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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Agency Financial and Administrative Systems
Support Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October, 15 2010

Agency Financial and Administrative Systems Support Service

This service enables users in the agency’s administrative and support areas to operate and maintain the non-
strategic applications that support agency administrative. Please consult the Guidelines for Schedule IV-C:
IT Costs and Service Requirements for the complete definition of this IT Service and specific direction on how
to complete this document.

Identify major IT application systems that are included (in whole or part) in this IT Service:

1 | Correspondence Tracking System 5 | P-Card Log System (PLS)
(Outsourced to RightNow
Technologies)
2 | Legislative Affairs Contact System 6 | Document Tracking System (DTS)
3 | FWC FLAIR Interfaces 7 | FileBound Document Management System (agency wide)
4 | Property Transfer System 8
1. IT Service Definition

1.1. Who is the service provider? (Indicate all that apply)

Central IT staff Southwood Shared Resource Center
Program staff O Northwood Shared Resource Center
O Other state agency (non-primary data center) O Northwest Regional Data Center

Other External Service Provider (specify) Brandt, RightNow Tech. for Corres.Tracking

1.2. Who uses the service? (Indicate all that apply)

Agency staff (state employees or contractors)

0 Employees or contractors from one or more additional state agencies
[0 External service providers

[0 Public (please explain in Question 5.3)

1.3. Please identify the number of users of this service. 2500
1.4. How many locations currently host agency financial/ administrative systems? 5 (Hq,
FWRI, External Service Provider, DFS, SSRC)
2. Service Unique to Agency
2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) Similar
2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?
Yes O No
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Agency Financial and Administrative Systems
Support Service

2.2.1. If yes, what must happen for your agency to use another IT service provider?

Agency accounting codes, business and accounting practices, grant management and security needs
must be met with the ability to meet agency requirements; resources must be provided to manage
the move to another supplier and support on-going maintenance.

2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

3. IT Service Levels Required to Support Business Functions

Answer the following questions for the primary or dominant IT system within this IT Service.

3.1. Has the agency specified the service level requirements for this IT Service?

Yes; formal Service Level Agreement(s)
Yes; informal agreement(s)
O  No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:
SLAs with SSRC for all applications hosted at SSRC

3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0700-1800 M-F, 24/7) for

3.2.1.1. User-facing components of this IT service (online) normal
business hours.

3.2.1.2. Back-office-facing components of this IT service (batch and maintenance) _normal
business hours.

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 15 min, 30 min, 60 min)? 4 hours

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

The agency would be unable to complete federal fund draw-down and not be able to pay fiscal
obligations. Emergency purchasing activities would be adversely affected and impact mission critical
activities.

3.2.3. Are there any agency-unique service requirements? O Yes No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

3.2.4. What are security requirements for this IT service? (Indicate all that apply)

User ID/Password O Access through Internet or external network
Access through internal network only O Access through Internet with secure encryption
O Other
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Agency Financial and Administrative Systems

Support Service
3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT
Service?
Yes O No

3.2.5.1. If yes, please specify and describe:

Law Enforcement Officer information protection and social security number protection.

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management

Yes O No
If yes, briefly describe the frequency of reports and how they are provided:

Finance and Budget reports monthly prompt payment percentages and other fiscal reports as
needed.

4.2. Are currently defined IT service levels adequate to support the business needs?
Yes O No

4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12,

Estimated Total
Project Name Description Start Date End Date Cost to Complete

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

Administrative Trust Fund.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

5.3. Other pertinent information related to this service
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: IT Administration and Management Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October, 15, 2010

IT Administration and Management Service

This service enables the management and administration of the agency’s central IT program or unit. Please
consult the Guidelines for Schedule 1V-C: IT Costs and Service Requirements for the complete definition of
this IT Service and specific direction on how to complete this document.

Identify major IT application systems that are included (in whole or part) in this IT Service:
Strategic Management of IT for the

1 | Commission - LRPP 4 | MyFloridaMarketPlace data extractions and reports

2 | Agency A/V Telecommunications 5 | MyFloridaMarketPlace DO and PR tracking and reporting
FLAIR/WebFocus data extractions and

3 | reports

1. IT Service Definition
1.1. Who is the service provider? (Indicate all that apply

Central IT staff O Southwood Shared Resource Center
O Program staff O Northwood Shared Resource Center
O Other state agency (non-primary data center) O Northwest Regional Data Center

O Other External Service Provider (specify)

1.2. How many locations currently host assets and resources used to provide IT administration
and management services? 1

2. Service Unique to Agency

2.1. If the same level of service could be provided through another agency or external source for less than
the current cost of the IT service, could your agency change to another service provider?

O Yes No
2.1.1. If yes, what must happen for your agency to use another IT service provider?

2.1.2. If not, why does your agency need to maintain the current provider for this IT service?

282.3055 Agency Chief Information Officer; appointment; duties -- Part of the management
function of the Commission and is needed to manage resources whether in-house or outside the

Commission.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

O  Yes; formal Service Level Agreement(s)
Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: IT Administration and Management Service

If you answered “Yes,” identify major (formal or informal) service level requirements:

As specified in 282.3055, Agency Chief Information Officer; appointment; duties — and position
description as approved by the Commission Executive Director.

3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0800-1600 M-F, 24/7) for the systems

included in this service: 0800-1700
M-F

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before management-
level intervention occurs (e.g., 5 min, 15 min, 60 min)? depending

on circumstances, 5 min. to 8 hrs.

3.2.3. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
Yes O No
If yes, please specify and describe:

Protection of personnel privacy data.

3.2.4. Are there any agency-unique service requirements? Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)
IT Management, knowledge of Law Enforcement information systems, Licensing systems, Fish and
Wildlife Research systems, Administrative systems, Office Productivity systems, working with a
Governing Commission, member of State of Florida CIO Council, empowerment to work with other

State and Federal IT organizations relating to fish, wildlife and conservation issues, registered
lobbyist to the Florida Legislature for the Commission.

4. User/customer satisfaction

4.1. Are service level metrics reported to business stakeholders or agency management?
Yes O No

If yes, briefly describe the frequency of reports and how they are provided:

Brief Senior Leadership Team and Executive Director on important issues weekly and receive
feedback on service levels and project requirements as needed.

4.2. Are currently defined IT service levels adequate to support the business needs of the agency?
Yes O No
If no, what changes need to be made to the current IT service? (Briefly explain)

4.2.1. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legisiative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date Cost to Complete
Full Service Transfer | Transfer of ownership and 2009 On-going TBD
and Shared management of FWC resources to the
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: IT Administration and Management Service

State CIO Council

Transitional Services | SSRC
Data Center Consolidation of IT resources from the | 2009 On-going TBD
Consolidation agency's data centers to state primary
data centers
Project Management | Software supported Project Life Cycle 2011 2012 Internal Resources
CIO Council Agency CIO serves as a member of the | Oct 2008 TBD n/a

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

Administrative Trust Fund.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

Agency has a cost allocation plan to cover charges assessed to the agency by the SSRC for services
rendered over and above the agency base provision (category 210021).

5.3. Other pertinent information related to this service
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: IT Security/Risk Mitigation Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October, 15, 2010

IT Security/Risk Mitigation Service

This service involves the implementation of measures to reduce risk and ensure continuity of the IT Services
supporting the agency. Please consult the Guidelines for Schedule 1V-C: IT Costs and Service Requirements
for the complete definition of this IT Service and specific direction on how to complete this document.

1. IT Service Definition

1.1. Who is the service provider? (Indicate all that apply)

Central IT staff O Southwood Shared Resource Center
O Program staff O Northwood Shared Resource Center
O Other state agency (non-primary data center) O Northwest Regional Data Center

O Other External Service Provider (specify)

1.2. Who uses the service? (Indicate all that apply)

Agency staff (state employees or contractors)

[0 Employees or contractors from one or more additional state agencies
[0 External service providers

O Public (please explain in Question 5.3)

2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) Similar

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

Yes O No

2.2.1. If yes, what must happen for your agency to use another IT service provider?

Service must support our security, risk assessment, risk mitigation, and data recovery business
processes and plans. New employees must be finger printed and have a background investigation.

2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

O  Yes; formal Service Level Agreement(s)
Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: IT Security/Risk Mitigation Service

FWC has a Continuity of Operations Plan for Headquarters in Tallahassee, each of the five Regional
Offices, all Law Enforcement Field Offices and the Fish and Wildlife Research Institute in St.
Petersburg. Law enforcement will be provided a secure network connection for outside FWC's
internal networks, FWC network services, and the Criminal Justice Network. This information is
confidential and exempt from public disclosure pursuant to the provisions of section 119.07(3)(D),
Florida Statues, however this information may be made available in an appropriate manner.

3.2. Timing and Service Delivery Requirements

3.2.1. Hours/Days that service is required (e.g., 0800-1600 M-F, 24/7). 24x7
except for requested maintenance windows.

3.2.2. Inthe event of an emergency, how quickly must essential services be restored to

maintain the agency’s continuity of operations? Critical services must be
restored: Tier 1 within 4 hours; Tier 2 within 3 day; Tier 3 within 2 wks; and Tier 4 within one
month.

3.2.3. How frequently must the IT disaster recovery plan be tested? _On an average of one time per
year in conjunction with hurricane preparedness or emergency operations.

3.2.4. Inthe event of a security breach, what is the agency’s tolerance for down time of
security IT services during peak periods, i.e., time before management-level
intervention occurs (e.g., 10 min, 60 min, 4 hours)? See 3.2.2.

3.2.5. Are there any agency-unique service requirements? Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Our Agency requirements are similar to most other Agencies, but there are unique needs based on
our requirement for Law Enforcement business processes and to communicate with the public and
remote users distributed around the State.

3.2.6. What are security requirements for this IT service? (Indicate all that apply)

User ID/Password Access through Internet or external network
O Access through internal network only Access through Internet with secure encryption
Other CINet/FCIC/NCIC

3.2.7. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
Yes O No

If yes, please specify and describe:

Confidentiality of Law Enforcement and personal information; CJIS security policy.

4. User/customer satisfaction

4.1. Are service level metrics reported regularly to business stakeholders or agency management?
Yes O No

If yes, briefly describe the frequency of reports and how they are provided:

Periodic reports to CIO and Senior Leadership Team.

4.2. Are currently defined IT service levels adequate to support the business needs?
Yes O No
4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: IT Security/Risk Mitigation Service

N/A

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date Cost to Complete
Security Awareness Annual update of security awareness 10/1/2011 2/28/2012 $8,000
Training training package
Application Annual update of application 7/1/2011 9/1/2011 Existing personnel
Classification/Business | classification in conjunction with LBR resources
Impact Analysis preparation
Computer Security Annual training exercise and 8/1/2011 10/31/2011 Existing personnel
Incident Response update/review of policy and procedure resources
Team (CSIRT)
Disaster Recovery Continuation of alternate site build-out | 7/1/2011 6/30/2012 TBD
and testing of priority 1/2/3 application
recovery at alternate site
Security policy & Annual updates of policies and 1/1/2012 6/30/2012 Existing personnel
procedure updates procedures resources
Risk Management Continued development of risk 7/1/2011 6/30/2012 TBD; anticipated that
Program management program existing personnel
resources will be
sufficient

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12.

Administrative Trust Fund.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.).

5.3. Other pertinent information related to this service.
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Data Center Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October, 15, 2010

Data Center Service

This service provides the centralized operation and management of data center services through (a) data
centers and computing facilities as defined in s. 282.0041, F.S., and (b) single logical-server installations. It
includes all resources required to perform data center functions identified in s. 282.201(2)(d)1.e., F.S. for
agency strategic and non-strategic IT services.

Statutory definitions from s. 282.0041, F.S., are provided here for convenience:

o "Primary data center" means a state or non-state agency data center that is a recipient entity for consolidation of non-
primary data centers and computing facilities. A primary data center may be authorized in law or designated by the Agency for
Enterprise Information Technology pursuant to s. 282.201.

o "Data center" means agency space containing 10 or more physical or logical servers any of which supports a strategic or
nonstrategic information technology service, as described in budget instructions developed pursuant to s. 216.023.

o "Computing facility" means agency space containing fewer than a total of 10 physical or logical servers, any of which
supports a strategic or nonstrategic information technology service, as described in budget instructions developed pursuant
to s. 216.023, but excluding single, logical-server installations that exclusively perform a utility function such as file and print
servers.

Please consult the Guidelines for Schedule IV-C: IT Costs and Service Requirements for the complete
definition of this IT Service and specific direction on how to complete this document.

Identify the non-strategic and strategic IT services that are supported (in whole or part) by data center
services offered at the following data centers and computing facilities.

1 | Northwood Shared Resource Center

Southwood Shared Resource Center | Network, IT Security/Risk Mitigation, IT Support Service for
Agency Financial and Administrative Systems, Portal/Web
Management, Recreation Services, Freshwater Fisheries
Management, Habitat and Species Conservation, Hunting and
Game Management, Law Enforcement, Licensing and Permitting,
Marine Fisheries Management

3 | Northwest Regional Data Center

4 | Agency (non-primary) Data Center | Agency Data Center (1); Email, Network, Messaging &
Calendaring, Desktop Computing, Help Desk, IT Security Risk
Mitigation, IT Admin & Mgt, Portal/Web Mgt, Agency Data
Center, Recreation Services, Fish & Wildlife Research,
Freshwater Fisheries, Habitat & Species Conservation, Hunting &
Game Management, Law Enforcement, Licensing and Permitting,
Marine Fisheries (2); Fish and Wildlife Research;

5 | Agency Computing Facilities Habitat and Species Conservation (Bloxham Bldg);

6 | Other External Data Center(s) Licensing & Permitting (TLS), Google Mapping, Correspondence
Tracking, HSMV (Dispatch) & FDLE (CINet)

1. IT Service Definition
1.1. Who is the service provider? (Indicate all that apply)

M Central IT staff Other External Service Provider (specify)
M Program staff O Northwood Shared Resource Center
M Other state agency (non-primary data center) Southwood Shared Resource Center
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IT Service Requirements Worksheet: Data Center Service

O Northwest Regional Data Center White Dog Inc., Cade & Associates Inc., E-
Solutions, URS Inc., Acclaris Accellerator LAP,

Landowner Financial Assistance DB, Georgia Southern
University, SurveyRoom Inc., CTS America, ACISS,
Active Outdoors, RightNow Technologies

1.2. Who uses the service? (Indicate all that apply)

M Agency staff (state employees or contractors)

M Employees or contractors from one or more additional state agencies
[0 External service providers

M Public (please explain in Question 5.3)

1.3. Provide the following information regarding agency data centers included in this service:

1.3.1. Number of agency data center(s) 2 (HQ &
FWRI)
1.3.2. List the major IT application systems' hosted at each of these facilities:
Major IT External Agency
L ] g LR R Application Systems Supported Supported (irapplicable)
HQ FWC Licensing and Permitting, Commercial Saltwater

Licensing, SmartCop, ArrestNet,
BOBBERNet/Boating Safety, Commercial Fishing
Trip Tickets, Community Outreach, Recreational
Use of Public Property

FWRI Fisheries-Independent Monitoring Inshore (FIM -
Inshore Historic), Fisheries Dependent
Monitoring (FDM/MRIS), Florida Marine Spill
Analysis System, Life Cycle Monitoring (LCM) —
Panther, Manatee Mortality Application

1.4. Provide the following information regarding agency computing facilities included in this service:
1.4.1. Number of agency computing facilities 1
1.4.2. List the major IT application systems® hosted at each of these facilities:

Major IT External Agency

Application Systems Supported Supported (irapplicable)
Bloxham Intranet web sites

Name of Computing Facility

1.5. Provide the following information regarding single logical-server installations included in this service:

! Any custom developed system, commercially acquired, or open-source software product that is
included in the definition of non-strategic or strategic IT service. Note: Strategic IT Services and their
constituent systems are defined in Worksheets SC-1 & SC-2.
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Data Center Service

1.5.1. Total number of logical servers not housed in an agency data center, agency computing facility,
or primary data center 13

1.5.2. Total number of single logical-server installations 13
1.5.3. List all major IT application systems' supported by these servers in 1.5.1 and 1.5.2:

Regional Offices at West Palm, Lake City, Lakeland, Panama City, Ocala (File & Print, DHCP, Domain
Controller, etc); FWRI Field Offices (Cedar Key, Manatee Co. Charlotte Harbor, Marathon, Tequesta, Indian
River, Jacksonville, Gainsville)

2. Data Center Consolidation

2.1. When are your agency data center and computing facilities scheduled for consolidation into a primary
data center? If not yet scheduled, indicate "Not Available.”

N/A
2.2. Has your agency specified service level requirements for this IT service in a service level agreement
(SLA) executed with a primary data center in compliance with s. 282.203, F.S.?
M Yes O No

2.2.1. If no, please explain the specific issues preventing execution, and describe your plan and
schedule for resolving those issues.

2.2.2. If yes, please provide an electronic copy of the executed service level agreement with your
Schedule IV-C submission. See attached Shared Transitional Service, Service Level
Agreement with the Southwood Shared Resource Center (SSRC).

3. IT Service Levels Required to Support Business Functions
3.1. Timing and Service Delivery Requirements
3.1.1. Hours/Days that service is required (e.g., 0600-2400 M-F, 24/7) 0700 — 1800
Hrs M-F; FWRI/LE/TLS Support 24x7; Public Web Access 24/7

3.1.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 5 min, 15 min, 60 min)? 15 mins.; LE/TLS

Immediate
3.1.3. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
M Yes O No

If yes, please specify and describe:

Restricted access to Data Centers, Computer Facilities, and Server Room; L&P/FWRI Commercial
fishing trip ticket (landings) protected data by Florida Statutes; LE incident and investigational
information; LE officer privacy data; HGM/L&P social security number and credit card numbers; Some
systems collect SSN (372.561 FS; 42 USC 666 for Child Support Enforcement) and driver’s license
numbers.

3.1.4. Are there any agency-unique service requirements? M Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

File: FY 2011-12 Data Center SRW - final.docx FY 2011-2012
Last Saved at: 10/15/2010 1:19:00 PM Page 3 of 7



FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Data Center Service

NOTE: Each FWC strategic service has identified their specific agency-unique service requirements
and related statutes. 112 FS CJIS Policy (FBI Directive); Landing/Trip Ticket data collection.

3.1.5. What are the security requirements for this IT service? (Indicate all that apply)
M Restricted system administration rights Secured entrance to facility

M Systems access through internal network only Systems access through secure encryption
M Criminal background check for data center staff Other __IP Filtering and Content Filtering _

4. User/customer satisfaction

4.1. Are service level metrics reported to business stakeholders or agency management?
M Yes O No

4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

LRPP performance is reported annually; FWC Commission meeting agenda items of special interest;
HGM'’s Georgia Southern periodic reporting of contract performance metrics; L&P’s TLS Contract
performance metrics and Federal Grants performance reports; LE's Boating Accidents Statistics
annual report;

4.2. Are currently defined IT service levels adequate to support the business needs of the agency?
M Yes O No

4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date | Cost of Completion

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

SGTF, NGWTF, MRCTF, Manatee Protection TF, CARL TF, Federal Boating Safety Grant, ATF

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe

any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

N/A

5.3. Other pertinent information related to this service
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Our public services receive substantial use throughout the year.
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Desktop Computing Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October, 15, 2010

Desktop Computing Service

This service enables use of standard office automation functions, as well as access to other applications that
require standard desktop functionality. Please consult the Guidelines for Schedule 1V-C: IT Costs and Service
Requirements for the complete definition of this IT Service and specific direction on how to complete this
document.

Identify the major hardware and commercial software associated with the Desktop Computer Service:

1 | Dell Desktop PC 11 | MS Office Suite (Word, Excel, PowerPoint, Access)
2 | Dell Laptop PC 12 | Adobe Acrobat Standard and Pro
3 | Panasonic ToughBook PC 13 | MS Visio Standard and Pro
4 | GEtac Rugged Laptop 14 | MS Project
5 | HP Printers 15 | Trend Micro OfficeScan
6 | Dell Printers 16 | McAfee Safeboot Hard Drive Encryption
7 | Adobe Photoshop 17 | MS Windows Operating System
8 | Internet Explorer 18 | HEAT Self Service
MS Select includes Exchange Server
9 gﬂgrgﬁéii’t VC\/Arlm_clls(?v;sMsseEvAeLr’Sagcflﬁ%:L S 19 | Diskeeper Hard Drive Defragmentation
Suite, Operating Systems
10 | Adobe Connect Pro Internet Meeting 20 | MalwareBytes Anti-Spyware

1. IT Service Definition
1.1. Who is the service provider? (Indicate all that apply)

Central IT staff O Southwood Shared Resource Center
Program staff O Northwood Shared Resource Center
O Other state agency (non-primary data center) O Northwest Regional Data Center

O Other External Service Provider (specify)

1.2. Who uses the service? (Indicate all that apply)
Agency staff (state employees or contractors)
0 Employees or contractors from one or more additional state agencies
[0 External service providers
O Public (please explain in Question 5.3)

1.3. Please identify the number of users of this service. 2,500
1.4. How many locations currently use desktop computing services? 90(LAN)

2. Service Unique to Agency
2.1. Is a similar or identical IT service provided by another agency or external service provider?

(Identical, Very Similar, No, Unknown) Similar
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2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes No

2.2.1. If yes, what must happen for your agency to use another IT service provider?
N/A
2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Must be able to provide support and manage desktop service in 90 locations, and provide reliable,
timely and secure support for the Agency including Law Enforcement activities. Agency staff is
uniquely familiar with internal agency practices and environment. FBI and Criminal Justice
Information System (CJIS) security policies require support services that have access to FCIC/NCIC
data be under the command and control of a criminal justice agency, of which the FWC has been
so designated.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

O  Yes; formal Service Level Agreement(s)
O  Yes; informal agreement(s)
No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

3.2. Timing and Service Delivery Requirements

3.2.1. Hours/Days that service is required (e.g., 0800-1600 M-F, 24/7) M-F, 7:30 -
5:00

3.2.2. What are the impacts on the agency’s business if the Desktop Service is not available?

The internal Agency Desktop Services provides service during normal business hours of 7:30 —
5:00, Monday — Friday, so if an employee contacts us for support outside this period it may prevent
the employee from completing their work, which may be mission critical. However, during
emergency situations, Desktop Services staff will be available during this time. Since this service is
provided to law enforcement officers of the agency, inadequate or an interruption of this service
could result in an officer safety issue. FWC is making plans to implement an On-Call after-hours
support.

3.2.3. Are there any agency-unique service requirements? Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Must accommodate remote mobile workforce; support for Law Enforcement operations; support for
statewide scientific/research community including specialized software support and regimented
backup/recovery procedures; localized technical support to 6 regional offices and approximately 90
remote sites.

3.2.4. What are security requirements for this IT service? (Indicate all that apply)

User ID/Password Access through Internet or external network
O Access through internal network only Access through Internet with secure encryption
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Other __CINet/FCIC/NCIC requirements, VPN access, wireless with PEAP Security, Safeboot Hard
Drive encryption for selected laptops as necessary, CJIS security requirements.

3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT
Service?

Yes O No
3.2.5.1. If yes, please specify and describe:

Agency policies including password management; computer use for FWC official purposes; CJIS
security policies from the FBI relating to encryption, user authentication, dissemination, need-to-
know, and etc.

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management

Yes O No
If yes, briefly describe the frequency of reports and how they are provided:

On demand reports are generated for the CIO via the use of the HEAT System Management tool;
Customer Satisfaction Survey reports.

4.2. Are currently defined IT service levels adequate to support the business needs?
Yes O No

4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date | Cost of Completion
Mobile Computers for | Provide mobile computing resources to July 2008 June 2012 $2,500,000 for FYs
Law Enforcement FWC Law Enforcement Officers. This 2008-09 to 2010-11
Operations includes mobile devices, software, (the continuation
wireless access, VPN and other budget for FY 2011-
associated hardware and software. 12 provided $58,000
for OPS laptop
support and

$256,410 for licenses
and wireless access)

Windows 7 Update desktop and laptop OS to July 2011 June 2012 Price included with
Deployment Microsoft Windows 7 Pro for computers purchase of PCs
purchased with Windows 7 licenses and
future purchases.
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5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

Administrative Trust Fund and Federal Grants Trust Fund.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

None

5.3. Other pertinent information related to this service

N/A
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: E-Mail, Messaging, and Calendaring Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October, 15, 2010

E-Mail, Messaging, and Calendaring Service

This service enables users to send and receive e-mail and attachments, perform departmental calendaring,
manage address lists, create and maintain shared or private folders, and store message data provided
through the e-mail service. Please consult the Guidelines for Schedule 1V-C: IT Costs and Service
Requirements for the complete definition of this IT Service and specific direction on how to complete this
document.

Identify the major hardware and commercial software associated with the E-Mail Service:

1 | Enterprise Exchange Server 9 | Trend Micro eManager

2 | Web Mail Server 10 | NetBackup virtual server

3 | Blackberry Enterprise Server 11 | Dell/EMC SAN

4 | Windows Server Operating System 12 | Blackberry Enterprise Server Software

5 | Microsoft Outlook Client 13 | Enterprise Vault Archival System Software

6 | Blackberry Hand Held Units 14 | Quest Message Stats Software for Reporting
7 | IIS Server Software 15 | Spotlight for Exchange Monitoring Software
8 | Trend Micro Server Protect Anti-virus 16 | SPAM filtering

1. IT Service Definition
1.1. Who is the service provider? (Indicate all that apply)

Central IT staff Southwood Shared Resource Center
O Program staff O Northwood Shared Resource Center
O Other state agency (non-primary data center) O Northwest Regional Data Center

O Other External Service Provider (specify)

1.2. Who uses the service? (Indicate all that apply)
Agency staff (state employees or contractors)
[0 Employees or contractors from one or more additional state agencies
[0 External service providers
O Public (please explain in Question 5.3)

1.3. Please identify the number of users (e-mail accounts/mailboxes) of this service. 2,800
email accounts.

1.4. How many locations currently host IT assets and resources used to provide e-mail,
messaging, and calendaring services? 1

2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) very
similar

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?
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Yes O No

2.2.1. If yes, what must happen for your agency to use another IT service provider?

Provide similar level of support for email records management (archive and retrieval capability).
Provider must also have a journaling solution to provide long term email retention and retrieval for
public records requests and investigative purposes, comply with CJIS security policies and provide
preference for a premise based solution.

2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

O  Yes; formal Service Level Agreement(s)
Yes; informal agreement(s)
O  No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

Must be able to receive/send email 24x7. Must be able to show calendar availability of all Agency
staff, and must be able to comply with Agency naming conventions.

3.2. Timing and Service Delivery Requirements

3.2.1. Hours/Days that service is required (e.g., 0600-2100 M-F, 24/7). 24/7

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 5 min, 15 min, 60 min)? 5 min.

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

If mail delivery is delayed, this could have an adverse impact on day to day support and strategic
operations including law enforcement operations.

3.2.3. Are there any agency-unique service requirements? Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Must provide Blackberry support for senior staff. Must provide access for mobile and remote users.
Must provide advanced archiving and retrieval capability.

3.2.4. What are security requirements for this IT service? (Indicate all that apply)
User ID/Password Access through Internet or external network

O Access through internal network only Access through Internet with secure encryption

Other _Dial-up and VPN access, wireless with PEAP security, CJIS and AEIT security
requirements.

3.2.5. Are there any federal, state, or agency records retention or privacy policies, restrictions, or
requirements applicable to this IT Service?

Yes O No
3.2.5.1. If yes, please specify and describe:
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Records retention rules. Freedom of Information guidelines. Privacy of Law Enforcement related
information. CJIS and AEIT security requirements.

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management?

Yes O No
If yes, briefly describe the frequency of reports and how they are provided:

CIO is briefed periodically on availability, storage capacity, and performance metrics. Usage
statistics are provided to users periodically.

4.2. Are currently defined IT service levels adequate to support the business needs?
Yes O No

4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date | Cost of Completion

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

Administrative Trust Fund.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

None

5.3. Other pertinent information related to this service
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IT Service Requirements Worksheet: Helpdesk Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October 15, 2010

Helpdesk Service

This service involves the centralized or consolidated intake and resolution of IT system problems for users
and stakeholders throughout the department. Please consult the Guidelines for Schedule 1V-C: IT Costs and
Service Requirements for the complete definition of this IT Service and specific direction on how to complete
this document.

Identify any major hardware and commercial software associated with the Helpdesk Service:

1 | Front Range HEAT Help Desk Software 8.4 | 5
2 | VNC Remote Control 1.3 6
3 | Namescape myPassword and rDirectory 7
4 8

1. IT Service Definition

1.1. Who is the service provider? (Indicate all that apply)

Central IT staff O Southwood Shared Resource Center
O Program staff O Northwood Shared Resource Center
O Other state agency (non-primary data center) O Northwest Regional Data Center

O Other External Service Provider (specify)

1.2. Who uses the service? (Indicate all that apply)
Agency staff (state employees or contractors)
[0 Employees or contractors from one or more additional state agencies
[0 External service providers
Public (please explain in Question 5.3)

1.3. Please identify the number of users of this service: 2,500
1.4. How many locations currently host IT assets and resources used to provide helpdesk services? 90
1.5. What communication channels are used for the service? (Indicate all that apply)

On-line self-serve On-line interactive

Telephone/IVR Face-to-face

Remote desktop (e.g., PC Anywhere)

Other E-Mail
1.6. What is the scope of the service provided by the Help Desk: (Check all boxes that apply)

Help Desk Action Simple problems | Moderately complex problems Complex problems
Accepting and logging X X X
Referring/escalating X X X
Tracking and reporting X X X
Resolving/closing X X X
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1.7. Please identify the major IT systems or services for which the Help Desk must provide assistance:

1 | Smartcop (Law Enforcement) 8 | FDLE Network for Dispatch (CINET)

2 | Juniper VPN 9 | Blackberry and SmartPhones

3 | Cellular Air Cards (ATT, Verizon, Sprint) 10| ACISS Law Enf. Web Case Mgt. System
4 | WIFI (Local) 11| Video Conferencing and e-meetings

5 | FWC Permitting Systems 12| Ask FWC Right Now Web Application

6 | Agency Security Awareness Training 13| PowerDMS (Law Enforcement)

7 | ArcGIS 14| Hard Drive Encryption (SafeBoot)

2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No, Unknown) Similar

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes No

2.2.1. If yes, what must happen for your agency to use another IT service provider?

2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Must be able to provide support and manage desktop service in 90 locations, and provide reliable,
timely and secure support for the Agency including Law Enforcement activities. Agency staff is
uniquely familiar with internal agency practices, systems and environment. FBI and CJIS security
policies require support services that have access to FCIC/NCIC data be under the command and
control of a criminal justice agency, of which the FWC has been so designated. Additionally, CJIS
Security training is required by the staff to work on LE laptops/computers.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

O Yes; formal Service Level Agreement(s)
O Yes; informal agreement(s)
No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

3.2. Timing and Service Delivery Requirements

3.2.1. Hours/Days the Help Desk service is required (e.g., 0800-1600 M-F, 24/7) M-F,
7:30/5:00

3.2.2. What are the impacts on the agency’s business if the Help Desk service is not available?

Employees may be prevented from completing their work, which may be mission critical. In

addition, since this service is provided to law enforcement officers of the agency, inadequate or an
interruption of this service could result in an officer and/or public safety issue. During emergency
operations helpdesk staff must be available to answer calls about computer and application issues.
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3.2.3. What is the average monthly volume of calls/cases/tickets? 1825
3.2.4. Are there any agency-unique service requirements? Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Accommodate remote mobile workforce; support for Law Enforcement Operations; support for
Statewide scientific/research community including specialized software support and regimented
backup/recovery procedures; localized technical support to 6 regional offices.

3.2.5. What are security requirements for this IT service? (Indicate all that apply)
User ID/Password Access through Internet or external network
O Access through internal network only Access through Internet with secure encryption

Other __ Technician must have local desktop administrative rights; agency-wide Dial-up and VPN
access; agency-wide wireless with PEAP security; security background check for helpdesk technicians;
agency-wide security awareness training; CJIS Security training for staff working on LE

computers.
3.2.6. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT
Service?
Yes O No

3.2.6.1. If yes, please specify and describe:

Agency policies including password management; computer use for FWC official purposes; Criminal
Justice Information System (CJIS) security policies from the FBI relating to encryption, dissemination,
need-to-know, and etc.

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management?

Yes | No
If yes, briefly describe the frequency of reports and how they are provided:

On demand reports are generated for the CIO via the use of the HEAT System Management tool.

4.2. Are currently defined IT service levels adequate to support the business needs?
Yes O No
4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legisiative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date | Cost of Completion
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5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

Administrative Trust Fund.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

5.3. Other pertinent information related to this service

Question 1.3 only represents the number of in-house users. In addition there are occasional and seasonal
calls from license issuing entities in the state of Florida (e.g. Wal-Mart, tackle shops).
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Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October 15, 2010

Portal/Web Management Service

The Portal/Web Management service enables the publishing of the agency’s standard, mission-critical
information with its employees and the public. Please consult the Guidelines for Schedule IV-C: IT Costs and
Service Requirements for the complete definition of this IT Service and specific direction on how to complete
this document.

Identify the major hardware and commercial software associated with this service:

1 | MS Expression Web 13 | 64bit Intel Servers and Windows Servers 2008 for
SharePoint for Intranet portal

2 | MS Office SharePoint Server Software | 14 | SQL Servers 2008 for SharePoint
3 | MS SharePoint Designer 15 | SQL Developer (FWRI)
4 | MS Visual Studio.Net 16 | Adobe Dreamweaver (FWRI)
5 | HighSoftware ACC Verify, for Sect 508 | 17 | Adobe Photoshop (FWRI)
software testing
6 | InstantASP Limited InstantForum.NET | 18 | ARCGIS Server (FWRI)
V4.1 Developer software license
(FWRI)
7 | ARC Internet Map Server (FWRI) 19 | Cold Fusion (FWRI)
8 | Apache TomCat (FWRI) 20 | Oracle XE (FWRI)

9 | 32 BIT Intel Servers/Windows 2003 21 | Umbraco Content Mgt System (Server Technology)
Server for FWRI

10 | Adobe Acrobat Pro 22 | Adobe InDesign (Web Page Design)
11 | Adobe Illustrator 23 | .Net and C#
12 | FileBound Document Mgt System 24 | Softcom

1. IT Service Definition
1.1. Who is the service provider? (Indicate all that apply)

Central IT staff O Northwood Shared Resource Center
Program staff Southwood Shared Resource Center
Other state agency (non-primary data center) O Northwest Regional Data Center
Other External Service Provider (specify)

Another State Agency: (FWC Internet www.myfwc.com; FWRI Internet Map Server site is on a separate MFN circuit
linked by going to http://research.myfwc.com/.)

Other External Service Provider: (SoftCom for SharePoint Extranet)

1.2 Who uses the service? (Indicate all that apply)

Agency staff (state employees or contractors)

Employees or contractors from one or more additional state agencies
External service providers

Public (please explain in Question 5.3)

M XX X
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1.3 Please identify the number of Internet users of this service. General
public in Florida and others (av. 400,000 per month for FWC site, 180,000 per month for
Research.myfwc.com site)

1.4 Please identify the number of intranet users of this service. 3,000

1.5. How many locations currently host IT assets and resources used to provide this service? 5 (1-
Internet, 1-Intranet, 1-Extranet, 1-FWRI Intranet, 1-FWRI Internet Map Servers)

2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) No. No
one else has the expertise in the Umbraco content management service and FWC has the unique
staff knowledgably in fish, wildlife, and related research environments. This includes the Internet
Map Services due to its unique and focused structure, integration of GIS and geo-mapping of FWC
and external data into FWC applications, plus provide secure content for Law Enforcement data and
managed security requirements for these content managers/contributors.

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

Yes O No

2.2.1. If yes, what must happen for your agency to use another IT service provider?

Must be able to provide substantial training and support to 40-50 content authors for the public
web site; substantial training and support to agency staff as they manage their own SharePoint
site; provide application development support throughout the agency for process automation within
the SharePoint platform; and provide secure content for Law Enforcement data and manage
security requirements for these content managers.

Research.myfwc.com currently has an administrative section of Web site with folder and granular-
based permissions. There is one Web site administrator. Approximately 80 Web team members use
the administrative section to manage password communities, forums, applications and content for
their sections. All content would have to be migrated and training provided. The Internet Map
Services require continual hands on at the physical servers and links to data sorted on FWRI
servers on the MFN network.

2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

N/A

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

Yes; formal Service Level Agreement(s)
Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:
Formal - SoftCom for Extranet and SSRC for Internet; Informal — SharePoint for Intranet.

3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0600-2100 M-F, 24/7). 24/7 for all services
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3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 5 min, 15 min, 60 min)? 5-15 minutes for all
services

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Staff will not have access to critical agency data, including Law Enforcement data, and strategic and
non-strategic data. This lack of access will impair our ability to conduct agency operations and to
provide service to citizens. Numerous service areas have very vocal outside constituent groups that
become very aggravated over lack of access.

3.2.3. Are there any agency-unique service requirements? Yes O No
If yes, specify (include any applicable constitutional, statutory, or rule requirements)
Law Enforcement content must remain secure along with officer privacy data. Personal information
obtained for licenses, permits, and applications must remain confidential. Protection of financial
information obtained through FWC processes must remain secure.
3.2.4. What are security requirements for this IT service? (Indicate all that apply)

User ID/Password (Extra, Inter and Intra, granular-based permissions via internet)
Access through Internet or external network

Access through internal network only (intra) Access through Intemnet with secure encryption
(SSL certificates)

Other _VPN

3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT
Service?

Yes O No
3.2.5.1. If yes, please specify and describe:

Protecting information relating to law enforcement activities and personnel. Agency for Enterprise
Information Technology and FWC Security Policies prescribe standard best practice security
policies.

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management?

Yes O No
4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

Periodic and as-needed reporting to CIO and Commissioners. Internet usage reports.

4.2. Are currently defined IT service levels adequate to support the business needs?
Yes O No
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4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)

N/A

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12.

Umbraco including FWRI

Project Estimated Total Cost to
Name Description Start Date End Date Complete
Web 2010 Content mgt system migration to Feb 2010 Dec 2010 $65,000

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or

funding level for FY 2011-12

Combined Administrative Trust Fund, General Revenue, and Grants.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost

allocation, fee-per-transaction, etc.)

None

5.3. Other pertinent information related to this service

N/A
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Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October 15, 2010

Licensing & Permitting Service

Please consult the Guidelines for Schedule IV-C: IT Costs and Service Requirements for specific direction on
how to complete this document.

Identify all major IT application systems (custom developed or commercial software) that are included
(in whole or part) in this IT Service:

Total Licensing System (TLS) — Active

1 | Outdoors 5
2 | RightNow — RightNow Technologies 6
3 | SSRC - SQL Server 7
See Related Applications Listed in the
“Licensing & Permitting Service”
Strategic Area of Schedule IV-C Form
4 | SC-1 and SC-2. 8

1. IT Service Definition

1.1.1. Provide the definition of this service as identified on Form SC2 (Strategic IT Service Catalog).

Licensing and Permitting Service provides a single point of contact to apply for licenses and permits
required by the FWC in accordance with state laws, rules and regulations as well as a means to
obtain information regarding these activities; such as commercial and recreational fishing, hunting,
captive wildlife, and recreational use of management areas.

1.2. Who is the service provider? (Indicate all that apply)

M Central IT staff O Northwood Shared Resource Center
M Program staff Southwood Shared Resource Center
M Other state agency (non-primary data center) O Northwest Regional Data Center

M Other External Service Provider (specify) Active Outdoors, RightNow Technologies

1.3. Who uses the service? (Indicate all that apply)

M Agency staff (state employees or contractors)

M Employees or contractors from one or more additional state agencies
[0 External service providers

M Public (please explain in Question 5.3)

1.4. Please identify the number of users of this service. 25 M
1.5. How many locations currently host this service? 4 Hosted (FWC,

SSRC, RightNow, TLS); 1000 Tax Collectors and Retail Locations

2. Service Unique to Agency
2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) No
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2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes M No
2.2.1. If yes, what must happen for your agency to use another IT service provider?

N/A
2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Only FWC has the comprehensive knowledge and expertise of Florida’s Fishing, Hunting, and
Wildlife licenses, as well as recreational/commercial use, required for this strategic service and is
capable of ensuring the implementation of mandatory statutes and rules. This is a Constitutional
and statutory responsibility for FWC.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

M  Yes; formal Service Level Agreement(s)
M Yes; informal agreement(s)
O  No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

The Agency’s Long-Range Program Plan (LRPP) provides performance measures elements of the
Marine Fisheries Management strategic service. Additionally, the Total Licensing System contract
contains service performance requirements.

