 
monthly progress reports by the 10

th
 day of the 

month. Timely submission of progress reports 
will be documented by generating electronic 
reports and sending them to the individual VR 
counselors. Hand delivered reports must be 
date stamped prior to exiting the VR office.  

Six Month Status: Fully Implemented. 
 

 

   Finding 3. Referral applications were not returned to 
DVR in a timely manner. 
 

Recommendation: Gulfstream Goodwill Industries, Inc. 
should create a system designed to ensure timely and 
proper submission of employment services, supported 
employment services and OJT referrals. 

Management Response August 2010: 
Referral applications will be returned to the VR 

Counselor within 15 days. Referral 
applications will be scanned/sent electronically 
or faxed to the individual VR Counselors. If VR 
Counselors want their reports hand delivered, 
the employment consultant must receive a 
stamped date of delivery.   

Six Month Status: Fully Implemented. 
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Page 1

Department/Budget Entity (Service):  Education/Division of Vocational Rehabilitation

Agency Budget Officer/OPB Analyst Name:  LaCheryl Redman

Action 48160000

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? 
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 
Instructions? Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount. N/A

AUDITS:

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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Action 48160000

Program or Service (Budget Entity Codes)

3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 
A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes
3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B07?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 
Instructions? Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 
corrected in Column A01.) Yes, 

Rounding

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted to 
reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.
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Action 48160000

Program or Service (Budget Entity Codes)

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2010-11 approved budget.  
Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 
created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR 
Instructions? Yes

7.4 Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Yes

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. Yes

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? Yes
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Action 48160000

Program or Service (Budget Entity Codes)

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 
Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

Yes
7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Yes
7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) N/A
7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) N/A
7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) N/A
7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 
cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.
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Action 48160000

Program or Service (Budget Entity Codes)

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and 
net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 
trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Yes

8.7 If the agency is scheduled for the annual trust fund review this year, have the 
Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Yes

Department Level Responses
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Action 48160000

Program or Service (Budget Entity Codes)

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
Estimating Conference forecasts? N/A

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement that 
the agency will notify OPB of any significant changes in revenue estimates that 
occur prior to the Governor’s Budget Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC?
Yes

AUDITS:

Except for: 2178, 2555, 
2543 and 2612
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Action 48160000

Program or Service (Budget Entity Codes)

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 
should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions.) Yes

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Yes
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? Yes
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)
13.1 NOT REQUIRED FOR THIS YEAR N/A

14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 102 through 

104 of the LBR Instructions regarding a 10% reduction in recurring General 
Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 
not been used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)
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Action 48160000

Program or Service (Budget Entity Codes)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 
Final Excel version on longer has to be submitted to OPB for inclusion on the 
Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 
(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 
that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Yes
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 
TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 
of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
level of detail? Yes

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

Yes, reconciling items are rounding, 
back of the bill reversions and FSDB

Department Level Responses
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Program or Service (Budget Entity Codes)

17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 
Instructions)? N/A

17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 
A08 and A09)? N/A

17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category (140XXX) and include the sub-title "Grants and Aids".  
These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes
19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 
approval of the reorganization by the Legislative Budget Commission (LBC), 
have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: ADMINISTRATIVE TRUST FUND
Budget Entity: 48180000 - DIVISION OF BLIND SERVICES
LAS/PBS Fund Number:      2021  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 0.00 (A) 0.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 0.00 (F) 0.00 0.00

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL REHABILITATION TRUST FUND
Budget Entity: 48180000 - DIVISION OF BLIND SERVICES
LAS/PBS Fund Number:      2270  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 37,728.81 (A) 37,728.81

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 900,568.49 (D) 900,568.49

ADD: Anticipated Grant Revenue 79,719.60 (E) 79,719.60

Total Cash plus Accounts Receivable 1,018,016.90 (F) 0.00 1,018,016.90

          LESS  Allowances for Uncollectibles 49,968.00 (G) 49,968.00

          LESS  Approved "A" Certified Forwards 877,233.39 (H) 877,233.39

  Approved "B" Certified Forwards 86,402.68 (H) 86,402.68

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 4,412.83 (I) 4,412.83

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: GRANTS AND DONATIONS TRUST FUND
Budget Entity: 48180000 - DIVISION OF BLIND SERVICES
LAS/PBS Fund Number:      2339  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 15,397.40 (A) 15,397.40

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 15,397.40 (F) 0.00 15,397.40

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 1,000.75 (H) 1,000.75

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 14,396.65 (K) 0.00 14,396.65 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: ADMINISTRATIVE TRUST FUND
LAS/PBS Fund Number:      2021 BE:  48180000

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) 0.00 (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description 0.00 (C)

SWFS Adjustment # and Description 0.00 (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS 0.00 (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS 0.00 (D)

A/P not C/F-Operating Categories 0.00 (D)

0.00 (D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL REHABILITATION TRUST FUND
LAS/PBS Fund Number:      2270 BE:  48180000

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 11.45 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (86,402.68) (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories 6,671.63 (D)

Anticipated Grant Revenue 79,719.60 (D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: GRANTS AND DONATIONS TRUST FUND
LAS/PBS Fund Number:      2339 BE:  48180000

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 14,190.39 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories 206.26 (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 14,396.65 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 14,396.65 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  Division of Blind Services   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 1 

Auditor 

General 

2010-165 

6/30/2009 FEDERAL 

AWARDS  
 
Rehabilitation 
Services- 
Vocational 
Rehabilitation 

FINDING FA: 09-022:  FDOE did not always authorize 
expenditures for client services in a timely manner and 
in one instance overpaid an invoice. 
 

RECOMMENDATION:  We recommend that FDOE 
ensure adherence to prescribed procedures regarding 
the authorization and approval of client services. 
 

As an enforcement measure, the Florida 
Division of Blind Services (FDBS) is closely 
monitoring the action steps of implementation 
via proof of actions and mandating that District 
Administrators are placing such language in 
their performance evaluations to ensure that 
authorizations of expenditures for client 
services are being provided in a timely 
manner.  FDBS anticipates that corrections 
will be fully implemented by December 1, 
2010. 
The Florida Division of Vocational 
Rehabilitation (DVR) continues to address 
adherence to prescribed procedures in 
Supervisors Training and New Counselor 
Training, through communications with Area 
staff and counselor performance reviews.  In a 
letter dated, September 22, 2009, the 
Rehabilitation Services Administration (RSA) 
confirmed that it considered this finding 
resolved. 

Six month follow-up: August 11, 2010. 

Status: Partially Corrected. 
The Rehabilitation Services Administration's 
reporting Web site (RSAMIS) was recently 
upgraded to assist users to improve report 
monitoring and filing requirements.  The ability 
to quickly review the status of reports which 
are not completed or filed was part of this 
upgrade.  Additionally, FDOE is enhancing its 
procedures to address this issue. 

Six month follow-up: August 11, 2010. 

Status: Fully corrected 
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  Division of Blind Services   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 2 

Auditor  

General 

2010-165 

6/30/2009 Rehabilitation 
Services- 
Vocational 
Rehabilitation 

FINDING FA: 09-023:  FDOE did not always ensure that 
eligibility determinations were made within the time 
frame required by Program regulations. 
 

RECOMMENDATION:  We recommend that FDOE 
management emphasize to its counselors the 
importance of timely completing eligibility determinations 

DVR requires all new counselors to complete 
an extensive on-line training.  This is to be 
completed during the first six month of 
employment or before the next “new 
counselor training." 

This on-line training specifically addresses the 
eligibility requirements.   

DBS requires that all counselors review 
caseload reports weekly to ensure that they 
monitor the 60 day determination requirement. 
Counselors are required to provide a report to 
the supervisor. Supervisors are required to 
review counselor's caseloads biweekly to 
determine adherence to the 60 day 
determination requirement.  District 
administrators are required to meet with 
supervisors monthly to address any 
deficiencies in the counselor’s performance 
throughout the rehabilitation process.  District 
administrators are also required to submit 
monthly performance and status reviews to 
the Quality Assurance consultant. 

Six month follow-up: August 11, 2010 

Status: Partially corrected. 

 

  Division: 
Vocational 
Rehabilitation 

FINDING FA: 09-024:  FDOE did not accurately report 
data shown on the Annual VR Program/Cost Report 
(RSA-2). 

RECOMMENDATION:  We recommend that FDOE 
examine its procedures for reviewing the accuracy of the 
RSA-2 Report and make appropriate modifications to 
those procedures to ensure the report is accurate when 
filed. 
 

 

Although the existing procedures include three 
(3) levels of fiscal review, FDOE has 
enhanced its procedures to include additional 
programmatic reviews by the RIMS technical 
staff and DVR’s budget team prior to the 
submission of the RSA-2. 

Six month follow-up: August 11, 2010. 

Status: Fully Corrected. 
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  Division of Blind Services   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 3 

Auditor 

General 

2010-165 

6/30/2009 Division of Blind 
Services 

FA: 09-025 FDOE did not complete and file the final 
Financial Status Report (SF-269) in a timely manner. 

RECOMMENDATION:  We recommend that FDOE 
examine its procedures for reviewing the status of 
reports and revise them as necessary to ensure that 
final reports are timely filed. 

FDOE has entranced its procedures to include 
additional monitoring of the Rehabilitation 
Services Administration Management 
Information Systems (RSAMIS) site to ensure 
timely submission.  

Six Month follow-up: August 11, 2010 

Status: Fully Corrected. 

 

 

 

  Finding # 1-A third of DBS Counselors are assigned 

high case loads. 

RECOMMENDATION:  

 Establish and monitor standards for DBS District 
staff regarding acceptable timeframes for the 
entry and amendment of IPEs. 

 Use reports generated by AWARE to track client 
caseloads and case aging to identify   potential 
issues before caseloads become too large and 
thus less manageable. 

Provide guidance in the form of written policy to District 
Offices that directs them on how to respond to inactive 
cases in a consistent and deliberate manner.   

Management Response: The Division 
concurs with the OIG recommendations and is 
committed to increasing personnel resources 
for the VR program to reduce excessively high 
case loads. 
Implementation: July 1, 2011 

Six Month Status: Fully Corrected by 

12/31/2011 

 

Office of 

Inspector 

General 

09/10-02A 
 

02/01/2010 
 

Division of 

Blind Services 

Finding # 2-Contract Compliance is hindered by lack 

of effective internal controls. 

RECOMMENDATION:  

1. Review the AWARE system for ways to 
improve its effectiveness, strengthen internal 
controls, and eliminate work-arounds. 

2. Continue efforts to create and implement written 
policies and procedures. 

3. Encourage joint efforts by District Offices and 
CRPs to develop IPEs. 

 
 

Management Response: The Division 
agrees with the OIG recommendations 
included in the audit report and recognizes 
that work-arounds in AWARE have been the 
norm for staff in certain instances as a result 
of having such an inflexible system. As the 
Division has progressed in its Simplification 
and Redesign Project, it is finding that by 
removing many of the previously built-in tight 
data controls in AWARE, these actions have 
eliminated many of the causes for the work-
arounds. 
Implementation: January 1, 2012 

Six Month Status: Fully corrected by 

1/1/2012 
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  Division of Blind Services   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 4 

   Finding #3- Improvements in communications and 

working relationships needed. 

RECOMMENDATION:  
1. Improve communications from the Division by 

sharing pertinent client survey results. 
2.  Encourage joint cooperation between District 

Offices and CRPs (e.g., promote joint job clubs 
and client staffing meetings). 

3. Develop ways to allow capable CRPs to have 
greater involvement in assisting clients through 
services that include job coaching, job 
development, and other VR related services. 

 

Management Response: In regard to the 
high priority the Division places on improving 
communications and working relationships. 
Improvements are already planned and 
underway. The Division concurs with the 
recommendation that CRPs can and should 
have a greater role in providing direct services 
to DBS clients and that communications 
specifically between DBS and CRPs is in need 
of improvement. 
Implementation: In progress 

Six Month Status: Fully Corrected by 

1/1/2012 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

Finding # 4-Improvements are needed to strengthen 

contract monitoring activities, including the risk 

assessment process. 

RECOMMENDATION:  
1. Review the risk assessment process and 

develop criteria that will provide more reliable, 
realistic bases for assessing contract risk. 

2. DBS should use the resulting risk scores to 
establish monitoring schedules (e.g., prioritize 
CRP visits and contracts to be reviewed based 
on risk scores and other pertinent criteria). 

Include unannounced file reviews and visits to District 
Offices and CRPs 

Management Response: The Division concurs 
with the audit report recommendation. Division 
staff members are currently reviewing the risk 
assessment process and metrics in order to 
create a more meaningful and robust risk 
score for DBS contracts. A monitoring plan will 
be developed that specifies the overall design 
and frequency of monitoring needed. 
Monitoring schedules will be developed in 
accordance with the plan and they will be 
reviewed quarterly by the Contracts and 
Compliance Manager to determine their 
relevancy and potential need for updating. 

Six Month Status: Fully Implemented Fall 

2011. 

 

10/11-01A 

 

 

 

 

6/30/2010 

 

 

 

 

Division of 

Blind Services- 

Business 

Enterprise 

Program 

Finding #1- Additional criterion is needed to help assure 
licensed operator accountability and compliance. 

Recommendation: DBS Management should add 
specific guidelines and expectations to the LOFA, BEP 
Manual, or other policy and procedure to which licensed 
operators may refer for business standards. Areas for 

Response: Department managers will 
implement all recommendations by 1/21/2011. 
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  Division of Blind Services   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 5 

 

10/11-01A 

 

 

 

 

 

 

6/30/2010 

 

 

 

 

Division of 

Blind Services- 

Business 

Enterprise 

Program 

 

further development are: record retention requirements, 
product availability standards, guidelines for calculating 
Total Sales, Cost of Goods Sold, and other line items on 
DBS monthly business reports.  Allowable items for Cost 
of Goods Sold: purchase of merchandise on DBS 
monthly business reports. 

 

 

 

 

 

 

 

 

 

 

 

 
 

  Finding # 2- More effective internal controls are needed 
to reduce risk to DBS and licensed operators. 

Recommendation: DBS management should 
implement more effective internal controls.  Areas to 
consider are:  

 Require documentation of compliance with tax 
and insurance obligations in future monitoring 
efforts.  

 Define the purpose and expectations of 
beginning and ending inventory figures on DBS 
monthly business reports.  

Assist licensed operators in establishing inventory 
controls and require an inventory management 
document for licensed operators with working capital 
liabilities owed to DBS. 
 

Response: Department managers will 
implement all recommendations by 1/21/2011. 

 
 

 

   Finding #3-Monitoring is needed to verify licensed 
operator compliance. 

Recommendation: DBS management should create a 
monitoring tool based on strengthened criteria and 
implement a monitoring plan for licensed operators 

Response: Department managers will 
implement all recommendations by 1/21/2011 
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Page 1

Department/Budget Entity (Service): Education/Division of Blind Services

Agency Budget Officer/OPB Analyst Name:   Marta M. Copeland

Action 4818

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? 
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 
Instructions? Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount. Yes

AUDITS:

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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Page 2

Action 4818

Program or Service (Budget Entity Codes)

3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 
A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes
3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B07?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 
Instructions? Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 
corrected in Column A01.) Yes, 

Rounding

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted to 
reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.
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Page 3

Action 4818

Program or Service (Budget Entity Codes)

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2010-11 approved budget.  
Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 
created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR 
Instructions? Yes

7.4 Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Yes

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? Yes
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Action 4818

Program or Service (Budget Entity Codes)

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 
Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

Yes
7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Yes
7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) Yes
7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) Yes
7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) Yes
7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 
cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.
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TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and 
net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 
trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Yes
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Yes

Department Level Responses
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8.12 Is this an accurate representation of revenues based on the most recent Consensus 
Estimating Conference forecasts? N/A

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement that 
the agency will notify OPB of any significant changes in revenue estimates that 
occur prior to the Governor’s Budget Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes
AUDITS:

Except for 2178,  2555, 
2543 and 2612
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8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 
should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions.) Yes

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

N/A
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? Yes
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)
13.1 NOT REQUIRED FOR THIS YEAR

14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 102 through 

104 of the LBR Instructions regarding a 10% reduction in recurring General 
Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 
not been used? Yes
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15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 
Final Excel version on longer has to be submitted to OPB for inclusion on the 
Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 
(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 
that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Yes
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 
TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 
of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
level of detail? Yes

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A

Yes, reconciling items are rounding, 
back of the bill reversions and FSDB

Department Level Responses
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17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?
N/A

17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 
Instructions)? N/A

17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 
A08 and A09)? N/A

17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category (140XXX) and include the sub-title "Grants and Aids".  
These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes
19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 
approval of the reorganization by the Legislative Budget Commission (LBC), 
have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48190000 - PRIVATE COLLEGES AND UNIVERSITIES
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 646.12 (A) 646.12

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 646.12 (F) 0.00 646.12

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 646.12 (K) 0.00 646.12 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

 
 
Page 90 of 288



Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48190000

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 646.12 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 646.12 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 646.12 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):  Education/Private Colleges & Universities

Agency Budget Officer/OPB Analyst Name:  Amy Hammock/

Action 48190000

1.  GENERAL

1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 

CONTROL for UPDATE status for both the Budget and Trust Fund columns? Are 

Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 

TRANSFER CONTROL for DISPLAY status only?  (CSDI)
Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes

1.4 Has security been set correctly?  (CSDR, CSA) Yes

TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 

set Column A12 column security to ALL for DISPLAY status and 

MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)

2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR Instructions?

Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 

nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 

(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 

through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)

3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 

unique add back issue should be used to ensure fund shifts display correctly on the 

LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 

cuts from a prior year or fund any issues that net to a positive or zero amount? 

Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 

to zero or a positive amount. N/A

AUDITS:

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 

sheets can be used as necessary), and "TIPS" are other areas to consider. 

Page 1
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3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  

Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 

Report should print "No Negative Appropriation Categories Found")
Yes

3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal to 

Column B07?  (EXBR, EXBC - Report should print "Records Selected Net To 

Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 

A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 

backup of A02.  This audit is necessary to ensure that the historical detail records 

have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use the 

sub-title "Grants and Aids".   For advance payment authority to local units of 

government, the Aid to Local Government appropriation category (05XXXX) 

should be used.  For advance payment authority to non-profit organizations or 

other units of state government, the Special Categories appropriation category 

(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)

4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR Instructions?

Yes

4.2 Is the program component code and title used correct? Yes

TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)

5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  

5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 

This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 

less than Column B04?  (EXBR, EXBB - Negative differences need to be 

corrected in Column A01.)  
Yes

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  Does 

Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 

corrected in Column A01.) Yes,

Rounding

TIP If objects are negative amounts, the agency must make adjustments to Column 

A01 to correct the object amounts.  In addition, the fund totals must be adjusted to 

reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 

agency must adjust Column A01.

Page 2
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TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 

carry/certifications forward in A01 are less than FY 2010-11 approved budget.  

Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 

disbursements or carry forward data load was corrected appropriately in A01; 2) 

the disbursement data from departmental FLAIR was reconciled to State 

Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 

created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)

6.1 Are issues appropriately aligned with appropriation categories? Yes

TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful report 

when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)

7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes

7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 

narrative requirements described on pages 69 through 70 of the LBR Instructions?
N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 

component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 

Human Resource Services Assessments package?  Is the nonrecurring portion in 

the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)
N/A

7.6 Does the salary rate request amount accurately reflect any new requests and are the 

amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 

should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 

amounts entered into the Other Salary Amounts transactions (OADA/C)?  

Amounts entered into OAD are reflected in the Position Detail of Salaries and 

Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 

where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?

N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 

in the process of being approved) and that have a recurring impact (including 

Lump Sums)?  Have the approved budget amendments been entered in Column 

A18 as instructed in Memo #12-009? N/A

Page 3
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7.11 When appropriate are there any 160XXX0 issues included to delete positions 

placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  

Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 

PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 

when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 

as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes

7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with other 

issues)?  (See page 29 and 88 of the LBR Instructions.)
N/A

7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 

(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 

33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 

Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

N/A

7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A

AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Yes

7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) Yes

7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) Yes

7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) Yes

7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 

or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases 

State Capital Outlay - Public Education Capital Outlay (IOE L) )
N/A

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run OADA/OADR 

from STAM to identify the amounts entered into OAD and ensure these entries 

have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-3A 

issue.  Agencies must ensure it provides the information necessary for the OPB 

and legislative analysts to have a complete understanding of the issue submitted.  

Thoroughly review pages 67 through 71 of the LBR Instructions.
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TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 

picked up in the General Appropriations Act.  Verify that Lump Sum 

appropriations in Column A02 do not appear in Column A03.  Review budget 

amendments to verify that 160XXX0 issue amounts correspond accurately and net 

to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 

(Transfer - Recipient of Federal Funds).  The agency that originally receives the 

funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act duplicates 

an appropriation made in substantive legislation, the agency must create a unique 

deduct nonrecurring issue to eliminate the duplicated appropriation.  Normally this 

is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 

trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 

for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 

narrative; method for computing the distribution of cost for general management 

and administrative services narrative; adjustments narrative; revenue estimating 

methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 

applicable for transfers totaling $100,000 or more for the fiscal year?

Yes

8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 

modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 

necessary trust funds been requested for creation pursuant to section 215.32(2)(b), 

Florida Statutes  - including the Schedule ID and applicable legislation?

N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 

appropriately identified direct versus indirect receipts (object codes 000700, 

000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 

correct revenue code identified (codes 000504, 000119, 001270, 001870, 

001970)? Yes

8.10 Are the statutory authority references correct? Yes

8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 

general revenue service charge percentage rates.) Yes

Department Level Responses
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8.12 Is this an accurate representation of revenues based on the most recent Consensus 

Estimating Conference forecasts?
N/A

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 

estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 

grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 

federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes

8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement that 

the agency will notify OPB of any significant changes in revenue estimates that 

occur prior to the Governor’s Budget Recommendations being issued?
Yes

8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?

Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?

Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-

referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as well as between 

agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 

$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 

Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 

A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 

A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 

CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 

ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 

fund as defined by the LBR Instructions, and is it reconciled to the agency 

accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 

accounting data as reflected in the agency accounting records, and is it provided in 

sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes

AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  
Yes

Except for: 2178, 2555, 

2543 and 2612
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 

Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 

prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 

should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and does 

Line A of the Schedule I equal the CFO amount?  If not, the agency must correct 

Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 

very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 

LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 

totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 

number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)

AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 

3?  (BRAR, BRAA - Report should print "No Records Selected For This 

Request")  Note:  Amounts other than the pay grade minimum should be fully 

justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 

LBR Instructions.) Yes

10.  SCHEDULE III  (PSCR, SC3)

10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A

10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 

OADI or OADR to identify agency other salary amounts requested.
N/A

11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? N/A

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.

12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 

Schedule VIII-A?  Are the priority narrative explanations adequate? Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR

14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104 

of the LBR Instructions regarding a 10% reduction in recurring General Revenue 

and Trust Funds, including the verification that the 33BXXX0 issue has not been 

used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

Department Level Responses
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15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 

Final Excel version on longer has to be submitted to OPB for inclusion on the 

Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 

(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 

that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 

match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes

15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 

(Record Type 5)?  (Audit #1 should print "No Activities Found")
Yes

15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 

Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 

which should appear in Section II?  (Note:  Audit #3 will identify those activities 

that do NOT have a Record Type '5' and have not been identified as a 'Pass 

Through' activity.  These activities will be displayed in Section III with the 

'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify if 

these activities should be displayed in Section III.  If not, an output standard would 

need to be added for that activity and the Schedule XI submitted again.)

Yes

15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 

TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 

of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate level 

of detail? Yes

AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  

17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A

17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

Yes, reconciling items are rounding, back 

of the bill reversions and FSDB
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17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A

17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, A08 

and A09)? N/A

17.5 Are the appropriate counties identified in the narrative? N/A

17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A

TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids to 

Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 

appropriation category (140XXX) and include the sub-title "Grants and Aids".  

These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL

18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes

19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 

approval of the reorganization by the Legislative Budget Commission (LBC), have 

you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 

• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 

• Schedule IC: Reconciliation of Unreserved Fund Balances 

• Reconciliation: Beginning Trial Balance to Schedule I and IC 

• Exhibit D-1: Detail of Expenses 

• Schedule XI: Agency-Level Unit Cost Summary 

• Opening Trial Balance as of July 1, 2011 

• Schedule I Narratives related to Column A01 

• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48200200 - STUDENT FINANCIAL AID PROGRAM - STATE
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 0.00 (A) 0.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 0.00 (F) 0.00 0.00

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48200200

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS 0.00 (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):   STUDENT FINANCIAL ASSISTANCE - STATE

Agency Budget Officer/OPB Analyst Name:  Amy Hammock

Action 48200200

1.  GENERAL

1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 

CONTROL for UPDATE status for both the Budget and Trust Fund columns? 

Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 

TRANSFER CONTROL for DISPLAY status only?  (CSDI)

Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes

1.4 Has security been set correctly?  (CSDR, CSA) Yes

TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 

set Column A12 column security to ALL for DISPLAY status and 

MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)

2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 

Instructions? Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 

nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 

(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 

through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)

3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 

unique add back issue should be used to ensure fund shifts display correctly on 

the LBR exhibits.
Yes

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 

cuts from a prior year or fund any issues that net to a positive or zero amount? 

Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 

to zero or a positive amount.
Yes

AUDITS:

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 

sheets can be used as necessary), and "TIPS" are other areas to consider. 
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3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  

Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 

Report should print "No Negative Appropriation Categories Found") Yes

3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B07?  (EXBR, EXBC - Report should print "Records Selected Net 

To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 

A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 

backup of A02.  This audit is necessary to ensure that the historical detail records 

have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 

the sub-title "Grants and Aids".   For advance payment authority to local units of 

government, the Aid to Local Government appropriation category (05XXXX) 

should be used.  For advance payment authority to non-profit organizations or 

other units of state government, the Special Categories appropriation category 

(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)

4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 

Instructions? Yes

4.2 Is the program component code and title used correct?
Yes

TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)

5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  

5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 

This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 

less than Column B04?  (EXBR, EXBB - Negative differences need to be 

corrected in Column A01.)  

Yes

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column B08?  (EXBR, EXBD - Differences need to 

be corrected in Column A01.)

Yes

TIP If objects are negative amounts, the agency must make adjustments to Column 

A01 to correct the object amounts.  In addition, the fund totals must be adjusted 

to reflect the adjustment made to the object data.
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TIP If fund totals and object totals do not agree or negative object amounts exist, the 

agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 

carry/certifications forward in A01 are less than FY 2010-11 approved budget.  

Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 

disbursements or carry forward data load was corrected appropriately in A01; 2) 

the disbursement data from departmental FLAIR was reconciled to State 

Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 

created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)

6.1 Are issues appropriately aligned with appropriation categories? Yes

TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 

report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)

7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes

7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.) Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 

narrative requirements described on pages 69 through 70 of the LBR 

Instructions? N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 

component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 

Human Resource Services Assessments package?  Is the nonrecurring portion in 

the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.) N/A

7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 

should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 

amounts entered into the Other Salary Amounts transactions (OADA/C)?  

Amounts entered into OAD are reflected in the Position Detail of Salaries and 

Benefits section of the Exhibit D-3A.
N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 

where appropriate? Yes

7.9 Does the issue narrative reference the specific county(ies) where applicable? N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 

in the process of being approved) and that have a recurring impact (including 

Lump Sums)?  Have the approved budget amendments been entered in Column 

A18 as instructed in Memo #12-009?
N/A
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7.11 When appropriate are there any 160XXX0 issues included to delete positions 

placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  

Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 

PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 

when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 

as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes

7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 

other issues)?  (See page 29 and 88 of the LBR Instructions.) N/A

7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 

(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 

33001C0 or 55C01C0)?  Have the correct issue codes been used for the 

Statewide Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 

55C04C0)
N/A

7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A

AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")

Yes

7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) Yes

7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) Yes

7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) Yes

7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 

or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 

cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 

OADA/OADR from STAM to identify the amounts entered into OAD and ensure 

these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-

3A issue.  Agencies must ensure it provides the information necessary for the 

OPB and legislative analysts to have a complete understanding of the issue 

submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.
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TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 

picked up in the General Appropriations Act.  Verify that Lump Sum 

appropriations in Column A02 do not appear in Column A03.  Review budget 

amendments to verify that 160XXX0 issue amounts correspond accurately and 

net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 

(Transfer - Recipient of Federal Funds).  The agency that originally receives the 

funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act 

duplicates an appropriation made in substantive legislation, the agency must 

create a unique deduct nonrecurring issue to eliminate the duplicated 

appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each 

operating trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 

for the applicable regulatory programs? N/A

8.5 Have the required detailed narratives been provided (5% trust fund reserve 

narrative; method for computing the distribution of cost for general management 

and administrative services narrative; adjustments narrative; revenue estimating 

methodology narrative)?
Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 

applicable for transfers totaling $100,000 or more for the fiscal year? Yes

8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 

modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 

necessary trust funds been requested for creation pursuant to section 

215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 

legislation?
N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 

appropriately identified direct versus indirect receipts (object codes 000700, 

000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 

correct revenue code identified (codes 000504, 000119, 001270, 001870, 

001970)?
Yes

8.10 Are the statutory authority references correct? Yes

8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 

general revenue service charge percentage rates.) N/A

Department Level Responses
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8.12 Is this an accurate representation of revenues based on the most recent Consensus 

Estimating Conference forecasts?
N/A

Except for: 2178, 2555, 

2543 and 2612

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 

estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 

grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 

federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes

8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement that 

the agency will notify OPB of any significant changes in revenue estimates that 

occur prior to the Governor’s Budget Recommendations being issued?

Yes

8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II? Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-

referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as well as between 

agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 

$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded 

in Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 

A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 

A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 

CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 

ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 

fund as defined by the LBR Instructions, and is it reconciled to the agency 

accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 

accounting data as reflected in the agency accounting records, and is it provided 

in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes

AUDITS:
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8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 

Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 

prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 

should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and 

does Line A of the Schedule I equal the CFO amount?  If not, the agency must 

correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 

very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 

LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 

totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 

number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)

AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 

3?  (BRAR, BRAA - Report should print "No Records Selected For This 

Request")  Note:  Amounts other than the pay grade minimum should be fully 

justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 

LBR Instructions.)
Yes

10.  SCHEDULE III  (PSCR, SC3)

10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A

10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 

OADI or OADR to identify agency other salary amounts requested. N/A

11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? N/A

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not 

appear in the Schedule IV.

12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 

Schedule VIII-A?  Are the priority narrative explanations adequate? Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR

14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 

104 of the LBR Instructions regarding a 10% reduction in recurring General 

Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 

not been used?
Yes
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15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 

Final Excel version on longer has to be submitted to OPB for inclusion on 

the Governor's Florida Performs Website. (Note:  Pursuant to section 

216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding level for 

any agency that does not provide this information.)
Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 

match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes

15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 

(Record Type 5)?  (Audit #1 should print "No Activities Found") Yes

15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 

Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 

which should appear in Section II?  (Note:  Audit #3 will identify those activities 

that do NOT have a Record Type '5' and have not been identified as a 'Pass 

Through' activity.  These activities will be displayed in Section III with the 

'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 

if these activities should be displayed in Section III.  If not, an output standard 

would need to be added for that activity and the Schedule XI submitted again.)

Yes

15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 

TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 

of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 

level of detail? Yes

AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  

17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included?
N/A

Yes, reconciling items are rounding, back of 

the bill reversions, and FSDB.

Department Level Responses
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17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP 

Instructions)? N/A

17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A

17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

A08 and A09)? N/A

17.5 Are the appropriate counties identified in the narrative?
N/A

17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A

TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 

to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 

appropriation category (140XXX) and include the sub-title "Grants and Aids".  

These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL

18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes

19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 

approval of the reorganization by the Legislative Budget Commission (LBC), 

have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 

• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 

• Schedule IC: Reconciliation of Unreserved Fund Balances 

• Reconciliation: Beginning Trial Balance to Schedule I and IC 

• Exhibit D-1: Detail of Expenses 

• Schedule XI: Agency-Level Unit Cost Summary 

• Opening Trial Balance as of July 1, 2011 

• Schedule I Narratives related to Column A01 

• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48200300 - STUDENT FINANCIAL AID PROGRAM - FEDERAL
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 14,231.61 (A) 14,231.61

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 49,881.12 (D) 49,881.12

ADD: Anticipated Grant Revenue 164,660.03 (E) 164,660.03

Total Cash plus Accounts Receivable 228,772.76 (F) 0.00 228,772.76

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 64,112.73 (H) 64,112.73

  Approved "B" Certified Forwards 164,660.03 (H) 164,660.03

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48200300

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (164,660.03) (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

   Anticipated Grant Revenue 164,660.03 (D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: (0.00) (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):   STUDENT FINANCIAL ASSISTANCE - FEDERAL

Agency Budget Officer/OPB Analyst Name:  Amy Hammock

Action 48200300

1.  GENERAL

1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 

CONTROL for UPDATE status for both the Budget and Trust Fund columns? Are 

Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 

TRANSFER CONTROL for DISPLAY status only?  (CSDI)

Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status 

for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes

1.4 Has security been set correctly?  (CSDR, CSA) Yes

TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) set 

Column A12 column security to ALL for DISPLAY status and MANAGEMENT 

CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)

2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR Instructions?

Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 

nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 

(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 through 

30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)

3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 

unique add back issue should be used to ensure fund shifts display correctly on the 

LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 

cuts from a prior year or fund any issues that net to a positive or zero amount? 

Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 

to zero or a positive amount. Yes

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 
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AUDITS:

3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  

Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 

Report should print "No Negative Appropriation Categories Found") Yes

3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal to 

Column B07?  (EXBR, EXBC - Report should print "Records Selected Net To 

Zero") Yes

TIP Generally look for and be able to fully explain significant differences between A02 

and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 

backup of A02.  This audit is necessary to ensure that the historical detail records 

have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use the 

sub-title "Grants and Aids".   For advance payment authority to local units of 

government, the Aid to Local Government appropriation category (05XXXX) 

should be used.  For advance payment authority to non-profit organizations or 

other units of state government, the Special Categories appropriation category 

(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)

4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR Instructions?

Yes

4.2 Is the program component code and title used correct?
Yes

TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)

5.1 Are all object of expenditures positive amounts?  (This is a manual check.)
Yes

AUDITS:  

5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 

This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 

less than Column B04?  (EXBR, EXBB - Negative differences need to be 

corrected in Column A01.)  

Yes

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  Does 

Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 

corrected in Column A01.)

