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DEPARTMENT LEVEL EXHIBITS AND SCHEDULES 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: Justice Administrative Commission 

Justice Victoria Montanaro Phone Number: 488-2415 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

Justice Administrative Commission v. Johnny Vasquez and Joseph 
Campoli 
 
Justice Administrative Commission v. Terry Green and Gregory 
Hogopian 

Court with Jurisdiction: Second District Court of Appeal 

Case Number: To be assigned, Lower 2007-CF-2565, 2008-CF-1655 
 

Summary of the 
Complaint: 

Trial court directed the Justice Administrative Commission to pay 
$110.00 per hour to court-appointed attorneys.  Orders apply to all 
similarly situated cases in the 12th Judicial Circuit. 

Amount of the Claim: To be determined. 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

s. 27.5304, s. 27.40 F.S., General Appropriations Act 

 

Status of the Case: Appeals to be filed (Motion for Writ of Certiorori) 

X Agency Counsel 
 Office of the Attorney General or Division of Risk Management 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply.  Outside Contract Counsel 
If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

 
Todd Doss and Derek Byrd. 
Todd Doss and Sonya Rudenstine will likely handle the appeals. 
 
 
  

 
Office of Policy and Budget – July 2008 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: Statewide Guardian Ad Litem Office 

Justice Kristen Krueger-Griswold Phone Number: 850-922-7213 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

I.N. Marietta Glazer, et al. v. Florida Department of Children and 
Family Services, et al. 

Court with Jurisdiction: In the Circuit Court of the Seventeenth Circuit in and for Broward 
County, Florida, Civil Division 

Case Number: 07-005405 
 

Summary of the 
Complaint: 

Plaintiff’s are alleging the following: 
Count I:    Culpable Negligence; 
Count II:   Negligence 
Count III:  Intentional Infliction of Emotional Distress; and  
Count IV:  Substantive Due Process 

Amount of the Claim: 

Plaintiff’s are seeking the following relief: 
A) Damages for emotional and psychological distress, severe mental 
anguish, anxiety, humiliation, degradation, and pain and suffering of 
body and mind; 
B) Damages due to expenses for past and future expenditures for 
psychiatric, psychological counseling or other medical treatment for 
Plaintiffs;  
C) Damages for past legal costs; 
D) Damages for punitive damages together with such other amount of 
special compensatory damages as may be shown to exist;  
E) Cost of suit and attorney’s fees; and 
F) Such other and further relief that this court may deem just and 
proper. 

 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

This action seeks damages for violations of the common laws of the 
State of Florida.  In addition, this action is filed as a constitutional tort 
under the Constitution of Florida and is not filed under the Constitution 
of the United States or 42 U.S.C. 1983 or any other federal statute. 
 
 

 

Status of the Case: A Second Amended Complaint was filed at or around June 2008. 

Who is representing (of  Agency Counsel 
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 Office of the Attorney 
General or Division of Risk 
Management 

record) the state in this 
lawsuit?  Check all that 
apply. 

Conroy, Simberg, Ganon, Krevans, 
Abel, Lurvey, Morrow & Schefer, P.A. 

Michael Wilensky, Esq. 
3440 Hollywood Blvd, Second Floor 

Hollywood, Florida 33021 
954-961-1400 

Outside Contract Counsel 

If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

N/A 

 
Office of Policy and Budget – July 2008 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: State Attorney, Seventeenth Judicial Circuit 

Justice Monica Hofheinz 
Executive Director Phone Number: 954 831 8543 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

Agency Litigation is referred to the Department of Insurance, Risk 
Management Division. 
 
Hartman & Tyner, Inc. Dania Jai-Alai 
Aragon Group, PPI, Inc. Gulfstream 
Park Racing Assoc. vs. Michael J. Satz, State Attorney 

Court with Jurisdiction: 17th Circuit 

Case Number:  
 

Summary of the 
Complaint: 

Owners and Operators of four Pari-Mutuel facilities in Broward County 
sue State Attorney Michael J. Satz, seeking declaratory Judgment and 
injunctive relief to prevent the State Attorney from directly or indirectly 
interfering with the Plaintiff’s right to install and operate slot machines 
in their facilities. 

Amount of the Claim: $ 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

 

 

Status of the Case: Pending Appeal  

Arthur ‘Buddy’ Jacobs Agency Counsel 
 Office of the Attorney General or 

Division of Risk Management 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 

 Outside Contract Counsel 
If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

 

 
Office of Policy and Budget – July 2008 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: State Attorney, Seventeenth Judicial Circuit 

Justice Monica Hofheinz 
Executive Director Phone Number: 954 831 8543 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

Agency Litigation is referred to the Department of Insurance, Risk 
Management Division. 
 
Michael J. Satz, State Attorney vs.  
Oasis Games, Inc. 
Top Line Amusements, Inc. and Good Glick LLC 

Court with Jurisdiction: 17th Circuit 

Case Number: 07-688(04) 
 

Summary of the 
Complaint: 

Civil Nuisance Action 

Amount of the Claim: Unknown 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

 

 

Status of the Case: Filed/Pending 

Agency Counsel 
Office of the Attorney General or 
Division of Risk Management 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 

Purdy, Jolly, Giuffreda & 
Barranco, P.A. 
2455 E Sunrise Blvd, Ste 1216 
Ft. Lauderdale, Florida 33304 
(954) 462-3200 
 

Outside Contract Counsel 

If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

 

 
Office of Policy and Budget – July 2008 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: Office of Criminal Conflict and Civil Regional Counsel, First Region 

Justice Jeffrey E. Lewis Phone Number: 850-922-0179 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

 

Court with Jurisdiction:  

Case Number:  
 

Summary of the 
Complaint: 

County contesting section 29.008, Florida Statutes 

Amount of the Claim: Could exceed $500,000 statewide 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

s. 29.008 F.S. 

 

Status of the Case: Pending 

 Agency Counsel 
X Office of the Attorney General or Division of Risk Management 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply.  Outside Contract Counsel 
If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

 
N/A 
 
  

 
Office of Policy and Budget – July 2008 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: Office of Criminal Conflict and Civil Regional Counsel, Second Region 

Justice Jackson S. Flyte 
John Hendry Phone Number: 863-534-3689 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

Leon County, et al., v. Jeffrey Lewis, et al. 

Court with Jurisdiction: Leon County Circuit Court 

Case Number: 2008CA2475 
 

Summary of the 
Complaint: 

Counties are suing to be relieved of mandated expenses due Regional 
Counsel offices due to alleged unfunded mandate theory. 

Amount of the Claim: No specific monetary claim but could cost millions 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

s. 29.008 F.S. 

 

Status of the Case: Pending 

 Agency Counsel 
X Office of the Attorney General or Division of Risk Management 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply.  Outside Contract Counsel 
If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

 
N/A 
 
  

 
Office of Policy and Budget – July 2008 

Page 62 of 654



Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: Office of Criminal Conflict and Civil Regional Counsel, Third District 

Justice Joseph P. George, III Phone Number: 305-325-3000 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

State of Fla v. In Re Reassignment & Consolidation of Public Defender 
Motion to Appoint Other Counsel in Unappointed Felony Cases.  
Monroe County, et al., v. Joseph P. George, Jr. et al. 

Court with Jurisdiction: Miami-Dade County Circuit Court / Monroe Circuit County 

Case Number: 3D08-2272 – Lower Tribunal Number is 08-1 / 2008CA2475 
 

Summary of the 
Complaint: 

Public Defender suing to be relieved of “C” Felony cases  
Counties are suing to be relieved of mandated Article V expenses 

Amount of the Claim: Unknown at this time 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

s. 29.008 F.S. 

 

Status of the Case: Pending 

 Agency Counsel 
X Office of the Attorney General or Division of Risk Management 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply.  Outside Contract Counsel 
If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

 
N/A 
 
  

 
Office of Policy and Budget – July 2008 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: Office of Criminal Conflict and Civil Regional Counsel, Fourth District 

Justice Philip J. Massa Phone Number: 561-233-4000 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

Leon County, et al., v. Philip J. Massa et al. 

Court with Jurisdiction: Leon County Circuit Court 

Case Number: 2008CA2475 
 

Summary of the 
Complaint: 

Counties are suing to be relieved of mandated Article V expenses 

Amount of the Claim: Unknown at this time 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

s. 29.008 F.S. 

 

Status of the Case: Pending 

 Agency Counsel 
X Office of the Attorney General or Division of Risk Management 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply.  Outside Contract Counsel 
If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

 
N/A 
 
  

 
Office of Policy and Budget – July 2008 
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: Office of Criminal Conflict and Civil Regional Counsel, Fifth District 

Justice Jeffrey D. Deen Phone Number: (407) 389-5140 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

Leon County, et al., v. Jeffrey E. Lewis, et al. 

Court with Jurisdiction: Circuit Court of the Second Judicial Circuit 

Case Number: Case No.: 2008 CA 2475 
 

Summary of the 
Complaint: 

Plaintiffs challenge the validity of an amendment to section 29.008(1), 
Florida Statutes, adopted by the 2007 Legislature as section 19 of 
Chapter 2007-62, Laws of Florida, which requires the counties to fund 
the CCCRC offices. 

Amount of the Claim: $ n/a 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

Amendment to section 29.008 (1), Florida Statutes, adopted by the 2007 
Legislature as section 19 of Chapter 2007-62. 

 

Status of the Case: A Motion to Dismiss filed by the Office of the Attorney General on 
behalf of the Defendants is now pending.  

 Agency Counsel 
X Office of the Attorney General or Division of Risk Management 

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply.  Outside Contract Counsel 
If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

 
N/A 
 
  

 
Office of Policy and Budget – July 2008 
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JUSTICE ADMINISTRATION FISCAL YEAR 2007-08

SECTION I: BUDGET
OPERATING FIXED CAPITAL 

OUTLAY

TOTAL ALL FUNDS GENERAL APPROPRIATIONS ACT 796,382,979 0
ADJUSTMENTS TO GENERAL APPROPRIATIONS ACT (Supplementals, Vetoes, Budget Amendments, 
etc.) 23,860,408 0

FINAL BUDGET FOR AGENCY 820,243,387 0

SECTION II: ACTIVITIES * MEASURES Number of Units (1) Unit Cost (2) Expenditures 
(Allocated) (3) FCO

Executive Direction, Administrative Support and Information Technology (2) 0
Represent Children * Average number of children represented. 48,816 717.88 35,043,904
Civil Investigative Services * Number of appointed civil cases investigated 22,769 83.70 1,905,818
Criminal Investigative Services * Number of appointed criminal cases investigated 860,924 2.21 1,905,818
Criminal Trial Indigent Defense * Number of appointed criminal cases 860,924 108.47 93,385,094
Civil Trial Indigent Defense * Number of appointed civil cases 22,769 4,101.41 93,385,085
Indigent Appellate Defense * Number of appointed appellate cases 5,678 2,547.43 14,464,324
Death Penalty Legal Counsel * Number of active cases 175 20,883.54 3,654,620
Death Row Case Preparation * Number of active cases 175 21,735.94 3,803,789
Felony Prosecution * Felony Cases Referred 490,378 413.56 202,802,011
Misdemeanor Prosecution * Misdemeanor/Criminal Traffic Cases Referred 1,218,766 87.63 106,798,186
Juvenile Prosecution * Juvenile Cases Referred 175,376 206.32 36,183,129
Child Support Enforcement Services * Child Support Enforcement Actions 20,098 1,142.24 22,956,688
Civil Action Services * Number of Civil Actions 131,298 104.04 13,660,891
Regional Counsel Workload * Number of appointed cases. 23,348 644.87 15,056,492
 

 
 
 
 
 
 
 
 

Note:  Since July 1, 2006, the CCRCs have collected $934,727 in federal money for their representation of 
clients in the federal court system.  Additionally, the CCRCs have outstanding billings of $429,085.  Florida 
Statute 27.702(3)(a) requires that monies collected by the CCRCs from the federal court system be deposited 
directly into Florida's General Revenue Fund.  By June 30, 2009, the CCRCs will have contributed $1,363,812 in
federal earnings to the General Revenue Fund.  These federal dollars, which would reduce the CCRC's unit cost
are not currently included in this official calculation.    Activities impacted - Death Penalty Legal Counsel and 
Death Row Case Preparation

 

TOTAL 645,005,849
SECTION III: RECONCILIATION TO BUDGET

PASS THROUGHS
TRANSFER - STATE AGENCIES 149,985,992
AID TO LOCAL GOVERNMENTS
PAYMENT OF PENSIONS, BENEFITS AND CLAIMS
OTHER

REVERSIONS 25,251,758

TOTAL BUDGET FOR AGENCY (Total Activities + Pass Throughs + Reversions) - Should equal Section I 
above. (4) 820,243,599

SCHEDULE XI/EXHIBIT VI: AGENCY-LEVEL UNIT COST SUMMARY

(1) Some activity unit costs may be overstated due to the allocation of double budgeted items
(2) Expenditures associated with Executive Direction, Administrative Support and Information Technology have been allocated based on FTE.  Other allocation methodologies could result in significantly
(3) Information for FCO depicts amounts for current year appropriations only. Additional information and systems are needed to develop meaningful FCO unit costs
(4) Final Budget for Agency and Total Budget for Agency may not equal due to rounding
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IUCSSP03  LAS/PBS SYSTEM                                                              SP 09/24/2008 16:52

BUDGET PERIOD: 1999-2010                                         SCHED XI: AGENGY-LEVEL UNIT COST SUMMARY

STATE OF FLORIDA                                                      AUDIT REPORT JUSTICE ADMINISTRATION

---------------------------------------------------------------------------------------------------------

ACTIVITY ISSUE CODES SELECTED:                                                                           

   TRANSFER-STATE AGENCIES ACTIVITY ISSUE CODES SELECTED:                                                

     1-8:  ACT5000  ACT5100  ACT5200                                                                     

   AID TO LOCAL GOVERNMENTS ACTIVITY ISSUE CODES SELECTED:                                               

     1-8:                                                                                                

                                                                                                           

---------------------------------------------------------------------------------------------------------

                                                                                                           

TOTALS FROM SECTION I AND SECTIONS II + III:                                                             

                                                                                                           

  DEPARTMENT: 21                              EXPENDITURES         FCO                                   

  FINAL BUDGET FOR AGENCY (SECTION I):         820,243,387                                               

  TOTAL BUDGET FOR AGENCY (SECTION III):       820,243,599                                               

                                            ---------------  ---------------                             

  DIFFERENCE:                                          212-                                              

  (MAY NOT EQUAL DUE TO ROUNDING)           ===============  ===============                             

                                                                                                           

---------------------------------------------------------------------------------------------------------

THE FOLLOWING STATEWIDE ACTIVITIES (ACT0010 THROUGH ACT0490) HAVE AN OUTPUT STANDARD (RECORD TYPE 5)     

AND SHOULD NOT:                                                                                          

                                                                                                           

    *** NO ACTIVITIES FOUND ***                                                                          

                                                                                                           

---------------------------------------------------------------------------------------------------------

THE FCO ACTIVITY (ACT0210) CONTAINS EXPENDITURES IN AN OPERATING CATEGORY AND SHOULD NOT:                

(NOTE: THIS ACTIVITY IS ROLLED INTO EXECUTIVE DIRECTION, ADMINISTRATIVE SUPPORT AND INFORMATION          

TECHNOLOGY)                                                                                              

                                                                                                           

    *** NO OPERATING CATEGORIES FOUND ***                                                                

                                                                                                           

---------------------------------------------------------------------------------------------------------

THE FOLLOWING ACTIVITIES DO NOT HAVE AN OUTPUT STANDARD (RECORD TYPE 5) AND ARE REPORTED AS 'OTHER' IN   

SECTION III: (NOTE: 'OTHER' ACTIVITIES ARE NOT 'TRANSFER-STATE AGENCY' ACTIVITIES OR 'AID TO LOCAL       

GOVERNMENTS' ACTIVITIES. ALL ACTIVITIES WITH AN OUTPUT STANDARD (RECORD TYPE 5) SHOULD BE REPORTED       

IN SECTION II.)                                                                                          

                                                                                                           

    *** NO ACTIVITIES FOUND ***                                                                          
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JUSTICE ADMINISTRATIVE COMMISSION 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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JUSTICE ADMINISTRATIVE COMMISSION 
SCHEDULE I SERIES 
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Justice Administrative Commission  
 

Schedule I Narrative - Child Support Trust Fund #2084                          LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Funds are ‘pass-through’ funds from the State Attorney, 11th Circuit, Child Support Trust 
Fund for the Human Resources Outsourcing payment.  
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
This fund should be excluded from the 5% reserve as all revenues are payable to the 
Department of Management Services for the Human Resources Outsourcing 
expenditures. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Prior year accrual adjustment = $9,440. 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Projected revenues are based on the Human Resource Outsourcing appropriation. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Justice Administrative Commission 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Our revenues are primarily pass-through funds.  The Justice Administrative Commission 
has not grants/donations for operational expenditures. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
An exclusion from the 5% reserve would be appropriate as the funds are intended for 
other than operational purposes. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Garnishment Fees only. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues are based on historical revenue amounts. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Justice Administrative Commission 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As the revenues in this fund are to be transferred to the Department of Management 
Services (DMS) for the Human Resources Outsourcing Project, the 5% reserve would 
result in an insufficient amount of funds for transfer to DMS. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as 100% of these funds transferred to the DMS. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based upon the Human Resources Outsourcing costs for the 
Indigent Criminal Defense Trust Fund. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 84004

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable -                             (F) -                             

          LESS  Allowances for Uncollectibles (G)

          LESS

  Approved "FCO" Certified Forwards

LESS: (J)

Unreserved Fund Balance, 07/01/08 -                             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: CHILD SUPPORT TRUST FUND
Budget Entity: 21300800

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance -                             (A) -                             

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

(H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339040

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 287,445.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

  Approved "FCO" Certified Forwards

LESS: (J)

Unreserved Fund Balance, 07/01/08 287,207.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21300800

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 287,445.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (238.00)                      (H)

  Approved "B" Certified Forwards (H)

(H)

LESS: Other Accounts Payable (Nonoperating) -                             (I)
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LAS/PBS Fund Number:      20 2 974021

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 285.00                       (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 285.00                       (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21300800

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 285.00                       (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: JAC-CHILD SUPPORT TF

LAS/PBS Fund Number:      84008

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 0.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: JAC-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339040

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 287,207.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 287,207.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 287,207.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: JAC-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974021

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 285.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 285.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 285.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Victoria A. Montanaro

Budget Entity: Justice Administrative Commission Phone Number: 850-488-2415

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

None No major audit findings for the Justice 
Administrative Commission

Office of Policy and Budget - July 2008
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STATEWIDE GUARDIAN AD LITEM 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATEWIDE GUARDIAN AD LITEM 
SCHEDULE I SERIES 
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Guardian ad Litem Program 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
This trust fund operates from donations received from the Guardian ad Litem 
Association.  The purpose of the expenditures is to maximize representation of children.  
A reserve would reduce this representation. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
The maximum use of the trust fund provides for the maximum representation of children. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Other Grants revenues. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues are based on historical collections and anticipated fund raising by the 
Association. 
  
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339044

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 74.00                         (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 74.00                         (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21310000

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 74.00                         (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) -                             (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: GAL-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339044

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 74.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 74.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 74.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Tom Clemons

Budget Entity: Guardian ad Litem Phone Number: 850-922-7206

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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STATE ATTORNEY, FIRST CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, FIRST CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, First Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues are based on pending cases. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 

Page 169 of 654



State Attorney, 1st Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
A reduction in cash availability will negatively impact operational funding.  This will 
ultimately lead to increases in General Revenue operation expenses. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Worthless Check Diversion Program is not a self-supporting program within this circuit.  
Therefore, the cash is slowly diminishing by being depleted every year.  Cost of 
Prosecution is a fluctuating amount in that it is requested but restitution is not always 
awarded by the courts. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check Diversion Program and Cost of Prosecution revenues are based on 
historical collections.  VOCA, County IT and Local Ordinance Prosecution are based on 
contractual amounts. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 316001

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 192,236.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 192,236.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21500100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 192,236.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339012

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 9,944.00                    (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 832,229.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 819,823.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21500100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 822,285.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (3,486.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (8,920.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA1-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316001

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 192,236.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 192,236.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 192,236.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA1-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339012

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 819,823.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 819,823.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 819,823.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Gregory Marcille

Budget Entity: State Attorney, First Judicial Circuit Phone Number: (850) 595-4761

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

OPPAGA
Jan-64 Dec. '01 N/A for OSA-01

Aud Gen
13237 CY 97 N/A for OSA-01

02-037 2/28/2001 N/A for OSA-01

Office of Policy and Budget - July 2008
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STATE ATTORNEY, SECOND CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, SECOND CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 2nd Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Approximately 95% of the overall budget in the Second Circuit is personnel costs, i.e. 
Salaries & Benefits.  Any reduction or reserve set aside will ultimately affect personnel.  
Any reductions in personnel will adversely affect the effectiveness of the agency meeting 
performance objectives and, ultimately, the agency mission.  Effectiveness and efficiency 
may be further adversely affected by Assistant State Attorneys, Investigators and 
Victim/Witness advocates if reductions in staff occur as a result of a reserve set aside. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
The VOCA and VAWA grants are federally funded and by holding in reserve these funds 
would mean a reduction in salaries paid to the Victim Witness Unit.  We believe this to 
be the intent of the grant itself and may not be permitted under the terms of a federal 
grant.  
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
VOCA and VAWA grant estimates are based on grant applications or award letters.  
Worthless Checks and Misdemeanor Diversion are based on historical data and current 
cases. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339008

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 12,111.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 69,616.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/0108 41,834.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21500200

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 57,505.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (22,880.00)                 (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (4,902.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA2-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339008

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 41,834.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 41,834.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 41,834.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Carl J. (Joe) Whitley

Budget Entity: State Attorney, Second Judicial Circuit Phone Number: 606-6015

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

No Recent Major Audit Findings to Report

The last operational audit of the office of the State 
Attorney, Second Circuit is covered in the Auditor 
General Report #13524 and covered the period 
01-01-1998 through 01-31-1999.  Audit findings and
corrective action have been covered in prior
Schedule IX.

Office of Policy and Budget - July 2008
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STATE ATTORNEY, THIRD CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, THIRD CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 3rd Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Funds will not be 100% available for expenditure which will impede our operational 
revenues. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Most of our revenues are contracts/grants and therefore the revenues are intended to be 
expended as per these agreements.  Our Worthless Check and Cost of Prosecution 
revenues are to offset our operating expenditures.  
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check Diversion Program and Cost of Prosecution revenues are based on 
historical collections.  VOCA and VAWA are based on historical collections.  Recovery 
of Civil and Indigent Claims are based on current cases. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339013

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 14,241.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 295,510.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 293,968.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21500300

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 281,269.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (1,542.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA3-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339008

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 293,968.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 293,968.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 293,968.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Third Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

None

Office of Policy and Budget - July 2008
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STATE ATTORNEY, FOURTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, FOURTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, Fourth Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues are based on pending cases. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 4th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Worthless Checks and Cost of Prosecution reserve sill impact out ability to maximize the 
fund which has been heavily relied upon since fund shifts from General Revenue to trust 
funds over the past several years.  Our other grants are all for program expenditures and 
salaries for those who work in the programs and are received as reimbursements. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Worthless Check and Cost of Prosecution – with little General Revenue Operating 
Expenditures to run our large office, we have a need to have all funds associated with this 
trust fund available for our use.  Our other grants would be negatively impacted as we 
would be unable to comply with the requirements of the grants. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Prior year (2006-07) receivable adjustment = ($890). 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check revenues are based on historical collections. Our other grants revenues 
were based on the actual grant award. 
  