3.2. Timing and Service Delivery Requirements

3.2.1. Hours/Days that service is required (e.g., 0700-1800 M-F, 24/7) for.

3.2.1.1. User-facing components of this IT service (online) 24/7 (TLS)
3.2.1.2. Back-office-facing components of this IT service (batch and maintenance) Normal

Flex Business Hours

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 15 min, 30 min, 60 min)? Immediate

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Potential loss of sales revenue; breakdown in stakeholder relations/obligations; adverse public
relations Agency-wide; failure to comply with statutory requirements and executive orders.

3.2.3. Are there any agency-unique service requirements? M Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Section 20.331 FS; Chapter 379 F.S. Part VI Licenses for Recreational Activities (ss. 379.35-
379.359) and Part VII Non-recreational Licenses (ss. 379.361-379.377

3.2.4. What are security requirements for this IT service? (Indicate all that apply)

M User ID/Password Access through Internet or external network
M Access through internal network only Access through Internet with secure encryption
O Other
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3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
M Yes O No
3.2.5.1. If yes, please specify and describe:

SSN; Credit Card Numbers; Confidential LE Officer Personal Info; Commercial Saltwater Landings
Information.

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management

M Yes O No
4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

LRPP performance is reported annually; FWC Commission meeting agenda items of special interest.
TLS monthly reporting of contract performance metrics.

4.2. Are currently defined IT service levels adequate to support the business needs?
M Yes O No
4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)

N/A

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12,

Estimated Total
Project Name Description Start Date End Date Cost to Complete
Commercial Large Web-based system used by
Saltwater System Licensing and Permitting staff to
(CsL) process and issue commercial saltwater
licenses, endorsements, and trap tags; | On-going On-going $50,000
to invoice license holders; and to
accept and process payments for
licenses; enhancements/maintenance.
Document Tracking The document tracking system for both
System - PO (DTS- purchase orders (DTS-PO) and revenue
PO & DTS-RICS) control (DTS-RICS) was developed by
Brandt Information Systems and is now | 2010 2011 Internal resources
supported by OIT staff. The
application resides on servers housed
at the SSRC and the database is hosted
on DMS Oracle servers and SAN; partial
redesign/enhancements.
FWC Systems Menu The FWC Systems Menu is built in
(Internal Framework | Oracle (database and Oracle PL/SQL
of Free Permits). server pages) and will be retired when
all remaining Oracle applications for Dec 2010 July 2011 $100,000
OL&P have been re-written in .Net/C#.
This internal application is used by
OL&P to manage the Free permits
menu system, permission, manage free
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permits and handle reporting for free
permits. Currently the internal free
permits and the Anterless Deer/Deer
Dog System remain on the FWC
Systems menu.

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

GR, MRCTF, SGTF.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

TLS has several levels of Cost Recovery/Allocation Plan as defined in statutes.

5.3. Other pertinent information related to this service

N/A
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Dept/Agency: FWC

Submitted by:

Phone: 850-414-2870
Date submitted: ~ October, 15, 2010

Kevin Patten, Chief Information Officer

Network Service

This service enables data connectivity and transport using Local Area Network (LAN) and/or Wide Area
Network (WAN) technologies. Please consult the Guidelines for Schedule 1V-C: IT Costs and Service
Requirements for the complete definition of this IT Service and specific direction on how to complete this
document.

Identify the major hardware and commercial software associated with this service:

MyFlorida Network wide area

1 | connectivity 11 | Intel Servers and Windows Server Operating Systems
Vendor supplied wireless services (air
2 | cards) 12 | Trend-Micro Virus Protection Suite
3 | Cisco Routers 13 | Cisco Wireless Access Points
Tallahassee Metropolitan Area Network
4 | Services 14 | Remote Control Software - VNC
5 | Cisco Switches 15 | Asset Management
6 | Spyware 16 | Symantec Backup Solution
Windows Server 2003/8 Network
7 | Operating System 17 | Microsoft System Center Configuration Manager
8 | Juniper VPN 18 | Namescape rDirectory Enterprise Directory
9 | VMWare virtualization environment 19 | EMC Clariion storage area network
10 | Security Certificates 20 | PureDisk Software

1. IT Service Definition
1.1. Who is the LAN service provider? (Indicate all that apply)

Central IT staff
O Program staff

O Southwood Shared Resource Center
O Northwood Shared Resource Center

O Other state agency (non-primary data center) O Northwest Regional Data Center

O Other External Service Provider (specify)

1.2. Who is the WAN service provider? (Indicate all that apply)

Central IT staff

O Program staff

Another State agency
External service provider

1.3. Who uses the service? (Indicate all that apply)

Agency staff (state employees or contractors)
Employees or contractors from one or more additional state agencies

[0 External service providers

O Public (please explain in Question 5.3)

1.4. Please identify the number of users of the Network Service. 2,500
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1.5. How many locations currently host IT assets and resources used to provide LAN services? 90
1.6. How many locations currently use WAN services? 110

1.7. What types of WAN connections are included in this service? (Indicate all that apply)

O ATM Frame Relay Cellular Network
[0 SUNCOM RTS Internet [0 Dedicated Wired connection
[0 Radio Satellite Dial-up connection

Other MyFlorida Network

2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) Very
Similar

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

Yes O No
2.2.1. If yes, what must happen for your agency to use another IT service provider?

Must maintain Criminal Justice designation. Must maintain same level of service.

2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for LAN service?

O  Yes; formal Service Level Agreement(s)
Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:
M-F, 0700 — 1800; 24/7 LE support

3.2. Has the agency specified the service level requirements for WAN service?

Yes; formal Service Level Agreement(s)
Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:
MyFloridaNet has service level agreements for its services.
3.3. Timing and Service Delivery Requirements
3.3.1. Hours/Days that service is required (e.g., 0800-1600 M-F, 24/7) for.

3.3.1.1. Online availability 99.99%
LAN AND 99.99% WAN.
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3.3.1.2. Offline and availability for maintenance Scheduled
PM and weekends, as scheduled outside of working hours.

3.3.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 5 min, 15 min, 60 min)? N5
minutes, WAN situational and site dependent.

3.3.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Staff will not have access to critical Law Enforcement, strategic and non-strategic data. This
lack of access will impair our ability to conduct Law Enforcement operations and provide service
to citizens, and result in a loss of revenue due to the inability to provide licenses.

3.3.3. Does the agency have a standard for required bandwidth its locations? Yes O No

If yes, indicate the standard (e.g. fiber channels for certain locations)

100/1,000 Mbps to desktops, vertical fiber connections in buildings, WAN requirements vary based
on site operational requirements.

3.3.4. Are there any agency-unique service requirements? Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

FWC is a Criminal Justice certified Agency and as such must be in compliance with CJIS security
requirements. The system must accommodate mobile and remote users who access the network
through VPN, WAN wireless, and secure wi-fi methods.

3.3.5. What are security requirements for this IT service? (Indicate all that apply)

User ID/Password Access through Internet or external network
O Access through internal network only Access through Internet with secure encryption
Other _VPN access, wireless with PEAP security, CINet/FCIC/NCIC

3.3.6. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT
Service?

Yes O No
3.3.6.1. If yes, please specify and describe:

Protecting information relating to law enforcement activities and personnel. AEIT, CJIS and FWC
Security Policies prescribe standard best practice security policies.

4. User/customer satisfaction

4.1. Are service level metrics reported to business stakeholders or agency management?
Yes O No

If yes, briefly describe the frequency of reports and how they are provided:
Reported to CIO.

4.2. Are currently defined IT service levels adequate to support the business needs?
Yes O No
4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)
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4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date Cost to Complete
Server Virtualization | Replacement of old hardware with 2009 2012 No cost — internal
virtual machines using existing VMWare resources

infrastructure

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

Administrative Trust Fund

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

5.3. Other pertinent information related to this service
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Phone: 850-414-2870

Date submitted: ~ October 15, 2010

Recreation Services Service

Identify all major IT application systems (custom developed or commercial software) that are included
(in whole or part) in this IT Service:
Thayer’s Birding Software — Guide to
1 | Birds of N. America 2 | ACDC Photo Mgt Software
3 | Articulate E-Learning Software 4 | Adobe Creative Suite
5 | Garmin GPS MapSource 6 MS Tllustrator
7 | iPod for bird calls 8 | MS OneNote
9 | TRAFx visitor counters at WMAs 10 | GPS & Mobile Equipment
11 | ChoronoSynch 12 | ESRI/ArcGIS Suite
13 | Divergent ClipWrap 14 | AutoCAD Engineering Software
Recreational Services — Facilities
15 | Management 16 | GPS-Photo Link
Volunteer Hours Tracking and Reporting
17 | System 18 | VRWorx
19 | Filezilla FTP Software 20 | GoogleEarth
See Related Applications Listed in the
“Recreation Service” Strategic Area of
21 | Schedule IV-C Form SC-1 and SC-2.

1. IT Service Definition
1.1.1. Provide the definition of this service as identified on Form SC2 (Strategic IT Service Catalog).

The Recreation Services functions maximize FWC’s effectiveness in delivering
conservation messages to the public, fostering stewardship and advocacy for our fish and
wildlife resources, increasing responsible participation in outdoor recreation activities,
promoting wildlife viewing and nature-based tourism, managing recreational stakeholder
relations, planning recreation opportunities for FWC-managed areas, designing and
constructing public access infrastructure and monitoring recreational use .

1.2. Who is the service provider? (Indicate all that apply)

M Central IT staff Southwood Shared Resource Center
M Program staff O Northwest Regional Data Center

O Other state agency (non-primary data center)
M Other External Service Provider (specify)
O Northwood Shared Resource Center White Dog Inc., Cade & Associates Inc.

1.3. Who uses the service? (Indicate all that apply)

M Agency staff (state employees or contractors)
M Employees or contractors from one or more additional state agencies
[0 External service providers
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M Public (please explain in Question 5.3)
1.4. Please identify the number of users of this service. 100,000's
1.5. How many locations currently host this service? 4
(Bryant, SSRC, Marathon, White Dog Inc.,)

2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) Similar

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes M No
2.2.1. If yes, what must happen for your agency to use another IT service provider?

N/A
2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Only FWC has the comprehensive knowledge and expertise of FWC's recreational service for wildlife
management areas and is capable of ensuring the implementation of mandatory statutes and rules.
This is a Constitutional and statutory responsibility for FWC.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

M  Yes; formal Service Level Agreement(s)
M Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

The Agency’s Long-Range Program Plan (LRPP) provides performance measures elements of the
Recreational Services strategic service. Additionally, the Great Florida Birding Trail and PantherNet
contracts (White Dog Inc.) contain service performance requirements.
3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0700-1800 M-F, 24/7) for

3.2.1.1. User-facing components of this IT service (online) M-F 0700-
1800 for internal staff; 24/7 Public Access to Web Sites

3.2.1.2. Back-office-facing components of this IT service (batch and maintenance) _M-F 0700-
1800 for internal staff

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 15 min, 30 min, 60 min)? 60 Minutes

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Potential loss of sales revenue for Wildlife Foundation; breakdown in stakeholder
relations/obligations; adverse public relations Agency-wide; failure to comply with statutory
requirements and executive orders.
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3.2.3. Are there any agency-unique service requirements? M Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Section 20.331 FS; Section 20.331(6)(c) FS, General Provisions [Divisions, sections, and offices];
Section 20.331(11) FS, Land Acquisition Authority [recreational and other multiple-use activities]

3.2.4. What are security requirements for this IT service? (Indicate all that apply)

M User ID/Password Access through Internet or external network
M Access through internal network only Access through Internet with secure encryption
O Other
3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
M Yes O No

3.2.5.1. If yes, please specify and describe:
Building layout plans under F.S. 119.071(3).

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management

M Yes O No
4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

LRPP performance is reported annually; FWC Commission meeting agenda items of special interest;
Governor's Office and Legislative reports as needed, and other reporting of contract performance
metrics. Files usually prepared in Excel spreadsheets or Word documents.

4.2. Are currently defined IT service levels adequate to support the business needs?
M Yes O No

4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)
N/A

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legisiative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date Cost to Complete
5. Additional Information
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5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

Conservation and Recreation Lands Trust Fund, State Game Trust Fund, Non-Game Trust Fund.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

N/A

5.3. Other pertinent information related to this service

N/A
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Law Enforcement Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October 15, 2010

Law Enforcement Service

Please consult the Guidelines for Schedule IV-C: IT Costs and Service Requirements for specific direction on
how to complete this document.

Identify all major IT application systems (custom developed or commercial software) that are included

(in whole or part) in this IT Service:

1 | SmartCOP (CTS-America Inc) 5 | USCG (Boating Accident Info Sharing)

2 | ACISS (Investigative Case Mgt) 6 | DAVID (Driver License Info — FDLE)

3 | RLEX (Regional LE Exchange- FDLE) 7 | RCC (Regional Comm Ctr Dispatch — JTF Comm)

See Related Applications Listed in the “Law Enforcement
Service” Strategic Area of Schedule IV-C Form SC-1 and
4 | FCIC (Stolen Vessel Data Exchange) 8 | SC-2.

1. IT Service Definition
1.1.1. Provide the definition of this service as identified on Form SC2 (Strategic IT Service Catalog).

The Law Enforcement Service ensures compliance with fishing and hunting regulations, state and
federal laws that protect threatened and endangered species, laws dealing with commercial trade
of wildlife and wildlife products, boating safety laws and regulations, performs search and rescue,
and provides information and law enforcement service, protection and assistance to citizens and
visitors to the state.

1.2. Who is the service provider? (Indicate all that apply)

M Central IT staff O Northwood Shared Resource Center
M Program staff Southwood Shared Resource Center
M Other state agency (non-primary data center) O Northwest Regional Data Center

O Other External Service Provider (specify)

1.3. Who uses the service? (Indicate all that apply)

M Agency staff (state employees or contractors)

M Employees or contractors from one or more additional state agencies
[0 External service providers

M Public (please explain in Question 5.3)

1.4. Please identify the number of users of this service. 1,000’s
1.5. How many locations currently host this service? 2 (SSRC,
Bryant Bldg.)

2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) Similar
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Law Enforcement Service

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes M No

2.2.1. If yes, what must happen for your agency to use another IT service provider?
N/A
2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Only FWC has the comprehensive knowledge and expertise required of Florida fish and wildlife
conservation law enforcement strategic service and is capable of ensuring the implementation of
mandatory statutes and rules. This is a Constitutional responsibility for FWC.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

M  Yes; formal Service Level Agreement(s)
M Yes; informal agreement(s)
O  No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

The Agency’s Long-Range Program Plan (LRPP) provides performance measures elements of the
Law Enforcement strategic service. CTS-America has a service contract for maintaining and support
of the SmartCOP environment. ACISS has a similar contract agreement.

3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0700-1800 M-F, 24/7) for
3.2.1.1. User-facing components of this IT service (online) 24/7
3.2.1.2. Back-office-facing components of this IT service (batch and maintenance) _24/7

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 15 min, 30 min, 60 min)? Immediate

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Failure to comply with statutory requirements and executive orders; breakdown in stakeholder
relations/obligations; safety of the citizens and all state law enforcement officers of Florida.

3.2.3. Are there any agency-unique service requirements? M Yes O No
If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Section 20.331 FS; Section 20.331(7)(e) FS, Division of Law Enforcement; Chapter 375 FS, Outdoor
Recreation and Conservation Lands; 379.2255 FS, Wildlife Violator Compact Act; 943 FS, Law
Enforcement Enabling

3.2.4. What are security requirements for this IT service? (Indicate all that apply)

M User ID/Password Access through Internet or external network
M Access through internal network only Access through Internet with secure encryption

M Other __Laptop Encryption (McAfee EndPoint)
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Law Enforcement Service

3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
M Yes O No
3.2.5.1. If yes, please specify and describe:

Exempt from public disclosure of DL, SSN, law enforcement incident and investigations information,
law enforcement officer privacy data. 112 FS; CJIS Policy (FBI Directive)

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management

M Yes O No
4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

LRPP performance is reported annually; FWC Commission meeting agenda items of special interest.
Boating Accidents Statistics annual report.

4.2. Are currently defined IT service levels adequate to support the business needs?
O Yes M No

4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)

Agency Office of Information Technology staffing level is insufficient for extended Law Enforcement
business hours (after hours, weekend, holidays, and emergencies).

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12,

Estimated Total
Project Name Description Start Date End Date Cost to Complete
Laptop Refresh Replacement of 150 existing laptops Jul 2011 Jun 2012 $525,000

with rugged laptop models upon
warranty expiration.

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

FGTF (Federal Boating Safety Grant); MRCTF

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

Resource ticket and boating safety citations provide a partial cost recovery through local courts that
collect fees for these citations.
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5.3. Other pertinent information related to this service

N/A
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Hunting & Game Management Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-9744

Date submitted: ~ October 15, 2010

Hunting & Game Management Service

Please consult the Guidelines for Schedule IV-C: IT Costs and Service Requirements for specific direction on
how to complete this document.

Identify all major IT application systems (custom developed or commercial software) that are included
(in whole or part) in this IT Service:

1 | ESRI/ArcGIS 5
2 | AdobePro 6
See Related Applications Listed in the

“Hunting and Game Management

Service” Strategic Area of Schedule IV-
3 | CForm SC-1 and SC-2. 7
4 8

1. IT Service Definition

1.1.1. Provide the definition of this service as identified on Form SC2 (Strategic IT Service Catalog).

The Hunting and Game Management Service provides for the safe and responsible use of wildlife
species that are hunted; offers scientific expertise on game wildlife such as alligators, deer, small
game, waterfowl and wild turkeys; develops science-based management strategies for game
wildlife, including hunting regulations; provides hunter safety training and certification to citizens
through volunteer instructors; develops and manages public shooting ranges; and develops
regulations and brochures for wildlife management areas, wildlife and environmental areas, and
other public hunting areas throughout the state.

1.2. Who is the service provider? (Indicate all that apply)

M Central IT staff M Southwood Shared Resource Center

M Program staff O Northwest Regional Data Center

O Other state agency (non-primary data center) Contractor — Dr. Jim Neal (Online hunter safety
M Other External Service Provider (specify) course)

O Northwood Shared Resource Center

1.3. Who uses the service? (Indicate all that apply)

M Agency staff (state employees or contractors)

M Employees or contractors from one or more additional state agencies
M External service providers

M Public (please explain in Question 5.3)

1.4. Please identify the number of users of this service. 11,000
1.5. How many locations currently host this service? 2 (TLH, Statesboro, Ga.)

2. Service Unique to Agency
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Hunting & Game Management Service

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) No

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes M No

2.2.1. If yes, what must happen for your agency to use another IT service provider?
N/A
2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Only FWC has the comprehensive knowledge and expertise of Florida’s hunting and game
management environment required for this strategic service and is capable of ensuring the
implementation of mandatory statutes and rules. This is a Constitutional responsibility for FWC.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

M  Yes; formal Service Level Agreement(s)
M Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

The Agency’s Long-Range Program Plan (LRPP) provides performance measures elements of the
Hunting and Game Management strategic service. Southeastern states, including Florida, have
contractual agreements to provide and maintain online hunter safety courses.

3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0700-1800 M-F, 24/7) for-

3.2.1.1. User-facing components of this IT service (online) Public web
access is 24/7

3.2.1.2. Back-office-facing components of this IT service (batch and maintenance) _ M-F 0800-
1700 excluding holidays and emergencies for staff access.

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 15 min, 30 min, 60 min)? 60 minutes

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Potential failure to comply with statutory requirements and executive orders; adverse public relations
Agency-wide; breakdown in stakeholder relations/obligations.

3.2.3. Are there any agency-unique service requirements? M Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Florida’s hunting and game management in accordance with: Section 20.331 FS; Section
20.331(7)(d) FS, Division of Hunting and Game Management; 372.5717 FS, Hunter Safety Program.

3.2.4. What are security requirements for this IT service? (Indicate all that apply)
M User ID/Password M Access through Internet or external network
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IT Service Requirements Worksheet: Hunting & Game Management Service

M Access through internal network only M Access through Internet with secure encryption
O Other
3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
M Yes O No

3.2.5.1. If yes, please specify and describe:
SSN; Credit Card Numbers; Confidential LE Officer Personal Info

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management

M Yes O No
4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

LRPP performance is reported annually; FWC Commission meeting agenda items of special interest.
Dr. Jim Neale periodic reporting of contract performance metrics.

4.2. Are currently defined IT service levels adequate to support the business needs?
M Yes O No

4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)
N/A

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12,

Estimated Total
Project Name Description Start Date End Date Cost to Complete
Multi-Species Combination Bear, Alligator, Reptiles of
Incident Database Concern, and Other species incidents TBD TBD TBD

affecting Florida’s residents

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

FGTF, CARLTF, and SGTF.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

Hunting Safety course, Ocala Conservation Youth Camp and Beau Turner Youth Conservation Camp have
different levels of Cost Recovery/Allocation Plans as defined in statutes.
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5.3. Other pertinent information related to this service
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Habitat & Species Conservation Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-9744

Date submitted: ~ October 15, 2010

Habitat & Species Conservation Service

Please consult the Guidelines for Schedule 1V-C: IT Costs and Service Requirements for specific direction on
how to complete this document.

Identify all major IT application systems (custom developed or commercial software) that are included
(in whole or part) in this IT Service:

1 | MS SQL Server

2 | MS Office

3 | MS SharePoint

4 | MS Windows Server (IIS)

See Related Applications Listed in the
“Habitat & Species Conservation
Service” Strategic Area of Schedule IV-
5 | CForm SC-1 and SC-2.

MS Visual Studio

Oracle Database Server
ESRI/ArcGIS, Spatial Analyst, ArcInfo
Dell Servers

O |0 (|

1. IT Service Definition

1.1.1. Provide the definition of this service as identified on Form SC2 (Strategic IT Service Catalog).

The Habitat and Species Conservation Service supports healthy, diverse fish and wildlife
populations for future generations and the greatest benefits to fish and wildlife species including:
aquatic habitat management for marine, estuarine and freshwater systems; habitat management
for terrestrial systems, including public lands management; land acquisition; invasive plant
management in public waterways and public conservation lands, scientific support and assistance
for habitat-related issues to private and public sector landowners; species management and
recovery plan development; non-native species coordination focused on prevention and control
divisions; and Manatee, Florida black bear, Florida panther and sea turtle population recovery.

1.2. Who is the service provider? (Indicate all that apply)

M Central IT staff O Northwood Shared Resource Center
M Program staff M Southwood Shared Resource Center
M Other state agency (non-primary data center) O Northwest Regional Data Center
DEP

M Other External Service Provider (specify)

1.3. Who uses the service? (Indicate all that apply)

M Agency staff (state employees or contractors)

M Employees or contractors from one or more additional state agencies
M External service providers

M Public (please explain in Question 5.3)

1.4. Please identify the number of users of this service. 1,000's
1.5. How many locations currently host this service? 6 (Bryant,

Bloxham, St Petersburg, Acclaris, DEP, SSRC)
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Habitat & Species Conservation Service

2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) No

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes M No
2.2.1. If yes, what must happen for your agency to use another IT service provider?
N/A

2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Only FWC has the comprehensive knowledge and expertise of Florida’s habitat and species
conservation environment required for this strategic service and is capable of ensuring the
implementation of mandatory statutes and rules. This is a Constitutional responsibility for FWC.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

O  Yes; formal Service Level Agreement(s)
M  Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

The Agency’s Long-Range Program Plan (LRPP) provides performance measures elements of the
Habitat & Species Conservation strategic service.

3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0700-1800 M-F, 24/7) for-

3.2.1.1. User-facing components of this IT service (online) Public web

access is 24/7

3.2.1.2. Back-office-facing components of this IT service (batch and maintenance) _M-F 0800-
1700 (or “flexible hours™) excluding holidays and emergencies for staff access.

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 15 min, 30 min, 60 min)? 25 minutes

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Potential failure to comply with statutory requirements and executive orders; adverse public relations
Agency-wide; breakdown in stakeholder relations/obligations.

3.2.3. Are there any agency-unique service requirements? M Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Section 20.331 FS; 379.212 FS (Fish and Wildlife Habitat Program); 379.2291 Florida Statutes
(Endangered and Threatened Species Act); 379.2432 Florida Statutes (Manatee protection; intent;
conduct of studies; initiatives and plans); Sections 369.20 (Florida Aquatic Weed Control Act), 369.22
(Aquatic Plant Management), and 369.252 (Invasive Plant Control on Public Lands), Florida Statutes.
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3.2.4. What are security requirements for this IT service? (Indicate all that apply)
M User ID/Password
M Access through internal network only
M Other _IP Filtering and Content Filtering

M Access through Internet or external network
M Access through Internet with secure encryption

3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
M Yes O No

3.2.5.1. If yes, please specify and describe:

Collects SSN (372.561 FS; 42 USC 666 for Child Support Enforcement) and driver’s license
numbers.

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management
M Yes O No
4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

LRPP performance is reported annually; FWC Commission meeting agenda items of special interest.

4.2. Are currently defined IT service levels adequate to support the business needs?
M Yes O No

4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)
N/A

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12.

Estimated Total

Project Name Description Start Date End Date Cost to Complete

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is

used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

IPCTF (Invasive Plant Control FT), CARL, SGTF, NGWTF, Save the Manatee TF (STMTF), LATF, MRCTF,
GDTF, FGTF, and FPRMTF

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe

any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)
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Gopher Tortoise Permits has various levels of “mitigation” to the State, which is defined as
“compensation, usually either in the form of monetary contributions or protected habitat donations, to
offset the ill effects of human-related land change (e.g., development) on gopher tortoise populations”.

5.3. Other pertinent information related to this service

Our public services receive substantial use throughout the year.
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Freshwater Fisheries Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-9744

Date submitted: February 15, 2010

Freshwater Fisheries Service

Please consult the Guidelines for Schedule IV-C: IT Costs and Service Requirements for specific direction on
how to complete this document.

Identify all major IT application systems (custom developed or commercial software) that are included
(in whole or part) in this IT Service:
Desktop computers for data and
statistical analysis, and agency servers
1 | for web access 5
See Related Applications Listed in the
“Freshwater Fisheries Service”
Strategic Area of Schedule IV-C Form
2 | SC-1 and SC-2. 6

w
N

1. IT Service Definition

1.1.1. Provide the definition of this service as identified on Form SC2 (Strategic IT Service Catalog).

The Freshwater Fisheries Management Service provides expertise on freshwater fish populations,
angler use, or other aspects of freshwater fisheries needed to make good management decisions to
ensure quality fisheries and fishing in selected Florida lakes, fish management areas, rivers and
streams. It provides support of freshwater fisheries management issues, fishing opportunities, fish
pond management, fish kills or other general fisheries-related issues; and delivers aquatic
education and outreach to anglers to expose them to angler ethics, fisheries management, aquatic
ecology, angling skills, fish identification and other aspects aimed at promoting responsible life-long
participation in sport fishing.

1.2. Who is the service provider? (Indicate all that apply)

M Central IT staff O Northwood Shared Resource Center
O Program staff M Southwood Shared Resource Center
O Other state agency (non-primary data center) O Northwest Regional Data Center

O Other External Service Provider (specify)

1.3. Who uses the service? (Indicate all that apply)

M Agency staff (state employees or contractors)

0 Employees or contractors from one or more additional state agencies

[0 External service providers

M Public (please explain in Question 5.3)
1.4. Please identify the number of users of this service. 2,500,000
1.5. How many locations currently host this service? 2

(Tallahassee Hag, SSRC)
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2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) No

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes M No
2.2.1. If yes, what must happen for your agency to use another IT service provider?
N/A

2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Only FWC has the comprehensive knowledge and expertise of Florida's freshwater fisheries
environment required for this strategic service and is capable of ensuring the implementation of
mandatory statutes and rules. This is a Constitutional responsibility for FWC.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

O  Yes; formal Service Level Agreement(s)
M  Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

The Agency’s Long-Range Program Plan (LRPP) provides performance measures elements of the
Freshwater Fisheries strategic service.

3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0700-1800 M-F, 24/7) for-

3.2.1.1. User-facing components of this IT service (online) M-F, flex
business hours for data manipulation; 24x7 for web access

3.2.1.2. Back-office-facing components of this IT service (batch and maintenance) _M-F, flex
business hours

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 15 min, 30 min, 60 min)? Internal, 24
hrs; Web application, 1 hour.

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Potential failure to comply with statutory requirements and executive orders; adverse public relations
Agency-wide; breakdown in stakeholder relations/obligations.

3.2.3. Are there any agency-unique service requirements? M Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)
Section 20.331 FS; Section 20.331(7)(b) Division of Freshwater Fisheries Management.

3.2.4. What are security requirements for this IT service? (Indicate all that apply)
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M User ID/Password M Access through Internet or external network
M Access through internal network only M Access through Internet with secure encryption
O Other

3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
M Yes O No

3.2.5.1. If yes, please specify and describe:

Personal information of users and license purchasers.

4. User/customer satisfaction

4.1. Are service level metrics reported to business stakeholders or agency management
M Yes O No
4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

LRPP performance is reported annually; FWC Commission meeting agenda items of special interest.

4.2. Are currently defined IT service levels adequate to support the business needs?
M Yes O No
4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)
N/A
4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,

resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date Cost to Complete

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

Funding Source - SGTF, Federal Grants

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

Cost recovery at various levels and means from fishing licenses and HSMV license plates.

5.3. Other pertinent information related to this service
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Marine Fisheries Management Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer
Phone: 850-414-2870

Date submitted: ~ October 15, 2010

Marine Fisheries Management Service

Please consult the Guidelines for Schedule IV-C: IT Costs and Service Requirements for specific direction on
how to complete this document.

Identify all major IT application systems (custom developed or commercial software) that are included
(in whole or part) in this IT Service:

Digital Audio Recording (Public
1 | Workshops & Hearings) EndNote Bibliographic Software

Excel Spreadsheets PhotoShop

3 | SAS Statistical Software 7 | ESRI/GIS

See Related Applications Listed in the “Marine Fisheries
Management Service” Strategic Area of Schedule IV-C
4 | SPSS Statistical Software 8 | Form SC-1 and SC-2.

ul

)]

1. IT Service Definition

1.1.1. Provide the definition of this service as identified on Form SC2 (Strategic IT Service Catalog).

The Marine Fisheries Management Service develops regulatory and management
recommendations to ensure the long-term conservation of Florida's valuable marine
fisheries resources; provides recreational and commercial marine fisheries outreach and
education programs; facilitates artificial reef development and deployment, preparation of
fishery strategic plans, and issuance of special activities licenses; conducts wholesale fish
dealer audits, coordinates state-wide marine trap-retrieval efforts, and assesses
administrative penalties to commercial fishers convicted of certain major marine violations.

1.2. Who is the service provider? (Indicate all that apply)

M Central IT staff O Northwood Shared Resource Center
M Program staff Southwood Shared Resource Center
O Other state agency (non-primary data center) O Northwest Regional Data Center

O Other External Service Provider (specify)

1.3. Who uses the service? (Indicate all that apply)

M Agency staff (state employees or contractors)

0 Employees or contractors from one or more additional state agencies
[0 External service providers

M Public (please explain in Question 5.3)

1.4. Please identify the number of users of this service. 100's

1.5. How many locations currently host this service?

2. Service Unique to Agency
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Marine Fisheries Management Service

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) No

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes M No
2.2.1. If yes, what must happen for your agency to use another IT service provider?
N/A

2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Only FWC has the comprehensive knowledge and expertise of Florida’s marine fisheries
environment required for this strategic service and is capable of ensuring the implementation of
mandatory statutes and rules. This is a Constitutional responsibility for FWC.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

O  Yes; formal Service Level Agreement(s)
M Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

The Agency’s Long-Range Program Plan (LRPP) provides performance measures elements of the
Marine Fisheries Management strategic service.

3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0700-1800 M-F, 24/7) for.

3.2.1.1. User-facing components of this IT service (online) public web
access is 24/7

3.2.1.2. Back-office-facing components of this IT service (batch and maintenance) _M-F 0800-
1700 excluding holidays and emergencies

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 15 min, 30 min, 60 min)? 24 hrs
normally unless for emergency situations

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Failure to comply with statutory requirements and executive orders; breakdown in stakeholder
relations/obligations.

3.2.3. Are there any agency-unique service requirements? M Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)

Florida's marine fisheries management in accordance with: Section 20.331 FS; Section 20.331(7)(f)
FS, Division of Marine Fisheries Management; 379.2401 Florida Statutes (Marine fisheries; policy and
standards).

3.2.4. What are security requirements for this IT service? (Indicate all that apply)
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IT Service Requirements Worksheet: Marine Fisheries Management Service

M User ID/Password MAccess through Internet or external network
M Access through internal network only O Access through Internet with secure encryption
O Other
3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
M Yes O No

3.2.5.1. If yes, please specify and describe:

Exempt from public disclosure of active investigations related to audits of commercial fishing
records (e.g., commercial fish trip tickets).

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management

M Yes O No
4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

LRPP performance is reported annually; FWC Commission meeting agenda items of special interest.

4.2. Are currently defined IT service levels adequate to support the business needs?
O Yes M No

4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)

Improve the storage and retrieval of archival digital information (e.g., audio/digital recordings of
hearings and public workshops, historical marine fisheries management data).

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legislative budget request for FY 2011-12,

Estimated Total
Project Name Description Start Date End Date Cost to Complete

N/A

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

MRCTF Trust Fund and Sportfish Restoration Federal Grants.

5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)
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5.3. Other pertinent information related to this service

Public users include: recreational and commercial fishermen; environmental agencies; Non-
Governmental organizations (e.g., Ocean Conservancy, Coastal Conservation Association, and Nature
Conservancy). The usage of this service has drastically increased due to the recent Gulf oil spill and its

wide-spread marine impact.
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Fish & Wildlife Research Service

Dept/Agency: FWC

Submitted by: Kevin Patten, Chief Information Officer

Phone:

850-414-2870

Date submitted: ~ October 15, 2010

Fish & Wildlife Research Service

Please consult the Guidelines for Schedule IV-C: IT Costs and Service Requirements for specific direction on
how to complete this document.

Identify all major IT application systems (custom developed or commercial software) that are included (in
whole or part) in this IT Service:

1 | MS SQL Server 6 | MS Visual Studio
2 | MS Office 7 | Oracle Database Server
3 | MS SharePoint 8 | ESRI/ArcGIS, Arclnfo
4 | MS Windows Server (IIS) 9 | Dell Servers and storage arrays
See Related Applications Listed in the “Fish & Wildlife
Research Service” Strategic Area of Schedule IV-C Form
5 | SAS Statistical software 10 | SC-1 and SC-2.

1. IT Service Definition

File: FY 2011-12 FWRI SRW -final.docx
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1.2.

1.3.

1.4.
1.5.

1.1.1. Provide the definition of this service as identified on Form SC2 (Strategic IT Service Catalog).

The Fish & Wildlife Research Service conducts research to obtain data and information needed by
natural resource managers and stakeholders in the manner of spatial analysis, biostatistics and
modeling, population analyses, wildlife forensics, and socioeconomic research in order to: monitor
marine and freshwater resources, wildlife, and habitats; develop and implement techniques for
restoring plant and animal species and their habitats; provide technical support when oil spills and
human-related or natural disasters occur; monitor red tides and provide technical support for state
and local government public health concerns; and provide fish and wildlife research technical
results to federal, state and local governments.

Who is the service provider? (Indicate all that apply)

M Central IT staff O Northwood Shared Resource Center
M Program staff O Southwood Shared Resource Center
M Other state agency (non-primary data center) O Northwest Regional Data Center
(DOACS) E-Solutions

M Other External Service Provider (specify)

Who uses the service? (Indicate all that apply)

M Agency staff (state employees or contractors)

M Employees or contractors from one or more additional state agencies
M External service providers

M Public (please explain in Question 5.3)

Please identify the number of users of this service. 10,000’s

How many locations currently host this service? 3 (FWRI
Koger Bldg, Gainsville)

FY 2011-12
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FY 2011-12 Schedule IV-C: Information Technology (IT) Costs & Service Requirements
IT Service Requirements Worksheet: Fish & Wildlife Research Service

2. Service Unique to Agency

2.1. Is a similar or identical IT service provided by another agency or external service provider?
(Identical, Very Similar, No) No

2.2. If the same level of service could be provided through another agency or source for less than the
current cost of the IT service, could your agency change to another service provider?

O Yes M No
2.2.1. If yes, what must happen for your agency to use another IT service provider?
N/A
2.2.2. If not, why does your agency need to maintain the current provider for this IT service?

Only FWC has the comprehensive knowledge and expertise of Florida’s fish and wildlife research
and scientific environment required for this strategic service and is capable of ensuring the
implementation of mandatory statutes and rules. This is a Constitutional responsibility for FWC as
well as a collaborative partnership with federal and private grantors.

3. IT Service Levels Required to Support Business Functions
3.1. Has the agency specified the service level requirements for this IT Service?

M  Yes; formal Service Level Agreement(s)
M  Yes; informal agreement(s)
O No; specific requirements have not been determined and approved by the department

If you answered “Yes,” identify major (formal or informal) service level requirements:

The Agency’s Long-Range Program Plan (LRPP) provides performance measures elements of the
fish and wildlife research strategic service, and GIS requirements to timely provide data, such as
for the current oil spill situation in the Gulf of Mexico. There is a contractual agreement with an
ISP, E-Solutions.

3.2. Timing and Service Delivery Requirements
3.2.1. Hours/Days that service is required (e.g., 0700-1800 M-F, 24/7) for-
3.2.1.1. User-facing components of this IT service (online) 24/7
3.2.1.2. Back-office-facing components of this IT service (batch and maintenance) _24/7

3.2.2. What is the agency’s tolerance for down time during peak periods, i.e., time before
management-level intervention occurs (e.g., 15 min, 30 min, 60 min)? 5-15
minutes

3.2.2.1. What are the impacts on the agency’s business if this down-time standard
is exceeded?

Potential failure to comply with statutory requirements and executive orders; adverse public relations
Agency-wide; breakdown in stakeholder relations/obligations; external impact on public, private and
governmental agencies.

3.2.3. Are there any agency-unique service requirements? M Yes O No

If yes, specify (include any applicable constitutional, statutory, or rule requirements)
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IT Service Requirements Worksheet: Fish & Wildlife Research Service

Section 20.331 FS; Section 20.331(7)(a) FS, Fish and Wildlife Research Institute; 379.224 FS,
Memorandum of agreement relating to Fish and Wildlife Research Institute; 379.2272 Florida Statutes
(Harmful-algal-bloom program; implementation; goals; funding); Marine Resources Information
System (MRIS) is legislative mandated FS 379.362 (6), Wholesale and Retail Saltwater Products
Dealers regulations.

3.2.4. What are security requirements for this IT service? (Indicate all that apply)

M User ID/Password M Access through Internet or external network
M Access through internal network only M Access through Internet with secure encryption
O Other
3.2.5. Are there any federal, state, or agency privacy policies or restrictions applicable to this IT Service?
O Yes O No

3.2.5.1. If yes, please specify and describe:
Commercial Fishing Trip Ticket protected data.

4. User/customer satisfaction
4.1. Are service level metrics reported to business stakeholders or agency management

M Yes O No
4.1.1. If yes, briefly describe the frequency of reports and how they are provided:

LRPP performance is reported annually; FWC Commission meeting agenda items of special interest;
Federal Government grant performance reporting.

4.2. Are currently defined IT service levels adequate to support the business needs?

M Yes O No
4.2.1. If no, what changes need to be made to the current IT service? (Briefly explain)
N/A

4.2.2. List any significant projects that are underway or planned to upgrade or enhance any system,
resource, or process associated with this IT service. Please indicate the D3-A issue number in
the Description for any projects that require funds in a legisiative budget request for FY 2011-12.

Estimated Total
Project Name Description Start Date End Date Cost to Complete

5. Additional Information

5.1. Please describe the funding source(s), i.e., general revenue, trust fund, federal grant, or other, that is
used to provide this service, and describe any anticipated adjustments to the funding source(s) or
funding level for FY 2011-12

General Revenue, Coastal Protection TF, Non-Game TF, Federal Grants.
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5.2. Please indicate whether there is a cost recovery or cost allocation plan for this service, and describe
any anticipated adjustments or needed changes in the service funding model (e.g., charge-back, cost
allocation, fee-per-transaction, etc.)

Potential cost recovery from BP and other governmental entities for IT services and support during the
recent oil spill in the Gulf of Mexico.

