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Florida Commission on Offender Review
Tallahassee, FL

September 18,2017

Cynthia Kelly, Director
Office of Policy and Budget
Executive Office of the Governor
l70l Capitol
Tallahassee, Florida 32399 -000 I

JoAnn Leznoff, Staff Director
House Appropriations Committee
221Capitol
Tallahassee, Florida 32399 -1300

Mike Hansen, Staff Director
Senate Committee on Appropriations
201 Capitol
Tallahassee, Florida 32399 - | 300

Dear Directors:

Pursuant to Chapter 216, Florida Statutes, our Legislative Budget Request for the Florida Commission
on Offender Review is submitted in the format prescribed in the budget instructions. The information
provided electronically and contained herein is a true and accurate presentation of our proposed needs
for the 2018-19 Fiscal Year. This submission has been approved by me, Melinda N. Coonrod, as
Chairman of the Commission.

Should you have any questions regarding this document, please contact me at (850) 487-1980.

Sincerely,

J.し
…
rp_

Melinda N. Coonrod
Chairman

4070 ESPLANADE WAY,TALLAHASSEE,FL 32399-24500(850)922-0000
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FLORIDA COMMISSION ON OFFENDER REVIEW 
PAY ADDITIVES REQUEST 

FOR FY 2018-2019 
 
 
Section 110.2035(7)(b), Florida Statutes, requires each state agency to include in its annual 
legislative budget request a proposed written plan for implementing temporary special duties – 
general pay additives for the next fiscal year.  The agency is not requesting any additional rate or 
appropriations for these additives.   
 
In accordance with previous rule authority in 60L-32.0012, Florida Administrative Code, the 
Commission has used existing rate and salary appropriations to grant pay additives when 
warranted based on the duties and responsibilities of the position.  The requested additives are 
justified for reasons such as additional assigned duties and responsibilities not customarily 
assigned to the position when another position becomes vacant. 
 
Pay additives are a valuable management tool which allows agencies to recognize and 
compensate employees for identified duties without providing a permanent pay increase. 
 
 
Temporary Special Duty 
The agency requests approval to continue to grant a 10% pay additive to Commission 
Investigator or Commission Investigator Supervisors who perform additional duties as an acting 
Regional Administrator. 
 
1.  Justification: 
The Division of Operations has 46 Commission Investigator positions, 4 Commission 
Investigator Supervisor positions and 5 Regional Administrator positions located in the field.  A 
Regional Administrator vacancy creates a region without supervision.   A Commission 
Investigator or Commission Investigator Supervisor will be given additional duties of regional 
supervision until the position has been filled. 
 
2.  Length of time additive will be used: 
The additive will not be used more than 90 days at any given occurrence. 
 
3.  Classes and number of positions affected: 
Class Code                        Class Title                         # of FTE 
    8127  Commission Investigator          1 
    8133                        Commission Investigator Supervisor                               1 
 
4.  Area impacted: 
This additive will impact employees statewide. 
 
5.  Historical data: 
This pay additive was last used in October 2015.   
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6.  Estimated cost of this additive: 
Based on a base salary for a Commission Investigator, the calculation is as follows:  $35,113.80 
x 10% = $3,511.38 x 1 position = $3,511.38 x .25 year (90 days) = $877.85.  Based on a base 
salary for a Commission Investigator Supervisor, the calculation is as follows:  $38,885.64 x 
10% = $3,888.56 x 1 position = $3,888.56 x .25 year (90 days) = $972.14.  The Commission is 
not requesting any additional rate or appropriations for this additive.   
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Schedule VII:  Agency Litigation Inventory 
 

For directions on completing this schedule, please see the “Legislative Budget Request (LBR) Instructions” located on 
the Governor’s website. 
 

Agency: Florida Commission on Offender Review 

Contact Person: Rana Wallace Phone Number: (850) 488-4460 

 
 

Names of the Case:  (If 
no case name, list the 
names of the plaintiff 
and defendant.) 

JAMES MICHAEL HAND, et al.,  
          Plaintiffs, 
 
v. 
 
RICK SCOTT in his official capacity as Governor of Florida and 
members of the State of Florida’s Executive Clemency Board, et al.,  
          Defendants. 
 

Court with Jurisdiction: 
United States District Court 
For the Northern District of Florida 
Tallahassee Division 

Case Number: 4:17-cv-00128-MW-CAS 
 

Summary of the 
Complaint: 

The complaint seeks declaratory and injunctive relief and alleges that 
Florida’s restoration of voting rights process is unconstitutionally 
arbitrary.  Ps couch their arguments in alleged First, Equal Protection 
Fourteenth Amendment claims, and 42 USC § 1983 claims. 

Amount of the Claim: $ 0.00 
 

Specific Statutes or 
Laws (including GAA) 
Challenged: 

Article VI, Section 4, Florida Constitution; and 
Rules of Executive Clemency. 

 

Status of the Case: The claim survived the initial MTD phase, and as of September 5, 2017, 
the discovery process is coming to a close.   

Who is representing (of 
record) the state in this 
lawsuit?  Check all that 
apply. 

 Agency Counsel 

X Office of the Attorney General or Division of Risk Management 

 Outside Contract Counsel 
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If the lawsuit is a class 
action (whether the class 
is certified or not), 
provide the name of the 
firm or firms 
representing the 
plaintiff(s). 

Jon Sherman 
Brittnie Baker 
Fair Elections Legal Network; and  
 
Theodore Leopold 
Diana Martin 
Poorad Razavi 
Cohen Milstein Sellers & Toll PLLC. 
 
 
 
  

 
Office of Policy and Budget – July 2017 
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Legal Services
Org Code: 780101

Florida

00000

Commission on Offender Review

Chalrman
Commlssloner
78000002

crasscOder 9948        Pa/P′ anf■ 6
F‐′」.0

CeneralCounsel
7800■300

crasscOder 7930     Pay Pranf 09 sMs
3『oadband「 ■0‐9■99002       F7EF■ .0

Senlor Attornev
78002085

crasscOdeF 7738     Pay Pra"′ o8SFS
Broadband「 23‐■0■■‐04       FTFF■ .0

Adm:nistrative Assistant II
ア8003033

crass cOder 07■ 2     Pay Pra"′ o8SFS
Broadbandr 43‐ 60■■‐03       F7E「 1.0

OFFICE OPERAT=ONS CONSULTAN=
7800■097

crass cOdeF O■ 62      Pay pranf ο■ CS
BroadbandF 1 3‐ 1199‐03       F7FF■ .●

Senior Attornev
78003032

crass cOder 7738     Pay Pra"′ o8SFS
Broadband「 23-■ 0■■‐04       Fア FF■ .0

Administratlve Assistant==
7800■686

crass cOdeF 07■ 2      Pay pran「 o■ CS
Broadband「 43‐60■■-03       F7F′ ■.0

Effective: 07/01/2017
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Clemency
Org Code:

Florida Commission on Offender Review
lnvestigations

78030000000

cOmmissloner
Chairman
78000002

crass cOde, 9948              Pay pra": ■6
ar● adba″

“

 JO‐ 1021‐OJ            F7E′  1.0

Director of ciemencv Administration
78000037

crass cOde: 3160          Pay pra″ ′ 0,sMs
3′●adba″d′ 10‐ 1021‐OJ            FTE′  ■.0

Operations&Pianning coordinator
78003008

crass code= 3o50          Pay Pra"′ Oa sES
Broadba"d′  ユ■―■02■ -02            F7F: J.0

Commission lnvestigator Superv:sor
78003009

crass cOdef 8133          Pay praa′  08 SFS
ar● ad●a"“  2■ -1092-04            F7F= ■.0

StaffAssistant

78002057
Crass Godef 0120           Pay Pra● : 01 cs
ar●adba"“  43‐ 60■ 1‐02            ′7F= 1.0

Executive Secretav

7800002■

crass codef Oコ コ
`            Pay pranf O■

 cs
Br●adban“  43‐ 6011‐02            FrF: ■.0

Administrative Ana:yst

78001799
crass c●def 8■ 38          Pay Pra": o3SES
ar● adband′  13‐ 1111‐03            FTE′  1.0

Commission lnvestigator

7803090
crass cOde1 8■ 27           Pay pranf o■ CS
3′oadban“  21‐ 1092‐ 03            FrF: 1.0

Commission lnvestigator

78003077
crass cOde′ 8■ 27           Pay pra"f ο■ CS
3′oadba"df 2■ ―■092-03            F7F= ■.0