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 316004

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 277,334.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 263,815.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21500400

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 277,334.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (3,331.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (10,188.00)                 (I)
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LAS/PBS Fund Number:      20 2 339007

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 43,060.00                  (D) 30,965.00               74,025.00                  

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 2,405,851.00             (F) 30,965.00               2,436,816.00             

          LESS  Allowances for Uncollectibles (G)

          LESS

  Approved "FCO" Certified Forwards

LESS: (J)

Unreserved Fund Balance, 07/01/08 2,314,223.00             (K) 30,965.00               2,345,188.00             **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21500400

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 2,362,791.00             (A) 2,362,791.00             

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (79,903.00)                 (H) (79,903.00)                 

  Approved "B" Certified Forwards (H)

(H)

LESS: Other Accounts Payable (Nonoperating) (11,725.00)                 (I) (11,725.00)                 
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA4-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316004

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 263,815.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 263,815.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 263,815.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA4-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339007

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 2,265,628.00 (A)

Add/Subtract:

Adj to Fund Balance Reserve For Encumbrance 48,295.00 (B)

     Other Adjustment(s): 

Non Certified Paybles 300.00 (C)

SWFS Adjustment for Receivable from DCF 30,965.00 (C)

ADJUSTED BEGINNING TRIAL BALANCE: 2,345,188.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 2,345,188.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  N/A (Kathy Weintraub)

Budget Entity: State Attorney, Fourth Judicial Circuit Phone Number: 904-630-2507

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13527 2/28/1999 Operational There were problems found in receiving and The Program Director divised a system 
depositing fees in a timely manner. to better track the receipts from off-site 

(other county) locations.

The office was authorizing special pay increases The practice was discontinued.
compensate attorneys for traveling daily to 
counties outside their residence.

Office of Policy and Budget - July 2008

Page 196 of 654



STATE ATTORNEY, FIFTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, FIFTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, Fifth Circuit 
 

Schedule I Narrative – Civil Racketeer Influenced and Corrupt Organizations Act 
(RICO)  Trust Fund #2095                                                                        LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
No revenues are anticipated.  
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
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State Attorney, Fifth Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
No revenues are anticipated. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 5th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
A reduction in cash availability will negatively impact operational funding.  This will 
ultimately lead to increases in General Revenue operation expenses. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Worthless Checks and Cost of Prosecution reserve sill impact out ability to maximize the 
fund which has been heavily relied upon since fund shifts from General Revenue to trust 
funds over the past several years.  Our other grants are all for program expenditures and 
salaries for those who work in the programs and are received as reimbursements. 
 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check revenues are based on historical collections. Our other grants revenues 
were based on the actual grant award. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 0951001

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1.00                           (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1.00                           (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2008- 20009
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: CIVIL RICO TRUST FUND
Budget Entity: 21500500

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1.00                           (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 316005

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1.00                           (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1.00                           (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21500500

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1.00                           (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339014

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 5,027.00                    (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 210,959.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 207,024.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21500500

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 205,932.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (3,236.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (699.00)                      (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA5-CIVIL RICO TF

LAS/PBS Fund Number:      095001

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 1.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA5-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316005

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 0.03 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.03 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.03 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA5-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339014

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 207,024.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 207,024.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 207,024.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Suz Geeraerts

Budget Entity: State Attorney, Fifth Judicial Circuit Phone Number: 352-620-3700

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

03-114 12/31/2001 Of the State Attorneys as a whole, improvements The Fifth Circuit has upgraded it's 
could be made to further ensure the reliability of computer system.  The office has 
performance measure data by the State Attorneysre-enforced the policy of records 
including the monthly filing of performance retention.
measure reports and the retention of supporting 
documentation for the reports.

Office of Policy and Budget - July 2008
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STATE ATTORNEY, SIXTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, SIXTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 6th Circuit 

 
Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
A reduction in cash availability will negatively impact operational funding.  This will 
ultimately lead to increases in General Revenue operation expenses. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Worthless Checks and Cost of Prosecution reserve sill impact out ability to maximize the 
fund which has been heavily relied upon since fund shifts from General Revenue to trust 
funds over the past several years.  Our other grants are all for program expenditures and 
salaries for those who work in the programs and are received as reimbursements. 
 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Current compensated Liability Adjustment = $43,536 
Leave Liability Adjustment = ($1,396) 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Estimated revenues are based on trends of previous receipts and contractual stipulations. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 3390002

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 3,481.00                    (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 2,293,887.00             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

  Approved "FCO" Certified Forwards

LESS: (J)

Unreserved Fund Balance, 07/01/08 2,208,842.00             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21500600

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 2,290,406.00             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (75,143.00)                 (H)

  Approved "B" Certified Forwards (4,085.00)                   (H)

(H)

LESS: Other Accounts Payable (Nonoperating) (5,817.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA6-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339002

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 2,169,401.00 (A)

Add/Subtract:

Current Compensated Absences Liability 43,526.00 (B)

     Other Adjustment(s): 

Certified Forward Encumbrance (4,085.00) (C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 2,208,842.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 2,208,842.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Sixth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

No audit results to report.

Office of Policy and Budget - July 2008
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STATE ATTORNEY, SEVENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, SEVENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 7th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
All areas of this office’s activities will be negatively impacted if available funds are 
restricted.  Failure to adequately fund salaries and benefits will add to a high attorney 
turnover rate which could ultimately undermine our system of justice and cost the state an 
undue financial burden.  In addition, failure to fund the overall operation of this office 
will result in an inefficient and ineffective administration of justice.  The cost to public 
safety can not be overstated.  This is no question that justice delayed is justice denied. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
The costs incurred to properly investigate and prosecute cases, as well as provide for 
services mandated by statute, are not adequately funded.  In order to meet our 
constitutional and statutory duties, we must have access to all available funds.  Funds 
must also be utilized in accordance with contractual and statutory restrictions which may 
be in conflict with reserve requirements. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
1) Provide a detailed explanation for each item in Section III:  
Deposits Payable Adjustment = $8,500 
Prior Year (2006/07) Receivable Adjustment = ($93) 
 
C) Revenue Estimating Methodology  
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check revenues are based on historical collections. Our other grants revenues 
were based on the actual grant award. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 316007

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1.00                           (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1.00                           (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21500700

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1.00                           (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339010

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 14,368.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1,681,694.00             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

  Approved "FCO" Certified Forwards

LESS: (J)

Unreserved Fund Balance, 07/01/08 1,672,739.00             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

10/13/2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21500700

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,667,326.00             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (4,685.00)                   (H)

  Approved "B" Certified Forwards (H)

(H)

LESS: Other Accounts Payable (Nonoperating) (4,270.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA7-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339010

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 1,664,239.00 (A)

Add/Subtract:

Deposits Payable 8,500.00 (B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1,672,739.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1,672,739.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA7-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316007

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 0.48 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.48 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.48 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Seventh Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

02-037 2/28/2001 SA/PD No major criticism None needed
Rate and Management

Office of Policy and Budget - July 2008
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STATE ATTORNEY, EIGHTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 

Page 224 of 654



STATE ATTORNEY, EIGHTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, Eighth Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues are based upon current receipts. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 8th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Much of the trust fund revenues received by this office are received through contractual 
agreements.  The 5% reserve will not allow this agency to fulfill the contracts’ 
obligations as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of the trust fund is recommended, as most or our Grants and Donations Trust 
Fund revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Current Compensated Absences Liability = $304 
Prior Year (2006/07) Leave Liability Adjustment = ($41) 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check revenue is projected to decline each fiscal year due to the electronic 
conversion of paper checks to automatic debit transactions.  Cost of Prosecution revenue 
is based on historical collections.  Our other grants revenues were based on the actual 
grant award. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339015

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 16,097.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 671,287.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

  Approved "FCO" Certified Forwards

LESS: (J)

Unreserved Fund Balance, 07/01/08 668,719.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21500800

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 655,190.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

(H)

LESS: Other Accounts Payable (Nonoperating) (2,568.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA8-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339015

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 668,415.00 (A)

Add/Subtract:

Current Compensated Absences Liability 304.00 (B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 668,719.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 668,719.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Carole E. Zegel

Budget Entity: State Attorney, Eighth Judicial Circuit Phone Number: 352-374-3675

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

2008-155 31-Mar-07 State Judicial Agency See pages 1-14 of audit

Office of Policy and Budget - July 2008
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STATE ATTORNEY, NINTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, NINTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, Ninth Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues estimates are based on forfeiture cases pending in court. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 9th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Much of the trust fund revenues received by this office are received through contractual 
agreements.  The 5% reserve will not allow this agency to fulfill the contracts’ 
obligations as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
VOCA funded services to victims of crime are essential for this program to continue to 
provide services to such a high number of crime victims in both Orange and Osceola 
Counties and to do so with the expertise and excellence offered by the program. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Cost of Prosecution revenues.  All other sources are 
contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Cost of Prosecution revenues are based on historical collections. Our other grants 
revenues were based on the actual grant award. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 316009

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 122,716.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 122,716.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21500900

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 122,716.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339005

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 24,586.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1,287,263.00             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1,287,263.00             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21500900

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,262,677.00             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA9-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316009

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 122,716.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 122,716.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 122,716.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA9-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339005

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 1,287,263.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1,287,263.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1,287,263.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Ninth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

03-020 7/1/2002 Based upon the survey responses and analysis of No findings
CAC travel expenditures, the 90 agencies included
in our audit generally demonstrated compliance 
with Section 15 of Chapter 2001-380, Laws of 
Florida, by reducing travel expenditures.

1/1/2000 Reporting and Use of Caseload Data provided to No findings
12/31/2001 the Legislature.  The State Attorneys report 

caseload data as a part of the performance based
budgeting initiative established by the 
Legislature.  (Chapter 216, Florida Statutes)

Last audit date.

Office of Policy and Budget - July 2008
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STATE ATTORNEY, TENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, TENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 10th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Worthless Check funds are currently assessed a 7% Service Charge to General Revenue.  
Any further reduction in Worthless Checks funds would reduce the dollars needed to 
operate this program.  Cost of Prosecution funds are needed to offset operational 
expenditures.  All other grant revenues are contractual in nature. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of the trust fund is recommended, as most or our Grants and Donations Trust 
Fund revenues are contractual in nature are needed to offset our operational expenditures. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check and Cost of Prosecution revenue are based on historical collections.  
Our other grants revenues were based on the actual grant award. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339006

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 4,426.00                    (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 347,541.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 330,807.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501000

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 343,115.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (12,855.00)                 (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (3,879.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA10-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339006

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 330,807.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 330,807.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 330,807.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Tenth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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STATE ATTORNEY, ELEVENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, ELEVENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 11th Circuit  
 

Schedule I Narrative - Child Support Trust Fund #2084                          LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Establishing a reserve will impact essential services provided to the citizens of Miami-
Dade County and impair our ability to investigate, prosecute and enforce the collection of 
child support payments. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
The Child Support Enforcement Trust Fund is federally funded by a contract with the 
Department of Revenue and does not permit a reserve.   
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Prior year reserve for encumbrance adjustment = ($688). 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Projected revenues are based on anticipated contract awards. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, Eleventh Circuit 
 

Schedule I Narrative – Civil Racketeer Influenced and Corrupt Organizations Act 
(RICO)  Trust Fund #2095                                                                        LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Service Charge Accrual Adjustment = $224 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues are based on prior year Civil RICO collections.  
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, Eleventh Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues estimates are based on anticipated share of the South Florida Money 
Laundering Task Force and other forfeiture awards. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 11th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
A reserve will reduce the essential services provided to the citizens of Miami-Dade 
County in the investigation and prosecution of felony, misdemeanor, juvenile and civil 
crimes. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
In the Grants and Donations Trust Fund, all receipts with the exception of Worthless 
Checks and Cost of Prosecution are grant or contracts.  The granting entities will not 
permit a reserve and revenues will subsequently be lost to the state. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Fiscal Year 06/07 Receivable Adjustment = ($99) 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues are based on existing grants with the exception of Worthless Check, Local 
Ordinance Prosecution and Cost of  Prosecution which are based on prior years earnings 
plus pending receivables. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 84001

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 527,759.00                (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 602,827.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 197,779.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2007

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: CHILD SUPPORT TRUST FUND
Budget Entity: 21501100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 75,068.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (392,287.00)               (H)

  Approved "B" Certified Forwards (12,761.00)                 (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 0951001

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 426,306.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/078 401,343.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2008- 20009
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: CIVIL RICO TRUST FUND
Budget Entity: 21501100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 426,306.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (24,739.00)                 (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (224.00) (I)
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LAS/PBS Fund Number:      20 2 316011

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 315,142.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 313,444.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21501100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 314,960.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments 182.00                       (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (1,698.00)                   (I)
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LAS/PBS Fund Number:      20 2 339004

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 13,879.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1,667,610.00             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: Refund of State Revenues (17,996.00)                 (J)

Unreserved Fund Balance, 07/01/08 1,495,153.00             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,653,731.00             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (98,942.00)                 (H)

  Approved "B" Certified Forwards (51,595.00)                 (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (3,924.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA11-CHILD SUPPORT TF

LAS/PBS Fund Number:      84001

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 197,779.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 197,779.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 197,779.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA11-CIVIL RICO TF

LAS/PBS Fund Number:      095001

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 401,343.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 401,343.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 401,343.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA11-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316011

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 313,444.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 313,444.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 313,444.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA11-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339004

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 1,546,368.00 (A)

Add/Subtract:

CF Encumbrance (51,595.00) (B)

     Other Adjustment(s): 

Adj To Fund Balance  Reserve For Encumb 380.00 (C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1,495,153.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1,495,153.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Sharon Savoldy, Fiscal Director

Budget Entity: State Attorney, Eleventh Judicial Circuit Phone Number: 305-547-0557

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

Office of Policy and Budget - July 2008
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STATE ATTORNEY, TWELFTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, TWELFTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 12th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Fees for this trust fund are generated from Cost of Prosecution and Worthless Check 
Diversion Program.  These funds are used primarily to cover salary shortfalls due to 
budget cuts and for the purchase of motor vehicles. Establishing a reserve in this fund 
may negatively impact us by inhibiting our ability to fully cover these shortages and 
replace motor vehicles. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
The funds generated in this trust fund may vary from month to month and year to year.  
Requiring a reserve in this fund would place further restrictions on the use of the revenue 
necessary to cover budget shortages and for the purchase of motor vehicles. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check  and Cost of Prosecution revenue is based on historical collections 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339003

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 104,034.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 103,725.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501200

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 104,034.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (309.00)                      (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA12-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339003

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 103,725.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 103,725.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 103,725.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Twelfth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

RE:  Caseload Reporting Systems:  ImprovementProcedures have been implemented 
could be made to further ensure the reliability to ensure reliability of data.
of performance measure data.

Office of Policy and Budget - July 2008
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STATE ATTORNEY, THIRTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, THIRTEENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, Thirteenth Circuit 
 

Schedule I Narrative – Civil Racketeer Influenced and Corrupt Organizations Act 
(RICO)  Trust Fund #2095                                                                        LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Civil RICO Trust Fund estimates are not able to be forecast, since there is no way to 
know when our office will receive Civil RICO proceeds.  
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 13th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
To require a 5% reserve of our trust fund will cause this agency to not be able to fulfill 
the contractual agreements between this office and the Grantors.  All of these fund 
sources must be exempt from the 5% reserve.  The holdback of trust funds will 
necessarily require the use of additional General Revenue funds in order to meet our 
current obligations. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of the trust fund is recommended, as most or our Grants and Donations Trust 
Fund revenues are contractual in nature are needed to offset our operational expenditures. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve on the Cost of Prosecution revenues. All other sources are 
contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Our Cost of Prosecution revenues are based on historical collections.  Our other grants 
revenues were based on the actual grant award. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 0951001

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 75,000.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 69,750.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: CIVIL RICO TRUST FUND
Budget Entity: 21501300

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 75,000.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (5,250.00)                   (I)
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LAS/PBS Fund Number:      20 2 339016

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 24,500.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1,990,389.00             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1,987,081.00             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501300

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,965,889.00             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (3,308.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA13-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339016

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 1,987,081.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1,987,081.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1,987,081.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA13-CIVIL RICO TF

LAS/PBS Fund Number:      095001

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 69,750.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 69,750.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 69,750.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Thirteenth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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STATE ATTORNEY, FOURTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, FOURTEENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, Fourteenth Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
There will be no revenues for this fund. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 14th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
The Grants and Donations Trust Fund consist of six revenue sources: Worthless Check, 
VOCA, VAWA, Cost of Prosecution, Local Ordinance Prosecution, County Information 
Technology.  The contractual agreements are for salaries to staff the contracted program 
elements.  Establishing a 5% reserve would preclude our being able to pay the salaries of 
the personnel as required by contract, thereby placing the contract, funding and services 
in jeopardy. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
The money for the VOCA and VAWA grants is originally generated from the federal 
budget and is passed through the Attorney General’s Office and Department of Children 
and Families respectively.  The contractual obligations of the grant precludes grant 
money being used to establish a trust fund reserve.  The County Information Technology 
contract provides 100% salary reimbursement. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check  revenue are based on historical collections.  Cost of Prosecution 
revenues are based on case numbers. Our other grants revenues were based on the actual 
grant award. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 316014

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 8,284.00                    (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 8,284.00                    (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21501400

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 8,284.00                    (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339017

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 19,017.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 154,617.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 152,254.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501400

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 135,600.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (1,993.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (370.00)                      (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA14-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316014

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 8,284.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 8,284.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 8,284.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA14-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339017

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 152,254.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 152,254.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 152,254.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Randy Berling

Budget Entity: State Attorney, Fourteenth Judicial Circuit Phone Number: 850 872-4473

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13458 12/31/1998 No adverse criticism

Office of Policy and Budget - July 2008
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STATE ATTORNEY, FIFTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, FIFTEENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, Fifteenth Circuit 
 

Schedule I Narrative – Civil Racketeer Influenced and Corrupt Organizations Act 
(RICO)  Trust Fund #2095                                                                        LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues forecasts are difficult due to the length of time for investigations, prosecution 
and forfeiture receipt.  
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, Fifteenth Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues are based on pending forfeiture cases. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 15th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As most of the revenues are received through contractual agreement, the 5% reserve will 
not allow this agency to fulfill the contract’s obligations as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of the trust fund from the reserve is recommended as almost all Grants and 
Donations Trust Fund revenues are contractual in nature 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check, Cost of Prosecution, Workers Comp Fraud and Civil Rights revenues 
are based on historical collections.  Our other grants revenues were based on the actual 
grant award. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 316015

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 42,428.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 42,428.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21501500

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 42,428.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339018

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 33,750.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 928,560.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 875,889.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501500

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 894,810.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (50,616.00)                 (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (2,055.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA15-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316015

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 42,428.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 42,428.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 42,428.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA15-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339018

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 875,889.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 875,889.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 875,889.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Auditor General, State of Florida

Budget Entity: State Attorney, Fifteenth Judicial Circuit Phone Number: (850) 488-5534

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

2008-141 6/30/2007 THIS OFFICE HAD NO MAJOR AUDIT
2008-155 3/31/2007 FINDINGS

Office of Policy and Budget - July 2008
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STATE ATTORNEY, SIXTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, SIXTEENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, Sixteenth Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
It is unknown how much, if any current investigations will result in Forfeiture and 
Investigative Support Trust Fund revenue. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 16th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Establishing a reserve would result in a reduced funding of the employees hired to 
provide grant-related services and reduce the services provided to the citizens of the state 
of Florida. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
This fund should be excluded because services to the citizens of the state of Florida 
would be reduced. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Cost of Prosecution revenues. All other sources are 
contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
FY 06/07 Receivable Adjustment = ($4,503) 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Cost of Prosecution revenues are based on historical collections.  Our other grants 
revenues were based on the actual grant award. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 316016

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 2,935.00                    (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 2,935.00                    (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21501600

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 2,935.00                    (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339019

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 4,502.00                    (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1,707,272.00             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1,646,419.00             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

10/13/2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501600

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,702,770.00             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (60,826.00)                 (H)

  Approved "B" Certified Forwards (27.00)                        (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) -                             (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA16-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316016

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 2,935.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 2,935.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 2,935.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA16-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339019

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2007 1,646,446.00 (A)

Add/Subtract:

Certified Forward Encumbrance (27.00) (B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1,646,419.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1,646,419.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  N/A

Budget Entity: State Attorney, Sixteenth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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STATE ATTORNEY, SEVENTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, SEVENTEENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 17th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Much of the trust fund revenues received by this office are received through contractual 
agreements.  The 5% reserve will not allow this agency to fulfill the contracts’ 
obligations as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Most of our revenues are contracts/grants and therefore the revenues are intended to be 
expended as per these agreements.  Our Worthless Check and Cost of Prosecution 
revenues are to offset our operating expenditures.  
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check and Cost of Prosecution revenue are based on historical collections.  
Our other grants revenues were based on the actual grant award. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339011

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 12,299.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 471,352.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 469,485.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501700

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 459,053.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (1,867.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA17-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339011

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 469,485.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 469,485.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 469,485.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Seventeenth Judicial Circu Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

No critical findings; no recommendations

Office of Policy and Budget - July 2008
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STATE ATTORNEY, EIGHTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, EIGHTEENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 18th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
This agency will maintain a 5% reserve in Worthless Checks, Cost of Prosecution, Local 
Ordinance Prosecution and the Workers Compensation Fraud revenues.  By maintaining 
a reserve in any of our grant related funds, all of which are reimbursable revenues, could 
negatively impact the agency’s ability to reimburse General Revenue the monies 
necessary to meet our Salaries and Benefits and State Attorney Operating Expenditures 
obligations. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Other than Worthless Checks, Cost of Prosecution, Local Ordinance Prosecution and the 
Workers Compensation Fraud revenues all other revenues are provided through grants 
and contracts. There is no authority in the contract to reserve 5%. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check, Cost of Prosecution. Local Ordinance Prosecution and Workers 
Compensation Fraud revenues are based on historical collections.  Our other grants 
revenues were based on the actual grant award. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
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LAS/PBS Fund Number:      20 2 339009

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 19,179.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 195,205.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 194,158.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501800

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 176,026.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (1,047.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA18-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339011

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 194,158.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 194,158.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 194,158.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Debbie Rehder

Budget Entity: State Attorney, Eighteenth Judicial Circuit Phone Number: 321-617-7228

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

02-307 2/2/2001 NOT APPLICABLE

Office of Policy and Budget - July 2008
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STATE ATTORNEY, NINETEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 

Page 316 of 654



STATE ATTORNEY, NINETEENTH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, Nineteenth Circuit 
 

Schedule I Narrative – Forfeiture and Investigative Support Trust Fund #2316             
LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical collections. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 19th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Most of our revenues are contracts/grants and therefore the revenues are intended to be 
expended as per these agreements.  A 5% reserve will not enable us to fulfill the contract 
obligations as specified.  A 5% reserve in our Cost of Prosecution receipts will make it 
impossible to maximize trust fund dollars we receive to offset the costs of prosecution in 
this circuit.  
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of the VOCA, VAWA and Project Safe Neighborhoods grants is recommended 
as all are contractual in nature, and all monies received must be spent directly on these 
programs. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Cost of Prosecution revenues. All other sources are 
contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Prior Year (2006/07) Receivable Adjustment = ($1,362) 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Cost of Prosecution revenue is based on historical collections.  Our other grants revenues 
were based on the actual grant award. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 316019

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 493.00                       (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 493.00                       (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: FORFEITURE AND INVESTIGATIVE SUPPORT TF
Budget Entity: 21501900

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 493.00                       (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339020

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 40,411.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1,858,753.00             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1,858,753.00             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21501900

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,818,342.00             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) -                             (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA19-FOREFEITURE & INVESTIGATIVE SUPPORT TF

LAS/PBS Fund Number:      316019

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 493.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 493.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 493.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA19-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339020

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 1,858,753.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1,858,753.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1,858,753.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Not Applicable

Budget Entity: State Attorney, Nineteeth Judicial Circuit Phone Number: 772-462-1313

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13449 12/31/1998 Operations None Not applicable N/A

Office of Policy and Budget - July 2008
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STATE ATTORNEY, TWENTIETH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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STATE ATTORNEY, TWENTIETH CIRCUIT 
SCHEDULE I SERIES 
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State Attorney, 20th Circuit 
 

Schedule I Narrative – Civil Racketeer Influenced and Corrupt Organizations Act 
(RICO)  Trust Fund #2095                                                                        LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Federal funds are exempt from the 5% reserve. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Federal funds are exempt from the 5% reserve. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Civil RICO prosecution is not a recurring revenue source, rather one based off of one 
time case forfeitures.  The amount and timing of funds vary based on court rulings, task 
force involvement and asset availability.  
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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State Attorney, 20th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Our Federal, State and County grant agreements do not allow for the establishment of a 
reserve.  By reserving funds, salary obligations will not be met and programs will not be 
executed.  The result could potentially violate or breach a contract of our commitments 
made to the grantor. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Contractual agreements entered into by the State Attorney’s Office on behalf of the 
citizens of the state of Florida do not allow for reserves to be established, thereby 
artificially reducing the amount of available cash. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
We calculated the 5% reserve for the Worthless Checks Program and Cost of Prosecution 
revenues. All other sources are contractual. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Prior Year Equity Adjustment = ($171) 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Worthless Check and Cost of Prosecution revenue are based on historical collections.  
Our other grants revenues were based on the actual grant award. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 0951001

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 79,200.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 79,200.00                  (K) -                             **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: CIVIL RICO TRUST FUND
Budget Entity: 21502000

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 79,200.00                  (A) 79,200.00                  

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 339021

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 27,810.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 854,029.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 849,993.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

10/13/2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 20010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21502000

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 826,219.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (2,846.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (1,190.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA20-CIVIL RICO TF

LAS/PBS Fund Number:      095001

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 79,200.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 79,200.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 79,200.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

Page 331 of 654



 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: SA20-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339021

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 849,993.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 849,993.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 849,993.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Twentieth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

All audit criticisms have been corrected during
the course of the audit.