5.3. Other pertinent information related to this service

During emergency conditions there is a high and amplified level of public use of this service area.
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g

SECTIONS

POLICY AT PLANNING
TOTALFIE: i4

S
00434
MAMAGERS &
ALL (ITHFRE L-3 f

[PROGRAM ADMINISTRATOR

SOVEREL, CAMILLE

| BOATING & WATERWAYS/
PROGRLAM COORDINATION
: FIE§3
Y 71T E—
MANAGERS &
ALL OTHERS L4

DEPUTY DTRECTOR,

OF LAW ENFORCEMEHT-FWC
| BUCKSON,BRUCH |

NORTH FIELL QPERATIONS
TOTALFTE: 3393

H
60239
MANAGERS &
ALL OTHERS 1-4
DEPUTY DIRECTOR
OF LAY EMTORCEMENT-FWC
WIWL MICHAEL

L ——30UTH FIELD OPFRATIONS.
TOTALFJE: 406

MANAGERS &
ALL OTHERS L-4
DEPUTH DIRECTOR
OF LAW EMNFORCEMENT-FWC

ADAMS, CALVIN

AUENCY
rAgTin



FLGRIGA FISH AND WILDLIFE CONSERY'S TON COMMISSION

00003 .
ASSISTANT EXECUTIVE DIRECTOR
HOLDER, GREG
7 i ¥ ’ l I I 1
LEGAL OFFICE ~ OFFICE OF RECREATON SERVICES  REGIONAL ORERATIONS COMMUNITY RELATIONS OFFICE OF INFORMATION
ATE. 9 FTE. 12 OFFICE ©FFICE OF LICENSING " OFFICE ‘ TECHNOLOGY
TOTAL FTE. 26 & PERMITTING TOTAL FTE. 13.5 TOTAL RTE. 22
FIE.21
SOUTHWEST REGIGN ]
PR IYEL sour e ?E ® 70 DIRECTOR'S OFFICE To0E
MANAGERS, GENERAL & OPFRATIONS v GENERAL & OPERATIONS FT.E7 COMPUTER & INFORMATION
ALL OTHER-12 MANAGERS-LA 0606 MANAGERS-L4 SYSTEMS MANAGERS L-1
DIRECTOR OF DIRECTCR OF GENERAL & OPERATIONS| - DIRECTOR.QF ] PIRECTOR OF
LEGAL OFFICE RECREATION SERVICES MANASERELI LICENSING & PERMITTING QENERAL & OPERATIONS|  |INFORMATION TECHNOLOCY
VIELHAUSER, HAROLD LINDSEY, JERRIE REGIONAL TIRECTOR HUNTER, WILLIAM ! ; PATTEN, KEVIN
. [ : ; Bl ’ MANAGERS 14
DIKECTOR OF
VACANT SECTICNS COMMUKITY RELATIONS SECTIONS
VACANT
NORTH CENTRAL REQION CUSTOMER SERVICE -
L i $ECTIONS APFLICATIONS SERVICES
Gtoes 336 FTE:8
GENERAL & OPERATIONS GENERAL & GPERATIONS |
MANAGERS-L] MANAGERS-L3 -
; He PUBLIS AWARENESH TaE
. Y i 1
TREGIONAL DIRECTOR CUSTOMER, SERVICE i COMIUTER 8 TNFORMATION
SECTIGH LEADER SYSTEMS MANAGERS L2
GARCIA, ROLANDY LEE, MING | *NAT -
w110 STies INFORMATION TECHNOLOGY
NORTHWHST REGION : : . PUBLIC RELATICNS SECTION LEADER
FriE. 6 RICREATIONAL LICENSING & PERMITTING MANAGERS 103 DUOGEIL, SARA
S 7 PUBLIC AWARENESS
03116 SECTION LEADER DESKTOP SERVICES
I  OPERATIONS :
ENEm%{fG%iS%T GENERAL & OPERATIONS WHITTINGTON, CLARK FT.8 3
REGIONAL DIRECTOR, MANAQERS.L3 ) ’ }
LICENSING & PERMITTING -
v i LEADE NEWS MiiDIA RELATIONS iVl
ROBERSON, LOUIE SECTION LEADER FTE.1 COMPUTER & INFORMATION
’ RAINEY, ERIN SYSTEMS MANAGERS L-2
SOUTH RECION FTESO INFOEMATION TECHNOLOGY
FTE.$ - ; e SECTION LEADER
| COMMERCIAL LICENSING & PERMITTING PUBLIC RELATIONE N, DOLOLAS
Gy | MANAGERS 1.3 :
GENERAL & OPFRATIONS TS PFUBLIC INFORMATION —
MANAQERS-L1  DIRECTOR
REGIONAL RECTOR GENERAL & OPERATIONS BASHAM, JESSICA NETWORK SERVICES
MANAGERS-L3 : 1L
LIGENSING & PERMITTING T
COLLINS, CHUCK, $ECTION LEADER FLORIDA WILDLIFE MAGAZINE
NORTHEAST REGION BRAND, BRENDA ¥TE. L3 73136
FTRE.S FTE:L.0 i] COMPUTER & INFORMATION
| e SYSTEMS MANAGERS L2
7] Rl 5 o xg|  |INFORMATION TECHNGLOGY
GENERAL & OPERATICNS GENERAL & OPERATIO SECTION LEADER
GERS-LI MANAGERS L3 VOLLERSTEN, CRAIT
MANAGERS- o FL. WILDLIFE MAGAZINE i
REGICNAL DIRECTOR SECTION LEADER
ODE '
DAVID, DENNIS | PRODERICK, KELLEY

DATA INTEGRATION
SERVICES
FTE.3

| go2ws
COMPUTER & INFORMATION
SYSTEMS MANAGERS L-2
{INFORMATION TECRNOLOGY
SECTION LEADER
HAVERKAMP, DARLENE

AGLNCY
PAGEIC



00001
CHIEF EXECUTIVES-L3

EXECUTIVE DIRECTOR
WILEY, NICK
FTE:1.0
i- DIVISION DIRECTORS .
i : OFFICE OF INSPECTOR GENERAL (PAGE QOED 3)
HUNTING & GAME MGMT (PAGEHGM 1) LEGISLATIVE AFFAIRS OFFICE (PAGE OED 4)
IHABITAT & SPECIES CONSERVATION (PAGE HSC 1) FISH & WILDLIFE RESEARCH INSTITUTE {PAGE FWR1.1)

FRESHWATER FISHERIES MGMT (PAGE DFFM 1)
MARINE FISHERIES MGMT (PAGE DMEM 1)
ILAW ENFORCEMENT (PAGE LAW 1)

|

] |

00706 40002 00202 °
FINANCIAL GENERAL & OPERATIONS GENERAL & OPERATION
MANAGERS L-1 MANAGERS -L-2 ’ MANAGERS -1-2
SENIOR. ASSISTANT EXECUTIVE DEPUTY CHIEF
ADVISOR DIRECTOR : OF STAFF
WILSON, SANDRA HOLDER, GREG. VENTIMIGLIA, KAREN
FTE 1.0 FIE10 FTE 1.0
00041 00002 OFFICE DIRECTORS i 00004 168G
FINANCIAL MANAGERS L-3 MANAGEMENT ANALYST L-2 | MANAGEMENT ANALYST L-2 COMPLIANCE GFFICERS
OPERATIONS & OFFICE OF RECREATION SERVICES (PAGE OED 15) | OPERATIONS &
FINANCE & ACCOUNTING MANAGEMENT OFFICE OF LICENSING & PERMITTING (PAGE QED 16) | MANAGEMENT CONSUMER SERVICES
ADMINISTRATOR CONSULTATNT LEGAL OFFICE (PAGE OED 7) : ‘ ! CONSULTATNT I ANALYST
GROVE, LINDA HAMPTON, KATHLEEN OFFICE OF INFORMATION TECHNOLOGY (PAGE QED 2} i MENENDEZ, SABRINA KUE-ROWAN, MAY
FTE 1.0 : FTE 1.0 {COMMUNITY RELATIONS OFFICE (PAGE OED 14) ! FIE 1.0 FTE 1.0
| REGIONAL DIRECTORS : 00945 70384
! EXECUTIVE SEC & EXECUTIVE SEC &
| SOUTHWEST (PAGEQED ) . ‘ ASSISTANTS L-2 ASSISTANTS L-4
. NORTH CENTRAL (PAGE OED 9) — ] ADMINISTRATIVE ADMINISTRATIVE
| NORTHWEST (PAGE OED 10) ASSISTANT-I ASSISTANT-II
; SOUTH (PAGE OED 11} o FRENCH, STEPHANIE THOMPSON, SIDENIA
| NORTHEAST (PAGE OED 12) FTE 1.0 FTE 1.0
| OFFICE DIRECTORS
%OFFECE OF PLANNING & POLICY COORDINATION (PAGE OED 5)
iOFFlCE OF HUMAN RESOURCES (PAGE OED 6) b |
FINANCE & BUDGET OFFICE (PAGE QED 17)
=766 HOUSED AT THE GOVERNOR'S OFFICE UNDER CITIZENS SUPPORT SERVICES },

REVISED 6/30/2010

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
OFFICE OF THE EXECUTIVE DIRECTOR :
ESTABLISHED F.T.E 10
TOTALFTE 213.5

PAGE OED 1



, 00003
GENERAL & OPERATIONS
MANAGERS L2
ASSISTANT EXECUTIVE
DIRECTOR

HOLDER, GREG

]
06014
GENERAL & OPERATIONS
MANAGERS-L1
REGIONAL DIRECTOR

ROBERSON,LOUIE
FTE:1.0

REGIONAL FUNCTIONS 00015 FIELD OFFICES INFORMATION & NEWS
MANAGEMENT
ANALYSTL-3
OPERATIONS &
MGEMT. CONSLUIETANT 1
MORCATE, JOSEPH

FIE:1.0
01175
SECRETARIES, EXCEPT LEGAL, 00074
MED & EXEC-L1 PUBLIC REALTIONS
SECRETARY MANAGERS-L2
SPECIALIST PUBLIC INFORMATION
MASON, JENNIFER . ' DIRECTOR
FTE:1,0 o KIRKLAND,STANLEY
FTE:1.0

Eme————————————
7247

OFFICE CLERKS 00808
GENERAL L-1 . EXECUTIVE SEC & ADMIN
CLERK ASSISTANTS-L2
MACKLIN, TAMARRA STASF
ASSISTANT
FTE: 1.0 ' BRANNCN,TONI
FTE: 1.0

00684 AND 00231 COUNTED IN F&BO r !
00684 Do251

PURCHASING ADMINISTRATIVE SERVICES
AGENTS L2 MANAGERS L-3
PROPERTY BUSINESS
ANALYST MANAGER I
YOEMANS, WILLIARD BROWN, TERR ¥

-REVISED 6/30/2010 OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES PAGE OED 10
NORTHWEST REGIONAL OFFICE
- ESTABLISHED F.T.E. 6



00003
MANAGERS I-2
GENERAL & OPERATIONS
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG

]
Q0017

GENERAL & OPERATIONS
MANAGERS-L1
REGIONAL DIRECTOR

COLLINS, CHUCK
FTE:1.0

00018
REGIONAL FUNCTIONS MANAGEMENT
ANALYST-1-3
OPERATIONS &
MGMT, CONSLT I
MOORE, DONALD
FTE:1.0

et a3
TGO61
SECRETARIES EXCEPT LEGAL,
MEDICAL & EXEC, L-1
SECRETARY
SPECIALIST
- WOOSTER, KATHERINE
FTE: 1.0

‘il':‘TLJ 002'13
ADNMIN SERVICES - ADMIN SERVICES
MANAGERS L-2 MANAGERS L3
BUSINESS MANAGER [ BUSENESS MANAGER [

FUSSELL, JOIHM PAUL, PAMELA

FIELD OFFICES

A
e ———————— ey

INFORMATION & NEWS

00075
PUBLIC RELATIONS
MANAGERS-L2
PUBLIC INFORMATION
DIRECTOR
FERRARO, GABRIELLA
FTE:i1.0

01179
PURCHASING
AGENT -3
PROPERTY ANALYST

DUNN, 5TEVE

00019
EXECUTIVE SEC & ADMIN
ASSISTANTS-L2
SECRETARY
SPECIALIST
STETLER, ROBIN
FTE:1.0

REVISED OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES PAGE CED 11
6/30/2010 . SOUTH REGIONAL OFFICE

ESTABLISHED F.TE. 5



00003

FIELD OFFICES

GENERAL & OPERATIONS
MANAGERS [,-2
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG
. 3
00023
GENERAL & OPERATIONS
MANAGERS-L1
REGIONAL DIRECTOR
DAVID, DENNIS
FTE:1.0 ’
r : _m—————
REGIONAL FUNCTIONS 00025
MANAGEMENT
ANALYST L-3
OPERATIONS & MGMT
CONSULTANT
RICHARDSON ,ELAINE
FTE:1.0
01174 00024 00517
OFFICE CLERKS OFFICE CLERKS ADAMINISTRATIVE SERVICES
GENERAL L-2 GENERAL L2 MANAGERS
SENIOR SENIOR BUSINESS
CLERK CLERK. MANAGER |
JONES, ANGELA POTTER, SHARON PLUMMER, CLAUDIA
FIE:1.0 FTE1.0
00043
PURCHASING
AGENT L-3
PROPERTY ANALYST
00517 AND 00043 COUNTED IN F&ERO JOSEPH, DAVID
REVISED OFFICE OF EXECUTIVE PIRECTION & ADMINISTRATIVE SUPPORT SERVICES
6/30/2010 NORTHEAST REGIONAL OFFICE

ESTABLISHED F.T.E. 5

INFORMATION & NEWS

00076
PUBLIC RELATIONS
. MANAGERS-1.2
PUBLIC INFORMATION
DIRECTOR
HILL, JOYCE
FTE:1.0

PAGE OED 12




OFFICE DELTED EFFECTIVE 7/10/2009

REVISED . OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE PAGE OED 13
06/30/2010 -SUPPORT SERVICES | '
OFFICE OF POLICY & STAKEHOLDER COORDINATION
ESTABLISHED F.T.E. 5



REVISED
6/30/2010

30003

GENERAL & OPERATIONS

MANAGERS L-2
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG
-
00084
GENERAL & OPERATIONS
MANAGERS-14
DIRECTOR OF
COMMUNITY RELATIONS
VACANT
FTE:1.6
00063 000751
EXECUTIVE SEC & ADMIN EXECUTIVE SEC & ADMIN
ASSISTANTS-L4 ASSISTANTS-L3
ADMINISTRATIVE H ADMINISTRATIVE
ASSISTANT HI ASSISTANT I
LORD, CONNIE ROBERTS, PATRICIA
FTE:1Q0 | FIELO .
SECTIONSA
PUBLIC NEWS MEDLA FLORIDA WILDLIFE 70058
AWARENESS RELATIONS MAGAZINE ART
DIRECTORS
ART
EDITOR
TAVARES, ANN
FTE: LO
01150 00069 72763 72882
PUBLIC RELATIONS PUBLIC RELATIONS PUBLIC RELATIONS GENERAL & OPERATIONS
MANAGERS-L3 MANAGERS - L2 MANAGER - L3 MANAGERS-L3
PUBLIC AWARENESS PUBLIC INFORMATION PUBLIC INFORMATION FLORIDA WILTLIFE MAGAZINE
SECTION LEADER DIRECTOR. DIRECTOR SECTION LEADER
WIBTTINGTON, KENT BALL, SCOTT BASHAM, JESSICA BRODERICK, KELLY
FTE.LO FTE: 1.8 FIE: 1.0 FTE:1.0
00068 72883
PUBLIC RELATIONS EXECUTIVE SECRETARIES
SUBSECTICH OF MEDIA SERVICHS MANAGERS-L2 & ADMIN, ASSISTANTS - L2
. MARKETTNG 1 STAFF ASSISTANT
Q0070 00732 ADMINISTRATOR,
PUBLIC RELATIONS PUBLIC RELATONS CABBAGE, HENRY DURR, LACARDIAN
SPECIALISTS-L2 SPECIALISTS-L2 FTE:1.0 FTE: .50
PUBLIC INFORMATION Il PUBLIC INFORMATION .
SPECIALIST SPECIALIST Toers
HOLZER, BVERETT LEWIS, BDWARD PUBLIC RELATIONS
FTE:1.0 FTE:1.0 SPECIALISTS-L
o155 PUBLIC INFORMATION
PUBLIC RELATIONS SPECIALIST
SPECIALISTS-L? DIAL, WENDY
INFORMATION IR
SPECTALIST 1L
DONOVAN,TIM
FTE:1.0

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
COMMUNITY RELATIONS OFFICE
ESTABLISHER F.T.K. 13.5

PAGE OEL:14



REVISED
6/30/2010

™

00003

GENERAL & OPERATIONS
MANAGERS L-2
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG
1
01134
GENERAL & OPERATIONS
MANAGERS-L4
DIRECTOR OF
RECREATION SERVICES
LINDSEY, JERRIE
FrENLD
72836
ADMINISTRATIVE
SERVICES MGRS £-2
BUSINESS
MANAGER I
RUHL, ADRIENNE
FTE:1.0
SUBSECTIONS
WEDLIFErV[EWING -PLANNINé & DESIGN INTERPRIETIVE AND
CONSERVATION STEWARDSHIP
PROGRAMS
]
00072
NATURAL SCIENCES NATURAL SCIENCES
MANAGERS -L2 MANAGERS -L2
BIOLOGICAL BIOLOGICAL
ADMINISTRATOR 1 PLANNING AND DESIGN ADMINISTRATOR 1IL
GLICK, ANNETTE ) GILLAN, JUDY
FTE:1.0 00852 FTE:1
PUBLIC RELATIONS
01189 41068 MANAGERS-L2
MANAGEMENT FISHERIES & WILDLIFE PLANNING AND DESIGN
ANALYST 1L-1 BIOLOGISTS-L2 ADMINISTRATOR,
PLANNING & BIOLOGICAL SILVANIMA ,LORA
EVALUATION SPECIALIST SCIENTIST I FIEAD
‘KISER, SELENA KISER, WILLIAM
FTE:1.0 FTE:1.0 72887 .
BIOLOGICAL SCIENTIST ARCHITECTURE LANDSCAPE
00856 ALL OTHERS L2 AND DESIGN
FISHERIES & WILDLIFE BIOLOGICAL
BIOLOGISTS-L2 SCIENTISTIII
BIOLOGICAL MATTHEWS, TOM
SCIENTIST II FTE:1.0
"WCOD, KRISTIN T~ — :
FTE: L0 72888 72889 72835
FISHERIES & WILDLIFE} |FISHERIES & WILDLIFE CONSTRUCTION
B1OLOGISTS-L1 BIOLOGISTS-L2 MANAGER L-2
BIOLOGICAL BIOLOGICAL CONSTRUCTION
SCIENTIST I SCIENTIST I PROJECTS ADMIN IL
JOSHUA, CUCINELLA. | JONES, ALLISON MCARTHUR, HUGH
FTE:L& FTE: 1.0 FTE:1.0

OFFICE OF EXECUTTVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES

OFFICE OF RECREATION SERVICES
ESTABLISHED F.T.E, 12
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00003

GENERAL & OPERATIONS
MANAGERS L-2
" ASSISTANT EXECUTIVE
DIRECTOR .
HOLDER, GREG
- FTELO
i
7170
GENERAL & OPERATIONS
MANAGERS-L4
DIRECTOR GF
LICENSING & PERMITTING
HUNTER, WILLIAM
FTE1Q
72720 72505
EXECUTIVE SEC & ADMIN MANAGEMENT
ASSISTANTS-L2 ANALYST-L3
EXECUTIVE BUSINESS
SECRETARY CONSULTANTI
CHASCN, DIANE SHIVER, MARIA
FTE!1.0 FTELG
SECTIONS

CUSTCGMER SERVICE
-1 P
70336 72713 001118
GENERAL & OPERATIONS GENERAL & QPERATIONS GENERAL & OPERATIONS
MANAGERS-L3 MANAGERS-L3 MANAGERS-L3
CUSTOMER SERVICE LICENSING & PERMITTING LICENSING & PERMITTING
SECTION LEADER SECTION LEADER SECTION LEADER.
LEE, MING BRAND, BRENDA RAINEY, ERIN
FTE:1.0 FTE1.0 FTE:LO
72711 12746 00837 00944
ACCOUNTING & OFFICE, & ADMINISTRATIVE TAX EXAMINERS, TAX EXAMINERS, :
AUDITORS ~ L3 SUPPGRY L2 COLLECTOR & REVENUE AGENT | | | COLLECTOR & REVENUE AGENT }:
ACCOUNTING SERVICES SENIOR CLEIRCAL REVENUE REVENUE :
ANALYST A SPECIALIST SPECIALIST 11T SPECTALIST IT
BROCE, NANCY TORRES, JOHN CARPENTER, DONNA GLENN, BARBARA
¥TE:1.0 FTE:1.0 FTE:L.0 FTEL0
71589 72757 01117 o112
OFFICE & ADMINISTRATIVE TAX EXAMINERS, ACCOUNTANES & TAX EXAMINERS,
SUPPORT L-2 COLLECTOR & REVENUE AGENT AUDITORS-L2 COLLECTOR & REVENUE AGENT
SENIOR CLEIRCAL REVENUE REGULATORY REVENUE
SPECIALIST SPECIALIST I ANALYST1 SPECIALIST 1
KNIGHT, KIMBERLY DORSEY, JOYCELYN MCMILLION, ERTKA HOWELL, MONICA
FTE:L.0 FIELO FTELG FTE:],0
72631 72712 00231 000033
TAX EXAMINERS, TAX EXAMINERS, COMPLIANCE MANAGEMENT
COLLECTOR & REVENUE AGENT COLLECTOR & REVENUE AGENT OFFICERS L-3 ANALYST L3
REVENUE REVENUE : REGULATOQRY GOVERNMENT OFERATIONS
SPECIALIST T SPECIALIST I CONSULTANTI CONSULTANT T
WOODWARD, VICTORIA JOHNSON, RICHARD WHITE, THOMAS HUGHES, KATIE
FTR1L0 FTE:1.0 FTE:LD FTE: 1.0
72769 © 01043 [TTE]
TAX EXAMINERS, OFFICE & ADMINISTRATIVE ACCOUNTANTS &
COLLECTOR & REVENUE AGENT SUPPORT L-2 AUDITORS-L2
REVENUE RECORDS REGULATORY
SPECIALIST I THCHNICIAN ANALYST It
BARNHS, KATHY CHAMPION, CAROLYN WHITTINGTON, CYNTHIA
FTELO FIE:LD FIE.1.0

COMMERCIAL LICEDIIS]NG& PERMITTING

RECREATIONAL LICENSING & PERMITTING

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
OFFICE OF LICENSING AND PERMITTING

ESTABLISHED F.T.E. 21
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REVISED
Gi302810

OFFICE OPERATIONS
PADE QKD 20

00202
GENZRAL & OPERATION
MANAGERS L2
DEPUTY CHIEF
OF BTAFF
VENTIMIGLIA, KAREN

00032
ADMINISTRATIVE SERVICES
MANAGERS-L
DIRECTOR OF
FINANCE & BUDGET
SPRINGIELD, RAY
PTE:LG
00034
GENERAL OPERATIONS
MANAGERS L2 i
OPERATIONS MANAGEMENT |}
MANAGER :
MOATS, DY
! f AT
Fia50
EXECUTIVE SEC & ADMIN
ADDT. 22
ADMINISTRATIVE
SECRETARY . '
SLAGLE, KRISTEN
FTE: LD
r I T 1
- _SICTIONE 00351 TLE 72916
ACCOUNTING SERVICES REQIONAL SERVICE CENTERS GERERAL & OPERATIONS BUDGET ANALYSTS 13 FINANCIAL MANAGERSLS
PAGE OZD 18 PAGE OED 18 MANACERS TR FINANCE &
QPERATIONS & MOMT BUDGET ACCOUNTING
CONSULTANT MOR. ANALYST ADMINISTRATOR
ARMSTRONG,CHERYL SUMNER, FUDY LANE, JOANNE
FIE1.0 FTE:LO FIELD
IV
FINANCIAL MANAGERS [-2
TENANCE & ACCOUNTING
DIRECTOR I
WRIGHT, VICKY
FTE 10
T [GEH)
ACCOUNTANTS & AUDITORS-L3 ACCOUNTANTS
& AUBTTORSLA
ACCOUNTING SERVICES ACCOLNTING
SUPERVISOR IL SYSTEMS ANALYST
AKKARAPPURAM MERYL SEABROGRS, NATHANIEL.
FIE:LD FTELY
[ 1 3 T 1
40036 01143 00453 " 70021
ACCOUNTANTS ACCOUNTANTS ACCOUNTANTS ACCQUNTANT ACCOUNTANTS & AUDITORS-L2
4 ATDITORBLE & AUDITORSL2 i & AUDTTORS L1 2 AUDITOREL1 :
“ACCOUNTANT I ACCOUNTANT I Hd ACCOUNTANT I ACCOUNTANT I ACCOUNTANT i
BROTHERS, WILL STMMONS, CHRISTING MAXWELL, CLARISSA DAVIS; ANDELA SINGLETARY, ANDREA
FTE:LD FIELD FTE: 18 FIE: 1.0 TELD i
7055 AL
ACCOUNTANTS MANAGEMENT ANAYLSTS-LF
& AUDITORS.L1
ACCOUNTANT 1L || OFERATIONS & MANAGEMINT
. CONBLLTANT |
TADLOCK. DONNA LANDRY, CHARLENE
FIZ1D FIE:10
€1559
ACCOUNTANTS &
AUDITORSLS
ACCOUNTANT IV |
TINE, SOKHNA
FIELD

GFFICE OF EXECUTIVE DIRECTION & ADMUINISTRATIVE SUPPORT SERVICES

FINANCE & EDDGET OFFICE
ESTABLISHED E.T.E. 76
E.T.E. THIS PAGE 17
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000032

ADMINISTRATIVE SERVICES
MANAGERS L-I
DIRECTOR OF
FINANCE & BUDGET
SPRINGFIELD, RAY
Lakeland Lake Clty Panama City West Pallm Beach Oclala FWRI 7 1‘}80
SW Region NC Region NW Region South Region NE Reglon ADMINISTRATIVE SERYVICES
MANAGERS-L2
BUSINESS
MANAGER 1
SMITH, GRADY
JFTEL0
Q0033 TI05 00251 } 717719 QUSLY * .
ADMINISTRATIVE SERVICES Y TADAENISTRATIVE SERVICES CATMINIRIRATIVE SEQVICLES ADBIIMISTRATIVE SERVICES ] HADATINISTRATIVE SERVICES | [ADMIMISTRATIVE SERVICES
BIANAGERS-L2 MANAGERS-L2 MANAGERS-L2 MANAGERS-LZ MANAGERS-L2 MAMNAGERS L2
BUSINESS BUSINESS . BUSINESS BUSINESS i BUSINESS " BUSINESS
MANAGER [ MANAGER T MANAGER T MANAGERI v MANAGER 1T MANAGER |
PURCELL ANGELA HEWTTT, KIMBERLY BROWN, TERRY FUSSELLJOHN PLIMMER, CLAUDIA NGUYEN, TRANG
FTE L0 FTE1L.G FTE: 1.0 FTE1.0 - FTE.G FTE; 1.0
bR - §2 AP T iy gm0 S —————————— i —— i
00140 01172 00213 72702
ADMINIFTRATIVE SERVICES ADMINISTRATIVE SERVICES EX.50C. & ADMINISTRATIVE SERVICES PURCHASING
i MANAGERS-L2 ADMIN. ASST. - L2 RIANAGERS-L2 AGENTS L-3
BUSINESS STAFR 1 BUSINESS - PURCHASING
MANAGER 1 ASBISTANT MANAGER I AQENT 1T
LEE, DALE STREICHERT, MARY PAUL, PAMELA ROMERQO, JENNIFER
FTE:1.0 FIE 1.0 FTE: 1.0 FTE:L.9
72731 - o043
PURCHASING PURCHASING
AGENTS L-3 . AGENT - L3
PURCHASING H PROFERTY
AGENT il ANALYST
PLUMMER, NORMA FOSEPH, DAVID
FTE:1.0 FTE 1.0
Q025 ] BEPORTS TO 00015 IN MWRO
HHITS REPORTS TO 703607 1IN FWRL
Q0517 AN 0043 REPORT TO 00025 WERC
A2 REFOTS TO 0RO 10 NORO
Q0033 AND 06160 REPRT T0 00007 $WRO
71779 AN UOZEI REPORT 10 000 {8 1IN 8RO
SOE COINTER IN LE
REVISED OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES ’ ' PAGE OED 18

6/30/2010 FINANCE & BUDGET OFFICE
’ REGIONAL SERVICE CENTERS
F.T.E. THIS PAGE 13



REVISED
6/30/2010

0032

ADMINISTRATIVE SERVICES
MANAGERS-EA

DIRECTOR OF

'FINANCE & BUPGET
SPRINGFIELD, RAY

f
DISBURSEMENTS

1
REVENUE & GRANTS

00553 0192
FINANCIAL MANAGERS-1L2 MANAGERS, ALL OTHER-L2
PINANCE & CONTRACT & GRANTS
ACCOUNTING DIRECTOR i MANAGER
BUBSEY, SHARON SOLIMAN, SALWA
FTE:LG FTE:1L0
1
: ]
0O90% 01044 74537
ACCOUNTANTS- ACCOUNTANTS FINANCIAL SPECIALISTS
& AUDITORS-L3 & AUDITORS-L3 ALL OTHERS L2
ACCOUNTANT ACCOUNTING SERVICES - GRANTS
SUPERVISOR § SUPERVISORL-L3 ‘ SPECIALISTS V
MATHIS JUDY BALDWIN, LEE SCHWEINSBERG, DEBRA
FTE:LO FTE:1D FIE:L0
71078 I I T ] 00681
ACCOUNTANTS 00075 18 T o911 FINANCTAL SPECIALIS TS,
& AUDITORS-L1 ACCOUNTANTS ACCOUNTANTS ACCOUNTANTS ACCOUNTANTS ALLOTHERSL-2
& AUDTTORS-L1 & AUDITORS-L2 & AUDITORS-L2 & AUDITORS-L2 - GRANTS
FISCAL ASSISTANT T ACCOUNTANT 1 ACCOUNTANT I ACCOUNTANT HI ACCOUNTANT 11l SPECIALISTS IV
BRUNER, TESSICA GOWAN, CARA
FTELO WILLIAMS, AMY TECLE, SARA WATSON, ALEKSANDRA MELDRUM, LYNETTE FTELD
- FTE:L0 FTE:p.0 - FTE: 1.0 FIE:1 0
o11a0 . ; | > 1045
BOOKKEEPING, ACCOUNTING 00E e ose FINANCIAL SPECIALISTS,
& AUDITING CLERKS-L2 ACCOUNTANTS ACCOUNTANTS ACCOUNTANTS ALL DTHER-L2
FISCAL & AUDITORS-L1 & AUDITORS-LL & AUDITORS-LS — GRANTS SPECIALISTS IV -
ASSISTANT I ACCOUNTANT 1 ACCOUNTANT 1 ACCOUNTANT {
CAMPBELL, JACQUELINE ; MESSTHA, SUSAN
FIE:L0 WHITE-HORNE, PAULA HEARD, SALENA VAC ANT FIE:LD
FIB:10 FTE:1.0 FIE!1.0
11908
MANAGEMENT &
ANALYSTS Led
OFERATIONS & MANAGEMENT
CONSULTANT I
BIBBY, WILLIAM
FTE Lo
08714
ACCOUNTANTS

FIE:LD

& AUDITORS.L3

L—]  ACCOUNTING SERVICES
SUPERVISOR 1

CULVER, JENNIFER

70087
‘ACCOUNTANTS
& AUDITORS-L1

ACCOUNTANTI -

FAIRLEY, JARED
FTE:10

03176
ACCOUNTANTS
& AUDITORS L-3
ACCOUNTANT IV

SWEENEY, LO.LIAN
FIE 1O

&0305
ACCOUNTANTS "
& AUDITORS -L1
ACCOUNTANTII - H

SIMMONS, DEXTER
FTE 1.0

OFFICE, OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
FINANCE & BUDGET OFFICE
ACCOUNTING SERVICES SECTION
: OTEF THIR PACEK 21
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e

OFFICE OF THE EXECTIVE DIRECTION AND ADMINISTRATIVE SUPFORT SERVICES
QFFICE OF INFORMATION TECHNQLOGY
ESTABLISHED F.T.E. 22

40003
GENERAL & OPERATIONS
MANAGERS L2
ASSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG )
|
TOURZ
COMPUTER & INFORMATION
SYSTEMS MANAGERS-Lt
DIRECTOR OF
INFORMATION TECHNOLOGY
PATTEN, KEVIN
FTELO
70802
FXECUTIVE SEC & ADMIN
ABSISTANTS-L3
H ADMINISTRATIVE
ASSISTANT I
CACIANG, CHRISTINE
FTELY
T
APPLICATION SERVICES DESKTOP SERVICES NETWORBK SERVICES DATA INTEGRATION
SECTION SECTION SECTION SERVICES
SECTION
| | | |
s 0% 71756 56257
COMPUYER & INFORMATION COMPUTER & INFORMATION | | COMPUTER & INFORMATION |  |COMPUTER & INFORMATION
SYSTEMS MANAGERS-L2 SYSTEMS MANAGERS-L2 SYSTEMS MANAGERS-L1 SYSTEMS MANAGERS-L2
INFORMATION TECENOLOGY INFORMATION TECHNOLOGY | | INFORMATION TECHNOLOGY | INFORMATION TECHNOLOGY
SECTION LEADER SHCTION LEADER - SECTION LEADER SECTION LEADER
DUGGER, SARA STOUN, DOUGLAS VOLLERSTEN, CRAIG HAVERKAMP, DARLENE
FTE:LG FIE!LO FTE:1,0 FTE L0
- .
i 00710 Je 71842 71495 72650
COMPUTER SPECIALISTS COMPUTER SPECIALISTSS FISHERIES & WILDLIFE. COMPUTER SUPPORT NETWORK AND COMPUTER COMPUTER.
ALL OTHERS - L4 ALL OTHEXS - 14 FIOLOGIST L4 SPECIALISTS -12 - SYSTEMS ADMINISTRATOR 14 SPECIALISTS L4
SR, IMFO, TECH, SR, INFO, TECH. RIOLOGICAL || OFFICE AUTOMATION r| DISTRIBUTED COMPUTER | 14 §R.INFO, THCH; BUS,
BUSINESS CONSULTANT BUSINESS COMSULTANT SCIENTIST IV ANALYST s“gi‘gig%“gg”;:m Ti?_’;f{”?{ggﬁ
WEATHINGTON,CARL MCCAFFREY, JOEN REYNOLDS, GLEN SCARBOROUGH, RYAN i s
FIE:L0 FIELD FTE:LO a .
71573 70073 01130 NETWORI?:”?‘OWUTER 2710
COMPUTER & INFORMATION COMPUTER PROGRAMMERS-L2{" COMPUTER SUPPORT SYSTEMS ADM-L2 Exmi":;‘;:;;"ﬁ““
SYSTEMS MANAGERS-LZ SPECIALISTS - L2 I} DISTRIBUTED COMPUTER CTARE s
SYSTEMS PROJECT H B COMPUTER L OFFICE AUTOMATION ) SYSTEMS ADMINISTRATOR I .
ADMMNISTROTOR PROGRAMMER ANALYST It ANALYST PERRY,DAVID
MENG, RITA FEJERTAG.LEEANN GREENFIELD, JASON FTE:L0 MCCART;‘; %WANDA
FIE:LO FIELG - FIE:LO :
00513 00845 NETWORI:?;?BWUTER 40005
- COMFPUTER COMPUTER PROGRAMMERS-12 SYSTEMS ADM.L2 MANAGEMENT
SPECIALISTS 14 |  DISTRIBUTED COMPUTER ANALYSTL-3
SR, INFO. TECH. BUS. - I COMPUTER SYSTEMS ANALYST - OPERATIONS
CONSULTANT PROGRAMMER ANALYST II CnBS ROY ANALY:
BAUVERSBURK, DANIEL BAXTER, JAMES " ST
FTE L0 FIELO _FIELe UHLER, JACQUELINE
00361 12474 IELD
COMPUTER SYSTEMS NETWORK & COMPUTER
ANALYSE-L3 SYSTEMS ADM-L2
= SYSTEMS PROJECT |i  DISTRIBUTED COMBUTER
ANALYST SYSTEMS SPECLALIST
1B, VIRGINIA GAUGHF, STACEY
Y;E 1.6 FTE:L.0
BIIREREES
MANAGEMENT ANAYLSTS-L3
. OPERATIONS & A AN AGEMENT
CONSULTANT [
GURKA, PAUL
osad ONTOAN Tey S, i |48 ON LOAN T T .
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0632

ADMINISTRATIVE SERVICES

MANAGERS L-[
DRECTORef

FINANCE & BUDGET

SPRINGFIELD, RAY

QFFICE SERVICES

PURCHASING ADMINISTRATION

PROPERTY ADMINISTRATION

OFFICE OF EXECUTIVE DEIRECTION & ADMINISTRATIVE SUPPORT SERVICES
’ FINANCE & BUDGET OFFICE
OFVECE APER ATIONS ST OTTON

00051 (GO 00555
ADMINESTRATIVE SERYICES PURCHASING AGENTS-L4 MANAGEMENT ANALYTS-1.4
MANAGERS-L1
FACILITIES SERVICES PURCHASING SENIOR MANAGEMENT
MANAGER 1! SPECIALIST SUPERVISOR ANALYST SUPERVISOR
MILLER, CHARLES BAILEY, JERT SAULS,DAYID
FIELO FTELO FIEL0
00043 71297 D0g3n 73578 00045
FIRST-LINE SUFV/MGR PURCHASING AGENTS-L3 PURCHASENG AGENTS - L3 PIRCABSING . PURCHASING
OF OFFICE & ADMIN-L2 AGENTS - 12 :
OFFICE OPERATIONS || PURCHASING mn PURCHASING PROPERTY
SUPERVISOR | SPECIALIST SPHCIALIST ANALYST ANALYST,
ESTES, ANTHONY CFAPMAN, RANDOLPH CLARK, CHRISTIE LYONS, SHARON STARLING, GARY
FIE:L0 FIE:1L0 FIE: 10 FIE 1O FIELO
00047 71345 (e FIIEE]
MAINTENARCE & REPAIR PURCHASING AGENTS L-t PURCHASING PURCHARING
WORKERS, GENERAL-L2 AGENTS-L2 AGENT -13
MATNTENANCE || PURCHASING | PROSERTY TROTETY
MECHANIC TECHMICIAN ANALYST ANALYST
DOCKERY, WILLIAM RAY, JOHN DUNN, STEVE
FIR10 FTE: 0 FIE: 1.0
76604 oLz Tb4g 044
FIRST-LINE SUPY/MGR PURCHASING AGENTS 1< ACCOUNTANTS & ADMINISTRATIVE SERVICES
OF OFFICE & ADMEN-I2 AUDITORS L2 MANAGERS-L1
SENIOR CLERICAL | PURCEASING PROPERTY
SUPERVISOR SPECIALIST SUPERVIEOR ACCOUNTANT I ARMINIBTRATOR T
QCONNER, PXUG MCMILLIAN, ALLEGRA WOMBLE, BARBARA HORNSEY MARJORIE
FTE:LO FTE:LD FIE10 FTE:1.0
180 0080 1047 . 7568 0161
OFFICE CLERKS, PURCHASENG PURCHASING GFFICE CLERKS - LOGISTICIANS Lrl
GENERAL-L? AGENTS - L1 AGENTSL-3 GENERAL Lo
SENIOR CLERK PURCHASING | PURCHASING SENIOR CLERK PROPERTY
AGENT AGENTII SPECIALIST
JOFNSON,CEDRIC MCMILLAN,CECELIA COLLIER, CYNTHIA VACANT BOBVE.DEREK
FTE:1.0 FTEID FTE:L.O FIE1D . FTE:1.0
1527
BURCHASING
AGENTS L3 o002
PURCHASING -~ COMPUTER SYSTEM
AGENT L0 ANALYST
SPRADLEY, SHARITA SYSTEMS
: FIEIL PROJECT ANALYST
SCOTT, DY
FIES
]
|
eI 5235
ADMINISTRATIVE SERVICES ADMINISTRATIVE SERVICES
MANAGERS-EL MANAGERS-L1
PROPERTY PROPERTY
ADMENISTRATOR I ADMRNISTRATOR I-SES
FROPLES, STAC “VACANT
FIELD FTE:10
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Go001
CHIEF EXECUTIVES-L3

EXECUTIVE DIRECTOR
WILEY, NICK
]
00686
GENERAL & OPERATIONS
MANAGERS-L2
DIRECTOR OF OFFICE
OF INSPECTOR GENERAL
KNIGHT,JAMES
FTE:1.0
00542 00427 .