Commission lnvestigator

7800■ 783
crass cOdef 8■ 27           Pay Pra″ f οコ CS
3roadba"“  2■ ―■092-03            F7Ff ■.0

Commission lnvestigator

78002034
crass cOde′  8■ 27           Pay pranf οコ CS
Broadba″ d= 2■‐■092‐ 03            FTE= ■.0

Commission lnvestigator

78002038
crass cOdef 8■ 27            Pay pra● = ol CS
arOadbarldi 21-■ 092-0,            FrF, 1.0

Comm:sslon=nvestigator
78003047

crass code「 8■ 27           Pa′ Pran′ o■ CS
Broadband 21‐ 1092-03            FrE=」 .0

Commission lnvestigator

78003078
crass cOde=8■ 27           Pay Pra,′ ο■ CS
ar● adba″d1 2■ ‐1092‐03            FrF= 1.0

Com m ission investigator

78003032
crass cOde= 8■ 27           Pay P′ a": 0■  CS
arOadband′  2■ ‐■092‐ 03            FTE; 1.0

commission lnvestigator

フ8003087
crass cOde′  8■ 27           Pay praa= ol CS
Br● adba"d: 2■ ‐■092‐03            FrFf ■.0

Commission lnvestigator
78003089

crass cOde=8127           Pay Pra″ = OJ CS
ar●adban“  21‐1092‐03            F7F; J.0

Commissionlnvestigator
78000645

crass cο de′ 8127           Pay prarP= o■ CS
arOadband′  21‐ 1092‐03            F7Fr J.0

Effective: 07/01/2017
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Executive
Org Code:

Florida
Clelnency

78030100000

Commission on Offender Review

Commissloner
Cha:rman
78000002

crass cOder 9948         PayPra"′ ■6
F=F′ ■.0

Executive Clemency Coordinator
78002096

ClassCode: O979 Pay Plant 08 SES
Broadband: 77-9799-02 FTE: 7.O

StaffAssistant
78000043

C′ass codeF O■ 20      Pay pran′ ●コ cs
arOadband′ 43-60■ ■-02       FπE「 ■.0

Administrative Assistant===
78003050

crass cOder 07■ 4      Pay P′ a"′ 0■ CS
BroadbandF 43-601■ -04      F■ Fr」 .0

StaffAssistant
78001778

crass cOdeF 01 20      Pay P′a"′ 0■ CS
arOadbarx■ 43‐ 60■■‐02      FコEF■ .0

Civi:Rights Speciallst=II

780030■ 5
crass cOder■ 094      Pay pran「 o■ CS
arOadband′ ■3-■ 04■-03       FTE「 」.0

StaffAssistam走

78002094
crass cOder O■ 20      Pay pran′ o■ cs
Eroadbarldr 43-60■ ■-02       F=Fr」 .0

Updated: 07/012017

Board of Executive Clemency
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Florida Conllnission on Offender Review
Administrttion

C)rg Codes: 78040000000
78040100000(Huinan Resources)
78040200000(Accounthg&BudgetinD

Cornrnlssloner
Chalrman
78000002

C′ass Coder 9948         Pay P′ anr■ 6
F■ビr■ .0

Director of Administration
7800■ 195

C′ass Coder 793■      Pay P′ an′ 09 SMS
Broadbarx力 ■0‐30■■‐0■      F■ F「 ■.0

Human ResourcesAdnl:nistrator
780000■ 9

crasscoder 78■ 3     Pay pra"′ o8SFS
E『Oadbandr■ ■‐3■ 2■‐03       FτE「 ■.0

Execut:ve Secretary

78000272
crasscOdeF O■ ■4     Pay pra″「 ο』 CS
BroadbandF 43‐ 601■‐02      Fコ Er」 .0

Account:ng&Budgeting Adrnin:strat...
78000598

crasscOder 8079     Pay pranf 08 SFS
BroadbandF■ ■‐303■‐03       Fτ E「 ■.0

Operations Ana:yst=
7800■ 098

crass cOde「 2209      Pay pranF o■ cs
BroadbandF■ 3‐■■■■002      Fコ E「 1.0

Effective: 07/01/2017 Page 10 of 48



Operations
Org Code:

Florida

78060000000

Commission on Offender Review

Chalrman
Commissioner
78000∞ 2

crass coda 9948          Pay pra"′  ■6
FTF=コ .0

Legisiative Afrairs Director

78002063
crass cOde=3585     Pay Pra″

= 
ο8 SES

ar● adゎa″ d:11‐ 1021‐03       FTFf l.0

Director of Communicat:ons
780000■ 6

crass cOde′ 9コ ■5     Pay pranf ο3 SFS
3″ Oadba"d:11‐2031‐0`       FrF=J.0

Director of Field Operations
Director of Operations

78002001
Ct6scode:7r5O PayPtan: 09 SHS
Broadband: ,O-7O27-OI FTE: 7.O

Director or centrai Orice operations

Operations&Mgmt Consu:tant Mgr.
78003055

crass cOde′ 2238     Pay pran′  08 SFS
ar●adゎa″ d′ Jl‐1021‐02       F7F=1.0

Research and Piann:ng Administrator
78003086

crass cOde:8907     Pay praF= ο3 SFS
3rOadbarld′ コ1‐1021‐03       F7ξ ′■.0

Commission lnvestigation
78002012

crass cOde′ 8127      Pay prani οl CS
arOadband′ 21‐1092‐03       FrF′ コ.●

Off:ce Operations consuitant=

78000612
crass cOde′ 0162      Pa′ Pra″

= 
οコ CS

aroadband′ 13‐■199‐ 0,       Frff■ .0

Commission lnvestigation
7800■808

C′ass Code=8■ 27      Pa′ Pra″ : ol CS
arοadband=2■ ‐■092‐033      FrF=J0

Effective: 07/01/2017
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Revocations
Org Code: 78060

Florida

100000

Commission on Offender Review

Operations&MgmtConsu:tant Mgr.
Director ofCentra1 0ffice Operatior

78003055
crass cOde′  2238      Pay pran′  o3 SFS
Broadba"d′  ■1‐■02■‐02        FrFf ■.0

Operations&Mgmt ConsultantII
Revocatbns
78001099

C′ass Cο de′ 2236      Pay pra″ : o8 SIS
B′oadband′  ■3-■ ■■1‐04        FTF′ ■.0

Conlmission Technician II

78000232
C′ass Coder 8■ 04       Pay P′ a″′ 01 CS
3′oadband′  21‐■092-0■        FTF′ 1.0

GovernmentAnalystI
7800304■

C′ass Code′  2224       Pay P′a″′ 0■ CS
BrOadband′  ■3-11■ 1-03        FTf′ 1.0

Comnlission Technician ll

780018■ 1
crass cOder 8■ 04        Pay P′ a"′ 01 CS
Broadba"」′ 2■―■092‐0』        FTF′ 1.0

Revocation Specia:1滝

78000566
crass cOde「  8■ 24       Pay Pran′  ol CS
Brο adbarldf 21‐ 1092‐ 02        FTF′  1.0

CommissionTechnician II
78001845

C′ass Code′  8104       Pay P′ a″′ 0■ CS
B′ oadband′  2■―■092‐0』        FTFf ■.0

Revocation Special敵
78003035

C′ass COde′  8■ 24       Par P′ a″′ 0■ CS
Broadba"d′  2■‐■092‐02        FrF′  1.0

ConlmissionTechnicianII
78003043

C′ass Coder 8104       Pay P′ a″′ 01 CS
3′oadband′  2■…■092‐0』        FTff ■.0

Revocat:on Specialu
78003040

crass cο de′ 8124       Pay pra″′ οi CS
Broadband′  21-1092-02        FTF′  ■.0

CommisslonTechnicianII
78003085

C′ass code= 8■ 04       Pay P′ a″′ 0■ CS
Broadband′  2■‐■092‐0』        FTF′  ■.0

ConlmissionTechnicianII
78001590

crass codef 8■ 04       Pay P′ a″′ 01 CS
Broadband′  2■ -1092-01        FTFf l.0

Effective: 07/01/2017
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Florida
Victim Servlces

C)rg Code: 78060201000

Commission on Offender Review

Operat:ons&Mg『 nt Consultant Mgr.
Director of Centra1 0ff:ce Operat:ons

78003055
crass cOder 2238     Pay pran′ o8SIS
Broadbandr■ 1‐■02■‐02       F■ F′ ■.0