Last audit period 4/1/97-12/31/98

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, FIRST CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, FIRST CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 1st Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As most all revenues are received through agreements with various counties, the 5% 
reserve will not allow this agency to implement the agreements as authorized. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is requested as almost all revenues are authorized by the 
individual counties for a specific purpose which is reimbursement for information 
technology personnel. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Offset to Deficit Fund Balance = $1,103 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
We estimated 120 cases at $50 per case for a total of $6,000 in 2008-09 and 2009-10.  
Also, counties reimburse for information technology personnel at $6,557.68 per month 
which is the expected amount for both fiscal years.   
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 1st Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of these funds will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Our goal for revenues in FY 2008-09 is to meet recurring authority.  We are diligently 
working with the courts, clerks and probation offices to increase collections.  The 
estimated revenue for FY 2009-10 was reduced due to a requested reduction in authority 
in  FY 2009-10 in order to maintain a balanced Schedule I. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
 

Page 337 of 654



LAS/PBS Fund Number:      20 2 339023

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 302.00                       (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

ADD: Offset To Deficit Fund Balance 1,103.00                    (J)

Unreserved Fund Balance, 07/01/08 -                             (K) -                             **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21600100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 302.00                       (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (1,405.00)                   (I)
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LAS/PBS Fund Number:      20 2 974001

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 69,133.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 58,175.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21600100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 69,133.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (3,084.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (7,874.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD1-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339023

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 (1,103.00) (A)

Add/Subtract:

Offset To Deficit Fund Balance 1,103.00 (B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD1-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      974001

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 58,175.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 58,175.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 58,175.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, First Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

NOT APPLICABLE

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, SECOND CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, SECOND CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 2nd Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
All revenues are received through an agreement with Legal Services of North Florida.  
The 5% reserve will not allow this agency to implement the agreement as authorized. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is requested as all revenues are authorized by the contractual 
agreement whose purpose is as per the contractual stipulations. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Current and request year revenues were estimated as per the contractual agreement. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 

Page 345 of 654



Public Defender, 2nd Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
To Adjust Deficit Balance = $1,163 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339022

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable -                             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 -                             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21600200

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance -                             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 974002

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 18,219.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

ADD: Offset To Deficit Fund Balance 1,163.00                    (J)

Unreserved Fund Balance, 07/01/08 -                             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21600200

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 18,219.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (7,404.00)                   (H)

  Approved "B" Certified Forwards (9,057.00)                   (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (2,921.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD2-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339022

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 0.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD2-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      974002

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 7,894.00 (A)

Add/Subtract:

Certified Forward Encumbrance (9,057.00) (B)

     Other Adjustment(s): 

Offset To Deficit Fund Balance 1,163.00 (C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  John Tomasino

Budget Entity: Public Defender, Second Judicial Circuit Phone Number: (850) 606-1015

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A N/A N/A N/A N/A N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, THIRD CIRCUIT 
BUDGET ENTITY LEVEL 
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PUBLIC DEFENDER, THIRD CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 3rd Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
N/A 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
N/A 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
N/A 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 3rd Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339023

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable -                             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 -                             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21600300

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance -                             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 974003

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 35,986.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 31,883.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21600300

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 35,986.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (2,621.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (1,482.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD3-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339025

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 0.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD3-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      974003

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 31,883.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 31,883.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 31,883.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Third Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A N/A N/A N/A N/A N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, FOURTH CIRCUIT 
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Public Defender, 4th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
The reserve will not allow this agency to be fully reimbursed for the services provided. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
The revenues for this trust fund are to reimburse the agency for services already 
provided.  All revenues are needed to fully reimburse the agency for expended state 
funds. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Estimates are based on historical data projected for the budget period and actual known 
costs on approved budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 4th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
The impact of the 5% reserve is significant since these revenues are needed to offset 
significantly reduced General Revenue operating funds. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended since it was originally used to supplement 
typically non-recurring operational costs and is now being utilized to replace recurring 
operations costs including salaries. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data projected for the budget period. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339024

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 47,013.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 46,587.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21600400

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 47,013.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (426.00)                      (I)
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LAS/PBS Fund Number:      20 2 974004

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 147,284.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 119,460.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21600400

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 147,284.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (21,923.00)                 (H)

  Approved "B" Certified Forwards (1,047.00)                   (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (4,854.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD4-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339024

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 46,587.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 46,587.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 46,587.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD4-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974004

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 119,460.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 119,460.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 119,460.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  N/A

Budget Entity: Public Defender, Fourth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13264 2/28/1998 Public Defender No findings audit. N/A
Fourth Circuit

13497 2/28/1999 Public Defender No findings audit. N/A
Fourth Circuit

02-037 2/28/2001 Statewide Audit of No findings in the audit pertained to the Public N/A
Public Defender & Defender, Fourth Circuit.
State Attorney Salary
Rate Management

03-114 12/31/2001 Statewide Audit of Audit of the Uniform Caseload Reporting SystemAn additional position (Staff Assistant I)
Uniform Caseload used by Florida Supreme Court, State Attorneys had been requested for the circuit to act 
Reporting Systems and Public Defenders.  "Consideration should als as an internal auditor and trainer in prior 

be given to implementing procedures which woulbudget requests.  Issue was never 
include verification of the data being submitted b funded and was therefore dropped.
the Public Defenders to the Florida Public 
Defender's Association.  This would provide a 
means of ensuring that the data submitted was 
reliable."

Office of Policy and Budget - July 2008
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Public Defender, 5th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as most Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on contractual agreements with counties and municipalities 
within the Fifth Judicial Circuit. 
 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 5th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
This agency’s Indigent Criminal Defense Trust Fund authority was increased 
significantly by the legislature for FY 2008-09 in anticipation of increased revenue 
resulting from new law(s).  Collection estimates are based on this outlook. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339043

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 115,782.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 115,098.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21600500

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 115,782.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (667.00)                      (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (17.00)                        (I)
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LAS/PBS Fund Number:      20 2 974005

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 61,605.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 30,645.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21600500

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 61,605.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (22,071.00)                 (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (8,889.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD5-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339043

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 115,098.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 115,098.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 115,098.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

Page 376 of 654



 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD5-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974005

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 30,645.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 30,645.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 30,645.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Fifth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

Audit of the Uniform Report Systems used by The Florida Public Defender's 
Florida Supreme Court, State Attorneys and Association has provided additional 
Public Defenders.  "Consideration should also be training to insure compliance.
given to implement procedures which would 
include verification of the data being submitted by
the Florida Public Defender's Association.  This 
would provide a means of ensuring that the data 
submitted was reliable."

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, SIXTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 6th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and approved county budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 6th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, establishing a 5% reserve imposes a significant impact that could 
cause a reduction in needed services. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Year 2008-09 and 2009-10 are determined based on 
historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339027

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 212,095.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 201,198.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21600600

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 212,095.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (10,897.00)                 (I)
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LAS/PBS Fund Number:      20 2 974006

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 228,330.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: Refund of State Revenues (129,886.00)               (J)

Unreserved Fund Balance, 07/01/08 89,504.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21600600

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 228,330.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (8,940.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD6-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339027

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 201,198.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 201,198.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 201,198.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD6-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974006

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 89,504.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 89,504.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 89,504.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Sixth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, SEVENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, SEVENTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 7th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreement, the 5% reserve will not allow 
this agency to implement the contract as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreement. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 7th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339029

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1.00                           (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1.00                           (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21600700

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1.00                           (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 974007

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 152,794.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 144,597.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21600700

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 152,794.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (5,482.00)                   (H)

  Approved "B" Certified Forwards (113.00)                      (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (2,602.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD7-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339029

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 1.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD7-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974007

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 144,710.00 (A)

Add/Subtract:

Certified Forward Encumbrance (113.00) (B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 144,597.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 144,597.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Seventh Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13485 12/31/1998 Operational None

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, EIGHTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, EIGHTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 8th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
The counties and municipalities for the Eighth Judicial Circuit’s Public Defender will 
provide an annual fixed fee of $5,000 paid quarterly to the State of Florida, Justice 
Administrative Commission for deposit into the Grants and Donations Trust Fund for 
Salary and Benefits for Fiscal Year 2009-10.  The counties and municipalities have 
agreed to reimburse the Public Defender based on a rate of $50 per hour, with an 
estimated three hours per case ($150/case) and approximately 30-35 cases per fiscal year. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 8th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Estimated collections for FY 2008-09 and 2009-10 are based on historical collection rates 
of approximately $150,000 per year with an expected increase in collections of 
approximately $30,000 due to the legislatively mandated application fee increase from 
$40 to $50 for FY 2009-10.  Based on historical collections and the fee increase, total 
collections for FY 2009-10 are projected to be around $180,000. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339030

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1,363.00                    (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1,188.00                    (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21600800

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1,363.00                    (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (175.00)                      (I)
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LAS/PBS Fund Number:      20 2 974008

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 14,183.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 11,261.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21600800

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 14,183.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (2,922.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD8-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339030

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 1,188.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1,188.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1,188.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD8-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974008

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 11,261.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 11,261.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 11,261.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Eighth Judicial Circuit Phone Number: (352) 338-7386

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13501 3/31/1999 Operational compliance No adverse remarks None required
audit

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, NINTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, NINTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 9th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
These funds were provided by Orange and Osceola Counties to fund employee positions 
to pay for salaries and benefits of these positions.  The contracts with the counties 
specifically exclude withholding any funds in reserve.  Reducing the funds would result 
in a pay cut for these positions. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
The contracts with the counties specifically exclude withholding any funds in reserve.  
Reducing the funds would result in a pay cut for these positions. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and approved county budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 9th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
Prior Year Reversion (FY 2006-07) = $41,494 
Offset to Deficit Fund Balance = $39,605 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenues are projected to conservatively increase by 25% each year due to 2004-05 
statutory language which expands the revenue source for this trust fund which could 
result in increased collections. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339032

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 428,584.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 428,584.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

10/13/2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21600900

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 428,584.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 974009

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1.00                           (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: Offset To Deficit Fund Balance 39,605.00                  (J)

Unreserved Fund Balance, 07/01/08 -                             (K) -                             **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21600900

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 1.00                           (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (22,465.00)                 (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (17,141.00)                 (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD9-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339032

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 428,584.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 428,584.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 428,584.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD9-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974009

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 (39,605.00) (A)

Add/Subtract:

Offset to Deficit Fund Balance 39,605.00 (B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Ninth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, TENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, TENTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 10th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
FY 2008-09 is based on the past seven month collection average of $45,600/month.  
Allowing for a 25% increase that took effect on July 1st, total collections for FY 2008-09 
are expected to be $684,000. 
 
FY 2009-10 total revenue of $697,680 is based on a 2% increase over the 2008-09 
estimate. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable -                             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 -                             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601000

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance -                             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 974010

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 153,287.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

  Approved "FCO" Certified Forwards

LESS: (J)

Unreserved Fund Balance, 07/01/08 114,219.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601000

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 153,287.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (31,585.00)                 (H)

  Approved "B" Certified Forwards (H)

(H)

LESS: Other Accounts Payable (Nonoperating) (7,483.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD10-GRANTS AND DONATIONS

LAS/PBS Fund Number:      N/A

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 0.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD10-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974010

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 114,196.00 (A)

Add/Subtract:

Non Certified Payable Adj 23.00 (B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 114,219.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 114,219.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Richard A. Weis

Budget Entity: Public Defender, Tenth Judicial Circuit Phone Number: (863) 534-4200

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13023 2/28/1997 No major findings

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, ELEVENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, ELEVENTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 11th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Trust fund revenues deposited in this fund are received through contractual agreements.  
The agreements are contingent upon all funding provided and not being subject to any 
administrative assessments.  The 5% reserve will not allow fulfilling the contracts 
obligations as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and trends of previous receipts. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 11th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on actual collections from the prior year and the increase in 
collection efforts of the Clerk of Courts. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339031

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 18,779.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 15,605.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 18,779.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (3,174.00)                   (I)
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LAS/PBS Fund Number:      20 2 974011

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 280,909.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 269,769.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601100

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 280,909.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (11,140.00)                 (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD11-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339031

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 15,605.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 15,605.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 15,605.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD11-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974011

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 269,769.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 269,769.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 269,769.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Eleventh Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13460 1/31/1999 None N/A N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, TWELFTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 

Page 432 of 654



PUBLIC DEFENDER, TWELFTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 12th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and approved county budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 12th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339035

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 4,750.00                    (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 15,331.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: Refund State Revenue (4,442.00)                   (J)

Unreserved Fund Balance, 07/01/08 5,725.00                    (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601200

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 10,581.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (4,688.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (476.00)                      (I)
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LAS/PBS Fund Number:      20 2 974012

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 137,881.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: Refund of State Revenues (14,043.00)                 (J)

Unreserved Fund Balance, 07/01/08 118,745.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601200

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 137,881.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (5,093.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD12-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339035

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 5,725.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 5,725.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 5,725.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD12-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974012

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 118,745.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 118,745.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 118,745.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Twelfth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13505 3/31/1999 The Office of the Public Defender management hThe office will provide written 
indicated that the annual review of compensation documentation of the review process 
required by Section 27.5302, Fl. Statute had beenand the results thereof, in the future.
conducted, however, office records did not include
documentation of the review process and the 
results thereof.  Consequently, the Office could not
fully demonstrate compliance with Section 27.5301,
Fla. Statute.

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, THIRTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, THIRTEENTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 13th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and approved county budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 13th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on the last three years receipts of $487,073. 
Collections for FY 2005-06 = $533,519 
Collections for FY 2006-07 = $494,480 
Collections for FY 2007-08 = $433,220 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339038

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 682,389.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 665,749.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601300

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 682,389.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (5,020.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (11,620.00)                 (I)
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LAS/PBS Fund Number:      20 2 974013

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 789,220.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 781,913.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601300

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 789,220.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (7,307.00)                   (I)

Page 446 of 654



 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD13-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339038

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 665,749.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 665,749.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 665,749.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD13-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974013

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 781,913.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 781,913.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 781,913.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Thirteenth Judicial Circu Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, FOURTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, FOURTEENTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 14th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and trends of the previous receipts. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 14th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for FY 2008-09 and 2009-10 are based on trends of previous receipts 
and statutory authority increase in fees. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339039

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 14,420.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 14,209.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601400

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 14,420.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (211.00)                      (I)
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LAS/PBS Fund Number:      20 2 974014

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 14,043.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 121,542.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 114,323.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2007

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601400

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 107,499.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (4,690.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (2,529.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD14-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339039

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 14,209.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 14,209.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 14,209.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD14-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974014

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 114,323.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 114,323.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 114,323.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  June Garcia, Finance and Accounting Dir.

Budget Entity: Public Defender, Fourteenth Judicial Circu Phone Number: 850-482-9366

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13473 12/31/1998 No adverse findings.

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, FIFTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, FIFTEENTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 15th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and approved county budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 15th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339042

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 674.00                       (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 674.00                       (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601500

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 674.00                       (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) -                             (I)
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LAS/PBS Fund Number:      20 2 974015

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 662,116.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 656,938.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601500

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 662,116.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (5,178.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD15-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339042

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 674.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 674.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 674.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD15-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974015

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 656,938.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 656,938.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 656,938.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Linda Smith

Budget Entity: Public Defender, Fifteenth Judicial Circuit Phone Number: 561-355-7610

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

03-020 6/30/2002 Travel No Major Findings N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, SIXTEENTH CIRCUIT 
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Public Defender, 16th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and approved county budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services: 
N/A   
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Public Defender, 16th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339026

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 192.00                       (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 192.00                       (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601600

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 192.00                       (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) -                             (I)
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LAS/PBS Fund Number:      20 2 974016

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 32,098.00                  (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 31,240.00                  (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601600

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 32,098.00                  (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (858.00)                      (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD16-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339026

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 192.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 192.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 192.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD16-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974016

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 31,240.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 31,240.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 31,240.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  N/A

Budget Entity: Public Defender, Sixteenth Judicial Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, SEVENTEENTH CIRCUIT 
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Public Defender, 17th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and approved county budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 17th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339049

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 236,757.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 236,757.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601700

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 236,757.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 974017

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 100,479.00                (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 1,099,685.00             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 1,094,965.00             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601700

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 999,206.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (4,720.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD17-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339049

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 236,757.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 236,757.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 236,757.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD17-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974017

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 1,094,965.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 1,094,965.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 1,094,965.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: State Attorney, Seventeenth Judicial Circu Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

No critical findings; no recommendations

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, EIGHTEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, EIGHTEENTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 18th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and approved county budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 18th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339050

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable -                             (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 -                             (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601800

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance -                             (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 974018

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 485,819.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/07 440,809.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2007

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601800

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 485,819.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (33,505.00)                 (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (11,505.00)                 (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD18-GRANTS AND DONATIONS

LAS/PBS Fund Number:      N/A

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 0.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 0.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 0.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008

10/13/2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD18-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974018

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 440,809.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 440,809.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 440,809.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Rebecca Charpentier

Budget Entity: Public Defender, Eighteenth Judicial Circu Phone Number: (321) 617-7373

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13240 12/31/1997 Salary Rate Salary Rate as of 6/30/97 exceeded minimum by Increased Salary Rate in FY 06/07 4A0010
$34,971

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, NINETEENTH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, NINETEENTH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 19th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements and approved county budgets. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 19th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339051

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable -                             (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 4,940.00                    (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 2,070.00                    (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21601900

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 4,940.00                    (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (2,870.00)                   (I)
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LAS/PBS Fund Number:      20 2 974019

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 3,276.00                    (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 159,189.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 147,669.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2008- 20009
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21601900

6/30/2007 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 155,913.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (6,735.00)                   (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (4,785.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD19-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339051

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 2,070.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 2,070.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 2,070.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD19-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974019

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 147,669.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 147,669.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 147,669.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Patricia Armold

Budget Entity: Public Defender, Nineteenth Judicial Circu Phone Number: (772) 337-5665

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13450 12/31/1998 Public Defender, 19th No reportable findings N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER, TWENTIETH CIRCUIT 
BUDGET ENTITY LEVEL 

EXHIBITS OR SCHEDULES 
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PUBLIC DEFENDER, TWENTIETH CIRCUIT 
SCHEDULE I SERIES 
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Public Defender, 20th Circuit 
 

Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As all revenues are received through contractual agreements, the 5% reserve will not 
allow this agency to implement the contracts as specified. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Public Defender, 20th Circuit 
 

Schedule I Narrative – Indigent Criminal Defense Trust Fund #2974    LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
As these revenues are intended to offset our General Revenue for Public Defender 
operating expenditures, the impact of the 5% reserve is significant. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Criminal Defense Trust Fund is used for 
agency needs in every category, supplementing General Revenue funding.  By limiting 
the availability of funding it will negatively impact circuits that have no other funding 
source, other than General Revenue. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated on the indigent criminal defense application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates are based on historical data. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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LAS/PBS Fund Number:      20 2 339041

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 4,442.00                    (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 389,235.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 389,235.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2008

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: GRANTS AND DONATIONS
Budget Entity: 21602000

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 384,793.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards -                             (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (I)
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LAS/PBS Fund Number:      20 2 974020

 Balance as of SWFS*  Adjusted 

ADD: Outstanding Accounts Receivable 26,131.00                  (D)

ADD: ________________________________ (E)

Total Cash plus Accounts Receivable 383,616.00                (F)

          LESS  Allowances for Uncollectibles (G)

          LESS

LESS: ________________________________ (J)

Unreserved Fund Balance, 07/01/08 373,765.00                (K) **

Notes:
*SWFS = Statewide Financial Statement 
**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July, 2007

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION
Trust Fund Title: INDIGENT CRIMINAL DEFENSE TRUST FUND
Budget Entity: 21602000

6/30/2008 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 357,485.00                (A)

ADD: Other Cash (See Instructions) (B)

ADD: Investments (C)

  Approved "A" Certified Forwards (H)

  Approved "B" Certified Forwards (H)

  Approved "FCO" Certified Forwards (H)

LESS: Other Accounts Payable (Nonoperating) (9,851.00)                   (I)
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD20-GRANTS AND DONATIONS

LAS/PBS Fund Number:      339041

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 389,235.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 389,235.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 389,235.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Budget Period:  2009- 2010
Department Title: JUSTICE ADMINISTRATIVE COMMISSION

Trust Fund Title: PD20-INDIGENT CRIMINAL DEFENSE TRUST FUND

LAS/PBS Fund Number:      2974020

BEGINNING TRIAL BALANCE:

Unreserved Fund Balance Per Trial Balance,  07-01-2008 373,765.00 (A)

Add/Subtract:

(B)

     Other Adjustment(s): 

(C)

(C)

ADJUSTED BEGINNING TRIAL BALANCE: 373,765.00 (D)

UNRESERVED FUND BALANCE,  SCHEDULE IC 373,765.00 (E)

DIFFERENCE: 0.00 (F)*

*SHOULD EQUAL ZERO.

Office of Policy and Budget - July, 2008
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender, Twentieth Judicial Circui Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER APPELLATE, 
SECOND CIRCUIT 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  John Tomasino

Budget Entity: Public Defender Appellate, 2nd Circuit Phone Number: (850) 606-1015

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A N/A N/A N/A N/A N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER APPELLATE, 
 SEVENTH CIRCUIT 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender Appellate, 7th Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13485 12/31/1998 OPERATIONAL NONE

Office of Policy and Budget - July 2008

Page 516 of 654



PUBLIC DEFENDER APPELLATE, 
 TENTH CIRCUIT 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Richard A. Weis

Budget Entity: Public Defender Appellate, 10th Circuit Phone Number: (863) 534-4200

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13023 2/28/1997 No major findings

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER APPELLATE, 
 ELEVENTH CIRCUIT 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Public Defender Appellate, 11th Circuit Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13460 1/31/1999 None N/A N/A

Office of Policy and Budget - July 2008
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PUBLIC DEFENDER APPELLATE, 
 FIFTEENTH CIRCUIT 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Linda Smith

Budget Entity: Public Defender Appellate, 15th Circuit Phone Number: 561-355-7610

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

03-020 6/30/2002 Travel No Major Audit Findings N/A

Office of Policy and Budget - July 2008
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CAPITAL COLLATERAL REGIONAL COUNSEL, 
MIDDLE REGION 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  Vicki H. Butts

Budget Entity: Capital Collateral Regional Counsel, Midd Phone Number: 813-740-3544
Region

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13589 9/30/1999 Implementation of Procedures for estimating and obtaining Federal Staff now has working knowledge of the 
Statutes Criminal Justice Act reimbursements were not CJA reimbursement process and is 

adequate. current on all applicable requests for 
reimbursement.  All eligible cases are 
identified on time to ensure proper 
processing.  The requisite case data is
compiled by the attorney handling the
case then filed for reimbursement.

Office of Policy and Budget - July 2008
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CAPITAL COLLATERAL REGIONAL COUNSEL, 
SOUTHERN REGION 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  James Dwyer

Budget Entity: Capital Collateral Regional Counsel, South Phone Number: 850-487-9175
Region

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

13589 9/30/1999 All One Employee had the authority to approve Additional staff hired
purchase orders, receiving goods and vendor 
invoices, authorizing and processing invoices for
payment, preparing and approving Batch Sheets.
The CCRC should separate these duties.