FINANCIAL 'MANAGERS, ALL OTHERS L-3

MANAGERS-L2 LAW ENFORCEMENT
DIRECTOR OF MANAGER
AUDITING - FWC MAJOR
PHILLIPS,TREVOR WRIGHT, SHANNGN
FTE:1.0 FTE:1.0
I
71{60 72459 71410
FINANCIAL MANAGEMENT FIRST-LINE SUPV/MGR OF
ANALYSTS-L3 ANAYLSTS-L3 LAW ENF & DETECTIVES-L5
INTERNAL - MANAGEMENT H LAW ENFORCEMENT

AUDITOR TT - ANALYST I CAPTAIN

NARET, MAGEN BAJOCZKY, SARAH JOHNSON, CYNTHIA
FTE:1.0 FTE:1.0 FTE:1.0
71423
FIRST-LINE SUPV/MGR
OF LAW ENF & DETECTIVE-L2
LAW ENFORCEMENT 1
CAPTAIN
STERTZER, ANDREW
FTE:1.0

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES
OFFICE OF INSPECTOR GENERAL '

ESTABLISHED F.T.E. 7
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0001

CHIEF EXECUTIVES L-3

EXECUTIVE DIRECTOR
WILEY,NICK

1
00436

GENERAL & OPERATIONS
MANAGERS-L1
DIRECTOR OF
LEGISLATIVE AFFAIRS
FAULS, JACQUELINE
FTE:1.0

7000 . 72908
MANAGEMENT EXECUTIVE SECRETARIES
ANALYST-L4 |& ADMINISTRATIVE ASSIST,
LEGISLATIVE ' ADMINISTRATIVE
SPECIALIST - ASSISTANT I
ELLIOTT, BRANDY FRIER, NANCY
FTE:1.0 FTE: 1.0

REVISED 6/30/2010 o
S OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE pAGE OED 4

SUPPORT SERVICES
LEGISLATIVE AFFAIRS OFFICE
ESTABLISHED F.T.E, 3



00202

GENERAL & OPERATIONS
MANAGERS L-2
DEPUTY CHIEF

OF STAFF

VENTIMIGLIA, KAREN

GENERAL & OPERATIONS
MANAGERS-L4
DIRECTOR OF
PLANNING & POLICY COORDINATION
LINEHAN, NANCY

00718

FTE:1.0
60365 COUNTED IN FWE] —
{ T ] .
00200 060365%+* - 01065 N 001122
MANAGEMENT MANAGEMENT NATURAL SCIENCE MANAGERS
ANALYSTS-L4 ANALYST MANAGERS 1-2 ALL OTHERS L-2
SENIOR MANAGEMENT MANAGEMENT ENVIRONMENTAL PLANNING
ANALYSTII ANALYSTH ADMINISTRATOR MANAGER
MONROE, CARLA/ROBERTSON, LISA FORSTCHEN, ANN POOLE, MARY ANN ARNOLD, DAVID
FTE:1.0
[ l ] i 1
71983 00215 00887 00013
MANAGEMENT FISHERIES & WILDLIFE - MANAGEMENT EXECUTIVE SECRETARY
ANALYSTS 14 BIOLOGISTS L-4 ANALYST & ADMIN ASST L-4
PLANNER 1V BIOLOGICAL GOVERNMENT ADMINISTRATIVE
SCIENTIST IV ANALYSTH ASSISTANT III
VACANT PARSONS, DOUGLAS § KOERBER-CHABRE,, JANE WALLACE, TRACI
FTE:1.0 ] L
REVISED 6/30/2010 OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES PAGE OED 5

OFFICE OF PLANNING AND POLICY COORDINATION
ESTABLISHED F.T.E. 8




REVISED 6/30/2010

00202
GENERAL AND OPERATIONS
MANAGERS - L4
DEPUTY CHIEF
OF STAFF
VENTIMIGLIA, KAREN

00060

HUMAN RESOURCES
MANAGERS-L3
DIRECTOR OF
HUMAN RESOURCES
HOFFMAN,CINDY
PTE:1.0
[ - |
00716 71111 00062
HUMAN RESOURCES, TRAIN HUMAN RESOURCES TRAINING &
& LABOR RELATION-L3 MANAGERS-L2 DEVELOPMENT MANAGERS 1.-2
PERSONNEL SERVICES SENIOR PERSONNEL ' TRAINING & RESEARCH
SPECIALIST MANAGER MANAGER
L'HEUREUX, KAREN - CLEMONS, PAUL JEROME, LAURA
FTE:1.0 FTE:1.0 FTE: 1.0 '
71178 70013
HUMAN RESOURCES ,TRAIN HUMAN RESOURCES, TRAIN
& LABOR RELATION-L1 & LABOR RELATION-L3
PERSONNEL PERSONNEL SERVICES
TECHNICIAN II SPECIALIST
GAUTIER, SYDELL YAWN, ANNA
FTE:L.0 FTE:1.0

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES

ESTABLISHED F.T.E. 6

OFFICE OF HUMAN RESOURCES
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006603

GENERAL & OPERATIONS
MANAGERS-L2
ABSISTANT EXECUTIVE
DIRECTOR
HOLDER, GREG
00123
MANAGERS,
ALL OTHER-I.2
DIRECTOR OF
LEGAL OFFICE
VIELHAUER, HAROLD
FTE:1.,0
00719 ' 71721
MANAGEMENT MANAGERS,
ANALYST L-3 ALL OTHER-14
OPERATIONS & DEPUTY GENERAL
. MGMT. CONSULTANT I COUNSEL
FATN, JODY YAUN, MICHAEL
FIE:L.O FTE:L0
70037 71581
EXECUTIVE SEC & ADMIN EXECUTIVE SEC & ADMIN
ASSISTANTS-L3 - ASSISTANTS-L3
ADMINISTRATIVE ADMINISTRATIVE
ASSISTANT H ASSITANTII
CUYLER, TESLYN MATLOCK, PAM
FTE:1.0 FTE:1.0
[ i 1
00541% 51018 76300
LAWYERS £-4 LAWYERS-L4 - LAWYERS-L3
Qus COUNTEDR UNDER LE SENIOR .
SENIOR ATTORNEY ATTORNEY ATTORNEY
NORTON, EMILY OGLO, CARLA " MIRALIA, QUILLA
FIE:§.0 FTE:1.0
00663 72486
LAWYERS-L4 LAWYERS-L4
SENIOR SENIOR
ATTORNEY ATTORNEY
SAMEEK, KELLY HENDERSON, MARK
FTE:LO FIE10
REVISED OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES ‘ PAGE QED 7
6/30/2010 . LEGAL OFFICE

ESTABLISHED E.T.E. 9



00003
GENERAL & OPERATIONS
MANAGERS-L2
ASSISTANT EXECUTIVE -

DIRECTOR
HOLDER, GREG

3
" 00006
GENERAL & OPERATIONS
MANAGERS-L2
REGIONAL DIRECTOR

VACANT
FIE:10

00592
SECRETARIES, EXCEPT
LEGAL, MED & EXEC-L1

REGIONAL FUNCTIONS

00040,00033 AND 00160 COUNTED IN F&BOG

REVISED 6/30/2010

SECRETARY !

SPECIALIST

HEIL, TINA

FTE:L0
00007 FIELD OFFICES INFORMATION & NEWS

MANAGEMENT ‘ :

ANALYSTL-3

OPERATIONS &

MOMT CONSLTI

LAMBERT, CARLA
FTELO0
00046 0033 00160
PURCHASING ADMIN, SERVICES ADMIN SERVICES Go077
AGENTS L2 MANAGERS L-2 MANAGERS L-2 PUBLIC RELATIONS
PROPERTY ANALYST RUSINESS MANMAGER 1 BUSINESS MANAGER I MANAGERS-L2 -
STARLING, GARY,  PURCELL, ANGELA GULLEY, ESTHER PUBLIC INFORMATION
DIRECTOR
MORSE, GARY
ETE:1.0
0CA26
EXECUTIVE SEC & ADMIN
ASSISTANTS-L2
STAEE
ASSISTANT
RIVERA-GUTIERREZ, JESSICA’

FTE:1.0

OFFICE OF EXECUTIVE DiRECTION & ADMINISTRATIVE SUPPORT SERVICES
SOUTHWEST REGIONAL OFFICE -
ESTABLISHED F.T.E. 5
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o

00003
GENERAL & OPERATIONS
MANAGERS-1.2
ASBISTANT EXECUTIVE
DIRECTCR
HOLDER, GREG

i
00009
GENERAL & OPERATIONS
MANAGERS-L1
REGIONAL DIRECTCR

GARCIA, ROLANDO

REGIONAL FUNCTIONS

FTE:1.0- .

01146
SECRETARIES,EXCEPT LEGAL,
MED & EXEC-L1
SECRETARY SPECIALIST

SMITH, KAREN
FTE:1.0

FASTS,T2T03 AND 01172 COUNTED IN F&BO

REVISED 6/30/2010

00010
MANAGEMENT FIELD OFFICES
ANALYST -1-3
OPERATIONS &
MGMT. CONSLT I
BARRY, DARLENE
FTE:1.0
puem—————
72578 72705
PURCHASING ASMINISTRATIVE SERVICES
AGENTS L2 MANAGERS i.2
PROPERTY © DUSTNESS
ANALYST MANAGER |
LYONS, SHARON HEWITT, KIMBERLY
0LI7I 73472
ADMINISTRATIVESERVICES |BOOKKEEPING ACCOUNTING
MANAGERS L2 & ATUDITING CLERK
BUSINESS FISCAL ASSISTANTI
MANAGER
LEE, DALE | MACDONALD, SHERRE
FTE 1.0

OFFICE OF EXECUTIVE DIRECTION & ADMINISTRATIVE SUPPORT SERVICES

NORTH CENTRAL REGIONAL OFFICE
ESTABLISHED F.T.E. 5

INFORMATION & NEWS

}

00073
PUBLIC RELTIONS
MANAGERS-12
PUBLIC INFORMATION
DIRECTOR
PARKER KAREN
FTE:1.0

PAGE OED ¢




REVISER
G/3B/2016

00254
MANAGERS. ALL OTHERS-L1
DIRECTOR OF
LAW ENFORCEMENT
BROWN, JAMES
! FIE:LG
00425 - . Te151
EXECUTIVE SEC & ADMIN GENERAL &
ABSISTANTS-L-£ OPERATIONS MANAGERS L-2
ADMINISTRATIVE ot OPERATIONS & MGMT
ABSISTANT IH CONSULTANT MANAOER
BYRD, CYNTHIA SMITH, BEITH
FIE: 10 . . FIE1Q
BAEAL 004ti6
LAWYHRS L4 FIRST-LINE SUPY/AMGR OF
N ~ LAW ENF & DETRCTIVES «1-5
il ] REPORLE T GEHEREAL (o) LENTOR AP TONNDY f——1 LAW ENFGRCEMENT
NORTON. EMILY CAPTARN
PATE, BAVID:
FII: 14 FTE: 1.0
SECTIONS
I
! ! ‘ I
BOATING & WATERWAYS/
NORTH FIELD OPERATIONS  SOUTH FIELD OPERATIONS PROGRAM COORDINATION POLICY AND PLANNING
DIRECTOR PAGE 2 DIRECTOR PAGE 6 SUBSECTIONS e
NORTHEAST PAGE3 SOUTHAVEST PAGE 6A MANAGERS &
NORTH CENTRAL PAGEA4. SOUTH REGION APAGE T ALL OTHERS L3
NORTHWEST PAGE £ SOUTHRECION B FAGE Bt PROORAM
BOATING & FIELD ADMINTSTRATOR
soscron womms | e oz, S
INVESTIGATIONS SUBSECTION
PAGE 5C FUBLIC BAFETY
COORDINATION 00832 00028
PAGES TRAINING FIRST-LINE SUPY/MGR OF PUBLIC RELATIONS
PAGE LOD LAY ENF & DRYSCTIVES -L-4 SPECIALISTS
LAW ENFORCEMENT 1. . PUBLIC INFORMATION
LIEUTENANT SPECIALISTS it
SHIPF, THOMAS FOITIK, MARY
FIELO FIE 10
00243 G082
MANAGEMENT MANAGEMENT
ANALYST L4 ANALYST L2
SENIOR MOMT |1 MANAOEMENT REVIEW
ANALYSTT SPECLALIST
GULDE, ALEXANDER GRINELLE, BISHOP
FTE LG FTE 10
T0050
FENANCIAL
MANAGERS L3
SENIOR BUDGET
GOFFICER
BAGQETT, KAREN
FIE Lo
1084 T2663
GOVERNMENT ADMINISTRATIVE SERVICE
ANALYST L4 MANAGERS L2
GOVERNMENT —+—1 BUSENESS
GPERATION CONSULTANT I MANAGER 1if
STANLEY, NICOLE SAULS, CATHERINE
FTE L0 FIE: 1O
el
MANAGEMENT
ANALYSTE L4
SENIOR MANAGEMENT |~
ANALYST IL
GREEN, TORREVIC
FIE. L0

DIVISION OF LAW ENFORCEMENT
OFFICE OF THE DIRECTOR
TOTAL ESTARFISHED F.EE 9025
F.T.E, THIS PAGE 14

BAGE LAW 1



00556
MANAGERS, ALL OTHERS-L4
DEPUTY DIRECTOR OF
LAW ENFORCEMENT-FWC

BUCKSON, BRUCE
FTELO
T

SUBSECTION OF SUBSECTION OF SUBSECTION OF

REVISED
6/30/2010

BOATING & WATERWAYS FIELD SERVICES TRAINING
LAW PAGE 10A LAW PAGE 10D
72328
MANAGERS, ALL OTHERS-L3
LAW ENFORCEMENT
SECTIONLEADER
DAUGHERTY, JACK
FTELO
70104
EXECUTIVE SEC & ADMIN
ASSISTANTS-L3
ADMINISTRATIVE —
ASSISTANT 11
DUNSON, BONNIE
FTELO
T T T |
WATERWAY MANAGEMENT BOATING SAFETY BOATING ACCESS GRANTS 72988
MANAGEMENT
ANALYST L-2
GOVERNMENT
ANALYST 11
SARGENT, WILLIAM
FTELO
00462 70743 71083
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF MANAGEMENT ANALYSTS/
LAW ENF & DETECTIVE-LS LAW ENF & DETECTIVE-LS BUSINESS OPERATIONS - L4
LAW ENFORCEMENT LAW ENFORCEMENT SENIOR MANAGEMENT
CAPTAIN CAPTAIN ANALYST 11
MOORE, RICHARD KEYSER, CAROL HARRELL, PATRICIA
FTE 10 FTELO 100
72129 00683
MANAGER, 71687 FINANCIAL SPECIALISTS
ALL OTHERS L-2 MANAGEMENT ANAYLSTS-L3 ALL OTHERS L-3
PLANNING GRANTS
MANAGER |  oPERATIONS & MGMT SPECIALISTS
GRIFFIN,DAWN CONSULTANT | WOOD.,Y, TIMOTHY
FTELO GURR SHELLY FTELO
FTEL0
72986
MANAGEMENT MANAGEMENT 71032 72144
ANALYSTS.L2 ANALYSTS.L4 FIRST-LINE SUPV/MGR OF FINANCIAL SPECIALISTS
PLANNER | LAW ENF & DETECTIVE-L4 ALL OTHERS L-1
L—{  LAWENFORCEMENT GRANTS
MOREAU, RYAN DAWVIS, SHAUN LIEUTENANT SPECIALSITS Il
FTEL.0 CATES, EDWARD THOMPSON, KATRINA
FTEL.0 FTE: 1.0
72987
MANAGEMENT 71086 72145
ANALYSTS-L2 MANAGEMENT CONSTRUCTION
PLANNER | — ANALYSTS - L3 MANAGERS L-2
MANAGEMENT CONSTRUCTION PROJECTS
HORNING, PHIL ANALYST 11 ADMINISTRATOR |
FTEL0 REHWINKEL, BRIAN GILLEY, TIMOTHY
FTELO FTE 10
72629
FIRST-LINE SUPV/MGR OF 71416 00930
LAW ENF & DETECTIVE-L4 FIRST-LINE SUPVIMGR O EXECUTIVE SEC & ADMIN
LAW ENFORCEMENT LAW ENF & DETECTIVE-L4 ASSISTANTS L-2
LIEUTENANT L | Law ENFORCEMENT — ADMINISTRATIVE
RILEY, DARRIN LIEUTENANT ASSISTANT |
FTELO OLSON, SCOTT SECREST, APRIL
FTELO FTE 1.0
r !
00936 00934 01072
CONSTRUCTION & RELATED BIOLOGICAL BIOLOGICAL
WORKERS- ALL OTHERS L-2 TECHNICIANS L-1 TECHNICIANS L-1
BUILDING CONSTRUCTIUON FISHWILDLIFE FISH/WILDLIFE
SPECIALIST TECHNICIAN TECHNICIAN
RUSSELL, KINDL OSTEEN, TERRY GIDDENS, JOHN
FTE 1.0 FTE: 10
72989
EXECUTIVE SECRETARIES
& ADMIN ASSTS L-2
ADMINISTRATIVE

ASSISTANT |
BRADLEY, ERICA
FTELO

DIVISION OF LAW ENFORCEMENT
BOATING & WATERWAYS/PROGRAM COORDINATION

SECTION

ESTABLISHED FTE 83

F.T.E. THIS PAGE 24
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SUBSECTION OF

FIELD SERVICES
72603
MANAGERS, ALL OTHERS-L3
LAW ENFORCEMENT
SECTION LEADER
NORTON, BRETT
FTE:1.00
70105
EXECUTIVE S8EC & ADMIN
ASSISTANTS L2
ADMINISTRATIVE
ASSISTANT IT
DOWDEN, JENNIFER
FTE: 1.0
71785 00454
EXECUTIVE SECRETARIES EX, $EC. &
& ALL OTHERS - L2 ADMIEN. ASSISTANTS - L2
STARE ADMINISTRATIVE
ASSISTANT ASSISTANT]
BAGGETT, KATHERINE BOZEMAN, RACHEL
FTE: 1,0 FTE: 1.0
i i 1 1
70213
DATA TECHNOLOGY FIRST LINE SUPY/MGR OF CAD
RADIO TECHNOLOGY & LAW ENF & DETECTIVES L-4
SYSTEMS ENGINEERING LAW ENFORCEMENT
PAGE t0C LIEUTENANT
SELLA, CHRISTOPHER
FTi:1.0
71786 T e
70230 MATHMETICIANS MAMACENENT 00800
FIRST-LINE SUPV/MGR OF TECHNICIANS L2 - ANAYLATELS DETECTIVES & CRIMINAL
LAW ENF & DETECTIVES-LS RESEARCH OPURATIONS & MAR AGEMEN]
LAW ENFORCEMENT ASSISTANT CONSULTANT | CRIME INTELLIGENCE
: CAPTAIN TUSTISON, JACOB GURKA, PAL ANALYSTII
HAWORTH, THOMAS FTE 14 FTELD COLETTI, REBECCA
FTE:10 FLELO
T 0275 70165
oo:i; | FIRST-LINE SUPV/MGR OF MANAGEMENT ANALYST 72483
LAW ENF & DETECTEVES-L4 ANALYST L2 DETECTIVES & CRIMINAL
MANAGEMENT ANALYST]  FLEET MANAGEMENT LAW ENFORCEMENT
ANALYST L-3 LAW PAGE I0B LIBUTENANT PLANNER H CRIME INTELLIGENCE
MARLOW, JASON ALBANESE, JONATHAN ANALYST I
~ PLANNER NI FTELO FIE 1.0 SIMS, DARRELL
STEPHENS, SUSANNA FTE 1.0
FIRLS 00564 71018
DATA ENTRY DETECTIVES & CRIMINAL
KEYERS L-2 CRIME INTELLIGENCE
DATA ENTRY L ANALYST [
OPERATOR SUPERVISORII
o _ - SIMS, CORTNEY VOSS, CARL
GhRE DRTS TO 0BE2 1N OFF FTE:1.0 FIE 1.0
’ DIVISION OF LAW ENFORCEMENT
REVISED BOATING &WATERWAYS/PROGRAM COORDINATION SECTION

6/30/2010

F.T.E. THIS PAGE 15

PAGE LAW 10A



REVISED
6/30/2010

SUBSECTION OF FIELD SERVICES
- FLEET MANAGEMENT

FIRST-LINE SUPVMGR
LAW ENF & DETECTIVES L-§
LAW ENFORCEMENT

CAPTAIN

HAWORTH, THOMAS

NORTH FLORIDA SHOY
70110 70106
MANAGERS MANAGERS, ALL OTHERS.L!
ALL OTHERS L-1
MARINE EQUIPMENT MARINE EQUIPMENT
MAINTENANCE SUPERVISOR - MAINTENANCE SUPERINTENDENT
KELSCH, JOSEPH MATTHEWS, DARYL
FIE: 1L.O° FTE:LO
71917 72080 71571 71497
MOTORBOAT MOTORBOAT MAINTENANCE & REPAIR MAINTENANCE & REPAIR
MECHANICS-1.2 MECHANICS-L2 WORKERS 1.2 " WORKERS 1-L2
MARINE S MARINE MASTER EQUIPMENT 1 MASTER EQUIPMENT
MECHANIC MECHANIC MECHANIC MECHANIC
ANNONI, ROBERTO SOLMS,WALTER MOORE, JEFFERY CLIFTON, MICHAEL
FTE:1.0 FIE:1.0 FTE:1L.O FTE1.0
71912 71541 71057 70107
MAINTENANCE & REPAIR MOTORBOAT MOTQRBOAT MECHANICS-L2 MAINTENANCE & REPAIR
WORKERS - L2 MECHANICS-L2 WORKERS L2
MASTER EQUIPMENT ] MARINE MARINE -+ MASTER EQUIPMENT
MECHANIC MECHANIC MBECHANIC MECHANIC
TEMPLIN, JOHN SIMPSON, JOSEPH LASHLEY, LARRY ENDER, CONRAD
" FTE:LO FTE:L0 FTE:1.0 FTE:1.0
71915 71916 70108 71542
MOTORBOAT MOTORBOAT MAINTENANCE & REPAIR ADMINISTRATIVE &
MECHANICS - L2 MECHANICS-L2 WORKERS, GENERAL-L2 OFFICE SUPPORT - L1
MARINE | MARINE MASTER EQUIPMENT L
MECHANIC MECHANIC MECHANIC STOREKEEPER Il
COGLON, PAUL PATTERSON, ALLEN EDWARDS, GEORGE SMITH, THOMAS
FTE: 10 FTE:1.0 FTE 1.0 FTE: 1.6

DIVISION OF LAW ENFORCEMENT
'‘BOATING & WATERWAYS/PROGRAM COORDINATION SECTION
F.L.E. THIS PAGE 14

PAGE LAW 10B



REVISED
6/30/2010

SUBSECTION OF FIELD SERVICES

RADIO TECHNOLOGY &
SYSTEMS ENGINEERING

01l

ENGINEERS, ALL OTHERS-LS

DIVISION OF LAW ENFORCEMENT

BOATING & WATERWAYS/PROGRAM COORDINATION SECTION

F.T

E..THIS PAGE 14

UTILITY SYSTEMS/COMNM
ENGINEER SUPV
PRESTON,TODD
FIE:1.0
00437 00560
COMPUTER & INFORMATION NETWORK SYSTEMS & DATA
SYSTEMS MANAGER-L2 COMM ANALYSTS-L3
TELECOMMUNICATIONS TELECOMMIUNICATIONS
ADMINISTRATOR. * SUPERVISOR
SKUKOWSKI, WILLIAM EDMONSON , ARTHUR
FIEL0 FIE:1L.0
00559 00439 00440 00458
NETWORK SYSTEMS & DATA || [ NETWORK 8YSTEMS & DATA NETWORK SYSTEMS & NETWORK SYSTEMS & DATA
COMM ANALYSTS.1.2 COMM ANALYSTS-L2 DATA COMM ANALYSTS-L2. COMM ANALYSTS-1.2
TELECOMMUNICATIONS | TELECOMMUNICATIONS TELECOMMUNICATIONS B TELECOMMUNICATIONS
SPECIALIST IT1 - SPECIALIST EI SPECIALISTS IIT SPECIALIST LI
SEATON, BRIAN SICKAFOOSE, DARYL ROBERTS, JOHN SWEAT, RICHARD
FTE1.0 FIE:1.0 . FIE;1.0 FTE:10
00442 00591 00443 00441
NETWORK SYSTEMS & DATA J [NETWORK SYSTEMS & DATA NETWORK SYSTEMS & DATA ||| NETWORK SYSTEMS & DATA
COMM ANALYSTS1.2 COMM ANALYSTS-L2 COMM ANALYSTS-12 COMM ANALYSTS-1.2
TELECOMMUNICATIONS H  TELECOMMUNICATIONS TELECOMMUNICATIONS 3 TELECOMMUNICATIONS
SPECIALIST IIT SPECIALIST 1T SPECAILIST T SPECIALIST 11T
TOTTY, STEVEN “HUMELSINE, JAMES DOWDY, RANDALL MESSER, JAMES
FTE:1,0 FTE:1.0 FTE:1.0 FTE:1.0
72164 70019
NETWORK S8YSTEMS & DATA NETWORK SYSTEMS & DATA
COMM ANALYSTS-L2 COMM ANALYSTS-L2
TELECOMMUNICATIONS TELECOMMUNICATIONS
SPECIALISTTil SPECIALIST II
SANCHEZ,GARY DOUIN, JAMES
FTE:1.0 i FTE:1.0
71085
NETWORK SYSTEMS & DATA
COMM ANALYSTS-L3
TELECOMMUNICATIONS
SYSTEMS CONSULTANT
GRUBBS, TIMOTHY
FTE:1.0

PAGE LAW 10C



REVISED
6/30/3010

SUBSECTION OF -

TRAINING
!
0403
MANAGERS, ALL OTHERS-L3|
LAW ENEORCEMENT
SECTION LEADER
WARREN, MARK
FIE:L0
7L008 ‘
EXECUTIVE SEC &
ADMIN ASSISTANTS L3
ADMINISTRATIVE.
ASSISTANT i
HARRIS, TONYA
FTE:LD
! * .
REGIONAL TRAINING TRAINING
06339 =7 jm
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPY/MGR OF
LAW ENF & DETECTIVE-L5
AW ENEORCEMENT LAW ENF & DETECTIVE- L§
. LAW ENFORCEMENT
CAPTAIN
SMITH, BRIAN CAPTAIN
o L0 CLEMENT, ROCKY
= FIE 1O
I 1 1 1 .
00776 00433 00774 00366 70187 71633
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF | FIRST-LINE SUPV/MGR OF FIRST-LINE SUPY/MGR OF FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVE.L4 LAW ENF & DETECTIVE-L4 LAW ENF & BETECTIVE-L4 LAW ENF & DETECTIVE-L4 LAW ENF & DETECTIVE-L4 LAY ENF & DETECTIVE- L4
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT [ LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT
LIEUTENANT LIEUTENANT LIEUTENANT LIEUTENANT LIEUTENANT LIBUTENANT
MILLER, ROBERT VACANT GO8SS, NEAL WALSH, PATRICK OLSON, SCOTT VACANT
FTE:1.0 FIE:1.0 FTE:1.0 FTE:LD FTE:1.0 FTE: 1.0
T
[
LA 71261 72694
ENFORCEMENT ot FIRST-LINE SUPY/MGR OF FIRST.LINE SUPV/MGR OF
LAW PNPORCUMENT | TOSITION 01028 COUNTED IN NWRO LAW EN & DETECTIVE-L4 LAW ENF & DETECTIVE.L4
OFFICER : LAW ENFORCEMENT LAW ENFORCEMENT
SRIFFITL PHILLIP LIEUTENANT LIBUTENANT
. HALL, BRIC YACANT
‘Fl'F."L[.() FIE:1O
{ T 1 .
Q079 70125 00979 71081
FIRST-LINE SUFV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF EXECUTIVE 8EC &
LAW ENF & DEFECTIVE-L4 LAW ENF & BETECTIVE- L4 LAW ENF & DETECTIVE-L4 ADMIN ASSISTANTS L-2
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT STAFF
LIEUTENANT LIEUTENANT LIEUTENANT ASSISTANT
JONES, JOHN TUBBS, AVERY KISS, TIMOTHY HINSON KIMBERLY
FTE:10 FTE: 1,0 FIE:LO FTH:1LS
T236Y
AW

T2639 COUNTED UNDUR NCHEO

ENEGRUEMENT L-1

TAYY

FHPORCEMENT OFFICER

DIVISION OF LAW ENFORCEMENT
BOATING & WATERWAYS/PROGRAM COORNATION SECTION
F.T.E. THIS PAGE 16
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00254
MANAGERS, ALL OTHERS-EL

DIRECTOR OF
LAW ENFORCEMENT
BROWN, JAMES
FTE:1.0

_ 00259
MANAGERS, ALL DTHERS-L4

DEPUTY DIRECTOR
LAW ENFORCEMENT
WIWI, MICHAEL
FTE:1.0

0179, ' 00398
FIRST LINE SUPV/MGR OF EXECUTIVE SEC & ADMIN
LAW ENF & DETECTIVE L-5 ASSISTANTS-L3
LAW ENFORCEMENT - . ADMINISTRATIVE
CAPTAIN ASSISTANT It
BEATON, ROBERF COLLINS, BRENDA
FTE 1.0 FTE:LO

00262
LAW ENFORCEMENT L-1
LAW ENFORCEMENT
OFFICER.

WHLBORN, JAMES
¥IE 1.8

NORTH EAST REGION NORTH CENTRAL REGION NORTHWEST REGION . SUBSECTION
PAGE LAW 3 PAGE LAW 4 PAGE LAW & T

INVESTIGATIONS
PAGE LAW 5C

REVISED : PIVISION OF LAW ENFORCEMENT PAGE LAW 2
06/30/2010 : NORTH FIELD OPERATIONS SECTION
ESTABLISHED FTE 399.5
¥'TE THIS PAGE 4



00257 |
MANAGERS, ALL OTHERS-L3

LAW ENFORCEMENT
MANAGER-FWC
OUELLETTE, PAUL
‘ FIELO
I + M - .
: COUNTIES .
, . ' COUNTIES ‘ COUNTIES
NORTHEAST INVESTIGATIONS ﬁéﬁgﬁg¥§§§:$T£ ORANGE,VOLUSIA SEMINOLE BREVARD,OSCEOLA,INDIAN RIVER
| 1 _ ! |
00614 00270 00262 70194 .
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-LS LAW ENF & DETECTIVES-LS LAW ENF & DETECTIVES-L5 LAW ENF & DETECTIVES-LS
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT . LAW ENFORCEMENT
CAPTAIN CAPTAIN CAPTAIN : CAPTAIN
ROSZKOWIAK, CHRISOTPHER RUSSELL, JAY . WAYNE, STEPHEN EASON, GREGORY
FTE:1.0 FTE:1L.0 FTE1.0 FTE:1.0
m— ———————— N o oy
FIRST-LINE SUBV/MGR OF 00770 00263 . FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4 FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF LAW ENF & DETECTIVES-L4
<Title> LAW ENF & DETECTIVES-L4 | LAW ENF & DETECTIVES-14 | | [ [EUTENANTS (PAGE LAW 3B )
LAW ENFORCEMENT i LAW ENFORCEMENT ' '
LIEUTENANT ‘ LIEUTENANT
ROWDEN, SHEILA ‘ SIDOR, JEFFERY
FTELO FTE:L.O
3 1
72480 '
EXECUTIVE SECRETARIES LAW ENFORCEMENT OFFICER
& ADMIN ASSISTANTS L-3 :
ADMINISTRATIVE ASST I 72371 SMITH, RYAN
WORKMAN, MELINDA 71650 TERRERO, ALEXANDER
, 72790 LUCE, JEFFREY
FTELG
00461 FIRST-LINE SUPV/MGR OF
EXECUTIVE SEC & ADMIN LAW ENF & DETECTIVES-L4
ASSISTANTS-L2 LIEUTENANTS (PAGELAW 3B )
ADMINISTRATIVE
ASSISTANTI
HARRIS, MARCTA
FTE: 1.0
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LIEUTENANTS (PAGE LAW 3A) _ ‘ _
REVISED DIVISION OF LAW ENFORCEMENT ‘ PAGE LAW 3
6/30/2010 NORTH FIELD OPERATIONS SECTION
NORTHEAST REGIONAL OFFICE
ESTABLISHED FTE 128

FYE THIS PAGE 12



REVISED
6/30/2010

00614

o270

00281

0278

70202

00308

00840 BAINE, BRIAN
00269 TYE, NAOMIT
00316 STERMEN, DANIEL

71649 NORTH, DUANE
72370 GOODREAU, CHRISTOPHER

00993 VACANT 01023 YETTER, JAMES
0387 MATTOX, JGHN (0504 GIER, JERFREY
00547 KOCH, PATRICK
00642 01024
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4 LAW ENF & DETECTIVIS-14
LAW ENFORCEMENT LAW ENFORCEMENT
LIBUTENANT LIBUTENANT
VANNORTWICK, STEVEN POTTORF,GEORGE
FTE:LO FTE:1,0

LAW ENFORCEMENT -1-1
LAW ENFORCEMENT OFFICER
(ALL FTE 1.0}

72074 ZAHN, AUDREY

00994 MCDONOUGE, CLAY
00996 KAZMIERCZAK, KELLY
72801 MEURLOT, DON

71658 LAROCHE, STEPHEN

LAW ENFORCEMENT -L-1
.LAW ENFORCEMENT OFFICER
(ALLFTE 1.0}

00528 HANEY, RYAN

01022 KLEIN, DANA

00995 FLORENCE, MICHAEL
00350 VACANT

01019 THARP, MARK

00373
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
BASON, BENJAMIN
FIE:1.0

LAW ENFORCEMENT -1-1
LAW ENFORCEMENT OFFICER
70198 CREESE, CHRISTOPHER
00702 MCKEE, DONNIE

70143 MCDANIEL, STEVEN
70205 CONN, PATRICK

00418 BEAL, JEFFREY.

00389 BEARD, JARED
00293 STRAUE, DAVID
00408 KI8T, THOMAS
00395 SWEET, IAN
00969 HINKEE, MONTY

FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4 LAW ENF & DETECTIVES-I4 LAW ENF & DETECTIVES-L4 LAW ENFORCEMENT-LIL
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT
LIBUTENANT LIEUTENANT LIEUTENANT ' LIBUTENANT
HUDSON, JEFFREY RONDEAU, OLIN ADAMS, DAVID - STEINKE, RICHARD.
FIE:1.0 FTE!LO FIE:10 FIE:LO
. . I : |
LAW ENFORCEMENT -1-1 LAW ENFORCEMENT -1-1 LAW ENFORCEMENT -L-1 LAW ENFORCEMENT -L-1
LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER. LAW ENFORCEMENT OFFICER
(ALL FTE 1.0) (ALL FTE 1.0) (ALL FTE 1.0) (ALLFTE 1L.9)
00350 VACANT 00827 WILKE, JOHN

00334 WEAR, WASHBURN
00341 ADAM, STEPHEN
00828 SIMPSON, JOSEPH
00328 VACANT

00829 JUDD, EMILY

00652 WEBER, CHAD 01021 HARGABUS, WAYNE
71668 ‘ 00406
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-14 LAW ENT & DETECTIVES-L4
LAW ENFORCEMENT LAW ENFORCEMRNT
LIEUTENANT LIEUTENANT
ZUKOWSKY, STEPHEN ALLEN, BENTAMIN
FTE;L0 FTE:10

|

LAW ENFORCEMENT -1-1
LAW ENFORCEMENT OFFICER
(ALL FTE 1L.O)

70211 BOOTS, BENJAMIN
72799 THORMHILL, DARRYL
70281 BRIDWELL, CORY
70220 VACANT

00982 HICKMAN, JEFFREY
00372 PEDONTI, MICHAEL

LAW ENFORCEMENT -L~1
LAW ENFORCEMENT OFFICER
(ALLKTE 1,6)

01620 COOLEY, JAMES
00419 LAWSHE, WILLIAM
00645 STARLING, TROY
00394 MEADE, ERIC
71953 WILCOX, RICHARD

DIVISION OF LAW ENFORCEMENT
NORTH FIELD OFPERATIONS SECTION
NORTHEAST REGIONAL OFFICE
FTE THIS PAGE 59
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REVISED
6/30/2010

00262

071663
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
JEFFERSON, ROBERT
FiE:l0

LAW ENFORCEMENT -1-1
LAW ENFORCEMENT OFFICER

(ALL FTE L0}

71287 BRESS], BERNARD

71414 SAUNDERS, DAMON

72803 CULVER, KRISTOPHER

71529 KARLTON, GEORGE

00769 ZAMONNIS, ANDREW

72802 SUGGS, WILLIAM

72372 CORLEY, PATRICK

71329
FIRST-LINE SUPY/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
FRANKLIN, TRAVIS
FTE:1.0

1094

.

00273 0311
FIRST-LINE SUPY/MGR QF FIRST-LINE SUPV/MGR OF '
LAW ENF & DEYECTIVES.L4 LAW ENF & DETECTIVES-14
LAW ENFORCEMENT $AW ENFORCEMENT
LIEUTENANT LiEUTENANT
CARPENTER, GUY MCMILLEN, JOHN
FIELO FIELO
LAW ENFORCEMENT -L-1 " DETRECTIVES & CRIMINAL PETECTIVES & CRIMINAL
LAW ENFORCEMENT OFFICER INVESTIGATORS 13 INVESTEGATORS-L4
{ALL FTE 1.5 LAW ENFORCEMENT LAW ENFORCEMENT
| 00413 STASKIEWICE, CATTLYN INVESTIGATOR I INVESTIGATCRIL |
00703 MENDEZ, PAUL [72613 MCKINNEY, KEVIN
00602 ARENDOS, KURT 100649 FISCHER, MECHAEL 0277 JONES, JANICE
00563 TRUSLEY, KENNETE 00260 DACK, KENDRICK 60430 GRIGO, STEVEN
00369 FRERKING, HERBERT

LAW ENFORCEMENT -E-1
LAW ENFORCEMENT OFFICER
{ALL FTE 1.0}

71861 LOFFLER, CODY
00987 MILLER, TIMOTHY
71862 GLOVER, PHILIP
72873 PLATT, CHASE
72874 LEE, BRYAN

70201 VACANT

oG4S
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
ROWE, JR. , ROBERT
FIE:10

LAW ENFORCEMENT -L-1
LAW ENFORCEMENT OFFICIR
{ALL FTE 1.0)
72604 SIUMPHREY, MATTHEW
70295 WIGLEY; DAVID .
71631 VACANT
71934 VEGTER, RAYMOND
72805 MORGAN, JUSTIN
71328 SLOTIN, MICHAEL
00327 STREETY, YANN

70198
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
BROWN, RICHARD
FTE:L.0
. THT0 70196
YXECUTIVE SEC & ADMIN EXECUTIVE SEC & ADMIN
ASSISTANTS-L2 ASSISTANTS-L2
ADMINISTRATIVE | 1 STAFF ASSISTANT
ASSISTANT I
BACH, SANDRA SARGENT, MARY
FTE:LD FIE:LD
oS8T 00371
FIRST-LINE SUPV/MGR 1AW ENFORCEMENT -E-1
PROTECT SERV WRK-N5-L3 | LAW ENFORCEMENT OFFICER

DUTY OFFICER. -

' SUPERVISOR

CHARLES, LOIS SALBERG, LEONARD

FTELO FTE 1.0

PROTECTIVE SERVICE WORKERS
-NON SWORN-L1
DUTY OFFICERS
{ALL F.T.E: L)

00388 BAKER, AMMA

72166 JOHNSON, JENNIFER
00447 PACLETTE, CHESTER
00460 GAVIN, TINNIE-KING
[72168 ANCOWITZ, SCOTT
00590 BYRD, SANDRA

71017 JONES, CHRISTINE
[00453 NESMITH, CATHERINE
72635 KING, MARIA

72169 TINNB-KING, NATALIE
[71016 SITA, DONNA

DIVISION OF LAW ENFORCEMENT

NORTH FIELD OPERATIONS SECTION

NORTHEAST REGIONAL OFFICE

01144

FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIBUTENANT

" BOWLIN, RANDALL

FIR:1L0

72612
DETECTIVES & CRIMENAL
INVESTIGATORS:L4
LAW ENFORCEMENT
INVESTIGATOR It
KING, WILLIAM
FTE:LO

DETECTIVES & CRIMINAL
INVESTIGATORY'L-3
LAW ENFORCEMENT INV, 1
00403 MORELAND, JAMES
71859 HOWELL, TONY
00398 CORFIELD, ALFRED
71175 HANSEN, KEVIN

PAGE LAW 3T



REVISED

6/30/2010 -

- 70148

MANAGERS, ALL OTHER-L3

DIVISION OF LAW ENFORCEMENT

NORTH FIELD QPERATIONS SE!