Operat:ons&Mgmt Consultant==
V:ct:『ns Serv:ces
78001512

crass cOder 2236     Pay P′anr o8 SFS
Broadba"dF■ 3-■■1■-04       FアE「 1.0

Staff Assistant

78002095
crass cOder O■ 20      Par praЛ′ol cs
3「oadbandF 43-60■ 1‐02       Fπr■ .0

Government Analyst=
78003038

crasscOder 2224      Pay pra■′o■ CS
Broadba"dr■ 3‐■■■■‐03       FアE「 ■.0

Corngnission lnvestigator
78003011

crass cOder 8■ 27      Pay prarD「 o■ CS
BroadbandF 2■ ‐■092‐03       FアE「 ■.0

Effective: 07/01/2017
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Florida Commission on Offender Review
Commission
Org Codes:

Clerk

78060400000
78060300000 Ｄ・騨

ａｈ
／
日
、

Operations & ltlgmt Consultant Mgr.
Director of Central Office Operations

78003055
Class Code: 2238 Pay Plan: Oa SES
Bfoadband: ,1-7O2r-O2 FfE: ,.O

Operations&Mgmt Consultant ll
Commission Clerk
78002045

C′ass code′ 2236     Pa′ P′a″′ 08 SFS
BrOadbardf■ 3‐■■1コ‐0`       FrF′ 1.0

Commission lnvestigator
78003039

C′ass cOde′ 8■ 2フ      Pay pra″
= 0コ
 cs

Broadba"σ ′2■ -1092‐03       F7f′ 1.0

Commission Technician II
78000018

crass cOde′ 8104      Pay ρ′arl′ o■ CS
3「Oadband=21‐■092‐0■       ′rF′ 1.0

Commission lnvestigator
78003034

crass code′ 8■ 2フ     Pay P′ a"′ 0■ CS
B′oadba"d′ 2■‐1092-03       F7F:■ .0

Commission lnvestigator
78003039

C′ass Coder 8■ 27      Pay P′ arl= ol CS
B′oadbardf 21‐ 1092-03       FTF=■ .0

StafF Assistant

78003049
C′ass Codef o■ 20      Pay P′ an′ 01 CS
Broadわ a"d′ 43‐6011-02       FTF=■ .0

Comm:ssion Technlcian ll
78001588

C′ass Codef 8■ 04       Pay P′ an: 01 CS
BrOadba"d:211‐ 1092‐ OJ       Fア ff l.0

Operations Analyst ll
78002075

C′ass Code′ 2212      Pay P′ a"′ 0■ CS
Broadba″d= ■3-■ ■■■‐03       FTFf l.0

Commission Technician ll
78002067

C=“s Code:3104      Pay P′ a": 01 CS
3″oadba″ d′ 21‐■092‐OJ       Fア E=II.0

Operations Anaiyst II
フ8003042

crass cOder 2212      Pay P′ anf 01 Cs
Brοadba"d′ ■3‐ 1■■■‐03       FrF′ ■.0

Updated:07/01/2017 Page 14 of 48



Region I
O.g Codes:

Florida

78060501000
78060501010

Commission on Offender Review

Director of Operations

Director of F:eld Operations

7800200■
C′ass Cο de′ 7■ 50     Pay P′ aЛ′ 09 SMS
Broadband′  10‐ 1021-0■        FTF′  ■.0

Regional Adnlinlstrator

7800■ 085
crass cOde′  8■ 29     Pay pra"′  08 SFS
Broadba″ 」′ 11-102■ -02        Fア F′ 1.0

Commlssion lnvestigator
Comm:ssion investigator Assti Supe...

7800■ 493
crass cο de′ 8■ 27      Pay P′a"′ 01 CS
Broadba"」′ 21‐1092-03        FrFf l.0

Staff Assistant

7800■ 59■
C′ass Code′  OIE20       Pay P′ a″′ OIE CS
Broadband′  43-60■ ■-02        ■7F′  ■.0

Commission lnvestigator

78000580
crass code′  8■ 27      Pay pra"′  ol CS
B′oadbandr 2■ ‐lE 092-03        FTF, 1.0

Commission lnvestlgator

780020■ 7
crass coder 8■ 27       Pay pra″ ′ o■ CS
B′oadbandF 2■―■092-03        Fア[′ ■.0

Commission lnvestigator
78002051

C′ass Code′  8127      Pay P′ an′ 0■ CS
BrOadband′  2■ ‐■092-03        FTF′  ■.0

Commission lnvestigator
78003045

C′ass COde′  8127      Pay P′ a″′ 01 CS
Broadbarld′  2■―■092¨ 03        FrF′  ■.0

Commission lnvestlgator
78003088

C′ass Coder 8■ 27       Pay P′a″′ 01 CS
B′oadband′  2■ ‐■092-03        FTF′  1.0

Effective: 07/01/2017
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Region tr
Org Codes:

Florida

78060502000
78060502010

Commission on Offender Review

D:rector of operations

Director of Field Operations

78002001
crass cο de′ 7150   Pay Pra"′ 09s“s
3「oadbandf■ 0‐ lo21‐0■        FTF′ ■.0

RegiOnal Adm:n istrator

7800■ 086
crass cOde=8129     Pay P′ a"′ 08 SFS
3′oadband′ 』1‐ 102■ ‐02       Fアf:■ .0

StafF Assistant

78000582
crass cOde′ 0■ 20      Pay p′ a"′ 0■ cs
Broadわ ond:43‐ 60■■‐02        Fアf′ 1.0

Commission lnvestigator
78001782

C′ass Codef 8■ 27      Pay P′ a″ : 0■ CS
ar●adband=2■ ‐■092‐03       F7[′ ■.0

Comm:ss:on lnvest:gator
78001809

C′ass Code:8127      Pay Pran′  o■ CS
aroadba"df 2■ ‐コ092-03        FrF′ 1.0

Commission lnvestigator
78002007

crass codef 8127      Pay P′a″′ 0■ CS
arο adband′ 2■‐■0,2‐03       FTF′ ■.0

Commission lnvestigator
78002025

C′ass code=8■ 27      Pay P′ an: 0= CS
BrOadba"d:2■ ―■092‐03        FTf′ 1.0

Comm:ssion lnvestigator
78002026

C′ass Code′ 8■ 27      Pay P′ a″ : o■ CS
Broadband′ 2■―■092-03       FrF′ ■.0

Comm:ss:on lnvest:gator
78002032

C′ass Codef 8■ 27      Pay P′ an: 0■  Cs
arOadband:21‐ 1092-03        FTF′ J.0

Commission lnvestigator
78002033

C′ass COde′ 8■ 2′      Pay P′ a″′ 0■ CS
aroadba″ d′ 2■‐■092-03       FTF」 ■.0

Commission lnvestigator
78002080

C′ass codef 8■ 27     Pay P′ an′ 0コ cs
Broadbarldf 2■ ‐■092‐03       FTF`1.0

Effective: 07/01/2017 Page 16 of 48



Region Itr
Org Codes:

Florida

78060503000
78060503010

Commission on Offender Review

Director of operatlons

D:reCtor of Field Operations

78002001
crasscOde′ 7■ 50     Pay prarP′ o9sMs
BroadbandF■ 0‐ 102■‐01       F‐ ′1.0

RegiOnal Adrninistrator

7800■ 084
crass cOder 8129     Pay pran′ o8SFS
Broadband「 ■■―■021-02       FTE■ ■.0

StaffAssistant
78002054

crasscOdef O■ 20      Pay praЛ′0■ cs
BroadbaЛ dr 43‐ 60■■-02       FTE「 ■.0

Comrn:ss:on=nvest:gator
78001816

crasscOder 8■ 27     Pay pranf ο■ CS
Broadba■dF 21-1092-03        FTE「 ■.0

Comrnission lnvestigator
78003004

crasscOdef 8■ 27      Pay pra"′ o■ CS
Broadbarldr 2■ ‐■092‐03       FTE「 ■.0

Comrnission lnvestigator
78003016

crasscOder 8■ 27     Pay pra″ ′o■ CS
BroadbarrdF 21‐ ■092‐03       FTE「 ■.0

Comrnission lnvestigator
78002003

crasscOder 8■ 27     Pay pranf o■ CS
BroadbandF 2■―■092‐03       F7E′ ■.0

Commission lnvestigator
78003012

crasscOder 8■ 27     Pay Pran′ 0■ cs
arOadband「 2■‐■092‐03       FTEF■ .0

Effective: 07/01/2017
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Region IV
Org Codes:

Florida

78060504000
78060504020
78060504030

Commission on Offender Review

Director ofOperatlorc
Director of Fleld Op€rataons

78002q)1
Ctasscodo:77go PayPbn: I sts
Broadbend: 7O-rO2r-O, FTE, ,.O

Regiona:Administratc

78001589

Commission IIlvestuOr
78001052

Com mission InvestiJatc
78qr2023

CLrscoda: 8127 PayHrn! 07 CS

Brc.dband: 21-74192-03 FTE, ,-O

Commiss:on lnvest"Ft∝
78003095

Commission IIIvestigator supe― or
7800■620

Commission Investigator Su pfliry
7AOO202L

Classcode:8133 PayPlan: 08 SES

Bto.dbnd: 27-7092-04 FfE: 7.O

Commission investuOr
78002018

Commission=nvest…
78002024

StafrAssistant

7800109■
Commission lnvest的自ヒォ
78001774

Commission lnvestlgaor
73002028

Commission lnvestutOr
780030■ 0

Commission=nvest…
78002081

Commission investttp歓
"78003094

Commission=nvestlgator
78003033

Commission lnvest…
7800308■

Commission InvestiFtc
7aoo3(xr1

Classcode:8127 PayPrad: 07 CS

Ercadband: 2r-7o92-O3 FfE: 7.o

Commission InvestilFtr
78003092

Ctasscode: 8127 PayPtan, Ol 6
Brca.lband: 27-7092-03 FfE: 7.O

Commission InvestiFtq
78(xr3(xr3

Ctasscode: 8127 P.yPt n: Ot CS

Brcadband: 2r-rO92-O3 FTE: ,.O

Effective: 07/01/2017
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Region V
Org Codes:

Florida

78060505000
78060505010
78060505020

Commission on Offender Review

Director of Operations
Director of Field Operations

78002001
C′ass Code′ 7■ 50     Pa′ P′an= 0, S″ S
B′Oadba″ d′ ■o―■o2■‐01       FTF:■ .0

Regional Administrator
78001■00

crass cOde′ 8■ 29     Pay P′anf 08 SES
Br● adba″ d′ ■■‐102■‐02       FTF:■ .0

Staff Assistant

78000584
C′ass cOde′ 0■ 20      Pay P′ a"′ 0■ CS
3「oadbandf 43-60■ ■‐02       FTF′ ■.0

Commission lnvestigator
78003084

C′ass Code:3■ 27      Pay P′ a″′ 01 CS
3『oadbandf 21‐■092‐ 03       FrFf■ .0

Commission lnvestigator supervisor
7800■ 834

C′ass Coder 8■ 33     Pay P′a″′08 SFS
3′oadband=21‐■092‐04       FTF′ ■.0

Commission lnvestigator Supervisor
78003076

crass cOde′ 8■ 33     Pay P′a″′03 SIS
Broadba″ df 2■‐1092‐04       FT[′ ■.0

Commission lnvestigator
78000796

Ciass codef 8■ 27      Pay P′ an: 0コ CS
Broadband′ 2■‐■092‐03       日 [′ ■.0

Commlssion lnvestigator
7800■088

crass cOdef 8■ 27      Pay P′ a″′ 0■ CS
Broadba″ df 2■‐■092‐ 03       FTF,■ .0

Commission lnvestigator
78002006

C′ass Codef 8■ 27      Pay P′ a"′ 0■ CS
BrOadba"d′ 21‐■092‐ 03       FrF′ ■.0

Commission lnvestigator
78003003

crass codef 8■ 27      Pay P′a"′ 01 CS
Broadband:2■ ‐■092‐03       FTf′ ■.0

Commiss:on l nvestigator
78002015

C′ass Codef 8■ 27      Pay P′ a": 0■ cs
Broadband′ 2■―■092‐ 03       Fア [′ ■.0

Commission lnvestigator
78003029

C′ass Code′ 8■ 27      Pay p′ a″ f O■ CS
Broadba″ d′ 21‐■092‐ 03       日■′■.0

Comm:ssion lnvestigator
780030■ 8

crass code′ 8■ 27      Pay P′ a"′ 0■ CS
Broadba"d′ 21‐■092‐ 03       FTE=1.0

Commiss:on lnvestigator
78000377

C′ass Code′ 8■ 27      Pay P′an= 0■ CS
3′oadba"d′ 2■‐■092‐03       FTF′ ■.0

Commission lnvestigator
78002016

C′ass Code′ 8■ 27      Pa/P′ an′ ol CS
aroadband′ 2■ -1092‐03       Frff l.ο

Effective: 07/01/2017
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Florida Conllnission on Offender Review
Administrttion

C)rg Codes: 78040000000
78040100000(Humtt Resources)
78040200000(Accounting&BudgethD

Cornrnlssloner
Chalrman
78000002

crass cOder 9948         PayPran「 ■6
FコF′ 1.0

Director of Adnl:nistration

7800■ ■95
crass cOdef 793■      Pay pran「 09 sMs
Broadba"d「 ■0‐301■‐01       FTE■ ■.0

Human Resources Administrator
78000019

crass cOder 78■ 3     Pay P′ arr 08 SFS
arOadbandr二 ■-3■ 2■‐03       FTE「 ■.0

Executive Secretary

78000272
C′assCoder O■ ■4      Pay P′ anr O■ CS
Broadband′ 43‐60■■-02       FTE■ 1.0

Accounting&Budgeting Adnl:nistrat...
78000598

crass cOder 8079     Pay prarP「 o8SFS
3「oadbandF■ 1‐3031‐03       FTEF■ .0

Operations Analyst=
7800■098

crass cOder 2209      Pay pranf o■ cs
Broadbard「 ■3‐■■■■‐02       FTEF二 .0

Effective:07/01/2017
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Florida Commission on Offender Review
Office of Commissioner Chair
C)rg Code: 78010000000

Vice Chair
Commissioner

Secretary
Commissioner

Director of Administration Executive Clemency Coordinator

Director of Central Office Operations Director of Clemency Investigations

General Counsel

Director of Field Operations

Chalrman
Commissioner
78000002

C′ass Code′  9948          Pay P′ a"′  16
FTFf ■.0

Adntinlstrative Anaiyst

7800■ 806
C′ass Code′  8■ 38     Pay P′ a″′ 08 SFS
Broadband′  ■3‐■■11-03       FTF′  ■.0

Persona:Assistant
78000007

crass codef 8■ 37     Pay Pra″′ o8 SFS
Broadband′  43‐601■ -03        FTF′  ■.0

Effective: 07/01/2017
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Florida Commission on Offender Review
Commissioner's Office
Org Code: 78020100000

Chairman
Commissioner

Secretary
Commissioner

Vice Chalr

Cornrnls● :oner

7800■ 840
C′ass Coder 9948         Pay pranf■ 6

F=F「 1.0

Adnlin:strat:ve Analyst

7800■ 836
crass cOde′ 8■ 38     Pay prarP「 o8SFS
arOadbandF■ 3‐1■ 1■‐03      Fコ E「 ■.0

persona:Ass:stant

7800■ 838
crass cOdef 8■ 37     Pay pran「 o8SIS
Broadbandr 43‐ 601■‐03       FTEr■ .0

Effective: 07/01/2016
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Florida Commission on Offender Review
Commissioner's Office
Otg Code: 78020200000

Chairman
Commissioner

Vice Chair
Commissioner

Secrebry
Comm:ssloner
フ8001841

C′ass Cο deF 9948         Pay P′ an=16
Frf′ ■.0

AdministrativeAnalysL
7800■ 804

C′ass Coder 81 38     Pay Pra"′ o8SFS
Broadband′ 13‐ 11■■-03       FTF′ ■.0

Personal Assistant

78000010
C′ass COde′ 8137     Pay Pran′ o8SFS
Broadban df 4 3-60■ ■-03       FTE「 1.0

Effective: 07/01/2017
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FLORIDA COMMISSION ON OFFENDER REVIEW
SECTION I: BUDGET

FIXED CAPITAL 
OUTLAY

TOTAL ALL FUNDS GENERAL APPROPRIATIONS ACT 0
ADJUSTMENTS TO GENERAL APPROPRIATIONS ACT (Supplementals, Vetoes, Budget Amendments, etc.) 0

FINAL BUDGET FOR AGENCY 0

SECTION II: ACTIVITIES * MEASURES
Number of 

Units
(1) Unit Cost

(2) Expenditures 
(Allocated)

(3) FCO

Executive Direction, Administrative Support and Information Technology (2) 

Conditional Release * Number of conditional and addiction recovery decisions 7,442 114.34 850,882

Offender Revocations * Number of revocation determinations 1,609 1,621.74 2,609,372

Clemency Services * Number of clemency cases completed 6,768 735.68 4,979,059

Parole Determination * Number of parole and conditional medical release determinations 1,279 295.68 378,171

Victims' Services * Number of victim assists 20,884 33.21 693,616

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
TOTAL 9,511,100

SECTION III: RECONCILIATION TO BUDGET

PASS THROUGHS
TRANSFER - STATE AGENCIES
AID TO LOCAL GOVERNMENTS
PAYMENT OF PENSIONS, BENEFITS AND CLAIMS
OTHER

REVERSIONS 528,020

TOTAL BUDGET FOR AGENCY (Total Activities + Pass Throughs + Reversions) - Should equal Section I above. (4) 10,039,120

149,433
10,039,112

(1) Some activity unit costs may be overstated due to the allocation of double budgeted items.