Office of Policy and Budget - July 2008
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REGIONAL CONFLICT COUNSEL, 
FIRST REGION 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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REGIONAL CONFLICT COUNSEL, FIRST REGION 
SCHEDULE I SERIES 
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Criminal Conflict and Civil Regional Counsel 
First Region 

 
Schedule I Narrative – Indigent Civil Defense Trust Fund #2976            LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Monies appropriated to the Office of Criminal Conflict and Civil Regional Counsels were 
a form of anticipated revenues from the collection of indigency examination fees of $50 
per applicant.  Fee collections of these have not materialized as previously estimated.  
The reserve would further hinder our office from fulfilling requirements by statute. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Civil Defense Trust Fund is used for 
supplementing General Revenue funding.  Our office would be unable to operate 
efficiently and represent clients as required by statute.  
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated based upon the projected application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Based on the number of Civil Cases for July and August for FY 2008-09 X six months 
for an estimated annual number of cases times $50 fee = estimated revenue. 
 
10% of the estimated revenue for Fiscal Year 2008-09 and 30% for FY 2009-10. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Regional Conflict Counsel - First Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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REGIONAL CONFLICT COUNSEL, 
SECOND REGION 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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REGIONAL CONFLICT COUNSEL, SECOND REGION 
SCHEDULE I SERIES 
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Criminal Conflict and Civil Regional Counsel 
Second Region 

 
Schedule I Narrative – Grants & Donations Trust Fund #2339             LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Trust funds revenues are to replace those funds expended from Contracted Services/Due 
Process appropriations expended to cover county expenses due under s. 29.008, Florida 
Statutes.  As the funds provided are contractual in nature, the 5% reserve would preclude 
the full use of these funds for their intended purposes. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion of this trust fund is recommended as all Grants and Donations Trust Fund 
revenues are contractual in nature. 
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
N/A 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue estimates for Fiscal Years 2008-09 and 2009-10 are based on contractual 
agreements. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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Criminal Conflict and Civil Regional Counsel 
Second Region 

 
Schedule I Narrative – Indigent Civil Defense Trust Fund #2976            LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Monies appropriated to the Office of Criminal Conflict and Civil Regional Counsels were 
a form of anticipated revenues from the collection of indigency examination fees of $50 
per applicant.  Fee collections of these have not materialized as previously estimated.  
The reserve would further hinder our office from fulfilling requirements by statute. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Civil Defense Trust Fund is used for 
supplementing General Revenue funding.  Our office would be unable to operate 
efficiently and represent clients as required by statute.  
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated based upon the projected application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
Revenue for FY 2008-09 is based upon 800 new dependency cases in the months of July 
and August 2008, multiplied by 50 X 6 multiplied by 10% = $24,000; FY 2009-10 is the 
same formula multiplied by 30% expecting collection revenues to improve. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Regional Conflict Counsel - Second Regio Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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REGIONAL CONFLICT COUNSEL, 
THIRD REGION 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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REGIONAL CONFLICT COUNSEL, THIRD REGION 
SCHEDULE I SERIES 
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Criminal Conflict and Civil Regional Counsel 
Third Region 

 
Schedule I Narrative – Indigent Civil Defense Trust Fund #2976            LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Monies appropriated to the Office of Criminal Conflict and Civil Regional Counsels were 
a form of anticipated revenues from the collection of indigency examination fees of $50 
per applicant.  Fee collections of these have not materialized as previously estimated.  
The reserve would further hinder our office from fulfilling requirements by statute. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Civil Defense Trust Fund is used for 
supplementing General Revenue funding.  Our office would be unable to operate 
efficiently and represent clients as required by statute.  
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated based upon the projected application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
During a two month time period this office received approximately 500 new cases.  
Using this average times 6 would equate to 3,000 new cases for FY 2009-10 (2 months 
average X 6 = 12 months).  Calculating the 3,000 new cases, with a fee of $50 each 
equates to $150,000, less the 7% being charged by the county, equals $139,500. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Regional Conflict Counsel - Third Region Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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REGIONAL CONFLICT COUNSEL, 
FOURTH REGION 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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REGIONAL CONFLICT COUNSEL, FOURTH REGION 
SCHEDULE I SERIES 
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Criminal Conflict and Civil Regional Counsel 
Fourth Region 

 
Schedule I Narrative – Indigent Civil Defense Trust Fund #2976            LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Monies appropriated to the Office of Criminal Conflict and Civil Regional Counsels were 
a form of anticipated revenues from the collection of indigency examination fees of $50 
per applicant.  Fee collections of these have not materialized as previously estimated.  
The reserve would further hinder our office from fulfilling requirements by statute. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Civil Defense Trust Fund is used for 
supplementing General Revenue funding.  Our office would be unable to operate 
efficiently and represent clients as required by statute.  
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated based upon the projected application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
During a two month time period this office received approximately 500 new cases.  
Using this average times 6 would equate to 3,000 new cases for FY 2009-10 (2 months 
average X 6 = 12 months).  Calculating the 3,000 new cases, with a fee of $50 each 
equates to $150,000, less the 7% being charged by the county, equals $139,500. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Regional Conflict Counsel - Fourth Region Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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REGIONAL CONFLICT COUNSEL, 
FIFTH REGION 

BUDGET ENTITY LEVEL 
EXHIBITS OR SCHEDULES 
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REGIONAL CONFLICT COUNSEL, FIFTH REGION 
SCHEDULE I SERIES 
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Criminal Conflict and Civil Regional Counsel 
Fifth Region 

 
Schedule I Narrative – Indigent Civil Defense Trust Fund #2976            LBR 2009-10 
 
A) 5 Percent Trust Fund Reserve: 
 
1) Operating Deficit?  
No. 
 
2) Describe the impact of establishing the 5% reserve: 
Monies appropriated to the Office of Criminal Conflict and Civil Regional Counsels were 
a form of anticipated revenues from the collection of indigency examination fees of $50 
per applicant.  Fee collections of these have not materialized as previously estimated.  
The reserve would further hinder our office from fulfilling requirements by statute. 
 
3) Provide recommendations for why it may be appropriate to exclude the trust fund from 
the reserve requirement: 
Exclusion is recommended as the Indigent Civil Defense Trust Fund is used for 
supplementing General Revenue funding.  Our office would be unable to operate 
efficiently and represent clients as required by statute.  
 
4) For any trust fund with a year-end balance exceeding 50 percent of appropriations, 
justify the balance or the need to maintain the level of the revenue stream:  
N/A 
 
5) Show a detailed calculation of the 5 percent trust fund reserve: 
The 5% reserve was calculated based upon the projected application fees. 
 
B) Adjustments: 
 
1) Provide a detailed explanation for each item in Section III:  
N/A 
 
C) Revenue Estimating Methodology  
 
1) Provide a detailed explanation of the methodology used to determine the revenue 
estimates for FY 2008-09 and FY 2009-10: 
During a two month time period this office received approximately 343 new cases 
opened during a 2 month period  X 6 X $50 = $102,900.  The Indigent Civil Defense 
Trust Fund has been in effect since July 1, 2008, so there is no historical data on which to 
base collections. 
 
D) Computing Distribution of Cost for General Management and Administrative 
Services:   
N/A 
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2009 - 2010

Department: Justice Administration Chief Internal Auditor:  

Budget Entity: Regional Conflict Counsel - Fifth Region Phone Number:

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE
NUMBER ENDING     UNIT/AREA FINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2008
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LBR Technical Review Checklist
Department/Budget Entity (Service):        Justice Administration
Agency Budget Officer/OPB Analyst Name:    DeLana Williams, JAC / Melonie Davila, OPB

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 
sheets can be used as necessary), and "TIPS" are other areas to consider. 

Program or Service (Budget Entity Codes)
Action 21300800 21310000 21702001 21703001

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set 

to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns?  
Are Columns A06, A07, A08 and A09 for Fixed Capital Outlay set to 
TRANSFER CONTROL for DISPLAY status only?  (CSDI)

Y Y Y Y  
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y  
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y Y Y Y  

1.4 Has security been set correctly?  (CSDR, CSA) Y Y Y Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 53 of the LBR 
Instructions? Y Y Y Y

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Y Y Y Y

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? Y Y Y Y

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 25) been followed?  Y Y Y Y

3.  EXHIBIT B  (EADR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Y Y Y Y

Technical Review Checklist
for FY 2009-10 LBR Page 1
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No Negative Appropriation Categories Found")

Y Y Y Y
3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B02?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Y Y Y Y

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For advance payment authority to non-profit organizations or 
other units of state government, the Special Categories appropriation category 
(10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 56 of the LBR 
Instructions? Y Y Y Y

4.2 Is the program component code and title used correct? Y Y Y Y
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Y Y Y Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column G07?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.) Y Y Y Y

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  
Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.

Technical Review Checklist
for FY 2009-10 LBR Page 2
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TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2007-08 approved budget.  
Amounts should be positive.

TIP If G08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disbursements did not change after Column G08 was 
created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Y Y Y Y
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 29 of the LBR Instructions). Y Y Y Y
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)
Y Y Y Y

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 63 and 64 of the LBR Instructions?

Y Y Y Y
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Y Y Y Y

7.5 Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-
4 and E-5 of the LBR Instructions). Y * * *

7.6 Does the salary rate request amount accurately reflect any new requests and are 
the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. Y Y Y Y

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhibit D-3A. Y Y Y Y  

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A N/A N/A N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
Y Y Y Y

Technical Review Checklist
for FY 2009-10 LBR Page 3
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net to zero for General Revenue funds.  

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #09-002? Y Y Y Y

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 

Y Y Y Y
7.12

PLMO)
Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? Y N/A Y Y

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? Y Y Y Y

7.14 Do the amounts reflect appropriate FSI assignments? Y Y Y Y
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

Y Y Y Y
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
Y Y Y Y

7.17
(361XXC0, 362XXC0 or 363XXC0)?
Are the issues relating to major audit findings and recommendations  properly 

Y Y Y Ycoded (4A0XXX0, 4B0XXX0)?
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Y Y Y Y
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly review pages 61 through 64 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
amendments to verify that 160XXX0 issue amounts correspond accurately and 
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Estimating Conference forecasts? N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken care of through line item veto.

8.  SCHED
8.1

ULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R
Has a separate department level Schedule I and supporting documents package 

, SC1D - Department Level)

8.2
been submitted by the agency?
Has a Schedule I been completed in LAS/PBS for each operating trust fund?

Y Y Y Y

8.3 Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 

Y Y Y Y

8.4
Balance)?
Have the Examination of Regulatory Fees Part I and Part II forms been included 

Y Y Y Y

8.5
for the applicable regulatory programs?
Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 

N/A N/A N/A N/A

8.6
methodology narrative)?
Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Y Y Y Y

8.7 If the agency is scheduled for the annual trust fund review this year, have the 
Schedule ID and applicable draft legislation been included for recreation, 

Y Y Y Y

8.8
modification or termination of existing trust funds?
If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 

Y Y Y Y

8.9
legislation?
Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 

Y Y Y Y

000799, 001510 and 001599)? Y Y Y Y
8.10
8.11

Are the statutory authority references correct?
Are the General Revenue Service Charge percentage rates used for each revenue 
source correct?  (Refer to Section 215.20, F.S. for appropriate general revenue 

Y Y Y Y

8.12
service charge percentage rates.)
Is this an accurate representation of revenues based on the most recent Consensus 

Y Y Y Y

Technical Review Checklist
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8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 

8.14
estimates appear to be reasonable?
Are the federal funds revenues reported in Section I broken out by individual 

Y Y Y Y

8.15
grant?  Are the correct CFDA codes used?
Are anticipated grants included and based on the state fiscal year (rather than 

Y Y Y Y

8.16
federal fiscal year)?
Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

Y Y Y Y

3A? Y Y Y Y
8.17
8.18

If applicable, are nonrecurring revenues entered into Column A04?
Has the agency certified the revenue estimates in columns A02 and A03 to be the 

Y Y Y Y

8.19
latest and most accurate available?
Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 
provided for exemption? Are the additional narrative requirements provided?

Y Y Y Y

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Y Y Y Y

8.21 Are nonoperating expenditures to other budget entities/departments cross-
Y Y Y Y

8.22
referenced accurately?
Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 

Y Y Y Y

8.23
$100,000 or more.)
Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III?

Y Y Y Y

8.24 Are prior year September operating reversions appropriately shown in column 
A01?

Y Y Y Y

8.25 Are current year September operating reversions appropriately shown in column 
A02?

Y Y Y Y

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 

Y Y Y Y

8.27
accounting records?
Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 

Y Y Y Y

in sufficient detail for analysis? Y Y Y Y
8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y Y Y Y

AUDITS:
8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 

8.31
Report should print "No Discrepancies Exist For This Report")
Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 

Y Y Y Y

TIP
correct Line A.   (SC1R, DEPT) Y Y Y Y
The Schedule I is the most reliable source of data concerning the trust funds.  It is 

TIP
very important that this schedule is as accurate as possible!
Determine if the agency is scheduled for trust fund review.  (See page 119 of the 

TIP
LBR Instructions.)
Review the unreserved fund balances and compare revenue totals to expenditure 

TIP
totals to determine and understand the trust fund status.
Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue narrative.  (See Base Rate Audit  on page 150 of the 
LBR Instructions.) Y Y Y Y

10.  SCHE
10.1

DULE III  (PSCR, SC3)
Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 

10.2
Instructions.)
Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 
89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y

Y Y Y Y
11.  SCHEDULE IV  (EADR, SC4)

11.1
TIP

Are the correct Information Technology (IT) issue codes used? Y Y Y Y
If IT issues are not coded correctly (with "C" in 6th position), they will not appear 
in the Schedule IV.

12.  SCHE
12.1

DULE VIIIA  (EADR, SC8A)
Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Y Y Y Y

13.  SCHE
13.1

DULE VIIIB-1
This schedule is not required in the October 15, 2008 LBR submittal.
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14.  SCHE
14.1

DULE VIIIB-2  (EADR, S8B2)
Do the reductions comply with the instructions provided on pages 95 and 96 of 
the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? Y Y Y Y

15.  SCHE
15.1

DULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed
Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 
required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency that does not provide this information.)

 instructions)

Y Y Y Y
AUDITS I

15.2
NCLUDED IN THE SCHEDULE XI REPORT:
Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile 

15.3
to Column A01?  (GENR, ACT1)
None of the executive direction, administrative support and information 
technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Y Y Y Y

15.4 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 
08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 

Y Y Y Y

15.5
Operating Categories Found")
Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activity.  These activities will be displayed in Section III with the 
'Payment of Pensions, Benefits and Claims' activity and 'Other' activities.  Verify 
if these activities should be displayed in Section III.  If not, an output standard 
would need to be added for that activity and the Schedule XI submitted again.)

N/A N/A N/A N/A

15.6 Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Y Y Y Y

TIP
Agency) equal?  (Audit #4 should print "No Discrepancies Found") Y Y Y Y
If Section I and Section III have a small difference, it may be due to rounding and 
therefore will be acceptable.

16.  MAN
16.1

UALLY PREPARED EXHIBITS & SCHEDULES
Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

16.2
of the LBR Instructions), and are they accurate and complete?
Are appropriation category totals comparable to Exhibit B, where applicable? 

Y Y Y Y

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
Y Y Y Y
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AUDITS -
TIP

 GENERAL INFORMATION
Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 

TIP
descriptions.
Reorganizations may cause audit errors.  Agencies must indicate that these errors 
are due to an agency reorganization to justify the audit error.  

17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)
17.1
17.2

Are the CIP-2, CIP-3, CIP-A and CIP-B forms included?
Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

Y N/A Y Y

17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 
Y N/A Y Y

17.4
Instructions)?
Does the agency request include 5 year projections (Columns A03, A06, A07, 

Y N/A Y Y

A08 and A09)? Y N/A Y Y
17.5
TIP

Are the appropriate counties identified in the narrative? Y N/A Y Y
Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 
Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category (140XXX) and include the sub-title "Grants and Aids".  
These appropriations utilize a CIP-B form as justification.   

 NOTE:  We have provided the Governor, Senate and House appropriations staff 
with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    Reference 
LBR Technical Review Checklist # 7.50
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LBR Technical Review Checklist
Department/Budget Entity (Service):        Justice Administration
Agency Budget Officer/OPB Analyst Name:    DeLana Williams, JAC / Melonie Davila, OPB

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 

Action 21500100 21500200 21500300 21500400 21500500

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set 

Program or Service (Budget Entity Codes)
sheets can be used as necessary), and "TIPS" are other areas to consider. 

to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns?  
Are Columns A06, A07, A08 and A09 for Fixed Capital Outla

Y Y Y Y Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y Y Y Y Y

1.4 Has security been set correctly?  (CSDR, CSA) Y Y Y Y Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 53 of the LBR 
Y Y Y Y YInstructions?

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Y Y Y Y Y

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? Y Y Y Y Y

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 25) been followed?  Y Y Y Y Y

3.  EXHIBIT B  (EADR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Y Y Y Y Y

Technical Review Checklist
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No 

Y Y Y Y Y
3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B02?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Y Y Y Y Y

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For ad

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 56 of the LBR 
Instructions? Y Y Y Y Y

4.2 Is the program component code and title used correct? Y Y Y Y Y
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y Y

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
Y Y Y Y YThis Report")

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column G07?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.) Y Y Y Y Y

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  
Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Y Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.

Technical Review Checklist
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agency must adjust Column A01.

disbursements or carry forward data load was corrected appropriately in A01; 2) 

TIP If fund totals and object totals do not agree or negative object amounts exist, the 

TIP Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2007-08 approved budget.  
Amounts should be positive.

TIP If G08 is not equal to A01, check the following:  1) the initial FLAIR 

the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disburs

6.  EXHIB
6.1
TIP

IT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only
Are issues appropriately aligned with appropriation categories?
Exhibit D-3 is no longer required in the budget submission but may be needed for 
this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

.)
Y Y Y Y Y

7.  EXHIB
7.1

IT D-3A  (EADR, ED3A)
Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

Y Y Y Y Ythrough 29 of the LBR Instructions).
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)
Y Y Y Y Y

7.3 Does the narrative for Information Technology (IT) issue follow the additional 

7.4

narrative requirements described on pages 63 and 64 of the LBR Instructions?
Y Y Y Y Y

Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Y Y Y Y Y

7.5 Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-

7.6
4 and E-5 of the LBR Instruct
Does the salary rate request amount accurately reflect any new requests and are 

* * * * *

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. Y Y Y Y Y

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 

Y Y Y Y Y
7.8

7.9

Benefits section of the Exhib
Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate?
Does the issue narrative reference the specific county(ies) where applicable?

N/A

Y

N/A

Y

N/A

Y

N/A

Y

N/A

Y
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amendments to verify that 160XXX0 issu

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 

7.11

in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #09
When appropriate are there any 160XXX0 issues included to delete positions 

Y Y Y Y Y

placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) Y Y Y Y Y

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A N/A N/A N/A N/A

7.13

7.14

Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? Y Y Y Y Y
Do the amounts reflect appropriate FSI assignments? Y Y Y Y Y

7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 
the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

Y Y Y Y Y
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

7.17

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0 or 363XXC0)?
Are the issues relating to major audit findings and recommendations  properly 

Y Y Y Y Y

coded (4A0XXX0, 4B0XXX0)? Y Y Y Y Y
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Y Y Y Y Y
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly expl

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 

TIP

submitted.  Thoroughly r

Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
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Estimating Conference forecasts? N/A N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1 Has a separate department level Schedule I and supporting documents package 

8.2

8.3

been submitted by the agency? Y Y Y Y Y
Has a Schedule I been completed in LAS/PBS for each operating trust fund?

Y Y Y Y Y
Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 

8.4
Balance)?
Have the Examination of Regulatory Fees Part I and Part II forms been included 

Y Y Y Y Y

8.5
for the applicable regulatory programs?
Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 

N/A N/A N/A N/A N/A

8.6

and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrati
Has the Inter-Agency Transfers Reported on Schedule I form been included as 

Y Y Y Y Y

8.7

applicable for transfers totaling $100,000 or more for the fiscal year?

If the agency is scheduled for the annual trust fund review this year, have the 
Y Y Y Y Y

8.8

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds?
If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 

Y Y Y Y Y

8.9

215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation?
Are the revenue codes correct?  In the case of federal revenues, has the agency 

Y Y Y Y Y

8.10

appropriately identified direct versus indirect receipts (object codes 000700, 
000799, 001510 and 001599)?
Are the statutory authority references correct?

Y
Y

Y
Y

Y
Y

Y
Y

Y
Y

8.11 Are the General Revenue Service Charge percentage rates used for each revenue 
source correct?  (Refer to Section 215.20, F.S. for appropriate general revenue 

8.12
service charge percentage rates.)
Is this an accurate representation of revenues based on the most recent Consensus 

Y Y Y Y Y
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Y Y Y Y Y
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8.13

8.14

If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable?
Are the federal funds revenues reported in Section I broken out by individual 

Y Y Y Y Y

8.15

8.16

grant?  Are the correct CFDA codes used?
Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)?
Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y

8.17
3A?
If applicable, are nonrecurring revenues entered into Column A04?

Y
Y

Y
Y

Y
Y

Y
Y

Y
Y

8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 
latest and most accurate available? Y Y Y Y Y

8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

8.20

provided for exemption? Are the additional narrative requirements provided?

Are appropriate service charge nonoperating amounts included in Section II?
Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
8.21

8.22

Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately?
Do transfers balance between funds (within the agency as well as between 

Y Y Y Y Y

agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y Y Y Y Y

8.23

8.24

Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III?
Are prior year September operating reversions appropriately shown in column 

Y Y Y Y Y

8.25

8.26

A01? Y Y Y Y Y
Are current year September operating reversions appropriately shown in column 
A02? Y Y Y Y Y
Does the Schedule IC properly reflect the unreserved fund balance for each trust 

8.27

fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y Y Y Y Y
Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Y Y Y Y Y

8.28
AUDITS:

8.29

Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y Y Y Y Y

Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y Y Y Y Y

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Y Y Y Y Y

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 

TIP
very important that this schedule is as accurate as possible!
Determine if the agency is scheduled for trust fund review.  (See page 119 of the 
LBR Instructions.)

TIP

TIP

Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.
Typically nonoperating expenditures and revenues should not be a negative 

9.  SCHED
number.  Any negative numbers must be fully justified.
ULE II  (PSCR, SC2)

AUDIT:
9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 

3?  (BRAR, BRAA - Report should print "No Records Selected For This 

10.  SCHE

Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue na
DULE III  (PSCR, SC3)

Y Y Y Y Y

10.1

10.2

Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 
Instructions.)
Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

Y Y Y Y Y

11.  SCHE

89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

DULE IV  (EADR, SC4)
Y Y Y Y Y

11.1
TIP

Are the correct Information Technology (IT) issue codes used?
If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

Y Y Y Y Y

in the Schedule IV.
12.  SCHE

12.1
DULE VIIIA  (EADR, SC8A)
Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Y Y Y Y Y

13.  SCHE
13.1

DULE VIIIB-1
This schedule is not required in the October 15, 2008 LBR submittal.
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14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 95 and 96 of 

the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? Y Y Y Y Y

15.  SCHE
15.1

DULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed
Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 

 instructions)

required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency 

AUDITS I
15.2

NCLUDED IN THE SCHEDULE XI REPORT:
Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile 

Y Y Y Y Y

to Column A01?  (GENR, ACT1) Y Y Y Y Y
15.3 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output standards 

15.4

(Record Type 5)?  (Audit #1 should print "No Activities Found")

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 
Y Y Y Y Y

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") N/A N/A N/A N/A N/A

15.5 Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activit Y Y Y Y Y

15.6

TIP

Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") 
If Section I and Section III have a small difference, it may be due to rounding and 

Y Y Y Y Y

16.  MAN
16.1

therefore will be acceptable.
UALLY PREPARED EXHIBITS & SCHEDULES
Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 
of the LBR Instructions), and are they accurate and complete? Y Y Y Y Y

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
Y Y Y Y Y
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AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 

descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A N/A N/A N/A N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A N/A N/A N/A N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

17.4
Instructions)?
Does the agency request include 5 year projections (Columns A03, A06, A07, 
A08 and A09)?

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
17.5 Are the appropriate counties identified in the narrative? N/A N/A N/A N/A N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category

 NOTE:  We have provided the Governor, Senate and House appropriations staff 
with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    Reference 
LBR Technical Review Checklist # 7.50
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LBR Technical Review Checklist
Department/Budget Entity (Service):        Justice Administration
Agency Budget Officer/OPB Analyst Name:    DeLana Williams, JAC / Melonie Davila, OPB

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 
sheets can be used as necessary), and "TIPS" are other areas to consider. 