CTION

NORTH CENTRAL REGIONAL OFFICE

ESTABLISHED F.T.E, 11%

LAW ENFORCEMENT
MANAGER-FWC
BEACH, LEE
FTE:LO
D455 [Etrws|
EXECUTIVE SEC & ABMIN FIRST-LINE SUPV/MGR OF
ASSISTANTS-L3 LAW ENF & DETECTIVES-L4
ADMINISTRATIVE LAW ENFORCEMENT
ASSISTANT It LIEUTENENANT
SHARP, AMANDA HOLMES, KENNETH
FTE: L0 . FTE:LO
60450 9135 ]
EXECUTIVE SEC & EXECUTIVE $EC & ADMIN 72639 e
ADMIN. ASSISTANTS ASSISTANTS 12 LAW POITICN REPORTS TO 00970 I8 TRAIW NG
STAFR ADMINISTRATIVE ENFORCTAENT L3
ASSISTANT ASSISTANT I AW
WHITT, CAROL HALL,JEREEN THENT OFFICER
FTR:LO FTE:LO
[ T N .
NORTH CENTRAL INVESTIGATIONS COQUNTIES COUNTIES COUNTIES
1 COLUMBIA, BAKER, HAMILTON, CITRUS,GILCHRIST,LEVY, DUVALNASSAU,BRADFORD.
00264 LAFAYETTE, MADISON, ALACHUA,DIXIE CLAY, ONION
FIRST-LINE SUPV/MGR OF SUWANNEE, TAYLOR
LAW ENF & DETECTIVES-LS - \ .
LAW ENFORCEMENT 76145 70214
CAPTARN Co261 FIRST-LINE SUPV/MGRGF FIRST-LINE SUPV/MGR OF
REDMOND, MARTIN FIRST-LINE SUPY/MGR OF LAW ENF & DETECTIVES -LS " LAW ENF & DETECTIVES-LS
FTE:LO LAW ENF & DETECTIVES-LS LAW ENFORCEMENT LAW ENFORCEMENT
LAW ENFORCEMENT CAPTAIN CAPTAIN:
00294 CAPTAIN BURTON, JOHN KLEIN, GARY
FIRST-LINE SUPV/MGR OF BROWN, ROY FTE:LO FTE0 :
LAW ENF & DETECTIVE -L- FTE:1:0
LAW ENFORCEMENT 72479 70217 12706
LIEUTENANT FIRST-LINE SUFV/MGR OF EXECUTIVE SEC & ‘FIRST-LINE SUPY/MGR OF EXECUTIVE SEC & ADMIN
GRAHAM,, PAUL LAW ENF & DETECTIVES-L4 ADMIN ASSISTANTS LAW ENF & DETECTIVES-14 ASSISTANTS-L3
fFTE10 1 L. LIEUTENANTS (PAGE LAW 4A) 2 STAEF ASSISTANT LAW ENFORCEMENT n ADMINISTRATIVE
LIBUTENANT ASSISTANTII
FIRST-LINE SUPV/MGR OF MIRITELLO, KEITH GIVENS, BRADLEY " GROSSMAN, KATHY
LAW ENF & DETECTIVES-L4 FTE:1.6 FTE:10 FIB:LO
LIEUTEMANTS { PAGE LAW 4A) i
- 00575 70209
] FIRST-LINE SUPV/MGR EXECUTIVE SEC &
FIRST-LINE SUPV/MGR OF PROTECT SERY WRK-NS-L3 ADMIN, s85ISTANTS
—l LAW ENF & DETECTIVES-L4 DUTY OFFICER SUPERVISOR STAFF ASSISTANT
. LIEUTENANTS (PAGE LAW 4B) SIMPSON, LAURA
FTE:10 BUTLER, ELIZABETH
. ‘FTE:LO
A PROTECTIVE SERVICE WORKERS-
INON-SWORN-L1
DUTY OFFICERS:(ALL F.T.E.1.0)
72167 SHEPPARD, SHERRIE
00562 GREENWOOD, CHATEN
00586 SIMFSON, TOMMY
00589 SMALLEY, MEAGHAN
00452 BOLTE, AMANDA
00573 JENKINS, KAREN
00571 ROBERTS, RAHEEM
00574 KELLEY, COURTNEY
00572 MENDOZA, JAMES
00576 NICHOLS, AMANDA
FIRST-LEINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LIEUTENANTS (SEE PAGE 4B)

PAGELAW 4



00296
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4

00264 |

G0

60306
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4

00641
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT

LAW ENFORCEMENT ‘LAW ENFORCEMENT
LIEUTENENT LIEUTENANT
LEE, DAVID ' SWANN. JEFF
FTE:1.0 | FTE:LO
Pl T—— T -
DETECTIVES & CRIMINAL 00524 LAW ENFORCEMENT-L1 00286
INVESTIGATORS-L3 DETECTIVES & CRIMINAL LAW ENFORCEMENT OFFICER FIRST-LINE SUPV/MGR OF
LAW ENFORCEMENT INVESTIGATORS-L4 {ALL FTE L6} LAW ENF & DETECTIVES-L4
INVESTIGATOR [ LAW ENFORCEMENT LAW ENFORCEMENT
(ALLFTE 1.0) INVESTIGATOR 11 . LIEUTENANT ‘
' LARSON, KEVIN 00322 SHARPE, DENNIS KIHEL SCOTT
FTE:1.0 00326 HUMPHRIES, BRYAN FTE:1.0
00332 BUTLER, WILLIAM ) 00983 BOONE, RODNEY LAW ENFORCEMENT 1-1
72599 PRIDGEN, MICHAEL 00467 MOBLEY, CHARLES LAW ENFORCEMENT OFFICER
00768 SWEAT, FRANK 00333 RISSMAN, ARLO {ALL F.T.E.:1.0)
00412 TYRE, MATTHEW 00692 GILL, BENJAMIN
01030 CREECH, ROBBY 00401 HOYLE, GREGORY
00822 GILES, WILLIAM
71530 SHARP, LESLIE

00396
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-I4

_ LIEUTENANT
FARMER, STEPHEN

FTE:i .0
———

LAW ENFORCEMENT -

00980 BARRY, HAROLD

REVISED
6/30/201.0

DETECTIVES & CRIMINAL
INVESTIGATORS-13
LAW ENFORCEMENT

INVESTIGATOR I
(ALL FTE 1.0)

00374 SMITH, JAMES

01145
DETECTIVES & CRIMINAL
INVESTIGATORS-L4
LAW ENFORCEMENT

00354 MCMILLAN, JASON
00653 AYERS, LARRY
71386 LEE, SCOTT

INVESTIGATOR It
VACANT
FIE:1.0

DIVISION OF LAW ENFORCEMENT
NORTH FIELD OPERATIONS SECTION
NORTH CENTRAL REGIONAL OFFICE

ey FPTIYC TY A SN Y 4

LIEUTENANT
HOOKER, TRAVIS
FIE:1.0

e e S
LAY ENFORCEMENT-11

LAW ENFORCEMENT OFFICER
(ALL F.T.E:1.0)

00336 HUFF,CLAY

0331 BAILEY, II,EONARD
72338 MCDONALD,RANDY
00343 WILCOX, DALE
00610 BEMBRY, JOSHUA
00519 BEAN, CLINTON
71031 ALBRITTON, CHAD

00368 GOLEY, ROBERT
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i 70145, i i 70214 i
00285 70138 70235 70208
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF
LAWENYF & DETECTIVES-L4 | LAW ENF & DETECTIVES:L4 LAW ENF & DETECTIVES-L4 LAWENF & DETECTIVES-L4 °
LAWENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT
LIEUTENANT LIEUTENANT LIEUTENANT LIEUTENANT
FERGUSON, DAVID SHUSTER, RAMA CONBOY, JOHN BEVAN, JAMES:
FIE1LD. ‘FTE:1.¢ FTE:L0 FTE:LO
LAW ENFORCEMENT L-1 LAW ENFORCEMENT L1 LAW ENFORCEMENT L-1 LAW ENFORCEMENT L-1 |
LAW ENFORCEMENT QFFICER LAW ENFORCEMENT OFFICER | | LAW ENFORCEMENT.OFFICER : LAW ENFORCEMENT OFFICER .
{ALL F.T.E.:1.0) (ALL F.E.E1.0) {ALL F.T.E.:1,0) ‘ (ALL F.T.E.11.6)

72339 JOHNSTON, JOSEPH
00331 DUNCAN,JOMN
00315 LASHER, BRANDON
00693 BOND, JAMES
00981 STANLEY, MICHAEL

71090 VACANT
701417 HENRY, JUSTIN

00356 WALDO, DAVID
00529 BURRIS, ROBERT
71860 TYRRELL, ERIN
72873 1ZSAK, JILL

00337 OREILLY, AARON
00250 GREEN, ROLAND

00601 BREINZA, ROBERT

70965

72597 STERLFOX, MATTHEW
71913 ALLYN, TERRY

72792 DIMARTING,FRANK
72791 CRANE, RYAN

70144 JOHNSON, KAM
00380 LOYED,DOUGLAS
00353 VACANT

71024
FIRST-LINE SUPV/MGR-OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIBUTENANT
WILLIAMS, ROY
FTE:1.0

LAW ENFORCEMENT L-1
LAW ENFORCEMENT OFFICER
(ALL F.T.E.:1.8)

00352 BUTLER, CARL
00416 BOWLEN, BRENT
00303 ALLEN, JUSTIN
00787 COOPER, TRAVIS
72367 NICHOLS, TODD

70203
FIRST-LINE SUPYV/MGROF FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4 | LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT LAW ENFORCEMENT
L]BUTENANT LIBUTENANT
DELAPAZ,DENNIS VACANT
FTE1.0. ETR:1.0
LAW ENFORCEMENT L-1 LAW ENFORCEMENT L-1
LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER
{ALL F.T.E.: 1.0) (ALL B.1.E:1.0)
00302 DORVAN, DANIEL

00571 DISHMAN, SAMUEL
723417 VACANT

71635 SOHNSTON, ROBERT
71279 VACANT

00654 UMHOEFER, JAMES

70174 STEBBINS, TRACI

72366 HOLLEMAN, CHRISTOPHER
70212 SHEARER, TIMOTHY
72800 BARRETT, DAVE

71531 BALFOUR, KEVIN

2368 LENTZ, ROBERT

00970 HOFMEISTER, ALAN

60283
FIRST-LINE SUPVMGR GF
LAW ENY & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
WRIGHT, ANTHONY
FTE:1.0

Q0772
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4 |
LAWENFORCEMENT

LIEUTENANT
KNOWLES. GARY
FIE1.0

LAW ENFORCEMENT 1-1
LAW ENFORCEMENT OFFICER
{ALL \\T.E.:1.0)

174793 TUCKER, TOM

71631 STOWELL, JAMBY
72872 GEIR, ROBERT
70213 MCGREGOR, HOPE
00786 WIGOINS, SCOTT
00377 VACANT

LAW ENFORCEMENT 1.-1

| LAW ENFORCEMENT OFFICER |

(ALL FLE.:10)
00344 BAILEY, DONALD

{00411 WITTAKER, DARRIN
[pe342 susTUS, RICKY

00314 HEATH, MICHAEL

|| 00821 PETTYJOHN, DONALD

DIVISION OF LAW ENFORCEMENT
NORTH FIELD OPERATIONS SECTION
NORTH CENTRAL REGIONAL OFFICE

TTT TIFC BACT. £0
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165
MANAGERSE, ALL OTHERS- L3

LAW ENFORCEMENT
MANAGER-FWC
PRIDGEN FRANCIS
FIE: 10
00783 |
EXECUTIVE BEC & ADMIN
ASSISTANTS-13
ADMINISTRATIVE -
ASSISTANT IL
LEWIS JOAN
FTE: 1.0 iR

Kbty

VR R TRAN

I
RORTHWEST INVESTIGATIONS

10826
FIRST-LINE SUPV/MGR OF
LAW EN¥ & DETECTIVES-LS
LAW ENFORCEMENT

000596
DETECTIVES & CRIMINAL
INVESTIGATORS-L-4
LAW ENFORCEMENT
TNVESTIOATOR 1
SHORES, JERRY
FIE: 1.0

| FRET-LINE STPMOR OF
LAY ENF & DETECTIVES-L4

JTENANTS (PAGE LAW 5A)

LW

BLESE 'l:\l 38T DN F&b SERVUT

COUNTIES ! com'{'r[r;s cour:rrlas
GULF,CALHOUN,BAY,WASHINGTON FRANKLIN, WAKULLA, LEON JEFFERSON LSCAMHEA SANTA ROSA
HOLMESJACKSON GADSDEN,LIBERTY OKALOOSA,WALTON
70116 00267 5257
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF.
Law i.il\:f r;wnggécrms-u LAW ENF & DETECTIVES-LS LAW ENF & DETECTIVES-LY
[ LAW ENFORCEMENT LAW ENFORCEMENT
CAPTAR CAPTAIN CAPTAI
PARRAMORE, KENNETH DUVAL, DONALD SUMNER, MARY
FIELO FIEL0 FTE:LO
00523 i 71639 G
FIRST LINE SUPV/MGR OF FINST LINE SUPVMGR OF FIRST-LINE SUPV/MGR OF EXECUTIVE SEC & ADMIN
LAW ENF & DETICTIVES » 14 . LAW ENF & DETECTIVES - E4 LAW ENF & DETECTIVES-LS ASSISTANTS-LI
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT ADMINISTRATIVE
LIEUTENANT LIEGTENANT LIEUTENANT ASSISTANT I
TOLEERT, GARY RILPATRICK, ANTONIO HARVEY, KENNETH ROYCE,CATHERINE
FIELO- FIE: LD FIE1G FTELO
70252 70135 LT T
EXEC. SEC & ADMIN BXEC. SEC. & ADMIN FIRST-LINE SUPV/MGR FROTECT FIRST-LINE SUPVMGR OF
ASSISTARTS L2 ASSISTANTS . L2 SERY WRK-NS-L3 LAW ENF & DETECTIVES-L4
STAYE ASSISTATN || T ATE ASSISTANT | | DUTY OFFICER SUPERVISOR || LIEUTENANTS PACE LAW SB) |,
POPPE, RACHEL
MCNELL, LINDA VACANT
FIE1G FTE:LO FTB1D
PROTECTIVE SERYICE WORKERS-|
75359 73009 NON SWORN-L1
EXECUTIVE SEC & ADMIN EXHCUEIVE SEC & ABMIN DUTY OFFICERALL ET.E.110)
ASSISTANTSL3 ASSISTANTS-12
Asm:;?:r.r[m B ADMPISTRATIVE B
ABSIBTANTT 71028 BRACKINS, TINA
RUDD, LORL MASSEY, DENISE 71381 DABR, SHELA
FrELo FIE10 k00579 CARDEN, AMBER
(0580 EMBROSKY, ANNE
FIRST-LINE SUFV/MGR OF b0184 SEGOVTS, WALTER
LAW ENF & DETECTIVES.LI |- l00577 VANWILFE, KIMBERLY
LIEUTENANTS (PAGE LAW 5A)
100446 MIELKE, JOESEPH
10038 DYGOWSKI, RACHELLE
172636 MYTCHELL, BRENDA
71020 CHASON, RICHARD
[70157 GRANTHAM, DEBRA
10109 WORLEY. VIRGINIA
LAW ENFORCEMENT L~
LAW ENFORCEMENT OPFICER
\ 30409 ALLEN, JOHN
70131 HOELSCHER, BLAKE
70168 KNUTSON, RYAN
: 0136 HUCKABEE, TRAVIS
[ FIRST-LINE SUFVIMGR OF

DIVISION OF LAW ENFORCEMENT
NORTH FIELD OPERATIONS SECTION

NORTHAWEST REGIONAL GFFICE
TOTAL ESTABLISHED F.T.E. 140

F.T.E. THIS PAGE 34

LANY ENF & DETECIIVES-L4
LIEUTENANTS (PAGE LAW 5B)

PAGE LAW S



f826

00537
FIRST -LINE SUPY/MGR OF
LAW ENF & DETECTIVES-L-4
LAW ENFORCEMENT
LIEUTENANT
CARTER, JAMES
£T.E 10

o,

Fo1ie

DETECTIVES & CRIMINAL
INVESTIGATORS-L-3
LAW ENFOREMENT
INVESTIGATOR 1
(ALLETE:LO)

00531 APPLEWHITE, GECRGE
00694 LOSEE, KEVIN

71380 GATLIN, EDDIE

72593 WILLIAMS, SHELBY
71284 NELSON, DAVID

REVISED
6/30/2010

00388 BRUNSON, ANTHONY
00785 JOHNSTON, ROBERT
72336 THOMAS, STEVEN
00355 BICKEL, ANDREW

70188 00276
‘FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR-OF
LAW ENF & DETECTIVES-L4 LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT LAW ENFORCEMENT
LIEUTENANT TIEUTENANT
RUNKLE, NORMAN CLEMENTS, MARK
FTE: 10 - FIE:1.0
LAW ENFORCEMENT 1AW ENFORCEMENT -1
PETECTIVES & CRIMINAL LAW ENFORCEMENT OFFICER

INVESTIGATORS-L3 (ALLFTE.:L.0}
LAW ENFORCEMENT 00608 RANEW,ALTON
INVESTIGATOR I: 00323 STEWART, JAMES
(ALLFT.E.:i.0 00767 1LOYED,ARNOLD

[c0304 CASSELS,SCOTT

00696 ARNETTE, WILLIAM
70117 GUY; MICHAEL

00775
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT

00357
LAW ENFORCEMENT DETECTIVES
& CRIMINAL INVESTIGATORS-LA
LAW ENFORCEMENT
INVESTIGATOR 1L
LEAVINE, WALLACE
FTE 1.0

00275
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-14
LAW ENFORCEMENT
LIEUTENANT
YATES,HAMPTON
FTE:LO

LAW ENFORCEMENT -1
LAW ENFORCEMENT OFFICER
{ALL ET.E.:L0)

70126 WALSINGHAM, WARREN
60393 MORRIS,LARRY

00800 KINNEY,LANE

00397 BROOKS, IIMMY
00457 JACKSON, KATHY

LIEUTENANT
CASTANADA, ERASMO
FTE:L.0

LAW ENFORCEMENT 1.1
LAW ENFORCEMENT OFFICER
(ALLF.T.E.:10)

00367 MCMILLION, ARNOLD
70284 LEE, THOMAS

00764 HELLETT, KARL

00359 HOFFMAN, ARTEUR
72506 WEBB, ANDREW

70113
FIRST-LINE SUPY/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT

70142,
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
WELSH, DENNIS
FIE:1.0

TAW ENFORCEMENT L4
LAW ENFORCEMENT OFFICER
{(ALLF.T.E.L0)

72595 MOORE, JAMES
72340 ERDMAN, DAVID
72332 BRADY, DAVID
71653 GOS8, NEAL
71383 GAGER, WILLIAM

DIVISION OF LAW ENFORCEMENT
NORTH FIELD OPERATIONS SECTION
NORTHWEST REGIONAL OFFICE

LIEUTENANT
CHESSER, WiLLIAM
FTE:1.0

LAW ENFORCEMENT 1
LAW ENFORCEMENT OFFICER
{(ALLE.TE.10)

00815 VACANT

72594 PALMER, DENNIS
00399 CHAMBERS, JOESEPH
00801 PRICE, GEORGE
72311 NOBLES, MICHAEL

PAGE LAW SA
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00267

!
00280 .
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT

11672
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4

LIBUTENANT
WAAS DE CZEGE, ALBERT
FTE!1.0

LAW ENFORCEMENT 1.1 .
LAW ENFORCEMENT OFFICER
(ALLF.TE.;10)

00392 WILCOX, STEFANIE
72769 BELL, MATT

00530 HIGMAN,CHARLES
00318 KEMP, WILLIAM

00657 JONES, CHRISTOPHER
70127 YARBOROUGH, CHASEN

(0831
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT

LAW ENFORCEMENT
LIEUTENANT
SCHREMSER,JEFF
FIE:190

LAW ENFORCEMENT 11
LAW ENFORCEMENT OFFICER
(ALLE.TR.LO)

00409 HERNDON,GARY
70134 WAGNER, SETH
71632 FREEMAN, JAMES
70274 HOLCOMB, JAMES
72614 MALLOW, CHARLES

00656
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4

LIEUTENENT
WOOD, CHARLIE
FTE:1.0

LAW ENFORCEMENT -1
LAY ENFORCEMENT OFFICER
(ALLF.T.E..1.0}

70132 YARBOROUGH, CHASEN
70245 CCOK, STEVEN

70130 COOK,PERCY
00317 VACANT
60321 BROWNELL, CARMON

00778
FIRST -LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L-4
LAW ENFORCEMENT
LIEUTENANT
PIERCE, NEIL
FIE:10

LAW ENFORCEMENT 1-1
LAW ENFORCEMENT CFFICER
(ALLFTE.1.0)

71325 WAITE, JOSHUA

*[00984 BARNARD, BENJAMIN

00586 CARROLL, JASON

LAW ENFORCEMENT
LIEUTENENT
PARKER, HARRY
FIE:1L0

LAW ENFORCEMENT k1
LAW ENFORCEMENT OFFICER
(ALLF TE.:1.0)

72335 FOREHAND, LOWELL
00790 FISH, JEFFREY

00375 JOHNSON, BENJAMIN
(0455 BROWER, SHON
00307 BENTLEY, HARRY

71496
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-14
LAW ENFORCEMENT

70254
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT

LIEUTENANT
LAMBERT, BRIAN
FTE:1.0

LAW ENFORCEMENT L1
LAW ENFORCEMENT OFFICER
(ALL F.T.E.;1.0)

71282 LIVESAY, FARIS
72333 VACANT

72592 RIDAUGHT, GARY
70265 HAFINER, SARAH
70259 MANNING, KENNETH

LIBUTENANT
BEREYMAN, DOUGLAS
FTE:L.¢

LAW ENFORCEMENT I-i
LAY ENFORCEMENT OFFICER
(ALLF.T.R:1.0)

70256 PINEDIA, ABNER

71007 WEEB, RANDALL

72328 BELL, JOHN

0345 BERREY, SAMUEL

70261 JONES HOWARD

00287
" FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT .

F0251

FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES.L4

~ LIEUTENANT ~
HOLLINHEAD, MARK
FIE1G

LAW ENFORCEMENT -1
LAW ENFORCEMENT OFFICER
- (ALLFT.E.:1.0)

71283 KIRCHINGER, ALAN

(985 ARNETTE, JAMES
00820 BROOKS, RANDALL
00697 JOHNSON, DARRELL
00655 WHITE, KENNETH

LAW ENFORCEMENT
LIBUTENANT
CLARK, KEITH
FTE:1.0

71661
FIRST-LINE SUFY/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT

LAW ENFORCEMENT 1-1
LAW ENFORCEMENT OFFICER
(ALLF.T.B.:1.0}

70260 SCHAFER, SULIN

71568 MALTAIS, ANDREW
12330 WALKER, DON

00789 WERR, EDWARD

70255 LETCHER, CRUMWELL-
70123 NELSON, ANTHONY
71417 BARROW, JAMES

70122 ROCKWELL, PETER
(71648 BARTLETT, STEVEN

LIEUTNENT
HATIR, DANIEL
FTE:L0,

LAW ENFORCEMENT i-1
LAW ENFORCEMENT OFFICER
(ALLF.TE.1L0)

00691 HOOMES, STEPHEN
00533 PETTEY, CHRISTOPHER.
72608 JERNIGAN, DAVID
00605 JOHNSON, ROYCE

00329 MURPHY, WILLIAM

DIVISION OF LAW ENFORCEMENT
NORTH FIELD OPERATIONS SECTION
NORTHWEST REGIONAL OFFICE
TOTAL ESTABLISHED F.T.E. 140
F.T.E. THIS PAGE 63
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SUBSECTION OF
INVESTIGATIONS

00435

MANAGERS, ALL OTHERS-L3
LAW ENFORCEMENT
SECTION LEADER

- BROWN, CURTIS

FTE:10
| — 1
00523 CAPTIVE STATEWIDE
FIRST-LINE SUPV/MGR OF WILDLIFE INVESTIGATIONS
LAW ENF & DETECTIVE-LS
LAW ENFORCEMENT .
CAPTAIN
WEST, JOHN
FTE;1.0
00817 | 70226 .
FIRST-LINE SUFV/MGR OF FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVE-LS LAW ENF & DETECTIVE-LS
LAW ENFORCEMENT LAW ENFORCEMENT
 CAPTAN CAPTAIN
HARRISON, LINDA BOYD, CHARLES
FTELO FTE:1.0
‘ 00565 00364 00468
EXECUTIVE SEC & ADMIN FIRST-LINE SUPV/MGR OF DETECTIVES & CRIMINAL
ASSISTANTS-L3 LAW ENF & DETECTIVES- L5 INVESTIGATORS-L2
ADMINISTRATIVE LAW ENFORCEMENT CRIME INTELLIGENCE
ASSISTANTII LIEUTENANT ANALYSTH
BOATWRIGHT, PRECIOUS WILSON, GEORGE WIWI, JENNIFER
FTE: 1.0 FTE:.1.00 FTE:1.0
00711 l 70026
EXECUTIVE SEC & ADMIN] 90116 EXECUTIVE SEC & ADMIN
ASSISTANTS-L2 FISHERIES & WILDLIFE ASSISTANTS-L2
ADMINISTRATIVE o BIOLOGISTS bod STAFF
ASSISTANT I POSITION COUNTED N FWRI F& W RIOLOGICAL ASSISTANT
SPRADLEY, ERNESTINE SCIENFIST [V TOWNSEND, OLIVIA
FTE:1L0 CRUZALOPEZ, HECTOR TR0

DIVISION OF LAW ENFORCEMENT

NORTH FIELD OFERATIONS SECTION

T YEY TGOS DAL Q@ &
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00254

MANAGERS, ALL OTHERS-L1

DIRECTOR OF
LAW ENFORCEMENT -
BROWN, JAMES
FTE:1.0
00701
MANAGERS,ALL OTHERS-L4
DEPUTY DIRECTOR OF LAW
. ENFORCEMENT
ADAMS, CALVIN
FTE: 1.0
71500
EXECUTIVE SEC & ADMIN
ASSISTANTS-L3
] ADMINISTRATIVE
ASSISTANT It
POINTDEXTER, JUDITH -
FTE:1.0
SOUTHWEST REGION  SOUTHREGION = SOUTH REGION SUBSECTION G006T
PAGE LAW 6A . A B : FIRST-LINE SUPV/MGR OF
" PAGELAW 7 PAGE LAW 8 PUBLIC SAFETY LAW ENF & DETECTIVE -L5
COORDINATION LAW ENFORCEMENT
PAGELAW 9 CAPTAIN
‘ VACANT
FTE:1.0
00295
LAW ENFORCEMENT L-1
LAW ENFORCEMENT
OFFICER
COLLAZO, FELIX
FTE 1.6

DIVISION OF LAW ENFORCEMENT
SOUTH FIELD OPERATIONS SECTION
ESTABLISHED F.L.E 407

F.T.E. THIS PAGE 4
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REVISED
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anzee
MANAGERS, ALL OTHERS-L3

LAW ENFORCEMENT
MANAGER-FWC
POST, DENNIS
FIE:10
00368 06008
MANAGEMENT ANALYSTS-L3 EXECUTIVE SEC & ADMIN
OPERATIONS & MANAGEMENT ASSISTANTS-L3
CONSULTANT I ADMINISTRATIVE
ASSISTANT 11
STOLIKER, ANGELINA MOOGRE, MARY JANE
FTE: 1.0 vIE: 1.0 '
r T - S i P T 1
SOUTHWEST INVESTIGATIONS COUNTIES COUNTIES COUNTIES COUNTIES
HILLSBOROUGH, PINELLAS POLK,PASCO.HERNANDO SARASOTAHARDEE,BESOTA LEE,CHARLOTTE
HIGHLANDS, POLK
MANATEE
1 | 1 ,
60511 71872 00268 00071 0173
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVE-LS LAW ENF & DETECTIVE-LS | i LAW ENF & DETECTIVE-LS LAW ENF & DETECTIVE-LS LAW ENF & DETECTIVE-LS
LAW ENFORCEMENT LAW ENFORCEMERT LAW ENFORCEMENT LAW ENFORCEMENT . LAW ENFORCEMENT
CAPTAIN CAPTAIN CAPTAIN CAPTAIN ‘ CAPTAIN
NAVARRO, HUMBERTO ISAMBERT, LEANDO KRAUBE, ANDREW YOUNG, ROGER GREALISH,DENI§
FTE1.0 FTELD - FIELGS PTELG FTE:1.0
13 L =
FIRETLINE SUFVIMER OF , 00777 L 00650 72704
LAW ENF & DETECTIVES-L4 “FIR§T-LINE SUFV/MGR OF FIRST-LINE SUPV/MGR OF EXECUTIVE SEC & ADMEN
LIEUTENANTS (PAGE LAW 6B) 72703 LAW ENF & BETECTIVES-L4 LAW ENF & DETECTIVE-L4 ASSISTANTS-L3Y
. - = EXECUTIVE SEC & ADMIN LAW ENFORCEMENT L LAW ENFORCEMENT ADMINISTRATIVE
ASSISTANTS-L3 LIEUTENANT LIEUTENANT ASSISTANT I
ADMINISTRATIVE MEGGISON, JAQUELINE GROVER, KEVIN JOHNSON,LINDA
ASSISTANT Il FTE10 FTE:LO FTE!LO
JUSTICE, MELODIE . '
FTE:L0 LAW ENFORCEMENT L-1 0167
Er LAW ENFORCEMENT OFFICER EXEC SEC &
EXHCUTIVE SEC & ADMIN (ALL E.T.E.1,03 ADMIN ASSISTANTS
STAFF ASSISTANT
10150 . ASSISTANTS-L2 10147 PULASKL BAMON
EXECUTLVE SEC & ADMIN STATF ASSISTANT 00521 ALLISON, JOSHUA HAMP,SHERYL
ASSISTANTS-L2 i FTE LD,
STAFF ASSISTANT GILL, LORRIE 70146 BONAVENTURA, ADAM -
‘ SIELQ 70169 WOLEF, OB 00773
RUSTERLE, _ELLZABETH FIRST-LINE SUPV/MGR OF 71411 DAVENPORT, LUKE FIRST-LINE SUPV/IMGR OF
FIE:LO LAW ENF & DETECTIVES-E4 00370 PETERSON, SCOTT LAW ENF & DETECTIVE-14
FIRSTE.LINE SUPV/MGR OF [LIXUTENANTS (PAGE LAW SB)§ ] LA“}';”;%:&;";ENT
LAW ENF & DETECTIVES-L4 FIRST-LINE SUPV/MGR OF REBON, JEFFREY
LIECTENANTS (PAGE LAW SH) LAW ENF & DETECTIVES.LA FTELC
L |  LAW ENFORCEMENT
LIEUTENANT LAW ENFORCEMENT L-1 :
PARISOE, JEDIDIAH LAW ENFORCEMENT OFFICER[:
FIE1.0 (ALL F.T.E.:1.0)
FIRST-LINE SUFV/MGR OF 71644 SIMONTIS, ALGIMANTAS [
LAW ENF & DETECTIVES.L4 | ||00415 MITHCELL, CRAIG
LIEUTENANTS (PAGE LAW 6B)| 1100975 vacanT
71643 HOGVER, JOHN
12789 SUSHIL, LONNIE
.}[1286¢ HOWARD, RONALD
FIRST-LINE SUPVIMGR OF
LAW ENF & DETECTIVES-L4
LIEUTENANTS (PAGE LAW 5B}

DIVISION OF LAW ENFORCEMENT
SOUTH FIELD OPERATIONS SECTION
SOUTHWEST REGIONAL OFFICE
ESTABLISHED F.T.E. 147
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71021 GREGORY, LARRY

00526 AMERSON, DARYL
00520 MANSON, JAMES

71634
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVE-L4

LAW ENFORCEMENT
LIEUTENANT
MEVERS,STEVEN
FTE:1.0

71379 CHASE, THOMAS

70155 SCHEFANO, RICHARD
70161 SALITGAVER, JON
72601 ATE.ERS, JACOB

0300 HART, RANDALL
00814 THOMPSON, KENNETH

I 1
00611 I \_ 71572 1
00955 00288 71421
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF
LAW ENF & PETECTIVE-L4 LAW ENF & DETECTIVE-L4 LAW ENF & DETRCTIVE:L4
LAW ENFORCEMENT LAW ENFORCEMENT s LAW ENFORCEMENT
LIEUTENANT LIEUTENANT LIEUTENANT
DELACUR,STEPHEN PROUTY, EDWARD DCBBS, JON
FER1.0 FTE:1.0 FTE:1.0
I n T L
DETECTIVES & CRIMINAL LAW ENFORCEMENT INVESTIGATOR II LAW ENFORCEMENT .1 LAW ENFORCEMENT L+-1
INVESTIGATORS-I4 DETECTIVES & CRIMINAL LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER
LAW ENFORCEMENT INVESTIGATOR TI INVESTIGATORS-L4 (ALL F.T.E.:1.0) ‘ (ALL F.T.E.:1.0)

70176 BROWN, ADAM

00386 FREEMON, WILLIAM
72786 RIDGWAY, NICHOLAS
72785 FISHER, AMMON

DETECTIYES & CRIMINAL
INVESTIGATORS-L3
LAW BNFORCEMENT INVESTIGATOR I

72345 KIRSCH, SCOTT
00613 STANLEY, GREGORY
00345 JERNSTEDT, LAWRENCE

80272
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVE-L4

LAW ENFORCEMENT
LIEUTENANT .
DUNNIGAM, MICHAEL
FTE:1.0

70149 )
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVE-L4
LAW ENFORCEMENT
LIBUTENANT
GERKIN,ROBERT
FIE:L.8

T 06271
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVE-L4
| | LAW ENFORCEMENT
LIBUTENANT
WARE, THOMAS
FTE:LO

1
LAW ENFORCEMENT L-1
LAW ENFORCEMENT OFFICER
(ALL ET.E.:1.0)
71642 BABAUTE, JEFFREY
00414 POLASZEK, ANDREW
70153 BUCKSON, JOEL
72602 HINDS,LOUIS
71091 SIERRA, ERIC

DETECTIVES & CRIMINAL

00410 MESSMAN, STUART

INVESTIGATORS-L4

DETECTIVES & CRIMINAL
INVESTIGATORS-L3
LAW BNFORCEMENT INVESTIGATOR I:

LAW ENFORCEMENT
INVESTIGATOR il

71430
FIRST-LINE SUPY/MGR
PROTECT SERV WREK-NS-L3
DUTY OFFICER SUPERVISOR

STEWART,DEBORAH
FTE:LO

PROTECTIVE SERVICE WORKERS

00570 SMITHKEY, MICHAEL

00394 SOTO, JANICE
00567 JACKSON, SHEILA

00366 BOETTCHER, ASHLEY

00444 LEWIS, MARK

00569 BELL, RANDALL

00445 CLARK, CONNIE

7216 MROCZOWSK], ROBERT
72633 GOMEZ, AILEEN

71434 PARK, BRENDAN

71435 SELLS, ELIZABETE
71012 LEWIS, LINDA

00361 BRODKS, JOSEPH
72600 FFEN, DIETER

—
LAW ENFORCEMENT L-1
LAW ENPORCEMENT OFFICER
(ALL F.TE.;1,0)
70140 QHORO, ROBERT
70271 NOLL,TERRY
72867 HINDS, TIMOTHY
00378 LOWERS, LOREN
00572 HERNANDEZ, JEAN
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00268 00671 : [ 70173

00291 00540 0189 70119 71662 ' ) 71666
FIRST-LINE SUPYV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGROF | FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVE-L4 LAW ENF & DETECTIVE-L4 LAW ENF & DETECTIVE-L4 LAW EN¥ & DETECTIVE-L4 LAW ENF & DETECTIVE-14 | - LAW ENF & DETECTIVE-L4
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT i LAW ENPORCEMENT
LIEUTENANT LIEUTENANT LIEUTENANT LIEUTENANT LIEUTENANT LIEUTENANT
ALLEN, JOHN BIRGE, NATHAN BURTON, GRANT CURTIN, JASON FRANTZ, MICHAEL ANDRIANO, MICHAEL
FTE:1.0 FIE:LO FIB:LG : FTE:LO FTE:LO ‘ FTE:1L0
{ ! i | [
LAW ENFORCEMENT L-1 LAW ENFORCEMENT 1.-1 LAW ENFORCEMENT L-i LAW ENFORCEMENT L-1 LAW ENFORCEMENT L-1 LAW ENFORCEMENT L-1
LAWENFORCEMENT OFFICER| | JLAW ENFORCEMENT OFFICER LAW ENFORCEMENT QFFICER LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER| | . |LAW ENFORCEMENT OFFICER
(ALLF.T.E:19) (ALLF.T.E.:1,0) {ALLE.T.E:10) (ALLF.T.EALD) (ALL R.T.E:1.0) (ALL F,T.E.:1,0)
00636 GAY, JAMES 72342 HOLCOMB, WILLIAM 00527 GRAEF, THOMAS 72784 PERRY, RONALD 00358 CANTU, DANIEL
00825 ADAMS, ROBERT 00978 BRATTON, ROBERT 70162 BEELER, BRIAN 00974 STILL,ALTON 72351 VACANT 72350 MCCOLGIN, DEMIAN
72816 SWEAT, KEVIN 00420 HANSEERRY, ERIC 71378 SHERETYZ, RAYMOND 71637 SMITH, RYAN 00823 SEMEYN, JASON 72795 RICE, STEPHEN
01025 BROWN, JEFF 00690 ADAMS, JAMES 70163 WELLS, GEORGE 72343 HATTAWAY, DEMONE | 72868 VACANT 00319 VAUGHN,RANDY
72817 ERVIN, MATTHEW 70202 DUHART, ADONIOUS 00973 DEARBORN, RICHARD 00651 WIDENER, WILLIAM |- 70170 BELL, WILLIAM 72604 COHL,SAMUEL
00404 GAVAGNI, KRISTEN 0977 TUDAH, STEPHEN 70156 VACANT : 70276 MARTIN, BARYL 71173 SUTTLES, JAMES i |72788 BROWN, ANDREW
72818 WILLIAMSON, DIRK ' 00255 VACANT
00345 VACANT 00277 ‘ ) 70175 ADAMS, JOANNE
01026 BONTRAGER, TRACEY FIRST-LINE SUPV/MGR OF
‘ LAW ENF & DETECTIVES-L4
00297 LAW ENFORCEMENT
FIRST-LINE SUPY/MGR OF : LIEUTENANT -
LAW ENF & DETECTIVE-L4 HOBACK, PAM
LAW ENFORCEMENT - 71664
LIEUTENANT FIRST-LINE SUPV/MGR OF
BRUTUS,RODGER FTE:1.¢ ) ‘ LAW ENF & DETECTIVE-L4
FTE:1.0 T LAW ENFORCEMENT -
LAW ENFORCEMENT 11 LIEUTENANT
LAW ENFORCEMENT L-1 LAW ENFORCEMENT OFFICER RUGGIERO, JONATHAN
LAW ENFORCEMENT OFFICER (ALL F.1.Es1.0) : - FTENLO
{ALL F.T.E.:1.0) . 71638 SMITH, SEAN T
00784 VACANT 60382 VAN OST, PAUL . LAW ENFORCEMENT L-1
00303 PROWANT, MATTISON 00688 SMITH, SCOTT LAW ENFORCEMENT OFFICER
10348 HENDERSON, DARRELL 70166 JONES, DONALD (ALL F.T.EiL4) :
00766 HILLIARD, JORDAN 72337 ANGELIS, JACKEY 72349 KOBLE, JUSTIN
00824 CLOUD, JARED 72598 MANSON, JEFFREY 711278 VACANT
00330 ZIMMERMAN, ERIKA 71787 SHAW,BARRY
71636 THOMPSON, CLINTON ) 72870 BRYSON, GREGORY
70262 RESNICK, ADAM
00256 CAZALOT, BRIAN
71003 COOKE, JASON
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MANAGERS, ALL OFHER-L3