(2) Expenditures associated with Executive Direction, Administrative Support and Information Technology have been allocated based on FTE.  Other allocation methodologies could result in significantly different unit costs per activity.

(3) Information for FCO depicts amounts for current year appropriations only. Additional information and systems are needed to develop meaningful FCO unit costs.

(4) Final Budget for Agency and Total Budget for Agency may not equal due to rounding.

FISCAL YEAR 2016-17

OPERATING

SCHEDULE XI/EXHIBIT VI: AGENCY-LEVEL UNIT COST SUMMARY

9,889,679
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Agency:  Florida Commission on Offender Review         Contact:  Karen Huff

1)

Yes No X

2)

Long Range 
Financial Outlook

Legislative Budget 
Request

a
b
c
d
e
f

3)

* R/B = Revenue or Budget Driver

Office of Policy and Budget - July 2017

If your agency's Legislative Budget Request does not conform to the long range financial outlook with respect to the revenue 
estimates (from your Schedule I) or budget drivers, please explain the variance(s) below. 

Issue (Revenue or Budget Driver) R/B*

Article III, Section 19(a)3, Florida Constitution, requires each agency Legislative Budget Request to be based upon and reflect the long 
range financial outlook adopted by the Joint Legislative Budget Commission or to explain any variance from the outlook.

Does the long range financial outlook adopted by the Joint Legislative Budget Commission in September 2016 contain revenue or 
expenditure estimates related to your agency?

Schedule XIV
Variance from Long Range Financial Outlook

If yes, please list the estimates for revenues and  budget drivers that reflect an estimate for your agency for Fiscal Year 2017‐
2018 and list the amount projected in the long range financial outlook and the amounts projected in your Schedule I or budget 
request.

FY 2018-2019 Estimate/Request Amount
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Budget Period:  2018-19
Department Title: Florida Commission on Offender Review
Trust Fund Title: Federal Grants Trust Fund
Budget Entity: 78010000 - Post-Incarceration Enforcement and Victims' Rights
LAS/PBS Fund Number:      2261  

 Balance as of SWFS*  Adjusted 
6/30/2017 Adjustments Balance

Chief Financial Officer's (CFO) Cash Balance 29515 (A) 29515

ADD: Other Cash (See Instructions) 0 (B) 0

ADD: Investments 0 (C) 0

ADD: Outstanding Accounts Receivable 24786 (D) 24786

ADD: Committed Funds (E) 0

Total Cash plus Accounts Receivable 54301 (F) 0 54301

          LESS  Allowances for Uncollectibles (G) 0

          LESS  Approved "A" Certified Forwards (H) 0

  Approved "B" Certified Forwards (H) 0

  Approved "FCO" Certified Forwards (H) 0

LESS: Other Accounts Payable (Nonoperating) (I) 0

LESS: Due To (J) 0

Unreserved Fund Balance, 07/01/15 54301 (K) 0 54301 **

Notes:
*SWFS = Statewide Financial Statement 

**  This amount should agree with Line I, Section IV of the Schedule I for the most recent completed fiscal 
      year and Line A for the following year.

Office of Policy and Budget - July 2016

SCHEDULE IC:   RECONCILIATION OF UNRESERVED FUND BALANCE
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Budget Period:  2018 - 2019
Department Title: Florida Commission on Offender Review  
Trust Fund Title: Federal Grants Trust Fund
LAS/PBS Fund Number:      2261  

BEGINNING TRIAL BALANCE:

Total Fund Balance Per FLAIR Trial Balance, 07/01/17
(54,301.00) (A)

Subtract Nonspendable Fund Balance (GLC 56XXX) (B)

Add/Subtract Statewide Financial Statement (SWFS)Adjustments :

SWFS Adjustment #  and Description (C)

SWFS Adjustment # and Description (C)

Add/Subtract Other Adjustment(s): 

Approved "B" Carry Forward (Encumbrances) per LAS/PBS (D)

Approved FCO Certified Forward per LAS/PBS (D)

A/P not C/F-Operating Categories (D)

(D)

(D)

(D)

ADJUSTED BEGINNING TRIAL BALANCE: (54,301.00) (E)

UNRESERVED FUND BALANCE,  SCHEDULE IC (Line K) 54,301.00 (F)

DIFFERENCE: 0.00 (G)*

*SHOULD EQUAL ZERO.

 RECONCILIATION:   BEGINNING TRIAL BALANCE TO SCHEDULE I and IC

Total all GLC's 5XXXX for governmental funds;
GLC 539XX for proprietary and fiduciary funds
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Department: Florida Commission on Offender Review Budget Period 2018-19
Budget Entity: 78010000

(2) (3) (4)

(1) ACTUAL ESTIMATED REQUEST

SECTION I FY 2016-17 FY 2017-18 FY 2018-19

Interest on Debt (A) N/A N/A N/A

Principal (B) N/A N/A N/A

Repayment of Loans (C) N/A N/A N/A

Fiscal Agent or Other Fees (D) N/A N/A N/A

Other Debt Service (E) N/A N/A N/A

Total Debt Service (F) N/A N/A N/A

Explanation:

SECTION II
ISSUE:

(1) (2) (3) (4) (5)
INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2018 JUNE 30, 2019

(6) (7) (8) (9)

ACTUAL ESTIMATED REQUEST

 FY 2016-17 FY 2017-18 FY 2018-19

Interest on Debt (G) N/A N/A N/A

Principal (H) N/A N/A N/A

Fiscal Agent or Other Fees ( I ) N/A N/A N/A

Other ( J ) N/A N/A N/A

Total Debt Service (K) N/A N/A N/A

 ISSUE:
     

INTEREST RATE MATURITY DATE ISSUE AMOUNT JUNE 30, 2018 JUNE 30, 2019

   

ACTUAL ESTIMATED REQUEST

 FY 2016-17 FY 2017-18 FY 2018-19

Interest on Debt (G) N/A N/A N/A

Principal (H) N/A N/A N/A

Fiscal Agent or Other Fees ( I ) N/A N/A N/A

Other ( J ) N/A N/A N/A

Total Debt Service (K) N/A N/A N/A

Office of Policy and Budget - July 2017

SCHEDULE VI: DETAIL OF DEBT SERVICE
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SCHEDULE IX:   MAJOR AUDIT FINDINGS AND RECOMMENDATIONS Budget Period:  2018-19

Department: Florida Commission on Offender Review Chief Internal Auditor:  Gina Giacomo

Budget Entity: 78010000 Phone Number:  (850) 488-3415

(1) (2) (3) (4) (5) (6)
REPORT PERIOD SUMMARY OF SUMMARY OF ISSUE 
NUMBER ENDING     UNIT/AREAFINDINGS AND RECOMMENDATIONS CORRECTIVE ACTION TAKEN CODE

N/A

Office of Policy and Budget - July 2017
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Department/Budget Entity (Service):  Florida Commission on Offender Review