Action 21500600 21500700 21500800 21500900 21501000

Program or Service (Budget Entity Codes)

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set 

to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns?  
Are Columns A06, A07, A08 and A09 for Fixed Capital Outla

Y Y Y Y Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y Y Y Y Y

1.4 Has security been set correctly?  (CSDR, CSA) Y Y Y Y Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 53 of the LBR 
Instructions? Y Y Y Y Y

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Y Y Y Y Y

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? Y Y Y Y Y

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 25) been followed?  Y Y Y Y Y

3.  EXHIBIT B  (EADR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Y Y Y Y Y

Technical Review Checklist
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No 

Y Y Y Y Y
3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B02?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Y Y Y Y Y

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For ad

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 56 of the LBR 
Instructions? Y Y Y Y Y

4.2 Is the program component code and title used correct? Y Y Y Y Y
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y Y

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Y Y Y Y Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column G07?  (EXBR, EXBB - Negative differences need to be 

Y Y Y Y Ycorrected in Column A01.)
5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Y Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.

Technical Review Checklist
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TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2007-08 approved budget.  
Amounts should be positive.

TIP If G08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disburs

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Y Y Y Y Y
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 29 of the LBR Instructions). Y Y Y Y Y
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)
Y Y Y Y Y

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 63 and 64 of the LBR Instructions?

Y Y Y Y Y
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Y Y Y Y Y

7.5 Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-
4 and E-5 of the LBR Instruct * * * * *

7.6 Does the salary rate request amount accurately reflect any new requests and are 
the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. Y Y Y Y Y

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhib Y Y Y Y Y

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A N/A N/A N/A N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
Y Y Y Y Y
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amendments to verify that 160XXX0 issu

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #09 Y Y Y Y Y

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 

Y Y Y Y YPLMO)
7.12 Does the issue narrative include plans to satisfy additional space requirements 

when requesting additional positions? N/A N/A N/A N/A N/A
7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 

as required for lump sum distributions? Y Y Y Y Y
7.14 Do the amounts reflect appropriate FSI assignments? Y Y Y Y Y
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

Y Y Y Y Y
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0 or 363XXC0)? Y Y Y Y Y

7.17 Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)? Y Y Y Y Y

AUDIT:
7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Y Y Y Y Y

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 
thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly expl

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly r

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
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appropriation.  Normally this is taken

Estimating Conference forecasts? N/A N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1

8.2

8.3

Has a separate department level Schedule I and supporting documents package 
been submitted by the agency?
Has a Schedule I been completed in LAS/PBS for each operating trust fund?

Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y

8.4
Balance)?
Have the Examination of Regulatory Fees Part I and Part II forms been included 

Y Y Y Y Y

for the applicable regulatory programs? N/A N/A N/A N/A N/A
8.5 Have the required detailed narratives been provided (5% trust fund reserve 

narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 

8.6
methodology narrati Y Y Y Y Y
Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Y Y Y Y Y
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

8.8

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds?
If the agency is scheduled for the annual trust fund review this year, have the 

Y Y Y Y Y

necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 

8.9
legislation?
Are the revenue codes correct?  In the case of federal revenues, has the agency 

Y Y Y Y Y

appropriately identified direct versus indirect receipts (object codes 000700, 
000799, 001510 and 001599)? Y Y Y Y Y

8.10 Are the statutory authority references correct? Y Y Y Y Y
8.11

8.12

Are the General Revenue Service Charge percentage rates used for each revenue 
source correct?  (Refer to Section 215.20, F.S. for appropriate general revenue 
service charge percentage rates.)
Is this an accurate representation of revenues based on the most recent Consensus 

Y Y Y Y Y
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Y Y Y Y Y
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8.13

8.14

8.15

If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable?
Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used?
Are anticipated grants included and based on the state fiscal year (rather than 

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y

8.16
federal fiscal year)?
Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A?

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
8.17
8.18

If applicable, are nonrecurring revenues entered into Column A04? Y Y Y Y Y
Has the agency certified the revenue estimates in columns A02 and A03 to be the 

8.19
latest and most accurate available? Y Y Y Y Y
Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

8.20

provided for exemption? Are the additional narrative requirements provided?
Y Y Y Y Y

Are appropriate service charge nonoperating amounts included in Section II?
Y Y Y Y Y

8.21 Are nonoperating expenditures to other budget entities/departments cross-

8.22
referenced accurately?
Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 

Y Y Y Y Y

$100,000 or more.) Y Y Y Y Y
8.23

8.24

Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Y Y Y Y Y
Are prior year September operating reversions appropriately shown in column 
A01? Y Y Y Y Y

8.25 Are current year September operating reversions appropriately shown in column 

8.26
A02?
Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 

Y Y Y Y Y

8.27
accounting records?
Does Column A01 of the Schedule I accurately represent the actual prior year 

Y Y Y Y Y

8.28

accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis?
Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC?

Y
Y

Y
Y

Y
Y

Y
Y

Y
Y

AUDITS:
8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  

Page 572 of 654



Technical Review Checklist
for FY 2009-10 LBR Page 39

8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y Y Y Y Y

8.31

TIP

Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Y Y Y Y Y
The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 119 of the 

TIP
LBR Instructions.)
Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 

9.  SCHED
number.  Any negative numbers must be fully justified.
ULE II  (PSCR, SC2)

AUDIT:
9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 

3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue na Y Y Y Y Y

10.  SCHE
10.1

DULE III  (PSCR, SC3)
Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 

10.2
Instructions.)
Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 
89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y Y

11.  SCHE
11.1

DULE IV  (EADR, SC4)
Are the correct Information Technology (IT) issue codes used?

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
TIP

12.  SCHE

If IT issues are not coded correctly (with "C" in 6th position), they will not appear 
in the Schedule IV.
DULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Y Y Y Y Y

13.  SCHE
13.1

DULE VIIIB-1
This schedule is not required in the October 15, 2008 LBR submittal.
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14.  SCHE
14.1

DULE VIIIB-2  (EADR, S8B2)
Do the reductions comply with the instructions provided on pages 95 and 96 of 

15.  SCHE
15.1

the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? 
DULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed
Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 

Y
 instruct

Y
ions)

Y Y Y

required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency 

Y Y Y Y Y
AUDITS I

15.2

15.3

NCLUDED IN THE SCHEDULE XI REPORT:
Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile 
to Column A01?  (GENR, ACT1)
None of the executive direction, administrative support and information 

Y Y Y Y Y

technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Y Y Y Y Y
15.4 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 

15.5
Operating Categories Found")
Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 

N/A N/A N/A N/A N/A

15.6

that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activit Y Y Y Y Y
Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") Y Y Y Y Y

TIP

16.  MAN
16.1

If Section I and Section III have a small difference, it may be due to rounding and 
therefore will be acceptable.
UALLY PREPARED EXHIBITS & SCHEDULES
Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

16.2

16.3

of the LBR Instructions), and are they accurate and complete? Y Y Y Y Y
Are appropriation category totals comparable to Exhibit B, where applicable? 

Y Y Y Y Y
Are agency organization charts (Schedule X) provided and at the appropriate 

Page 574 of 654



Technical Review Checklist
for FY 2009-10 LBR Page 41

AUDITS - GENERAL INFORMATION
TIP

TIP

Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 
descriptions.
Reorganizations may cause audit errors.  Agencies must indicate that these errors 

17.  CAPI
are due to an agency reorganization to justify the audit error.  
TAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A N/A N/A N/A Y
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A N/A N/A N/A Y
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

17.4
Instructions)?
Does the agency request include 5 year projections (Columns A03, A06, A07, 

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

Y

Y
17.5

A08 and A09)?
Are the appropriate counties identified in the narrative? N/A N/A N/A N/A Y

TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 
Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category

 NOTE:  We have provided the Governor, Senate and House appropriations staff 
with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    Reference 
LBR Technical Review Checklist # 7.50
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Department/Budget Entity (Service):        Justice Administration
Agency Budget Officer/OPB Analyst Name:    DeLana Williams, JAC / Melonie Davila, OPB

LBR Technical Review Checklist

Action 21501100 21501200 21501300 21501400 21501500

Program or Service (Budget Entity Codes)

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 
sheets can be used as necessary), and "TIPS" are other areas to consider. 

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set 

to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns?  
Are Columns A06, A07, A08 and A09 for Fixed Capital Outla

Y Y Y Y Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y Y Y Y Y

1.4 Has security been set correctly?  (CSDR, CSA) Y Y Y Y Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 53 of the LBR 
Instructions? Y Y Y Y Y

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Y Y Y Y Y

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? Y Y Y Y Y

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 25) been followed?  Y Y Y Y Y

3.  EXHIBIT B  (EADR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Y Y Y Y Y

Technical Review Checklist
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No 

Y Y Y Y Y
3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B02?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Y Y Y Y Y

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For ad

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 56 of the LBR 
Instructions? Y Y Y Y Y

4.2 Is the program component code and title used correct? Y Y Y Y Y
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y Y

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Y Y Y Y Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column G07?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.) Y Y Y Y Y

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  
Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Y Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.

Technical Review Checklist
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TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2007-08 approved budget.  
Amounts should be positive.

TIP If G08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disburs

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Y Y Y Y Y
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 29 of the LBR Instructions). Y Y Y Y Y
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)
Y Y Y Y Y

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 63 and 64 of the LBR Instructions?

Y Y Y Y Y
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Y Y Y Y Y

7.5 Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-
4 and E-5 of the LBR Instruct * * * * *

7.6 Does the salary rate request amount accurately reflect any new requests and are 
the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 

Y Y Y Y Yshould always be annualized.
7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 

amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhib Y Y Y Y Y

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A N/A N/A N/A N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
Y Y Y Y Y
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amendments to verify that 160XXX0 issu

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #09 Y Y Y Y Y

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) Y Y Y Y Y

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A N/A N/A N/A N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? Y Y Y Y Y

7.14 Do the amounts reflect appropriate FSI assignments? Y Y Y Y Y
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

Y Y Y Y Y
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0 or 363XXC0)? Y Y Y Y Y

7.17 Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)? Y Y Y Y Y

AUDIT:
7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Y Y Y Y Y

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 
thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly expl

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly r

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
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Estimating Conference forecasts? N/A N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Y Y Y Y Y
8.2 Has a Schedule I been completed in LAS/PBS for each operating trust fund?

Y Y Y Y Y
8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 
Balance)? Y Y Y Y Y

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? N/A N/A N/A N/A N/A

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrati Y Y Y Y Y

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Y Y Y Y Y
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
Y Y Y Y Ymodification or termination of existing trust funds?

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? Y Y Y Y Y

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000799, 001510 and 001599)? Y Y Y Y Y

8.10 Are the statutory authority references correct? Y Y Y Y Y
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Section 215.20, F.S. for appropriate general revenue 
service charge percentage rates.) Y Y Y Y Y

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
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Y Y Y Y Y

Technical Review Checklist
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8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Y Y Y Y Y

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Y Y Y Y Y

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Y Y Y Y Y

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Y Y Y Y Y

8.17 If applicable, are nonrecurring revenues entered into Column A04? Y Y Y Y Y
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available? Y Y Y Y Y
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Y Y Y Y Y

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Y Y Y Y Y

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Y Y Y Y Y

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y Y Y Y Y

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Y Y Y Y Y

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Y Y Y Y Y

8.25 Are current year September operating reversions appropriately shown in column 
A02? Y Y Y Y Y

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y Y Y Y Y

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Y Y Y Y Y

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y Y Y Y Y
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 

does Line A of the Schedule I equal the CFO amount?  If not, the agency must 

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 

Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y Y Y Y Y

8.31 Has a Department Level Reconciliation been provided for each trust fund and 

correct Line A.   (SC1R, DEPT) Y Y Y Y Y

very important that this schedule is as accurate as possible!
TIP

TIP

TIP

Determine if the agency is scheduled for trust fund review.  (See page 119 of the 
LBR Instructions.)
Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.
Typically nonoperating expenditures and revenues should not be a negative 

9.  SCHED
number.  Any negative numbers must be fully justified.
ULE II  (PSCR, SC2)

AUDIT:
9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 

3?  (BRAR, BRAA - Report should print "No Records Selected For This 

10.  SCHE
10.1

Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue na Y Y Y Y Y
DULE III  (PSCR, SC3)
Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 
Instructions.) Y Y Y Y Y

10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 
89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y Y
11.  SCHE

11.1
DULE IV  (EADR, SC4)
Are the correct Information Technology (IT) issue codes used? Y Y Y Y Y

TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 
in the Schedule IV.

12.  SCHEDULE VIIIA  (EADR, SC8A)
12.1

13.  SCHE
13.1

Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? 
DULE VIIIB-1
This schedule is not required in the October 15, 2008 LBR submittal.

Y Y Y Y Y
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Y Y Y Y Y
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8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Y Y Y Y Y

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Y Y Y Y Y

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Y Y Y Y Y

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Y Y Y Y Y

8.17 If applicable, are nonrecurring revenues entered into Column A04? Y Y Y Y Y
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available? Y Y Y Y Y
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Y Y Y Y Y

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Y Y Y Y Y

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Y Y Y Y Y

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y Y Y Y Y

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Y Y Y Y Y

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Y Y Y Y Y

8.25 Are current year September operating reversions appropriately shown in column 
A02? Y Y Y Y Y

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y Y Y Y Y

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Y Y Y Y Y

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y Y Y Y Y
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y Y Y Y Y

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Y Y Y Y Y

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 119 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue na Y Y Y Y Y

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 

Instructions.) Y Y Y Y Y
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y Y
11.  SCHEDULE IV  (EADR, SC4)

Y Y Y Y Y11.1 Are the correct Information Technology (IT) issue codes used?
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Y Y Y Y YSchedule VIII-A?  Are the priority narrative explanations adequate? 

13.  SCHEDULE VIIIB-1
13.1 This schedule is not required in the October 15, 2008 LBR submittal.
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level of detail? Y Y Y Y Y
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14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 95 and 96 of 

the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? Y Y Y Y Y

15.  SCHEDULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed instructions)
15.1 Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 

required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency 

Y Y Y Y Y
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.2 Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile 
to Column A01?  (GENR, ACT1) Y Y Y Y Y

15.3 None of the executive direction, administrative support and information 
technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Y Y Y Y Y
15.4 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") N/A N/A N/A N/A N/A

15.5 Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activit Y Y Y Y Y

15.6 Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") Y Y Y Y Y

TIP If Section I and Section III have a small difference, it may be due to rounding and 
therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

of the LBR Instructions), and are they accurate and complete? Y Y Y Y Y
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Y Y Y Y Y
16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
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AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 

descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPI

17.1
17.2

TAL IMPROVEMENTS PROGRAM (CIP)
Are the CIP-2, CIP-3, CIP-A and CIP-B forms included?
Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

17.4
Instructions)?
Does the agency request include 5 year projections (Columns A03, A06, A07, 

N/A N/A N/A N/A N/A

17.5
TIP

A08 and A09)? N/A N/A N/A N/A N/A
Are the appropriate counties identified in the narrative? N/A N/A N/A N/A N/A
Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 
Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category

 NOTE:  We have provided the Governor, Senate and House appropriations staff 
with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    Reference 
LBR Technical Review Checklist # 7.50
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LBR Technical Review Checklist
Departmen
Agency Bu

t/Budget Entity (Service):        Justice Administration
dget Officer/OPB Analyst Name:    DeLana Williams, JAC / Melonie Davila, OPB

A "Y" indic
sheets can 

Action 21600100 21600200 21600300 21600400 21600500

Program or Service (Budget Entity Codes)

ates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 
be used as necessary), and "TIPS" are other areas to consider. 

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 s

to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
et 

CONTROL for UPDATE status for both the Budget and Trust Fund columns?
Are Columns A06, A07, A08 and A09 for Fixed Capital Outla

  

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 
status for both the Budget and Trust Fund columns?  (CSDI)

Y

Y

Y

Y

Y

Y

Y Y

Y Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y Y Y Y Y

1.4
TIP

Has security been set correctly?  (CSDR, CSA)
The agency should prepare the budget request for submission in this order:  1)

Y
 

Y Y Y Y

2.  EXHIB
2.1

2.2

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 
IT A  (EADR, EXA)
Is the budget entity authority and description consistent with the agency's LRPP 
and does it conform to the directives provided on page 53 of the LBR 
Instructions? Y Y Y Y Y
Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Y Y Y Y Y

2.3

2.4

3.  EXHIB
3.1

Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? Y Y Y Y Y
Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 25) been followed?  Y Y Y Y Y
IT B  (EADR, EXB)
Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 
correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Y Y Y Y Y
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No 

Y Y Y Y Y
3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B02?  (EXBR, EXBC - Report should print "Records Selected Net 
Y Y Y Y YTo Zero")

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For ad

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 56 of the LBR 
Instructions? Y Y Y Y Y

4.2 Is the program component code and title used correct? Y Y Y Y Y
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y Y

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
Y Y Y Y YThis Report")

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column G07?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.) Y Y Y Y Y

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  
Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Y Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.
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TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2007-08 approved budget.  
Amounts should be positive.

TIP If G08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disburs

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Y Y Y Y Y
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 29 of the LBR Instructions). Y Y Y Y Y
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)
Y Y Y Y Y

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 63 and 64 of the LBR Instructions?

Y Y Y Y Y
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 
Y Y Y Y Ycomponent been identified and documented?

7.5 Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-
4 and E-5 of the LBR Instruct * * * * *

7.6 Does the salary rate request amount accurately reflect any new requests and are 
the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. Y Y Y Y Y

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhib Y Y Y Y Y

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A N/A N/A N/A N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
Y Y Y Y Y
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amendments to verify that 160XXX0 issu

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #09 Y Y Y Y Y

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) Y Y Y Y Y

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A N/A N/A N/A N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? Y Y Y Y Y

7.14 Do the amounts reflect appropriate FSI assignments? Y Y Y Y Y
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

Y Y Y Y Y
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0 or 363XXC0)? Y Y Y Y Y

7.17 Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)? Y Y Y Y Y

AUDIT:
7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Y Y Y Y Y

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 
thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly expl

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly r

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
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Estimating Conference forecasts? N/A N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Y Y Y Y Y
8.2 Has a Schedule I been completed in LAS/PBS for each operating trust fund?

Y Y Y Y Y
8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 
Balance)? Y Y Y Y Y

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? N/A N/A N/A N/A N/A

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrati Y Y Y Y Y

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Y Y Y Y Y
8.7 If the agency is scheduled for the annual trust fund review this year, have the 

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? Y Y Y Y Y

8.8 If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? Y Y Y Y Y

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000799, 001510 and 001599)? Y Y Y Y Y

8.10 Are the statutory authority references correct? Y Y Y Y Y
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Section 215.20, F.S. for appropriate general revenue 
service charge percentage rates.) Y Y Y Y Y

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
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Y Y Y Y Y
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8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Y Y Y Y Y

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Y Y Y Y Y

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Y Y Y Y Y

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Y Y Y Y Y

8.17 If applicable, are nonrecurring revenues entered into Column A04? Y Y Y Y Y
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available? Y Y Y Y Y
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Y Y Y Y Y

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Y Y Y Y Y

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Y Y Y Y Y

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y Y Y Y Y

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Y Y Y Y Y

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Y Y Y Y Y

8.25 Are current year September operating reversions appropriately shown in column 
A02? Y Y Y Y Y

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y Y Y Y Y

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Y Y Y Y Y

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y Y Y Y Y
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y Y Y Y Y

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Y Y Y Y Y

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 119 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue na Y Y Y Y Y

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 

Instructions.) Y Y Y Y Y
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y Y
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? Y Y Y Y Y
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Y Y Y Y Y

13.  SCHEDULE VIIIB-1
13.1 This schedule is not required in the October 15, 2008 LBR submittal.
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level of detail? Y Y Y Y Y
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14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 95 and 96 of 

the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? Y Y Y Y Y

15.  SCHEDULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed instructions)
15.1 Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 

required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency 

Y Y Y Y Y
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.2 Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile 
Y Y Y Y Yto Column A01?  (GENR, ACT1)

15.3 None of the executive direction, administrative support and information 
technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Y Y Y Y Y
15.4 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") N/A N/A N/A N/A N/A

15.5 Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activit Y Y Y Y Y

15.6 Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") Y Y Y Y Y

TIP If Section I and Section III have a small difference, it may be due to rounding and 
therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

of the LBR Instructions), and are they accurate and complete? Y Y Y Y Y
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Y Y Y Y Y
16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
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AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 

descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A N/A N/A N/A N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A N/A N/A N/A N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A N/A N/A N/A N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

A08 and A09)? N/A N/A N/A N/A N/A
17.5 Are the appropriate counties identified in the narrative? N/A N/A N/A N/A N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category

 NOTE:  We have provided the Governor, Senate and House appropriations staff 
with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    Reference 
LBR Technical Review Checklist # 7.50
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Agency Bud
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Action 21600600 21600700 21600800 21600900 21601000

1.  GENE
1.1

RAL
Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set 
to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns?  
Are Columns A06, A07, A08 and A09 for Fixed Capital Outla

Y Y Y Y Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y Y
AUDITS:

1.3

1.4
TIP

Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA)
Has security been set correctly?  (CSDR, CSA)
The agency should prepare the budget request for submission in this order:  1) 

Y
Y

Y
Y

Y
Y

Y
Y

Y
Y

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIB
2.1

IT A  (EADR, EXA)
Is the budget entity authority and description consistent with the agency's LRPP 
and does it conform to the directives provided on page 53 of the LBR 
Instructions? Y Y Y Y Y

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included?

Section 3
Y Y Y Y Y

2.3

2.4

Are the issue codes and titles consistent with  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? Y Y Y Y Y
Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 25) been followed?  Y Y Y Y Y

3.  EXHIB
3.1

IT B  (EADR, EXB)
Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 
correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Y Y Y Y Y
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No 

Y Y Y Y Y
3.3

TIP

TIP

Current Year Estimated Verification Comparison Report:  Is Column A02 equal 
to Column B02?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero")
Generally look for and be able to fully explain significant differences between 
A02 and A03.
Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 

Y Y Y Y Y

backup of A02.  This audit is necessary to ensure that the historical detail records 

TIP
have not been adjusted.  Records selected should net to zero.
Requests for appropriations which require advance payment authority must use 

4.  EXHIB
4.1

the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For ad
IT D  (EADR, EXD)
Is the program component objective statement consistent with the agency LRPP, 

4.2

and does it conform to the directives provided on page 56 of the LBR 
Instructions?
Is the program component code and title used correct?

Y
Y

Y
Y

Y
Y

Y
Y

Y
Y

TIP

5.  EXHIB
5.1

Fund shifts or transfers of services or activities between program components will 
be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

IT D-1  (ED1R, EXD1)
Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y Y

AUDITS:
5.2

 
Do the fund totals agree with the object category totals within each appropriation 

5.3

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Y Y Y Y Y
FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column G07?  (EXBR, EXBB - Negative differences need to be 

5.4
corrected in Column A01.)
A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Y Y Y Y Y

Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Y Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.
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TIP If fund totals and object totals do not agree or negative object amounts exist, the 

TIP
agency must adjust Column A01.
Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2007-08 approved budget.  
Amounts should be positive.

TIP If G08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disburs

6.  EXHIB
6.1

IT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only
Are issues appropriately aligned with appropriation categories?

.)
Y Y Y Y Y

TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 
this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIB
7.1

IT D-3A  (EADR, ED3A)
Are the issue titles correct and do they clearly identify the issue?  (See pages 15 
through 29 of the LBR Instructions). Y Y Y Y Y

7.2 Does the issue narrative adequately explain the agency's request and is the 
explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)

Y Y Y Y Y
7.3 Does the narrative for Information Technology (IT) issue follow the additional 

narrative requirements described on pages 63 and 64 of the LBR Instructions?

7.4

7.5

7.6

Y Y Y Y Y
Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Y Y Y Y Y
Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-
4 and E-5 of the LBR Instruct * * * * *
Does the salary rate request amount accurately reflect any new requests and are 

7.7

7.8

7.9

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. Y Y Y Y Y
Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhib Y Y Y Y Y
Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A N/A N/A N/A N/A
Does the issue narrative reference the specific county(ies) where applicable?

Y Y Y Y Y
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amendments to verify that 160XXX0 issu

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #09 Y Y Y Y Y

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) Y Y Y Y Y

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A N/A N/A N/A N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? Y Y Y Y Y

7.14 Do the amounts reflect appropriate FSI assignments? Y Y Y Y Y
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

Y Y Y Y Y
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0 or 363XXC0)? Y Y Y Y Y

7.17 Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)? Y Y Y Y Y

AUDIT:
7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Y Y Y Y Y

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 
thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly expl

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly r

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
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Estimating Conference forecasts? N/A N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Y Y Y Y Y
8.2 Has a Schedule I been completed in LAS/PBS for each operating trust fund?