Yes

Page 2

 
 
Page 119 of 288



Action 48200300

Program or Service (Budget Entity Codes)

TIP If objects are negative amounts, the agency must make adjustments to Column A01 

to correct the object amounts.  In addition, the fund totals must be adjusted to 

reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 

agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 

carry/certifications forward in A01 are less than FY 2010-11 approved budget.  

Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 

disbursements or carry forward data load was corrected appropriately in A01; 2) 

the disbursement data from departmental FLAIR was reconciled to State Accounts; 

and 3) the FLAIR disbursements did not change after Column B08 was created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)

6.1 Are issues appropriately aligned with appropriation categories?
Yes

TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful report 

when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)

7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes

7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.) Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 

narrative requirements described on pages 69 through 70 of the LBR Instructions?

N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 

component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 

Human Resource Services Assessments package?  Is the nonrecurring portion in 

the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.) N/A

7.6 Does the salary rate request amount accurately reflect any new requests and are the 

amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 

should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 

amounts entered into the Other Salary Amounts transactions (OADA/C)?  

Amounts entered into OAD are reflected in the Position Detail of Salaries and 

Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 

where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable? N/A
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7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or in 

the process of being approved) and that have a recurring impact (including Lump 

Sums)?  Have the approved budget amendments been entered in Column A18 as 

instructed in Memo #12-009? N/A

7.11 When appropriate are there any 160XXX0 issues included to delete positions 

placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  

Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 

PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 

when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 

as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes

7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with other 

issues)?  (See page 29 and 88 of the LBR Instructions.) N/A

7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 

(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 

33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 

Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

N/A

7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A

AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")

Yes

7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) Yes

7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) Yes

7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) Yes

7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 

or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases 

State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run OADA/OADR 

from STAM to identify the amounts entered into OAD and ensure these entries 

have been thoroughly explained in the D-3A issue narrative.
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TIP The issue narrative must completely and thoroughly explain and justify each D-3A 

issue.  Agencies must ensure it provides the information necessary for the OPB 

and legislative analysts to have a complete understanding of the issue submitted.  

Thoroughly review pages 67 through 71 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 

picked up in the General Appropriations Act.  Verify that Lump Sum 

appropriations in Column A02 do not appear in Column A03.  Review budget 

amendments to verify that 160XXX0 issue amounts correspond accurately and net 

to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 

(Transfer - Recipient of Federal Funds).  The agency that originally receives the 

funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act duplicates 

an appropriation made in substantive legislation, the agency must create a unique 

deduct nonrecurring issue to eliminate the duplicated appropriation.  Normally this 

is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 

trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 

for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 

narrative; method for computing the distribution of cost for general management 

and administrative services narrative; adjustments narrative; revenue estimating 

methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 

applicable for transfers totaling $100,000 or more for the fiscal year? Yes

8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 

modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 

necessary trust funds been requested for creation pursuant to section 215.32(2)(b), 

Florida Statutes  - including the Schedule ID and applicable legislation?

N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 

appropriately identified direct versus indirect receipts (object codes 000700, 

000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 

correct revenue code identified (codes 000504, 000119, 001270, 001870, 

001970)?
Yes

Department Level Responses
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8.10 Are the statutory authority references correct? Yes

8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 

general revenue service charge percentage rates.) Yes

8.12 Is this an accurate representation of revenues based on the most recent Consensus 

Estimating Conference forecasts?
N/A

Except for: 2178, 2555, 

2543 and 2612

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 

estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 

grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 

federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes

8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement that 

the agency will notify OPB of any significant changes in revenue estimates that 

occur prior to the Governor’s Budget Recommendations being issued?

Yes

8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II? Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-

referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as well as between 

agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 

$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 

Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 

A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 

A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 

CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 

ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 

fund as defined by the LBR Instructions, and is it reconciled to the agency 

accounting records? Yes
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8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 

accounting data as reflected in the agency accounting records, and is it provided in 

sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes

AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 

Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 

prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 

should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and does 

Line A of the Schedule I equal the CFO amount?  If not, the agency must correct 

Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 

very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 

LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 

totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 

number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)

AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 

3?  (BRAR, BRAA - Report should print "No Records Selected For This 

Request")  Note:  Amounts other than the pay grade minimum should be fully 

justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 

LBR Instructions.)
Yes

10.  SCHEDULE III  (PSCR, SC3)

10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A

10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 

OADI or OADR to identify agency other salary amounts requested. N/A

11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? N/A

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.

12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 

Schedule VIII-A?  Are the priority narrative explanations adequate? Yes
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13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR

14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104 

of the LBR Instructions regarding a 10% reduction in recurring General Revenue 

and Trust Funds, including the verification that the 33BXXX0 issue has not been 

used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 

Final Excel version on longer has to be submitted to OPB for inclusion on the 

Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 

(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 

that does not provide this information.)
Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 

match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile to 

Column A01?  (GENR, ACT1) Yes

15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 

(Record Type 5)?  (Audit #1 should print "No Activities Found") Yes

15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 

Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 

which should appear in Section II?  (Note:  Audit #3 will identify those activities 

that do NOT have a Record Type '5' and have not been identified as a 'Pass 

Through' activity.  These activities will be displayed in Section III with the 

'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify if 

these activities should be displayed in Section III.  If not, an output standard would 

need to be added for that activity and the Schedule XI submitted again.)

Yes

15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 

TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 

of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate level 

of detail? Yes

Yes, reconciling items are rounding, back of 

the bill reversions and FSDB.

Department Level Responses
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AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  

17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A

17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A

17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, A08 

and A09)? N/A

17.5 Are the appropriate counties identified in the narrative?
N/A

17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A

TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids to 

Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 

appropriation category (140XXX) and include the sub-title "Grants and Aids".  

These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL

18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes

19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 

approval of the reorganization by the Legislative Budget Commission (LBC), have 

you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 

• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 

• Schedule IC: Reconciliation of Unreserved Fund Balances 

• Reconciliation: Beginning Trial Balance to Schedule I and IC 

• Exhibit D-1: Detail of Expenses 

• Schedule XI: Agency-Level Unit Cost Summary 

• Opening Trial Balance as of July 1, 2011 

• Schedule I Narratives related to Column A01 

• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48220300 - PREKINDERGARTEN EDUCATION   
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 0.00 (A) 0.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 0.00 (F) 0.00 0.00

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48220300

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) 0.00 (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):   Department of Education/Volunatry Prekindergarten
Agency Budget Officer/OPB Analyst Name:  Amy Hammock

Action 48220300

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and 

NV1 set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? 
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 
Instructions? Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount. N/A

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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AUDITS:
3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level? 
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes
3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B07?  (EXBR, EXBC - Report should print "Records Selected 
Net To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 
Instructions? Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components 

will be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column B08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.)

Yes
TIP If objects are negative amounts, the agency must make adjustments to Column 

A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements 
and carry/certifications forward in A01 are less than FY 2010-11 approved 
budget.  Amounts should be positive.
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TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 
was created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed 

for this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR 
Instructions? N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary 
rate should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? Yes

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? N/A

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  
(PLRR, PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
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7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 
the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the 
Statewide Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 
55C04C0) N/A

7.17 Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)? N/A

AUDIT:
7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Yes

7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 
Expenditures) issues net to zero?  (GENR, LBR1) Yes

7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 
net to zero?  (GENR, LBR2) Yes

7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 
issues net to zero?  (GENR, LBR3) Yes

7.22 Have FCO appropriations been entered into the nonrecurring column A04? 
(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 
cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and 
ensure these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and 
net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Yes

Department Level Responses
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8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each 
operating trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the 
trust funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Yes
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Yes

8.12 Is this an accurate representation of revenues based on the most recent 
Consensus Estimating Conference forecasts?

N/A
8.13 If there is no Consensus Estimating Conference forecast available, do the 

revenue estimates appear to be reasonable? Yes
8.14 Are the federal funds revenues reported in Section I broken out by individual 

grant?  Are the correct CFDA codes used? Yes
8.15 Are anticipated grants included and based on the state fiscal year (rather than 

federal fiscal year)? Yes
8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

3A? Yes
8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement 
that the agency will notify OPB of any significant changes in revenue estimates 
that occur prior to the Governor’s Budget Recommendations being issued?

Yes

8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient 
justification provided for exemption? Are the additional narrative requirements 
provided? Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Yes

Except for: 2178, 2555, 
2543 and 2612
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8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded 
in Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request 
to eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It 
is very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions.) N/A

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

N/A
11.  SCHEDULE IV  (EADR, SC4)

Page 6
 
 
Page 136 of 288



Action 48220300
Program or Service (Budget Entity Codes)

11.1 Are the correct Information Technology (IT) issue codes used? N/A
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not 

appear in the Schedule IV.
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12.  SCHEDULE VIIIA  (EADR, SC8A)
12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 

Schedule VIII-A?  Are the priority narrative explanations adequate? Yes
13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR
14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 
104 of the LBR Instructions regarding a 10% reduction in recurring General 
Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 
not been used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 
Final Excel version on longer has to be submitted to OPB for inclusion on 
the Governor's Florida Performs Website. (Note:  Pursuant to section 
216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding level for 
any agency that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Yes
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 
TIP If Section I and Section III have a small difference, it may be due to rounding 

and therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 
154 of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
level of detail? Yes

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

Yes, reconciling items are rounding, 
back of the bill reversions, and FSDB

Department Level Responses
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17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP 

Instructions)? N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

A08 and A09)? N/A
17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay 
major appropriation category (140XXX) and include the sub-title "Grants and 
Aids".  These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes
19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 
approval of the reorganization by the Legislative Budget Commission (LBC), 
have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48250300 - STATE GRANTS/K12 - FEFP
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 0.00 (A) 0.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 0.00 (F) 0.00 0.00

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48250300

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):   Florida Education Finance Program 
Agency Budget Officer/OPB Analyst Name:  Amy Hammock

Action 48250300

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and 

NV1 set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? 
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 
Instructions? Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Yes

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount. Yes

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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AUDITS:
3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level? 
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes
3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B07?  (EXBR, EXBC - Report should print "Records Selected 
Net To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 
Instructions? Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components 

will be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column B08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Yes - 

Rounding
TIP If objects are negative amounts, the agency must make adjustments to Column 

A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements 
and carry/certifications forward in A01 are less than FY 2010-11 approved 
budget.  Amounts should be positive.
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TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 
was created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed 

for this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR 
Instructions? N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary 
rate should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? Yes

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? N/A

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  
(PLRR, PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
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7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 
the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the 
Statewide Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 
55C04C0) N/A

7.17 Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)? N/A

AUDIT:
7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Yes

7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 
Expenditures) issues net to zero?  (GENR, LBR1) Yes

7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 
net to zero?  (GENR, LBR2) Yes

7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 
issues net to zero?  (GENR, LBR3) Yes

7.22 Have FCO appropriations been entered into the nonrecurring column A04? 
(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 
cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and 
ensure these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and 
net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Yes

Department Level Responses
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8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each 
operating trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the 
trust funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Yes
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Yes

8.12 Is this an accurate representation of revenues based on the most recent 
Consensus Estimating Conference forecasts? N/A

8.13 If there is no Consensus Estimating Conference forecast available, do the 
revenue estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement 
that the agency will notify OPB of any significant changes in revenue estimates 
that occur prior to the Governor’s Budget Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient 

justification provided for exemption? Are the additional narrative requirements 
provided? Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Yes

Except for 2178, 2555, 
2543 and 2612
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Action 48250300
Program or Service (Budget Entity Codes)

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded 
in Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request 
to eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It 
is very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions.) Yes

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

N/A
11.  SCHEDULE IV  (EADR, SC4)
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Action 48250300
Program or Service (Budget Entity Codes)

11.1 Are the correct Information Technology (IT) issue codes used? N/A
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not 

appear in the Schedule IV.
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Action 48250300
Program or Service (Budget Entity Codes)

12.  SCHEDULE VIIIA  (EADR, SC8A)
12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 

Schedule VIII-A?  Are the priority narrative explanations adequate? Yes
13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR
14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 
104 of the LBR Instructions regarding a 10% reduction in recurring General 
Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 
not been used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 
Final Excel version on longer has to be submitted to OPB for inclusion on 
the Governor's Florida Performs Website. (Note:  Pursuant to section 
216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding level for 
any agency that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Yes
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 
TIP If Section I and Section III have a small difference, it may be due to rounding 

and therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 
154 of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
level of detail? Yes

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

Yes, reconciling items are rounding, 
back of the bill reversions, and FSDB

Department Level Responses
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Action 48250300
Program or Service (Budget Entity Codes)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP 

Instructions)? N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

A08 and A09)? N/A
17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay 
major appropriation category (140XXX) and include the sub-title "Grants and 
Aids".  These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes
19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 
approval of the reorganization by the Legislative Budget Commission (LBC), 
have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48250400 - STATE GRANTS/K-12 PROGRAM - NON FEFP
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,089,473.83 (A) 1,089,473.83

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 383,005.91 (D) 383,005.91

ADD: Anticipated Grant Revenue 16,533,780.18 (E) 16,533,780.18

Total Cash plus Accounts Receivable 18,006,259.92 (F) 0.00 18,006,259.92

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 256,774.09 (H) 256,774.09

  Approved "B" Certified Forwards 16,661,717.99 (H) 16,661,717.99

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 1,087,767.84 (K) 0.00 1,087,767.84 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: GRANTS AND DONATIONS TRUST FUND
Budget Entity: 48250400 - STATE GRANTS/K-12 PROGRAM - NON FEFP
LAS/PBS Fund Number:      2339  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 530,158.48 (A) 530,158.48

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 25,116.00 (D) 25,116.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 555,274.48 (F) 0.00 555,274.48

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: CY Payables Not Certified 28,732.07 (J) 28,732.07

Unreserved Fund Balance, 07/01/11 526,542.41 (K) 0.00 526,542.41 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE 48250400

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 1,087,767.84 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (16,661,717.99) (D)

FSDB Beginning Fund Balance, 7-1-11 1,087,767.84 (D)

A/P not C/F-Operating Categories 127,937.81 (D)

Anticipated Grant Revenue 15,446,012.34 (D)

ADJUSTED BEGINNING TRIAL BALANCE: 1,087,767.84 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 1,087,767.84 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: GRANTS AND DONATIONS TRUST FUND
LAS/PBS Fund Number:      2339 BE:  48250400

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 526,542.41 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 526,542.41 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 526,542.41 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  K-12 Public Schools – Non-FEFP  Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

 

Office of 

Inspector 

General 

09/10-01A 

    2010 FSU Reading 

Assessment-

Just Read, 

Florida! 

FINDING #1:  A monitoring plan with formalized 
monitoring activity and written procedures addressing 
the review of specific programmatic areas has not been 
developed. 
 

RECOMMENDATION:  The Just Read, Florida! Office: 
1) develop a monitoring system 2) formalize the 
monitoring activity by developing written procedures, and 
3) collaborate with other Division of Public Schools 
(Division) units to coordinate appropriate monitoring 
resources. 

The Department agrees that a monitoring plan 
for FAIR administration should be developed 
and carried out to regularly monitor and 
support administration of this assessment 
system statewide.  To accomplish this, the 
Just Read, Florida! Office will collaborate with 
other Bureaus and Offices in the Division of 
Public Schools to develop a monitoring 
system and formalize the monitoring activity 
by developing written procedures. 

Six month follow-up: November 24, 2010 

Status: Partially Corrected 

Recommendation will be fully implemented 

when written monitoring procedures are 

developed. 

12 month: June 6, 2011 Fully Corrected 

 

   FINDING #2:  Teachers expressed concern about 
classroom management when assessing K-2 students. 
 

RECOMMENDATION: The Just Read, Florida! Office: 
should encourage school districts to provide teacher 
aides or some other form of support in the classroom for 
grades K-2, during the three assessment periods. 
 

The Department agrees that support for K-2 
classroom teachers is needed during FAIR 
administration.  The Just Read, Florida! Office 
will refine FAIR training and develop technical 
assistance to emphasize the importance of 
scheduling FAIR in a manner that protects 
instructional time. 

Six month follow-up: November 24, 2010 

Status: Fully Corrected 

 

   FINDING #3:  Teachers expressed concern about the 
appropriateness of content (Passages) in the 
assessments. 
 

RECOMMENDATION:  The Division continue to work 
with the Florida Center Reading Research (FCRR) in 
evaluating the appropriateness of the content material 
provided in the assessments to keep students engaged. 
 
 

FAIR is an adaptive assessment. The 
Department agrees with the recommendation 
to continue to work with FCRR in evaluating 
the content to ensure appropriateness. 

Six month follow-up: November 24, 2010 

Status: Fully Corrected  
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  K-12 Public Schools – Non-FEFP  Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

 

Office of 

Inspector 

General 

09/10-01A 

2010 FSU Reading 

Assessment-

Just Read, 

Florida! 

FINDING #4:  Additional training is needed for reading 
coaches and teachers on how to analyze the 
assessment data. 
 

RECOMMENDATION: The Just Read, Florida! Office, 
the Bureau of School Improvement, FCCR, and the 
school districts collaborate to train reading coaches and 
teachers to properly interpret the data and thus be better 
informed of student instruction needs. 
 

The Department agrees with the 
recommendation to provide continued training 
on how to analyze FAIR data to inform 
instruction to meet student needs.  Just Read, 
Florida! and FCRR have conducted training 
since 2009, and have continued to provide 
training throughout the school year through 
face-to-ace trainings, webinars, videos, and 
guidance and technical assistance 
documents. 