72354 HOP?, MATTHEW
00534 ENOS, THOMAS
75727 IR TUNEN, HANK

DIVISION OF LAW ENFORCEMENT
SOUTHFIELD OFERATIONS SECTION
SOUTH REGION A
ESTABLISHED F.T.E 108

LAW ENFORCEMENT
MANAGER-FWC
HUBERT, JEFFREY
FTE:LO
00022
EXRCUTIVE SKC & ADMIN
ASSISTANTSL2
fed ADMINSTRATIVE
ASSISTANTIT
CARD, TERRI
FIRILG
| ]
COUNTIES COUNTIES COUNTIES 0719
BROWARD PALM BEACH,HENDRY.GLADES, PALM BEACH,MARTIN,ST. LUCIE, FERST-LINE SUP¥/MGR OF
OKEECOBEE LAKE OKEECHOBLE . LAW ENF & DETECTIVES-L4
1AW ENFORCEMENT
LIEUTENANT
PLASTIC, ANNIE
FTE1D
0192 (269 0244 72481 N
FIRST-LINE SUPY/MGR OF PIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF EXECUTIVE SEC &
LAW ENP & DETECTIVES-LS LAW EN¥ & DETECTIVES-LS LAW ENF & DETECTIVES-LS ADMIN ASSISTANTS
LAW ENFORCEMENT LAW ENFORCEMENT o] LAW ENFORCEMENT STAFF
CAPTAIN TAPTARY ' CAPTAIN ASSISTANT
WARRICK, DENISE ARDELEAN, JEFFREY SCHAFFER, DAVID WILLIAMS, MOLLYANN
FIE:10 ) FIE10 ' FIELO ETB:L0
T0E20 H2a L FIRST-LINE SUPV/MGR OF . 72107 0240
FIRST-LINE SURYMGR OR FIRST-LIKE SUPV/MGR OR LAW ENF & DETCTIVES-L4 EXECUTIVE SEC & ADMIN EXECUTIVE SEC &
LAW ENF & DETECTIVES-L-4 LAW ENF & DETECTIVES L4 LEENAIESAGE LA T ASSITANTS-13 ADMIN ASSISTANTS
LAW ENFORCEMENT |1 i LAW ENFORCEMENT . — Aﬂmmm STA¥R
I ASKISTANT
LIEUTENANT LIEUTENANT ' N SORG, ADRIENNE HUDGES, MINDY
BINGHAM, DAYID LAUBERBERGER, ROBERT ) FIE10 FTE1 0
FTH 1.0 . FTE 1.0
¥ | 282 LAW ENFORCEMENT-LL
.LAW ENFORCEMENT L-1 LAW ENFORCEMENT L-1 FIRST-LINE BUFV/MGR OF LAW ENFORCEMENT OFFICER
LAW ENFORCEMENT OFFICER] LAW ENFORCEMENT OFFICER| LAW ENF & DETCTIVES-14 (ALL FTE 1.0)
(ALLFTE 1.0) (ALL FTE 1.0} L LAW ENFORCEMENT
71288 HARRISON, TYLER 00381 CORTEGUERA, LEX . LIBUTENANT
72873 ALFORD, ERIC 70163 VARNADOE, JOSEUA ARCURY, STEPHEN
71027 CARPENTER, WILLIAM 00833 BROCK, NATHAN
00644 YACANT 71174 NAUJOKS, MICHAEL T
72355 KUESTER, ROBERT 71728 WEIS, DAVID |— DoSEL
12336 TEOMASON, DARRAL g e CRAG PROTECTIVE SERVICE WoRKERS
00365 TWIST, DALE WON-BWORN -L-3
DUTY OFFICER SUPERVISOR
PARRISH, CAROLLYN )
FIE:I0
FROTECTIVE SERVICE WORKERS
71382 NON-SWORN -Le1 DUTY OFFICERS
FIRST-LINE SUPV/MGR ORt ¢
LAW ENF & DETECTIVES-L-4 71429 BELL, TRICIA
LAW ENFORCEMENT m 72484 WILDER, VALARTE
LIEUTENANT 72483 RUDPOCK, LORRI
00599 LAWSON, AMBER .
VACANT 00583 NELSON, MARGARET
FIE19 0584 STERHENS, MELISSA
T 00585 DULMAGE, REGINA
LAW ENFORCEMENT L-i ‘;ig:li: ﬁf{m‘;’ m
LAW ENFORCEMENT OFFICER] 20562 KINDAL L, SHERRY
{ALLFIEZ 1.0) |50436 SARIDAKIS, LORE
76181 FORREST, MARIA TIETENANTS (PAGE LAW TA}
170189 CASKE, 3COTT { |
00504 HARF, EDWIN FIRST-LINE SUPV/MGR OF
72606 VACANT LAW ENF & DETCTIVES 14 ,

PAGE LAW 7



I
00265

00637 MAYNARD, BUTLER
00638 RUSSO, CAROLYN
00422 ALFORD, JESSE(ACADEMY)

01027 DAVIS, MICBAEL
00976 VACANT

00301 LOUQUE, JAMES
00335 RGCEWELL, HENRY -
00376 LILLEY, DAVID

72766 GREENE, JONATHAN

72767 LASKOWSKI, EVAN
72768 TAYLOR, ANDRES

70270 PAYNE, JAMES

70244

|

(0535 WRIGHT, KATHRYN
00605 HOWELL, ERIK

00816 LE BLANC, LEE

00312 SIERRA, BRIAN -
72374 BASFORD, TRAVIS

01028 00532 71522 ‘ 71290
FIRST-LINE SUPV/MGR OR FIRST-LINE SUPV/MGR OR FIRST-LINE SUPV/MGR OR FIRST-LINE SUPV/MGR OR
LAW ENF & DETECTIVES-L-4 LAW ENF & DPETECTIVES-L-4 LAW ENT & DETECTIVES-L-4 LAW ENF & DETECTIVES-L-4
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT .
LIEUTENANT LIEUTENANT LIEUTENANT LIEUTENANT
BROWN, EDWARD STEELMAN, PAVILION KING, CHARLES RUSSO, CHARLES
FTE 1.0 FIE 1.0 FIE 1.0 FIE 1.0
; I I I
LAW ENFORCEMENT L-1 LAW ENFORCEMENT -1 LAW ENFORCEMENT L1, LAW ENFORCEMENT L-1
LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER
(ALL FTE 1.0) (ALL F'TE 1.0) (ALL FTE 1.0) (ALL FTE 1.0)

70298 FOWLER, DAVID
71179 ANCHORS, GEORGE
71923 RODRIGUEZ, LUIS

72375 PHILLIPS, AMANDA
72616 HAYNES, JEFFREY

WIYDA, SHANNGN

70246 VAN BUREN, 8COTT
00347 LUHER, LAURIE
71035 VACANT

71660 SPANIER, ROBERT

I
00383 GARZANTIL, JON
00305 ORNOLD, RICHARD
00324 ARMSTRONG, JAMES

00265 HANKINSON, BENJAMIN (00421 BURNSED, DAVID 00985 MOLNAR, JARROD 70239 YOUNG, JAMIE
72765 SANTERFEIT, JOHN
00279 00780 70186 . (D313
FIRST-LINE SUPV/MGR OR FIRST-LINE SUPV/MGR OR - FIRST-LINE SUPV/MGR OR . FIRST-LINE, SUPV/MGR OR
LAW ENF & DETECTIVES-L-4 LAW ENF & DETECTIVES-L-4 LAW ENF & DETECTIVES-L-4 LAW ENF & DETECTIVES-1.-4
LAW ENFORCEMENT LAW ENFORCEMENT 1.AW ENFORCEMENT LAW ENFORCEMENT
LIEUTENANT LIEUTENANT LIEUTENANT LIEUTENANT
ROGERSON, DOUGLAS HARRIS, CHRISTOPHER PRIDE, ATWELL SHERIDAN, STEVE
FIE 1.0 FIE 1.0 FFE 1.0 FIE 1.0
| . |
LAW ENFORCEMENT -1 . 00428 LAW ENFORCEMENT L-1 LAW ENFORCEMENT 1-1
LAW ENFORCEMENT OFFICER DETECTIVES & CRIMINAL LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER

{ALLFTE L0} _INVESTIGATORS 1-4 (ALL FTE 1.0} (ALL FTE 1.0)
00385 IRWIN, RANDOLPH ] LAW ENFORCEMENT
00338 PATTERSON, KYLE INVRESTIGATOR I 00391 GOUVEIA, JEFFREY 72796 FILLIP, JAMES

00320 MOSS, DAVID

72377 VACANT FIE 1.0 70283 WEBB, ALAN 72617 VACANT
72798 SIMONS, HEIDI RIMIN 70242 BYERS, MARK 72797 YACANT
00539 GOGGIN, JEFFREY DE%ygﬁgRs L‘SAL 71180 STONE, PHILIP? 71033 WIERNICKI, KELSEA
00698 SYMECKQ, JAMES LAW ENFORCEMENT 00417 COBO, RICHARD 00988 BUCK, AMY
2926 WOOL
00643 DOUGLAS, CHRISTOPJHER L INVESTIGATOR I 7292 RICH, RAYMOND

00258 ABBOTT, BRENT
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12635 DUBE,ROBERT

70238
MANAGERS, ALL OTHER-L3
LAW ENFORCEMERT
MANAGER-FWC
ESCANIC, ALFRED
FIR: &
D 274
FIRST-LINE SUPY/MGR OF EIRST-LINE SUPV/MGR OF .
LAW ENF & DETECTIVES.LS LAW ENF & DETECTIVES-LS
LAWENFORCEMENT . AN LAW ENFORCEMENT
CAPTARY | CAPTADY
HORADAM, JAYSON VACANT
FIE10 FTE 10
F
LAW ENF & DETCTIVES-L4 MOTORBOAT
INVESTIGATICNS (PAGE LAW 84 MECHANICS-L2
e MARINE MECHANIC
VACANT
FIEL0
70186
' BXECUTIVE SEC & ADMIN
ASSISTANTS-L2 '
ADMINTSTRATIVE |
ASSISTANT E
BRONZETT!, KATHERINE
IR0
[ )
71665 Fi422 oG:sLia
FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUPV/MGR OF
LAWY ENF & DETECTIVES-LS LAW ENF & DETECTIVES-LS LAW ENF & DETECTIVES-LS
LAW ENFORCEMENT 1AW ENFORCEMENT LAW ENFORCEMENT
CAPTAIN CAPTATN CAPTAIN
LANGLEY, PATRICK HODGES, MARK RODRIGUEZ, CHRISTIAN
FIE:1.0 FTEILD FIEND
TS 0137 7i05 76223 ; 73150
FIRST-LINE SUPV/MGR OF FIRAT-LINE SUPV/MGR OF . FIRST-LINE SUPYV/MGR OF FIRST.LINE SUBV/MGR O FIRST-LINE SUPY/MGR OF
LAWENF & DETECTIVES-L4 LAW ENF & DETECTIVES-L4 LAW ENF & DETECTIVES-L4 LAW ENF & DETECTIVES-L4 LAW ENF &,DETECTIVES-L4
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFOQRCEMENT 2 LAW ENFDRCEMENT
LIEUTENANT LIEUTENANT LIBUTENANT LIEUTENANT LIFUTENANT .
ACTON, STEPHEN KALOOSTIAN,CURT PAYNEROY REYNOLDS, PATRICK
FIE 14 FIEHS PTEAD PIE:L O
I I L ]
[71005 GOLDEN, STEYE LAW ERFORCEMENT L1 LAW ENFORCEMENT-LL 7181 LAW ENFORCEMENT DETECTIVES .
72364 DION ROBERT [ LAW ENFORCEMENT OFFICER LAW ENFORCEMENT OFFICER FIRKT-LINE SUPV/MGR OF & CRIMINAL INVESTIGATORE-L3
70201 ROBISON, DAVID (ALLFTE 1.0} PROTECTIVE SERVICE LAW ENFORCEMENT INVESEIGATOR [ RETECTIVES & CRIMINAL
170227 WINGARD, SETH 72361 FTRINMETY, ERIKC 70121 DELATORRE, FRANK |1 WRKERS NON SWORN-L3 [72344 BROWN, JOHN INVESTIGATORS-14
10171 MESSIRR, MARTY 71657 MILILLG, MICHAEL 71731 PINO, JORGE DUTY OFFICER SUPERVISOR 9256 MCDANIEL, DAVID LAW ENFORCEMENT INVESTIGATOR I
10232 RICHARDS, JASON 11667 LARQSA, SCOTT FORD, CASSANDRA /2316 MORATO, CARLO 00£21 STIFFLER, WILLIAM
72781 VACANT 70257 SWENSON, BRETT FIELO 72777 ROUDEBUSH, DAVID |71 MATSON, AKTHUR
[71387 VACANT 1 . . ;
72355 RAFTER, JASON 71014 ATKINS, LAQUANDA 09 T
71713 TABOAS, RENE 00448 CARLSON, JESSICA FIRST-LINE SUPY/MGR OF FIRST-LINE SUPV/MGR OF
60370 COLLINS, SONYA LAW ENYF & DETECTIVES-LA LAW ENF & DETECT{VES-L4
634 (72632 UNN, CARIE LAW ENFORCEMENT | LAW ENFORCEMENT
FIRST-1INE SUPV/MGR OF LAW ENF & DETCTIVES-E4 (00595 FATR, FRANCIS LIEUTENANT I LIEUTENANT
LAW ENF & DETECTIVES-L4 LIEUTENANTS (PAGE LAW 84 ) | 71428 MARRERD, JOSE MALDONADO, EDWIN SCAREA, JOSEEH
LAW ENFORCEMENT 72634 MOSS, BHERI FTE10 FTEND
Lf‘m 71424 FEREIRA, MAGDA p—
FTEL0 71432 FARRINGTON, LAQUISHA LAW ENFORCEMENT-L1
71015 WILLIAMMS VELMA LAW ENFORCEMENT OFFICER LAW ENFQRCEMENT -1-1
72488 VACANT (ALLETE:L® LAW ENFORCEMENT OFFIGER
70324 1783 . (ALL FTE 1.0)
EXECUSIVE SEC & ADMIN EXECUTIVE SEC & ADMIN Y1914 WAY, GLENN
ASSISTANTS-L2 ASSISTANTSL2 72780 CHRISTY, NATHANIEL
STAFF L. ADMBNISTRATIVE ?,gi: ?&ﬂﬁm 72176 PENA-LOPEZ, RAUL
ASSISTANT ASSISTANTI 71782 .
HEY, MARGARET BARCOMB, MARIE-ANNE EXRCUTIVE SEC &
FTE:LD TR0 ADMIN ASSISTANTS
. SEALF FIRST-LINE SUPY/MGR OF
* LAW ENFGRCEMENT-LL ASSISTANT LAW ENF & DETCTIVES-f4 :
LAW ENFORCEMENT OFFICER Vmgfﬁ?m LIEUTENANTS (PAGE LAW 8A) i

REVISED
613042010

ST-LINE SUPV/MGR OF |
LAW ENF & DETCTIVES-14
LEUTENANTS (PAGELAWRA |
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0172
FIRST-LINE SUPV/MGR OF
LAYY ENF & DETECTIYES-L4
LAW ENFORCEMENT
LIEUTENANT
MAAHS, WAYNE
FTE:L.0

|

LAW ENFORCEMENT-LE
LAW ENFORCEMENT OFFICER
(ALLF.T.E:16)

00818 FOLLY, SHAWN
00700 VACANT
f12807 DAVIS, TED(ACADEMY)

72876 DEVENTURA, AARON
0693 THURKETTLE, CHRISTOPHER
00407 VANTREES, THOMAS

LAW ENFORCEMENT -L-1
LAW ENFORCEMENT OFFICER
{ALLFTE 1.0)

72782 VACANT

72360 HEFNER, WADE
00309 DANIELS, RAQUEL
70166 HOOVER, LEWIS

72003 VACANT

71026 SMITH, AARON

70267 FERNANDEZ, JANETTE
71559 VICKERS, AJA

[70190 RACZEK, MATTHEW
00991 AYALA, SANTIAGO

00284 70095 412 00834
FIRST-LINE, SUPV/MGR OF FIRST-LINE SUFVIMGR OF FIRST-LINE SUPV/MGR OF FIRST-LINE SUFV/MGR OF
LAW ENF & DETECTIVES-L4 LAW ENF & DETECTIVES-14 LAW ENF & DETECTIVES-L# LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT
LIEUTENANT LIEUTENANT LIEUTENANT LIEUTENANT
CARAKER, JOSHUA VACANT VACANT SACCO, RONALD
FTEL0 FTE:LD FTE:LO FTELO
1AW ENFORCEMENT-LI 76115 LAW ENFORCEMENT-LA DETECTIVES & CRIMINAL
LAW ENFORCEMENT OFFICER FIRST-LINE SUPV/MGR OF LAW ENFORCEMENT OFFICER: INVESTIGATORS-L3,
(ALLFT.E;1.0) LAW ENF & DETECTIVES-L4 (ALL F.T.E:L) LAW ENFORCEMENT INVESTIGATOR |
00298 WICKER, STEPHEN LAW ENFORCEMENT 01031 YANEZ, RANDY
72603 BARRINGER, BRIAN LIEUTENANT 71569 FERNANDEZ, GABRIEL 72615 BRUEING, LINDSAY
72808 BANEY, MICHAEL BARCOME, KEITH 71656 LOUREIROQ, BRYAN 00658 WALSH, PATRICK
FIE:LO 70231 ALBERT, MICHAEL

00362 MIRANDA, DANIEL

00405 CARCASSES, ANDREW
00340 MAHONEY, MARK

00325
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
POMARES, MANUEL
FTE::.0

00522
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
MARVIN, JOHN
FTE:1.0

71326
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES-14
LAW ENFORCEMENT
LIBUTENANT
RIESZ, BLIZABETH
B0

!

71327
FIRST-LINE SUPV/MGR OF
LAW ENF & DETECTIVES.L¢
LAW ENFORCEMENT
LIEUTENANT
MRAVIC, MILTON
FTE:LO

LAW EHFORCEMENT-LX
LAW ENFORCEMENT OFFICER
(ALL F.T.E.1.0

00648 TIDWELL. JASON
71630 BIBEAY, MICHAEL
71385 HARRIS, KURT

72806 STASTNY, GREG
00659 SHEA, MARC
70293 AKOS, TYLER
72347 COOK, DOYLE

LAW ENFORCEMENT -L-1
LAW ENFORCEMENT GFFICER
(ALL ETE 1.8)

72783 VACANT .
72697 MCCARTHY, DANIEL
71669 PETERS, JOSHUA
71006 VACANT

70280 JOHNSONRN, JAMES
12779 VACANT

10965 GREENIER, JOSHA
00695 FUGATE, BRIAN
72363 RUTHERFORD, CHRIS

LAW ENFORCEMENT-L-1
LAW ENFORCEMENT OFFICER
{ALL F.T.E.:1.0)

72353 DOMINGEZ, ANTONKY
72507 SULLIVAN, ERIK
71655 PADILLA, MANLEL
[72352 VACANT

71732 FERNANDEZ, ROBERTQ
72605 DINU, ALEEXANDER

" {70193 MAYBERG, SHALOM

72630
FIRST-LINE SUPY/MGR OF
LAW ENF & DETECTIVES-L4
LAW ENFORCEMENT
LIEUTENANT
MAZA, ALBERTO
FIE:1.O

70279 DELGADO, LUIS

00791 PERSAUD, MAHENDANATH
71426 RODRIGUEZ, ROBERTO
00992 ALAMAGRO, WRLLIE

71733 GAUS, MEGAN

70178 SCHOLL, ROBERT

EVISED A DIVISION OF LAW ENFORCEMENT
302010 SOUTH FIELD OPERATIONS SECTION
SOUTHREGION B
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SUBSECTION OF
PUBLIC SAFETY COORDINATION

71430
MANAGERS, ALL OTHERS.L3
LAW ENFORCEMENT
SECTION LEADER !
BULLARD; DAVID
FIBLG
AVIATION MUTUAL AID INTRELIGENCE
00433 71289 00557
LAW ENFORCEMENT MANAGERS, ALL OTHERS L-3 MANAGERS, ALL OTHERS L-3
DETRCTIVESLS FIRST-LINE SUPY/MGR OF ' FI&T-LINE SUPV/MGR OF
LAW ENFORCEMENT LAW ENFORCEMENT LAW ENFORCEMENT
CAPTADE CAPTAIN CAPTAIN
VISLOCKY, KEVRN WHLIAMS , BRADLEY KELLY, DEAN
FIE:1.0 FIE 1.0 FTELO
71030 70249 HgTa
MANAGEMENT ANALYSTS.LY FIRST-LINE SUPV/MGR OF MANAGEMENT
LAV ENF & DETECTIVE L4 ANALYST L4
OFERATIONS & MoME | | 1AW ENFORCEMENT SENIOR MANAGEMENT
CONSULTANT I LIEUTENANT ANALYSTIf
FMCTIONALD, JCHN MARTIN, WILLIAM DCDSON, JULT
FIBLG - FTB 10 FTIE 10
00558
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VACANT PRENGER, JOSEPH KANE; ARLO WALSH, JOSEPH ASLEON, MARK
FIE:LO FTENO FTE/LO FIE:LO FTELC
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. FTT1.0 FTE:L0
00158 01100
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d L BICLOGICAL . . . T
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BIOUOGICAL BIOLOGIEAL BIOLOGICAL - 00531 ASSISTANT MANK, MARTIN
BCIENTISTIY SCIENTIST i SCIENTIST I PISHERIES & WILDLIFE DOWDA, SHIRLEY FIR10
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TRCHNICEANR-LI BIOLOGICAL L BIOLOGICAL
FISH & WILDLIFE - SCIENTIST L SCIENTIST G
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SECTION LEADER
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1
BUBSECTIONS

. 1
REGIONAL FISHERIES MANAGEMENT

SOUTHWEST REGION SOUTHREGION

1
56100
G002 Lo NATURAL SCIENCES
NATURALSCIENCES - MANAGERS-L2
MANAGERS-L2 BIOLOGICAL
BIOLOGICAL ADMINISTRATOR T
ADMINISTRATOR II ' MOODY, BARRCN
FOUDER, WILLIAM FTR:10
FIE:1.0
Go021
T 5 EXECUTIVE 8EC & ADMIN
EXECUTIVE SEC & ADMIN EXECUTIVE SECRETARY ASE’;’?:FN:E-U ]
ASSISTANTS-12 & ADMIN. ASSISTANTS.EZ ASSISTANT
ADMINISTRATIVE ADMINISTRATIVE POROT. TAME
ASSISTANT ASSISTANTI FELO
ELDRIDGE, FLORA STEWARY,SHEILA —
FTE:.10 PTE:10 I
1 T 1 . AQUATIC S'I!EWARDS}E? URBAN 1FIS]-JING o2 01074
SW URBAN FISHERIES TENOROC FISH MANAGEMENT AREA - REGIONAL FISHERIES I FIEHERIES & WILDLIVE FISHERIES & WILDLIFE
' . BIOLOGISTS-E2 BIGLOGISTS L2
00143 NATU n:msg::m S _— 00984 - - BIOLOGICAL 1 BIOLOGICAL
oI R FISHERIES & WILDLIFE MAN Alc';ms-u | E m’;’:ﬁ :E”TS_‘MH £ SCIENTIST I SCIENTIST 11
FISHERIES & WILDLIFE FISHERIES & WILDLIFE BIOLOGISTS-12 BICLOGICAL BIOLOGICAL WILSEY, JOSH AURNSIDE, MELVIN
BIOLOGISTS-14 BIULOGISTS-Ld SI0LOGICAL 1 ADMINISTRATOR SCIENTISTIIT LELY L
BIOLOGICAL BIOLOGICAL SCIENTIST I MARSHALL, STEVEN CIMBARO, JOKN 01008
SCIENTIST IV SCENTIST IV WILLITZER, JEFFREY FIE L0 FIELO FISHERIES & WILDLIFE
THOMAS, PAUL MOXLEY, DANGN FTEILG — — BIOLOGISTS.L3
FIEL0 FTELO i ’ BIOLOGICAL H
! SCIENTIST 1
00083 01103 00134 ‘FISHERIES & WILDLIFE LA FRARIE, RALPH
BIOLOGICAL : EXECUTIVE SEC & ADMIN ||| MAINTENANCE & REPAIR - BIOLOGISTS-L2 FTE 10
TECHNICIANS-L ASSISTANTS-12 WORKERS, GENERAL-L? BIOLOGICAL =
FISHE WILDLIFE | ADMINTSTRATIVE MAINTENANCE SCIENTIST it
TECHNICIAN SECRETARY MECHANIC CALL, MARVIN
HAAS, TRAVIS ° ELLERBEE, JOYCE MARCUCCH, MARK FTE:1.0
FIE: 1.0 VTS FTE:A.0
01138
0953 FISHERIES & WILDLIFE
FISHERTES & WILDLIFE BIOLOGISTS.L3
BIOLOGISTS-L3 BI0LOGICAL
BIOLOGICAL | SCIENTIST Il
SCIENTIST I JOHNSON, ERIC
WATSON, RAYMOND FIELO
FTE:LD
0133
FISHERIES & WILDLIFE
BIOLOGISTS12
BIOLOGICAL
SCIRNTIST IT
FLEMING, BREAN
FIE:LO
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BIOLOGICAL
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ANDREWS, DARREL
FTE:10
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SECTION LEADER.
FURY, JON
FIE L0
|
SUBSECTION SUBSECTION
BLACKWATER FISH HATCHERY RICHLOAM FISE HATCHERY .
(0625 . 00096
NATURAL SCHINCES NATURAL SCIENCES
MANAGERS-L2 MANAGERS-L2
BIOLOGICAL BIOLOGICAL
ADMINISTRATOR I ADMINISTRATOR It
YEAGER, DAVID STOUT, RICHARD
FTE:LD FIELG
00838 ]
00631 EXECUTIVE SEC & ADMIN
EXECUTIVE SEC & ADMIN ASSISTANTS-L2
ASSISTANTS-L2 STAFF |
STAFF || ASSISTANT
ASSISTANT BEMIS-MIKOLAJEK, VENUS
WILLIAMS,CHARMAINE FTE1.0
FIELD
i i | I
06120 00729 01138 00119 00727
BIQLOGICAL FISHERIES & WILDLIFE | FISHERIES & WILDLIFE FISHERIES & WILDLIFE MAINTENANCE & REPAIR
TECHNICANS-L2 BIOLOGISTS-13 BIQLOGISTS-L3 BIHOLOGISTS-L2 WORKERS, GENERAL-L2
SENIOR FISH/WILDLIFE FISHERIES & WILDLIFE T ISHERIES & WILDLIE FISHERIES & WILDLIFE MAINTENANCE
TECHNICLIAN BIOLOGICAL SCIENTIST 1T BIOLOGICAL SCIENTIST Il BIOLOGICAL SCIENTIST I MECHANIC
ARNOLD,WILLARD CHILDRESS, KATHERINE MATTHEWS, MICHAEL SIVMMONS, TOSEUA MESSICK, AUBREY
FIE:10 FIE:1.0 FIR:LO FIE:1.0 FTE: 1.0
]
00927 | ]
BIOLOGICAL 00139 00BBS a0143
TECBNICANS-L2 FISHERIES & WILDLIVE BIDLOGICAL FISBERIES & WILDLIFE
SENIOR FISH/WILDLIFE BIOLOGISTS-12 TECHNICIANS-LL BIOLOGISTS-L2
TECHNICIAN F ISHERIES & WILDLIFE [FISH & WILDLIFR FISHERIES & WILDLIFE
SIMMONS, HARRY BIOLOGICAL SCIENTIST I TECHMCIAN BICLOGICAL SCIENTIST I
FTELO BELLOTTO, PAM SAKMAR, TOSH PIQTROWICZ, DEREK
FTELO FIR:1O FTELO
00154 90151
BIOLOGICAL BIOLOGICAL
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FTE:1.0 FIE:1.0
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FISH AND WILDLIFE CONSERVATION COMMISSION

FISCAL YEAR 2009-10
OPERATING

TOTAL ALL FUNDS GENERAL APPROPRIATIONS ACT 286,235,703

FIXED CAPITAL
OUTLAY
5,156,342

ADJUSTMENTS TO GENERAL APPROPRIATIONS ACT (Supplementals, Vetoes, Budget Amendments, etc.) -8,788,011

0

FINAL BUDGET FOR AGENCY 277,447,692

5,156,342

Number of
Units

(2) Expenditures

(1) Unit Cost (Allocated)

PASS THROUGHS

TRANSFER - STATE AGENCIES

AID TO LOCAL GOVERNMENTS

PAYMENT OF PENSIONS, BENEFITS AND CLAIMS

OTHER 13,910,818
REVERSIONS 39,741,558

Executive Direction, Administrative Support and Information Technology (2)
Fisheries * Number of fisheries 1ts and data summaries conducted 268,907, 71.05 19,105,713
Imperiled Species And Wildlife 1ts * Number of requests for status of endangered and threatened species and wildlife 66,129 11154 7,376,069
Harmful Algal Bloom And Aquatic Health Monitoring And * Number of red tide and aquatic health ts completed 739,657| 6.88] 5,087,422
Habitat Monitoring And * Number of requests for 1ts or seagrass, saltmarsh, or mangrove, coral, aquatic, and upland habitat 9,820 205.77] 2,020,641
Gis Technical Support And Services * Number of technical and analytical GIS remote sensing requests completed and GIS oil spill training assistance provided 747 461 5.18 3,873,206
Manatee Rehabilitation * Number of Manatees Rehabilitated 110 10,454.55| 1,150,000
Recreational Licenses And Permits * Number of Recreational Licenses and Permits Issued 2,385,426 1.10] 2,613,647
Commercial Licenses And Permits * Number Commercial fishing and wildlife licenses, permits and tags issued 2,061,869 0.55 1,142,452
Conservation Stewardship: Educate Citizens About Fish And Wildlife Conservation * Number of people reached with conservation messages 3,188,500 0.02 71,698
Hunter Safety And Ranges * Number of students graduating from Hunter Safety courses 12,488 160.71 2,006,887|
Media Relation - Inform And Educate Citizens About Fish And Wildlife Messages * Number of People reached with fish and wildlife messages 5,819,636 0.23 1,343,500
Florida Wildlife Magazine * Annual Distribution 100,000 3.57 357,127
Public Awareness And Economic Development * Number of rual counties counseled regarding use of nature-based recreation as an economic tool 18 1,058.17 19,047
Land Acquisition * Acres of fish and wildlife habitat purchased 2,866 202.60 580,656
Conservation Coordination * Number of request from other agencies and the number of agency rules that are processed 1,199 322.34 386,480
Uniform Patrol And Investigations * Number of patrol and investigation hours 1,182,428 63.09 74,601,902
Inspections * Number of Inspections 4,308 270.96 1,167,293|
Aviation * Number of flight hours 3,280 734.68 2,409,742
Boating And Waterways * Number of boating and waterway projects supported 456 11,654.79 5,314,584 4,456,342
Field Services * Number of service/repair hours 30,167 151.86| 4,581,034
Training * Hours of training completed 65,306 36.26 2,367,800
Manage And Restore Public Lands * Number of acres managed for wildlife 5,879,257 3.82 22,457,275
Game - Hunting Opportunities * Number of hunters served 166,315 25.28 4,204,904
Plan And Coordinate Habitat And Land Use * Number of written technical assists provided 888, 2,597.71] 2,306,768
Wildlife Viewing Recreation * Number of Floridians and visitors engaged in wildlife viewing 4,137,660 0.32 1,334,339
Protect Manatees, Sea Turtles, Panthers And Black Bear * Number of recovery plan actions implemented 75 28,260.11 2,119,508
Manage And Restore Freshwater And Marine Habitats * Number of water acres where habitat projects have been completed 79,813 82.28 6,567,401
Protect Nongame Fish And Wildlife * Number of native fish and wildlife species with stable or increasing populations 336 12,009.84 4,035,306
Prevent Introduction Of And Eliminate Exotic Species * Number of exotic species with management plans written 6 136,366.83] 818,201
Manage Invasive Aquatic Plants In Public Waterways * Number of acres of public water bodies managed 1,250,000 18.33 22,913,045
Manage Invasive Exotic Upland Plants On Public Conservation Lands * Number of acres of invasive exotic upland plants managed 153,456 60.41 9,270,933]
Lakes And Rivers Freshwater Fisheries Management * Number of Water Bodies and Acres Managed to Improve Fishing 1,627,750 351 5,707,920
Freshwater Fish Stocking * Number of Fished Stocked 2,834,717 0.62 1,761,021
Marine Fisheries * Number of Fishery Management Plans Reviewed and Analysis Conducted 54 13,691.15 739,322
Marine Fisheries Education And Outreach * Number of Educational and Outreach Contacts 675,211 1.35] 914,555
Artificial Reef Management * Number of Reefs Created and/or Monitor 207 1,583.21] 327,725 700,000
Marine Fisheries Commercial Services * Number of Marine Fisheries Service Contacts 620,039 1.19] 740,128
223,795,251 5,156,342]

TOTAL BUDGET FOR AGENCY (Total Activities + Pass Throughs + Reversions) - Should equal Section | above. (4) 277,447,627 .

5,156,342

SCHEDULE XI/EXHIBIT VI: AGENCY-LEVEL UNIT COST SUMMARY




IUCSSPO3 LAS/PBS SYSTEM SP 09/24/2010 11:55
BUDGET PERIOD: 2001-2012 SCHED XI: AGENCY-LEVEL UNIT COST SUMMARY
STATE OF FLORIDA AUDIT REPORT FISH/WILDLIFE CONSERV COMM
ACTIVITY ISSUE CODES SELECTED:
TRANSFER-STATE AGENCIES ACTIVITY ISSUE CODES SELECTED:
1-8:
AID TO LOCAL GOVERNMENTS ACTIVITY ISSUE CODES SELECTED:
1-8:

THE FOLLOWING STATEWIDE ACTIVITIES (ACT0010 THROUGH ACT0490) HAVE AN OUTPUT STANDARD (RECORD TYPE 5)
AND SHOULD NOT:

*** NO ACTIVITIES FOUND ***

THE FCO ACTIVITY (ACT0210) CONTAINS EXPENDITURES IN AN OPERATING CATEGORY AND SHOULD NOT:
(NOTE: THIS ACTIVITY IS ROLLED INTO EXECUTIVE DIRECTION, ADMINISTRATIVE SUPPORT AND INFORMATION
TECHNOLOGY)

*** NO OPERATING CATEGORIES FOUND ***

THE FOLLOWING ACTIVITIES DO NOT HAVE AN OUTPUT STANDARD (RECORD TYPE 5) AND ARE REPORTED AS "OTHER® IN
SECTION 111: (NOTE: “"OTHER®™ ACTIVITIES ARE NOT *"TRANSFER-STATE AGENCY®" ACTIVITIES OR “AID TO LOCAL
GOVERNMENTS® ACTIVITIES. ALL ACTIVITIES WITH AN OUTPUT STANDARD (RECORD TYPE 5) SHOULD BE REPORTED

IN SECTION 11.)

*** NO ACTIVITIES FOUND ***

TOTALS FROM SECTION I AND SECTIONS Il + I1I:

*** NO DISCREPANCIES FOUND ***

77650200 1406000000 ACTO650 FWRI - ADMINISTRATIVE SERVICES AND 5,915,594
77200100 1202000000 ACT2500 LAW ENFORCEMENT ADMINISTRATION 1,815,346
77350200 1406000000 ACT3550 HABITAT AND SPECIES CONSERVATION 5,088,399
77300200 1406000000 ACT3900 HUNTING AND GAME MANAGEMENT 345,304
77400200 1406000000 ACT4500 FRESHWATER FISHERIES ADMINISTRATION 237,414
77500200 1406000000 ACT5400 MARINE FISHERIES ADMINISTRATION 508,761

TOTALS FROM SECTION I AND SECTIONS 11 + I11:

DEPARTMENT: 77 EXPENDITURES FCO



FINAL BUDGET FOR AGENCY (SECTION 1I): 277,447,692 5,156,342
TOTAL BUDGET FOR AGENCY (SECTION I11): 277,447,627 5,156,342

DIFFERENCE: 65
(MAY NOT EQUAL DUE TO ROUNDING)




Schedule XIV
Variance from Long Range Financial Outlook

Agency: Fish and Wildlife Conservation Commission Contact: Sandra Wilson, CFO, 850-488-6551

Article 111, Section 19(a)3, Florida Constitution, requires each agency Legislative Budget Request to be based upon and reflect the long
range financial outlook adopted by the Joint Legislative Budget Commission or to explain any variance from the outlook.

1) Does the long range financial outlook adopted by the Joint Legislative Budget Commission in September 2010 contain revenue or
expenditure estimates related to your agency?

Yes| X No

2) If yes, please list the estimates for revenues and budget drivers that reflect an estimate for your agency for Fiscal Year 2011-
2012 and list the amount projected in the long range financial outlook and the amounts projected in your Schedule | or budget

request.
FY 2011-2012 Estimate/Request Amount
Long Range Legislative Budget
Issue (Revenue or Budget Driver) R/B* [ Financial Outlook Request
a |Lake Restoration B |$6.8 million $7.3 million
b [Non-CARL Wildlife Management B $4.6 million $5.1 million
¢ [Invasive Plant Control B $29.8 million $29.8 million
d
e
f

3) If your agency's Legislative Budget Request does not conform to the long range financial outlook with respect to the revenue
estimates (from your Schedule I) or budget drivers, please explain the variance(s) below.

The agency is requesting an additional $2 million non-recurring spending authority for lake restoration and an additional $1 million recurring
spending authority for Non-CARL land management based on cash availability in the host trust funds. Both programs suffered sever
reductions in recurring budget due to falling documentary stamp tax revenues. Lake restoration was cut by half when it lost $4 million as
was land management, which also lost $4 million. The agency is asking to use non-recurring cash balance in the trust funds coupled with
anticipated increases in the documentary stamp tax revenue stream to help buffer the impact of recent past reductions.

* R/B = Revenue or Budget Driver

Office of Policy and Budget - July 2010



SCHEDULE IX: MAJOR AUDIT FINDINGSAND RECOMMENDATIONS

Department: Fish and Wildlife Conservation Con

Chief Internal Auditor:

Budget Period: 2011 - 2012

Trevor Phillips

Budget Entity: Phone Number: (850) 488-6068
@) (@) (©) 4 ©) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE
1A-0903 12/31/08 FWC Finance & Budget [Lack of internal control necessary to enforce Corrective actions are currently being
Office(FBO) compliance with Purchasing Card rules and planned. The audit recommended

regulations; also, lack of internal control necessary
to monitor Purchasing Card activity. The audit
uncovered considerable fraudulent purchasing
activity, which was investigated in coordination
with the Florida Department of Law Enforcement,
and is currently being prosecuted by the Attorney
General's Office of Statewide Prosecution.

considerable changes be made to the
operational policies of the Purchasing
Card program as well as improvements in
the training of cardholders, supervisors
and approvers. An internal audit follow-
up review is scheduled for early 2011.

Office of Policy and Budget - July 2010




Fiscal Year 2011-12 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Office of Executive Direction and Administrat

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong/Glenn Reagan

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further
explanation/justification (additional sheets can be used as necessary), and "TIPS' are other areasto consider.

ogram or Service (Budget Entity Codd

Action

77|100|7oo| |

1. GENERAL

11

Are Columns AO01, A02, A04, A0D5, A10, All, A36, IA1, IA4, |A5,

IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status

only? (CSDI) Y

1.2 IsColumn AO3 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) Y

AUDITS:

1.3  Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y

14  Hassecurity been set correctly? (CSDR, CSA) Y

TIP  The agency should prepare the budget request for submission in this order:

1) Lock columns as described above; 2) copy Column A03 to Column A12;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.

2. EXHIBIT A (EADR, EXA)

2.1 Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the
LBR Instructions? %

2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? Y

2.3 Aretheissue codes and titles consistent with Section 3 of the LBR
Instructions (pages 15 through 27)? Do they clearly describe the issue? Y

24 Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15
through 27) been followed? Y

3. EXHIBIT B (EXBR, EXB)

3.1 Isit apparent that there isafund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340X X X0 - aunique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. v

3.2  Arethe 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33X XX X0 - aunique issue should be
used for issuesthat net to zero or a positive amount. v

AUDITS:
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3.3

Negative Appropriation Category Audit for Agency Request (Columns
AQ03 and A04): Areall appropriation categories positive by budget entity
a the FSI level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

34

Current Y ear Estimated V erification Comparison Report: 1s Column A02
equal to Column BO7? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

TIP

Generally look for and be able to fully explain significant differences
between A02 and AO3.

TIP

Exhibit B - AO2 equal to BO7: Compares Current Y ear Estimated column
to abackup of A02. Thisaudit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP

Requests for appropriations which require advance payment authority must
use the sub-title "Grants and Aids'. For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05X XX X) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (10XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1

Is the program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

4.2

Is the program component code and title used correct?

TIP

Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

51

Areall object of expenditures positive amounts? (Thisisamanual check.) |

AUDITS:

52

Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport")

5.3

FLAIR Expenditure/Appropriation Ledger Comparison Report: 1s Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)

54

A0Y/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column A01 equal Column B08? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)
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TIP  If objects are negative amounts, the agency must make adjustmentsto
Column AOQL1 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts
exigt, the agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: This audit isto ensure that the
disbursements and carry/certifications forward in AO1 are less than FY
2009-10 approved budget. Amounts should be positive.