Y Y Y Y Y
8.3 Have the appropriate Schedule I supporting documents been included for the trust 

funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 
Balance)? Y Y Y Y Y

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
N/A N/A N/A N/A N/Afor the applicable regulatory programs?

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 

Y Y Y Y Ymethodology narrati
8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 

applicable for transfers totaling $100,000 or more for the fiscal year?
Y Y Y Y Y

8.7 If the agency is scheduled for the annual trust fund review this year, have the 
Schedule ID and applicable draft legislation been included for recreation, 

Y Y Y Y Ymodification or termination of existing trust funds?
8.8 If the agency is scheduled for the annual trust fund review this year, have the 

necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? Y Y Y Y Y

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000799, 001510 and 001599)? Y Y Y Y Y

8.10 Are the statutory authority references correct? Y Y Y Y Y
8.11 Are the General Revenue Service Charge percentage rates used for each revenue 

source correct?  (Refer to Section 215.20, F.S. for appropri
service charge percentage rates.)

8.12 Is this an accurate representation of revenues based on the m

ate general revenue 
Y Y Y Y Y

ost recent Consensus 
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8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Y Y Y Y Y

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Y Y Y Y Y

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Y Y Y Y Y

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A? Y Y Y Y Y

8.17 If applicable, are nonrecurring revenues entered into Column A04? Y Y Y Y Y
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 

latest and most accurate available? Y Y Y Y Y
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Y Y Y Y Y

8.20 Are appropriate service charge nonoperating amounts included in Section II?
Y Y Y Y Y

8.21 Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Y Y Y Y Y

8.22 Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y Y Y Y Y

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Y Y Y Y Y

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Y Y Y Y Y

8.25 Are current year September operating reversions appropriately shown in column 
A02? Y Y Y Y Y

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y Y Y Y Y

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Y Y Y Y Y

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y Y Y Y Y
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y Y Y Y Y

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Y Y Y Y Y

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 119 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue na Y Y Y Y Y

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 

Instructions.) Y Y Y Y Y
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 

89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y Y
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? Y Y Y Y Y
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Y Y Y Y Y

13.  SCHEDULE VIIIB-1
13.1 This schedule is not required in the October 15, 2008 LBR submittal.
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14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 95 and 96 of 

the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? Y Y Y Y Y

15.  SCHEDULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed instructions)
15.1 Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 

required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency 

Y Y Y Y Y
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.2 Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile 
GENR, ACT1) Y Y Y Y Yto Column A01?  (

15.3 None of the executive direction, administrative support and information 
technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Y Y Y Y Y
15.4 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") N/A N/A N/A N/A N/A

15.5 Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activit Y Y Y Y Y

15.6 Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") Y Y Y Y Y

TIP If Section I and Section III have a small difference, it may be due to rounding and 
therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

of the LBR Instructions), and are they accurate and complete? Y Y Y Y Y
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Y Y Y Y Y
16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
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AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 

descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A N/A N/A N/A N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A N/A N/A N/A N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A N/A N/A N/A N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

A08 and A09)? N/A N/A N/A N/A N/A
17.5 Are the appropriate counties identified in the narrative? N/A N/A N/A N/A N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category

 NOTE:  We have provided the Governor, Senate and House appropriations staff 
with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    Reference 
LBR Technical Review Checklist # 7.50
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Department
Agency Bud

/Budget Entity (Service):        Justice Administration
get Officer/OPB Analyst Name:    DeLana Williams, JAC / Melonie Davila, OPB

LBR Technical Review Checklist

A "Y" indica
sheets can b

Action 21601100 21601200 21601300 21601400 21601500

Program or Service (Budget Entity Codes)

tes "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 
e used as necessary), and "TIPS" are other areas to consider. 

1.  GENE
1.1

RAL
Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set 
to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns?  
Are Columns A06, A07, A08 and A09 for Fixed Capital Outla

Y Y Y Y Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y Y
AUDITS:

1.3

1.4

Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA)
Has security been set correctly?  (CSDR, CSA)

Y
Y

Y
Y

Y
Y

Y
Y

Y
Y

TIP The agency should prepare the budget request for submission in this order:  1) 
Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 

2.  EXHIB
2.1

MANAGEMENT CONTROL for UPDATE status. 
IT A  (EADR, EXA)
Is the budget entity authority and description consistent with the agency's LRPP 

2.2

and does it conform to the directives provided on page 53 of the LBR 
Instructions?
Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included?

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
2.3

2.4

Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? 
Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 

Y Y Y Y Y

through 25) been followed?  Y Y Y Y Y
3.  EXHIB

3.1
IT B  (EADR, EXB)
Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 
correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Y Y Y Y Y

Technical Review Checklist
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No 

Y Y Y Y Y
3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B02?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Y Y Y Y Y

TIP

TIP

Generally look for and be able to fully explain significant differences between 
A02 and A03.
Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 

TIP

backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.
Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 

4.  EXHIB
should be used.  For ad
IT D  (EADR, EXD)

4.1 Is the program component objective statement consistent with the agency LRPP, 
and does it conform to the directives provided on page 56 of the LBR 
Instructions? Y Y Y Y Y

4.2
TIP

Is the program component code and title used correct?
Fund shifts or transfers of services or activities between program components will 

Y Y Y Y Y

5.  EXHIB

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

IT D-1  (ED1R, EXD1)
5.1

AUDITS:
Are all object of expenditures positive amounts?  (This is a manual check.)
 

Y Y Y Y Y

5.2

5.3

Do the fund totals agree with the object category totals within each appropriation 
category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report")
FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 

Y Y Y Y Y

5.4

less than Column G07?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.)
A01/State Accounts Disbursements and Carry Forward Comparison Report:  

Y Y Y Y Y

Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Y Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.
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TIP

TIP

If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.
Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 

TIP

carry/certifications forward in A01 are less than FY 2007-08 approved budget.  
Amounts should be positive.
If G08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disburs

6.  EXHIB
6.1

IT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
Are issues appropriately aligned with appropriation categories? Y Y Y Y Y

TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 
this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 

7.  EXHIB

report when identifying negative appropriation category problems.

IT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 29 of the LBR Instructions). Y Y Y Y Y
7.2

7.3

Does the issue narrative adequately explain the agency's request and is the 
explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)

Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 63 and 64 of the LBR Instructions?

Y Y Y Y Y

Y Y Y Y Y
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 

7.5
component been identified and documented?
Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-
4 and E-5 of the LBR Instruct

Y

*

Y

*

Y

*

Y

*

Y

*
7.6 Does the salary rate request amount accurately reflect any new requests and are 

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 

7.7
should always be annualized. Y Y Y Y Y
Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  

7.8

Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhib
Does the issue narrative include the Consensus Estimating Conference forecast, 

Y Y Y Y Y

where appropriate? N/A N/A N/A N/A N/A
7.9 Does the issue narrative reference the specific county(ies) where applicable?

Y Y Y Y Y
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amendments to verify that 160XXX0 issu

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #09 Y Y Y Y Y

7.11 When appropriate are there any 160XXX0 issues included to delete positions 

7.12

7.13

placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO)
Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? 
Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 

Y

N/A

Y

N/A

Y

N/A

Y

N/A

Y

N/A

as required for lump sum distributions? Y Y Y Y Y
7.14
7.15

Do the amounts reflect appropriate FSI assignments? 
Do the issues relating to salary and benefits  have an "A" in the fifth position of 

Y Y Y Y Y

7.16

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

Do the issues relating to Information Technology (IT)  have a "C" in the sixth 
position of the issue code (36XXXCX) and are the correct issue codes used 

Y Y Y Y Y

7.17
(361XXC0, 362XXC0 or 363XXC0)?
Are the issues relating to major audit findings and recommendations  properly 
coded (4A0XXX0, 4B0XXX0)?

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
AUDIT:

7.18

TIP

Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Salaries and Benefits amounts entered using the OADA/C transactions must be 
Y Y Y Y Y

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 

TIP

these entries have been thoroughly expl

The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly r

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
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Estimating Conference forecasts? N/A N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1 Has a separate department level Schedule I and supporting documents package 

been submitted by the agency? Y Y Y Y Y
8.2

8.3

Has a Schedule I been completed in LAS/PBS for each operating trust fund?

Have the appropriate Schedule I supporting documents been included for the trust 
Y Y Y Y Y

8.4

funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 
Balance)?
Have the Examination of Regulatory Fees Part I and Part II forms been included 

Y Y Y Y Y

8.5
for the applicable regulatory programs?
Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 

N/A N/A N/A N/A N/A

and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrati Y Y Y Y Y

8.6

8.7

8.8

Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Y Y Y Y Y
If the agency is scheduled for the annual trust fund review this year, have the 
Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? Y Y Y Y Y
If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 

8.9

8.10
8.11

8.12

legislation? Y Y Y Y Y
Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000799, 001510 and 001599)? Y Y Y Y Y
Are the statutory authority references correct? Y Y Y Y Y
Are the General Revenue Service Charge percentage rates used for each revenue 
source correct?  (Refer to Section 215.20, F.S. for appropriate general revenue 
service charge percentage rates.) Y Y Y Y Y
Is this an accurate representation of revenues based on the most recent Consensus 
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Y Y Y Y Y
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8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable? Y Y Y Y Y

8.14 Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used? Y Y Y Y Y

8.15 Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Y Y Y Y Y

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
Y Y Y Y Y3A?
Y Y Y Y Y8.17 If applicable, are nonrecurring revenues entered into Column A04?

8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the 
latest and most accurate available? Y Y Y Y Y

8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 
provided for exemption? Are the additional narrative requirements provided?

Y Y Y Y Y
8.20 Are appropriate service charge nonoperating amounts included in Section II?

Y Y Y Y Y
8.21 Are nonoperating expenditures to other budget entities/departments cross-

referenced accurately? Y Y Y Y Y
8.22 Do transfers balance between funds (within the agency as well as between 

agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y Y Y Y Y

8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III? Y Y Y Y Y

8.24 Are prior year September operating reversions appropriately shown in column 
A01? Y Y Y Y Y

8.25 Are current year September operating reversions appropriately shown in column 
A02? Y Y Y Y Y

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y Y Y Y Y

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Y Y Y Y Y

8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y Y Y Y Y
AUDITS:

8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 
eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y Y Y Y Y

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Y Y Y Y Y

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 119 of the 
LBR Instructions.)

TIP Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 

Y Y Y Y Yjustified in the D-3A issue na
10.  SCHEDULE III  (PSCR, SC3)

10.1 Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 
Instructions.) Y Y Y Y Y

10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 
89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y Y
11.  SCHEDULE IV  (EADR, SC4)

11.1 Are the correct Information Technology (IT) issue codes used? Y Y Y Y Y
TIP If IT issues are not coded correctly (with "C" in 6th position), they will not appear 

in the Schedule IV.
12.  SCHEDULE VIIIA  (EADR, SC8A)

12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations a

13.  SCHEDULE VIIIB-1
13.1 This schedule is not required in the October 15, 2008 LBR 

dequate? Y Y Y Y Y

submittal.
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14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 95 and 96 of 

the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? Y Y Y Y Y

15.  SCHEDULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed instructions)
15.1 Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 

required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency 

Y Y Y Y Y
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.2 Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile 
to Column A01?  (GENR, ACT1) Y Y Y Y Y

15.3 None of the executive direction, administrative support and information 
technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Y Y Y Y Y
15.4 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") N/A N/A N/A N/A N/A

15.5 Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activit Y Y Y Y Y

15.6 Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") Y Y Y Y Y

TIP If Section I and Section III have a small difference, it may be due to rounding and 
therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

Y Y Y Y Yof the LBR Instructions), and are they accurate and complete?
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Y Y Y Y Y
16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
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AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 

descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A N/A N/A N/A N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A N/A N/A N/A N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A N/A N/A N/A N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

A08 and A09)? N/A N/A N/A N/A N/A
N/A N/A N/A N/A N/A17.5 Are the appropriate counties identified in the narrative?

TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 
Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category

 NOTE:  We have provided the Governor, Senate and House appropriations staff 
with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    Reference 
LBR Technical Review Checklist # 7.50
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Department
Agency Bud

A "Y" indica

/Budget Entity (Service):        Justice Administration
get Officer/OPB Analyst Name:    DeLana Williams, JAC / Melonie Davila, OPB

tes "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 
sheets can b

Action 21601600 21601700 21601800 21601900 21602000

Program or Service (Budget Entity Codes)
e used as necessary), and "TIPS" are other areas to consider. 

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set 

to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns?  
Are Columns A06, A07, A08 and A09 for Fixed Capital Outla

Y Y Y Y Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y Y Y Y Y

1.4
TIP

Has security been set correctly?  (CSDR, CSA)
The agency should prepare the budget request for submission in this order:  1) 
Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 

Y Y Y Y Y

set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIB
2.1

IT A  (EADR, EXA)
Is the budget entity authority and description consistent with the agency's LRPP 
and does it conform to the directives provided on page 53 of the LBR 
Instructions? Y Y Y Y Y

2.2

2.3

Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included?
Are the issue codes and titles consistent with Section 3  of the LBR Instructions 

Y Y Y Y Y

2.4

3.  EXHIB

(pages 15 through 25)?  Do they clearly describe the issue? 
Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 25) been followed?  
IT B  (EADR, EXB)

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y

3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 
correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Y Y Y Y Y

Technical Review Checklist
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 

3.3

Report should print "No 

Current Year Estimated Verification Comparison Report:  Is Column A02 equal 
to Column B02?  (EXBR, EXBC - Report should print "Records Selected Net 

Y Y Y Y Y

TIP
To Zero")
Generally look for and be able to fully explain significant differences between 

Y Y Y Y Y

TIP
A02 and A03.
Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 

TIP
have not been adjusted.  Records selected should net to zero.
Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 

4.  EXHIB
4.1

should be used.  For ad
IT D  (EADR, EXD)
Is the program component objective statement consistent with the agency LRPP, 
and does it conform to the directives provided on page 56 of the LBR 
Instructions? Y Y Y Y Y

4.2 Is the program component code and title used correct? Y Y Y Y Y
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIB
5.1

AUDITS:
5.2

IT D-1  (ED1R, EXD1)
Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y Y
 
Do the fund totals agree with the object category totals within each appropriation 
category?  (ED1R, XD1A - Report should print "No Differences Found For 

Y Y Y Y Y
5.3

5.4

This Report")
FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column G07?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.) Y Y Y Y Y
A01/State Accounts Disbursements and Carry Forward Comparison Report:  
Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 

TIP
be corrected in Column A01.) Y Y Y Y Y
If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.

Technical Review Checklist
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TIP

TIP

If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.
Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2007-08 approved budget.  

TIP
Amounts should be positive.
If G08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disburs

6.  EXHIB
6.1

IT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only
Are issues appropriately aligned with appropriation categories?

.)
Y Y Y Y Y

TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 
this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 

7.  EXHIB

report when identifying negative appropriation category problems.

IT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 29 of the LBR Instructions). Y Y Y Y Y
7.2

7.3

Does the issue narrative adequately explain the agency's request and is the 
explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)

Does the narrative for Information Technology (IT) issue follow the additional 
Y Y Y Y Y

7.4

narrative requirements described on pages 63 and 64 of the LBR Instructions?

Are all issues with an IT component identified with a "Y" in the "IT 
Y Y Y Y Y

7.5

COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented?
Does the issue narrative explain any variances from the Standard Expense, 

Y Y Y Y Y

7.6

Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-
4 and E-5 of the LBR Instruct
Does the salary rate request amount accurately reflect any new requests and are 

* * * * *

7.7

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized.
Does the issue narrative thoroughly explain/justify all Salaries and Benefits 

Y Y Y Y Y

amounts entered into the Other Salary Amounts transactions (OADA/C)?  

7.8

Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhib
Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate?

Y

N/A

Y

N/A

Y

N/A

Y

N/A

Y

N/A
7.9 Does the issue narrative reference the specific county(ies) where applicable?

Y Y Y Y Y
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amendments to verify that 160XXX0 issu

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #09 Y Y Y Y Y

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 
PLMO) Y Y Y Y Y

7.12 Does the issue narrative include plans to satisfy additional space requirements 

7.13
when requesting additional positions? 
Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 

N/A N/A N/A N/A N/A

7.14
7.15

as required for lump sum distributions?
Do the amounts reflect appropriate FSI assignments? 
Do the issues relating to salary and benefits  have an "A" in the fifth position of 

Y
Y

Y
Y

Y
Y

Y
Y

Y
Y

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 
Y Y Y Y Y

7.17

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0 or 363XXC0)?
Are the issues relating to major audit findings and recommendations  properly 

Y Y Y Y Y

AUDIT:
7.18

coded (4A0XXX0, 4B0XXX0)?

Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  

Y Y Y Y Y

(EADR, FSIA - Report should print "No Records Selected For Reporting")
Y Y Y Y Y

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 
thoroughly justified in the D-3A issue narrative.  Agencies can run 

TIP

OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly expl

The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly r

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 

Technical Review Checklist
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Estimating Conference forecasts? N/A N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 

8.  SCHED

create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken
ULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)

8.1 Has a separate department level Schedule I and supporting documents package 
been submitted by the agency? Y Y Y Y Y

8.2 Has a Schedule I been completed in LAS/PBS for each operating trust fund?
Y Y Y Y Y

8.3 Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 
Balance)? Y Y Y Y Y

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included 
for the applicable regulatory programs? N/A N/A N/A N/A N/A

8.5 Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 
methodology narrati Y Y Y Y Y

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

Y Y Y Y Y
8.7

8.8

If the agency is scheduled for the annual trust fund review this year, have the 
Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds?
If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 

Y Y Y Y Y

215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? Y Y Y Y Y

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 
000799, 001510 and 001599)? Y Y Y Y Y

8.10
8.11

Are the statutory authority references correct?
Are the General Revenue Service Charge percentage rates used for each revenue 

Y Y Y Y Y

source correct?  (Refer to Section 215.20, F.S. for appropriate general revenue 
service charge percentage rates.) Y Y Y Y Y

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
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Y Y Y Y Y
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8.13

8.14

If there is no Consensus Estimating Conference forecast available, do the revenue 
estimates appear to be reasonable?
Are the federal funds revenues reported in Section I broken out by individual 
grant?  Are the correct CFDA codes used?

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
8.15 Are anticipated grants included and based on the state fiscal year (rather than 

8.16

8.17
8.18

federal fiscal year)?
Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-
3A?
If applicable, are nonrecurring revenues entered into Column A04?
Has the agency certified the revenue estimates in columns A02 and A03 to be the 

Y

Y
Y

Y

Y
Y

Y

Y
Y

Y

Y
Y

Y

Y
Y

latest and most accurate available? Y Y Y Y Y
8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 

provided for exemption? Are the additional narrative requirements provided?
Y Y Y Y Y

8.20

8.21

Are appropriate service charge nonoperating amounts included in Section II?

Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately?

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
8.22 Do transfers balance between funds (within the agency as well as between 

agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y Y Y Y Y

8.23

8.24

Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III?
Are prior year September operating reversions appropriately shown in column 
A01?

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
8.25 Are current year September operating reversions appropriately shown in column 

A02? Y Y Y Y Y
8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 

fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y Y Y Y Y

8.27 Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 

Y Y Y Y Y
8.28

in sufficient detail for analysis?
Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y Y Y Y Y

AUDITS:
8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y Y Y Y Y

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Y Y Y Y Y

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is 
very important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 119 of the 

TIP
LBR Instructions.)
Review the unreserved fund balances and compare revenue totals to expenditure 
totals to determine and understand the trust fund status.

TIP

9.  SCHED

Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.
ULE II  (PSCR, SC2)

AUDIT:
9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 

3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 

10.  SCHE
10.1

10.2

justified in the D-3A issue na Y Y Y Y Y
DULE III  (PSCR, SC3)
Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 
Instructions.) Y Y Y Y Y
Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 
89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y Y
11.  SCHE

11.1
TIP

12.  SCHE
12.1

13.  SCHE
13.1

DULE IV  (EADR, SC4)
Are the correct Information Technology (IT) issue codes used? Y Y Y Y Y
If IT issues are not coded correctly (with "C" in 6th position), they will not appear 
in the Schedule IV.
DULE VIIIA  (EADR, SC8A)
Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Y Y Y Y Y
DULE VIIIB-1
This schedule is not required in the October 15, 2008 LBR submittal.
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14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 95 and 96 of 

the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? Y Y Y Y Y

15.  SCHEDULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed instructions)
15.1 Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 

required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency 

Y Y Y Y Y
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

15.2 Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile 
to Column A01?  (GENR, ACT1) Y Y Y Y Y

15.3 None of the executive direction, administrative support and information 
technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Y Y Y Y Y
15.4 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 

08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 
Operating Categories Found") N/A N/A N/A N/A N/A

15.5 Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 
Through' activit Y Y Y Y Y

15.6 Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") Y Y Y Y Y

TIP If Section I and Section III have a small difference, it may be due to rounding and 
therefore will be acceptable.

16.  MANUALLY PREPARED EXHIBITS & SCHEDULES
16.1 Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

of the LBR Instructions), and are they accurate and complete? Y Y Y Y Y
16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

Y Y Y Y Y
16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
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AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 

descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors 

are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? N/A N/A N/A N/A N/A
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A N/A N/A N/A N/A
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

Instructions)? N/A N/A N/A N/A N/A
17.4 Does the agency request include 5 year projections (Columns A03, A06, A07, 

N/A N/A N/A N/A N/AA08 and A09)?
17.5 Are the appropriate counties identified in the narrative? N/A N/A N/A N/A N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category

 NOTE:  We have provided the Governor, Senate and House appropriations staff 
with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    Reference 
LBR Technical Review Checklist # 7.50
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LBR Technical Review Checklist
Department/Budget Entity (Service):        Justice Administration
Agency Budget Officer/OPB Analyst Name:    DeLana Williams, JAC / Melonie Davila, OPB

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (additional 
sheets can be used as necessary), and "TIPS" are other areas to consider. 

Program or Service (Budget Entity Codes)
Action 21650200 21650700 21651000 21651100 21651500

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 set 

to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns?  
Are Columns A06, A07, A08 and A09 for Fixed Capital Outla

Y Y Y Y Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y Y Y Y Y

1.4 Has security been set correctly?  (CSDR, CSA) Y Y Y Y Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 53 of the LBR 
Instructions? Y Y Y Y Y

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Y Y Y Y Y

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? Y Y Y Y Y

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 25) been followed?  Y Y Y Y Y

3.  EXHIBIT B  (EADR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into LAS/PBS 

correctly?  Check D-3A funding shift issue 340XXX0 - a unique deduct and 
unique add back issue should be used to ensure fund shifts display correctly on 
the LBR exhibits. Y Y Y Y Y
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI level?  
Are all nonrecurring amounts less than requested amounts?  (NACR, NAC - 
Report should print "No 

Y Y Y Y Y
3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B02?  (EXBR, EXBC - Report should print "Records Selected Net 
To Zero") Y Y Y Y Y

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail records 
have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units of 
government, the Aid to Local Government appropriation category (05XXXX) 
should be used.  For ad

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, 

and does it conform to the directives provided on page 56 of the LBR 
Instructions? Y Y Y Y Y

4.2 Is the program component code and title used correct? Y Y Y Y Y
TIP Fund shifts or transfers of services or activities between program components will 

be displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y Y

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation 

category?  (ED1R, XD1A - Report should print "No Differences Found For 
This Report") Y Y Y Y Y

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 
less than Column G07?  (EXBR, EXBB - Negative differences need to be 
corrected in Column A01.) Y Y Y Y Y

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  
Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Y Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.
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TIP If fund totals and object totals do not agree or negative object amounts exist, the 
agency must adjust Column A01.

TIP Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2007-08 approved budget.  
Amounts should be positive.

TIP If G08 is not equal to A01, check the following:  1) the initial FLAIR 
disbursements or carry forward data load was corrected appropriately in A01; 2) 
the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disburs

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Y Y Y Y Y
TIP Exhibit D-3 is no longer required in the budget submission but may be needed for 

this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

through 29 of the LBR Instructions). Y Y Y Y Y
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)
Y Y Y Y Y

7.3 Does the narrative for Information Technology (IT) issue follow the additional 
narrative requirements described on pages 63 and 64 of the LBR Instructions?