Six months follow-up: November 24, 2010 

Status: Fully Corrected 

 

   FINDING #5:  Administration of the assessments has 
not been standardized which impacts its use for 
accountability purposes. 
 

RECOMMENDATION: The Division develops written 
policies and procedures for the standardization of the 
assessment and provides these policies to the school 
districts.  The written guidance should address the 
issues identified above. Also, if the Department 
continues to rely on FAIR assessment data as an 
accountability measure, the Bureau of School 
Improvement collaborate with the Just Read, Florida! 
Office and FCRR to define benchmarks for FAIR 
assessments.  The Department also should consul with 
FCRR to determine whether the student data is accurate 
and reliable based on the defined benchmarks. 
 

FAIR was developed to provide teachers with 
screening, progress monitoring, and 
diagnostic information that is essential in 
guiding instruction.  It was not developed as 
an accountability measure.  The Department 
agrees, however, that the Bureau of School 
Improvement, the Just Read, Florida! Office, 
and FCRR need to collaborate to determine 
the appropriate administration of FAIR. 

Six month follow-up: November 24, 2010 

Status: Fully Corrected 
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Department/Budget Entity (Service):   Education/State Grants/K-12 Program - Non FEFP 
Agency Budget Officer/OPB Analyst Name:  Amy Hammock

Action 48250400

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? 
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 
Instructions? Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount. N/A

AUDITS:
3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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Action 48250400
Program or Service (Budget Entity Codes)

3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 
to Column B07?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 
Instructions? Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  Does 

Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 
corrected in Column A01.)

Yes - 
Rounding 
and FSDB

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted to 
reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2010-11 approved budget.  
Amounts should be positive.
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Action 48250400
Program or Service (Budget Entity Codes)

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 
created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR Instructions?

N/A
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? N/A

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A
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Program or Service (Budget Entity Codes)

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with other 
issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 
Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

N/A
7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Yes
7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) Yes
7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) Yes
7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) Yes
7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 
cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and net 
to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  
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TIP If an appropriation made in the FY 2011-12 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 
trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Yes
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Yes

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
Estimating Conference forecasts?

N/A
8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 

estimates appear to be reasonable? Yes
8.14 Are the federal funds revenues reported in Section I broken out by individual 

grant?  Are the correct CFDA codes used? Yes
8.15 Are anticipated grants included and based on the state fiscal year (rather than 

federal fiscal year)? Yes
8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

3A? Yes

Department Level Responses

Except for: 2178, 2555, 
2543 and 2612
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8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement that 
the agency will notify OPB of any significant changes in revenue estimates that 
occur prior to the Governor’s Budget Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 
should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)
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TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions.) Yes

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

N/A
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? N/A
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)
13.1 NOT REQUIRED FOR THIS YEAR N/A

14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 102 through 

104 of the LBR Instructions regarding a 10% reduction in recurring General 
Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 
not been used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 
Final Excel version no longer has to be submitted to OPB for inclusion on the 
Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 
(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 
that does not provide this information.)

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Yes

Department Level Responses
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15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 
08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 

TIP If Section I and Section III have a small difference, it may be due to rounding and 
therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 

of the LBR Instructions), and are they accurate and complete? Yes
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Yes
16.3 Are agency organization charts (Schedule X) provided and at the appropriate level 

of detail? Yes
AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 
audits and their descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 
are due to an agency reorganization to justify the audit error.  

17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)
17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

A08 and A09)? N/A
17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category (140XXX) and include the sub-title "Grants and Aids".  
These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes

Yes, Reconciling items are rounding, 
back of the bill reversions and FSDB
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19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)
19.1 If you are an agency that no longer exists or is transferred to DEO after the 

approval of the reorganization by the Legislative Budget Commission (LBC), 
have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: ADMINISTRATIVE TRUST FUND
Budget Entity: 48250500 - FEDERAL GRANTS K/12 PROGRAM
LAS/PBS Fund Number:      2021  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 30,000.00 (A) 30,000.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: Anticipated Transfer from 48800000/2021 48,615.25 (E) 48,615.25

Total Cash plus Accounts Receivable 78,615.25 (F) 0.00 78,615.25

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 12,500.00 (H) 12,500.00

  Approved "B" Certified Forwards 66,115.25 (H) 66,115.25

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48250500 - FEDERAL GRANTS K/12 PROGRAM
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 266,078.64 (A) 266,078.64

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 2,925,488.78 (D) 2,925,488.78

ADD: Anticipated Grant Revenues 46,140,506.08 (E) 46,140,506.08

Total Cash plus Accounts Receivable 49,332,073.50 (F) 0.00 49,332,073.50

          LESS  Allowances for Uncollectibles 40,130.67 (G) 40,130.67

          LESS  Approved "A" Certified Forwards 3,024,245.68 (H) 3,024,245.68

  Approved "B" Certified Forwards 46,267,697.15 (H) 46,267,697.15

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: GRANTS AND DONATIONS TRUST FUND
Budget Entity: 48250500 - FEDERAL GRANTS K/12 PROGRAM
LAS/PBS Fund Number:      2339  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 3.00 (A) 3.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 733,071.72 (C) 733,071.72

ADD: Outstanding Accounts Receivable 2,119.57 (D) 2,119.57

ADD: _________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 735,194.29 (F) 0.00 735,194.29

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 1,179.63 (H) 1,179.63

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 73.00 (I) 73.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 733,941.66 (K) 0.00 733,941.66 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: ADMINISTRATIVE TRUST FUND
LAS/PBS Fund Number:      2021 BE:  48250500

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 17,500.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (66,115.25) (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

Anticipated Transfer from 48800000/2021 48,615.25 (D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48250500

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (46,267,697.15) (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories 127,191.07 (D)

  Anticipated Grant Revenues 46,140,506.08 (D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: GRANTS AND DONATIONS TRUST FUND
LAS/PBS Fund Number:      2339 BE:  48250500

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 735,121.29 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (1,179.63) (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 733,941.66 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 733,941.66 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2008-2009 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  K-12 Federal Programs   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

 

Office of 

Inspector 

General 

09/10-03A 

 

March 

2011 

 

Baker County 

21
st

 Century 

Community 

Learning 

Centers 

 

Finding 1. Baker County did not comply with all of the 
terms and conditions set forth in the 21

st
 CCLC grant 

agreement. 

Recommendation: Provide additional guidance and 
support fro 21

st
 CCLC programs when there are 

indications of need particularly during the first year. 

 

Response: Additional mandatory training has 
been added for first year sub-grantees. In 
Progress and implemented by 10/07/2011. 

 

 

   Finding 2. Baker County did not have adequate 
procedures in place to ensure that all purchases were 
allowable and allocable under the 21

st
 CCLC grant. 

Recommendation: Consider providing funds to higher 
risk school district sub-recipients on a reimbursement 
basis only. 

Response: The Bureau concurs. 
Consideration for this designation will be 
discussed jointly between the Office of Grants 
Management and the 21

st
 CCLC Program 

Office after the sub-grantee has been 
provided appropriate training and technical 
assistance. 

 

   Finding 3. The 21
st
 CCLC program in Baker County is 

no longer in operation, yet a considerable amount of 
property purchased with federal funds remains in use by 
Baker County High School; or in storage on the 
premises. 

Recommendation: Ensure the proper disposition of 
property no longer in use by sub-grantees 

Response: Closeout procedures will include 
program performance, financial reports, 
inventory and disposition of equipment, record 
retention and/or additional elements requested 
by the Department. 
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Department/Budget Entity (Service):  Education/Federal Grants K-12 Program

Agency Budget Officer/OPB Analyst Name:  Amy Hammock/

Action 48250500

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? 
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 
Instructions? Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount. N/A

AUDITS:

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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Action 48250500

Program or Service (Budget Entity Codes)

3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 
A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes
3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B07?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 
Instructions? Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 
corrected in Column A01.) Yes,

Rounding

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted to 
reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.
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Action 48250500

Program or Service (Budget Entity Codes)

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2010-11 approved budget.  
Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 
created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR 
Instructions? N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? N/A

 
 
Page 181 of 288



Page 4

Action 48250500

Program or Service (Budget Entity Codes)

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 
Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

N/A
7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Yes
7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) Yes
7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) Yes
7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) Yes
7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 
cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.
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Action 48250500

Program or Service (Budget Entity Codes)

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and 
net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 
trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Yes
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Yes

Department Level Responses
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Action 48250500

Program or Service (Budget Entity Codes)

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
Estimating Conference forecasts? N/A

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement that 
the agency will notify OPB of any significant changes in revenue estimates that 
occur prior to the Governor’s Budget Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes
AUDITS:

Except for: 2178, 2555, 
2543 and 2612
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Program or Service (Budget Entity Codes)

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 
should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions.) Yes

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

N/A
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? N/A
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)
13.1 NOT REQUIRED FOR THIS YEAR

14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 102 through 

104 of the LBR Instructions regarding a 10% reduction in recurring General 
Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 
not been used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)
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Action 48250500

Program or Service (Budget Entity Codes)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 
Final Excel version on longer has to be submitted to OPB for inclusion on the 
Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 
(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 
that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Yes
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 
TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 
of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
level of detail? Yes

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

Yes, reconciling items are rounding, 
back of the bill reversions and FSDB

Department Level Responses
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Program or Service (Budget Entity Codes)

17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 
Instructions)? N/A

17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 
A08 and A09)? N/A

17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category (140XXX) and include the sub-title "Grants and Aids".  
These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes
19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 
approval of the reorganization by the Legislative Budget Commission (LBC), 
have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48250600 - EDUCATIONAL MEDIA & TECHNOLOGY SERVICES
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 126.67 (A) 126.67

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.01 (D) 0.01

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 126.68 (F) 0.00 126.68

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 126.68 (K) 0.00 126.68 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48250600

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 126.68 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 126.68 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 126.68 (F)

DIFFERENCE: (0.00) (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):  Department Of Education/Educational Media & Technology Services
Agency Budget Officer/OPB Analyst Name:  Amy Hammock

Action 48250600

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and 

NV1 set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? 
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 
Instructions? Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount. Yes

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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AUDITS:
3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level? 
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes
3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B07?  (EXBR, EXBC - Report should print "Records Selected 
Net To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 
Instructions? Yes

4.2 Is the program component code and title used correct?
Yes

TIP Fund shifts or transfers of services or activities between program components 
will be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column B08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Yes, 

rounding
TIP If objects are negative amounts, the agency must make adjustments to Column 

A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements 
and carry/certifications forward in A01 are less than FY 2010-11 approved 
budget.  Amounts should be positive.
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TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 
was created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed 

for this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR 
Instructions? N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary 
rate should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? N/A

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  
(PLRR, PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
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7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 
the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the 
Statewide Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 
55C04C0) N/A

7.17 Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)? N/A

AUDIT:
7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Yes

7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 
Expenditures) issues net to zero?  (GENR, LBR1) Yes

7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 
net to zero?  (GENR, LBR2) Yes

7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 
issues net to zero?  (GENR, LBR3) Yes

7.22 Have FCO appropriations been entered into the nonrecurring column A04? 
(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 
cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and 
ensure these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and 
net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Yes

Department Level Responses
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8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each 
operating trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the 
trust funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Yes
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Yes

8.12 Is this an accurate representation of revenues based on the most recent 
Consensus Estimating Conference forecasts? N/A

8.13 If there is no Consensus Estimating Conference forecast available, do the 
revenue estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement 
that the agency will notify OPB of any significant changes in revenue estimates 
that occur prior to the Governor’s Budget Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient 

justification provided for exemption? Are the additional narrative requirements 
provided? Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Yes

Except for 2178, 2555, 
2543 and 2612
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8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded 
in Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request 
to eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It 
is very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions.) N/A

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

N/A
11.  SCHEDULE IV  (EADR, SC4)
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11.1 Are the correct Information Technology (IT) issue codes used? N/A
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not 

appear in the Schedule IV.
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12.  SCHEDULE VIIIA  (EADR, SC8A)
12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 

Schedule VIII-A?  Are the priority narrative explanations adequate? Yes
13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR N/A
14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 
104 of the LBR Instructions regarding a 10% reduction in recurring General 
Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 
not been used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 
Final Excel version on longer has to be submitted to OPB for inclusion on 
the Governor's Florida Performs Website. (Note:  Pursuant to section 
216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding level for 
any agency that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Yes
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 
TIP If Section I and Section III have a small difference, it may be due to rounding 

and therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 
154 of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
level of detail? Yes

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

Yes, reconciling items are rounding, 
back of the bill reversions and FSDB.

Department Level Responses
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17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP 

Instructions)? N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

A08 and A09)? N/A
17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay 
major appropriation category (140XXX) and include the sub-title "Grants and 
Aids".  These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes
19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 
approval of the reorganization by the Legislative Budget Commission (LBC), 
have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48250800 - WORKFORCE EDUCATION
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,069.07 (A) 1,069.07

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 1,450,090.48 (D) 1,450,090.48

ADD: Anticipated Grant Revenue 8,983,683.87 (E) 8,983,683.87

Total Cash plus Accounts Receivable 10,434,843.42 (F) 0.00 10,434,843.42

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 1,450,259.55 (H) 1,450,259.55

  Approved "B" Certified Forwards 8,984,583.87 (H) 8,984,583.87

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48250800

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (8,984,583.87) (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories 900.00 (D)

Anticipated Grant Revenue 8,983,683.87 (D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: (0.00) (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):  Education/Workforce Education

Agency Budget Officer/OPB Analyst Name:  Amy Hammock/

Action 48250800

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? 
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 
Instructions? Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount. N/A

AUDITS:

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 
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3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 
A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes
3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B07?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 
Instructions? Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 
corrected in Column A01.) Yes, 

Rounding

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted to 
reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.
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TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2010-11 approved budget.  
Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 
created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR 
Instructions? N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? N/A
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7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 
Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

N/A
7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Yes
7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) Yes
7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) Yes
7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) Yes
7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 
cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.
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TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and 
net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 
trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Yes
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Yes

Department Level Responses
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8.12 Is this an accurate representation of revenues based on the most recent Consensus 
Estimating Conference forecasts? N/A

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement that 
the agency will notify OPB of any significant changes in revenue estimates that 
occur prior to the Governor’s Budget Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes
AUDITS:

Except for 2178, 2555, 
2543 and 2612
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8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 
should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions.) Yes

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

N/A
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? N/A
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)
13.1 NOT REQUIRED FOR THIS YEAR

14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 102 through 

104 of the LBR Instructions regarding a 10% reduction in recurring General 
Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 
not been used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)
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15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 
Final Excel version on longer has to be submitted to OPB for inclusion on the 
Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 
(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 
that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Yes
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 
TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 
of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
level of detail? Yes

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

Yes, reconciling items are rounding, 
back of the bill reversions and FSDB

Department Level Responses
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17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 
Instructions)? N/A

17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 
A08 and A09)? N/A

17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category (140XXX) and include the sub-title "Grants and Aids".  
These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes
19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 
approval of the reorganization by the Legislative Budget Commission (LBC), 
have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48400600 - FLORIDA COLLEGES
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 0.50 (A) 0.50

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 0.50 (F) 0.00 0.50

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.50 (K) 0.00 0.50 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE: 48400600

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.50 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS 0.00 (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.50 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.50 (F)

DIFFERENCE: (0.00) (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):   Department of Education/Division of Florida Colleges

Agency Budget Officer/OPB Analyst Name:  Amy Hammock

Action 48400600

1.  GENERAL

1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 

CONTROL for UPDATE status for both the Budget and Trust Fund columns? Are 

Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 

TRANSFER CONTROL for DISPLAY status only?  (CSDI)
Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes

1.4 Has security been set correctly?  (CSDR, CSA) Yes

TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 

set Column A12 column security to ALL for DISPLAY status and 

MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)

2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR Instructions?

Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 

nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 

(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 

through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)

3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 

unique add back issue should be used to ensure fund shifts display correctly on the 

LBR exhibits. Yes

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 

cuts from a prior year or fund any issues that net to a positive or zero amount? 

Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 

to zero or a positive amount. N/A

AUDITS:

3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  

Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 

Report should print "No Negative Appropriation Categories Found")
Yes

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 

sheets can be used as necessary), and "TIPS" are other areas to consider. 
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3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal to 

Column B07?  (EXBR, EXBC - Report should print "Records Selected Net To 

Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 

A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 

backup of A02.  This audit is necessary to ensure that the historical detail records 

have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use the 

sub-title "Grants and Aids".   For advance payment authority to local units of 

government, the Aid to Local Government appropriation category (05XXXX) 

should be used.  For advance payment authority to non-profit organizations or 

other units of state government, the Special Categories appropriation category 

(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)

4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR Instructions?

Yes

4.2 Is the program component code and title used correct? Yes

TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)

5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  

5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 

This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 

less than Column B04?  (EXBR, EXBB - Negative differences need to be 

corrected in Column A01.)  
Yes

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  Does 

Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 

corrected in Column A01.)
Yes

TIP If objects are negative amounts, the agency must make adjustments to Column 

A01 to correct the object amounts.  In addition, the fund totals must be adjusted to 

reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 

agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 

carry/certifications forward in A01 are less than FY 2010-11 approved budget.  

Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 

disbursements or carry forward data load was corrected appropriately in A01; 2) 

the disbursement data from departmental FLAIR was reconciled to State 

Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 

created.
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6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)

6.1 Are issues appropriately aligned with appropriation categories? Yes

TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful report 

when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)

7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes

7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 

narrative requirements described on pages 69 through 70 of the LBR Instructions?
N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 

component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 

Human Resource Services Assessments package?  Is the nonrecurring portion in 

the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)
N/A

7.6 Does the salary rate request amount accurately reflect any new requests and are the 

amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 

should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 

amounts entered into the Other Salary Amounts transactions (OADA/C)?  

Amounts entered into OAD are reflected in the Position Detail of Salaries and 

Benefits section of the Exhibit D-3A. N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 

where appropriate? Yes

7.9 Does the issue narrative reference the specific county(ies) where applicable?

N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 

in the process of being approved) and that have a recurring impact (including 

Lump Sums)?  Have the approved budget amendments been entered in Column 

A18 as instructed in Memo #12-009? N/A

7.11 When appropriate are there any 160XXX0 issues included to delete positions 

placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  

Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 

PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 

when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 

as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
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7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with other 

issues)?  (See page 29 and 88 of the LBR Instructions.)
N/A

7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 

(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 

33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 

Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

N/A

7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A

AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Yes

7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) Yes

7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) Yes

7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) Yes

7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 

or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases 

State Capital Outlay - Public Education Capital Outlay (IOE L) )
N/A

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run OADA/OADR 

from STAM to identify the amounts entered into OAD and ensure these entries 

have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-3A 

issue.  Agencies must ensure it provides the information necessary for the OPB 

and legislative analysts to have a complete understanding of the issue submitted.  

Thoroughly review pages 67 through 71 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 

picked up in the General Appropriations Act.  Verify that Lump Sum 

appropriations in Column A02 do not appear in Column A03.  Review budget 

amendments to verify that 160XXX0 issue amounts correspond accurately and net 

to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 

(Transfer - Recipient of Federal Funds).  The agency that originally receives the 

funds directly from the federal agency should use FSI = 3 (Federal Funds).  
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TIP If an appropriation made in the FY 2011-12 General Appropriations Act duplicates 

an appropriation made in substantive legislation, the agency must create a unique 

deduct nonrecurring issue to eliminate the duplicated appropriation.  Normally this 

is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 

trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 

for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 

narrative; method for computing the distribution of cost for general management 

and administrative services narrative; adjustments narrative; revenue estimating 

methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 

applicable for transfers totaling $100,000 or more for the fiscal year?

Yes

8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 

modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 

necessary trust funds been requested for creation pursuant to section 215.32(2)(b), 

Florida Statutes  - including the Schedule ID and applicable legislation?

N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 

appropriately identified direct versus indirect receipts (object codes 000700, 

000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 

correct revenue code identified (codes 000504, 000119, 001270, 001870, 

001970)? Yes

8.10 Are the statutory authority references correct? Yes

8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 

general revenue service charge percentage rates.) Yes

8.12 Is this an accurate representation of revenues based on the most recent Consensus 

Estimating Conference forecasts? N/A Except 

for: 2178, 

2555, 2543, 

and 2612

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 

estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 

grant?  Are the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than 

federal fiscal year)? Yes

Department Level Responses
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8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes

8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement that 

the agency will notify OPB of any significant changes in revenue estimates that 

occur prior to the Governor’s Budget Recommendations being issued?
Yes

8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?

Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-

referenced accurately? Yes

8.22 Do transfers balance between funds (within the agency as well as between 

agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 

$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 

Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 

A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 

A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 

CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 

ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 

fund as defined by the LBR Instructions, and is it reconciled to the agency 

accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 

accounting data as reflected in the agency accounting records, and is it provided in 

sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes

AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  
Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 

Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 

prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 

should print "No Discrepancies Exist For This Report") Yes

8.31 Has a Department Level Reconciliation been provided for each trust fund and does 

Line A of the Schedule I equal the CFO amount?  If not, the agency must correct 

Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 

very important that this schedule is as accurate as possible!
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TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 

LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 

totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 

number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)

AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 

3?  (BRAR, BRAA - Report should print "No Records Selected For This 

Request")  Note:  Amounts other than the pay grade minimum should be fully 

justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 

LBR Instructions.) Yes

10.  SCHEDULE III  (PSCR, SC3)

10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A

10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 

OADI or OADR to identify agency other salary amounts requested.
N/A

11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? N/A

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.

12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 

Schedule VIII-A?  Are the priority narrative explanations adequate? Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR

14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104 

of the LBR Instructions regarding a 10% reduction in recurring General Revenue 

and Trust Funds, including the verification that the 33BXXX0 issue has not been 

used? Yes
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15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 

Final Excel version on longer has to be submitted to OPB for inclusion on the 

Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 

(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 

that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 

match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes

15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 

(Record Type 5)?  (Audit #1 should print "No Activities Found")
Yes

15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 

Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 

which should appear in Section II?  (Note:  Audit #3 will identify those activities 

that do NOT have a Record Type '5' and have not been identified as a 'Pass 

Through' activity.  These activities will be displayed in Section III with the 

'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify if 

these activities should be displayed in Section III.  If not, an output standard would 

need to be added for that activity and the Schedule XI submitted again.)

Yes

15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 

TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 

of the LBR Instructions), and are they accurate and complete? Yes

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 
Yes

16.3 Are agency organization charts (Schedule X) provided and at the appropriate level 

of detail? Yes

AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 

audits and their descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  

17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A

17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

Yes, reconciling items are rounding, back 

of the bill reversions and FSDB

Department Level Responses
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17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A

17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, A08 

and A09)? N/A

17.5 Are the appropriate counties identified in the narrative? N/A

17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A

TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids to 

Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 

appropriation category (140XXX) and include the sub-title "Grants and Aids".  

These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL

18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes

19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 

approval of the reorganization by the Legislative Budget Commission (LBC), have 

you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 

• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 

• Schedule IC: Reconciliation of Unreserved Fund Balances 

• Reconciliation: Beginning Trial Balance to Schedule I and IC 

• Exhibit D-1: Detail of Expenses 

• Schedule XI: Agency-Level Unit Cost Summary 

• Opening Trial Balance as of July 1, 2011 

• Schedule I Narratives related to Column A01 

• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: ADMINISTRATIVE TRUST FUND
Budget Entity: 48800000 - STATE BOARD OF EDUCATION
LAS/PBS Fund Number:      2021  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,213.34 (A) 1,213.34

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 17,745,709.97 (C) 17,745,709.97

ADD: Outstanding Accounts Receivable 203,679.83 (D) (23,712.51) 179,967.32

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 17,950,603.14 (F) (23,712.51) 17,926,890.63

          LESS  Allowances for Uncollectibles 461.30 (G) 461.30

          LESS  Approved "A" Certified Forwards 154,639.82 (H) 154,639.82

  Approved "B" Certified Forwards 474,926.30 (H) 474,926.30

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 1,737.73 (I) 1,737.73

LESS:    Anticipated Transfer to 48250500/2021 48,615.25 (J) 48,615.25

Unreserved Fund Balance, 07/01/11 17,270,222.74 (K) (23,712.51) 17,246,510.23 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48800000 - STATE BOARD OF EDUCATION
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 397,705.66 (A) 397,705.66

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 17,012.83 (D) 17,012.83

ADD: Anticipated Grant Revenue 6,217,518.81 (E) 6,217,518.81

Total Cash plus Accounts Receivable 6,632,237.30 (F) 0.00 6,632,237.30

          LESS  Allowances for Uncollectibles 171.29 (G) 171.29

          LESS  Approved "A" Certified Forwards 188,192.66 (H) 188,192.66

  Approved "B" Certified Forwards 6,412,239.48 (H) 6,412,239.48

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 31,633.87 (I) 31,633.87

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 (0.00) (K) 0.00 (0.00) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: GRANTS AND DONATIONS TRUST FUND
Budget Entity: 48800000 - STATE BOARD OF EDUCATION
LAS/PBS Fund Number:       

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 21.00 (A) 21.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 21.00 (F) 0.00 21.00

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 21.00 (K) 0.00 21.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

2339
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: ADMINISTRATIVE TRUST FUND
LAS/PBS Fund Number:      2021 BE:  48800000

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 17,793,764.29 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment # 2  - Reclass Expenditures 23,712.51 (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (474,926.30) (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

   Anticipated Transfer to 48250500/2021 (48,615.25) (D)

ADJUSTED BEGINNING TRIAL BALANCE: 17,246,510.23 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 17,246,510.23 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48800000

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 194,680.99 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (6,412,239.48) (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories 39.68 (D)

Anticipated Grant Revenue 6,217,518.81 (D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) (0.00) (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: GRANTS AND DONATIONS TRUST FUND
LAS/PBS Fund Number:      2339 BE:  48800000

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 21.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 21.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 21.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2010- 2011 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  State Board of Education   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 1 

Auditor 

General 

2010-165 

6/30/2009 FEDERAL 

AWARDS  
 
Program Title: 
Net Receivables 

FINDING FA: 09-005:  FDOE had not reported 
receivables and the corresponding tax revenues relating 
to tax collections received after June 30 that applied to 
periods ending June 30, 2008, and 2009. 

 

RECOMMENDATION:  We recommend that FDOE 
design and implement appropriate year-end reporting 
procedures to ensure that receivable and corresponding 
tax revenues are appropriated accrued and reported. 
 

AUDITOR’S REMARKS:  Under the security provided 
for the State‟s accounting records, the FDOR lacked the 
authority and access that would be required to update 
the FDOE‟s accounts.  The FDOE should discuss with 
applicable CFO management and staff concerns relative 
to the CFO‟s procedures for the accrual of year-end 
receivables. 

The Department of Revenue (DOR) is the 
cognizant agency with respect to collecting 
gross receipt tax revenues and these 
revenues are initially assessed and received 
by DOR, and subsequently deposited into the 
State Treasury by DOR.  Therefore, FDOE is 
not accountable for the process by which DOE 
collects gross tax receipts.  Additionally, the 
FDOE is unable to validate the accuracy or 
timeliness of these tax revenues relative to 
their status as of June 30.  Given these 
circumstances, FDOE respectfully submits 
that this audit finding more appropriately 
should be addressed to DOR than FDOE.  
Additionally, FDOE suggests that DOR should 
seek statutory changes that will remedy the 
accrual issues related to this finding. 

Six Month Follow-up – Not provided 

 

  Program Title: 
Child Nutrition 
Cluster 
 

FINDING FA: 09-001: FDOE management had not 
implemented certain systems modification and access 
security controls for the Child Nutrition Program (CNP) 
System. 
 

RECOMMENDATION:  We recommend that FDOE 
develop written policies and procedures governing 
system modification controls and ensure appropriate 
documentation is maintained to document all system 
modifications.  In addition, access to the CNP System 
should be supported by access authorization forms and 
access should be given only to specific users. FDOE 
should improve access security controls and ensure that 
access is removed promptly upon an employee‟s or 
user‟s termination. 

FDOE has revised policies and procedures 
governing system modifications.  Controls 
have been developed or revised to ensure 
appropriate documentation of system 
modifications.  All system medication files and 
related information are stored in one location 
on the network drive, which is backed up at 
regular intervals by the FDOE Data Center.  
Access to the CNP System is now supported 
solely by user authorization forms.  We are e-
mailing reminders and detailed instructions 
two times a year to food service director to 
review staff access to the CNP System and 
advise of any changes. 

Six month follow-up: August 11, 2010 

Status: Fully corrected. 
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2010- 2011 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  State Board of Education   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 2 

Auditor 

General 

2010-165 

6/30/2009 FEDERAL 

AWARDS 

 
Program Title: 
Child Nutrition 
Cluster  
 

FINDING FA: 09-002:  FDOE procedures for preparing 
and reviewing the Annual Report of Revenues (FNS-13) 
were not adequate to detect errors in the amount 
reported. 
 

RECOMMENDATION:  Subsequent to our audit 
inquiries, FDOE staff submitted a revised FNS-13 report. 
We recommend that FDOE staff review its procedures 
related to supervisory review of the FNS-13 report. 

The revised FNS-13 report was submitted on 
September 21, 2009.  The procedures have 
been reviewed, and revisions have been 
made to ensure timely and accurate filing of 
the FNS-13 report.  The procedures, FNS-13 
instructions, and backup documentation are 
now required to be submitted to the supervisor 
for review and approval of the FNS-13 report. 

Six month follow-up: August 11, 2010 

Status: Fully corrected. 

 

  Program Title: 
Various–Cash 
Management 

FINDING FA: 09-016:  FDOE management had not 
implemented certain systems development and 
modification controls for the Cash Advance and 
Reporting of Distributions System (CARDS).  In addition, 
FDOE‟s Information Systems Development Methodology 
(ISDM) manual was outdated. 
 

RECOMMENDATION:  We recommend that FDOE 
develop policies and procedures governing application 
system development and maintenance for CARDS. 
Additionally, FDOE should implement a current and 
comprehensive ISDM manual.  We also recommend 
FDOE ensure appropriate documentation is maintained 
for all phases of system modifications. 

The Office of Technology and Information 
Services (OTIS) is in the process of 
developing an Information Systems 
Development Methodology (ISDM) that will be 
applied to all systems including CARDS and 
used by all OTIS software development and 
maintenance teams.  The ISDM will identify 
the documentation that is appropriate for 
projects and tasks based on their size and 
complexity and the staff is assessing two 
options for tracking the progress of tasks.  
Additionally, FDOE will establish a cycle for 
systematic review of all processes and 
procedures and monitor at least annually. 
The anticipated date of completion for the 
project and task tracking system has been 
moved from August 31, 2010 to December 31, 
2010. Due to the volume of the workload the 
Project„s tentative completion is July 1, 2011. 

Six month follow-up: August 11, 2010 

Status: Partially corrected.   

 

 

 

 

 

 

 

 

 

 

 

 

 

FINDING FA:  09-017:  FDOE procedures for 
developing selection criteria were not adequate to 
identify significant omissions.  Additionally, FDOE did not 
ensure that appropriate adjustments were made to 

FDOE will continue to seek written clarification 
and guidance from FDFS and will refine its 
procedures accordingly to ensure that the 
submission of the annual report and clearance 
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SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2010- 2011 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  State Board of Education   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 3 

Auditor 

General 

2010-165 

6/30/2009 FEDERAL 

AWARDS 
 
Program Title: 
Various–Cash 
Management 

clearance patterns. 
 

RECOMMENDATION:  We recommend that FDOE 
ensure that comments from FDFS regarding the 
selection criteria be considered and used to make 
appropriate revisions to its procedures.  FDOE should 
also revise its procedures to include instructions on 
adjusting clearance patters.  In addition, FDOE should 
make appropriate adjustments to establish clearance 
patterns when preparing the annual report to FDFS. 

patterns is in accordance with their 
requirements. 

Six month follow-up: August 11, 2010. 

Status: Fully corrected. 

   FINDING FA: 09-018:  FDOE management had not 
implemented certain systems modification controls for 
the K-12 Student and Staff Database System. 
 

RECOMMENDATION:  We recommend that FDOE 
ensure appropriate documentation is maintained for all 
phases of system modifications. 

The Office of Technology and Information 
Services (OTIS) is in the process of 
developing an Information Systems 
Development Methodology (ISDM) that will be 
applied to all systems including the K-12 
Student and Staff Database System, and used 
by all OTIS software development and 
maintenance teams and the staff is assessing 
two options for tracking the progress of tasks. 
FDOE will establish a cycle for systematic 
review of all processes and procedures and 
monitor at least annually.A draft copy of the 
revised ISDM has been submitted to executive 
mamagement for approval and a copy is being 
provided for the auditors.  The aticipated date 
of completion for the project and task tracking 
system has been moved from August 31, 
2010, due to volume of the workload. 

Six month folow-up: August 11, 2010. 

Status:  Partially corrected.   

 

 

 

 

 

 

 

 

 

 

 

Program Title: 
Title 1 Grants to 
Local 
Educational 
Agencies 

FINDING FA: 09-019:  FDOE did not establish 
procedures to determine whether subrecipients 
maintained current registrations in the Central 
Contractor Registration database (CCR) at the time of 
the sub-award and disbursement of funds.  Additionally, 

As noted in the recommendation, the 
Department notified all subrecipients of ARRA 
funds of the registration and report 
requirements in the many training events 
conducted, in memoranda, and on the project 

 

 
 
Page 237 of 288



SCHEDULE IX: MAJOR AUDIT FINDINGS AND RECOMMENDATIONS  BUDGET PERIOD: 2010- 2011 
 

Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  State Board of Education   Phone Number: 850-245-9416 

 
   (1)       (2)         (3)     (4)      (5)       (6) 

REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 4 

Auditor 

General 

2010-165 

6/30/2009 FEDERAL 

AWARDS 

 
Program Title: 
Title 1 Grants to 
Local 
Educational 
Agencies 

FDOE did not communicate to subrecipients all of the 
reporting requirements applicable to American Recovery 
and Reinvestment Act (Recovery Act) sub-awards or the 
Federal award number. 
 