Agency Budget Officer/OPB Analyst Name:  Karen Huff/Kristen Manalo

Action 78 01 00

1.  GENERAL
1.1 Are Columns A01, A04, A05, A23, A24, A25, A36, A93,  IA1, IA5, IA6, IP1, IV1, IV3 

and NV1 set to TRANSFER CONTROL for DISPLAY status and MANAGEMENT 
CONTROL for UPDATE status for both the Budget and Trust Fund columns (no trust fund 
files for narrative columns)? Is Column A02 set to TRANSFER CONTROL for DISPLAY 
status and MANAGEMENT CONTROL for UPDATE status for the Trust Fund Files (the 
Budget Files should already be on TRANSFER CONTROL for DISPLAY and 
MANAGEMENT CONTROL for UPDATE)?  Are Columns A06, A07, A08 and A09 for 
Fixed Capital Outlay (FCO) set to TRANSFER CONTROL for DISPLAY status only 
(UPDATE status remains on OWNER)?  (CSDI) Yes

1.2 Is Column A03 set to TRANSFER CONTROL for DISPLAY and UPDATE status for both 
the Budget and Trust Fund columns?  (CSDI) Yes

AUDITS:
1.3 Has Column A03 been copied to Column A12?  Run the Exhibit B Audit Comparison 

Report to verify.  (EXBR, EXBA) Yes
1.4 Has Column A12 security been set correctly to TRANSFER CONTROL for DISPLAY 

status and MANAGEMENT CONTROL for UPDATE status?  (CSDR, CSA)

Yes
TIP The agency should prepare the budget request for submission in this order:  1) Lock 

columns as described above after all audits have been corrected, reports are complete, and 
data verified for final submission; 2) copy Column A03 to Column A12; and 3) set Column 
A12 column security to ALL for DISPLAY status and MANAGEMENT CONTROL for 
UPDATE status. A security control feature has been added to the LAS/PBS Web 
upload process that will require columns to be in the proper status before uploading. 

2.  EXHIBIT A  (EADR, EXA)
2.1 Is the budget entity authority and description consistent with the agency's LRPP and does it 

conform to the directives provided on page 59 of the LBR Instructions? Yes
2.2 Are the statewide issues generated systematically (estimated expenditures, nonrecurring 

expenditures, etc.) included? Yes
2.3 Are the issue codes and titles consistent with Section 3  of the LBR Instructions (pages 15 

through 29)?  Do they clearly describe the issue? Yes

3.  EXHIBIT B  (EXBR, EXB)
3.1 Is it apparent that there is a fund shift where an appropriation category's funding source is 

different between A02 and A03?  Were the issues entered into LAS/PBS correctly?  Check 
D-3A funding shift issue 340XXX0 - a unique deduct and unique add back issue should be 
used to ensure fund shifts display correctly on the LBR exhibits. N/A

AUDITS:

Fiscal Year 2018-19 LBR Technical Review Checklist 

Program or Service (Bud

A "Y" indicates "YES" and is acceptable, an "N/J" indicates "NO/Justification Provided" - these require further explanation/justification (
sheets can be used as necessary), and "TIPS" are other areas to consider. 

Page 1
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Action 78 01 00
Program or Service (Bud

3.2 Negative Appropriation Category Audit for Agency Request (Columns A03 and A04):  Are 
all appropriation categories positive by budget entity at the FSI level?  Are all nonrecurring 
amounts less than requested amounts?  (NACR, NAC - Report should print "No 
Negative Appropriation Categories Found") Yes

3.3 Current Year Estimated Verification Comparison Report:  Is Column A02 equal to Column 
B07?  (EXBR, EXBC - Report should print "Records Selected Net To Zero")

Yes
TIP Generally look for and be able to fully explain significant differences between A02 and 

A03.

TIP Exhibit B - A02 equal to B07:  Compares Current Year Estimated column to a backup of 
A02.  This audit is necessary to ensure that the historical detail records have not been 
adjusted.  Records selected should net to zero.

TIP Requests for appropriations which require advance payment authority must use the sub-title 
"Grants and Aids".   For advance payment authority to local units of government, the Aid 
to Local Government appropriation category (05XXXX) should be used.  For advance 
payment authority to non-profit organizations or other units of state government, a Special 
Categories appropriation category (10XXXX) should be used.

4.  EXHIBIT D  (EADR, EXD)
4.1 Is the program component objective statement consistent with the agency LRPP, and does 

it conform to the directives provided on page 62 of the LBR Instructions? Yes
4.2 Is the program component code and title used correct? Yes
TIP Fund shifts or transfers of services or activities between program components will be 

displayed on an Exhibit D whereas it may not be visible on an Exhibit A.

5.  EXHIBIT D-1  (ED1R, EXD1)
5.1 Are all object of expenditures positive amounts?  (This is a manual check.) Yes

AUDITS:  
5.2 Do the fund totals agree with the object category totals within each appropriation category?  

(ED1R, XD1A - Report should print "No Differences Found For This Report")
Yes

5.3 FLAIR Expenditure/Appropriation Ledger Comparison Report:  Is Column A01 less than 
Column B04?  (EXBR, EXBB - Negative differences [with a $5,000 allowance] need to 
be corrected in Column A01.)  Yes

5.4 A01/State Accounts Disbursements and Carry Forward Comparison Report:  Does Column 
A01 equal Column B08?  (EXBR, EXBD - Differences [with a $5,000 allowance at the 
department level] need to be corrected in Column A01.) Yes

TIP If objects are negative amounts, the agency must make adjustments to Column A01 to 
correct the object amounts.  In addition, the fund totals must be adjusted to reflect the 
adjustment made to the object data.

TIP If fund totals and object totals do not agree or negative object amounts exist, the agency 
must adjust Column A01.

TIP Exhibit B - A01 less than B04:  This audit is to ensure that the disbursements and 
carry/certifications forward in A01 are less than FY 2016-17 approved budget.  Amounts 
should be positive.  The $5,000 allowance is necessary for rounding.

Page 2
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Action 78 01 00
Program or Service (Bud

TIP If B08 is not equal to A01, check the following:  1) the initial FLAIR disbursements or 
carry forward data load was corrected appropriately in A01; 2) the disbursement data from 
departmental FLAIR was reconciled to State Accounts; and 3) the FLAIR disbursements 
did not change after Column B08 was created.

6.  EXHIBIT D-3  (ED3R, ED3)  (Not required in the LBR - for analytical purposes only.)
6.1 Are issues appropriately aligned with appropriation categories? Yes
TIP Exhibit D-3 is not required in the budget submission but may be needed for this particular 

appropriation category/issue sort.  Exhibit D-3 is also a useful report when identifying 
negative appropriation category problems.

7.  EXHIBIT D-3A  (EADR, ED3A) (Required to be posted to the Florida Fiscal Portal)
7.1 Are the issue titles correct and do they clearly identify the issue?  (See pages 15 through 29 

of the LBR Instructions.) Yes
7.2 Does the issue narrative adequately explain the agency's request and is the explanation 

consistent with the LRPP?  (See pages 67 through 69 of the LBR Instructions.)
Yes

7.3 Does the narrative for Information Technology (IT) issue follow the additional narrative 
requirements described on pages 69 through 72 of the LBR Instructions? N/A

7.4 Are all issues with an IT component identified with a "Y" in the "IT COMPONENT?" 
field?  If the issue contains an IT component, has that component been identified and 
documented? N/A

7.5 Does the issue narrative explain any variances from the Standard Expense and Human 
Resource Services Assessments package?  Is the nonrecurring portion in the nonrecurring 
column?  (See pages E.4 through E.6 of the LBR Instructions.) N/A

7.6 Does the salary rate request amount accurately reflect any new requests and are the 
amounts proportionate to the Salaries and Benefits request?  Note:  Salary rate should 
always be annualized. N/A

7.7 Does the issue narrative thoroughly explain/justify all Salaries and Benefits amounts 
entered into the Other Salary Amounts transactions (OADA/C)?  Amounts entered into 
OAD are reflected in the Position Detail of Salaries and Benefits section of the Exhibit D-
3A.  (See pages 95 and 96 of the LBR Instructions.) Yes

7.8 Does the issue narrative include the Consensus Estimating Conference forecast, where 
appropriate? N/A

7.9 Does the issue narrative reference the specific county(ies) where applicable? N/A
7.10 Do the 160XXX0 issues reflect budget amendments that have been approved (or in the 

process of being approved) and that have a recurring impact (including Lump Sums)?  
Have the approved budget amendments been entered in Column A18 as instructed in 
Memo #18-005? N/A

7.11 When appropriate are there any 160XXX0 issues included to delete positions placed in 
reserve in the OPB Position and Rate Ledger (e.g.  unfunded grants)?  Note:  Lump sum 
appropriations not yet allocated should not be deleted.  (PLRR, PLMO)

N/A
7.12 Does the issue narrative include plans to satisfy additional space requirements when 

requesting additional positions? N/A
7.13 Has the agency included a 160XXX0 issue and 210XXXX and 260XXX0 issues as 

required for lump sum distributions? N/A
7.14 Do the amounts reflect appropriate FSI assignments? Yes

Page 3
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Action 78 01 00
Program or Service (Bud

7.15 Are the 33XXXX0 issues negative amounts only and do not restore nonrecurring cuts from 
a prior year or fund any issues that net to a positive or zero amount? Check D-3A issues 
33XXXX0 - a unique issue should be used for issues that net to zero or a positive amount.