Y Y Y Y Y
7.4 Are all issues with an IT component identified with a "Y" in the "IT 

COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Y Y Y Y Y

7.5 Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages E-
4 and E-5 of the LBR Instruct * * * * *

7.6 Does the salary rate request amount accurately reflect any new requests and are 
the amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate 
should always be annualized. Y Y Y Y Y

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 
Benefits section of the Exhib Y Y Y Y Y

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A N/A N/A N/A N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable?
Y Y Y Y Y
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amendments to verify that 160XXX0 issu

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or 
in the process of being approved) and that have a recurring impact (including 
Lump Sums)?  Have the approved budget amendments been entered in Column 
A18 as instructed in Memo #09 Y Y Y Y Y

7.11 When appropriate are there any 160XXX0 issues included to delete positions 
placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  (PLRR, 

Y Y Y Y Y
7.12

PLMO)
Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A N/A N/A N/A N/A

7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues 
as required for lump sum distributions? Y Y Y Y Y

7.14 Do the amounts reflect appropriate FSI assignments? Y Y Y Y Y
7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 

the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

Y Y Y Y Y
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

position of the issue code (36XXXCX) and are the correct issue codes used 
Y Y Y Y Y

7.17
(361XXC0, 362XXC0 or 363XXC0)?
Are the issues relating to major audit findings and recommendations  properly 

Y Y Y Y Ycoded (4A0XXX0, 4B0XXX0)?
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For Reporting")

Y Y Y Y Y
TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 

thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and ensure 
these entries have been thoroughly expl

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 
submitted.  Thoroughly r

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
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Estimating Conference forecasts? N/A N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken

8.  SCHED
8.1

ULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R
Has a separate department level Schedule I and supporting documents package 

, SC1D - Department Level)

8.2
been submitted by the agency?
Has a Schedule I been completed in LAS/PBS for each operating trust fund?

N/A N/A N/A N/A N/A

8.3 Have the appropriate Schedule I supporting documents been included for the trust 
funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 

N/A N/A N/A N/A N/A

8.4
Balance)?
Have the Examination of Regulatory Fees Part I and Part II forms been included 

N/A N/A N/A N/A N/A

8.5
for the applicable regulatory programs?
Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general management 
and administrative services narrative; adjustments narrative; revenue estimating 

N/A N/A N/A N/A N/A

8.6
methodology narrati
Has the Inter-Agency Transfers Reported on Schedule I form been included as 
applicable for transfers totaling $100,000 or more for the fiscal year?

N/A N/A N/A N/A N/A

8.7 If the agency is scheduled for the annual trust fund review this year, have the 
Schedule ID and applicable draft legislation been included for recreation, 

N/A N/A N/A N/A N/A

8.8
modification or termination of existing trust funds?
If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 
215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 

N/A N/A N/A N/A N/A

8.9
legislation?
Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 

N/A N/A N/A N/A N/A

000799, 001510 and 001599)? N/A N/A N/A N/A N/A
8.10
8.11

Are the statutory authority references correct?
Are the General Revenue Service Charge percentage rates used for each revenue 
source correct?  (Refer to Section 215.20, F.S. for appropriate general revenue 

N/A N/A N/A N/A N/A

8.12
service charge percentage rates.)
Is this an accurate representation of revenues based on the most recent Consensus 

N/A N/A N/A N/A N/A
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N/A N/A N/A N/A N/A
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8.13 If there is no Consensus Estimating Conference forecast available, do the revenue 

8.14
estimates appear to be reasonable?
Are the federal funds revenues reported in Section I broken out by individual 

N/A N/A N/A N/A N/A

8.15
grant?  Are the correct CFDA codes used?
Are anticipated grants included and based on the state fiscal year (rather than 

N/A N/A N/A N/A N/A

8.16
federal fiscal year)?
Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

N/A N/A N/A N/A N/A

3A? N/A N/A N/A N/A N/A
8.17
8.18

If applicable, are nonrecurring revenues entered into Column A04?
Has the agency certified the revenue estimates in columns A02 and A03 to be the 

N/A N/A N/A N/A N/A

8.19
latest and most accurate available?
Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification 
provided for exemption? Are the additional narrative requirements provided?

N/A N/A N/A N/A N/A

8.20 Are appropriate service charge nonoperating amounts included in Section II?
N/A N/A N/A N/A N/A

8.21 Are nonoperating expenditures to other budget entities/departments cross-
N/A N/A N/A N/A N/A

8.22
referenced accurately?
Do transfers balance between funds (within the agency as well as between 
agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 

N/A N/A N/A N/A N/A

8.23
$100,000 or more.)
Are nonoperating expenditures recorded in Section II and adjustments recorded in 
Section III?

N/A N/A N/A N/A N/A

8.24 Are prior year September operating reversions appropriately shown in column 
A01?

N/A N/A N/A N/A N/A

8.25 Are current year September operating reversions appropriately shown in column 
A02?

N/A N/A N/A N/A N/A

8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust 
fund as defined by the LBR Instructions, and is it reconciled to the agency 

N/A N/A N/A N/A N/A

8.27
accounting records?
Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 

N/A N/A N/A N/A N/A

in sufficient detail for analysis? N/A N/A N/A N/A N/A
8.28 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? N/A N/A N/A N/A N/A

AUDITS:
8.29 Is Line I a positive number?  (If not, the agency must adjust the budget request to 

eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 

8.31
Report should print "No Discrepancies Exist For This Report")
Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 

N/A N/A N/A N/A N/A

TIP
correct Line A.   (SC1R, DEPT) N/A N/A N/A N/A N/A
The Schedule I is the most reliable source of data concerning the trust funds.  It is 

TIP
very important that this schedule is as accurate as possible!
Determine if the agency is scheduled for trust fund review.  (See page 119 of the 

TIP
LBR Instructions.)
Review the unreserved fund balances and compare revenue totals to expenditure 

TIP
totals to determine and understand the trust fund status.
Typically nonoperating expenditures and revenues should not be a negative 
number.  Any negative numbers must be fully justified.

9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 
3?  (BRAR, BRAA - Report should print "No Records Selected For This 
Request")  Note:  Amounts other than the pay grade minimum should be fully 
justified in the D-3A issue na Y Y Y Y Y

10.  SCHE
10.1

DULE III  (PSCR, SC3)
Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the LBR 

10.2
Instructions.)
Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 
89 of the LBR Instructions for appropriate use of the OAD transaction.)  Use 
OADI or OADR to identify agency other salary amounts requested.

Y Y Y Y Y

Y Y Y Y Y
11.  SCHEDULE IV  (EADR, SC4)

11.1
TIP

Are the correct Information Technology (IT) issue codes used? Y Y Y Y Y
If IT issues are not coded correctly (with "C" in 6th position), they will not appear 
in the Schedule IV.

12.  SCHE
12.1

DULE VIIIA  (EADR, SC8A)
Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the 
Schedule VIII-A?  Are the priority narrative explanations adequate? Y Y Y Y Y

13.  SCHE
13.1

DULE VIIIB-1
This schedule is not required in the October 15, 2008 LBR submittal.
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level of detail? Y Y Y Y Y
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14.  SCHE
14.1

DULE VIIIB-2  (EADR, S8B2)
Do the reductions comply with the instructions provided on pages 95 and 96 of 
the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? Y Y Y Y Y

15.  SCHE
15.1

DULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed
Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 
required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant to 
section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the funding 
level for any agency 

 instructions)

Y Y Y Y Y
AUDITS I

15.2
NCLUDED IN THE SCHEDULE XI REPORT:
Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 reconcile 

15.3
to Column A01?  (GENR, ACT1)
None of the executive direction, administrative support and information 
technology statewide activities (ACT0010 thru ACT0490) have output standards 
(Record Type 5)?  (Audit #1 should print "No Activities Found")

Y Y Y Y Y

15.4 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 
08XXXX or 14XXXX appropriation categories?  (Audit #2 should print "No 

Y Y Y Y Y

15.5
Operating Categories Found")
Has the agency provided the necessary demand (Record Type 5) for all activities 
which should appear in Section II?  (Note:  Audit #3 will identify those activities 
that do NOT have a Record Type '5' and have not been identified as a 'Pass 

N/A N/A N/A N/A N/A

15.6
Through' activit
Does Section I (Final Budget for Agency) and Section III (Total Budget for 

Y Y Y Y Y

TIP
Agency) equal?  (Audit #4 should print "No Discrepancies Found") Y Y Y Y Y
If Section I and Section III have a small difference, it may be due to rounding and 
therefore will be acceptable.

16.  MAN
16.1

UALLY PREPARED EXHIBITS & SCHEDULES
Do exhibits and schedules comply with LBR Instructions (pages 103 through 147 

16.2
of the LBR Instructions), and are they accurate and complete?
Are appropriation category totals comparable to Exhibit B, where applicable? 

Y Y Y Y Y

16.3 Are agency organization charts (Schedule X) provided and at the appropriate 
Y Y Y Y Y
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AUDITS -
TIP

 GENERAL INFORMATION
Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 

TIP
descriptions.
Reorganizations may cause audit errors.  Agencies must indicate that these errors 
are due to an agency reorganization to justify the audit error.  

17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)
17.1
17.2

Are the CIP-2, CIP-3, CIP-A and CIP-B forms included?
Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)?

N/A N/A N/A N/A N/A

17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 
N/A N/A N/A N/A N/A

17.4
Instructions)?
Does the agency request include 5 year projections (Columns A03, A06, A07, 

N/A N/A N/A N/A N/A

A08 and A09)? N/A N/A N/A N/A N/A
17.5
TIP

Are the appropriate counties identified in the narrative? N/A N/A N/A N/A N/A
Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 
Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay major 
appropriation category

 NOTE:  We have provided the Governor, Senate and House appropriations staff 
with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    Reference 
LBR Technical Review Checklist # 7.50
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LBR Technical Review Checklist
Department/Budget Entity (Service):        Justice Administration
Agency Budget Officer/OPB Analyst Name:    DeLana Williams, JAC / Melonie Davila, OPB

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification 
(additional sheets can be used as necessary), and "TIPS" are other areas to consider. 

Action 21800100 21800200 21800300 21800400 21800500

1.  GENERAL
1.1 Are Columns A01, A02, A04, A05, A10, A11, A36, IA1, IV1, IV3 and NV1 

set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 

Program or Service (Budget Entity Codes)

CONTROL for UPDATE status for both the Budget and Trust Fund columns?  
Are Columns A06, A07, A08 and A09 for Fixed Capital Outla

Y Y Y Y Y
1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE 

status for both the Budget and Trust Fund columns?  (CSDI) Y Y Y Y Y
AUDITS:

1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit 
Comparison Report to verify.  (EXBR, EXBA) Y Y Y Y Y

1.4 Has security been set correctly?  (CSDR, CSA) Y Y Y Y Y
TIP The agency should prepare the budget request for submission in this order:  1) 

Lock columns as described above; 2) copy Column A03 to Column A12; and 3) 
set Column A12 column security to ALL for DISPLAY status and 
MANAGEMENT CONTROL for UPDATE status. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP 

and does it conform to the directives provided on page 53 of the LBR 
Instructions? Y Y Y Y Y

2.2 Are the statewide issues generated systematically (estimated expenditures, 
nonrecurring expenditures, etc.) included? Y Y Y Y Y

2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions 
(pages 15 through 25)?  Do they clearly describe the issue? Y Y Y Y Y

2.4 Have the coding guidelines in Section 3  of the LBR Instructions (pages 15 
through 25) been followed?  Y Y Y Y Y

3.  EXHIBIT B  (EADR, EXB)
3.1 Is it apparent that there is a fund shift and were the issues entered into 

LAS/PBS correctly?  Check D-3A funding shift issue 340XXX0 - a unique 
deduct and unique add back issue should be used to ensure fund shifts display 
correctly on the LBR exhibits. Y Y Y Y Y
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AUDITS:
3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and 

A04):  Are all appropriation categories positive by budget entity at the FSI 
level?  Are all nonrecurring amounts less than requested amounts?  (NACR, 
NAC - Report should print "No 

Y Y Y Y Y
3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal 

to Column B02?  (EXBR, EXBC - Report should print "Records Selected 
Net To Zero") Y Y Y Y Y

TIP Generally look for and be able to fully explain significant differences between 
A02 and A03.

TIP Exhibit B - A02 equal to B02:  Compares Current Year Estimated column to a 
backup of A02.  This audit is necessary to ensure that the historical detail 
records have not been adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use 
the sub-title "Grants and Aids".   For advance payment authority to local units 
of government, the Aid to Local Government appropriation category 
(05XXXX) should be used.  For ad

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency 

LRPP, and does it conform to the directives provided on page 56 of the LBR 
Instructions? Y Y Y Y Y

4.2 Is the program component code and title used correct? Y Y Y Y Y
TIP Fund shifts or transfers of services or activities between program components 

will be displayed on an Exhibit D whereas it may not be visible on an Exhibit 
A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Y Y Y Y Y

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each 

appropriation category?  (ED1R, XD1A - Report should print "No 
Y Y Y Y YDifferences Found For This Report")

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column 
A01 less than Column G07?  (EXBR, EXBB - Negative differences need to 
be corrected in Column A01.) Y Y Y Y Y

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  
Does Column A01 equal Column G08?  (EXBR, EXBD - Differences need to 
be corrected in Column A01.) Y Y Y Y Y

TIP If objects are negative amounts, the agency must make adjustments to Column 
A01 to correct the object amounts.  In addition, the fund totals must be adjusted 
to reflect the adjustment made to the object data.
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the agency must adjust Column A01.

disbursements or carry forward data load was corrected appropriately in A01; 

TIP If fund totals and object totals do not agree or negative object amounts exist, 

TIP Exhibit B - A01 less than G07:  This audit is to ensure that the disbursements 
and carry/certifications forward in A01 are less than FY 2007-08 approved 
budget.  Amounts should be positive.

TIP If G08 is not equal to A01, check the following:  1) the initial FLAIR 

2) the disbursement data from departmental FLAIR was reconciled to State 
Accounts; and 3) the FLAIR disburs

6.  EXHIB
6.1
TIP

IT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
Are issues appropriately aligned with appropriation categories? Y
Exhibit D-3 is no longer required in the budget submission but may be needed 
for this particular appropriation category/issue sort.  Exhibit D-3 is also a useful 
report when identifying negative appropriation category problems.

Y Y Y Y

7.  EXHIB
7.1

IT D-3A  (EADR, ED3A)
Are the issue titles correct and do they clearly identify the issue?  (See pages 15 

Y Y Y Y Ythrough 29 of the LBR Instructions).
7.2 Does the issue narrative adequately explain the agency's request and is the 

explanation consistent with the LRPP?  (See page 62 of the LBR Instructions.)
Y Y Y Y Y

7.3 Does the narrative for Information Technology (IT) issue follow the additional 

7.4

narrative requirements described on pages 63 and 64 of the LBR Instructions?
Y Y Y Y Y

Are all issues with an IT component identified with a "Y" in the "IT 
COMPONENT?" field?  If the issue contains an IT component, has that 
component been identified and documented? Y Y Y Y Y

7.5 Does the issue narrative explain any variances from the Standard Expense, 
Operating Capital Outlay (OCO), and Human Resource Services Assessments 
package?  Is the nonrecurring portion in the nonrecurring column?  (See pages 

7.6
E-4 and E-5 of the LBR Instruct *
Does the salary rate request amount accurately reflect any new requests and are 

* * * *

the amounts proportionate to the Salaries and Benefits request?  Note:  Salary 
rate should always be annualized. Y Y Y Y Y

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits 
amounts entered into the Other Salary Amounts transactions (OADA/C)?  
Amounts entered into OAD are reflected in the Position Detail of Salaries and 

Y Y Y Y Y
7.8

7.9

Benefits section of the Exhib
Does the issue narrative include the Consensus Estimating Conference forecast, 
where appropriate? N/A
Does the issue narrative reference the specific county(ies) where applicable?

Y

N/A

Y

N/A

Y

N/A

Y

N/A

Y
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amendments to verify that 160XXX0 issu

7.10 Do the 160XXX0 issues reflect budget amendments that have been approved 

7.11

(or in the process of being approved) and that have a recurring impact 
(including Lump Sums)?  Have the approved budget amendments been entered 
in Column A18 as instructed in Memo #09 Y
When appropriate are there any 160XXX0 issues included to delete positions 

Y Y Y Y

placed in reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  
Note:  Lump sum appropriations not yet allocated should not be deleted.  
(PLRR, PLMO) Y Y Y Y Y

7.12 Does the issue narrative include plans to satisfy additional space requirements 
when requesting additional positions? N/A N/A N/A N/A N/A

7.13

7.14

Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 
issues as required for lump sum distributions? Y Y Y Y Y
Do the amounts reflect appropriate FSI assignments? Y Y Y Y Y

7.15 Do the issues relating to salary and benefits  have an "A" in the fifth position of 
the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See page 24 and 80 of the LBR Instructions.)

Y Y Y Y Y
7.16 Do the issues relating to Information Technology (IT)  have a "C" in the sixth 

7.17

position of the issue code (36XXXCX) and are the correct issue codes used 
(361XXC0, 362XXC0 or 363XXC0)? Y
Are the issues relating to major audit findings and recommendations  properly 

Y Y Y Y

coded (4A0XXX0, 4B0XXX0)? Y Y Y Y Y
AUDIT:

7.18 Are all FSI's equal to '1', '2', '3', or '9'?  There should be no FSI's equal to '0'.  
(EADR, FSIA - Report should print "No Records Selected For 
Reporting") Y Y Y Y Y

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be 
thoroughly justified in the D-3A issue narrative.  Agencies can run 
OADA/OADR from STAM to identify the amounts entered into OAD and 
ensure these entries have been thoroughly expl

TIP The issue narrative must completely and thoroughly explain and justify each D-
3A issue.  Agencies must ensure it provides the information necessary for the 
OPB and legislative analysts to have a complete understanding of the issue 

TIP

submitted.  Thoroughly r

Check BAPS to verify status of budget amendments.  Check for reapprovals not 
picked up in the General Appropriations Act.  Verify that Lump Sum 
appropriations in Column A02 do not appear in Column A03.  Review budget 
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Consensus Estimating Conference forecasts? N/A N/A N/A N/A N/A

TIP If an agency is receiving federal funds from another agency the FSI should = 9 
(Transfer - Recipient of Federal Funds).  The agency that originally receives the 
funds directly from the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2008-09 General Appropriations Act 
duplicates an appropriation made in substantive legislation, the agency must 
create a unique deduct nonrecurring issue to eliminate the duplicated 
appropriation.  Normally this is taken

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Level)
8.1 Has a separate department level Schedule I and supporting documents package 

8.2

8.3

been submitted by the agency? Y Y Y Y Y
Has a Schedule I been completed in LAS/PBS for each operating trust fund?

Y Y Y Y Y
Have the appropriate Schedule I supporting documents been included for the 
trust funds (Schedule IA, Schedule IB, Schedule IC, and Reconciliation to Trial 

8.4
Balance)? Y
Have the Examination of Regulatory Fees Part I and Part II forms been 

Y Y Y Y

8.5
included for the applicable regulatory programs? N/A
Have the required detailed narratives been provided (5% trust fund reserve 
narrative; method for computing the distribution of cost for general 

N/A N/A N/A N/A

8.6

management and administrative services narrative; adjustments narrative; 
revenue estimating methodology narrati Y
Has the Inter-Agency Transfers Reported on Schedule I form been included as 

Y Y Y Y

8.7

applicable for transfers totaling $100,000 or more for the fiscal year?
Y

If the agency is scheduled for the annual trust fund review this year, have the 
Y Y Y Y

8.8

Schedule ID and applicable draft legislation been included for recreation, 
modification or termination of existing trust funds? Y
If the agency is scheduled for the annual trust fund review this year, have the 
necessary trust funds been requested for creation pursuant to section 

Y Y Y Y

8.9

215.32(2)(b), Florida Statutes  - including the Schedule ID and applicable 
legislation? Y
Are the revenue codes correct?  In the case of federal revenues, has the agency 

Y Y Y Y

8.10

appropriately identified direct versus indirect receipts (object codes 000700, 
000799, 001510 and 001599)? Y
Are the statutory authority references correct? Y

Y
Y

Y
Y

Y
Y

Y
Y

8.11 Are the General Revenue Service Charge percentage rates used for each 
revenue source correct?  (Refer to Section 215.20, F.S. for appropriate general 

8.12
revenue service charge percentage rates.) Y
Is this an accurate representation of revenues based on the most recent 

Y Y Y Y
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8.13

8.14

If there is no Consensus Estimating Conference forecast available, do the 
revenue estimates appear to be reasonable? Y
Are the federal funds revenues reported in Section I broken out by individual 

Y Y Y Y

8.15

8.16

grant?  Are the correct CFDA codes used? Y
Are anticipated grants included and based on the state fiscal year (rather than 
federal fiscal year)? Y
Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-

Y

Y

Y

Y

Y

Y

Y

Y

8.17
3A? Y
If applicable, are nonrecurring revenues entered into Column A04? Y

Y
Y

Y
Y

Y
Y

Y
Y

8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be 
the latest and most accurate available? Y Y Y Y Y

8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient 

8.20

justification provided for exemption? Are the additional narrative requirements 
provided? Y
Are appropriate service charge nonoperating amounts included in Section II?

Y

Y

Y

Y

Y

Y

Y

Y

Y
8.21

8.22

Are nonoperating expenditures to other budget entities/departments cross-
referenced accurately? Y
Do transfers balance between funds (within the agency as well as between 

Y Y Y Y

agencies)?  (See also 8.6 for required transfer confirmation of amounts totaling 
$100,000 or more.) Y Y Y Y Y

8.23

8.24

Are nonoperating expenditures recorded in Section II and adjustments recorded 
in Section III? Y
Are prior year September operating reversions appropriately shown in column 

Y Y Y Y

8.25

8.26

A01? Y Y Y Y Y
Are current year September operating reversions appropriately shown in 
column A02? Y Y Y Y Y
Does the Schedule IC properly reflect the unreserved fund balance for each 

8.27

trust fund as defined by the LBR Instructions, and is it reconciled to the agency 
accounting records? Y Y Y Y Y
Does Column A01 of the Schedule I accurately represent the actual prior year 
accounting data as reflected in the agency accounting records, and is it provided 
in sufficient detail for analysis? Y Y Y Y Y

8.28
AUDITS:

8.29

Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Y Y Y Y Y

Is Line I a positive number?  (If not, the agency must adjust the budget request 
to eliminate the deficit).  
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8.30 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 
Unreserved Fund Balance (Line A) of the following year?  (SC1R, SC1A - 
Report should print "No Discrepancies Exist For This Report") Y Y Y Y Y

8.31 Has a Department Level Reconciliation been provided for each trust fund and 
does Line A of the Schedule I equal the CFO amount?  If not, the agency must 
correct Line A.   (SC1R, DEPT) Y Y Y Y Y

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It 

TIP
is very important that this schedule is as accurate as possible!
Determine if the agency is scheduled for trust fund review.  (See page 119 of 
the LBR Instructions.)

TIP

TIP

Review the unreserved fund balances and compare revenue totals to 
expenditure totals to determine and understand the trust fund status.
Typically nonoperating expenditures and revenues should not be a negative 

9.  SCHED
number.  Any negative numbers must be fully justified.
ULE II  (PSCR, SC2)

AUDIT:
9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 

and 3?  (BRAR, BRAA - Report should print "No Records Selected For 

10.  SCHE

This Request")  Note:  Amounts other than the pay grade minimum should be 
fully justified in the D-3A issue na Y
DULE III  (PSCR, SC3)

Y Y Y Y

10.1

10.2

Is the appropriate lapse amount applied in Segment 3?  (See page 82 of the 
LBR Instructions.) Y
Are amounts in Other Salary Amount  appropriate and fully justified?  (See 

Y Y Y Y

11.  SCHE

page 89 of the LBR Instructions for appropriate use of the OAD transaction.)  
Use OADI or OADR to identify agency other salary amounts requested.