TIP  If BO8isnot equal to A01, check the following: 1) theinitial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1 Areissuesappropriately aligned with appropriation categories? | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3is
also auseful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.) Y

7.2  Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.) Y

7.3  Doesthe narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions? N/A

7.4  Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue containsan IT component, has that
component been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? |s the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.) %

7.6  Doesthe salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Sal aries and Benefits request?
Note: Salary rate should always be annualized. %

7.7  Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A. v
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

7.10

Do the 160X XX 0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 asinstructed in Memo #11-0067?

711

When appropriate are there any 160X X X0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do theissues relating to salary and benefits have an "A" in thefifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do theissuesrelating to Information Technology (IT) havea"C" in the
sixth position of the issue code (36X XXCX) and are the correct issue
codes used (361X X CO, 362X X C0, 363X X C0, 17C01CO0, 17C02CO0,
17C03CO0, 24010C0, 33001CO0 or 55C01C0)?

N/A

7.17

Aretheissues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

7.19

Does the General Revenue for 160X XX X issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180X XX X issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legidlative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160X X X0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally thisis taken care of through line item veto.
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8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule | and supporting documents
package been submitted by the agency?

N/A

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part 11 forms been
included for the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodol ogy narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federa revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

N/A

8.10

Are the statutory authority references correct?

N/A

811

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

N/A

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

N/A

8.14

Arethe federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

N/A

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

N/A

8.16

Arethe Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

N/A

8.17

If applicable, are nonrecurring revenues entered into Column A04?

N/A
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8.18 Hasthe agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changesin

revenue estimates that occur prior to the Governor’ s Budget

Recommendations being issued? N/A
8.19 Isab% trust fund reserve reflected in Section 117? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? N/A
8.20 Areappropriate service charge nonoperating amounts included in Section

1n? N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (Seealso 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) N/A
8.23 Are nonoperating expenditures recorded in Section 11 and adjustments

: . -

recorded in Section 1117 N/A
8.24 Areprior year September operating reversions appropriately shown in

column A01? N/A
8.25 Arecurrent year September operating reversions appropriately shown in

column AQ2? N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and isit reconciled to the

agency accounting records? N/A
8.27 Does Column A0l of the Schedule | accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? N/A
8.28 DoesLinel of Column AOL (Schedulel) equal Line K of the Schedule IC? | N/A

AUDITS:

8.29 IsLinel apositive number? (If not, the agency must adjust the budget

request to eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (LineI) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") N/A
8.31 HasaDepartment Level Reconciliation been provided for each trust fund

and does Line A of the Schedule | equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) N/A
TIP  The Schedule | isthe most reliable source of data concerning the trust

funds. It isvery important that this schedule is as accurate as possible!
TIP  Determineif the agency is scheduled for trust fund review. (See page 125

of the LBR Instructions.)
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative
number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) v
10. SCHEDULE Il (PSCR, SC3)
10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) Y
10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. Y
11. SCHEDULE IV (EADR, SC4)
11.1  Arethe correct Information Technology (IT) issue codes used? NA[ ] | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule V.
12. SCHEDULE VIIIA (EADR, SC8A)
121 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VII1-A? Arethe priority narrative explanations adequate? | N/A
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? N/A
14. SCHEDULE VI111B-2 (EADR, S8B2)
141 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? N/A
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule X1 one page summary Excel file been emailed to OPB at
OPB.UnitCostSummary @l aspbs.state.fl.us? Agencies are required to
generate this spreadsheet viathe LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file emailed to OPB?

AUDITSINCLUDED IN THE SCHEDULE X| REPORT:

153

Doesthe FY 2009-10 Actua (prior year) Expendituresin Column A36
reconcile to Column A01? (GENR, ACT1)

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08X XXX or 14X XXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

15.6

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section [1? (Note: Audit #3 will identify
those activities that do NOT have a Record Type'5' and have not been
identified as a 'Pass Through' activity. These activitieswill be displayed in
Section |11 with the 'Payment of Pensions, Benefits and Claims' activity and
'Other’ activities. Verify if these activities should be displayed in Section
I11. 1If not, an output standard would need to be added for that activity and
the Schedule X submitted again.)

15.7

Does Section | (Final Budget for Agency) and Section |11 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be dueto
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?
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AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for alist of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1 Arethe CIP-2, CIP-3, CIP-A and CIP-B formsincluded? N/A
17.2  Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? N/A
17.3 Do dl CIPforms comply with CIP Instructions where applicable (see CIP

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, AQ6,

AO07, A08 and A09)? N/A
17.5 Arethe appropriate counties identified in the narrative? N/A
17.6 Hasthe CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? N/A
TIP  Requestsfor Fixed Capital Outlay appropriations which are Grants and

Aidsto Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140X X X) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

asjustification.

18. FLORIDA FISCAL PORTAL

18.1 Haveall files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A10, All, A36, IAL, 1A4, IA5,
IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status

only? (CSDI) Y
1.2 IsColumn AO3 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3  Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
14  Hassecurity been set correctly? (CSDR, CSA) Y

TIP  The agency should prepare the budget request for submission in this order:
1) Lock columns as described above; 2) copy Column A03 to Column A12;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.

2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the

LBR Instructions? %
2.2 Arethe statewide issues generated systematically (estimated expenditures,

nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR

Instructions (pages 15 through 27)? Do they clearly describe the issue? Y
24 Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15

through 27) been followed? Y

3. EXHIBIT B (EXBR, EXB)

3.1 Isit apparent that there isafund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340X X X0 - aunique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. v

3.2  Arethe 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33X XX X0 - aunique issue should be
used for issuesthat net to zero or a positive amount. v

AUDITS:
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3.3

Negative Appropriation Category Audit for Agency Request (Columns
AQ03 and A04): Areall appropriation categories positive by budget entity
a the FSI level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

34

Current Y ear Estimated V erification Comparison Report: 1s Column A02
equal to Column BO7? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

TIP

Generally look for and be able to fully explain significant differences
between A02 and AO3.

TIP

Exhibit B - AO2 equal to BO7: Compares Current Y ear Estimated column
to abackup of A02. Thisaudit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP

Requests for appropriations which require advance payment authority must
use the sub-title "Grants and Aids'. For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05X XX X) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (10XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1

Is the program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

4.2

Is the program component code and title used correct?

TIP

Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

51

Areall object of expenditures positive amounts? (Thisisamanual check.) |

AUDITS:

52

Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport")

5.3

FLAIR Expenditure/Appropriation Ledger Comparison Report: 1s Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)

54

A0Y/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column A01 equal Column B08? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)
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TIP  If objects are negative amounts, the agency must make adjustmentsto
Column AOQL1 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts
exigt, the agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: This audit isto ensure that the
disbursements and carry/certifications forward in AO1 are less than FY
2009-10 approved budget. Amounts should be positive.

TIP  If BO8isnot equal to A01, check the following: 1) theinitial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1 Areissuesappropriately aligned with appropriation categories? | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3is
also auseful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.) Y

7.2  Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.) Y

7.3  Doesthe narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions? N/A

7.4  Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue containsan IT component, has that
component been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? |s the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.) %

7.6  Doesthe salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Sal aries and Benefits request?
Note: Salary rate should always be annualized. %

7.7  Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A. v
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

7.10

Do the 160X XX 0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 asinstructed in Memo #11-0067?

711

When appropriate are there any 160X X X0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do theissues relating to salary and benefits have an "A" in thefifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do theissuesrelating to Information Technology (IT) havea"C" in the
sixth position of the issue code (36X XXCX) and are the correct issue
codes used (361X X CO, 362X X C0, 363X X C0, 17C01CO0, 17C02CO0,
17C03CO0, 24010C0, 33001CO0 or 55C01C0)?

N/A

7.17

Aretheissues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

7.19

Does the General Revenue for 160X XX X issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180X XX X issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legidlative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160X X X0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally thisis taken care of through line item veto.

Page 5



ogram or Service (Budget Entity Codd

Action

77 |200|1oo|

8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule | and supporting documents
package been submitted by the agency?

N/A

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part 11 forms been
included for the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodol ogy narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federa revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

N/A

8.10

Are the statutory authority references correct?

N/A

811

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

N/A

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

N/A

8.14

Arethe federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

N/A

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

N/A

8.16

Arethe Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

N/A

8.17

If applicable, are nonrecurring revenues entered into Column A04?

N/A
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8.18 Hasthe agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changesin

revenue estimates that occur prior to the Governor’ s Budget

Recommendations being issued? N/A
8.19 Isab% trust fund reserve reflected in Section 117? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? N/A
8.20 Areappropriate service charge nonoperating amounts included in Section

1n? N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (Seealso 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) N/A
8.23 Are nonoperating expenditures recorded in Section 11 and adjustments

: . -

recorded in Section 1117 N/A
8.24 Areprior year September operating reversions appropriately shown in

column A01? N/A
8.25 Arecurrent year September operating reversions appropriately shown in

column AQ2? N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and isit reconciled to the

agency accounting records? N/A
8.27 Does Column A0l of the Schedule | accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? N/A
8.28 DoesLinel of Column AOL (Schedulel) equal Line K of the Schedule IC? | N/A

AUDITS:

8.29 IsLinel apositive number? (If not, the agency must adjust the budget

request to eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (LineI) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") N/A
8.31 HasaDepartment Level Reconciliation been provided for each trust fund

and does Line A of the Schedule | equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) N/A
TIP  The Schedule | isthe most reliable source of data concerning the trust

funds. It isvery important that this schedule is as accurate as possible!
TIP  Determineif the agency is scheduled for trust fund review. (See page 125

of the LBR Instructions.)
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative
number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) v
10. SCHEDULE Il (PSCR, SC3)
10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) Y
10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. Y
11. SCHEDULE IV (EADR, SC4)
11.1  Arethe correct Information Technology (IT) issue codes used? NA[ ] | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule V.
12. SCHEDULE VIIIA (EADR, SC8A)
121 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VII1-A? Arethe priority narrative explanations adequate? | N/A
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? N/A
14. SCHEDULE VI111B-2 (EADR, S8B2)
141 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? N/A
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule X1 one page summary Excel file been emailed to OPB at
OPB.UnitCostSummary @l aspbs.state.fl.us? Agencies are required to
generate this spreadsheet viathe LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file emailed to OPB?

AUDITSINCLUDED IN THE SCHEDULE X| REPORT:

153

Doesthe FY 2009-10 Actua (prior year) Expendituresin Column A36
reconcile to Column A01? (GENR, ACT1)

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08X XXX or 14X XXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

15.6

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section [1? (Note: Audit #3 will identify
those activities that do NOT have a Record Type'5' and have not been
identified as a 'Pass Through' activity. These activitieswill be displayed in
Section |11 with the 'Payment of Pensions, Benefits and Claims' activity and
'Other’ activities. Verify if these activities should be displayed in Section
I11. 1If not, an output standard would need to be added for that activity and
the Schedule X submitted again.)

15.7

Does Section | (Final Budget for Agency) and Section |11 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be dueto
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?
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AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for alist of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1 Arethe CIP-2, CIP-3, CIP-A and CIP-B formsincluded? N/A
17.2  Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? N/A
17.3 Do dl CIPforms comply with CIP Instructions where applicable (see CIP

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, AQ6,

AO07, A08 and A09)? N/A
17.5 Arethe appropriate counties identified in the narrative? N/A
17.6 Hasthe CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? N/A
TIP  Requestsfor Fixed Capital Outlay appropriations which are Grants and

Aidsto Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140X X X) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

asjustification.

18. FLORIDA FISCAL PORTAL

18.1 Haveall files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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Fiscal Year 2011-12 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Hunting and Game Management

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong/Glenn Reagan

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further
explanation/justification (additional sheets can be used as necessary), and "TIPS' are other areasto consider.
ogram or Service (Budget Entity Codd

Action 77 | 300 | 200 | |

1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A10, All, A36, IAL, 1A4, IA5,
IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status

only? (CSDI) Y
1.2 IsColumn AO3 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3  Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
14  Hassecurity been set correctly? (CSDR, CSA) Y

TIP  The agency should prepare the budget request for submission in this order:
1) Lock columns as described above; 2) copy Column A03 to Column A12;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.

2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the

LBR Instructions? %
2.2 Arethe statewide issues generated systematically (estimated expenditures,

nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR

Instructions (pages 15 through 27)? Do they clearly describe the issue? Y
24 Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15

through 27) been followed? Y

3. EXHIBIT B (EXBR, EXB)

3.1 Isit apparent that there isafund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340X X X0 - aunique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. v

3.2  Arethe 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33X XX X0 - aunique issue should be
used for issuesthat net to zero or a positive amount. v

AUDITS:
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3.3

Negative Appropriation Category Audit for Agency Request (Columns
AQ03 and A04): Areall appropriation categories positive by budget entity
a the FSI level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

34

Current Y ear Estimated V erification Comparison Report: 1s Column A02
equal to Column BO7? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

TIP

Generally look for and be able to fully explain significant differences
between A02 and AO3.

TIP

Exhibit B - AO2 equal to BO7: Compares Current Y ear Estimated column
to abackup of A02. Thisaudit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP

Requests for appropriations which require advance payment authority must
use the sub-title "Grants and Aids'. For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05X XX X) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (10XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1

Is the program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

4.2

Is the program component code and title used correct?

TIP

Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

51

Areall object of expenditures positive amounts? (Thisisamanual check.) |

AUDITS:

52

Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport")

5.3

FLAIR Expenditure/Appropriation Ledger Comparison Report: 1s Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)

54

A0Y/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column A01 equal Column B08? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)
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TIP  If objects are negative amounts, the agency must make adjustmentsto
Column AOQL1 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts
exigt, the agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: This audit isto ensure that the
disbursements and carry/certifications forward in AO1 are less than FY
2009-10 approved budget. Amounts should be positive.

TIP  If BO8isnot equal to A01, check the following: 1) theinitial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1 Areissuesappropriately aligned with appropriation categories? | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3is
also auseful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.) Y

7.2  Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.) Y

7.3  Doesthe narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions? N/A

7.4  Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue containsan IT component, has that
component been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? |s the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.) %

7.6  Doesthe salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Sal aries and Benefits request?
Note: Salary rate should always be annualized. %

7.7  Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A. v
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

7.10

Do the 160X XX 0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 asinstructed in Memo #11-0067?

711

When appropriate are there any 160X X X0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do theissues relating to salary and benefits have an "A" in thefifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do theissuesrelating to Information Technology (IT) havea"C" in the
sixth position of the issue code (36X XXCX) and are the correct issue
codes used (361X X CO, 362X X C0, 363X X C0, 17C01CO0, 17C02CO0,
17C03CO0, 24010C0, 33001CO0 or 55C01C0)?

N/A

7.17

Aretheissues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

7.19

Does the General Revenue for 160X XX X issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180X XX X issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legidlative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160X X X0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally thisis taken care of through line item veto.
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8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule | and supporting documents
package been submitted by the agency?

N/A

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part 11 forms been
included for the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodol ogy narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federa revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

N/A

8.10

Are the statutory authority references correct?

N/A

811

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

N/A

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

N/A

8.14

Arethe federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

N/A

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

N/A

8.16

Arethe Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

N/A

8.17

If applicable, are nonrecurring revenues entered into Column A04?

N/A
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8.18 Hasthe agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changesin

revenue estimates that occur prior to the Governor’ s Budget

Recommendations being issued? N/A
8.19 Isab% trust fund reserve reflected in Section 117? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? N/A
8.20 Areappropriate service charge nonoperating amounts included in Section

1n? N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (Seealso 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) N/A
8.23 Are nonoperating expenditures recorded in Section 11 and adjustments

: . -

recorded in Section 1117 N/A
8.24 Areprior year September operating reversions appropriately shown in

column A01? N/A
8.25 Arecurrent year September operating reversions appropriately shown in

column AQ2? N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and isit reconciled to the

agency accounting records? N/A
8.27 Does Column A0l of the Schedule | accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? N/A
8.28 DoesLinel of Column AOL (Schedulel) equal Line K of the Schedule IC? | N/A

AUDITS:

8.29 IsLinel apositive number? (If not, the agency must adjust the budget

request to eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (LineI) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") N/A
8.31 HasaDepartment Level Reconciliation been provided for each trust fund

and does Line A of the Schedule | equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) N/A
TIP  The Schedule | isthe most reliable source of data concerning the trust

funds. It isvery important that this schedule is as accurate as possible!
TIP  Determineif the agency is scheduled for trust fund review. (See page 125

of the LBR Instructions.)
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative
number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) v
10. SCHEDULE Il (PSCR, SC3)
10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) Y
10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. Y
11. SCHEDULE IV (EADR, SC4)
11.1  Arethe correct Information Technology (IT) issue codes used? NA[ ] | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule V.
12. SCHEDULE VIIIA (EADR, SC8A)
121 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VII1-A? Arethe priority narrative explanations adequate? | N/A
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? N/A
14. SCHEDULE VI111B-2 (EADR, S8B2)
141 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? N/A
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule X1 one page summary Excel file been emailed to OPB at
OPB.UnitCostSummary @l aspbs.state.fl.us? Agencies are required to
generate this spreadsheet viathe LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file emailed to OPB?

AUDITSINCLUDED IN THE SCHEDULE X| REPORT:

153

Doesthe FY 2009-10 Actua (prior year) Expendituresin Column A36
reconcile to Column A01? (GENR, ACT1)

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08X XXX or 14X XXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

15.6

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section [1? (Note: Audit #3 will identify
those activities that do NOT have a Record Type'5' and have not been
identified as a 'Pass Through' activity. These activitieswill be displayed in
Section |11 with the 'Payment of Pensions, Benefits and Claims' activity and
'Other’ activities. Verify if these activities should be displayed in Section
I11. 1If not, an output standard would need to be added for that activity and
the Schedule X submitted again.)

15.7

Does Section | (Final Budget for Agency) and Section |11 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be dueto
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?
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AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for alist of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1 Arethe CIP-2, CIP-3, CIP-A and CIP-B formsincluded? N/A
17.2  Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? N/A
17.3 Do dl CIPforms comply with CIP Instructions where applicable (see CIP

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, AQ6,

AO07, A08 and A09)? N/A
17.5 Arethe appropriate counties identified in the narrative? N/A
17.6 Hasthe CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? N/A
TIP  Requestsfor Fixed Capital Outlay appropriations which are Grants and

Aidsto Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140X X X) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

asjustification.

18. FLORIDA FISCAL PORTAL

18.1 Haveall files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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Fiscal Year 2011-12 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Habitat and Species Conservation

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong/Glenn Reagan

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further
explanation/justification (additional sheets can be used as necessary), and "TIPS' are other areasto consider.
ogram or Service (Budget Entity Codd

Action 77 | 350 | 200 | |

1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A10, All, A36, IAL, 1A4, IA5,
IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status

only? (CSDI) Y
1.2 IsColumn AO3 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3  Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
14  Hassecurity been set correctly? (CSDR, CSA) Y

TIP  The agency should prepare the budget request for submission in this order:
1) Lock columns as described above; 2) copy Column A03 to Column A12;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.

2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the

LBR Instructions? %
2.2 Arethe statewide issues generated systematically (estimated expenditures,

nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR

Instructions (pages 15 through 27)? Do they clearly describe the issue? Y
24 Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15

through 27) been followed? Y

3. EXHIBIT B (EXBR, EXB)

3.1 Isit apparent that there isafund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340X X X0 - aunique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. v

3.2  Arethe 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33X XX X0 - aunique issue should be
used for issuesthat net to zero or a positive amount. v

AUDITS:
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3.3

Negative Appropriation Category Audit for Agency Request (Columns
AQ03 and A04): Areall appropriation categories positive by budget entity
a the FSI level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

34

Current Y ear Estimated V erification Comparison Report: 1s Column A02
equal to Column BO7? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

TIP

Generally look for and be able to fully explain significant differences
between A02 and AO3.

TIP

Exhibit B - AO2 equal to BO7: Compares Current Y ear Estimated column
to abackup of A02. Thisaudit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP

Requests for appropriations which require advance payment authority must
use the sub-title "Grants and Aids'. For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05X XX X) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (10XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1

Is the program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

4.2

Is the program component code and title used correct?

TIP

Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

51

Areall object of expenditures positive amounts? (Thisisamanual check.) |

AUDITS:

52

Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport")

5.3

FLAIR Expenditure/Appropriation Ledger Comparison Report: 1s Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)

54

A0Y/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column A01 equal Column B08? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)
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TIP  If objects are negative amounts, the agency must make adjustmentsto
Column AOQL1 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts
exigt, the agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: This audit isto ensure that the
disbursements and carry/certifications forward in AO1 are less than FY
2009-10 approved budget. Amounts should be positive.

TIP  If BO8isnot equal to A01, check the following: 1) theinitial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1 Areissuesappropriately aligned with appropriation categories? | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3is
also auseful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.) Y

7.2  Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.) Y

7.3  Doesthe narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions? N/A

7.4  Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue containsan IT component, has that
component been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? |s the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.) %

7.6  Doesthe salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Sal aries and Benefits request?
Note: Salary rate should always be annualized. %

7.7  Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A. v
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

7.10

Do the 160X XX 0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 asinstructed in Memo #11-0067?

711

When appropriate are there any 160X X X0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do theissues relating to salary and benefits have an "A" in thefifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do theissuesrelating to Information Technology (IT) havea"C" in the
sixth position of the issue code (36X XXCX) and are the correct issue
codes used (361X X CO, 362X X C0, 363X X C0, 17C01CO0, 17C02CO0,
17C03CO0, 24010C0, 33001CO0 or 55C01C0)?

N/A

7.17

Aretheissues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

7.19

Does the General Revenue for 160X XX X issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180X XX X issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legidlative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160X X X0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally thisis taken care of through line item veto.

Page 5



ogram or Service (Budget Entity Codd

Action

77 |350|200|

8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule | and supporting documents
package been submitted by the agency?

N/A

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part 11 forms been
included for the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodol ogy narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federa revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

N/A

8.10

Are the statutory authority references correct?

N/A

811

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

N/A

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

N/A

8.14

Arethe federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

N/A

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

N/A

8.16

Arethe Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

N/A

8.17

If applicable, are nonrecurring revenues entered into Column A04?

N/A
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8.18 Hasthe agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changesin

revenue estimates that occur prior to the Governor’ s Budget

Recommendations being issued? N/A
8.19 Isab% trust fund reserve reflected in Section 117? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? N/A
8.20 Areappropriate service charge nonoperating amounts included in Section

1n? N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (Seealso 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) N/A
8.23 Are nonoperating expenditures recorded in Section 11 and adjustments

: . -

recorded in Section 1117 N/A
8.24 Areprior year September operating reversions appropriately shown in

column A01? N/A
8.25 Arecurrent year September operating reversions appropriately shown in

column AQ2? N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and isit reconciled to the

agency accounting records? N/A
8.27 Does Column A0l of the Schedule | accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? N/A
8.28 DoesLinel of Column AOL (Schedulel) equal Line K of the Schedule IC? | N/A

AUDITS:

8.29 IsLinel apositive number? (If not, the agency must adjust the budget

request to eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (LineI) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") N/A
8.31 HasaDepartment Level Reconciliation been provided for each trust fund

and does Line A of the Schedule | equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) N/A
TIP  The Schedule | isthe most reliable source of data concerning the trust

funds. It isvery important that this schedule is as accurate as possible!
TIP  Determineif the agency is scheduled for trust fund review. (See page 125

of the LBR Instructions.)
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative
number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) v
10. SCHEDULE Il (PSCR, SC3)
10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) Y
10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. Y
11. SCHEDULE IV (EADR, SC4)
11.1  Arethe correct Information Technology (IT) issue codes used? NA[ ] | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule V.
12. SCHEDULE VIIIA (EADR, SC8A)
121 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VII1-A? Arethe priority narrative explanations adequate? | N/A
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? N/A
14. SCHEDULE VI111B-2 (EADR, S8B2)
141 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? N/A
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule X1 one page summary Excel file been emailed to OPB at
OPB.UnitCostSummary @l aspbs.state.fl.us? Agencies are required to
generate this spreadsheet viathe LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file emailed to OPB?

AUDITSINCLUDED IN THE SCHEDULE X| REPORT:

153

Doesthe FY 2009-10 Actua (prior year) Expendituresin Column A36
reconcile to Column A01? (GENR, ACT1)

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08X XXX or 14X XXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

15.6

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section [1? (Note: Audit #3 will identify
those activities that do NOT have a Record Type'5' and have not been
identified as a 'Pass Through' activity. These activitieswill be displayed in
Section |11 with the 'Payment of Pensions, Benefits and Claims' activity and
'Other’ activities. Verify if these activities should be displayed in Section
I11. 1If not, an output standard would need to be added for that activity and
the Schedule X submitted again.)

15.7

Does Section | (Final Budget for Agency) and Section |11 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be dueto
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?
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AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for alist of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1 Arethe CIP-2, CIP-3, CIP-A and CIP-B formsincluded? N/A
17.2  Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? N/A
17.3 Do dl CIPforms comply with CIP Instructions where applicable (see CIP

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, AQ6,

AO07, A08 and A09)? N/A
17.5 Arethe appropriate counties identified in the narrative? N/A
17.6 Hasthe CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? N/A
TIP  Requestsfor Fixed Capital Outlay appropriations which are Grants and

Aidsto Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140X X X) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

asjustification.

18. FLORIDA FISCAL PORTAL

18.1 Haveall files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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Fiscal Year 2011-12 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Freshwater Fisheries Management

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong/Glenn Reagan

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further
explanation/justification (additional sheets can be used as necessary), and "TIPS' are other areasto consider.
ogram or Service (Budget Entity Codd

Action 77 | 400 | 200 | |

1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A10, All, A36, IAL, 1A4, IA5,
IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status

only? (CSDI) Y
1.2 IsColumn AO3 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3  Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
14  Hassecurity been set correctly? (CSDR, CSA) Y

TIP  The agency should prepare the budget request for submission in this order:
1) Lock columns as described above; 2) copy Column A03 to Column A12;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.

2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the

LBR Instructions? %
2.2 Arethe statewide issues generated systematically (estimated expenditures,

nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR

Instructions (pages 15 through 27)? Do they clearly describe the issue? Y
24 Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15

through 27) been followed? Y

3. EXHIBIT B (EXBR, EXB)

3.1 Isit apparent that there isafund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340X X X0 - aunique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. v

3.2  Arethe 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33X XX X0 - aunique issue should be
used for issuesthat net to zero or a positive amount. v

AUDITS:
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3.3

Negative Appropriation Category Audit for Agency Request (Columns
AQ03 and A04): Areall appropriation categories positive by budget entity
a the FSI level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

34

Current Y ear Estimated V erification Comparison Report: 1s Column A02
equal to Column BO7? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

TIP

Generally look for and be able to fully explain significant differences
between A02 and AO3.

TIP

Exhibit B - AO2 equal to BO7: Compares Current Y ear Estimated column
to abackup of A02. Thisaudit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP

Requests for appropriations which require advance payment authority must
use the sub-title "Grants and Aids'. For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05X XX X) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (10XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1

Is the program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

4.2

Is the program component code and title used correct?

TIP

Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

51

Areall object of expenditures positive amounts? (Thisisamanual check.) |

AUDITS:

52

Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport")

5.3

FLAIR Expenditure/Appropriation Ledger Comparison Report: 1s Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)

54

A0Y/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column A01 equal Column B08? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)
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TIP  If objects are negative amounts, the agency must make adjustmentsto
Column AOQL1 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts
exigt, the agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: This audit isto ensure that the
disbursements and carry/certifications forward in AO1 are less than FY
2009-10 approved budget. Amounts should be positive.

TIP  If BO8isnot equal to A01, check the following: 1) theinitial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1 Areissuesappropriately aligned with appropriation categories? | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3is
also auseful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.) Y

7.2  Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.) Y

7.3  Doesthe narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions? N/A

7.4  Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue containsan IT component, has that
component been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? |s the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.) %

7.6  Doesthe salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Sal aries and Benefits request?
Note: Salary rate should always be annualized. %

7.7  Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A. v
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

7.10

Do the 160X XX 0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 asinstructed in Memo #11-0067?

711

When appropriate are there any 160X X X0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do theissues relating to salary and benefits have an "A" in thefifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do theissuesrelating to Information Technology (IT) havea"C" in the
sixth position of the issue code (36X XXCX) and are the correct issue
codes used (361X X CO, 362X X C0, 363X X C0, 17C01CO0, 17C02CO0,
17C03CO0, 24010C0, 33001CO0 or 55C01C0)?

N/A

7.17

Aretheissues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

7.19

Does the General Revenue for 160X XX X issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180X XX X issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legidlative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160X X X0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally thisis taken care of through line item veto.
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8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule | and supporting documents
package been submitted by the agency?

N/A

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part 11 forms been
included for the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodol ogy narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federa revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

N/A

8.10

Are the statutory authority references correct?

N/A

811

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

N/A

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

N/A

8.14

Arethe federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

N/A

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

N/A

8.16

Arethe Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

N/A

8.17

If applicable, are nonrecurring revenues entered into Column A04?

N/A
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8.18 Hasthe agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changesin

revenue estimates that occur prior to the Governor’ s Budget

Recommendations being issued? N/A
8.19 Isab% trust fund reserve reflected in Section 117? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? N/A
8.20 Areappropriate service charge nonoperating amounts included in Section

1n? N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (Seealso 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) N/A
8.23 Are nonoperating expenditures recorded in Section 11 and adjustments

: . -

recorded in Section 1117 N/A
8.24 Areprior year September operating reversions appropriately shown in

column A01? N/A
8.25 Arecurrent year September operating reversions appropriately shown in

column AQ2? N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and isit reconciled to the

agency accounting records? N/A
8.27 Does Column A0l of the Schedule | accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? N/A
8.28 DoesLinel of Column AOL (Schedulel) equal Line K of the Schedule IC? | N/A

AUDITS:

8.29 IsLinel apositive number? (If not, the agency must adjust the budget

request to eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (LineI) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") N/A
8.31 HasaDepartment Level Reconciliation been provided for each trust fund

and does Line A of the Schedule | equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) N/A
TIP  The Schedule | isthe most reliable source of data concerning the trust

funds. It isvery important that this schedule is as accurate as possible!
TIP  Determineif the agency is scheduled for trust fund review. (See page 125

of the LBR Instructions.)
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative
number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) v
10. SCHEDULE Il (PSCR, SC3)
10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) Y
10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. Y
11. SCHEDULE IV (EADR, SC4)
11.1  Arethe correct Information Technology (IT) issue codes used? NA[ ] | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule V.
12. SCHEDULE VIIIA (EADR, SC8A)
121 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VII1-A? Arethe priority narrative explanations adequate? | N/A
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? N/A
14. SCHEDULE VI111B-2 (EADR, S8B2)
141 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? N/A
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule X1 one page summary Excel file been emailed to OPB at
OPB.UnitCostSummary @l aspbs.state.fl.us? Agencies are required to
generate this spreadsheet viathe LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file emailed to OPB?

AUDITSINCLUDED IN THE SCHEDULE X| REPORT:

153

Doesthe FY 2009-10 Actua (prior year) Expendituresin Column A36
reconcile to Column A01? (GENR, ACT1)

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08X XXX or 14X XXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

15.6

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section [1? (Note: Audit #3 will identify
those activities that do NOT have a Record Type'5' and have not been
identified as a 'Pass Through' activity. These activitieswill be displayed in
Section |11 with the 'Payment of Pensions, Benefits and Claims' activity and
'Other’ activities. Verify if these activities should be displayed in Section
I11. 1If not, an output standard would need to be added for that activity and
the Schedule X submitted again.)

15.7

Does Section | (Final Budget for Agency) and Section |11 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be dueto
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?
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AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for alist of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1 Arethe CIP-2, CIP-3, CIP-A and CIP-B formsincluded? N/A
17.2  Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? N/A
17.3 Do dl CIPforms comply with CIP Instructions where applicable (see CIP

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, AQ6,

AO07, A08 and A09)? N/A
17.5 Arethe appropriate counties identified in the narrative? N/A
17.6 Hasthe CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? N/A
TIP  Requestsfor Fixed Capital Outlay appropriations which are Grants and

Aidsto Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140X X X) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

asjustification.

18. FLORIDA FISCAL PORTAL

18.1 Haveall files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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1. GENERAL

11

Are Columns AO01, A02, A04, A0D5, A10, All, A36, IA1, IA4, |A5,

IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status

only? (CSDI) Y

1.2 IsColumn AO3 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) Y

AUDITS:

1.3  Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y

14  Hassecurity been set correctly? (CSDR, CSA) Y

TIP  The agency should prepare the budget request for submission in this order:

1) Lock columns as described above; 2) copy Column A03 to Column A12;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.

2. EXHIBIT A (EADR, EXA)

2.1 Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the
LBR Instructions? %

2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? Y

2.3 Aretheissue codes and titles consistent with Section 3 of the LBR
Instructions (pages 15 through 27)? Do they clearly describe the issue? Y

24 Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15
through 27) been followed? Y

3. EXHIBIT B (EXBR, EXB)

3.1 Isit apparent that there isafund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340X X X0 - aunique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. v

3.2  Arethe 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33X XX X0 - aunique issue should be
used for issuesthat net to zero or a positive amount. v

AUDITS:
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3.3

Negative Appropriation Category Audit for Agency Request (Columns
AQ03 and A04): Areall appropriation categories positive by budget entity
a the FSI level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

34

Current Y ear Estimated V erification Comparison Report: 1s Column A02
equal to Column BO7? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

TIP

Generally look for and be able to fully explain significant differences
between A02 and AO3.

TIP

Exhibit B - AO2 equal to BO7: Compares Current Y ear Estimated column
to abackup of A02. Thisaudit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP

Requests for appropriations which require advance payment authority must
use the sub-title "Grants and Aids'. For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05X XX X) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (10XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1

Is the program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

4.2

Is the program component code and title used correct?

TIP

Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

51

Areall object of expenditures positive amounts? (Thisisamanual check.) |

AUDITS:

52

Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport")

5.3

FLAIR Expenditure/Appropriation Ledger Comparison Report: 1s Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)

54

A0Y/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column A01 equal Column B08? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)
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TIP  If objects are negative amounts, the agency must make adjustmentsto
Column AOQL1 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts
exigt, the agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: This audit isto ensure that the
disbursements and carry/certifications forward in AO1 are less than FY
2009-10 approved budget. Amounts should be positive.

TIP  If BO8isnot equal to A01, check the following: 1) theinitial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1 Areissuesappropriately aligned with appropriation categories? | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3is
also auseful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.) Y

7.2  Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.) Y

7.3  Doesthe narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions? N/A

7.4  Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue containsan IT component, has that
component been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? |s the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.) %

7.6  Doesthe salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Sal aries and Benefits request?
Note: Salary rate should always be annualized. %

7.7  Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A. v
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

7.10

Do the 160X XX 0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 asinstructed in Memo #11-0067?

711

When appropriate are there any 160X X X0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do theissues relating to salary and benefits have an "A" in thefifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do theissuesrelating to Information Technology (IT) havea"C" in the
sixth position of the issue code (36X XXCX) and are the correct issue
codes used (361X X CO, 362X X C0, 363X X C0, 17C01CO0, 17C02CO0,
17C03CO0, 24010C0, 33001CO0 or 55C01C0)?

N/A

7.17

Aretheissues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

7.19

Does the General Revenue for 160X XX X issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180X XX X issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legidlative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160X X X0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally thisis taken care of through line item veto.
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8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule | and supporting documents
package been submitted by the agency?

N/A

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part 11 forms been
included for the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodol ogy narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federa revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

N/A

8.10

Are the statutory authority references correct?

N/A

811

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

N/A

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

N/A

8.14

Arethe federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

N/A

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

N/A

8.16

Arethe Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

N/A

8.17

If applicable, are nonrecurring revenues entered into Column A04?

N/A
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8.18 Hasthe agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changesin

revenue estimates that occur prior to the Governor’ s Budget

Recommendations being issued? N/A
8.19 Isab% trust fund reserve reflected in Section 117? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? N/A
8.20 Areappropriate service charge nonoperating amounts included in Section

1n? N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (Seealso 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) N/A
8.23 Are nonoperating expenditures recorded in Section 11 and adjustments

: . -

recorded in Section 1117 N/A
8.24 Areprior year September operating reversions appropriately shown in

column A01? N/A
8.25 Arecurrent year September operating reversions appropriately shown in

column AQ2? N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and isit reconciled to the

agency accounting records? N/A
8.27 Does Column A0l of the Schedule | accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? N/A
8.28 DoesLinel of Column AOL (Schedulel) equal Line K of the Schedule IC? | N/A

AUDITS:

8.29 IsLinel apositive number? (If not, the agency must adjust the budget

request to eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (LineI) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") N/A
8.31 HasaDepartment Level Reconciliation been provided for each trust fund

and does Line A of the Schedule | equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) N/A
TIP  The Schedule | isthe most reliable source of data concerning the trust

funds. It isvery important that this schedule is as accurate as possible!
TIP  Determineif the agency is scheduled for trust fund review. (See page 125

of the LBR Instructions.)
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative
number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) v
10. SCHEDULE Il (PSCR, SC3)
10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) Y
10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. Y
11. SCHEDULE IV (EADR, SC4)
11.1  Arethe correct Information Technology (IT) issue codes used? NA[ ] | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule V.
12. SCHEDULE VIIIA (EADR, SC8A)
121 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VII1-A? Arethe priority narrative explanations adequate? | N/A
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? N/A
14. SCHEDULE VI111B-2 (EADR, S8B2)
141 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? N/A
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule X1 one page summary Excel file been emailed to OPB at
OPB.UnitCostSummary @l aspbs.state.fl.us? Agencies are required to
generate this spreadsheet viathe LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file emailed to OPB?

AUDITSINCLUDED IN THE SCHEDULE X| REPORT:

153

Doesthe FY 2009-10 Actua (prior year) Expendituresin Column A36
reconcile to Column A01? (GENR, ACT1)

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08X XXX or 14X XXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

15.6

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section [1? (Note: Audit #3 will identify
those activities that do NOT have a Record Type'5' and have not been
identified as a 'Pass Through' activity. These activitieswill be displayed in
Section |11 with the 'Payment of Pensions, Benefits and Claims' activity and
'Other’ activities. Verify if these activities should be displayed in Section
I11. 1If not, an output standard would need to be added for that activity and
the Schedule X submitted again.)

15.7

Does Section | (Final Budget for Agency) and Section |11 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be dueto
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?
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AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for alist of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1 Arethe CIP-2, CIP-3, CIP-A and CIP-B formsincluded? N/A
17.2  Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? N/A
17.3 Do dl CIPforms comply with CIP Instructions where applicable (see CIP

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, AQ6,

AO07, A08 and A09)? N/A
17.5 Arethe appropriate counties identified in the narrative? N/A
17.6 Hasthe CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? N/A
TIP  Requestsfor Fixed Capital Outlay appropriations which are Grants and

Aidsto Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140X X X) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

asjustification.

18. FLORIDA FISCAL PORTAL

18.1 Haveall files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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1. GENERAL
1.1 AreColumns A01, A02, A04, AO5, A10, All, A36, IAL, 1A4, IA5,
IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status

only? (CSDI) Y
1.2 IsColumn AO3 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3  Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
14  Hassecurity been set correctly? (CSDR, CSA) Y

TIP  The agency should prepare the budget request for submission in this order:
1) Lock columns as described above; 2) copy Column A03 to Column A12;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.

2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the

LBR Instructions? %
2.2 Arethe statewide issues generated systematically (estimated expenditures,

nonrecurring expenditures, etc.) included? Y
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR

Instructions (pages 15 through 27)? Do they clearly describe the issue? Y
24 Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15

through 27) been followed? Y

3. EXHIBIT B (EXBR, EXB)

3.1 Isit apparent that there isafund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340X X X0 - aunique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. v

3.2  Arethe 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33X XX X0 - aunique issue should be
used for issuesthat net to zero or a positive amount. v

AUDITS:
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3.3

Negative Appropriation Category Audit for Agency Request (Columns
AQ03 and A04): Areall appropriation categories positive by budget entity
a the FSI level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

34

Current Y ear Estimated V erification Comparison Report: 1s Column A02
equal to Column BO7? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

TIP

Generally look for and be able to fully explain significant differences
between A02 and AO3.

TIP

Exhibit B - AO2 equal to BO7: Compares Current Y ear Estimated column
to abackup of A02. Thisaudit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP

Requests for appropriations which require advance payment authority must
use the sub-title "Grants and Aids'. For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05X XX X) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (10XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1

Is the program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

4.2

Is the program component code and title used correct?

TIP

Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

51

Areall object of expenditures positive amounts? (Thisisamanual check.) |

AUDITS:

52

Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport")

5.3

FLAIR Expenditure/Appropriation Ledger Comparison Report: 1s Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)

54

A0Y/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column A01 equal Column B08? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)
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TIP  If objects are negative amounts, the agency must make adjustmentsto
Column AOQL1 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts
exigt, the agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: This audit isto ensure that the
disbursements and carry/certifications forward in AO1 are less than FY
2009-10 approved budget. Amounts should be positive.