Yes
7.16 Do the issue codes relating to special salary and benefits  issues (e.g., position 

reclassification, pay grade adjustment, overtime/on-call pay, etc.) have an "A" in the fifth 
position of the issue code (XXXXAXX) and are they self-contained (not combined with 
other issues)?  (See pages 28 and 90 of the LBR Instructions.) N/A

7.17 Do the issues relating to Information Technology (IT)  have a "C" in the sixth position of 
the issue code (36XXXCX) and are the correct issue codes used (361XXC0, 362XXC0, 
363XXC0, 17C01C0, 17C02C0, 17C03C0, 24010C0, 33001C0, 30010C0, 33011C0, 
160E470, 160E480 or 55C01C0)? N/A

7.18 Are the issues relating to major audit findings and recommendations  properly coded 
(4A0XXX0, 4B0XXX0)? N/A

7.19 Does the issue narrative identify the strategy or strategies in the Five Year Statewide 
Strategic Plan for Economic Development? Yes

AUDIT:
7.20 Does the General Revenue for 160XXXX (Adjustments to Current Year Expenditures) 

issues net to zero?  (GENR, LBR1) N/A
7.21 Does the General Revenue for 180XXXX (Intra-Agency Reorganizations) issues net to 

zero?  (GENR, LBR2) N/A
7.22 Does the General Revenue for 200XXXX (Estimated Expenditures Realignment) issues net 

to zero?  (GENR, LBR3) N/A
7.23 Have FCO appropriations been entered into the nonrecurring column (A04)? (GENR, 

LBR4 - Report should print "No Records Selected For Reporting" or a listing of D-
3A issue(s) assigned to Debt Service (IOE N) or in some cases State Capital Outlay - 
Public Education Capital Outlay (IOE L)) N/A

TIP Salaries and Benefits amounts entered using the OADA/C transactions must be thoroughly 
justified in the D-3A issue narrative.  Agencies can run OADA/OADR from STAM to 
identify the amounts entered into OAD and ensure these entries have been thoroughly 
explained in the D-3A issue narrative.

TIP The issue narrative must completely and thoroughly explain and justify each D-3A issue.  
Agencies must ensure it provides the information necessary for the OPB and legislative 
analysts to have a complete understanding of the issue submitted.  Thoroughly review 
pages 67 through 72 of the LBR Instructions.

TIP Check BAPS to verify status of budget amendments.  Check for reapprovals not picked up 
in the General Appropriations Act.  Verify that Lump Sum appropriations in Column A02 
do not appear in Column A03.  Review budget amendments to verify that 160XXX0 issue 
amounts correspond accurately and net to zero for General Revenue funds.  

TIP If an agency is receiving federal funds from another agency the FSI should = 9 (Transfer - 
Recipient of Federal Funds).  The agency that originally receives the funds directly from 
the federal agency should use FSI = 3 (Federal Funds).  

TIP If an appropriation made in the FY 2017-18 General Appropriations Act duplicates an 
appropriation made in substantive legislation, the agency must create a unique deduct 
nonrecurring issue to eliminate the duplicated appropriation.  Normally this is taken care of 
through line item veto.
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Action 78 01 00
Program or Service (Bud

8.1 Has a separate department level Schedule I and supporting documents package been 
submitted by the agency? Yes

8.2 Has a Schedule I and Schedule IB been completed in LAS/PBS for each operating trust 
fund? Yes

8.3 Have the appropriate Schedule I supporting documents been included for the trust funds 
(Schedule IA, Schedule IC, and Reconciliation to Trial Balance)? Yes

8.4 Have the Examination of Regulatory Fees Part I and Part II forms been included for the 
applicable regulatory programs? N/A

8.5 Have the required detailed narratives been provided (5% trust fund reserve narrative; 
method for computing the distribution of cost for general management and administrative 
services narrative; adjustments narrative; revenue estimating methodology narrative; fixed 
capital outlay adjustment narrative)? Yes

8.6 Has the Inter-Agency Transfers Reported on Schedule I form been included as applicable 
for transfers totaling $100,000 or more for the fiscal year? N/A

8.7 If the agency is scheduled for the annual trust fund review this year, have the Schedule ID 
and applicable draft legislation been included for recreation, modification or termination of 
existing trust funds? N/A

8.8 If the agency is scheduled for the annual trust fund review this year, have the necessary 
trust funds been requested for creation pursuant to section 215.32(2)(b), Florida Statutes - 
including the Schedule ID and applicable legislation? N/A

8.9 Are the revenue codes correct?  In the case of federal revenues, has the agency 
appropriately identified direct versus indirect receipts (object codes 000700, 000750, 
000799, 001510 and 001599)?  For non-grant federal revenues, is the correct revenue code 
identified (codes 000504, 000119, 001270, 001870, 001970)? Yes

8.10 Are the statutory authority references correct? Yes
8.11 Are the General Revenue Service Charge percentage rates used for each revenue source 

correct?  (Refer to section 215.20, Florida Statutes, for appropriate General Revenue 
Service Charge percentage rates.) Yes

8.12 Is this an accurate representation of revenues based on the most recent Consensus 
Estimating Conference forecasts? N/A

8.13 If there is no Consensus Estimating Conference forecast available, do the revenue estimates 
appear to be reasonable? Yes

8.14 Are the federal funds revenues reported in Section I broken out by individual grant?  Are 
the correct CFDA codes used? Yes

8.15 Are anticipated grants included and based on the state fiscal year (rather than federal fiscal 
year)? Yes

8.16 Are the Schedule I revenues consistent with the FSI's reported in the Exhibit D-3A? Yes
8.17 If applicable, are nonrecurring revenues entered into Column A04? N/A
8.18 Has the agency certified the revenue estimates in columns A02 and A03 to be the latest and 

most accurate available?  Does the certification include a statement that the agency will 
notify OPB of any significant changes in revenue estimates that occur prior to the 
Governor’s Budget Recommendations being issued? Yes

8.19 Is a 5% trust fund reserve reflected in Section II?  If not, is sufficient justification provided 
for exemption? Are the additional narrative requirements provided? N/A

8.  SCHEDULE I & RELATED DOCUMENTS  (SC1R, SC1 - Budget Entity Level or  SC1R, SC1D - Department Lev
(Required to be posted to the Florida Fiscal Portal)
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8.20 Are appropriate General Revenue Service Charge nonoperating amounts included in 
Section II? N/A

8.21 Are nonoperating expenditures to other budget entities/departments cross-referenced 
accurately? N/A

8.22 Do transfers balance between funds (within the agency as well as between agencies)?  (See 
also 8.6 for required transfer confirmation of amounts totaling $100,000 or more.)

N/A
8.23 Are nonoperating expenditures recorded in Section II and adjustments recorded in Section 

III? N/A
8.24 Are prior year September operating reversions appropriately shown in column A01, 

Section III? N/A
8.25 Are current year September operating reversions (if available) appropriately shown in 

column A02, Section III? N/A
8.26 Does the Schedule IC properly reflect the unreserved fund balance for each trust fund as 

defined by the LBR Instructions, and is it reconciled to the agency accounting records?
Yes

8.27 Has the agency properly accounted for continuing appropriations (category 13XXXX) in 
column A01, Section III? N/A

8.28 Does Column A01 of the Schedule I accurately represent the actual prior year accounting 
data as reflected in the agency accounting records, and is it provided in sufficient detail for 
analysis? Yes

8.29 Does Line I of Column A01 (Schedule I) equal Line K of the Schedule IC? Yes
AUDITS:

8.30 Is Line I a positive number?  (If not, the agency must adjust the budget request to eliminate 
the deficit).  Yes

8.31 Is the June 30 Adjusted Unreserved Fund Balance (Line I) equal to the July 1 Unreserved 
Fund Balance (Line A) of the following year?   If a Schedule IB was prepared, do the totals 
agree with the Schedule I, Line I? (SC1R, SC1A - Report should print "No 
Discrepancies Exist For This Report") Yes

8.32 Has a Department Level Reconciliation been provided for each trust fund and does Line A 
of the Schedule I equal the CFO amount?  If not, the agency must correct Line A.   (SC1R, 
DEPT) Yes

8.33 Has a Schedule IB been provided for ALL trust funds having an unreserved fund balance in 
columns A01, A02 and/or A03, and if so, does each column’s total agree with line I of the 
Schedule I? Yes

8.34 Have A/R been properly analyzed and any allowances for doubtful accounts been properly 
recorded on the Schedule IC? Yes

TIP The Schedule I is the most reliable source of data concerning the trust funds.  It is very 
important that this schedule is as accurate as possible!