RECOMMENDATION:  FDOE management notified the 
subrecipients in September 2009, of the requirement to 
register in CCR.  In December 2009, FDOE provided 
notification of the requirements for specifically identifying 
Recovery Act expenditures on the SEFA and Data 
Collection Form and the applicable Federal grant 
numbers.  We recommend that FDOE establish 
procedures for monitoring compliance with such 
requirements. 

awards.  In addition, the Department will 
continue to monitor subrecipient compliance 
with these and other ARRA requirements.  
Since formal quarterly reporting to USED did 
not commence until October 2009, and since 
SEFA reports are not due until much later in 
the cycle, there were no negative 
consequences to the short delays in making 
the notification. 
As indicated in the response and corrective 
action plan, on September 14, 2009, the 
Department notified sub recipients of the 
requirement to register with Central Contractor 
Registration (CCR). Subsequent to that 
notification and upon further review, sub 
recipients that had not registered with CCR 
were again asked to register in order to 
comply with American Recovery and 
Reinvestment Act (ARRA) funding 
requirements on December 1, 2009.  The 
Department will continue to monitor sub 
recipients‟ compliance by periodically verifying 
that all sub recipients are registered with CCR. 

Six month follow-up: August 11, 2010 

Status: Partially corrected. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Program Title: 
Florida Family 
Education Loans 
 

 

 

 

 

 

 

FINDING #FA 09-020:  FDOE management had not 
implemented certain modification controls for the Federal 
Family Education Loans (FFEL) System. 

 

RECOMMENDATION:  We recommend that FDOE 
maintain documentation demonstration of the approval 
of all system modifications and the independent 
programming, independent testing, and user acceptance 
of the modifications. 

Existing procedures require proper 
documentation of all systems modifications.  
Procedures will be reviewed and revised as 
necessary to ensure that the proper 
procedures are followed consistently.  IT and 
program staff have been reminded that they 
must continue to be diligent in following 
procedures and maintaining accurate and 
complete documentation. 
The FDOE Office of Student Financial 
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Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  State Board of Education   Phone Number: 850-245-9416 
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REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 5 

Auditor 

General 

2010-165 
 

6/30/2009 
 

FEDERAL 

AWARDS 
 
Program Title: 
Florida Family 
Education Loans 
 

Assistance (OSFA) has reviewed procedures 
and added a new monitoring procedure to 
strengthen assurance of proper 
documentation and customer sign-offs.  OSFA 
will continue monitoring efforts to determine if 
procedures need to be further modified and 
will test controls as well. 
 
In addition to OSFA‟ s system development 
monitoring procedures, implementation of a 
department-wide Information System 
Development Methodology (ISDM) will provide 
the process for building controls into each 
system work request.  A draft copy of the 
revised ISDM has been submitted to executive 
management for approval and a coy is being 
provided to the auditors.  The anticipated date 
of completion for the project and task tracking 
system has been moved from August 31 to 
December 31, 2010, due to volume of 
workload. 
No Comments 

Six month follow-up: August 11, 2010 

Status:  Partially corrected. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Program Title: 
Program 
Education 
 

 

 

 

 

 

 

 

FINDING #FA 09-021: In the Summary Schedule of 
Prior Audit Findings, FDOE indicated that finding FA 08-
018, regarding its ability to demonstrate compliance with 
the matching and level of effort requirements for State 
administration was not corrected and that FDOE had 
entered into a Cooperative Audit Resolution Oversight 
Initiated with USED.  FDOE further indicated that as of 
June 30, 2009, work on the resolution of these findings 
had progress; however, a final determination had not 
been made.  We found that during the 2008-09 fiscal 
year, FDOE implement procedures to document the 

As reported in previous SSPAF documents, 
FDOE staff has been engaged with the U.S. 
Department of Education (USDE) staff for the 
past several years in the Cooperative Audit 
Resolution Initiative (CAROI) to resolve this 
and other issues.  Significant progress had 
been made over the past year.  The USDE 
office of Audit and Vocational Education 
(OVEA) conducted a monitoring visit to Florida 
earlier this year and it is anticipated that the 
findings from that visit will conclude the 
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Department:  Education   Director of Auditing: Greg White 

 

Budget Entity:  State Board of Education   Phone Number: 850-245-9416 
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REPORT PERIOD   SUMMARY OF      SUMMARY OF     ISSUE 

NUMBER ENDING UNIT/AREA  FINDINGS AND RECOMMENDATIONS   CORRECTIVE ACTION TAKEN   CODE 

  Page 6 

Auditor 

General 

2010-165 

6/30/2009 FEDERAL 

AWARDS 
 
Program Title: 
Program 
Education 

calculation of the matching and maintenance of effort 
requirements.  FDOE‟s calculation indicated that FDOE 
was required to expend $1,395,493 in matching and 
maintenance of effort funds in the 2006-07 fiscal year.  
Our examination disclosed that FDOE‟s records support 
the expenditure of State funds for administration of the 
Program in that amount.  The required matching and 
maintenance of effort amount was based on amounts 
reported during the 2007-08 fiscal year for the 2005-06 
fiscal year that were awaiting USED‟s final 
determination.  
 

RECOMMENDATION:  None 

CAROI process and completely resolve these 
findings.   

Six month follow-up: August 11, 2010 

Status: Partially corrected. 

  Program Title: 
21

st
Century 

Community 
Learning Centers  
 

FINDING #09-029:  As the pass-through entity, FDOE 
had not timely and definitively resolved subrecipient 
audit findings regarding Program requirements for 
sustainability. 
 

RECOMMENDATION:  We recommend that FDOE 
provide timely and definitive management decisions to 
resolve subrecipient audit findings, including the 
disposition of questioned costs. 
 

The FDOE Bureau of Family and Community 
Outreach is working with the Office of Audit 
Resolution and Monitoring to develop a clear 
understanding of cost sharing requirements.  
Additionally, existing procedures are being 
enhanced to ensure timely resolution of 
subrecipient audit findings related to this 
issue. 

 
FDOE has resolved program requirements for 
sustainability through modifications to the 
Requests for Applications and the Requests 
for Proposals.  Sub recipient audit findings 
have been resolved and management 
decisions issued. 

Six month follow-up: August 11, 2010. 

Status: Fully Corrected. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FINDING # 09-032: FLDOE did not properly allocate 
funds to all local educational agencies (LEAS) in 
accordance with Federal requirements. 
 

As indicated in the response and corrective 
action plan, the error in the calculation of the 
Title II, Part A, allocations was fully corrected 
on January 14, 2010, at the time of the 
certified forward process. 
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  Page 7 

Auditor 

General 

2010-165 

6/30/2009 FEDERAL 

AWARDS 
 

Program Title: 
21

st
Century 

Community 
Learning Centers 

Six Month Follow-up: August 11, 2010 

Status: Fully Corrected. 

   FINDING # 09-033: FDOE did not have written policies 
or procedures to guide the sub-granting of Program 
funds to eligible partnerships. Funds that had been se 
aside for sub-grants to eligible partnerships from the 
2006 grant, not all of the funds had been awarded to or 
obligated for eligible partnerships.  
 

FDOE did have formal tracking and monitoring 
processes in place to ensure that available 
funds are obligated in a timely manner. For 
the audit period in question all the available 
funds were obligated in a timely manner and 
the cause of the reversion was the failure of 
the sub recipients to expend the awarded 
funds prior to the end of the fiscal period.  The 
FDOE has enhanced the existing procedures 
for this particular program to include more 
frequent communication between program 
and fiscal staff on the status of obligations and 
reported expenditures. 

Six Month Follow-up: August 11, 2010 

Status: Fully Corrected. 

 

Auditor 

General 

2011-177 
 

6/30/2010 Commission for 

Independent 

Education 

Finding No. 1: Commission appointments did not 
always satisfy requirements of law. 

 

RECOMMENDATION:  that Commission members be 
appointed in accordance with State law to ensure 
appropriate representation.  
 

Section 1005.21 (2), Florida Statutes, provides 
the authority for the appointment of the 
members of the Commission for Independent 
Education (Commission) to the Governor with 
confirmation of the appointments by the 
Florida Senate. The Commission has no role 
in the selection or confirmation of Commission 
members. 

Implement: N/A 

 

 

 

 

 

 

 

 

 

 

 

 

 

Finding No. 2: The Commission had not established 
written policies and procedures to promote compliance 
with governing laws, rules, and guidelines. 
 

In conjunction with appropriate offices and/ or 
sections within the department, the 
Commission is in the process of developing 
written policies and procedures, related to its 
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  Page 8 

Auditor 

General 

2011-177 
 

6/30/2010 Commission for 

Independent 

Education 

RECOMMENDATION:  That the Commission 
establishes written procedures to address its major 
functions and activities 

unique major functions. These major functions 
include, but are not limited to, licensure of 
institutions, oversight of institution closures, 
conducting on-site visits, and monitoring 
complaint resolution. 

Implement: 9/30/11 

   Finding No. 3: The Department and Commission had 
not established specific performance measures for key 
Commission activities. 

 

RECOMMENDATION:  Department, in conjunction with 
the Commission, ensures that specific performance 
measures are established for key Commission activities. 
 

Commission staff is working with appropriate 
Department staff to develop specific 
performance measures for key Commission 
activities that are aligned with the 
Department‟s overall mission. The Legislature 
established the performance measures 
included in the LRPP and has not changed or 
revised the Department measures. 

Implement: N/A 

 

   Finding No. 4: The Commission did not always (timely) 
investigate complaints involving institutions under its 
authority. 

 

RECOMMENDATION:  that the Commission develops 
written policies and procedures governing complaint 
resolution and strengthens its monitoring controls to 
ensure the timely resolution of complaints. 
 

The Commission will develop written policies 
and procedures to implement a new process 
that will include establishing a timeframe for 
case closures, maintaining documentation and 
monitoring for the timely resolution for 
complaints. The process will include staff 
training to ensure accurate oversight of the 
complaint process. 

Implement: 9/30/11 

 

   Finding No. 5: The Commission did not always take 
appropriate action upon notification of a school closing. 

 

RECOMMENDATION:  that the commission ensures 
compliance with applicable laws, rules, and guidelines 
related to program terminations and school closings. 
 

The Commission will develop written policies 
and procedures to implement a new process 
to monitor program terminations and school 
closures that ensure applicable laws, rules 
and guidelines are followed. Use of this 
system and staff training, will allow the ability 
to monitor the progress of each program 
termination or school closure. 

Implement: 9/30/11 

 

 

 

 

 

 

 

Finding No. 6: The Commission‟s administration of the 
SP Fund did not, in some instances, conform to the 

Commission is working to develop a 
methodology for determining the actuarial 
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Auditor 

General 

2011-177 
 

6/30/2010 Commission for 

Independent 

Education 

requirements of law. 

 

RECOMMENDATION:  that the Commission monitor 
the actuarial soundness of the SP fund; take appropriate 
actions for maintaining the viability of the Fund; establish 
policies and procedures that ensure fairness in its 
selection of qualified schools and in its negotiation of 
train-out commitments. 
 

soundness of the Student Protection Fund 
(SPF). The commission policies and 
procedures that ensure fairness in its 
selection of qualified schools and in its 
negotiations of train-out commitments will be 
developed. Commission will continue to report 
the status of the SPF at each Commission 
meeting beginning in July 2010. 

Implement: 9/30/11 

   Finding No. 7: The Commission had not provided 
sufficient guidance to schools defining the term gross 
tuition revenue, nor did Commission staff adequately 
review and detect inconsistencies in the calculation of 
SP Fund fee payments submitted by institutions.  
 

RECOMMENDATION:  that the Commission adequately 
define gross tuition revenue and take the necessary 
steps to verify the accuracy of fee payments to ensure 
that all fees legally due to the SP Fund are received. 

The Commission will   have its rules 
Committee develop a rule to define gross 
tuition revenue to be submitted for State of 
Board of Education for approval and adoption. 

Implement: 9/30/11 

 

   Information Technology (IT) Controls: 

Finding No. 8: The Department had not implemented a 
comprehensive, entity wide security program for the 
management, use, planning, development, 
maintenance, and operation of the Commission 
Information Management System.  

 

RECOMMENDATION:  that the Department, in 
coordination with the Commission, implement a 
comprehensive, entity wide security program in the 
management, use, planning, development, 
maintenance, and operation of CIMS to ensure sufficient 
protection of sensitive and critical resources. 

Commission is currently working with 
appropriate Department staff to implement a 
comprehensive security program to address 
the unique characteristics of the Commission 
Information System (CIMS). The program will 
include a risk assessment, development of a 
Disaster Recovery plan, and security 
awareness training. A schematic diagram has 
been developed in conjunction with the 
Department‟s Education Data Center. 

Implement: 12/30/11 

 

 

 

 

 

 

 

 

 

 

Finding No. 9: The Commission had not obtained 
security background investigations for personnel with 
access to sensitive locations or resources. 

On July 1, 2010, all Commission employees 
became employees of the Department. All 
employees have completed “Level II” 
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  Page 10 

Auditor 

General 

2011-177 
 

6/30/2010 Commission for 

Independent 

Education 

RECOMMENDATION:  the Commission should ensure 
that security background investigations are performed 
for all personnel who have or will be granted access to 
sensitive locations and resources. 

background screening through the Florida Law 
Enforcement. 

Implemented: July 1, 2010. 

   Finding No. 10: Commission Information Management 
System program change management controls need 
improvement. 

 

RECOMMENDATION:  the Commission should seek 
guidance from the Department‟s CIO in reviewing the 
program change management practices and ensure 
that, to the extent possible, conflicting duties are not 
assigned to an employee. 

The Commission is working with the 
Department‟s CIO, to develop processes and 
procedures that are consistent with existing 
Department change management procedures. 
Additionally, the Commission, under the 
direction of the Department‟s CIO, has 
implemented a procedure to address the 
separation of duties for CIMS application 
development. This procedure includes the 
testing and approval of code changes by 
employees other than the developer. 

 

   Finding No. 11: The Commission did not ensure, in 
some instances, that confidential data was collected in 
accordance with State law. 

 

RECOMMENDATION:  That the Commission ensures 
continued compliance with applicable laws related to 
confidential data to limit the risk of improper disclosure. 
 

The Commission has taken the necessary 
steps to discontinue the collection of Social 
Security Numbers ( SSNs) for the purposes of 
completing criminal justice information 
investigations on school staff and processing 
student transcript file. The last four digits of 
the SSN are not entered into a data table but 
are used for a visual comparison. 
Effective June 2, 2010, the Commission 
removed all Social Security Numbers from the 
data tables contained in the CIMS system. 

Implemented: June 2, 2010 

 

Auditor 

General 

2011-177 
 

6/30/2010 Commission for 

Independent 

Education 

Finding No. 12: IT security controls for systems used by 
the Commission needed enhancement. 
 

RECOMMENDATION:  The Commission and the 
Department strengthen certain security controls to 
reduce the risk of unauthorized access to, modification 
to, or destruction of information within CIMS. 

 

The Commission, working in conjunction with 
the Department‟s Information Security 
Manager, is developing procedures to address 
this finding to ensure that adequate 
safeguards are in place to ensure system 
security. Additionally, the Commission will 
bring the CIMS security controls into 
compliance with existing Department 
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 standards. Details have been purposely 
withheld to avoid the possibility of 
compromising Commission and Department 
data and IT resources. 

Implement: 9/30/11 

Auditor 

General 

2010-199 
 

6/30/2010 Information 

Technology 

OSFA-FFELP 

FINDING #1:  Security Administration Procedures.  
The Department's security administration procedures did 
not address some important aspects of mainframe user 
account management. 
 

RECOMMENDATION:  The Department should 
enhance its security administration procedures by 
documenting management's expectations for managing 
mainframe user accounts. 

Although the auditor‟s review disclosed areas 
of risk associated with security administration 
procedures, the audit results did not uncover 
any instances of unauthorized access to 
mainframe data. 
FDOE/OSFA procedures for mainframe user 
account management are being enhanced 
and strengthened and implementation of 
these procedures will be thoroughly 
documented. 

Six Month Follow-up: December 29, 2010 

Status: Fully Corrected. 

 

   FINDING # 2:   Some unnecessary or inappropriate 
mainframe and FFELP System access privileges exist 
among OSFA, financial institution, and educational entity 
staff. 
 

RECOMMENDATION:  The Department should ensure 
that mainframe and FFELP System access privileges 
are appropriately restricted to only what is needed for 
users to perform their assigned job duties. 

FDOE/OSFA procedures for user access 
among DOE/OSFA financial institutions, and 
educational entity staff are being enhanced 
and strengthened, and implementation of 
these procedures will be thoroughly 
documented. FDOE/OSFA has removed user 
accounts that were unused or that had not 
been used over an extended period of time. 

Six Month Follow-up: December 29, 2010 

Status: Fully Corrected. 
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Auditor 

General 

2010-199 
 

6/30/10  Information 

Technology 

OSFA-FFELP 

FINDING #3:  Timely Disabling of Former Employee 

Access.  The Department lacked written procedures for 
the disabling of IT access privileges for former 
employees and did not disable the access privileges of 
some former OSFA employees in a timely manner.  In 
addition, the Department did not retain FFELP System 
access control records of former employees. 

 

RECOMMENDATION:  The Department should 
establish written procedures for the timely disabling of 
former OSFA employee access privileges and retain 
access control records for the FFELP System in 
accordance with the requirements of the General 
Records Schedule. 

Although the auditor‟s review disclosed areas 
of risk associated with former employee 
access, the audit did not uncover any 
instances of unauthorized access to 
mainframe or FFELP System data. An existing 
procedure which disables access of all former 
employees to the Department‟s network at the 
time of their separation and in most cases it is 
impossible for such former employee‟s to 
access the FFELP System.  Existing written 
procedures for terminating access of former 
employee‟s are being enhanced and 
strengthened, and implementation of these 
procedures will be thoroughly documented. 

Six Month Follow-up: December 29, 2010 

Status:  Fully Corrected. 