Y
DULE IV  (EADR, SC4)

Y Y Y Y

11.1
TIP

Are the correct Information Technology (IT) issue codes used? Y
If IT issues are not coded correctly (with "C" in 6th position), they will not 

Y Y Y Y

appear in the Schedule IV.
12.  SCHE

12.1
DULE VIIIA  (EADR, SC8A)
Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on 
the Schedule VIII-A?  Are the priority narrative explanations adequate? Y Y Y Y Y

13.  SCHE
13.1

DULE VIIIB-1
This schedule is not required in the October 15, 2008 LBR submittal.
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14.  SCHEDULE VIIIB-2  (EADR, S8B2)
14.1 Do the reductions comply with the instructions provided on pages 95 and 96 of 

the LBR Instructions regarding a 10% reduction in recurring General Revenue 
and Trust Funds? Y Y Y Y Y

15.  SCHE
15.1

DULE XI  (LAS/PBS Web - see page 102 of the LBR Instructions for detailed ins
Has the Schedule XI one page summary been e-mailed to OPB?  Agencies are 

tructions)

required to generate this spreadsheet via the LAS/PBS Web.  (Note:  Pursuant 
to section 216.023(4) (b), Florida Statutes,  the Legislature can reduce the 
funding level for any agency 

AUDITS I
15.2

Y
NCLUDED IN THE SCHEDULE XI REPORT:
Does the FY 2007-08 Actual (prior year) Expenditures in Column A36 

Y Y Y Y

reconcile to Column A01?  (GENR, ACT1) Y Y Y Y Y
15.3 None of the executive direction, administrative support and information 

technology statewide activities (ACT0010 thru ACT0490) have output 

15.4

standards (Record Type 5)?  (Audit #1 should print "No Activities Found")
Y

Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only 
Y Y Y Y

contain 08XXXX or 14XXXX appropriation categories?  (Audit #2 should 
print "No Operating Categories Found") N/A N/A N/A N/A N/A

15.5 Has the agency provided the necessary demand (Record Type 5) for all 
activities which should appear in Section II?  (Note:  Audit #3 will identify 
those activities that do NOT have a Record Type '5' and have not been 
identified as a 'Pass Through' activit Y Y Y Y Y

15.6

TIP

Does Section I (Final Budget for Agency) and Section III (Total Budget for 
Agency) equal?  (Audit #4 should print "No Discrepancies Found") Y
If Section I and Section III have a small difference, it may be due to rounding 

Y Y Y Y

16.  MANU
16.1

and therefore will be acceptable.
ALLY PREPARED EXHIBITS & SCHEDULES

Do exhibits and schedules comply with LBR Instructions (pages 103 through 
147 of the LBR Instructions), and are they accurate and complete? Y Y Y Y Y

16.2 Are appropriation category totals comparable to Exhibit B, where applicable? 

16.3
Y

Are agency organization charts (Schedule X) provided and at the appropriate 
Y Y Y Y

Page 639 of 654



Technical Review Checklist
for FY 2009-10 LBR Page 169

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions for a list of audits and their 

descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these 

errors are due to an agency reorganization to justify the audit error.  
17.  CAPITAL IMPROVEMENTS PROGRAM (CIP)

17.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? Y Y N Y Y
17.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP 

Instructions)? Y Y N Y Y
17.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP 

17.4
Instructions)? Y
Does the agency request include 5 year projections (Columns A03, A06, A07, 
A08 and A09)? Y

Y

Y

N

N

Y

Y

Y

Y
17.5 Are the appropriate counties identified in the narrative? Y Y N Y Y
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to 

Local Governments and Non-Profit Organizations must use the Grants and Aids 
to Local Governments and Non-Profit Organizations - Fixed Capital Outlay 
major appropriation category

 NOTE:  We have provided the Governor, Senate and House appropriations 
staff with the Standard #3 modified for GAL, CCRC, SA, PD and RC's.    
Reference LBR Technical Review Checklist # 7.50

Page 640 of 654



 

SCHEDULE VIIIA 
PRIORITY LISTING OF AGENCY BUDGET ISSUES 

REQUESTED EXPENDITURES OVER BASE OPERATING BUDGET 
FISCAL YEAR 2009-2010 

 
 

Public Defender – Trial and Appellate:  Legislative Budget Issue Priorities for Fiscal Year 2009-10  
(First through Twentieth Judicial Circuits) 
 
Issue Code: 4205100 
Issue Title: Restore Fiscal Year 2007-08 and Fiscal Year 2008-09 Budget and Position   
  Reductions   
  
            Priority #1 
Positions:       256.25 
Salary Rate:       12,728,874 
Salaries and Benefits – General Revenue Fund  19,096,866 
Other Personal Services – General Revenue Fund       334,203 
Acquisition / Motor Vehicles – General Revenue Fund          3,836 
Public Defender Operations – General Revenue Fund   4,994,914 
Total Issue:       24,429,819 
Total Positions:    256.25 
Total Salary Rate:    12,728,874 
 
The Florida Public Defender Association has voted on funding priorities for the Public Defenders.  The 
number one funding priority for all twenty Public Defender Offices is the restoration of Fiscal Years’ 
2007-2008 and 2008-09 position and budget reductions.  Reference issue code 4205100 in the Justice 
Administrative Commission’s Legislative Budget Request. 
 
Issue Code: 4205200 
Issue Title: No additional Budget or Position Reductions For Fiscal Year 2008-09 
   
            Priority #2 
 
The Public Defenders are requesting, as their second funding priority, that they be exempted from any 
additional position or budget reductions for the 2008-09 Fiscal Year.   Reference issue code 4205200 in 
the Justice Administrative Commission’s Legislative Budget Request.  Note:  A $2 ‘place holder’ was 
entered in order for the issue narrative to display. 
 
Issue Code: 3001300  
Issue Title: Public Defender Trial Workload  
 
Issue Code: 3001310 
Issue Title:  Public Defender Appellate Workload 
 
             Priority #3 
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PRIORITY LISTING OF AGENCY BUDGET ISSUES 

REQUESTED EXPENDITURES OVER BASE OPERATING BUDGET 
FISCAL YEAR 2009-2010 

 
 

Public Defender – Trial and Appellate:  Legislative Budget Issue Priorities for Fiscal Year 2009-10  
(First through Twentieth Judicial Circuits) 
 
Issue Code: 3001300  
Issue Title: Public Defender Trial Workload  
 
Issue Code: 3001310 
Issue Title:  Public Defender Appellate Workload 
 
 
Issue Code: 3001300  
Positions:       737.00 
Salary Rate:       31,685,104 
Salaries and Benefits – General Revenue Fund  48,713,968 
 
Issue Code: 3001310 
Positions:       101.00 
Salary Rate:         3,822,177 
Salaries and Benefits – General Revenue Fund    4,589,258 
 
The Public Defenders are requesting, as their third funding priority, the Public Defender Trial and 
Appellate Workload issues.  The positions and funding requested are as per the Florida Public Defender  
Association’s workload formula.  Reference issue code 3001300 and 3001310 in each Public 
Defender’s, Trial and Appellate, Legislative Budget Requests. 
 
Issue Code: 4201A60 
Issue Title: Assistant Public Defender Pay Equity – Phase II 
 
            Priority #4 
 
Salary Rate:      9,131,709 
Salaries and Benefits – General Revenue Fund     9,131,709 
 
The Public Defenders are requesting, as their fourth funding priority, the Assistant Public Defender Pay 
Equity - Phase II issue.  Funding is requested to address the disparity in the salaries offered the Public 
Defenders’ attorneys and the state’s Executive Branch attorneys, with three or more years of service, in 
an effort to reduce attorney turnover.  Reference issue code 4201A60 in the Justice Administrative 
Commission’s Legislative Budget Request. 
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PRIORITY LISTING OF AGENCY BUDGET ISSUES 

REQUESTED EXPENDITURES OVER BASE OPERATING BUDGET 
FISCAL YEAR 2009-2010 

 
 
Public Defender – Trial and Appellate:  Legislative Budget Issue Priorities for Fiscal Year 2009-10  
(First through Twentieth Judicial Circuits) 
 
Issue Code: 4209A00 
Issue Title: Increase Assistant Public Defender Starting Salary 
 
            Priority #5 
 
Salary Rate:      14,592,281 
Salaries and Benefits – General Revenue Fund     14,592,281 

 
The Public Defenders are requesting, as their fifth funding priority, an increase in the starting salary for 
Assistant Public Defenders from the current 39,085 to 50,000.  The funding is requested in an effort to 
reduce attorney turnover.  Reference issue code 4209A00 in the Justice Administrative Commission’s 
Legislative Budget Request. 

 
Issue Code: 4203200 
Issue Title: Retention Incentive Program 
 
            Priority #6 
 
Public Defender Operations – General Revenue Fund     4,000,000 
 
The Public Defenders are requesting, as their sixth funding priority, funding for a Retention Incentive 
Program.  This issue is requested to give every lawyer with three or more years in an office a $5,000, 
non-recurring award on June 1, 2010 in an effort to reduce an astounding statewide attorney turnover 
rate of 24%.  Some offices have had a turnover rate as high as 54%.  The loss of trained and experienced 
lawyers leads to cases being delayed, awaiting new lawyers to catch up, to burdensome caseloads for the 
remaining attorneys.  Reference issue 4203200 in the Justice Administrative Commission’s Legislative 
Budget Request. 
 
 
Individual Public Defender Circuit Responses 
 
Public Defender, First Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Second Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
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PRIORITY LISTING OF AGENCY BUDGET ISSUES 

REQUESTED EXPENDITURES OVER BASE OPERATING BUDGET 
FISCAL YEAR 2009-2010 

 
Individual Public Defender Circuit Responses 
 
Public Defender, Third Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Fourth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities one through six (1-6) as per the Florida Public 
Defender Association. 
 
Issue: 3000590 Early Case Resolution Division     Priority #7 
Positions:  4.00    
Salary Rate:  175,000 
General Revenue Fund - Total Issue:   264,468 
Funding requested for a cost reduction initiative. 
 
Issue:   2302710 Increased Funding for Fuel Costs for Vehicles   Priority #8 
General Revenue Fund – Total Issue:      4,145 
Additional funds requested to cover rising fuel costs for investigative motor pool vehicles. 
 
Issue:   3000960 Capital Cases Qualifying Training     Priority #9 
General Revenue Fund – Total Issue:      4,015 
Funding requested for the minimum qualification training requirement of the Florida Supreme Court for 
handling of capital cases. 
 
Issue:   3005150 Drug Court Representation      Priority #10 
Positions:  2:00 
Salary rate:   78,000 
General Revenue Fund – Total Issue:  118,846 
Funding request for Assistant Public Defender positions for the Drug Court program.  This is a cost 
reduction initiative. 
 
Issue:  3800280 Florida Bar Training Requirements for New Assistant Public Priority #11 
   Defenders 
General Revenue Fund – Total Issue:     1,113 
Funding request for the training cost of the Practicing with Professionalism seminar.  It is a Florida Bar 
mandatory, in person, training for all new attorneys including Assistant Public Defenders. 
 
Issue:   4300200 Maximize Use of Indigent Criminal Defense Trust Fund  Priority #12 
   (ICDTF) For Operating Expenditures 
ICDTF – Total Issue:                             32,000 
Replacement of two investigative motor pool vehicles. 
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PRIORITY LISTING OF AGENCY BUDGET ISSUES 

REQUESTED EXPENDITURES OVER BASE OPERATING BUDGET 
FISCAL YEAR 2009-2010 

 
Individual Public Defender Circuit Responses 
 
Public Defender, Fifth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Sixth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Seventh Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Eighth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities one through six (1-6) as per the Florida Public 
Defender Association. 
 
Issue: 4204040 Florida Bar First Appearance Rule Compliance   Priority #7 
Positions:  2.00    
Salary Rate:   78,170 
General Revenue Fund - Total Issue:   122,699 
Funding requested for two Assistant Public Defender positions to provide First Appearance 
representation in rural counties as per Florida Bar F.A. Rule Compliance. 
 
Issue:   3000590 Early Case Resolution Division     Priority #8 
Positions:  4.00 
Salary Rate:   139,156 
General Revenue Fund – Total Issue:   218,111       
Implementation of Early Case Resolution Division is requested to alleviate jail overcrowding by 
identifying cases that can be resolved expeditiously. 
 
Issue:   3800280 Florida Bar Training Requirements for New Assistant Public  Priority #9 
   Defenders 
General Revenue Fund – Total Issue:        3,500 
Funding requested to cover expenses for Florida Bar mandated training course for Assistant Public 
Defenders with three years or less experience. 
 
Issue:   3800260 Life Over Death Attorney Seminar Requirements   Priority #10 
General Revenue Fund – Total Issue:       4,000 
Funding requested for attendance by Assistant Public Defenders to the Life Over Death training 
seminars to obtain capital case certification 
. 
Issue:  2401000 Replacement Equipment      Priority #11 
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REQUESTED EXPENDITURES OVER BASE OPERATING BUDGET 
FISCAL YEAR 2009-2010 

 
Individual Public Defender Circuit Responses 
 
Public Defender, Eighth Judicial Circuit:  
General Revenue Fund – Total Issue:       9,000 
Funding needed to replace copier.  Equipment and furniture are replaced when worn out and are no 
longer cost effective to the state. 
 
Issue:  2401800 Replacement Equipment/Books     Priority #12 
General Revenue Fund – Total Issue:         800 
Funding is requested for the replacement of books which are worn out or obsolete an of no value to the 
state. 
 
Public Defender, Ninth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Tenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Eleventh Judicial Circuit:  
 
Issue: 3001090 Workload Certification      Priority #1 
Positions:  124.00    
Salary Rate:   4,793,000 
General Revenue Fund - Total Issue:    7,294,874 
Funding requested to enable us to reasonably comply with our constitutional, ethical and professional 
obligations and, therefore, be in a position to continue to accept case appointments. 
 
Issue:   3800280 Florida Bar Training Requirements for New Assistant Public  Priority #2 
   Defenders 
General Revenue Fund – Total Issue:         14,805       
Funding is requested for the Practicing with Professionalism training program, which is required by 
Rule 6-12.3 of The Florida Bar and must be completed within 12 months of admission to The Florida 
Bar. 
 
Issue:   3000960 Capital Cases Qualifying Training     Priority #3 
General Revenue Fund – Total Issue:          12,040 
Funding is requested for continuing legal education programs specifically devoted to the defense of 
capital cases required under Florida Bar Rule of Criminal Procedure 3.112, Minimum Standards for 
Attorneys in Capital Cases. 
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REQUESTED EXPENDITURES OVER BASE OPERATING BUDGET 
FISCAL YEAR 2009-2010 

 
Individual Public Defender Circuit Responses 
 
Public Defender, Twefth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Thirteenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Fourteenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Fifteenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Sixteenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Seventeenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Eighteenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Nineteenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender, Twentieth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender Appellate, Second Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender Appellate, Seventh Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender Appellate, Tenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities one through five (1-5) as per the Florida Public 
Defender Association. 
 
Issue:   3800280 Florida Bar Training Requirements for New Assistant Public  Priority #6 
   Defenders 
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Individual Public Defender Circuit Responses 
 
 
Public Defender Appellate, Tenth Judicial Circuit:  
General Revenue Fund – Total Issue:            756  
Funding is requested for the Practicing with Professionalism training program, which is required by 
Rule 6-12.3 of The Florida Bar and must be completed within 12 months of admission to The Florida 
Bar. 
 
Issue:   3000960 Capital Cases Qualifying Training     Priority #7 
General Revenue Fund – Total Issue:           1,525 
Funding is requested for continuing legal education programs specifically devoted to the defense of 
capital cases required under Florida Bar Rule of Criminal Procedure 3.112, Minimum Standards for 
Attorneys in Capital Cases. 
 
Public Defender Appellate, Eleventh Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
 
Public Defender Appellate, Fifteenth Judicial Circuit:  
Agency Fiscal Year 2009-10 budget issue priorities as per the Florida Public Defender Association. 
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State Attorney:  Legislative Budget Issue Priorities for Fiscal Year 2009-10  
(First through Twentieth Judicial Circuits) 
 
 
 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  Amended Legislative Budget Requests will be submitted with a revised Schedule VIIIA.     
 
  
Individual State Attorney Circuit Responses: 
 
State Attorney, First Judicial Circuit       Priority #1 
 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
  
Issue Code:  3009630 Domestic Violence Court Division    Priority #2 
Positions: 5.00 
Salary Rate:  174,089 
General Revenue Fund – Total Issue:   274,603 
Request additional positions and funding to support a local initiative to combat escalating domestic 
violence cases in Escambia County. 
 
Issue Code: 3000660 Jessica Lunsford Sex Crimes Prosecution Unit  Priority #3 
Positions: 8:00 
Salary Rate:  249,228 
General Revenue Fund – Total Issue:   399,977 
Request additional positions and funding to support enacted legislation and increased emphasis on 
sexual offenses against children. 
 
State Attorney, Second Judicial Circuit       Priority #1 
 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Third Judicial Circuit       Priority #1 
 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.  
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Individual State Attorney Circuit Responses: 
 
State Attorney, Fourth Judicial Circuit        
Issue Code: 1600900 Reapproval of county and/or municipality contracts for  Priority #1 
    Special Laws and Ordinance Defense or Prosecution 
Positions: 1.00 
Salary Rate: 39,085 
Grants and Donations Trust Fund – Total Issue:   57,125 
 
Issue Code: 1605500 Reapproval of Position Transfer     
Positions:  4.00 
 
On-going approval for our most recent grant and position transfer is requested as both budget and 
positions are needed. 
 
Issue Code: 2401000 Replacement Equipment      Priority #2 
General Revenue Fund – Total Issue:        97,463 
 
We have a good deal of worn out furniture and equipment in need of replacement as we move into new 
offices in both Clay and Nassau Counties in the next fiscal year. 
 
Issue Code: 4204020 Florida Bar Dues      Priority #3 
General Revenue Fund – Total Issue:        37,960 
 
The Legislature gave us the authority to pay the dues required to become a Member of the Florida Bar, 
however, this was never funded.  The base rate is $365 per attorney.  We are requesting funding to pay 
this necessary expense for each of our 104 attorneys. 
 
State Attorney, Fifth Judicial Circuit       Priority #1 
 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Sixth Judicial Circuit       Priority #1 
 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Seventh Judicial Circuit       Priority #1 
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Individual State Attorney Circuit Responses: 
 
State Attorney, Seventh Judicial Circuit 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Eighth Judicial Circuit       Priority #1 
 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Ninth Judicial Circuit 
Issue Code: 3005A20 Base Funding Inequities     Priority #1 
Positions:    162.25 
Salary Rate: 5,121,895 
General Revenue Fund – Total Issue:   8,185,092 
See issue for complete narrative regarding this funding inequity. 
 
State Attorney, Tenth Judicial Circuit       Priority #1 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Eleventh Judicial Circuit       Priority #1 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Twelfth Judicial Circuit       Priority #1 
 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
  
Issue Code:  3005300 Street Gang Violence Unit     Priority #2 
Positions: 4.00  
Salary Rate:  124,614 
General Revenue Fund – Total Issue:      199,990 
The Manatee County Sheriff’s Department has created a Gang Suppression Unit to combat gang activity 
in Manatee County.  The goal of this special investigative unit is to eliminate gang-related violence 
(including murders, robberies, aggravated assaults and illegal drug sales).  This objective will be 
accomplished partly through utilization of the Racketeer Influenced and Corrupt Organizations (RICO) 
Act.  The Sarasota County Sheriff’s Office also combats gang activity through their Intelligence Unit,  
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Individual State Attorney Circuit Responses: 
 
State Attorney, Twelfth Judicial Circuit 
targeting gang members so that enhanced sentences can be obtained.  We are requesting four (4) 
positions, split between counties, to aggressively and proficiently prosecute the defendants arrested by 
these units and to work in conjunction with them and other local law enforcement agencies to develop 
solid criminal cases.  These positions will be dedicated to ensuring the effective prosecution of these 
crimes.  The benefit to the community will be the reduction of crime and the removal of this gang 
element from the streets resulting in our citizens being better served and protected. 
 
Issue Code:  3000590 Early Case Resolution Division    Priority #3 
Positions: 4.00  
Salary Rate:  124,614 
General Revenue Fund – Total Issue:      199,990 
Due to increased workload in the Felony Division, the goal of the 12th Judicial Circuit is to expedite 
those cases that do not require comprehensive investigation by the State.  The goal is a joint effort 
between the State Attorney’s Office, the Public Defender’s Office and the Judiciary.  These cases could 
be resolved earlier in the judicial process and allow Assistant State Attorneys the additional time to 
prepare cases for trial under the mandates of F.S. 775.087(2), 10-20 Life; F.S. 775.084 Habitual 
Offenders and Prison Release Re-offenders.  The benefits to the State would be more efficient use of 
State Attorney manpower to review cases, do pre-filing interviews with law enforcement, victims, and 
witnesses and determine the eligibility of cases for early resolution.  Additionally, there would be a cost 
savings by eliminating the need for depositions, witness fees, requests for document production and 
other related costs associated with the preparation and trial of a case.  The Early Case Resolution 
Divisions would require two (2) Assistant State Attorneys and two (2) Legal Secretaries.  These 
positions will be allocated to Sarasota and Manatee Counties in the Twelfth Judicial Circuit.  Operating 
expenditures are requested to establish these positions as per the Office of Policy and Budget’s Standard 
# 3, modified for the State Attorneys. 
 
Issue Code: 3000500 Increased Operational Spending    Priority #4 
General Revenue Fund – Total Issue:  4,967 
Grants and Donations – Total Issue:  7,589 
This issue affects Felony, Misdemeanor, Juvenile Prosecution and all civil activities.  These funds are 
used for operating expenditures for this office.  These expenditures include expenses and Operating 
Capital Outlay.  Funds are requested to provide an efficient handling of duties and responsibilities 
mandated to the Office of the State Attorney.  Trust funds are requested to provide for the printing of file 
folders, victim witness brochures, other bulk printing of materials and other operations including gas for 
state vehicles. 
 
Issue Code: 3000640 Enhanced Other Personal Services    Priority #5 
Grants and Donations – Total Issue:  10,000 
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Individual State Attorney Circuit Responses: 
 
State Attorney, Twelfth Judicial Circuit 
Number of OPS:  2 Number of Hours:  1000 Cost Per Hour:  $10  Total Cost:  $10,000 
Other Personal Services (OPS) is used to fill staff vacancies created by full-time employees that are 
absent for extended periods of time due to Parental/Family Medical Leave.  This office also employs 
students on a part-time basis in conjunction with local high school and junior college work programs.  
These students are learning office skills that will help in future employment while continuing their 
education.  This request for enhanced Other Personal Services trust fund authority is based upon 
employing two employees at $10 per hour.  The operations of the State Attorney would be impaired  
without the use of OPS.  Trust fund authority is requested in the amount of $10,000. 
 
Issue Code:  2300600 Price Level Increase/Law Library    Priority #6 
General Revenue Fund – Total Issue:  5,262 
Request based upon a 13.39% increase over actual prior year Law Library expenditures. 
Actual Expenditures:  $39,296 x 13.39% = $5,262 
 
Issue Code:  2401800 Replacement Equipment/Law Library   Priority #7 
General Revenue Fund – Total Issue:  3,929 
Request based upon a 10% increase over actual prior year Law Library expenditures. 
2007-08 Law Library Expenditures = $39,296 x 10% = $3,926 
 
Replacement Policy:  Books and periodicals are replaced when worn out or obsolete and of no value to 
the state. 
  
State Attorney, Thirteenth Judicial Circuit      Priority #1 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Fourteenth Judicial Circuit      Priority #1 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Fifteenth Judicial Circuit       Priority #1 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Sixteenth Judicial Circuit       Priority #1 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
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Individual State Attorney Circuit Responses: 
 
State Attorney, Seventeenth Judicial Circuit      Priority #1 
Issue: Prosecution 
General Revenue:  $30,405,958 
The State Attorney’s are Constitutional offices with one program:  to pursue justice through prosecution 
effectively, efficiently, and in a timely manner for all criminal cases presented to the State Attorney. 
 
State Attorney, Eighteenth Judicial Circuit      Priority #1 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Nineteenth Judicial Circuit      Priority #1 
The Florida Prosecuting Attorneys Association’s budget priorities will be determined in November, 
2008.  An amended Legislative Budget Request will be submitted with a revised Schedule VIIIA.   
 
State Attorney, Twentieth Judicial Circuit      Priority #1 
Issue Code: 3005A20 Base Funding Disparity 
Positions: 58.00 
Salary Rate: 1,851,013 
General Revenue Fund – Issue Total:  2,977,380 
As the Twentieth Judicial Circuit continues to grow in both population and workload, it is increasingly 
important that the citizens of Southwest Florida receive the same funding for prosecution as other 
circuits of equal size.  Therefore, we strongly encourage the Legislative staff to review the base disparity 
that exists when funding State Attorney offices. 
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