TIP Determine if the agency is scheduled for trust fund review.  (See page 128 of the LBR 
Instructions.) Transaction DFTR in LAS/PBS is also available and provides an LBR review 
date for each trust fund.

TIP Review the unreserved fund balances and compare revenue totals to expenditure totals to 
determine and understand the trust fund status.

TIP Typically nonoperating expenditures and revenues should not be a negative number.  Any 
negative numbers must be fully justified.
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9.  SCHEDULE II  (PSCR, SC2)
AUDIT:

9.1 Is the pay grade minimum for salary rate utilized for positions in segments 2 and 3?  
(BRAR, BRAA - Report should print "No Records Selected For This Request")  Note: 
Amounts other than the pay grade minimum should be fully justified in the D-3A issue 
narrative.  (See Base Rate Audit  on page 158 of the LBR Instructions.)

10.  SCHEDULE III  (PSCR, SC3)
10.1 Is the appropriate lapse amount applied?  (See page 93 of the LBR Instructions.) N/A
10.2 Are amounts in Other Salary Amount  appropriate and fully justified?  (See page 96 of the 

LBR Instructions for appropriate use of the OAD transaction.)  Use OADI or OADR to 
identify agency other salary amounts requested. N/A

11.  SCHEDULE IV  (EADR, SC4)
11.1 Are the correct Information Technology (IT) issue codes used? N/A
TIP If IT issues are not coded (with "C" in 6th position or within a program component of 

1603000000), they will not appear in the Schedule IV.

12.  SCHEDULE VIIIA  (EADR, SC8A)
12.1 Is there only one #1 priority, one #2 priority, one #3 priority, etc. reported on the Schedule 

VIII-A?  Are the priority narrative explanations adequate? Note: FCO issues can be 
included in the priority listing. Yes

13.  SCHEDULE VIIIB-1  (EADR, S8B1)
13.1 NOT REQUIRED FOR THIS YEAR

14.  SCHEDULE VIIIB-2  (EADR, S8B2) (Required to be posted to the Florida Fiscal Portal)
14.1 Do the reductions comply with the instructions provided on pages 102 through 104 of the 

LBR Instructions regarding a 10% reduction in recurring General Revenue and Trust 
Funds, including the verification that the 33BXXX0 issue has NOT been used? Verify that 
excluded appropriation categories and funds were not used (e.g. funds with FSI 3 and 9, 
etc.) Yes

15.1 Does the schedule display reprioritization issues that are each comprised of two unique 
issues - a deduct component and an add-back component which net to zero at the 
department level? N/A

15.2 Are the priority narrative explanations adequate and do they follow the guidelines on pages 
105-107 of the LBR instructions? N/A

15.3 Does the issue narrative in A6 address the following: Does the state have the authority to 
implement the reprioritization issues independent of other entities (federal and local 
governments, private donors, etc.)? Are the reprioritization issues an allowable use of the 
recommended funding source? N/A

AUDIT:
15.6 Do the issues net to zero at the department level? (GENR, LBR5) N/A

15.  SCHEDULE VIIIC (EADR, S8C) (This Schedule is optional, but if included it is required to be posted to the Flor
Fiscal Portal)

16.  SCHEDULE XI (USCR,SCXI)  (LAS/PBS Web - see pages 108-112 of the LBR Instructions for detailed instructi
(Required to be posted to the Florida Fiscal Portal in Manual Documents)
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16.1 Agencies are required to generate this spreadsheet via the LAS/PBS Web. The Final Excel 
version no longer has to be submitted to OPB for inclusion on the Governor's Florida 
Performs Website. (Note:  Pursuant to section 216.023(4) (b), Florida Statutes, the 
Legislature can reduce the funding level for any agency that does not provide this 
information.) Yes

16.2 Do the PDF files uploaded to the Florida Fiscal Portal for the LRPP and LBR match? Yes
AUDITS INCLUDED IN THE SCHEDULE XI REPORT:

16.3 Does the FY 2016-17 Actual (prior year) Expenditures in Column A36 reconcile to 
Column A01?  (GENR, ACT1) Yes

16.4 None of the executive direction, administrative support and information technology 
statewide activities (ACT0010 thru ACT0490) have output standards (Record Type 5)?  
(Audit #1 should print "No Activities Found") Yes

16.5 Does the Fixed Capital Outlay (FCO) statewide activity (ACT0210) only contain 08XXXX 
or 14XXXX appropriation categories?  (Audit #2 should print "No Operating 
Categories Found") N/A

16.6 Has the agency provided the necessary standard (Record Type 5) for all activities which 
should appear in Section II?  (Note:  Audit #3 will identify those activities that do NOT 
have a Record Type '5' and have not been identified as a 'Pass Through' activity.  These 
activities will be displayed in Section III with the 'Payment of Pensions, Benefits and 
Claims' activity and 'Other' activities.  Verify if these activities should be displayed in 
Section III.  If not, an output standard would need to be added for that activity and the 
Schedule XI submitted again.) Yes

16.7 Does Section I (Final Budget for Agency) and Section III (Total Budget for Agency) equal? 
(Audit #4 should print "No Discrepancies Found") Yes

TIP If Section I and Section III have a small difference, it may be due to rounding and therefore 
will be acceptable.

17.  MANUALLY PREPARED EXHIBITS & SCHEDULES (Required to be posted to the Florida Fiscal Portal)
17.1 Do exhibits and schedules comply with LBR Instructions (pages 113 through 155 of the 

LBR Instructions), and are they accurate and complete? Yes
17.2 Does manual exhibits tie to LAS/PBS where applicable? Yes
17.3 Are agency organization charts (Schedule X) provided and at the appropriate level of Yes
17.4 Does the LBR include a separate Schedule IV-B for each IT project over $1 million (see 

page 131 of the LBR instructions for exceptions to this rule)? Have all IV-Bs been emailed 
to: IT@LASPBS.STATE.FL.US? N/A

17.5 Are all forms relating to Fixed Capital Outlay (FCO) funding requests submitted in the 
proper form, including a Truth in Bonding statement (if applicable) ? N/A

AUDITS - GENERAL INFORMATION
TIP Review Section 6:  Audits  of the LBR Instructions (pages 157-159) for a list of audits and 

their descriptions.
TIP Reorganizations may cause audit errors.  Agencies must indicate that these errors are due to 

an agency reorganization to justify the audit error.  
18.  CAPITAL IMPROVEMENTS PROGRAM (CIP) (Required to be posted to the Florida Fiscal Portal)

18.1 Are the CIP-2, CIP-3, CIP-A and CIP-B forms included? Yes
18.2 Are the CIP-4 and CIP-5 forms submitted when applicable (see CIP Instructions)? Yes
18.3 Do all CIP forms comply with CIP Instructions where applicable (see CIP Instructions)?

Yes
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18.4 Does the agency request include 5 year projections (Columns A03, A06, A07, A08 and 
A09)? N/A

18.5 Are the appropriate counties identified in the narrative? N/A
18.6 Has the CIP-2 form (Exhibit B) been modified to include the agency priority for each 

project and the modified form saved as a PDF document? N/A
TIP Requests for Fixed Capital Outlay appropriations which are Grants and Aids to Local 

Governments and Non-Profit Organizations must use the Grants and Aids to Local 
Governments and Non-Profit Organizations - Fixed Capital Outlay major appropriation 
category (140XXX) and include the sub-title "Grants and Aids".  These appropriations 
utilize a CIP-B form as justification.   

19.  FLORIDA FISCAL PORTAL
19.1 Have all files been assembled correctly and posted to the Florida Fiscal Portal as outlined 

in the Florida Fiscal Portal Submittal Process? Yes
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