 

   FINDING #4:  Unique User Identification.  Some 
temporary OSFA staff shared generic user 
identifications (IDs) for FFELP System access that may 
have limited the Department's ability to establish 
accountability for FFELP System actions. 

 

RECOMMENDATION:  The Department should assign 
unique login IDs to all individual users authorized to 
access the NWRDC mainframe and the FFELP System. 

Although the auditor‟s review disclosed areas 
of risk associated with temporary employee 
access, the audit did not uncover any 
instances of unauthorized access to 
mainframe or FFELP System data.   
 
Unique login IDs will be assigned to all 
temporary FDOE/OSFA employees. 

Six Month Follow-up: December 29, 2010 

Status:  Fully corrected. 

 

   FINDING #5:  User Authentication.  Certain 
Department security controls related to user 
authentication needed improvement. 
 

RECOMMENDATION:  The Department should improve 
security controls related to user authentication to ensure 
the confidentiality, integrity, and availability of 
Department data and IT resources. 
 

Note: Finding# 5 is considered 
CONFIDENTIAL.  FDOE/OSFA is taking 
appropriate steps to address the identified 
concerns. 

Six Month Follow-up: December 29, 2010 

Status: Fully Corrected. 
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Auditor 

General 

2010-199 
 

6/30/2010  Information 

Technology 

OSFA-FFELP 

FINDING #6:  Program Change Controls.  The 
Department had not established a written System 
Development Life Cycle methodology to govern the 
development and modification of its application systems. 
 In addition, existing OSFA written procedures did not 
address certain important aspects of the program 
change process for the FFELP System. 

 

RECOMMENDATION:  The Department should 
establish a written Department-wide System 
Development Life Cycle methodology that provides the 
minimum expectations for controlling the development 
and modification of all Department application systems 
and establish more comprehensive FFELP System 
program change control procedures to provide 
increased assurance that only authorized programs and 
program changes are implemented into the FFELP 
System. 
 

Although the auditor‟s review disclosed areas 
of risk associated with program change 
control procedures, the audit did not uncover 
any instances of implementation of 
unauthorized programs and program changes. 
 
The Department's Information Systems 
Development Methodology (ISDM) has been 
developed and will be implemented by June 
30, 2010.  The Department-wide ISDM 
comprehensively addresses all components of 
a “system development life cycle 
methodology” including each of the 
components specifically identified by the 
auditor.  The existing FFELP change control 
procedures (which include a hard-copy 
authorization process) are generally 
consistent with the ISDM and will be enhanced 
and strengthened as necessary to ensure 
complete documentation of all program 
changes. 

Six Month Follow-up: December 29, 2010 

Status:  Fully Corrected.   

 

OIG 

10/11-02A 

6/30/2011 
 

GED Testing 

Program 

Finding #1: Compliance: The GED program is 
complying with GEDTS requirements based on process 
mapping analysis and our observations. 

 

NO RECOMMENDATION 

No action required.  

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 

 

 

 

 

 

 

Finding #2: Internal Controls: Reviews of the process 
maps, observations, and discussions with staff revealed 
control weakness in handling funds. 
 

RECOMMENDATION: Modify the Filling Individual 
Request Process to have the mail sorter role record 
payments attached to requests, restrictively endorse 

Mail sorter upon opening individual request 
will: endorse the money order with a deposit 
stamp, transfer funds to locked cabinet until 
individual request log is printed and the 
payment processor will prepare the funds for 
deposit following current procedure. 

Implementation: 4/1/2011 
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OIG 

10/11-02A 

6/30/2011 
 

GED Testing 

Program 

money orders with a deposit stamp upon receipt, and 
transfer funds to the payment processor to minimize 
handling. 

 
Six Month Status: 9/18/2011 

   Finding #3: Internal Controls: Staff observed the 
researching and entering of information by one staff 
person. Internal procedures require these two steps to 
be performed by separate staff to deter the creation of 
false or incorrect records.  The auditor observed the 
circumstance which a diploma or transcript can be 
ordered and printed without payment. 
 

RECOMMENDATION: GED management require 
written support for special circumstances, and create a 
quality assurance role for the program manager to 
review a sample of transactions to ensure that 
procedures are followed for manually entered test 
scores and requests filled without payment. 

Response: 
Individual request processor will include 
written explanation in the GED notes field 
pertaining to special requests. 
All GED staff will document in writing rather 
than verbally when a request contains special 
circumstances. 

Implementation: 4/1/2011 

 
Program manager will review and report on a 
sample of researched records monthly to 
ensure that procedures are followed. 

Implementation: 3/1/2011 

 
Six Month Status: 9/18/2011 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Finding #4: Process Inefficiencies: The program 
currently contracts and mails the original essays to a 
scoring firm in Oklahoma. The GED program maintains 
a copy of the essays, making copies themselves.  Cost 
are incurred for the copies made, storage of the copies, 
mailing of the originals, and a higher scoring fee for the 
scoring of paper copies.  Electronic storage and 
transmittal of the essays would reduce these costs and 
would lessen the risk of lost or damaged essays. 
There are several processes where the GED program 
could save paper by filing documents electronically 
rather than printing requests or reports. Verification 
request arrive by e-mail but are printed processed and 
filed.  These documents are seldom pulled again. 

 

RECOMMENDATION: Management evaluate the cost 
benefits of purchasing equipment to allow GED to 

The program manager and GED administrator 
will determine the cost benefit analysis for 
submitting essays electronically to the scoring 
service and if the cost benefits are positive, 
implement electronic transmittal of essays to 
the scoring service. 

Implementation: 6/30/2011 

Six Month Status: 9/18/2011 
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OIG 

10/11-02A 

6/30/2011 
 

GED Testing 

Program 

electronically transmit essays to the scoring site, move 
to the electronic filing of documents where possible and 
avoid document printing and storage when unnecessary. 

   Finding #5: Process Inefficiencies- Cost 

Effectiveness 
Individual request are primarily received by mail and are 
not processed unless full payment is received. The GED 
program requires individuals to submit a $6 money order 
for each diploma or transcript. 
GED program accepts phone orders, where the request 
is paid for and picked up in person.  In 2010 36% of the 
orders were prepared but were not picked up, resulting 
in staff completing a service without payment. 

 

RECOMMENDATION: Management evaluate the cost 
effectiveness of an online payment method and 
implement if feasible, avoid providing services prior to 
receiving payment, consider retaining funds where 
services were performed but no record found. 

Program manager and GED Administrator will 
research and evaluate the cost effectiveness 
of an on-line payment method for duplicate 
transcript/diploma requests, 
Program manager will set up and implement 
changes in the procedures for individual 
request phone orders to ensure that 
documents are not printed until payment has 
been received, 
GED administrator will consult with 
Department leadership to determine if 
retaining funds is an option that should be 
considered. 

Implementation: 7/1/2011 

Six Month Status: 9/18/2011 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Finding # 6: Process Inefficiencies-Scoring 
Scoring the multiple choice section of GED tests involve 
several reviews, exchanges between staff and 
specialized knowledge. This effort appears to be to 
accommodate the testing centers through out the state.  
Staff verifies information received from the testing 
center, prepares test documents for scanning and 
scoring, reviews test files for necessary demographic 
information, supplemental documents, supplicate tests, 
and other items. 

 

RECOMMENDATION: Management place more 
responsibility on the testing centers for submitting 
accurate and complete testing documents.  
Management cross train employee‟s on several process 
roles, thereby avoiding excessive specialization of 

Program manager will set up a process to 
track, inform, and train testing centers on the 
inaccuracies and incomplete testing 
documents submitted for scoring. Scoring 
technician will train batch processor to be the 
backup for scoring. The scoring technician 
backup will score a batch of tests at least 
once per month and when scoring technician 
is out of the office. 

Implementation: 9/1/2011 

Six Month Status: 9/18/2011 
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OIG 

10/11-02A 

 

 

6/30/2011 

 

 

GED Testing 

Program 

duties. Place more responsibility on the testing centers 
for submitting accurate and complete testing documents 
and cross train employee‟s on several process roles. 

OIG 

10/11-03A 

6/30/2011 

 

John M. McKay 

Scholarships 

for Students 

with Disabilities 

Finding #1: Oversight of McKay eligible private schools 
should be increased. 
 

RECOMMENDATION: IPEC should seek statutory 
changes that allow the number of onsite visits to be 
increased and have: Expanded desk reviews of private 
school documentation; Conduct parent surveys to verify 
student attendance, school location, academic reporting, 
etc.; Observe warrant endorsements at selected private 
schools and greater review and inquiry of complaint 
issues submitted by individuals regarding program 
violations by private schools. 

Response: IEPC is incorporating a system of 
greater review and inquiry in the course of a 
legally sufficient complaint and has stated 
such in the revisions of the Complaint Process 

written procedures.  

   Finding #2: Formal written procedures are needed. 
Site review  process for private schools; Quarterly 
processing of scholarship payments; process for 
documenting and tracking returned and cancelled 
warrants from private schools as well as- refunds due to 
the Department; Process for administering and 
controlling supplemental payments; Statewide 
verification process; Collection process for erroneously 
obtained payments; Quarterly reviews of warrant 
endorsements, and Complaint administration process. 
 

RECOMMENDATION: IEPC prepare written operating 
procedures for the processes cited. Implement and train 
staff on the approved procedures and update the 
procedures as needed. 

Response: IEPC is drafting written 
procedures that outline the site visit review 
process.   This written procedure will be 
updated and staff trained no later than July 31, 
2011. 

 
 
 
 

 
 
 
 

 

 

 

 

Finding #3: The private school site review process 
should be improved. Significant exceptions were noted 
during site reviews, notices of non-compliance were not 
issued for 2 of 3 schools; Reports of site reviews were 

Response: IEPC is drafting written 
procedures that outline the site visit review 
process.   This written procedure will be 
updated and staff trained no later than July 31, 
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OIG 

10/11-03A 

6/30/2011 
 

John M. McKay 

Scholarships 

for Students 

with Disabilities 

not prepared for distribution to schools and other 
interested parties; compliance is not being achieved in a 
timely manner as 2 of 3 schools were not in compliance 
seven months after reviews were  performed. 

 

RECOMMENDATION: IEPC send notices of 
noncompliance when appropriate. Written reports of site 
reviews should be issued to appropriate parties and 
compliance to report findings achieved in a timely 
manner. 

2011. Additionally, to clarify, the information 
certified to in the yearly compliance review 
form is not required on a yearly basis as is the 
Scholarship Compliance form, so there is no 
duplication of efforts. 

   Finding #4: Application controls in the payment 
application program should be improved. Program‟s 
Payment specialist manually cancels payments based 
on additional analysis. The reasons were: Students were 
enrolled in public School; Students had less than ten 
days of private school attendance; Invalid parent or 
guardian names or social security numbers; Duplicate 
social security numbers for students, parents, or 
guardians; Private Schools with outstanding payment 
letters; and Suspended private schools. 
 

RECOMMENDATION: Application controls are added to 
filter ineligible payments due to invalid parent names, 
duplicate/invalid social security numbers and to stop 
payments to private that are ineligible to receive 
payments; Consideration be given to automating; 
Exception reports be developed and used to review 
scholarship payments on a periodic basis. Automated 
controls be adequately documented to facilitate quality 
assurance reviews; Manual processing activities be 
adequately documented. 

Response: The new payment system 
includes additional documentation, which is 
more detailed than the documentation for the 
old system and this will be included in the 
revised Payment Manual. 

 

 

 

 

 

 

 

 

 

 

 

 

Finding #5: A concentration of duties exists in the 
activities performed by the programs Payment Specialist 
position. 

RECOMMENDATION: IEPC determine whether certain 

Response: Several checks and balances are 
currently in place that provide independent 
reconciliation of transactions processed 
across three DOE offices as well as 
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Office of 

Inspector 

General 

10/11-03A 

6/30/2011 

 

John M. McKay 

Scholarships 

for Students 

with Disabilities 

duties performed by the position can be shifted to 
another employee.  IEPC ensure the supervisor for the 
payments Specialists position exercises effective 
oversight of work performed; Ensure that user database 
access privileges are limited to the minimum level 
needed to perform the user‟s job; Devise methods to 
reconcile payments per the program payments 
application and the Flair system to provide independent 
reconciliation of transactions processed. 

Department of Financial Services. 

   Finding #6: The warrant endorsement review process 
should be strengthened. 

 

RECOMMENDATION: IEPC establish the warrant 
endorsement review process in an administrative rule. 
IEPC give consideration to performing reviews of 
warrants selected based on risk criteria. 

Response: IEPC, both currently and in the 
past practices has enlisted the assistance of 
the Office of Inspector General in matters of 
investigation(s) as related to warrant 
endorsement. 

OIG  

10/11-02MR 

6/30/2011 ARRA Sub- 

recipient Data 

Quality 

Finding #1: In fiscal year 2009-2010, the Brevard 
School District initially used a beginning teacher‟s rate of 
pay ($36,000) to calculate and report both expenditures 
and FTE‟s. Department staff informed the school district 
that this methodology was not acceptable as it did not 
identify specific teaching staff assigned to ARRA 
projects and reclassified salary and benefits data. FTE‟s 
for the fourth quarter were processed in accordance with 
Department guidance; this process resulted in fewer 
FTE‟s than initially reported. 

 

RECOMMENDATION: The Department continues to 
monitor FTE‟s reported by Brevard School District for 
compliance with ARRA reporting procedures. In addition, 
incorrect data previously reported should be revised as 
directed by federal reporting guidance. 

Management Response: The Bureau of 
Contracts, Grants, and Procurement will 
continue to monitor FTE‟s reported by Brevard 
School District.  The office of Management 
and Budget has not yet provided any guidance 
with respect to correcting prior quarterly 
reports. We will require Brevard to correct the 
reports submitted for prior quarters and make 
appropriate revisions to the quarterly reporting 
system as soon as OMB releases guidance 
on this subject. 
 

 

 

OIG  

 
 

6/30/2011 

 

 

ARRA Sub- 

Finding #2: Our tests determined that the FTE positions 
and expenditures reported by H. Lee Moffitt Cancer 
Center and Research Institute, Lake School District, and 

Management Response: N/A 
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10/11-02MR recipient Data 

Quality 

Pasco School District were accurate and made in 
accordance with ARRA reporting Directives. 
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Department/Budget Entity (Service): EDUCATION/STATE BOARD OF EDUCATION 
Agency Budget Officer/OPB Analyst Name:  AMY HAMMOCK

Action 48800000

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and 

NV1 set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? 
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 59 of the LBR 
Instructions? Yes

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Yes

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount. Yes

Page 1
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Action 48800000

Program or Service (Budget Entity Codes)

AUDITS:
3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level? 
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes
3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B07?  (EXBR, EXBC - Report should print "Records Selected 
Net To Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR 
Instructions? Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components 

ill b di l d E hibit D h it t b i ibl E hibit Awill be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column B08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Yes, 

rounding
TIP If objects are negative amounts, the agency must make adjustments to Column 

A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements 
and carry/certifications forward in A01 are less than FY 2010-11 approved 
budget.  Amounts should be positive.
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TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 
was created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed 

for this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR 
Instructions? Yes

7.4 Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Yes

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary 
rate should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. Yes

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? Yes

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  
(PLRR, PLMO) N/A

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? N/A

7.14 Do the amounts reflect appropriate FSI assignments? Yes
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7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 
the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the 
Statewide Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 
55C04C0) Yes

7.17 Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)? N/A

AUDIT:
7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Yes

7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 
Expenditures) issues net to zero?  (GENR, LBR1) Yes

7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 
net to zero?  (GENR, LBR2) Yes

7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 
issues net to zero?  (GENR, LBR3) Yes

7.22 Have FCO appropriations been entered into the nonrecurring column A04? 
(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some 
cases State Capital Outlay - Public Education Capital Outlay (IOE L) )

N/A
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and 
ensure these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 67 through 71 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and 
net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Yes

Department Level Responses
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8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each 
operating trust fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the 
trust funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Yes

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Yes
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8 11 Are the General Revenue Service Charge percentage rates used for each revenue8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Yes

8.12 Is this an accurate representation of revenues based on the most recent 
Consensus Estimating Conference forecasts?

N/A
8.13 If there is no Consensus Estimating Conference forecast available, do the 

revenue estimates appear to be reasonable? Yes
8.14 Are the federal funds revenues reported in Section I broken out by individual 

grant?  Are the correct CFDA codes used? Yes
8.15 Are anticipated grants included and based on the state fiscal year (rather than 

federal fiscal year)? Yes
8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

3A? Yes
8.17 If applicable, are nonrecurring revenues entered into Column A04? Yes
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available?  Does the certification include a statement 
that the agency will notify OPB of any significant changes in revenue estimates 
that occur prior to the Governor’s Budget Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient 

justification provided for exemption? Are the additional narrative requirements 
provided? Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Yes

Except for 2178, 2555, 
2543 and 2612
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8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Yes

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded 
in Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Yes

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request 
to eliminate the deficit).  Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - 

YReport should print "No Discrepancies Exist For This Report") Yes
8.31 Has a Department Level Reconciliation been provided for each trust fund and 

does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It 
is very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions.)