TIP  If BO8isnot equal to A01, check the following: 1) theinitial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1 Areissuesappropriately aligned with appropriation categories? | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3is
also auseful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.) Y

7.2  Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.) Y

7.3  Doesthe narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions? N/A

7.4  Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue containsan IT component, has that
component been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? |s the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.) %

7.6  Doesthe salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Sal aries and Benefits request?
Note: Salary rate should always be annualized. %

7.7  Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A. v
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

7.10

Do the 160X XX 0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 asinstructed in Memo #11-0067?

711

When appropriate are there any 160X X X0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do theissues relating to salary and benefits have an "A" in thefifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do theissuesrelating to Information Technology (IT) havea"C" in the
sixth position of the issue code (36X XXCX) and are the correct issue
codes used (361X X CO, 362X X C0, 363X X C0, 17C01CO0, 17C02CO0,
17C03CO0, 24010C0, 33001CO0 or 55C01C0)?

N/A

7.17

Aretheissues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

7.19

Does the General Revenue for 160X XX X issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180X XX X issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legidlative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160X X X0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally thisis taken care of through line item veto.
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8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule | and supporting documents
package been submitted by the agency?

N/A

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part 11 forms been
included for the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodol ogy narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federa revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

N/A

8.10

Are the statutory authority references correct?

N/A

811

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

N/A

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

N/A

8.14

Arethe federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

N/A

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

N/A

8.16

Arethe Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

N/A

8.17

If applicable, are nonrecurring revenues entered into Column A04?

N/A
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8.18 Hasthe agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changesin

revenue estimates that occur prior to the Governor’ s Budget

Recommendations being issued? N/A
8.19 Isab% trust fund reserve reflected in Section 117? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? N/A
8.20 Areappropriate service charge nonoperating amounts included in Section

1n? N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (Seealso 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) N/A
8.23 Are nonoperating expenditures recorded in Section 11 and adjustments

: . -

recorded in Section 1117 N/A
8.24 Areprior year September operating reversions appropriately shown in

column A01? N/A
8.25 Arecurrent year September operating reversions appropriately shown in

column AQ2? N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and isit reconciled to the

agency accounting records? N/A
8.27 Does Column A0l of the Schedule | accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? N/A
8.28 DoesLinel of Column AOL (Schedulel) equal Line K of the Schedule IC? | N/A

AUDITS:

8.29 IsLinel apositive number? (If not, the agency must adjust the budget

request to eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (LineI) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") N/A
8.31 HasaDepartment Level Reconciliation been provided for each trust fund

and does Line A of the Schedule | equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) N/A
TIP  The Schedule | isthe most reliable source of data concerning the trust

funds. It isvery important that this schedule is as accurate as possible!
TIP  Determineif the agency is scheduled for trust fund review. (See page 125

of the LBR Instructions.)
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative
number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) v
10. SCHEDULE Il (PSCR, SC3)
10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) Y
10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. Y
11. SCHEDULE IV (EADR, SC4)
11.1  Arethe correct Information Technology (IT) issue codes used? NA[ ] | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule V.
12. SCHEDULE VIIIA (EADR, SC8A)
121 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VII1-A? Arethe priority narrative explanations adequate? | N/A
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? N/A
14. SCHEDULE VI111B-2 (EADR, S8B2)
141 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? N/A
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule X1 one page summary Excel file been emailed to OPB at
OPB.UnitCostSummary @l aspbs.state.fl.us? Agencies are required to
generate this spreadsheet viathe LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file emailed to OPB?

AUDITSINCLUDED IN THE SCHEDULE X| REPORT:

153

Doesthe FY 2009-10 Actua (prior year) Expendituresin Column A36
reconcile to Column A01? (GENR, ACT1)

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08X XXX or 14X XXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

15.6

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section [1? (Note: Audit #3 will identify
those activities that do NOT have a Record Type'5' and have not been
identified as a 'Pass Through' activity. These activitieswill be displayed in
Section |11 with the 'Payment of Pensions, Benefits and Claims' activity and
'Other’ activities. Verify if these activities should be displayed in Section
I11. 1If not, an output standard would need to be added for that activity and
the Schedule X submitted again.)

15.7

Does Section | (Final Budget for Agency) and Section |11 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section | and Section |1l have a small difference, it may be dueto
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?
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AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for alist of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1 Arethe CIP-2, CIP-3, CIP-A and CIP-B formsincluded? N/A
17.2  Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? N/A
17.3 Do dl CIPforms comply with CIP Instructions where applicable (see CIP

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, AQ6,

AO07, A08 and A09)? N/A
17.5 Arethe appropriate counties identified in the narrative? N/A
17.6 Hasthe CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? N/A
TIP  Requestsfor Fixed Capital Outlay appropriations which are Grants and

Aidsto Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140X X X) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

asjustification.

18. FLORIDA FISCAL PORTAL

18.1 Haveall files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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1. GENERAL

11

Are Columns AO01, A02, A04, A0D5, A10, All, A36, IA1, IA4, |A5,

IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status

only? (CSDI) Y
1.2 IsColumn AO3 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) Y
AUDITS:
1.3  Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) Y
14  Hassecurity been set correctly? (CSDR, CSA) Y
TIP  The agency should prepare the budget request for submission in this order:
1) Lock columns as described above; 2) copy Column A03 to Column A12;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the
LBR Instructions? N/A
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? N/A
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR
Instructions (pages 15 through 27)? Do they clearly describe the issue? N/A
24 Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15
through 27) been followed? N/A
3. EXHIBIT B (EXBR, EXB)
3.1 Isit apparent that there isafund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340X X X0 - aunique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. N/A
3.2  Arethe 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33X XX X0 - aunique issue should be
used for issuesthat net to zero or a positive amount. N/A
AUDITS:
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3.3 Negative Appropriation Category Audit for Agency Request (Columns
AQ03 and A04): Areall appropriation categories positive by budget entity
a the FSI level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

N/A

3.4  Current Year Estimated Verification Comparison Report: 1s Column A02
equal to Column BO7? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

N/A

TIP  Generally look for and be able to fully explain significant differences
between A02 and AO3.

TIP  Exhibit B - A02 equal to BO7: Compares Current Y ear Estimated column
to abackup of A02. Thisaudit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which reguire advance payment authority must
use the sub-title "Grants and Aids'. For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05X XX X) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (10XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Isthe program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

N/A

4.2 Isthe program component code and title used correct?

N/A

TIP  Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

5.1 Areall object of expenditures positive amounts? (Thisisamanual check.) | N/A |

AUDITS:

5.2 Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport")

N/A

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)

N/A

54  A01/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column AO1 equal Column BO8? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)

N/A
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TIP

If objects are negative amounts, the agency must make adjustmentsto
Column AOQL1 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP

If fund totals and object totals do not agree or negative object amounts
exigt, the agency must adjust Column AO1.

TIP

Exhibit B - AO1 lessthan BO4: Thisaudit isto ensure that the
disbursements and carry/certifications forward in AO1 are less than FY
2009-10 approved budget. Amounts should be positive.

TIP

If BO8 is not equal to A01, check the following: 1) theinitial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1

Areissues appropriately aligned with appropriation categories?

nval [ ]

TIP

Exhibit D-3 is no longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3is
also auseful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1

Aretheissuetitles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.)

N/A

7.2

Does the issue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.)

N/A

7.3

Does the narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions?

N/A

1.4

Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue containsan IT component, has that
component been identified and documented?

N/A

7.5

Does the issue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? |s the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.)

N/A

7.6

Doesthe salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Sal aries and Benefits request?
Note: Salary rate should always be annualized.

N/A

7.7

Does the issue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A.

N/A
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

N/A

7.10

Do the 160X XX 0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 asinstructed in Memo #11-0067?

N/A

711

When appropriate are there any 160X X X0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do theissues relating to salary and benefits have an "A" in thefifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do theissuesrelating to Information Technology (IT) havea"C" in the
sixth position of the issue code (36X XXCX) and are the correct issue
codes used (361X X CO, 362X X C0, 363X X C0, 17C01CO0, 17C02CO0,
17C03CO0, 24010C0, 33001CO0 or 55C01C0)?

N/A

7.17

Aretheissues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

7.19

Does the General Revenue for 160X XX X issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180X XX X issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legidlative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160X X X0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally thisis taken care of through line item veto.
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8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule | and supporting documents
package been submitted by the agency?

N/A

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

N/A

8.3

Have the appropriate Schedule | supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part 11 forms been
included for the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodol ogy narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federa revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

N/A

8.10

Are the statutory authority references correct?

N/A

811

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

N/A

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

N/A

8.14

Arethe federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

N/A

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

N/A

8.16

Arethe Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

N/A

8.17

If applicable, are nonrecurring revenues entered into Column A04?

N/A
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8.18 Hasthe agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changesin

revenue estimates that occur prior to the Governor’ s Budget

Recommendations being issued? N/A
8.19 Isab% trust fund reserve reflected in Section 117? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? N/A
8.20 Areappropriate service charge nonoperating amounts included in Section

1n? N/A
8.21 Arenonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (Seealso 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) N/A
8.23 Are nonoperating expenditures recorded in Section 11 and adjustments

: . -

recorded in Section 1117 N/A
8.24 Areprior year September operating reversions appropriately shown in

column A01? N/A
8.25 Arecurrent year September operating reversions appropriately shown in

column AQ2? N/A
8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and isit reconciled to the

agency accounting records? N/A
8.27 Does Column A0l of the Schedule | accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? N/A
8.28 DoesLinel of Column AOL (Schedulel) equal Line K of the Schedule IC? | N/A

AUDITS:

8.29 IsLinel apositive number? (If not, the agency must adjust the budget

request to eliminate the deficit).

N/A

8.30 Isthe June 30 Adjusted Unreserved Fund Balance (LineI) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") N/A
8.31 HasaDepartment Level Reconciliation been provided for each trust fund

and does Line A of the Schedule | equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) N/A
TIP  The Schedule | isthe most reliable source of data concerning the trust

funds. It isvery important that this schedule is as accurate as possible!
TIP  Determineif the agency is scheduled for trust fund review. (See page 125
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative

number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) N/A
10. SCHEDULE Il (PSCR, SC3)
10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) N/A
10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. N/A
11. SCHEDULE IV (EADR, SC4)
11.1  Arethe correct Information Technology (IT) issue codes used? NA[ ] | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule V.
12. SCHEDULE VIIIA (EADR, SC8A)
121 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VII1-A? Arethe priority narrative explanations adequate? | N/A
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? N/A
14. SCHEDULE VI111B-2 (EADR, S8B2)
141 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? N/A
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule X1 one page summary Excel file been emailed to OPB at
OPB.UnitCostSummary @l aspbs.state.fl.us? Agencies are required to
generate this spreadsheet viathe LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

N/A

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file emailed to OPB?

N/A

AUDITSINCLUDED IN THE SCHEDULE X| REPORT:

153

Doesthe FY 2009-10 Actua (prior year) Expendituresin Column A36
reconcile to Column A01? (GENR, ACT1)

N/A

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

N/A

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08X XXX or 14X XXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

15.6

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section [1? (Note: Audit #3 will identify
those activities that do NOT have a Record Type'5' and have not been
identified as a 'Pass Through' activity. These activitieswill be displayed in
Section |11 with the 'Payment of Pensions, Benefits and Claims' activity and
'Other’ activities. Verify if these activities should be displayed in Section
I11. 1If not, an output standard would need to be added for that activity and
the Schedule X submitted again.)

N/A

15.7

Does Section | (Final Budget for Agency) and Section |11 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

N/A

TIP

If Section | and Section |1l have a small difference, it may be dueto
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

N/A

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

N/A

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?

N/A
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AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for alist of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1 Arethe CIP-2, CIP-3, CIP-A and CIP-B formsincluded? Y
17.2  Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? Y
17.3 Do dl CIP forms comply with CIP Instructions where applicable (see CIP

Instructions)? Y
17.4 Does the agency request include 5 year projections (Columns A03, AQ6,

AO07, A08 and A09)? Y
17.5 Arethe appropriate counties identified in the narrative? Y
17.6 Hasthe CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? Y
TIP  Requestsfor Fixed Capital Outlay appropriations which are Grants and

Aidsto Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140X X X) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

asjustification.

18. FLORIDA FISCAL PORTAL

18.1 Haveall files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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Fiscal Year 2011-12 L BR Technical Review Checklist

Department/Budget Entity (Service): Fish and Wildlife Conservation Commission/Department Level Exhibits & Schedules

Agency Budget Officer/OPB Analyst Name: Cheryl Armstrong/Glenn Reagan

A"Y" indicates"YES' and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further
explanation/justification (additional sheets can be used as necessary), and "TIPS' are other areasto consider.

ogram or Service (Budget Entity Codg
Action 77 | | | |

1. GENERAL

1.1  Are Columns A01, A02, A04, A05, Al10, All, A36, IAL, IA4, IA5,
IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status
only? (CSDI) N/A

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) N/A

AUDITS:
1.3 Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) N/A
1.4  Has security been set correctly? (CSDR, CSA) N/A

TIP  The agency should prepare the budget request for submission in this order:
1) Lock columns as described above; 2) copy Column A03 to Column Al2;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.

2. EXHIBIT A (EADR, EXA)
2.1  Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the
LBR Instructions? N/A

2.2 Are the statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? N/A
2.3 Are the issue codes and titles consistent with Section 3 of the LBR
Instructions (pages 15 through 27)? Do they clearly describe the issue? N/A
2.4 Have the coding guidelines in Section 3 of the LBR Instructions (pages 15
through 27) been followed? N/A

3. EXHIBIT B (EXBR, EXB)

3.1 Isit apparent that there is a fund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340XXX0 - a unique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. N/A

3.2 Are the 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33XXXX0 - a unique issue should be
used for issues that net to zero or a positive amount. N/A

AUDITS:
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3.3

Negative Appropriation Category Audit for Agency Request (Columns
A03 and A04): Are all appropriation categories positive by budget entity
at the FSl level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

N/A

3.4

Current Year Estimated Verification Comparison Report: Is Column A02
equal to Column B07? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

N/A

TIP

Generally look for and be able to fully explain significant differences
between A02 and A03.

TIP

Exhibit B - A02 equal to BO7: Compares Current Year Estimated column
to a backup of A02. This audit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP

Requests for appropriations which require advance payment authority must
use the sub-title "Grants and Aids". For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05XXXX) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (L0XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1

Is the program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

N/A

4.2

Is the program component code and title used correct?

N/A

TIP

Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

5.1  Are all object of expenditures positive amounts? (This is a manual check.) | NA| | | |
AUDITS:
5.2 Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport") N/A
5.3  FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)
N/A
5.4  AO01/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column AO1 equal Column B08? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)
N/A
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TIP

If objects are negative amounts, the agency must make adjustments to
Column AO01 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP

If fund totals and object totals do not agree or negative object amounts
exist, the agency must adjust Column AOL.

TIP

Exhibit B - AO1 less than BO4: This audit is to ensure that the
disbursements and carry/certifications forward in A0l are less than FY
2009-10 approved budget. Amounts should be positive.

TIP

If BO8 is not equal to AO1, check the following: 1) the initial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1

Avre issues appropriately aligned with appropriation categories?

Y I

TIP

Exhibit D-3 is no longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3 is
also a useful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1

Avre the issue titles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.)

N/A

7.2

Does the issue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.)

N/A

7.3

Does the narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions?

N/A

7.4

Avre all issues with an IT component identified with a "Y" in the "IT
COMPONENT?" field? If the issue contains an IT component, has that
component been identified and documented?

N/A

7.5

Does the issue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? Is the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.)

N/A

7.6

Does the salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Salaries and Benefits request?
Note: Salary rate should always be annualized.

N/A

1.7

Does the issue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A.

N/A
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

N/A

7.10

Do the 160XXX0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 as instructed in Memo #11-006?

N/A

7.11

When appropriate are there any 160XXXO0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do the issues relating to salary and benefits have an "A" in the fifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do the issues relating to Information Technology (IT) have a "C" in the
sixth position of the issue code (36 XXXCX) and are the correct issue
codes used (361XXC0, 362XXC0, 363XXC0, 17C01C0, 17C02CO0,
17C03C0, 24010C0, 33001C0 or 55C01C0)?

N/A

7.17

Avre the issues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Are all FSI's equal to '1', '2','3', or '9'? There should be no FSI's equal to '0".
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

N/A

7.19

Does the General Revenue for 160XXXX issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180XXXX issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

N/A

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legislative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160XXX0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency is receiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally this is taken care of through line item veto.
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8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule I and supporting documents
package been submitted by the agency?

N/A

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

N/A

8.3

Have the appropriate Schedule I supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

N/A

8.4

Have the Examination of Regulatory Fees Part | and Part Il forms been
included for the applicable regulatory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodology narrative)?

N/A

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

N/A

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federal revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

N/A

8.10

Avre the statutory authority references correct?

N/A

8.11

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

N/A

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

N/A

8.14

Are the federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

N/A

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

N/A

8.16

Avre the Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

N/A

8.17

If applicable, are nonrecurring revenues entered into Column A04?

N/A
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8.18 Has the agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changes in

revenue estimates that occur prior to the Governor’s Budget

Recommendations being issued? N/A
8.19 Is a 5% trust fund reserve reflected in Section 11? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? N/A
8.20  Are appropriate service charge nonoperating amounts included in Section

1n? N/A
8.21  Are nonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (See also 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) N/A
8.23  Are nonoperating expenditures recorded in Section Il and adjustments

) ; )

recorded in Section I117 N/A

8.24  Are prior year September operating reversions appropriately shown in
?

column AO01" N/A

8.25  Are current year September operating reversions appropriately shown in
?

column AQ2" N/A
8.26  Does the Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and is it reconciled to the

i ?

agency accounting records? N/A
8.27 Does Column AO01 of the Schedule I accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? N/A
8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? | N/A

AUDITS:

8.29 Is Line I a positive number? (If not, the agency must adjust the budget

request to eliminate the deficit).

N/A

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line 1) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") N/A
8.31 Has a Department Level Reconciliation been provided for each trust fund

and does Line A of the Schedule I equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) N/A
TIP  The Schedule I is the most reliable source of data concerning the trust

funds. It is very important that this schedule is as accurate as possible!
TIP  Determine if the agency is scheduled for trust fund review. (See page 125

of the LBR Instructions.)
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative
number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) N/A
10. SCHEDULE Il (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) N/A
10.2  Are amounts in Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. N/A
11. SCHEDULE IV (EADR, SC4)
11.1  Are the correct Information Technology (IT) issue codes used? NA[ ] | |
TIP I IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule IV.
12. SCHEDULE VIIIA (EADR, SC8A)
12.1 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VIII-A? Are the priority narrative explanations adequate? | Y
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? Y
14. SCHEDULE VI111B-2 (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? Y
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule XI one page summary Excel file been e-mailed to OPB at
OPB.UnitCostSummary@Iaspbs.state.fl.us? Agencies are required to
generate this spreadsheet via the LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file e-mailed to OPB?

AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.3

Does the FY 2009-10 Actual (prior year) Expenditures in Column A36
reconcile to Column A01? (GENR, ACT1)

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08XXXX or 14XXXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

15.6

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section 11?7 (Note: Audit #3 will identify
those activities that do NOT have a Record Type '5' and have not been
identified as a 'Pass Through' activity. These activities will be displayed in
Section Il with the 'Payment of Pensions, Benefits and Claims' activity and
‘Other activities. Verify if these activities should be displayed in Section
I11. If not, an output standard would need to be added for that activity and
the Schedule X1 submitted again.)

15.7

Does Section | (Final Budget for Agency) and Section 111 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

TIP

If Section I and Section Il have a small difference, it may be due to
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?
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AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for a list of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1  Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A
17.2  Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP

Instructions)? N/A
17.4  Does the agency request include 5 year projections (Columns A03, AQ6,

A07, A08 and AQ9)? N/A
17.5  Are the appropriate counties identified in the narrative? N/A
17.6  Has the CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? N/A
TIP  Requests for Fixed Capital Outlay appropriations which are Grants and

Aids to Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140XXX) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

as justification.

18. FLORIDA FISCAL PORTAL

18.1 Have all files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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1. GENERAL

11

Are Columns AO01, A02, A04, A0D5, A10, All, A36, IA1, IA4, |A5,

IP1,V1, IV3 and NV1 set to TRANSFER CONTROL for DISPLAY status
and MANAGEMENT CONTROL for UPDATE status for both the Budget
and Trust Fund columns? Are Columns A06, A07, A08 and A09 for Fixed
Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status

only? (CSDI) N/A
1.2 IsColumn A03 set to TRANSFER CONTROL for DISPLAY and
UPDATE status for both the Budget and Trust Fund columns? (CSDI) N/A
AUDITS:
1.3  Has Column A03 been copied to Column A12? Run the Exhibit B Audit
Comparison Report to verify. (EXBR, EXBA) N/A
14  Hassecurity been set correctly? (CSDR, CSA) N/A
TIP  The agency should prepare the budget request for submission in this order:
1) Lock columns as described above; 2) copy Column A03 to Column A12;
and 3) set Column A12 column security to ALL for DISPLAY status and
MANAGEMENT CONTROL for UPDATE status.
2. EXHIBIT A (EADR, EXA)
2.1 Isthe budget entity authority and description consistent with the agency's
LRPP and does it conform to the directives provided on page 56 of the
LBR Instructions? N/A
2.2 Arethe statewide issues generated systematically (estimated expenditures,
nonrecurring expenditures, etc.) included? N/A
2.3 Aretheissue codes and titles consistent with Section 3 of the LBR
Instructions (pages 15 through 27)? Do they clearly describe the issue? N/A
24 Havethe coding guidelinesin Section 3 of the LBR Instructions (pages 15
through 27) been followed? N/A
3. EXHIBIT B (EXBR, EXB)
3.1 Isit apparent that there isafund shift and were the issues entered into
LAS/PBS correctly? Check D-3A funding shift issue 340X X X0 - aunique
deduct and unique add back issue should be used to ensure fund shifts
display correctly on the LBR exhibits. N/A
3.2  Arethe 33XXXXO0 issues negative amounts only and do not restore
nonrecurring cuts from a prior year or fund any issues that net to a positive
or zero amount? Check D-3A issues 33X XX X0 - aunique issue should be
used for issuesthat net to zero or a positive amount. N/A
AUDITS:
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3.3 Negative Appropriation Category Audit for Agency Request (Columns
AQ03 and A04): Areall appropriation categories positive by budget entity
a the FSI level? Are all nonrecurring amounts less than requested
amounts? (NACR, NAC - Report should print " No Negative
Appropriation Categories Found")

N/A

3.4  Current Year Estimated Verification Comparison Report: 1s Column A02
equal to Column BO7? (EXBR, EXBC - Report should print " Records
Selected Net To Zero")

N/A

TIP  Generally look for and be able to fully explain significant differences
between A02 and AO3.

TIP  Exhibit B - A02 equal to BO7: Compares Current Y ear Estimated column
to abackup of A02. Thisaudit is necessary to ensure that the historical
detail records have not been adjusted. Records selected should net to zero.

TIP  Requests for appropriations which reguire advance payment authority must
use the sub-title "Grants and Aids'. For advance payment authority to
local units of government, the Aid to Local Government appropriation
category (05X XX X) should be used. For advance payment authority to
non-profit organizations or other units of state government, the Special
Categories appropriation category (10XXXX) should be used.

4. EXHIBIT D (EADR, EXD)

4.1 Isthe program component objective statement consistent with the agency
LRPP, and does it conform to the directives provided on page 59 of the
LBR Instructions?

N/A

4.2 Isthe program component code and title used correct?

N/A

TIP  Fund shifts or transfers of services or activities between program
components will be displayed on an Exhibit D whereas it may not be
visible on an Exhibit A.

5. EXHIBIT D-1 (ED1R, EXD1)

5.1 Areall object of expenditures positive amounts? (Thisisamanual check.) | NJA| | |

AUDITS:

5.2 Do the fund totals agree with the object category totals within each
appropriation category? (ED1R, XD1A - Report should print " No
Differences Found For ThisReport")

N/A

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report: Is Column
AO01 less than Column B04? (EXBR, EXBB - Negative differences need
to be corrected in Column AQ1.)

N/A

54  A01/State Accounts Disbursements and Carry Forward Comparison
Report: Does Column AO1 equal Column BO8? (EXBR, EXBD -
Differences need to be corrected in Column AQ1.)

N/A
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TIP  If objects are negative amounts, the agency must make adjustmentsto
Column AOQL1 to correct the object amounts. In addition, the fund totals
must be adjusted to reflect the adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts
exigt, the agency must adjust Column AO1.

TIP  Exhibit B - AO1 lessthan BO4: This audit isto ensure that the
disbursements and carry/certifications forward in AO1 are less than FY
2009-10 approved budget. Amounts should be positive.

TIP  If BO8isnot equal to A01, check the following: 1) theinitial FLAIR
disbursements or carry forward data load was corrected appropriately in
AO01; 2) the disbursement data from departmental FLAIR was reconciled to
State Accounts; and 3) the FLAIR disbursements did not change after
Column B08 was created.

. EXHIBIT D-3 (ED3R, ED3) (Not required in the LBR - for analytical purposesonly.)

6.1 Areissuesappropriately aligned with appropriation categories? | | | |

TIP  Exhibit D-3isno longer required in the budget submission but may be
needed for this particular appropriation category/issue sort. Exhibit D-3is
also auseful report when identifying negative appropriation category
problems.

. EXHIBIT D-3A (EADR, ED3A)

7.1 Aretheissuetitles correct and do they clearly identify the issue? (See
pages 15 through 31 of the LBR Instructions.) N/A

7.2  Doestheissue narrative adequately explain the agency's request and is the
explanation consistent with the LRPP? (See page 65 of the LBR
Instructions.) N/A

7.3  Doesthe narrative for Information Technology (IT) issue follow the
additional narrative requirements described on pages 66 through 69 of the
LBR Instructions? N/A

7.4  Areall issueswith an IT component identified witha"Y" inthe"IT
COMPONENT?" field? If the issue containsan IT component, has that
component been identified and documented? N/A

7.5 Doestheissue narrative explain any variances from the Standard Expense
and Human Resource Services Assessments package? |s the nonrecurring
portion in the nonrecurring column? (See pages E-4 and E-5 of the LBR
Instructions.) N/A

7.6  Doesthe salary rate request amount accurately reflect any new requests
and are the amounts proportionate to the Sal aries and Benefits request?
Note: Salary rate should aways be annualized. N/A

7.7  Doestheissue narrative thoroughly explain/justify all Salaries and Benefits
amounts entered into the Other Salary Amounts transactions (OADA/C)?
Amounts entered into OAD are reflected in the Position Detail of Salaries
and Benefits section of the Exhibit D-3A. N/A
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7.8

Does the issue narrative include the Consensus Estimating Conference
forecast, where appropriate?

N/A

7.9

Does the issue narrative reference the specific county(ies) where
applicable?

N/A

7.10

Do the 160X XX 0 issues reflect budget amendments that have been
approved (or in the process of being approved) and that have a recurring
impact (including Lump Sums)? Have the approved budget amendments
been entered in Column A18 asinstructed in Memo #11-0067?

N/A

711

When appropriate are there any 160X X X0 issues included to delete
positions placed in reserve in the OPB Position and Rate Ledger (e.g.
unfunded grants)? Note: Lump sum appropriations not yet allocated
should not be deleted. (PLRR, PLMO)

N/A

7.12

Does the issue narrative include plans to satisfy additional space
requirements when requesting additional positions?

N/A

7.13

Has the agency included a 160X X X0 issue and 210X XXX and 260X X X0
issues as required for lump sum distributions?

N/A

7.14

Do the amounts reflect appropriate FSI assignments?

N/A

7.15

Do theissues relating to salary and benefits have an "A" in thefifth
position of the issue code (XXXXAXX) and are they self-contained (not
combined with other issues)? (See page 26 and 86 of the LBR
Instructions.)

N/A

7.16

Do theissuesrelating to Information Technology (IT) havea"C" in the
sixth position of the issue code (36X XXCX) and are the correct issue
codes used (361X X CO, 362X X C0, 363X X C0, 17C01CO0, 17C02CO0,
17C03CO0, 24010C0, 33001CO0 or 55C01C0)?

N/A

7.17

Aretheissues relating to major audit findings and recommendations
properly coded (4A0XXX0, 4BOXXX0)?

N/A
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AUDIT:

7.18

Areall FSl'sequal to'1, '2, '3, or '9"? There should be no FSI's equal to'0'.
(EADR, FSIA - Report should print " No Recor ds Selected For
Reporting")

N/A

7.19

Does the General Revenue for 160X XX X issues net to zero? (GENR,
LBR1)

N/A

7.20

Does the General Revenue for 180X XX X issues net to zero? (GENR,
LBR2)

N/A

7.21

Does the General Revenue for 200XXXX issues net to zero? (GENR,
LBR3)

N/A

7.22

Have FCO appropriations been entered into the nonrecurring column A04?
(GENR, LBR4 - Report should print " No Recor ds Selected For
Reporting” or alisting of D-3A issue(s) assigned to Debt Service (10E
N) or in some cases State Capital Outlay - Public Education Capital
Outlay (ICE L))

N/A

TIP

Salaries and Benefits amounts entered using the OADA/C transactions
must be thoroughly justified in the D-3A issue narrative. Agencies can run
OADA/OADR from STAM to identify the amounts entered into OAD and
ensure these entries have been thoroughly explained in the D-3A issue
narrative.

TIP

The issue narrative must completely and thoroughly explain and justify
each D-3A issue. Agencies must ensure it provides the information
necessary for the OPB and legidlative analysts to have a complete
understanding of the issue submitted. Thoroughly review pages 64 through
70 of the LBR Instructions.

TIP

Check BAPS to verify status of budget amendments. Check for
reapprovals not picked up in the General Appropriations Act. Verify that
Lump Sum appropriations in Column A02 do not appear in Column A03.
Review budget amendments to verify that 160X X X0 issue amounts
correspond accurately and net to zero for General Revenue funds.

TIP

If an agency isreceiving federal funds from another agency the FSI should
=9 (Transfer - Recipient of Federal Funds). The agency that originally
receives the funds directly from the federal agency should use FSI = 3
(Federal Funds).

TIP

If an appropriation made in the FY 2009-10 General Appropriations Act
duplicates an appropriation made in substantive legislation, the agency
must create a unique deduct nonrecurring issue to eliminate the duplicated
appropriation. Normally thisis taken care of through line item veto.
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8. SCHEDULE | & RELATED DOCUMENTS (SC1R, SC1 - Budget Entity Level or SC1R, SC1D - Department Le\

8.1

Has a separate department level Schedule | and supporting documents
package been submitted by the agency?

Y

8.2

Has a Schedule | been completed in LAS/PBS for each operating trust
fund?

Y

8.3

Have the appropriate Schedule | supporting documents been included for
the trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation
to Trial Balance)?

8.4

Have the Examination of Regulatory Fees Part | and Part 11 forms been
included for the applicable regul atory programs?

N/A

8.5

Have the required detailed narratives been provided (5% trust fund reserve
narrative; method for computing the distribution of cost for general
management and administrative services narrative; adjustments narrative;
revenue estimating methodol ogy narrative)?

8.6

Has the Inter-Agency Transfers Reported on Schedule | form been
included as applicable for transfers totaling $100,000 or more for the fiscal
year?

8.7

If the agency is scheduled for the annual trust fund review this year, have
the Schedule 1D and applicable draft legislation been included for
recreation, modification or termination of existing trust funds?

N/A

8.8

If the agency is scheduled for the annual trust fund review this year, have
the necessary trust funds been requested for creation pursuant to section
215.32(2)(b), Florida Satutes - including the Schedule ID and applicable
legislation?

N/A

8.9

Are the revenue codes correct? In the case of federa revenues, has the
agency appropriately identified direct versus indirect receipts (object codes
000700, 000750, 000799, 001510 and 001599)?

8.10

Are the statutory authority references correct?

811

Are the General Revenue Service Charge percentage rates used for each
revenue source correct? (Refer to Chapter 2009-78, Laws of Florida, for
appropriate general revenue service charge percentage rates.)

8.12

Is this an accurate representation of revenues based on the most recent
Consensus Estimating Conference forecasts?

N/A

8.13

If there is no Consensus Estimating Conference forecast available, do the
revenue estimates appear to be reasonable?

8.14

Arethe federal funds revenues reported in Section | broken out by
individual grant? Are the correct CFDA codes used?

8.15

Are anticipated grants included and based on the state fiscal year (rather
than federal fiscal year)?

8.16

Arethe Schedule | revenues consistent with the FSI's reported in the
Exhibit D-3A?

8.17

If applicable, are nonrecurring revenues entered into Column A04?
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8.18 Hasthe agency certified the revenue estimates in columns A02 and A03 to

be the latest and most accurate available? Does the certification include a

statement that the agency will notify OPB of any significant changesin

revenue estimates that occur prior to the Governor’ s Budget

Recommendations being issued? Y
8.19 Isab% trust fund reserve reflected in Section 11? If not, is sufficient

justification provided for exemption? Are the additional narrative

requirements provided? %
8.20 Areappropriate service charge nonoperating amounts included in Section

1n? Y
8.21 Arenonoperating expenditures to other budget entities/departments cross-

referenced accurately? N/A
8.22 Do transfers balance between funds (within the agency as well as between

agencies)? (Seealso 8.6 for required transfer confirmation of amounts

totaling $100,000 or more.) Y
8.23 Are nonoperating expenditures recorded in Section 1l and adjustments

recorded in Section 111? vy
8.24 Areprior year September operating reversions appropriately shown in

column A01?

Y

8.25 Arecurrent year September operating reversions appropriately shown in

column AQ2?

Y

8.26 Doesthe Schedule IC properly reflect the unreserved fund balance for each

trust fund as defined by the LBR Instructions, and isit reconciled to the

agency accounting records? v
8.27 Does Column A0l of the Schedule | accurately represent the actual prior

year accounting data as reflected in the agency accounting records, and is it

provided in sufficient detail for analysis? %
8.28 DoesLinel of Column A0l (Schedulel) equal LineK of the Schedule IC?| Y

AUDITS:

8.29 IsLinel apositive number? (If not, the agency must adjust the budget

request to eliminate the deficit). v
8.30 Isthe June 30 Adjusted Unreserved Fund Balance (LineI) equal to the July

1 Unreserved Fund Balance (Line A) of the following year? (SC1R, SC1A

- Report should print " No Discrepancies Exist For This Report") %
8.31 HasaDepartment Level Reconciliation been provided for each trust fund

and does Line A of the Schedule | equal the CFO amount? If not, the

agency must correct Line A. (SC1R, DEPT) %
TIP  The Schedule | isthe most reliable source of data concerning the trust

funds. It isvery important that this schedule is as accurate as possible!
TIP  Determineif the agency is scheduled for trust fund review. (See page 125

of the LBR Instructions.)
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TIP  Review the unreserved fund balances and compare revenue totals to
expenditure totals to determine and understand the trust fund status.

TIP  Typically nonoperating expenditures and revenues should not be a negative

number. Any negative numbers must be fully justified.

9. SCHEDULE Il (PSCR, SC2)

AUDIT:

9.1 Isthe pay grade minimum for salary rate utilized for positions in segments
2 and 3? (BRAR, BRAA - Report should print " No Recor ds Selected
For ThisRequest") Note: Amounts other than the pay grade minimum
should be fully justified in the D-3A issue narrative. (See Base Rate Audit
on page 157 of the LBR Instructions.) N/A
10. SCHEDULE Il (PSCR, SC3)
10.1 Isthe appropriate lapse amount applied in Segment 3? (See page 87 of the
LBR Instructions.) N/A
10.2 Areamountsin Other Salary Amount appropriate and fully justified? (See
page 94 of the LBR Instructions for appropriate use of the OAD
transaction.) Use OADI or OADR to identify agency other salary amounts
requested. N/A
11. SCHEDULE IV (EADR, SC4)
11.1  Arethe correct Information Technology (IT) issue codes used? NA[ ] | |
TIP  If IT issues are not coded correctly (with "C" in 6th position), they will not
appear in the Schedule V.
12. SCHEDULE VIIIA (EADR, SC8A)
121 Isthere only one #1 priority, one #2 priority, one #3 priority, etc. reported
on the Schedule VII1-A? Arethe priority narrative explanations adequate? | N/A
13. SCHEDULE VI111B-1 (EADR, S8B1)
13.1 Do the reductions comply with the instructions provided on pages 98
through 101 of the LBR Instructions regarding a 5% reduction in recurring
and nonrecurring General Revenue and Trust Funds? N/A
14. SCHEDULE VI111B-2 (EADR, S8B2)
141 Do the reductions comply with the instructions provided on pages 102
through 104 of the LBR Instructions regarding a 15% reduction in
recurring General Revenue and Trust Funds? N/A
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15. SCHEDULE XI (LAS/PBSWeb - see page 108 of the LBR Instructionsfor detailed instructions)

151

Has the Schedule X1 one page summary Excel file been emailed to OPB at
OPB.UnitCostSummary @l aspbs.state.fl.us? Agencies are required to
generate this spreadsheet viathe LAS/PBS Web. (Note: Pursuant to
section 216.023(4) (b), Florida Satutes, the Legislature can reduce the
funding level for any agency that does not provide this information.)

N/A

15.2

Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and
LBR match the Excel file emailed to OPB?

N/A

AUDITSINCLUDED IN THE SCHEDULE X| REPORT:

153

Doesthe FY 2009-10 Actua (prior year) Expendituresin Column A36
reconcile to Column A01? (GENR, ACT1)

N/A

154

None of the executive direction, administrative support and information
technology statewide activities (ACT0010 thru ACT0490) have output
standards (Record Type 5)? (Audit #1 should print " No Activities
Found")

N/A

155

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only
contain 08X XXX or 14X XXX appropriation categories? (Audit #2
should print " No Operating Categories Found")

N/A

156

Has the agency provided the necessary demand (Record Type 5) for all
activities which should appear in Section [1? (Note: Audit #3 will identify
those activities that do NOT have a Record Type'5' and have not been
identified as a 'Pass Through' activity. These activitieswill be displayed in
Section |11 with the 'Payment of Pensions, Benefits and Claims' activity and
'Other’ activities. Verify if these activities should be displayed in Section
I11. 1If not, an output standard would need to be added for that activity and
the Schedule X submitted again.)

N/A

15.7

Does Section | (Final Budget for Agency) and Section |11 (Total Budget for
Agency) equal? (Audit #4 should print " No Discrepancies Found™)

N/A

TIP

If Section | and Section |1l have a small difference, it may be dueto
rounding and therefore will be acceptable.

16. MANUALLY PREPARED EXHIBITS & SCHEDULES

16.1

Do exhibits and schedules comply with LBR Instructions (pages 110
through 154 of the LBR Instructions), and are they accurate and complete?

N/A

16.2

Are appropriation category totals comparable to Exhibit B, where
applicable?

N/A

16.3

Are agency organization charts (Schedule X) provided and at the
appropriate level of detail?

N/A

Page 9



ogram or Service (Budget Entity Codd

Action

77 | ooo| 000 |

AUDITS - GENERAL INFORMATION

TIP  Review Section 6: Audits of the LBR Instructions for alist of audits and
their descriptions.
TIP  Reorganizations may cause audit errors. Agencies must indicate that these

errors are due to an agency reorganization to justify the audit error.

17. CAPITAL IMPROVEMENTSPROGRAM (CIP)

17.1 Arethe CIP-2, CIP-3, CIP-A and CIP-B formsincluded? N/A
17.2  Arethe CIP-4 and CIP-5 forms submitted when applicable (see CIP

Instructions)? N/A
17.3 Do dl CIPforms comply with CIP Instructions where applicable (see CIP

Instructions)? N/A
17.4 Does the agency request include 5 year projections (Columns A03, AQ6,

AO07, A08 and A09)? N/A
17.5 Arethe appropriate counties identified in the narrative? N/A
17.6 Hasthe CIP-2 form (Exibit B) been modified to include the agency priority

for each project and the modified form saved as a PDF document? N/A
TIP  Requestsfor Fixed Capital Outlay appropriations which are Grants and

Aidsto Local Governments and Non-Profit Organizations must use the

Grants and Aids to Local Governments and Non-Profit Organizations -

Fixed Capital Outlay major appropriation category (140X X X) and include

the sub-title "Grants and Aids". These appropriations utilize a CIP-B form

asjustification.

18. FLORIDA FISCAL PORTAL

18.1 Haveall files been assembled correctly and posted to the Florida Fiscal

Portal as outlined in the Florida Fiscal Portal Submittal Process? Y
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