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Yes
11.  SCHEDULE IV  (EADR, SC4)

No, positions are filled and being transferred 
from the Dept. of Education - Food & 
Nutrition Program to the Department of 
Agriculture and Consumer Services
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11.1 Are the correct Information Technology (IT) issue codes used? Yes
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not 

appear in the Schedule IV.
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12.  SCHEDULE VIIIA  (EADR, SC8A)
12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 

Schedule VIII-A?  Are the priority narrative explanations adequate? Yes
13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR
14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 
104 of the LBR Instructions regarding a 10% reduction in recurring General 
Revenue and Trust Funds, including the verification that the 33BXXX0 issue has 
not been used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)

15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 
Final Excel version on longer has to be submitted to OPB for inclusion on 
the Governor's Florida Performs Website. (Note:  Pursuant to section 
216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding level for 
any agency that does not provide this information.) Yes

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Yes

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Yes
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Yes
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

Department Level Responses

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Yes

15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

Yes
15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Agency) equal?  (Audit #4 should print "No Discrepancies Found") 

TIP If Section I and Section III have a small difference, it may be due to rounding 
and therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 

154 of the LBR Instructions), and are they accurate and complete? Yes
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Yes
16.3 Are agency organization charts (Schedule X) provided and at the appropriate 

level of detail? Yes
AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 
audits and their descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 
are due to an agency reorganization to justify the audit error.  

Yes, reconciling items are rounding, 
back of the bill reversions and FSDB.
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17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)
17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP 

Instructions)? N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

A08 and A09)? N/A
17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay 
major appropriation category (140XXX) and include the sub-title "Grants and 
Aids".  These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes
19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)

19.1 If you are an agency that no longer exists or is transferred to DEO after the 
approval of the reorganization by the Legislative Budget Commission (LBC), 
have you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48900100 - EDUCATIONAL AND GENERAL ACTIVITIES
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 0.00 (A) 0.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 0.00 (F) 0.00 0.00

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48900100

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):  Education & General Activities
Agency Budget Officer/OPB Analyst Name:   Dale Bradley

Action 48900100

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? Are 
Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Yes
1.4 Has security been set correctly?  (CSDR, CSA) Yes
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

d d it f t th di ti id d 59 f th LBR I t ti ?

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 

and does it conform to the directives provided on page 59 of the LBR Instructions?
Yes

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Yes

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Yes

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on the 
LBR exhibits Yes

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount Yes

AUDITS:
3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Yes
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3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal to 
Column B07?  (EXBR, EXBC - Report should print "Records Selected Net To 
Zero") Yes

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use the 
sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR Instructions?
Yes

4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.)

YesYes
AUDITS:  

5.2 Do the fund totals agree with the object category totals within each appropriation 
category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Yes
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  Does 

Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 
corrected in Column A01.)

Yes
TIP If objects are negative amounts, the agency must make adjustments to Column 

A01 to correct the object amounts.  In addition, the fund totals must be adjusted to 
reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2010-11 approved budget.  
Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 
created
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6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful report 
when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR Instructions?

n/a
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? n/a

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

n/a
7.6 Does the salary rate request amount accurately reflect any new requests and are the 

amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. n/a

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A n/a

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? Yes

7.9 Does the issue narrative reference the specific county(ies) where applicable?
n/a

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? n/a

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) n/a

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? n/a

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? n/a

7.14 Do the amounts reflect appropriate FSI assignments? Yes
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with other 
issues)?  (See page 29 and 88 of the LBR Instructions.)

n/a
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7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 
position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 
Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

n/a
7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? n/a
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Yes
7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) n/a
7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) n/a
7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) n/a
7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases 
State Capital Outlay - Public Education Capital Outlay (IOE L) )

n/a
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run OADA/OADR 
from STAM to identify the amounts entered into OAD and ensure these entries 
have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-3A 
issue.  Agencies must ensure it provides the information necessary for the OPB 
and legislative analysts to have a complete understanding of the issue submitted.  
Thoroughly review pages 67 through 71 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and net 
to zero for General Revenue funds

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act duplicates 
an appropriation made in substantive legislation, the agency must create a unique 
deduct nonrecurring issue to eliminate the duplicated appropriation.  Normally this 
is taken care of through line item veto.
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8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Yes
8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 

trust fund? Yes
8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)?
Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? n/a

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

n/a
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? Yes

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 215.32(2)(b), 
Florida Statutes  - including the Schedule ID and applicable legislation?

n/a
8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 

appropriately identified direct versus indirect receipts (object codes 000700, 
000750 000799 001510 d 001599)? F t f d l i th000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) N/J

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
Estimating Conference forecasts? Yes

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? n/a

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? n/a

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Yes

8.17 If applicable, are nonrecurring revenues entered into Column A04? n/a
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8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 
latest and most accurate available?  Does the certification include a statement that 
the agency will notify OPB of any significant changes in revenue estimates that 
occur prior to the Governor’s Budget Recommendations being issued?

Yes
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Yes

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Yes

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? n/a

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) n/a

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Yes

8.24 Are prior year September operating reversions appropriately shown in column 
A01? n/a

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

n/a
8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 

fund as defined by the LBR Instructions and is it reconciled to the agencyfund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Yes

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided in 
sufficient detail for analysis? Yes

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC?
Yes

AUDITS:
8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  
Yes

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 
should print "No Discrepancies Exist For This Report")

Yes
8.31 Has a Department Level Reconciliation been provided for each trust fund and does 

Line A of the Schedule I equal the CFO amount?  If not, the agency must correct 
Line A.   (SC1R, DEPT) Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)
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TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions ) n/a

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) n/a
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

n/a
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? n/a
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? 

Yes
13 SCHEDULE VIIIB 1 (EADR S8B1)13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR n/a
14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104 
of the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds, including the verification that the 33BXXX0 issue has not been 
used? Yes

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)
15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 

Final Excel version on longer has to be submitted to OPB for inclusion on the 
Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 
(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 
that does not provide this information.)

Yes
15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 

match? Yes
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 
to Column A01?  (GENR, ACT1) Yes

15.4 None of the executive direction, administrative support and information 
technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

n/a
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") n/a
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15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify if 
these activities should be displayed in Section III.  If not, an output standard would 
need to be added for that activity and the Schedule XI submitted again.) n/a

15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") 

Yes
TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 
of the LBR Instructions), and are they accurate and complete?

Yes
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Yes
16.3 Are agency organization charts (Schedule X) provided and at the appropriate level 

of detail? n/a
AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 
audits and their descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 
are due to an agency reorganization to justify the audit error.  

17. CAPITAL IMPROVEMENTS PROGRAM (CIP)17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)
17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? n/a
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

n/a
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? n/a
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, A08 

and A09)? n/a
17.5 Are the appropriate counties identified in the narrative? n/a
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document?
n/a

TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 
Local Governments and Non-Profit Organizations must use the Grants and Aids to 
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category (140XXX) and include the sub-title "Grants and Aids".  
These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Yes
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19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)
19.1 If you are an agency that no longer exists or is transferred to DEO after the 

approval of the reorganization by the Legislative Budget Commission (LBC), have 
you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

n/a
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION  
Trust Fund Title: FEDERAL GRANTS TRUST FUND
Budget Entity: 48900300 - BOARD OF GOVERNORS
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2011 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 0.00 (A) 0.00

ADD: Other Cash (See Instructions) 0.00 (B) 0.00

ADD: Investments 0.00 (C) 0.00

ADD: Outstanding Accounts Receivable 0.00 (D) 0.00

ADD: ________________________________ 0.00 (E) 0.00

Total Cash plus Accounts Receivable 0.00 (F) 0.00 0.00

          LESS  Allowances for Uncollectibles 0.00 (G) 0.00

          LESS  Approved "A" Certified Forwards 0.00 (H) 0.00

  Approved "B" Certified Forwards 0.00 (H) 0.00

  Approved "FCO" Certified Forwards 0.00 (H) 0.00

LESS: Other Accounts Payable (Nonoperating) 0.00 (I) 0.00

LESS: ________________________________ 0.00 (J) 0.00

Unreserved Fund Balance, 07/01/11 0.00 (K) 0.00 0.00 **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2011

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2012 - 2013
Department Title: 48 EDUCATION
Trust Fund Title: FEDERAL GRANTS TRUST FUND
LAS/PBS Fund Number:      2261 BE:  48900300

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/11 0.00 (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved "C" Carry Forward Total (FCO) per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line I) 0.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC
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Department/Budget Entity (Service):   Department of Education/Board of Governors
Agency Budget Officer/OPB Analyst Name:   Heidie Bryant

Action 48900300

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A36, A93,  IA1, IA5, IP1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns? Are 
Columns A06, A07, A08 and A09 for Fixed Capital Outlay (FCO) set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI) Y

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI) Y

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 

Comparison Report to verify.  (EXBR, EXBA) Y
1.4 Has security been set correctly?  (CSDR, CSA) Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

d d it f t th di ti id d 59 f th LBR I t ti ?

Fiscal Year 2012-13 LBR Technical Review Checklist 

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 

and does it conform to the directives provided on page 59 of the LBR Instructions?
Y

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Y

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 30)?  Do they clearly describe the issue? Y

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 30) been followed?  Y

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on the 
LBR exhibits N/A

3.2 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring 
cuts from a prior year or fund any issues that net to a positive or zero amount? 
Check D-3A issues 33XXXX0 - a unique issue should be used for issues that net 
to zero or a positive amount Y

AUDITS:
3.3 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Y
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3.4 Current Year Estimated Verification Comparison Report:  Is Column A02 equal to 
Column B07?  (EXBR, EXBC - Report should print "Records Selected Net To 
Zero") Y

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use the 
sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 62 of the LBR Instructions?
Y

4.2 Is the program component code and title used correct? Y
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.)

YY
AUDITS:  

5.2 Do the fund totals agree with the object category totals within each appropriation 
category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column B04?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)  

Y
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  Does 

Column A01 equal Column B08?  (EXBR, EXBD - Differences need to be 
corrected in Column A01.)

N/J
TIP If objects are negative amounts, the agency must make adjustments to Column 

A01 to correct the object amounts.  In addition, the fund totals must be adjusted to 
reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2010-11 approved budget.  
Amounts should be positive.

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column B08 was 
created
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6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Y
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful report 
when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 30 of the LBR Instructions.) Y
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 65 of the LBR Instructions.)
Y

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 69 through 70 of the LBR Instructions?

N/A
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and 
Human Resource Services Assessments package?  Is the nonrecurring portion in 
the nonrecurring column?  (See pages E-4 and E-5 of the LBR Instructions.)

N/A
7.6 Does the salary rate request amount accurately reflect any new requests and are the 

amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A N/A

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
N/A

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #12-009? N/A

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) N 

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? Y

7.14 Do the amounts reflect appropriate FSI assignments? Y
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with other 
issues)?  (See page 29 and 88 of the LBR Instructions.)

N/A

Page 3
 
 
Page 282 of 288



Action 48900300

Program or Service (Budget Entity Codes)

7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 
position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 
33001C0 or 55C01C0)?  Have the correct issue codes been used for the Statewide 
Email Consolidation (17C10C0, 17C11C0, 17C14C0, 33015C0 and 55C04C0)

N/A
7.17 Are the issues relating to major audit findings and recommendations  properly 

coded (4A0XXX0, 4B0XXX0)? N/A
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Y
7.19 Does the General Revenue for 160XXXX (Adjustments to Current Year 

Expenditures) issues net to zero?  (GENR, LBR1) Y
7.20 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues 

net to zero?  (GENR, LBR2) N/A
7.21 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) 

issues net to zero?  (GENR, LBR3) Y
7.22 Have FCO appropriations been entered into the nonrecurring column A04? 

(GENR, LBR4 - Report should print "No Records Selected For Reporting" 
or a listing of D-3A issue(s) assigned to Debt Service (IOE N) or in some cases 
State Capital Outlay - Public Education Capital Outlay (IOE L) )

Y
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run OADA/OADR 
from STAM to identify the amounts entered into OAD and ensure these entries 
have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-3A 
issue.  Agencies must ensure it provides the information necessary for the OPB 
and legislative analysts to have a complete understanding of the issue submitted.  
Thoroughly review pages 67 through 71 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and net 
to zero for General Revenue funds

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2011-12 General Appropriations Act duplicates 
an appropriation made in substantive legislation, the agency must create a unique 
deduct nonrecurring issue to eliminate the duplicated appropriation.  Normally this 
is taken care of through line item veto.
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8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Y
8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating 

trust fund? Y
8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IC, and Reconciliation to Trial Balance)?
Y

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? Y

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrative)? Y

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Y
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? Y

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 215.32(2)(b), 
Florida Statutes  - including the Schedule ID and applicable legislation?

Y
8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 

appropriately identified direct versus indirect receipts (object codes 000700, 
000750 000799 001510 d 001599)? F t f d l i th000750, 000799, 001510 and 001599)?  For non-grant federal revenues, is the 
correct revenue code identified (codes 000504, 000119, 001270, 001870, 
001970)? Y

8.10 Are the statutory authority references correct? Y
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Chapter 2009-78, Laws of Florida, for appropriate 
general revenue service charge percentage rates.) Y

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
Estimating Conference forecasts? Y

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Y

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Y

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Y

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Y

8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
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8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 
latest and most accurate available?  Does the certification include a statement that 
the agency will notify OPB of any significant changes in revenue estimates that 
occur prior to the Governor’s Budget Recommendations being issued?

Y
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Y

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Y

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Y

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Y

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Y

8.25 Are current year September operating reversions appropriately shown in column 
A02?  DUE TO THE EARLY SUBMISSION DATE OF THE 2012-13 LBR, 
CERTIFIED FORWARD REVERSIONS AT 9/30/11 WILL NEED TO BE 
ADDED BY AGENCIES DURING THE TECHNICAL REVIEW PERIOD.

Y
8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 

fund as defined by the LBR Instructions and is it reconciled to the agencyfund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided in 
sufficient detail for analysis? Y

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC?
Y

AUDITS:
8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  
Y

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?   If a Schedule IB was 
prepared, do the totals agree with the Schedule I, Line I? (SC1R, SC1A - Report 
should print "No Discrepancies Exist For This Report")

Y
8.31 Has a Department Level Reconciliation been provided for each trust fund and does 

Line A of the Schedule I equal the CFO amount?  If not, the agency must correct 
Line A.   (SC1R, DEPT) Y

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 125 of the 
LBR Instructions.)
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TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 157 of the 
LBR Instructions ) Y

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 90 of the LBR 

Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

97 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

N/A
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? N/A
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? 

Y
13 SCHEDULE VIIIB 1 (EADR S8B1)13.  SCHEDULE VIIIB-1  (EADR, S8B1)

13.1 NOT REQUIRED FOR THIS YEAR
14.  SCHEDULE VIIIB-2  (EADR, S8B2)

14.1 Do the reductions comply with the instructions provided on pages 102 through 104 
of the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds, including the verification that the 33BXXX0 issue has not been 
used? Y

15.  SCHEDULE XI  (LAS/PBS Web - see page 105 of the LBR Instructions for detailed instructions)
15.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The 

Final Excel version on longer has to be submitted to OPB for inclusion on the 
Governor's Florida Performs Website. (Note:  Pursuant to section 216.023(4) 
(b), Florida Statutes,  the Legislature can reduce the funding level for any agency 
that does not provide this information.) Y

15.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR 
match? Y

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:
15.3 Does the FY 2010-11 Actual (prior year) Expenditures in Column A36 reconcile 

to Column A01?  (GENR, ACT1) Y
15.4 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Y
15.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") Y
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15.6 Has the agency provided the necessary standard (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify if 
these activities should be displayed in Section III.  If not, an output standard would 
need to be added for that activity and the Schedule XI submitted again.) Y

15.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") 

N/J
TIP If Section I and Section III have a small difference, it may be due to rounding and 

therefore will be acceptable.
16.  MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1 Do exhibits and schedules comply with LBR Instructions (pages 110 through 154 
of the LBR Instructions), and are they accurate and complete?

Y
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Y
16.3 Are agency organization charts (Schedule X) provided and at the appropriate level 

of detail? Y
AUDITS - GENERAL INFORMATION

TIP Review Section 6:  Audits  of the LBR Instructions (pages 156-158) for a list of 
audits and their descriptions.

TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 
are due to an agency reorganization to justify the audit error.  

17. CAPITAL IMPROVEMENTS PROGRAM (CIP)17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)
17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, A08 

and A09)? N/A
17.5 Are the appropriate counties identified in the narrative? N/A
17.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for 

each project and the modified form saved as a PDF document?
N/A

TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 
Local Governments and Non-Profit Organizations must use the Grants and Aids to 
Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category (140XXX) and include the sub-title "Grants and Aids".  
These appropriations utilize a CIP-B form as justification.   

18.  FLORIDA FISCAL PORTAL
18.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as 

outlined in the Florida Fiscal Portal Submittal Process? Y
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19. CREATION OF DEPARTMENT OF ECONOMIC OPPORTUNITY (DEO)
19.1 If you are an agency that no longer exists or is transferred to DEO after the 

approval of the reorganization by the Legislative Budget Commission (LBC), have 
you submitted the following schedules, as applicable:

• Schedule I: Trust Funds Available and Schedule IB -DEPARTMENT LEVEL 
• Schedule IA: Detail of Fees and Related Costs (Part I and Part II) 
• Schedule IC: Reconciliation of Unreserved Fund Balances 
• Reconciliation: Beginning Trial Balance to Schedule I and IC 
• Exhibit D-1: Detail of Expenses 
• Schedule XI: Agency-Level Unit Cost Summary 
• Opening Trial Balance as of July 1, 2011 
• Schedule I Narratives related to Column A01 
• Inter-Agency Transfer Form 

N/A
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